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PHAN II (tiép theo)

QUY TRINH NQI BQ GIAI QUYET THU TUC HANH CHINH LINH VUC TU PHAP
, - THUQC THAM QUYEN GIAI QUYET CUA CAP XA ‘
(Kem theo Quyét dinh so 380 /OD-UBND-HC ngay ..21. thang .05.nam 2025 cua Chu tich UBND tinh Dong Thdap)

1. Thi tuc Pang ky viéc nudi con nudi trong nwéc
1.1. Trinh tw, cach thirc, thoi gian gidi quyet tha tuc hanh chinh

T

Trinh tu thuc hién

Cach thirc thuc hién

Thoi gian giai quyét

Buwéce 1

Nop hd so thii tuc hanh chinh:

Nguroi nhdn con nuoi lya chon nop ho so cho B phan tiép nhdn va tra két
qua cua UBND cdp xd noi ¢6 tham quyén gidi quyét théng qua hinh thirc:

1. Nop true tiép.

2. Hodc thong qua dich vu buu chinh cong ich.

3. Hodc nép hé so qua hé théng dang ky truc luyen qua Cong dich vu cong
Quéc gia (dichvucong.gov.vn) hodc Coéng dich vu cong Tinh
(dlchvucong dongthap.gov.vn)

- Séang: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua céc
ngay lam viéc.

Buworc 2

Tiép nhin va chuyén ho so thi
tuc hanh chinh

Doi vOi hé so duge ndp truc tlep qua Bo phan tiép nhan va tra két qua, cong
chtrc tiép nhan ho so xem xét, kiém tra tinh chinh xéc, day du ctia hd s0; quet
(scan) va luu trit hd so dién tir, cap nhat vao co s& dit liéu ciia phan mém mot
ctra dién tir cuia Tinh.

a) Trudng hop hd so chua ddy du, chwa chinh xé4c theo quy dinh, cong chirc
tiép nhan ho so phai huéng din ca nhan bd sung, hoan thién ho so theo quy
dinh va néu rd 1y do theo mau Phiéu yéu cau bd sung, hoan thién hd so;

b) Truong hop nguoi co yeu cau khéng bé sung, hoan thién dwoc ho so thi tur
chéi nhdn ho so, _cong chirc tiép nhdn hé so phai néu ré 1y do theo mau Phiéu
tir choi giai quyét hé so thii tuc hanh chinh;

¢) Truong hop h6 so day dii, chinh xac theo quy dinh céng chirc tiép nhan hd
so va lap Glay tiép nhan hd so va hen ngay tra két qua hoic gui ngay Phiéu
hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra ket qua qua dién
thoai di dong cho nguoi c6 yéu cau (neu ngueoi ¢é yéu cau lwa chon hinh thirc
nép ho so truc tuyén);, ddng thoi, chuyén cho co quan c6 tham quyén dé giai
quyét theo quy trinh.

Chuyen ngay ho SO
tiép nhan truc tiép
trong ngay lam viéc
(khong dé qua 01 ngay
lam vi¢c) hoac chuyén
vao dau gio ngay lam
viéc tiép theo ddi véi
truong hop tiép nhan
sau 15 gio hang ngay.




Buwéc 3

G

i

a

i

quyét thi tuc hanh chinh

- Truong hop cong dan Viét Nam c6 nguyén vong va di diéu kién nhén
con nuoi theo quy dinh cua Ludt Nuoi con nuoi nhung chua tim duoc tré em
dé nhan lam con nudi thi ding ky nhu cau nhdn con nuéi véi S¢ T phép noi
nguoi do thuong tru.

- Tim gia dinh thay thé cho tré em:

+) Truong hop tré em bi bé roi, tré em mé céi cd cha va me, tré em
khéng noi nwong twa dang dwoc cd nhan, gia dinh, t6 chirc tam thoi nudi
duwdng hodc cham soc thay thé theo quy dinh cia phdp ludt, Uy ban nhén
dan ccfp xd dinh ky ra soat, danh gia viéc tré em can dwoc nhan lam con nudi.
Néu c6 cong dan Viét Nam thuong trii 6 trong nuwée nhan tré em lam con
nudi, Uy ban nhan dén cdp xd xem xét, giai quyét hodc hwéng dan gidi quyét
viéc nudi con nuéi. Néu khong cé cong dan Viét Nam thieong trii ¢ trong
nuée nhan tré em lam con nudi, Uy ban nhan déan cdp xd cé van ban kém
theo hé so tré em gui So Tuw phap dé tim nguoi nhdn tré em lam con nudi,
dong thoi bdo cdo Uy ban nhédn dén cap huyén de biét.

+) Truong hop tré em bi bo roi, tré em moé i cd cha va me, tré em
khéng noi nwong twa séng & co s6¢ nudi dedng, co s¢ nudi dwong danh gia
viéc tré em can dwoc nhdan lam con nudi, lap hé so tré em, xin y kién S6 Lao
dong - thiong binh va Xa héi doi véi co sé thue trach nhiém quan 1y cap
tinh hodic Uy ban nhédn dén cap huyén doi véi co so thude trach nhiém quan
Iy cdp huyén. S Lao dong - thiwong binh va Xa héi va Uy ban nhan dan cdp
huyén cé ¥ kién giri S6 Tw phdp kém theo ho so tré em dé théng bdo tim nguoi
nhan con nudi.

- Khi tiép nhdn ho so tré em, néu c6 cong dan Viét Nam thuwong trii &
trong nuéc dang ky nhu cau nhdn con nuéi, S¢ T phdp kiém tra diéu kién
ciia nguoi nhdn con nudi trude khi giao 01 bé hé so tré em cho nguoi nhan
con nudi va gioi thiéu nguwoi nhdn con nuoi dén Uy ban nhan ddn cap xd noi
c6 tham quyén giai quyet viéc nudi con nuoi dé xem xet, gidi quyet

Truong hop khong co cong dan Viét Nam thuong tru o trong nudc
dang ky nhu cau nhan con nuéi, S¢ Tu phdp thong bdo tim ngueoi nhdn tré
em lam con nuoi.

+) Trong thoi han théng bdo trén pham vi cdp tinh, néu cé cong dan
Viét Nam thuwong trii & trong mwée ding ky nhu cau nhdn con nudi, S6 Tw
phdp kiém tra diéu kién ciia nguwoi nhdn con nudi truée khi giao 01 bg ho so

Truong hop nguoi
nhdn con nuéi co noi
thwong tru va noi o
hién tai khac nhau,
trong 02 ngay lam
viéc ké tir ngay nhdn
dwge dé nghi cia
nguoi nhan con nuoi,
Uy ban nhédn ddn cdp
Xd noi nguwoi nhan con
nuoi thwong tru truc
tiép xdc minh trong 05
ngay lam viéc hodc co
van ban dé nghi Uy
ban nhdn din cdp xa
noi ¢ hién tai cua
nguoi nhdan con nuoi
thue hién xdc minh,
danh gida hoan canh
gia dinh, tinh trgng
chd 6, diéu kién kinh té
cua nguoi nhdn con
nuoi. Trong thoi han
05 ngay lam viéc, ké tir
ngay nhdn dwoc van
ban dé nghi, Uy ban
nhdn dén cap xa noi ¢
hién tai cua nguoi
nhan con nudi thuc
hién xac minh, danh
gid theo ngi dung Van
ban xdac nhdn hoan
canh gia dinh, tinh
trang ché 6, diéu kién




tré em cho nguoti nhan con nuoi va gioi thiéu nguwoi nhdn con nuoi dén Uy
ban nhan dan cap xa noi c¢o tham quyén gidi quyét viéc nudi con nudi dé xem
xet, gidi quyet.

Hét thoi han théng bdo cdp tinh, néu khéng cé cong dan Viét Nam
thwong tru o trong nwoc nhan tré em lam con nuéi, So Tw phap gui danh
sdch tré em cho BY Tw phdp dé théng bdo tim nguwoi nhdn con nudi.

Bo Tu phap thong bao tim nguwoi nhdn con nudi. Trong thoi han thong
bdo trén pham vi todn quoc, néu cong dan Viét Nam thuong trii & trong niede
co nguyén vong va du diéu kién nhdn tré em lam con nudi thi lién hé véi S¢
Tw phap.

- Nguwoi nhan con nuéi nop hé so cia minh va ciia nguoi duoc nhan
lam con nudi tai Uy ban nhén dan cdp xa.

+) Doi vdi trweong hop tré em mé coi khéng cé ngu’d’i nuoi duong hodc
tré em co cha me dé, nguoi than thich nhung khong c6 kha nang nuéi duwong
diroc nhan lam con nudi: ndp hé so cho Uy ban nhdn dan cdp xd noi nguoi
dwoc nhdn lam con nudi thuong tri;

+) Péi véi truong hop cha dwong hoac me ké nhén con riéng cua vo
hoac cho”hg lam con nuoi; co, cau, di, chu, bac rudt nhan chau lam con nudi:
nép hé so cho Uy ban nhéan dan cdp xd noi cu trii ciia nguoi nhdn con nudi
hodc cua nguoi dwoc nhan lam con nudi,;

+) Doi véi truong hop tré em bi b roi chwa chuyén vao co sé nudi
dudng diroe nhan lam con nudi: nép hé so cho Uy ban nhén dan cdp xd noi
ldp bién ban xdc nhdn tinh trang tré em bi bo roi;

+) Poi voi trwong hop tré em o co' so nuoi dudng dwgc nhan lam con
nuéi: nép ho so cho Uy ban nhdn dén cdp xd noi ¢é tru sé ciia co s¢ nudi
duong.

- Cong chikc tu phap — ho tich kiém tra hé so;

Khi kiém tra ho so, cong chire tw phdp hé tich phdi nghién civu, tim
hiéu tam twe, nguyén vong va hoan canh ciia nhitng nguoi lién quan. Truong
hop nguoi dirgc nhdn lam con nuoi co cha me de, thi cong chirc tw phdp - ho
tich kiém tra viéc cha me dé cé théa thudn véi cha me nudi dé gitr lai quyén,
nghia vy doi véi con va cach thirc thwe hién quyén, nghia vu dé sau khi da
cho lam con nudi.

Céng chire tw phdp — hé tich ldy ¥ kién cia nhitng nguoi lién quan

kinh té ciia nguoi nhén
con nuoi va co van ban
thong bdo két qua
danh gid cho Uy ban
nhdn dan cdp xa noi
nguoi nhdn con nuoi
thuong tru.
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Khi ldy y kién ciia nhitng nguoi lién quan, céng chire tie phdp hé tich
phai:

i) Tuw van dé tré em tiép tuc dwoc cham séc, nuéi dieong, gido duc phii
hop véi diéu kién va kha néng thiee té cia gia dinh;

ii) Tw van dc?y du cho cha me dé hodac nguoi giam ho vé muc dich nudi
con nudi; quyén va nghia vu phat sinh giita cha me nudi va con nuéi sau khi
dang k)} nuodi con nuoi; vé viéc cha me de sé khong con cac quyén nghia vy
cham séc, nudi dudng, cdp dudng, dai dién theo phdp ludt, boi thwong thiét
hai, quan Iy, dinh doat tai san riéng déi véi con di cho lam con nudi néu cha
me dé va cha me nuoi khong co thoa thuan khac,

iii) Gidi thich cho nhitng nguoi lién quan vé quyen thay doi y kién dong
¥ trong thoi han 15 ngay ké tir ngay dwoc lay ¥ kién dong . Hét thoi han nay,
nhitng nguoi lién quan khéng dwoc thay déi y kién vé viéc cho tré em lam
con nubi;

- Uy ban nhén ddn cdp xd tién hanh dang ky nuéi con nudi va té chire
giao nhdn con nudi, ghi vao S6 ddng ky nudi con nudi va trao Gidy chirng
nhdn nudi con nudi trong mede tai try sé Uy ban nhan ddn cdp xd noi ding
ky viéc nuoi con nuoi voi sy co mdt cua cha, me nuoi, cha, me de, nguoi giam
ho hodc dai dién co so nuéi dwong va nguoi duwoc nhdn lam con nudi. Truong
hop cha, me nuoi hodc cha, me de cua tré em ma mot trong hai nguoi vi [y
do khach quan khéng thé cé mdt tai budi giao nhdn con nudi thi phdi cé ity
Quyén cho nguoi kia.

- Truong hop tir choi dang ky, Uy ban nhén dén cap xd phdi tra 167 bang van
ban cho nguwoi nhan con nuéi, cha me dée hodc nguoi giam ho hodac dai dién
co so nuoi duong

*Thoi gian giai quyét cu thé khi Nguwoi nhdn con nudi nop ho so ciia minh va
ciia ngueoi dwoc nhan lam con nudi tai Uy ban nhédn déan cdp xd cé tham
quyén nhw sau:

1. Tiép nhan hd so (B6 phan TN&TKQ)

2. Giai quyét ho so, trong d6:

+ Cong chuc tu phap — hd tich

+ Nhitng ngudi lién quan thay doi y kién dong y vé viéc cho tré em lam con
nuoi.

+ Lanh dao Uy ban nhan dan cap xa

30 ngay, trong do:

01 ngay
29 ngay
10 ngay

15 ngay
03 ngay




+ Van thu

01 ngay

Buwoéc 4

Tra két qua giai quyét thi tuc
hanh chinh

Cong chtre tiép nhan va tra két qua nhap vao so theo ddi ho so va phan mém
dién tir thuc hién nhu sau:

- Thong béo cho ¢ nhan biét trude qua tin nhin, thu dién tir, dién thoai hoic
qua mang x3 hoi dugc cip c6 thim quyén cho phép dbi voi hd so giai quyét
thu tuc hanh chinh truéc thoi han quy dinh.

- Ca nhan nhan két qua giai quyét th tuc hanh chinh theo thoi gian, dia diém
ghi trén Gidy tiép nhan ho so va hen tra két qua (xuat trinh gidy hen tra két
qua). Cong churc tra ket qua kiém tra phiéu hen va yéu cau ngudi dén nhan
két qua ky nhan vao sb va trao két qua.

- Séang: tir 07 gior dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua céc
ngay lam viéc.

1.2. Thanh phan, s lwgng ho so™:

a) Thanh phan ho so

Ho so' ciia ngudi nhan con nubi:

- Bon xin nhan con nuoi trong nudc;

- Ban sao Ho chiéu, Chirng minh nhan dan hodc gidy t& co gié tri thay thé;

- Phiéu 1y lich tw phdp s6 1,

- Van ban xac nhan tinh trang hon nhan:

+ Trudng hop ngudi nhan con nudi 1a cdp vo chong nhan con nudi: Giay chirng nhan két hon.

+ Trudng hop nguoi nhan con nuoi 1a ngudi ddc than nhan con nuodi: Gidy xac nhan tinh trang hon nhan.

- Gidy kham strc khoe do co s& 'y t€ cap huyén trd Ién cap (trir truong hop cha dugng nhan con riéng ctiia vg, me ké nhén con
riéng cua chong lam con nuoi hoac cd, cau, di, chu, bac ruét nhan chau lam con nudi);

- Van ban xac nhan hoan canh gia dinh, tinh trang cho &, diéu kién kinh t€ do UBND cap xa noi nguoi nhan con nudi thudong
tra cap (trur truong hop cha duong nhan con riéng cta vg, me ké nhan con riéng cua chong lam con nu6i hoac cd, céu, di, cha, bac
rudt nhan chau lam con nuoi);

- Don dang ky nhu cau nhdn tré em lam con nudi (doi voi truong hop nguoi nhan con nuoi co nguyén vong va du diéu kién

! Phan in nghiéng 12 ndi dung thay ddi.




nhdn con nuédi theo quy dinh nhung chira tim dwoc tré em dé nhdn lam con nudi).
Hd so ciia ngwdi dwoc nhan 1am con nudi:
- Giay khai sinh;
- Giay kham strc khoe do co quan y té cAp huyén trd 1én cp;
- Hai anh toan than, nhin thang chup khong qué 06 thang;

- Bién ban xac nhan do Uy ban nhén dén hodc Cong an cap xd not phat hién tré bi bo roi lap d6i v6i tré em bi bo roi; Glay
chtng tir cia cha dé, me dé hodc quyét dinh cua Toa an tuyén bd cha dé, me dé cua tre em la da chét dbi véi tré em mod coi; quyét
dinh ctia Toa an tuyén bo cha dé, me d¢é cua nguoi duge gioi thiéu lam con nudi mat tich ddi voi ngudi dugc gidi thidu lam con
nudi ma cha dé, me dé mat tich; quyét dinh cia Toa an tuyén bd cha dé, me dé cua nguoi duge gioi thiéu lam con nuodi mat ning
luc hanh vi dan sy ddi vai nguoi dugc gidi thi€u lam con nudi ma cha dé, me dé mat nang luc hanh vi dan su;

- Quyét dinh tiép nhan d6i voi tré em & co s& nudi dudng.

Luuy:

*) Trudng hop phai ching minh noi cu tri ctia cong dan, can bd, cong chire, vién chirc, ca nhan dugc giao trach nhiém tiép
nhan, giai quyét phai khai thac, sir dung thong tin vé cu tri ctia cong dan trong Co s6 dit liéu qudc gia vé dan cu theo cac phuong
thirc néu tai khoan 2 Piéu 14 Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu.

Truong hop khong thé khai thac dugc thong tin cu tri cua cong dan theo cac phuong thuce trén thi co thé yéu cau ngudi nhan
con nudi ndp ban sao hoic xuit trinh mot trong cac gidy to chuang minh thong tin vé cu tra, bao gém: Thé cin cudc cong dan;
Ching minh nhan dan; Gidy xac nhan théng tin vé cu trt, Gidy thong bao sb dinh danh ca nhan va thong tin cong dan trong Co s&
dir liéu quéc gia vé dan cu.

Cac truong hop phai chimg minh noi cu tri cua cong dan bao gdm:
- Khi nguoi nhan con nudi dé nghi UBND cap x4 cap Vin ban x4c nhan hoan canh gia dinh, tinh trang chd &, diéu kién kinh té;

- Khi ndp ho so tai UBND cap x4, can ching minh noi nguoi duge nhan 1am con nudi thuong tra trong trudng hop tré em
mo c61 khong c6 ngudi nuodi dudng hodc tré em c6 cha me dé, nguoi than thich nhung khong c¢6 kha ndng nudi dudng duge nhan
lam con nuodi;

- Khi ndp ho so tai UBND cap xa, can chung minh noi cu tra cua ngudi nhan con nuodi hodc cua nguodi duge nhan lam con



nudi trong truong hop cha dugng hoac me ké nhén con riéng cuia vo hodc chéng lam con nuoi; co, cau, di, chu, bac rudt nhan chau
lam con nudi.

*) Truong hop nguoi nhan con nudi nop theu Iy lich tw phap dién tu, Uy ban nhén dan cap xd noi c¢é tham quyén gidi quyét
viéc nuoi con nudi tra cuu dwoc thong tin, dir liéu vé nhdn than, vé tinh trang hén nhan ciia nguoi nhdn con nuoi tir Co'so dir liéu
quoc gia vé dan cu, co so dir lieu chuyén nganh thi nguoi nhan con nuoi khong phai ngp ban gidy ciia ban sao Hj chiéu, Gidy
ching minh nhén dan hodc gidy to c6 gid tri thay thé; Phiéu 1y lich tw phdp va Vin ban xdc nhdn tinh trang hén nhan.

Két qua tra civu dwoe Uy ban nhdn ddn cdp xd leu triv dwdi dang dién tir hodc ban gidy, phan dnh day du, chinh xdc théng
tin tai thoi diém tra cuu va dinh kem ho so cua nguwoi nhan con nudoi.

Poi véi Vin ban xdc nhdn hoan canh gia dinh, tinh trang ché o, diéu kién kinh té ciia nguoi nhan con nuéi: Truwong hop
ngueoi nhdn con nudi ¢é noi thieong trii va noi ¢ hién tai khac nhau, Uy ban nhdn déan cdp xa noi nguoi nhdn con nudi thuwong trii
tric tié}? xdc minh hodc ¢6 van ban dé nghi Uy ban nhan dan ccfp Xd noi o hién tai cua nguwoi nhan con nuoi thuc hién xac minh,
ddnh gid hoan canh gia dinh, tinh trang ché 6, diéu kién kinh té ciia ngwoi nhdn con nudi.

Gzay to' ¢6 trong ho S0 cua nguoi nhdn con nudi va nguoi dugc nhan lam con nuoi do co quan, 16 chitc, nguoi ¢o tham quyén
Ip, cdp, xdc nhdn ma bi tdy xod, sira chita lam sai 1éch ndi dung hodc thong tin trong cdac van ban, gidy to dwoc khai khéng ding
sw that thi khong co gia tri sw dung. Nguoi thuc hién hanh vi tay xod, swa chita lam sai léch noi dung hodc khai thong tin khong
dung su that bi xu Iy vi pham theo quy dinh phap ludt.

b) S6 lugng hd so: 01 bo d6i véi ting loai hd so ciia ngudi nhan con nudi va hd so ciia ngudi duge nhan lam con nubi.
1.3. P6i tuong thue hién thi tuc hanh chinh: Cong dan Viét Nam thuong tra & Viét Nam nhén tré em Viét Nam 1am con nudi
1.4. Co quan giai quyét thii tuc hanh chinh?:

Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cip xa

Co quan true tiép thuc hién thi tuc TTHC: Uy ban nhéan dan cép x4

Co quan phoi hop:

2 Phan in nghiéng 14 ndi dung thay déi.



- Uy ban nhan dan cap xa noi thuong tri ctia nguoi nhén con nudi (do1 vai truong hop noi thuong trii ciia ngudi duge nhan
con nudi va ciia ngudi nhan con nudi khac nhau, ngudi nhin con nuoi ndp ho so dang ky nudi con nudi tai Uy ban nhén dan cap xa
noi thudong tra cua nguodi dugc nhan [am con nubi).

- Uy ban nhan dan cap xa noi cu tra cua nguoi nhan con nuoi la cha dugng/me ké hoac ¢, cau, di, cht, bac rudt cua nguoi
duoc nhan lam con nudi (d61 véi truong hop noi cu trd cia nguodi duge nhan lam con nudi va ciia ngudi nhan con nudi khac nhau,
ngudi nhan con nudi ndp ho so dang ky nudi con nuoi tai Uy ban nhan dan cap xa noi cu tri ciia ngudi dugc nhan lam con nuoi)
va nguoc lai.

1.5. Két qua thue hién thi tuc hanh chinh®: Giay chirng nhan nudi con nudi trong nudc.

1.6. Phi, I¢ phi:

- Mt thu 1€ phi: 400.000d/trudng hop.

- Mién 18 phi dang ky nudi con nudi trong nudc doi véi trudng hop cha duong hoiic me ké nhan con riéng ctia vo hodc chong
lam con nudi; ¢d, cau, di, chd, bac ruét nhan chau lIam con nudi; nhan cac tré em sau day lam con nuoi: Tré khuyét tat, nhieém
HIV/AIDS hoac mac bénh hiém nghéo theo quy dinh cua Luét nudi con nudi va van ban hudng dan; ngudi c6 cong voi cach mang
nhan con nuoi.

1.7. Tén mau don, mau to khai’:
- Pon xin nhéan con nu6i trong nudc (n€u nguoi yéu cau lya chon ndp ho so theo hinh thire tryce ti€p);

- Biéu mau dién tr tuong tac Dang ky viéc nudi con nudi trong nude (do nguoi yéu cau cung cap thong tin theo hudéng dan
trén Cong dich vu cong, néu TTHC c6 cung cép dich vu cong tryc tuyén va ngudi cé yéu cau lya chon ndp hd so theo hinh thirc
tryc tuyén);

- Vin béan x4c nhan hoan canh gia dinh, tinh trang chd &, diéu kién kinh té ctia ngudi nhan con nuéi;

- Truong hop ngu:0’1 nhén con nu6i c¢6 nguyén vong va du diéu kién nhan con nudi theo quy dinh nhung chua tim dugc tré
em dé nhan lam con nudi: Pon dang ky nhu ciu nhan tré em lam con nuoi.

3 Phan in nghiéng 14 ndi dung thay déi. . N o
4 Méu don thay doi theo Thong tur s6 10/2020/TT-BTP ngay 28/12/2020 cua B truéng B Tu phap v€ viée ban hanh, huéng dan viée ghi chép, sir dung, quan ly va luu trir SO, mau
giay t0, ho so nudi con nuoi.



1.8. Yéu céu, diéu kién thuc hién thi tuc hanh chinh:
Ngudi nhin con nudi phai c6 di diéu kién sau:
- C6 nang luc hanh vi dan su day du;

- Hon con nudi tir 20 tudi trd 1én — khong ap dung d6i véi trudng hop cha duong nhan con riéng caa vo, me ké nhan con
riéng cua chong lam con nudi hoac cd, cau, di, cha bac ruot nhan chau lam con nudi;

- C6 diéu kién vé stc khoe, kinh té, chd & bao dam viéc cham soc, nudi dudng, gido duc con nudi - khdng ap dung di voi
trrong hop cha duong nhan con riéng caa vo, me ké nhan con riéng cta chong lam con nudi hoac co, cau,di, cha bac ruét nhan
chau lam con nuoi;

- Cé tu cach dao duc tot.

Cac truwong hgp khong duwge nhian con nuoi

- Pang bi han ché mét s6 quyén cuia cha, me ddi v6i con chua thanh nién;

- Pang chap hanh quyét dinh xir Iy hanh chinh tai co s¢ gido duc, co s& chita bénh;
- Pang chap hanh hinh phat tu;

- Chua dugc x6a an tich vé mdt trong cac to1 ¢6 y xam pham tinh mang, stc khoé, nhan pham, danh du cuia nguoi khéc;
nguoc dai hodc hanh ha 6ng ba, cha me, vo chong, con, chau, nguoi c6 cong nudi dudng minh; du do, €p budc hoac chira chap
nguoi chua thanh nién vi pham phép luat; mua ban, danh trdo, chiém doat tré em.

Tré em duwgc nhin 1am con nudi phai ¢é di cic diéu kién sau:
ot La tré equu:é’i 16 tudi; néu tré em thudc truong hop dugc cha dugng, me ké, ¢d, cau, di, chd, bac rudt nhan lam con nudi
thi dén duo1 18 tuoi;
+) Tré em bi bo roi, tré em md ¢bi ca cha va me, tré em khdng noi nuong tua;
+) Mot nguoi chi duge l[am con cua mdt nguoi doc than hoac cta ca hai nguoi la vo chéng.

1.9. Cin cir phap 1y cia thi tuc hanh chinh®:

5 Phan in nghiéng 14 ndi dung thay doi.
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-Piéu 9, 14, 15, 17, 18, 19, 20, 21, 22 Luét Nudi con nudi nam 2010;

- Piéu 7, 8,9, 10 Nghi dinh s6 19/2011/ND-CP ngay 21/3//2011 ctia Chinh pht quy dinh chi tiét mot sé diéu ctia Luat nudi
con nuoi;

- Khoan 5 Diéu 1 Nghi dinh s6 24/2019/ND-CP ngay 05/3/2019 ciia Chinh phii stra doi, bd sung mdt sO dieu cua Nghi dinh
19/2011/ND-CP ngay 21/3/2011 cua Chinh phu quy dinh chi tiét thi hanh mot s6 diéu cua Luat nudi con nuoi;

- Nghi dinh sO 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bd sung mot s6 diéu cta cac nghi dinh lién quan
dén viéc ndp, xuat trinh s6 ho khau, s6 tam tra gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 10/2020/TT-BTP ngay 28/12/2020 cua B truong Bo Tu phép vé viéc ban hanh, hudng dan viéc ghi chép, sir
dung, quan 1y va luu trir s6, mau giay td, ho so nudi con nuoi;

- Piéu 1 Nghi dinh sé 06/2025/NP-CP ngay 08/01/2025 ciia Chinh phii siva d6i, bé sung mét sé diéu cia cdc Nghi dinh vé
nudi con nuoi;

- Khoan 1 Dicu 1 Thong tu s6 07/2023/TT-BTP ngay 29/9/2023 cua B¢ truéng BO Tu phap sira doi, bo sung mot sO diéu
cua Thong tu s6 10/2020/TT-BTP ngay 28/12/2020 cua By trudng BO Tu phéap ve viéc ban hanh, hudng dan viée ghi chép, st
dung, quan 1y va luu trir s6, mau giay to, ho so nuéi con nuoi;

- Diéu 4, 6 Nghj dinh s6 114/2016/ND-CP ngay 8/7/2016 ctia Chinh phu quy dinh 1 phi dang ky nudi con nudi, 1 phi cip
gidy phép hoat dong cua t6 chirc con nudi nude ngoai;

- Thong tu s6 267/2016/TT-BTC ngay 14/11/2016 cta B truong Bo Tai chinh huong dan 1ap du toan, quan ly, str dung va

quyét toan kinh phi ngén sach nha nudc bao dam cho cong tac nudi con nudi va cap, gia han, sira doi gidy phép hoat dong cua to
chirc con nudi nudce ngoai tai Viét Nam.

1.10. Lwu ho so (ISO):

Thanh phan ho so lru B¢ phan luu trir Thoi gian luu

- Nhu muc 1.2;
- Két qua giai quyet TTHC hodc Vin ban tra 16i cta don vi d6i voi hd so khong Céng chirc tu phép — ho tich Tt 01 nam, sau d6 chuyén ho
dap ung yéu cau, diéu kién. duoc giao xit 1§ hd o so dén kho luu trir cia UBND
- H6 so tham dinh (néu cd) i cap xa

- Vén ban trinh co quan cép trén (néu co)
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Céac biéu mau theo Khoan 1, Piéu 9, Thong tu s 01/2018/TT-VPCP ngay
23/11/2018 cua B truong, Cha nhiém Vian phong Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 caa
Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét tha
tuc hanh chinh.

Bo phan tiép nhan va tra két qua
caa UBND cap xa.

*Ghi chu: Stra d6i, bd sung Trinh tu, cach thirc, thoi gian giai quyét thil tuc hanh chinh; thanh p‘hﬁn ho so; can ctr phéap ly cua thu
tuc hanh chinh theo Quyét dinh s6 71/QD-BTP ngay 10/01/2025 cua Bo truong Bo Tu phap VE viée cong bo thu tuc hanh chinh
dugc stra doi, bod sung trong linh vuc nu6i con nudi thudc pham vi chirc nang quan ly cua B§ Tu phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phuc

Anh chan dung
cua nguoi nhan
con nudi (Ong),

o PON XIN NHAN CON NUOI TRONG NUGC
kich ¢& 4x6 cm

Anh chan dung
cua nguoi nhan
con nudi (Ba),
kich c& 4x6 cm

KINN @U: .o 6

1. Phin khai vé nguwoi nhin con nudi

Ho, chir dém, tén

Ngay, thang, nim sinh
Quéc tich

S6 Can cude cong dan/Chimg
minh nhan dan’

Noi cu tru

bién thoai/Thu dién tir

2. Phan khai vé ngwoi dwge nhan 1am con nudi

Ho, chlt @&m, ten:. ... ..o e Giditinh: ................
Ngay, thang, nam SINh: ... Quoc tich: ..................
SO dinh danh CANNAN: . .....oouneee et
D2 31 Yo
DA Led o1 5 4
Thudc ddi tuong ............................................................................................
[ Hién dang sdng tai gia dinh ctia Ong/Ba:

HO, Chilt Q€m, (8N . ..
D018 2
Dién thoat/ Thur Qi€n t:. ... e e,

8 Truong hop diang ky viéc nudi con nudi tai Uy ban nhan dan cép x4, thi ghi Uy ban nhan dan cap xa noi dang ky
viéc nudi con nuodi. Truong hgp dang ky viéc nudi con nudi tai Co quan dai dién Viét Nam & nude ngoai, ghi Co
quan dai dién Viét Nam noi dang ky viéc nudi con nudi. Truong hgp nguoi nudc ngoai thuong trit & Viét Nam
nhan tré em Viét Nam lam con nuéi, ghi S& Tu phép noi dang ky viéc nudi con nudi. Trudng hop dé nghi xac nhan
cong dan Viét Nam thuong tra ¢ khu vyuc bién gidi da diéu kién nhan tré em cua nude lang giéng cu tra & khu vuc
bién gidi lam con nudi, ghi S& Tu phap noi thuong tra. Truong hop dé nghi xac nhan cong dan Viét Nam & trong
nude du didu kién nhén tré em nudc ngoai lam con nudi, ghi B6 Tu phap.

" Ghi 18 loai glay td, sb, co quan cép, ngay cap glay td d6. Vi du: Can cude cong dan sb 033181012161, do Cuc
Canh sat quan ly hanh chinh vé trat tu xa hoi cap ngay 12/12/2022. Truong hop khong ¢6 Can cude cong dan hodc
Chutng minh nhan dén thi c¢6 thé st dung glay t& ¢6 gid tri thay thé khéc.

8 Ghi 16 d6i twong: tré em bi bo roi/tré em md ¢bi ca cha va me/tré em co hoan canh dic biét khac/con riéng/chau
rugt.
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0 Hién dang song tai Co s¢ nudi dudng:
Tén/dia chi co s& nuoi

3. Cam doan

Chung t6i/T6i cam doan nhirng 101 khai trén day la dang sy that, viéc nhan con nubi la
tu nguyén, nham xac lap quan hé cha, me va con lau dai, bén ving, vi loi ich tdt nhét cta con
nudi. Ching t6i/T6i cam két s& chim soc, nudi dudng, gido duc chau nhu con dé cia minh va
thuc hién moi nghia vu ctia cha me ddi véi con theo quy dinh ctia phap luat. Chung t6i/T6i cam
két trong thoi han 03 nim, ké tir ngdy giao nhan con nudi, dinh ky 06 thang mét 1an, giri bao
c40 vé tinh hinh phat trién ctia con nudi cho Uy ban nhan dan cdp x4 noi chiing t6i/toi cu tra®.

Dé nghi Co quan c6 thim quyén xem xét, giai quyét.

Lam tai ........c.cu....... , NQAY............. thang .............. [

(Ky, ghi ro ho, chit dém, tén) (Ky, ghi ro ho, chit dém, tén)

® Truong hop ngudi nhin con nudi va ngudi dugc nhan 1am con nudi tam tri & nudce ngoai, thi giri Co quan dai
dién Viét Nam & nudc ngoai.

Theo quy dinh tai diém c khoén 1 Diéu 62 Nghi dinh s6 82/2020/ND-CP ngady 15/7/2020, ngudi khong thuc hién
nghia vu béo c4o tinh hinh phét trién ctia con nudi trong nuéc s& bi phat tién tir 1.000.000 dong dén 3.000.000
dong.
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NOI DUNG MAU DPIEN TU TUONG TAC PANG KY VIEC NUOI CON
NUOI TRONG NUOC

I. Thong tin vé ngudi nhin con nudi (Ong)

(1) Ho, chir dém, tén;

(2) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam),
(3) Qudc tich;

(4) S6 Can cudce cong dan/Ching minh nhan dén;

(5) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh song);

(6) Dién thoai/thu dién tir;

I1. Thong tin vé ngwoi nhan con nuoi (Ba)

(7) Ho, chir dém, tén;

(8) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam),
(9) Quéc tich;

(10) S6 Can cude cong dan/Chimg minh nhan dan;

(11) Noi cu trt (noi thuong tra/noi tam tri/noi dang sinh song);

(12) Dién thoai/thu dién ti¥;

I11. Thong tin vé nguwoi dugc nhin lam con nudi

(13) Ho, chit dém, tén;

(14) Gidi tinh;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(16) Quac tich;

(17) S6 dinh danh ca nhan;

(18) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song).

* Truong hop thong tin Yé noi cu tra duge khai thac tir Co so dir liu qudc gia vé
dan cu dugc hé thong dién tu dong thi khong phai cung cap thong tin nay.

* Mau dién tir tuong tac ghi nhén thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tat viéc cung cAp

thong tin; nguoi yéu cau trude do di dang nhap vao hé thong, thuc hién xac thyuc dién tir theo quy
dinh.

* Nguoi yéu cau dang ky nudi con nudi nhan Gidy chimg nhan nudi con nudi trong nudc (ban chinh)
truc tiep tai UBND cap xa noi déng ky viéc nudi con nudi vao thoi diem giao nhén con nuoi.

* Ban dién tir s& duoc ty dong giri vé Kho quan 1y dit liéu dién tir ctia ca nhan/dia chi/thiét bi sé/dién
thoai cua cha, me nuoi sau khi da hoan tat thu tuc dang ky nudi con nuéi.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

VAN BAN XAC NHAN HOAN CANH GIA PINH, TINH TRANG CHO O, PIEU KIEN KINH
TE CUA NGUOI NHAN CON NUOI

I. THONG TIN VE NGUOI NHAN CON NUOI

Ong Ba

Ho, chitr dém, tén

Ngay, thang, ndm sinh

S6 Can cude cong dan/Chimg
minh nhan dan*

Noi cu tru

II. HOAN CANH GIA PINH CUA NGUOI NHAN CON NUOI
1. Tinh trang hén nhén, gia dinh

[)Chuakéthén [ Két hon Ly hén () Chong/vg da chét
'] Chua c6 con dé
1 Paco con dé 71 Pa c6 con nuodi Néu rd s6 luong con: .........

Thanh vién khéc séng cling:
- Néu s6 thanh vién sdng cling v6i ngudi NhAN CON MUBL: ......... ov.oveeeveeeeeeeeeeeee e
- Néu rd mdi quan hé gia dinh v&i ngudi nhan con nudi:

- Y kién, thai d6 cta thanh vién trong gia dinh dbi v&i viée nhan con nudi:

11 Ba dugc thong bao vé viéc nhan con nudi

[ Chua biét vé viéc nhan con nudi

O Ung ho viéc nhan con nuoi "1 Khoéng ung hg viéc nhan con nuoi

] Y kién khac:

III. TINH TRANG CHO O, PIEU KIEN KINH TE
1. Nha &
DI tiCh: . o
(] Nha thudc s¢ hitu "1 Nha thué (1 Nha ¢ khac
Khéng gian danh cho con nudi:
1Co
1 Khéng
2. Nghé nghiép, thu nhap
- Nghé nghiép (néu rd lam nghé gi):
- Thu nhép
() Tién luong thAng (NEU SO tEN:..........v.veeveeeeeeeeeeeeeee e )

10 Ghi rd loai gléy td, 6, co quan cip, ngay cép gidy t& d6. Vi du: Can cude cong dan s6 033181012161, do Cuc
Canh sat quan Iy hanh chinh vé trat tu xa hoi cap ngay 12/12/2022. Trudng hop khong c6 Can cude cong dan
hodc Chirng minh nhan dén thi c6 thé sir dung gidy t& co gia tri thay thé khac.
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[ San xuat kmh doanh, hanh nghé doc 18p (08U SO tHEN: ... )
"I Phu cap, 1 CAP (IBU SO HHEIL ... )
[ Cac ngudn thu nhap Khac..........c.coeevveeeennne... (tai khoan tiét kiém, cho thué bat dong

san, cho tang cua nguoi than, ban quyen J)
3. Cac tai san khac (néu c6, ghi cu thé):

Diéu kién kinh té dam bao cho viéc nudi dudng con nudi: [ Co ] Khéng
Lamtai...... , Ngay.......thang.......... nam.....
Nguwoi nhan con nubi
(Ky, ghi ro ho, chir dém, tén)

IV. PHAN Y KIEN, DPANH GIA
1. Y kién ciia To truéng to dan pho/Truwéng thon vé nguoi nhan con nuditt

...... sy NQAY...... thANG. ..M.
T6 truéng to6 dan phd/Truéng thon
(Ky, ghi ro ho, chit dém, tén)

2. Panh gia vé hoan canh gia dinh, tinh trang chd &, diéu ki¢n kinh té ciia ngudi nhan
A .12
con nuol

.............. , NQay......thang........nam.......

Xac nhén ciia co quan ¢é thim quyén noi Nguwoi danh gia
ngudoi nhan con nuéi cw tra®? (Ky, ghi r6 ho, chir dém, tén)
Xéc nhan chit ky bén 1a cia Ong/Ba
.................................................... la nguoi da
tién hanh xac minh, danh gia hoan canh gia
dinh, tinh trang chd &, diéu kién kinh té cua
nguoi nhan con nuoi.

.......................... ,ngay........thang......nam....

QUYEN HAN, CHUC VU CUA NGUOI KY
(Chit ky ctia ngudi ¢6 thim quyén, diu)

Ho va tén

1 Khong 4p dung cho viéc ding ky nudi con nudi tai Co quan dai dién Viét Nam & nuée ngoai.
12 . ./ 1A At 2o A s X LA AA 1A Ar NTAL < iA.L 3% S As .
Panh gia nguoi nhan con nudi di hay khong du dieu kién dé nhan con nuéi. Néu viée dang ky nudi con nudi
duoc thyc hién tai Uy ban nhan dan cap xa thi cong chiic tu phap - hg tich ciia Uy ban nhan dan cap xa noi nguoi
nhan con nudi cu tra thyc hién viéc danh gia. Neu viée dang ky nudi con nudi dugc thuc hién tai Co quan dai dién
Viét Nam & nudc ngoai thi vién churc 1anh su/ngoai giao thuc hién viéc danh gia
13 A .« ia. ax o as A iAo . T A A A s 1A
Néu viéc dang ky nudi con nudi dugce thuc hién ¢ trong nudc thi Uy ban nhan dan cap xa noi nguoi nhan con
nuoi cu tra xac nhan. Néu viéc dang ky nudi con nudi dugc thuc hién tai Co quan dai dién Viét Nam ¢ nude ngoai
thi Co quan dai dién Viét Nam & nudc ngoai xac nhan.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1dp - Tw do - Hanh phic

PON PANG KY NHU CAU NHAN TRE EM LAM CON NUOI

Kinh gui: S& Tu phap tinh/thanh pho™............ccocoooeeeeeeeeeeeeeeee e

I. Théong tin co ban vé nguoi ding ky nhu cau nhin con nudi

A

Ong Ba

Ho, chitr dém, tén

Ngay, thang, ndm sinh

S6 Can cude cong
dan/Chirg minh nhan dan®®

Noi cu tra

Pién thoai/Thu dién tir

II. Hoan canh ban thén, gia dinh, chd & va diéu kién Kinh té ciia ngudi ding ky nhu ciu
1. Tinh trang hon nhén va gia dinh
[) Chua két hon [ Két hon Ly hon () Chong/vg di chét
] Chua c6 con dé
"1 Daco con dé "1 Da c6 con nudi
Néu 13 sb luong con: ................
Do tudi clia con 16n nhét:.............. Do tudi ctia con nhd nhat:...................
2. Tién 4n, tién sw
"1 Khong
[1CO (Ghi 18 dA I K&t AN V& 101l oevve et e )
3. Tinh trang chd &
|13 5 1] o
] Nha thudc sé hiru "1 Nha thué '] Nha ¢ khac
Khéng gian danh cho con nudi:
1Co
1 Khéng
4. Nghé nghiép, thu nhap

14 Ghi tinh/thanh phd tryc thuge Trung wong noi dang ky thuong tra.

15 Ghi 10 loai glay to, 86, co quan cap, ngay cap gidy to d6. Vi du: Can cudce cong dan s6 033181012161, do Cuc
Canh sat quan ly hanh chinh vé trat tu xa hoi cap ngay 12/12/2022. Trudng hop khong ¢6 Can cude cong dan hodc
Chutng minh nhan dan thi c6 thé st dung gidy to ¢ gia tri thay thé khac.
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- Nighé nghip (&0 13 1AM NEZNE G1):....eveeeeeeeeeeeeeeeeeee e
- Thu nhap:
[ Tién Twong thang (MU SO tEIN:........veeeeeeeeeee e )
(] San xudt, kinh doanh, hanh ngh& doc 14p (08U S8 tEN:........vvveveeeeeeeeeeeeeeeee e )
[ Phu AP, trg' CAP (NEU SO HEI ...t )
(] Cac ngudn thu nhap KhAC.........coovevreeeeeeeceeeeenn. (tai khoan tiét kiém, cho thué bat

dong san, cho ting cua ngudi than, ban quyén...)

Chung t61/T61 cam doan nhiing 161 khai trén day 1a dung sy that va viéc nhan con nudi khong
vi pham cac hanh vi bi cAm theo quy dinh tai Diéu 13 cta Lut Nudi con nudi. Néu duge gioi
thiéu tré em can dugc nhan 1am con nudi, chung t61/t61 s€ thuc hi¢n dﬁy du cac thu tuc theo
quy dinh phap luat vé nudi con nudi. D& nghi S& Tu phap xem xét, giai quyét./.

Lam tai......... NQay ... thang ... nAM.................
ONG BA
(Ky, ghi ro ho, chir dém, tén) (Ky, ghi vo ho, chir dém, tén)
II1. X4c nhan cia Sé Tw phap
SETUPhAP......oeveeieeieennn, 16x4c nhan da tiép nhan Pon dang ky nhu ciu nhan tré em
lam con nudi ctia Ong/Ba..............ccceeeiiiieeiiiinn, 1
.................. , NGAY e thdng ... RAM..................

QUYEN HAN, CHUC VU CUA NGUOI KY

(Chit ky ctia ngudi ¢6 tham quyén, diu)

Ho va tén

16 Ghi rd tinh/thanh phé truc thude Trung wong. i
7S¢ Tu phap giri ban chup Pon di duoc x4c nhan cho ngudi ding ky nhu cau nhan con nubi.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

‘=’

GIAY CHUNG NHAN NUOI CON NUOI TRONG NUOC

Ho, chir dém, tén cha nuoi: Ho, chir dém, tén me nudi:

Ngay, thang, nadm sinh:...........ccoonne, Ngay, thang, ndm sinh:..........cccooniinnnnns
(@ TS TR AT LA L@ TS TR AT EA
S6 Cin cudc cong dan/Chimg minh nhan dan: S6 Cin cudc cong dan/Chimg minh nhan dan:

INOT ST ettt ettt ettt et e et e e et et e e st et e e e et et ee e e s et e e et ees et et e e e eetena e e et ee s et et e e et en et et et s et ee et enn s

INOT CU LTI ettt ettt ee et et et et e e e et et e et et et ee et se et et s ee et e e e et et st eee 2eeeeees s eesee e e eet et e eeesee s enesseneneeeeneneetasenenen

NEAY, thANE, NAM CAD: ......oooooeooeoeoeeseoeesoeee oo oot
Gidy ching nhan nay c6 hiéu luc tir ngay ghi vao SO dang ky nudi con nudi.
NGUOI KY GIAY CHUNG NHAN

Vao So dang ky nuéi con nudi

Nguwoi thye hién
(KY, ghi 18 ho, chit dém, tén) e,



PHAN GHI CHU NHUNG THONG TIN THAY POI, CAI CHINH HQ TICH SAU NAY

20

STT

Ngay, thang, nam
ghi chu

No§i dung ghi cha
(d6ng dau vao ndi dung di ghi chi)

Can ctr ghi chu

Ho, chit dém, tén, chir ky
ciia ngwoi thuwe hién ghi
chu




21

2. Thu tuc Pang ky lai nudi con nudi trongnwéc
2.1. Trinh tu, cach thirc, thoi gian giai quyét thi tuc hanh chinh

T Trinh tu thwe hién Cach thire thwe hién Thoi gian gidi quyét
Nguroi nhdn con nudi lya chon ngp hé so cho Bo phan tié;l) nhan va tra két qua
ciia UBND cdp xd noi ¢é tham quyén gidi quyét théng qua hinh thire: - Sang: tir 07 gior dén 11
1. Nop truc tiép. gio 30 phut;

Buée1 | Nop hod so thii tuc hanh chinh: 2. Hodc thong qua dich vu buu chinh cong ich. - Chiéu: tir 13 gio 30
3. Hodc ndp ho so qua hé thong ding ky truc tuyén: qua Cong dich vu cong Quoc | dén 17 gidr ciia cac ngay
gia (dichvucong.gov.vn) hoac Cong  dich vu cong Tinh | lam viéc.
(dlchvucong dongthap.gov. vn)
Bm v6i ho so duoc ndp truc tlep qua B0 phan tiép nhan va tra két qua, cong chuc
tiép nhan ho so xem xét, kiém tra tinh chinh xac, ddy du cua ho s0; quét (scan)
va luu trir ho so dién tir, cap nhat vao co s dit liéu ciia phan mém mot ctra dién
tur cua Tinh. Chuyén ngay ho so tiép
a) Truong hop hd so chua diy du, chua chinh xac theo quy dinh, cong chic tiép | nhan truc tiép trong
nhén hd so phai hudng dan ca nhan bd sung, hoan thién hd so theo quy dinh va ngay lam viéc (khéng

Iy A s PO . néu 1 1y do theo mau Phiéu yéu cau bod sung, hoan thi¢n hd so; dé qua 04 gio lam vige)
. Tiép nhan va chuyén ho so thu tuc
Budc 2 h3 ; b) Truong hop nguwoi co yeéu cau khong b6 sung, hoan thién duwoc ho so thi tir choi | hodc chuyén vao dau
anh chinh

nhin ho s0, cong chirc tiép nhdn hé so phdi néu ré 1y do theo mau Phiéu tir chéi | gid ngay 1am viée tiép
gidi quyét hé so thii tuc hanh chinh; theo dbi véi trudng hop
¢) Truong hop hd so dy du, chinh xac theo quy dinh cong chic tiép nhan ho so | tiép nhan sau 15 gio
va lap Gidy tiép nhan ho so va hen ngay tra két qua hodc giri ngay Phiéu hen, tra | hang ngay.
két qua qua thu dién tu hodc gui tin nhdn hen tra két qud qua dién thoai di dong
cho nguoi co yéu cau (neu nguoi ¢6 yéu cau lua chon hinh thirc nop ho so truc
tuyén); ddng thoi, chuyén cho co quan c6 thAm quyén de giai quyét theo quy trinh.
Sau khi nhan ho so thu tuc hanh chinh tir B phén tiép nhéan va tra két qua cong 05 ngay lam viéc ké tir
chtrc tu phap - ho tich xem xét, tham dinh ho so, trinh phé duyét két qua giai quyét | ngay nhan da ho so
thu tuc hanh chinh: hop 1§, trong do:

Budrc 3 Gidi quyét thi tuc hanh chinh | | Tiép nhan hd so (B6 phan TN&TKQ) 0,5 ngay
2. Giai quyét ho so, trong d6: 4,5 ngay
+ Cong chure tu phap — ho tich 03 ngay
+ Lanh dao Uy ban nhan dan cap xa 01 ngay

+ Van thu

0,5 ngay




22

Bworc 4

Tra két qua giai quyét tha tuc
hanh chinh

Cong chirc tiép nhan va tra két qua nhap vao so theo ddi ho so va phan mém dién
tr thuc hién nhu sau:

- Thong bao cho cé nhan biét trude qua tin nhén, thu dién t, dién thoai hodc qua
mang x3 hoi dugc cap c6 tham quyén cho phép dbi v6i hd so giai quyét thi tuc
hanh chinh truge thot han quy dinh.

- Ca nhan nhan két qua giai quyét tha tuc hanh chinh theo thoi gian, dia diém ghi
trén Gidy tlep nhan hd so va hen tra két qua (xuat trinh glay hen tra két qua). Cong
chuc tra két qua kiém tra phiéu hen va yéu cau ngudi dén nhan két qua ky nhan
vao sb va trao két qua.

- Sang: tir 07 gior dén 11
gio 30 phut;

- Chiéu: tir 13 gio 30
dén 17 gio cua cac ngay
lam viéc.

2.2. Thanh phan, s6 lwong ho so
a) Thanh phan ho so

T khai dang ky lai viée nudi con nudi. To khai phai c6 cam doan ciia nguoi yéu cau diang ky lai vé tinh trung thyuc cua viée dang
ky nudi con nudi trude d6 va co chir ky cua it nhat hai ngudi 1am ching.
Luu ¥: Khi ndp hd so, truong hop phai chimg minh noi thudng tra ctia cha me nudi va con nudi, can bd, cong chirc, vién chirc, ca
nhan duoc giao trach nhiém tiép nhan, giai quyét hd so ' phai khai thac, su dung thong tin vé cu tri cua cong dan trong Co so dir liéu qudc
gia vé dan cu theo cac phuong thirc néu tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu.
Truong hop khong thé khai thac dugc thong tin cu tri cua cong dan theo cac phuong thire trén thi co thé yéu cau ngudi ndp hd so nop
ban sao hodc xuat trinh mot trong cac gidy to chimg minh thong tin v€ cu tr, bao gdbm: The can cudc cong dan; Chimg minh nhéan dan; Gidy
xac nhan thong tin vé cu tra, Gidy thong bao sé dinh danh ¢ nhan va thong tin cong dan trong Co s& dit liéu qudc gia vé dan cu.

b) S6 lwong ho so: 01 bd

2.3. Poi twgng thue hién thii tuc hanh chinh: Ca nhan nguoi c6 yéu cau dang ky lai viéc nudi con nudi.

2.4. Co quan gidi quyét thu tuc hanh chinh: Uy ban nhan dan cap xa noi cha me¢ nu6i va con nudi thuong trd hodc noi da dang ky
viéc nudi con nuodi trude day thuc hién dang ky lai viéc nudi con nuoi.

2.5. Két qua thue hién thii tuc hanh hanh chinh: Giay chimg nhan nudi con nudi trong nudc.
2.6. Phi, 1¢ phi: Mién thu 1¢ phi.
2.7. Tén méiu don, mau to khai:

- To khai dang ky lai viéc nuéi con nudi (néu ngudi yéu cau lya chon ndp hd so theo hinh thire truc tiép):;
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- Biéu mau dién tir trong tac Dang ky lai viéc nudi con nudi trong nude (do nguoi yéu ciu cung cap thong tin theo huéng dan trén
Cong dich vu cong, néu TTHC c6 cung cap dich vu cong truc tuyén va ngudi cé yéu cau lya chon ndp hd so theo hinh thire truc tuyén).

2.8. Yéu cau, diéu kién thwc hién thii tuc hanh chinh:

- S6 dang ky nudi con nudi va ban chinh gidy to ding ky nudi con nudi bi mat hoic hu hong khéng sir dung dugc;

- Cha, me nudi va con nudi déu con sdng vao thoi diém yéu cau dang ky lai.

2.9. Can cwr phap ly cua thu tuc hanh chinh:

- Luat Nudi con nudi nam 2010;

-Piéu 29 Nghi dinh s6 19/2011/ND-CP ngay 21/3/2011 cia Chinh pht quy dinh chi tiét mét s diéu ctia Ludt nudi con nudi;

- biéu 4 Nghi dinh s6 114/2016/ND-CP ngay 8/7/2016 ctia Chinh phii quy dinh 1¢ phi ding ky nudi con nudi, 1 phi cap gidy phép
hoat dong cua t6 chirc con nudi nudc ngoai;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi, bé),sung mot s6 diéu cuia cac nghi dinh lién quan dén viéc
ndp, xuat trinh s6 ho khau, s6 tam tra gidy khi thyc hi¢n thi tuc hanh chinh, cung cap dich vu cong;

- Piéu 1 Nghi dinh s6 06/2025/NP-CP ngay 08/01/2025 ciia Chinh phii sira déi, bé sung mét sé diéu ciia cac Nghi dinh vé nudi con nudi;

- Thong tu sé 10/2020/TT-BTP ngay 28/12/2020 cua B truong B Tu phap vé viéc ban hanh, huéng din viéc ghi chép, st dung,
quan ly va luu trir S6, mau giay to, hd so nudi con nudi;

~ -Khoan 1 Piéu 1 Thong tu s6 07/2023/TT-BTP ngay 29/9/2023 ctia B) truong Bo Tu phép sira doi, bo sung mot s diéu ctia Thong

tu s6 10/2020/TT-BTP ngay 28/12/2020 cua B truong Bo Tu phéap ve€ viéc ban hanh, huéng dan viée ghi chép, sir dung, quan ly va luu
trir SO, mau giay to, ho so nudi con nuoi;

- Thong tu s6 267/2016/TT-BTC ngay 14/11/2016 ctia Bo tru’O'ng B¢ Tai chinh hudng dan 1ap du toan, quan ly, str dung va quyét

toan kinh phi ngan sach nha nudc bao dam cho cong tic nudi con nudi va cap, gia han, stra d6i gidy phép hoat dong cua t6 chirc con nudi
nudc ngoai tai Viét Nam.

2.10. Lwu ho so (ISO):

Thanh phén ho so luu Bo phan lwu trir Thoi gian luu
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- Nhu muc 2.2;

- Két qua giai quyét TTHC hodc Vin ban tra 161 cua don vi dbi véi hd so khong dap
g yéu cau, diéu kién.

- H6 so tham dinh (néu co)

- Vin ban trinh co quan cip trén (néu co)

Céc biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018
ctia B9 truong, Chi nhiém Vin phong Chinh phu quy dinh chi tiét mot s6 didu va bién | B phan tiép nhan va tra két qua
phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ctia Chinh phu vé thyuc cua UBND c4p xa.

hién co ché mot cira, mot cira lién thong trong giai quyét tha tuc hanh chinh.

Cong chuc tu phap — ho tich
duogc giao xtr Iy hd so
Tir 01 ndm, sau d6 chuyén hd so
dén kho luu trir cia UBND cap xa

*Ghi chu: Sua déi, bo sung Trinh ty, cach thirc, thoi gian gidi quyét thu tuc hanh chinh; thanh phan hé) s0; can ctr phéap 1y cua thu tyc hanh
chinh theo Quyét dinh s6 71/QD-BTP ngay 10/01/2025 cta B truong Bo Tu phap Vé viéce cong bo thu tuc hanh chinh dugc stra doi, bo
sung trong linh vuc nudi con nuodi thudc pham vi chirc nang quan 1y cia Bo Tu phap.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY LAI VIEC NUOI CON NUOI

Kinh @Uit8i....coovcccee s
Ho, chit d8m, t8N NEUOT YU CAU: ..o
INOT CU T ettt ettt ettt et e st e et e e et e e st e e nteeesteeenseesnbeesaeeennneeesnnis
Glay 1O Ty thANI: ... s
Dé nghi ding ky lai viéc nudi con nudi cho ngudi cé tén dudi day:
Ho, chit dém, ten:..............ooooiiiiiiiiiiie e Gidi tinh:.....................
Ngay, thang, ndm sinh:.........ccocoeiiiiiiiiiiii e Qudc tich:......coovveae..
INOT ST Lottt et b e ettt e be e e sae e e bt e sbeeebeeesree s
Gidy khai sinh/GIay t0 thy thANZ:........c.evevereereeesieieeeseeessecesss st enesseses s teseesesses s sees
INOT CU T ettt e e et e et e et e et e e st e e beesbeeabeesbe e beesbeesbeenbaebaesreers
SO NN dANN CA TNAN ...
La con nuéi cia:
Ho, chir dé€m, t€n cha MUOL:............ocoiiiiiii e
Ngay, thang, nam sinh...........cooooi Qudc tich:......covvvenn..
GiAY tO 0y thAN 2. e
INOT CU LT ettt et et e at e e bt e et e sate e eabeesateenaeeenneesennnis
Ho, chir dém, tén me nuoi:
Ngay, thang, nam sinh: ..., QuOC tich:. .o
Glay £ TUY ThANZ: Lottt

Gidy chtng nhan nudi con nudi trong nudc/Quyét dinh nudi con nudi co yéu té nude
NZOAL SO..eeveeeeenann. ngay ........ thang ....... nam.........
Tb6i cam doan nhitng ndi dung khai trén ddy 1a dung su that va da ndp day du cac gidy
to hién c6. Toi chiu trach nhi¢m trude phap luat vé viéc cam doan cta minh.
Lam tai .....ccooevuvennenn, , NQAY ... thang............ nam............
Ngudi yéu ciu
(Ky, ghi 10 ho, chit dém, tén)

¥Ghi 6 tén co quan thue hlen dang ky lai viéce nu01 con nudi.

¥Ghi 15 tén loai glay t, s6, Co quan cp, ngay cAp glay t& d6 (vi du: chirg minh nhan dan s6 00108912345 do
Cong an Thanh phé Ha Noi cap ngay 20/10/2014).

20Ghi tén Uy ban nhan dan cap xa n01 da dang ky viéc nudi con nudi trong nude; ghi tén S& Tu phap noi da
dang ky viéc nudi con nudi cd yéu t nudc ngoai.
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Xéc nhén clia ngudi 1am chirng thir nhét Xéc nhan cua ngudi lam chirng thir hai
TOTtEN 12 sinh NAM oo o TONeN A sinh nam .............
Gidy t ty thAND: ... Gidy tO tly thAn @
Cutritai.. (O30 54 L1 2

T6i xin lam chirng viéc nudi con nudi trén 1a Toi xin lam Ch"mg. viéc nuoi con nuoi trén la

Fang su that va chiu trach nhiém trudc phap luat vé dung sy Fhat va chiu trach nhiém truée phap

viéc 1am chung cua minh. luat vé viéc lam chirng ciia minh.

Lam t@iz... . NQAY.......thang....... ndm........ Lam tagi.... , NQay.......thang....... nam....

. (Ky, ghi r6 ho, chir dém, tén)
(Ky, ghi ré ho, chir dém, tén)
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NOI DUNG MAU DPIEN TU TUONG TAC PANG KY LAI VIEC NUOI
CON NUOI TRONG NUOC

|. Thong tin vé ngudi yéu cau ding ky lai viéc nudi con nudi

(1) Ho, chir dém, tén;

(2) S6 Can cudce cong dan/Ching minh nhan dén;

(3) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh séng);

IL. Thong tin vé nguwoi dwoe diang ky lai viée nudi con nudi

(4) Ho, chir dém, tén;

(5) Gioti tinh;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam);

(7) S6 Can cude cong dan/Chimg minh nhan dan:

(8) Noi cu tra (noi thudng trd/noi tam tri/noi dang sinh séng):;

III. Thong tin vé cha nudi

(9) Ho, chir dém, tén;

(10) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam);

(11) Sé Cin cude cong dan/Chimg minh nhan dan;

(12) Noi cu trt (noi thuong tra/noi tam tri/noi dang sinh song).

IV. Thong tin vé me nudi

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam);

(15) Sé Cin cude cong dan/Chimg minh nhan dan;

(16) Noi cu trt (noi thuong tra/noi tam tri/noi dang sinh song).

* Truong hop thong tin Yé noi cu tru duge khai thac tir Co so dir liu qudc gia vé
dan cu dugc hé thong dién tu dong thi khong phai cung cap thong tin nay.

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam)

hoan tat viéc cung cap thong tin; ngudi yéu cau trude d6 di dang nhap vao hé
thdng, thuc hién xac thyc dién tir theo quy dinh.

* Nguoi yéu cau dang ky nu6i con nudi nhén Glay ching nhan nudi con nudi
trong nude (ban chinh) truc tiép tai UBND cép x4 noi dang ky lai viéc nudi con
nuoi.

* Ban dién tu s€ duoc tu dong guri vé Kho quan ly dir liéu dién tir cia ca
nhén/dia chi/thiét bi s6/dién thoai ciia cha, me nudi sau khi da hoan tét thii tuc
dang ky nuoi con nuoi.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Doc 1ap - Tu do - Hanh phic

‘=

GIAY CHUNG NHAN NUOI CON NUOI TRONG NUOC

Ho, chir dém, tén cha nuéi: Hgo, chir dém, tén me nuoi:

Ngay, thang, ndm sinh:...........ccoovne, Ngay, thang, nadm sinh:........cccconiminnnnens
(@ TS YR A1) CE L@ TS YR Te) s CE
S6 Cian cudc cong dan/Chimg minh nhan dan: S6 Cin cudc cong dan/Chimg minh nhan dan:

INOT CU UL oottt ettt et ettt et et et e et e e et esee et e e e eeseee e e et et et e aeseseeee s et e s es et e ee et et e e en 2eeseseseeaesee e eees et e s eees et nenens e eeenseeenenseseeeenn

NEAY, thANG, NAM CAP: .....ooooeeeeoeeeeoeeseeeesoeeeseoee oo ees oo ssees oo oseess oeeessees oo
Gidy ching nhan nay c6 hiéu luc tir ngay ghi vao SO dang ky nudi con nudi.
NGUOI KY GIAY CHUNG NHAN

Vao S6 dang ky nudi con nudi

Nguwoi thye hién
(KY, ghi 8 ho, chit dém, tén) e,



PHAN GHI CHU NHUNG THONG TIN THAY DPOI, CAI CHINH HQ TICH SAU NAY
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STT

Ngay, thang, nam
ghi cha

Noi dung ghi chu
(@6ng dau vao ndi dung da ghi chu)

Can cir ghi chu

Ho, chir dém, tén, chir ky
ciia ngwoi thwe hién ghi
chi
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3. Thi tuc Gidi quyét viéc ngudi nwéc ngodi cuw tri & khu vuwe bién giéi nwéc lang giéng nhin tré em Viét Nam lam
con nudi

3.1. Trinh tw, cich thirc, thoi gian gidi quyét thi tuc hanh chinh
TT Trinh tu thuce hién Céch thirc thuce hién

Thoi gian gidi quyét
Nép truec tiép qua B phdn tiép nhdn va tra két qua ciia UBND cdp xd noi - Sé':lg: tur 07, gio den
tré em thuong tru. 11gio 30 phut; _

- Chiéu: tr 13 gio 30
dén 17 gio coa céc
ngay lam viéc.

Buéc 1 | Nop ho so thi tuc hanh chinh:
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Bworc 2

Tiép nhin va chuyén ho so thi
tuc hanh chinh

DPoi VoL ho so dugc ndp truc tiép qua Bo phén tiép nhén va tra két qua, cong
chtc tiép nhan hd so xem xét, kiém tra tinh chinh xac, ddy du cua hd 803
quét (scan) va luu trit hd so dién tir, cap nhat vao co so dit liéu ctia phan mém
mot cua dién tir cia Tinh.

a) Truong hop hd so chua day du, chua chinh xéc theo quy dinh, cong chuc
tiép nhan hd so phai hudng « dan c4 nhan bo sung, hoan thién hd so theo quy
dinh va néu rd 1y do theo mau Phiéu yéu cAu bd sung, hoan thi¢n hd so:

b b) Truong hop nguoi cé yéu cau khéng bé sung, hoan thién diege ho so thi
tir choi nhdn ho so, cong chire tiép nhdn ho so phdi néu ré Iy do theo mau
Phiéu tir choi gidi quyét hé so thii tuc hanh chinh;

¢) Truong hop ho so day du, chinh xac theo quy dinh cong chirc tiép nhan ho
so va lap Giéy tiép nhan hd so va hen ngay tra két qua hoic gui ngay Phiéu
hen, tra két qua qua thu dién tir hodc guri tin nhdn hen trd két qua qua dién
thoai di dong cho nguoi co yéu cau (neu ngueoi ¢é yéu cau lwa chon hinh thirc
nép ho so triee tuyén); ddng thoi, chuyén cho co quan ¢ thim quyén dé giai
quyét theo quy trinh.

Lueu ¥: Khi nép ho so, truong hop phdi chitng minh noi thwong trii ciia
tré em dwoc nhdn lam con nuoi, can b, cong chuee, vién chirc, cda nhan duoc
giao trach nhiém tiép nhdn, gidi quyét ho so phdi khai thac, si dung thong
tin vé cw trii ciia cong dan trong Co s6 diF liéu quoc gia vé dan cu theo cdc
phurong thirc néu tai khodn 2 Piéu 14 Nghi dinh sé 104/2022/NP-CP ngay
21/12/2022 cua Chinh phu.

Truong hop khéng thé khai thac dwoc théng tin cw trii ciia cong dan
theo cdc phirong thirc trén thi c6 thé yéu cau nguwoi nhdn con nudi nép ban
sao hodc xudt trinh mét trong cdc gidy to chirng minh théng tin vé cw trii ciia
tré em dirgc nhdn lam con nudi, bao gom: Thé can cuée céng dan; Chirng
minh nhén déan; Gidy xdc nhdn théng tin vé cu trii, Gidy thong bédo s6 dinh
danh cd nhdn va théng tin céng dan trong Co so dit liéu quéc gia vé dan cu.

Chuyen ngay ho S0
tiép nhan tryc tiép
trong ngay lam viéc
(khong dé qua 04 giod
1am viéc) hodc chuyén
vao dau gid ngay lam
viéce tiép theo ddi véi
truong hop tiép nhan
sau 15 gio hang ngay.
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Buéc 3

Giai quyét thii tuc hanh chinh

- Nguodi nude ngoai cu tri ¢ khu vuc bién gidi cia nudc lang giéng nhan
con nudi ndp hd so ctia minh va cia ngudi duge nhan lam con nudi cho Uy ban
nhan dén cap xa noi tré em dugc nhan lam con nudi thudng try;

- Cong chire tu phap — ho tich kiém tra ho so, ldy y lfién cua nhiing nguoi
lién quan va c6 van bqén gui S(’? Tu phap kém theo 01 bd ho so ciia ngudi nhan con
nuoi va cua tré em dé xin y kién;

Khi kiém tra hd so, céng chuc tu phap ho tich phai nghién
ctru, tim hiéu tAm tu, nguyén vong va hoan canh cuia nhiing nguoi
lién quan. Truong hgp nguoi duge nhan lam con nudi cd cha me
de, thi cong churc tu phap - ho tich kiém tra viéc cha me dé c6 thoa
thuan véi cha me nudi dé gitt lai quyén, nghia vu ddi véi con va
cach thirc thue hién quyén, nghia vu d6 sau khi di cho 1am con
nuoi.

Khi l4y ¥ kién cua nhitng nguoi lién quan, cong chirc tu phap hé tich phai:

i) Tu van dé tré em tiép tuc duge chim soc, nudi dudng, gido
duc phu hop véi didu kién va kha nang thuce té cua gia dinh;

1) Tu van déy du cho cha me dé hoac nguoi gidm ho vé muc
dich nudi con nudi; quyén va nghia vu phat sinh giita cha me nuoi
va con nudi sau khi dang ky nudi con nudi; vé viéc cha me dé sé
khéng con céc quyén, nghia vu chim soc, nudi dudng, cip dudng,
dai dién theo phap luat, boi thuong thiét hai, quan 1y, dinh doat tai
san riéng dbi v&i con di cho 1am con nudi néu cha me dé va cha me
nuoi khong co6 théa thuan khac;

iii) Giai thich cho nhiing nguoi lién quan vé quyén thay do6i
y kién dong y trong thoi han 15 ngay ké tir ngay duoc lay y kién
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dong y. Hét thoi han nay, nhitng nguoi 1ién quan khong dugce thay
do6i y kién vé viéc cho tré em lam con nudi;

- SO Tu phép xem xét hd so xin nhan con nudi va tra 16i bang vin ban cho
Uy ban nhédn dén cip xi;

- Uy ban nhén dén cip xa ding ky viéc nudi con nudi, tién hanh giao nhan
con nudi. Truong hop S& Tu phap khong dong ¥ thi Uy ban nhan dan cap x3 tra
10 bang van ban cho ngudi nhan con nudi va néu rd 1y do.

Thoi gian giai quyét thii tuc hanh chinh:

30 ngay, trong do:

1. Tiép nhdn hé so (Bé phdn TN&TKQ) 0,5 ngay
2. Gidi quyét ho so, trong do: 29,5 ngay
+ Cong chicc tu phap — ho tich:

« Ldy y kién nhitng nguweoi lién quan:

Nhitng nguoi lién quan thay doi Yy kién dong y vé viéc cho tré em lam con 15 ngay

nudi: 15 ngay, ké tir ngdy dwoc lay y kién.

* DBang ky viéc nuoi con nudi va giao nhan con nudi

+ So Tw phap 10 ngay

+Lanh dao Uy ban nhdn ddn cdp xa 04 ngay

+ Van thu 0,5 ngay

Bworc 4

Tra két qua giai quyét thi tuc
hanh chinh

Cong chrc tiép nhan va tra két qua nhap vao so theo ddi ho so va phan mém
dién tur thuc hién nhu sau:

- Thong bédo cho ca nhan biét trude qua tin nhén, thu dién tir, dién thoai hodc
qua mang xa hdi dugc cap co thim quyén cho phép ddi véi ho so giai quyét
thu tyc hanh chinh truge thoi han quy dinh.

- Canhan nhan ket qua giai quyét thu tuc hanh chinh theo thoi gian, dia diém
ghi trén Gidy tiép nhan ho so va hen tra két qua (xuat trinh gidy hen tra két
qua). Cong chuc tra ket qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhén vao sd va trao két qua.

- Sang: tir 07 gior dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua céc
ngay lam viéc.
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3.2. Thanh phan, s6 lwong hd so

a) Thanh phan ho so

Ho so' ciia ngudi nhan con nubi:

- Pon xin nhan con nudi;

- Ban sao Ho chiéu hodc gidy t& co gid tri thay thé;

- Phiéu 1y lich tu phép;

- Vian ban xac nhan vé viéc ngudi nhan con nudi c6 di didu kién nudi con nudi theo quy dinh cta phap luat nude do;
- Van ban xac nhan tinh trang hén nhan;

- Giay kham suc khoe;

- 02 anh chup toan than (Chup mdi nhét, cd 9cm x 12cm hodc 10 cm x 15 cm).
Ho so ciia nguwdi dwoc nhan lam con nudi:

- Giay khai sinh;

- Giay kham strc khoe do co quan y té cAp huyén trd 1én cap;

- Hai anh toan than, nhin thang chup khong qué 06 thang;

- Bién ban x4c nhan do Uy ban nhan dan hoac Cong an cap xd noi phat hién tre bi bo roi lap d6i v6i tré em bi bo rot; Glay
chtng tir cia cha dé, me dé hodc quyét dinh cua Toa an tuyén bd cha dé, me dé cua tre em la da chét dbi véi tré em mod coi; quyét
dinh ctua Toa an tuyén bo cha de¢, me dé cua ngudi duge gioi thiéu 1am con nudi mat tich ddi véi ngudi duge gidi thidu lam con
nudi ma cha dé, me dé mat tich; quyét dinh ctia Toa an tuyén bd cha dé, me dé cua nguoi duge gioi thiéu lam con nuodi mat ning
luc hanh vi dan sy ddi vai nguoi dugce gidi thiéu lam con nudi ma cha dé, me dé mat nang lyc hanh vi dan sy;

- Quyét dinh tiép nhan ddi véi tré em & co so nudi dudng.
Luu y: Glay to ¢6 trong ho so cua nguoi nhan con nudi va nguoi dwgc nhan lam con nuéi do co' quan, t6 chirc, nguoi co
tham quyén Idp, cdp, xdc nhdn ma bi tdy xod, sira chita lam sai léch néi dung hodc théng tin trong cdc vin ban, gidy to diege khai
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khong dung sy that thi khong co gia tri su dung. Nguoi thuc hién hanh vi tcfy xoda, swa chita lam sai léch noi dung hodc khai thong
tin khong dung suw thdt bi xu ly vi pham theo quy dinh phdp ludt.

b) SO lugng ho so: 02 bd doi véi moi loai ho so cua ngudi nhan con nudi va ho so cia nguodi duge nhan lam con nudi

3.3. Ddi twong thwe hién thi tuc hanh chinh: Ngudi nudc ngoai cu tra ¢ khu vuc bién gidi ctia nudc lang giéng nhan tré
em Viét Nam lam con nudi.

3.4. Co quan giai quyét thii tuc hanh chinh:

Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cip xa noi tré em thudng tri.

Co quan truec tiép thue hién thi tuc TTHC: Uy ban nhan dan cap x4, noi nguoi duoc nhan 1am con nuéi thuong tra.
Co quan phdi hop: S& Tu phap.

3.5. Két qua thue hién thii tuc hanh chinh: Giy ching nhan nuéi con nudi trong nudc.

3.6. Phi, 1€ phi: 4.500.000d/truong hop.

3.7. Tén méu don, mau to khai: Pon xin nhan con nudi trong nudc.

3.8. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Ngudi xin nhin con nudi cé dii cac diéu kién nhw sau:

- C6 nang lyc hanh vi dan sy dﬁy du;

- Hon con nui tir 20 tudi trd 1én;

- C6 diéu kién vé strc khoe, kinh té, chd & bao dam viée cham soc, nudi dudng, gido duc con nuoi;
- C6 tu cach dao duc tét;

- bu diéu kién theo quy dinh ctia phap luat nudc lang giéng.

Cac truwong hop khong duwge nhan con nuoi

- Pang bi han ché mot s6 quyén cua cha, me doi voi con chua thanh nién;
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- Pang chap hanh quyét dinh xtr Iy hanh chinh tai co s& gido duc, co s chira bénh;
- Pang chéap hanh hinh phat ti;

- Chua dugc x6a an tich vé mot trong cac tdi c6 y xam pham tinh mang, sttc khoé, nhan pham, danh du cua ngudi khac;
ngugc dai hodc hanh ha 6ng ba, cha me, vo chong, con, chau, nguoi c6 cong nudi dudng minh; du do, ép budc hoac chira chap
nguoi chua thanh nién vi pham phap luat; mua ban, danh trdo, chiém doat tré em.

Tré em duwgc nhan lam con nuoi phai c6 du cac diéu kién sau:

+ La tré em dudi 16 tudi; 1a tré em tir da 16 tudi dén dudi 18 tudi néu thudc trudong hop duoc cha dugng, me ké, ¢o, cau, di,
chu, bac rudt nhan lam con nuoi;

+ Mot nguoi chi duoc 1am con ciia mot ngudi doc than hodc cua ca hai nguoi 13 vo chong.

3.9. Cin cir phap ly cuaa tha tuc hanh chinh?:

- Piéu 9 Luat Nudi con nudi nam 2010;

- Piéu 21, 22 Nghi dinh s6 19/2011/ND-CP ngay 21/3/2011 cta Chinh phi1 quy dinh chi tiét mot s6 diéu ctia Luat nudi con nudi;

- Khoan 1 Diéu 1 Nghi dinh s6 24/2019/ND-CP ngay 05/3/2019 ctia Chinh phu sira doi, bd sung mdt so diéu ciia Nghi dinh
19/2011/ND-CP ngay 21/3/2011 ctia Chinh phu quy dinh chi tiét thi hanh mdgt s6 diéu ctia Luat nudi con nudi;

- Nghi dinh sO 104/2022/ND-CP ngay 2/12/2022 cua Chinh phu stra d6i, bd sung mot s6 diéu cua cac nghi dinh lién quan
dén viéc ndp, xuat trinh s6 ho khau, so tam tra gidy khi thyc hién thu tuc hanh chinh, cung cap dich vu cong;

- Piéu 1 Nghi dinh so 06/2025/NP-CP ngay 08/01/2025 ciia Chinh phii sita déi, b6 sung mét sé diéu ciia cdc Nghi dinh vé
nudi con nuoi;

- Thong tur s6 10/2020/TT-BTP ngay 28/12/2020 cta B9 truéng Bo Tu phap vé viée ban hanh, hudng dan viée ghi chép, sir
dung, quan 1y va luu trit s6, mau giady to, ho so nudi con nudi;

- Khoan 1 DPiéu 1 Thong tu s6 07/2023/TT-BTP ngay 29/9/2023 clia Bo truong Bo Tu phap stra d6i, bd sung mot sé diéu

21 Phan in nghiéng 14 ndi dung thay doi.
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ctiia Thong tu s6 10/2020/TT-BTP ngay 28/12/2020 ctia Bo trudng Bo Tu phap vé viéc ban hanh, huéng dan viéc ghi chép, sir

dung, quan 1y va luu trit S6, mau giay td, hd so nudi con nudi;

- Piéu 6 Nghi dinh s6 114/2016/ND-CP ngay 8/7/2016 cia Chinh phil quy dinh 1¢ phi dang ky nudi con nuéi, 18 phi cap gidy

phép hoat dong cua t6 chirc con nudi nudc ngoai;

- Thong tu s6 267/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai chinh huéng dan 1ap du toan, quan 1y, su dung va
quyét toan kinh phi ngan sach nha nudc bao dam cho cong tac nudi con nudi va cap, gia han, sira doi gidy phép hoat dong cua to

chirc con nudi nudc ngoai tai Viét Nam.
3.10. Luu hd so (ISO):

Thanh phan ho so luu

B9 phan luu triv

Thoi gian luu

- Nhu muc 3.2;

- Két qua giai quyét TTHC hodc Vin ban tra 10i ctia don vi d6i véi hd so khong
dap tng yéu cau, diéu kién.

- Ho so tham dinh (néu co)

- Viin ban trinh co quan cép trén (néu cd)

Cong chirc tu phap — ho tich
duogc giao xt Iy ho so

Céc biéu mau theo Khoan 1, Piéu 9, Thong tu sé 01/2018/TT-VPCP ngay
23/11/2018 ctia Bo truong, Chit nhiém Van phong Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cta
Chinh phi1 vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét thu
tuc hanh chinh.

B6 phan tiép nhan vatra két qua
cua UBND cap xa.

Tt 01 nam, sau d6 chuyén ho
so dén kho luu trir cia UBND
cap xa

*Ghi ch(: Stra d6i, bo sung Trinh tu, cach thirc, thoi gian giai quyét thu tuc hanh chinh; thanh phﬁn ho so; can cu phap 1y cua thu
tuc hanh chinh theo Quyét dinh s6 71/QD-BTP ngay 10/01/2025 cia Bo truéng Bo Tu phap VE viéc cong bd thu tuc hanh chinh

duoc sua doi, bo sung trong linh vuc nudi con nuodi thudc pham vi chitc nang quan ly cia Bo Tu phép.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phuc

Anh chan dung : : Aph chan dung

cua ngubé phé;l c(;annngljg(in(rggn

con nudi (Ong), " A . on nu :

Kich c& 4x6 cm PON XIN NHAN CON NUOI TRONG NUOC Kich ¢& 4x6 cm
KINA @U e 22

1. Phin Kkhai vé nguwoi nhin con nudi

Ho, chir dém, tén

Ngay, thang, nim sinh
Quéc tich

S6 Can cude cong dan/Chimg
minh nhan dan®

Noi cu tru

bién thoai/Thu dién tir

2. Phan khai vé ngwoi dwge nhan 1am con nudi

HO, Chit G8m, t€N: ....vviiiiii i Gidi tinh: ..o
Ngay, thang, nam SINh:.........ccccooriiiiii s Qudc tich: .o,
SO NN dANN CA NNAN ..ot ee et ee e ee s ee e s s ee e et en s eeeeeeeenees
B2 31 Yo PP UPRPPPRROPN
D2 w18 3 SRS
TRUGC A1 THONE?: ..ottt e et n et aneanens
0 Hién dang sdng tai gia dinh cua Ong/Ba:

| L TR 1 (<5 5 TR 1< o SRR
INOT CU EITL etttk b e h ekt e kb e e bt e e h b £ oAb e e b e e e s bt e eh e e e mb e e e be e e mb e e nbe e e mb e e s beeenteennneanns
Din thoat/ Thur QiGN T ...vvei e e e e e e et e e e e s ab e e e e e snsaeeeesnntreeeeannneeas
O Hién dang song tai Co sé nudi dudng:

22 Truong hop dang ky viée nudi con nudi tai Uy ban nhan déan cép x4, thi ghi Uy ban nhéan dan cap xa noi dang ky viéc
nuoi con nudi. Truong hop dang ky viéc nudi con nuoi tai Co quan dai dién Viét Nam & nudc ngoai, ghi Co quan dai dién
Viét Nam noi dang ky viéc nu6i con nudi. Truong hop nguoi nude ngoai thuong trit ¢ Viét Nam nhan tré em Viét Nam lam
con nudi, ghi S¢ Tu phép noi dang ky viéc nudi con nudi. Trudng hop dé nghi x4c nhan cong dan Viét Nam thudng tr ¢
khu vic bién giéi dii didu kién nhan tré em cua nudc lang giéng cu tra & khu vuc bién gi6i lam con nudi, ghi Sé Tu phép
noi thuong tra. Trudong hop dé nghi x4c nhan cong dan Viét Nam & trong nude du diéu kién nhén tré em nude ngoai lam
con nudi, ghi B§ Tu phap.

23 Ghi rd loai glay t0, s0, o quan cap, ngay cép glay to d6. Vi du: Can cude cong dan s6 033181012161, do Cuc Canh sat
quan 1y hanh chinh vé trat tu xa hoi cap ngay 12/12/2022. Truong hop khong c6 Can cude cong dan hogc Ching minh nhan
dan thi c6 thé st dung gidy t& c6 gia tri thay thé khéc.

24 Ghi rd d6i twong: tré em bi bo roi/tré em md coi ca cha va me/tré em c6 hoan canh dic biét khac/con riéng/chau rudt.



3. Cam doan

Chung t61/To61 cam doan nhiing 101 khai trén day la dang sy that, viéc nhan con nudi la tu
nguyén, nham xac lap quan h¢ cha, me va con lau dai, bén ving, vi loi ich tdt nhét cta con nudi.
Chung t6i/T6i cam két s& cham soc, nudi dudng, gido duc chau nhu con dé cia minh va thuc hién
moi nghia vu ctia cha me dbi voi con theo quy dinh cua phap luat. Chung t6i/T6i cam két trong thoi
han 03 niam, ké tir ngdy giao nhin con nudi, dinh ky 06 thang mot 1an, giri bao cdo vé tinh hinh phat
trién cua con nudi cho Uy ban nhéan dan cip xa noi chung t6i/toi cu tra®.

Dé nghi Co quan c6 thim quyén xem xét, giai quyét.

ONG BA
(Ky, ghi ro ho, chir dém, tén) (Ky, ghi ro ho, chir dém, tén)

2 Trudng hop ngudi nhan con nudi va nguoi duge nhan lam con nudi tam tri & nude ngoai, thi giri Co quan dai dién Viét
Nam & nudc ngoai.

Theo quy dinh tai diém c khoan 1 Diéu 62 Nghi dinh s6 82/2020/ND-CP ngay 15/7/2020, ngudi khong thuc hién nghia vu
b4o céo tinh hinh phat trién ciia con nudi trong nude s& bi phat tién tir 1.000.000 dong dén 3.000.000 ddng.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Doc 1ap - Tu do - Hanh phic

‘=

GIAY CHUNG NHAN NUOI CON NUOI TRONG NUOC

Ho, chir dém, tén cha nuéi: Hgo, chir dém, tén me nuoi:

Ngay, thang, ndm sinh:...........ccoovne, Ngay, thang, nadm sinh:........cccconiminnnnens
(@ TS YR A1) CE L@ TS YR Te) s CE
S6 Cian cudc cong dan/Chimg minh nhan dan: S6 Cin cudc cong dan/Chimg minh nhan dan:

INOT CU UL oottt ettt et ettt et et et e et e e et esee et e e e eeseee e e et et et e aeseseeee s et e s es et e ee et et e e en 2eeseseseeaesee e eees et e s eees et nenens e eeenseeenenseseeeenn

NEAY, thANG, NAM CAP: .....ooooeeeeeeeeoeeseoeesoeee oo oo sosessssees oo
Gidy ching nhan nay c6 hiéu luc tir ngay ghi vao SO dang ky nudi con nudi.
NGUOI KY GIAY CHUNG NHAN

Vao So dang ky nuoi con nuoi

Nguwoi thye hién
(KY, ghi 8 ho, chit dém, tén) e,



PHAN GHI CHU NHUNG THONG TIN THAY POI, CAI CHINH HQ TICH SAU NAY
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STT

Ngay, thang, nam
ghi cha

No¢i dung ghi cha
(@6ng diu vao ndi dung da ghi chu)

Can cir ghi chu

Ho, chir dém, tén, chir ky
ciia ngwoi thwe hién ghi
chi




II. LINH VUC HO TICH
1. Thu tuc Pang ky khai sinh
1.1. Trinh tw, cach thirc, thoi gian gidi quyét thii tuc hanh chinh
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T Trinh tu thuc hién Cach thire thwe hién Thoi gian gidi quyét

Budc 1 | Nop ho so thii tuc hanh chinh: | Ngwoi cé yéu cau thue hién hodc ity quyén cho nguoi khdc thiee hién ndp ho so | - Sang: tir 07 gio dén 11 gio
qua cac cach thuc sau: 30 phut;
1. Nop truc tiép qua BO phan tiép nhan va tra két qua caa UBND cép xa. - Chiéu: tir 13 gio 30 dén
2. Thong qua dich vu buu chinh cong ich. 17 gio cua cac ngay lam
3. Qua Cong dich vy cong Tinh (dichvucong.dongthap.gov.vn) hoic Cong dich | viéc.
vu cdng Qudc gia (dichvucong.gov.vn).

Buwéc2 | Tiép nhian va chuyén ho so | D6i v6i ho so duge ndp truc tiép hodc thong qua dich vu buu chinh cbng ich | Chuyén ngay hd so tiép

thi tuc hanh chinh

cong chirc tiép nhan ho so tai BO phan tiép nhan va tra két qua xem Xet, kiém
tra tinh chinh xac, ddy du cua hod s0; quét (scan) va luu trir hé so dién tir, cap
nhat vao co s& dit liéu ciia phan mém mét ctra dién tir ciia Tinh.
Péi v6i hé so dwoc ndop qua Cong dich vy cong Tinh
(dichvucong.dongthap.gov.vn), Céng dich  vu cong Quéc gia
(dichvucong.gov.vn), cong chue tiép nhan ho so tai B6 phan tiép nhan va tra két
quéa xem xét kiém tra tinh chinh x4c, day du ciia hd so va luu trit ho so dién tur.
a) Truong hop ho so chua diy du, chua chinh xac theo quy dinh, cong chirc tiép
nhan hd so phai huéng dan dai dién t6 chure, ca nhan bd sung, hoan thi¢n hd so theo
quy dinh va néu ro 1y do theo mﬁu Phiéu yéu cau bo sung, hoan thién ho so;
b) Truong hop nguoi ¢ yéu cau khong b6 sung, hoan thién dwoc ho so thi tir choi
nhdn ho so, cong chirc tiép nhdn hé so phdi néu ré Iy do theo mdau Phiéu tir chéi
gidi quyét ho so thii tuc hanh chinh;
¢) Truong hop ho so day du, chinh xac theo quy dinh cong chire tiép nhan ho so
va lap Gidy tiép nhan ho so va hen ngay tra két qua hodc giri ngay Phiéu hen,
tra két qua qua thu dién tr hodc guri tin nhdn hen tra két qua qua dién thoai di
dong cho nguoi co yéu cau (neu ngueoi cé yéu cau lya chon hinh thirc ngp hé so
triee tuyén); ddng thoi, chuyén cho co quan c6 tham quyén dé giai quyét theo
quy trinh.

d) Truwong hop gui qua h¢ théng buwru chinh, thi nguwoi thu Iy ho so givi Phiéu thu
Iy cho nguoi ndp hé so qua hé thong buu chinh.

nhén tryc tiép trong ngay
lam viéc (khong dé qua 01
gid 1am viéc) hodc chuyén
vao dau gio ngay 1am viéc
tiép theo ddi voi truong
hop tiép nhan sau 15 gid
hang ngay.
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Buoc 3

Giai quyét thi tuc hanh
chinh

Sau khi nhdn ho so thi tuc hanh chinh tir Bg phan tle’p nhén va tra ket qua
chuyén dén, Céng chirc tw phdp - hé tich tham tra ho so (tham tra tinh thong nhat
hop 1é ciia cdc thong tin trong ho so, gidy 10, tdi liéu do ngudi yéu cau ndp, xudt
trinh hodc dinh kem).

+ Truong hop ho so can bo sung, hoan thién hoac khong du diéu kién gidi quyet
phdi tir choi thi giri thong bao vé tinh trang hé so t6i B6 phdn mét cira dé thong
bdo cho nguoi nép ho so;

+ Truong hop can phdi kiém tra, xdc minh lam ré hodc do nguyén nhdn khdc
ma khéng thé tra két qua dung thoi gian da hen thi cong churc lam cong tac ho
tich Idp Phiéu xin 16i va hen lai ngay trd két qud, trong d6 néu ré Iy do cham tra
két qua va thoi gian hen tra két quda, chuyén Bé phdn mét cira dé tra cho nguoi
6 yéu cau (néu  nguoi co yéu cau lwa chon hinh thirc ngp hé so truc tiép), hodc
@i Phiéu xin 16 va hen lai ngay tra két qua qua thw dién tir hoac guri tin nhan
qua dién thogai di dong cho nguoi c¢o yéu cau (néu nguwoi cé yéu cau liwa chon
hinh thirc nop hé so triee tuyén).

+ Néu thdy ho so ddy du, hop 1é, dhing quy dinh, truong hop tiép nhén hé so ding
ky khai sinh theo hinh thirc truc tiéb, thi cong chirc tw phdp - ho tich thuc hién viéc
ghi vao S6 déing ky khai sinh, cdp nhdt théng tin dang ky khai sinh trén Phan mém
ddang ky, quan Iy hé tich dién tir ding chung va chuyén théng tin dén CSDLOGVDC
dé lay So dinh danh cd nhan.

Trueong hop tiép nhin hé so dang ky khai sinh theo hinh thirc trirc tuyén, cong chire
tu phap - ho tich gui lai biéu mdu Glay khai sinh dién tir voi thong tin day dii cho
nguoi yéu cau qua thu dién tir hodc thiét bi s6.

Ngueoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, day di cia cdc thong tin
trén biéu mau Gidy khai sinh dién tir va xdc nhdn (t6i da mot ngay).

Néu nguwoi ¢é yéu cau xdac nhdn thong tin da thong nhdt, day dit hodc khéong cé
phan hoi sau thoi han yéu cdu thi céng chire tw phdp - hé tich thuwce hién viée ghi
ngi dung vdao S6 dang ky khai sinh, cdp nhdt thong tin dang ky khai sinh trén Phan
mém ding ky, quan ly ho tich dien tr dung chung va chuyén théng tin dén
CSDLOGVDC dé ldy Sé dinh danh cd nhan.

- Sau khi CSDLOGVDC trd vé Sé dinh danh ¢ nhén, céng chirc tw phdp - hé tich
in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén t6i B phdn mét cira dé tra két
qua cho nguoi ¢é yéu cdu.

1. Tiép nhan ho so (BO phan TN&TKQ)

Ngay trong ngay tiép nhdn
yéu cau (trudng hop nhan
ho so sau 15 gio ma khong
giai quyét duoc ngay thi tra
két qua trong ngdy lam
viéc tiép theo), trong do:

01 gid




44

2. Giai quyét ho so, trong dé: 07 gio
+ Cong chire tu phap - ho tich 04 gio
+ Truwong hop can phdi kiém tra, xac minh lam ré Thoi gian gui xac minh

khong tin vao thoi gian giai

quyét ho so.

+ Nguoi yéu cau xac nhan théng tin trén hd so truc tuyén. Tbi da mot ngay (thoi gian
giri Nguoi yéu ciu xac

nhan khong tin vao thoi
gian giai quyét ho so)

+ Lianh dao Uy ban nhan dan cép xa 02 gio
+ Van thu 01 gio
Budéc 4 Tra két qua giai quyét thi | Cong chic tiép nhan va tra két qua nhap vao s6 theo ddi hd so va phan mém | - Sang: tir 07 gio dén 11 giod
tuc hanh chinh dién tir thuc hién nhu sau: 30 phat;

- Thong bao cho dai dién t6 chirc, ca nhan biét trude qua tin nhan, thu dién tir, | - Chiéu: tir 13 gio 30 dén
dién thoai hodc qua mang xi hdi dugc cap c6 tham quyén cho phép ddi v6i hd | 17 gio cua cac ngay lam
SO giai quyét thu tyc hanh chinh truge thot han quy dinh. Viéc.

- Pai dién 6 chtc, ¢4 nhan nhén két qua gial quyét tha tuc hanh chinh theo thoi
gian, dia diém ghi trén Gidy tlep nhan hd so va hen tra két qua (Xuat trinh glay
hen tra két qua). Cong chirc tra két qua kiém tra phiéu hen va yéu cau ngudi dén
nhan két qua ky nhén vao s0 va trao két qua.

- Poi v6i hd so ndp true tuyén: Ca nhan nhan két qua tryc tiép tai Bo phan tiép
nhan va tra két qua cia UBND cép xa theo thong tin phan héi (thu dién tir, tin
nhan) cta Cong Dich vu cong cua Tinh hoac Cong dich vu cong Quoc gia, khi
di mang theo ho so gdc dé ddi chiéu va ndp lai cho can b tiép nhan ho so.

1.2. Thanh phén, s6 lwgng hd so

a) Thanh phan ho so

- To khai ddng ky khai sinh theo mau (néu ngudi c6 yéu cau lua chon ndp hd so theo hinh thire tryc tiép hodc giri hd so qua hé thng
buu chinh);

- Mau h¢ tich dién tir tuong tac dang ky khai sinh (do ngudi yéu cau cung cap thong tin theo huéng dan trén Cong dich vu cong, néu
nguoi cd yéu cau lya chon ndp ho so theo hinh thic truc tuyén);
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- Ngudi 6 yéu cau ding ky khai sinh thyc hién viéc ndp/xuat trinh (theo hinh thtrc truc tiép) hodc tai 18n (theo hinh thuc truc

tuyén) cac giay to sau:

* Gidy to phai nop:

- Giay chimg sinh; truong hop khong c6 Gidy chtng sinh thi ndp vin ban ctia nguoi 1am ching xac nhan vé viée sinh; néu khong
c6 nguoi lam chung thi phai ¢6 gidy cam doan vé viéc sinh.

Trwong hop ngwoi yéu cau da ndp ban dién tir Gidy chimg sinh hodc co quan dang ky hé tich da khai thac dwoc dit lidu dién tir
co ky so cua Gidy ching sinh thi khong phai nop ban gidy.

- Truong hop tré em bi bo roi thi phai ¢ bién ban vé viée tré bi bo roi do co quan ¢ tham quyén lap.

- Trudng hop khai sinh cho tré em sinh ra do mang thai hd phai c6 van ban xac nhan ctia co sy té da thuc hién ki thuat hd trg sinh
san cho viéc mang thai hd.

- Van ban ty quyén (dugc ching thyuc) theo quy dinh cia phap luat trong trudng hop ty quyén thuc hién viéc dang ky khai sinh.

* Gidy to' phai xut trinh:

- HY chiéu/Chitng minh nhdn dan/Thé can cude cong dan/Thé can cuoc/Can cuoc dign z‘bf/szy chimng nhgn can cudc hodc cac
gidy to khac co dan anh va thong tin ca nhén do co quan c6 thAm quyén cp, con gia tri str dung dé chimg minh vé nhan than cta ngudi

co yeu cau dang ky khai sinh. Truong hop cac thong tin ca nhan trong cac gidy to nay da c6 trong CSDLQGVDC, CSDLHTPDT, duoc
hé théng dién tu dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Giy tO ¢6 gia tri chimg minh thong tin vé cu tra trong truong hop co quan dang ky ho tich khong thé khai thac duoc thong
tin vé noi cu tra ctia cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sé 104/2022/ND -CP ngay 21/12/2022
cua Chinh phu. Truong hgp céc thong tin vé g1ay to chimg minh noi cu tra da duge khai thac tur Co so dir liéu quoc gia vé dan cu
bang cac phuong thirc nay thi ngudi ¢d yéu cau khong phai xuét trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc
tuyén).

Truong hop gti hd so qua hé théng buu chinh thi phai giri kém theo ban sao c¢6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luwuy:

- D01 voi1 gidy to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh thure tryc tiép:
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+ Nguoi tiép nhan co trach nhiém kiém tra, 601 chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu trong hd
so va tra lai cho nguoi xuét trinh, khong dugc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich 6 thé nop ban sao ching thyc tir ban chinh hodc ban sao dugc cap tir 86 gbe hogc ban chup kem
theo ban chinh gidy to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tlep nhan c6 trach
nhiém kiém tra, d6i chiéu ban chup v&i ban chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to do.

‘ + Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hod so ding ky ho tich theo quy dinh cia phap luat ho tich, khong duogc yéu
cau nguoi dang ky ho tich nop thém giay to ma phap luat h tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong Co so dit liéu qubc gia vé dan cu theo quy dinh phap luat néu nguoi
yeu cau dang ky ho tich da cung cép ho, chit dém, té€n; ngay, thdng, nam sinh; s6 dinh danh cd nhdn/thé can cuée cong dan/thée can
cuée/chitng minh nhan dan/can cudée dién tir. Truong hop cac thong tin can khai thac khong c6 trong Co sé dit liéu qudc gia vé dan cu
thi dé nghi nguoi yéu cau ké khai day du.

- Béi voi gidy to gui kém theo néu ngudi yéu cau ndp ho so theo hinh thire truc tuyén:

+ Ban chup cac gidy t& giri kém theo hd so ding ky khai sinh truc tuyén phai bao dam rd nét, diy du, toan ven vé ndi dung, 13 ban
chup bang may anh, dién thoai hoac dugc chup, dugc quét bang thiét bi dién tu, tir gidy to duoc cap hop 1€, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky khai sinh truc tuyén da c6 ban sao dién tir hodc d c6 ban dién tir gidy
to ho tich thi nguoi yéu cau duge st dung ban dién tir nay.

+ Khi dén co quan dang ky h¢ tich nhan két qua (Gidy khai sinh/ban sao Gidy khai sinh), nguoi c6 yéu cau ding ky khai sinh phai nop
Gidy chimng sinh; xuét trinh gidy to tuy than.

- Gidy to do co quan c6 thAm quyén ctia nudc ngoai cap, cong ching hodc xac nhan dé~s£r dung cho viéc dang ky ho tich tai Viét
Nam phai dugc hop phap héa lanh su theo quy dinh cta phap luat, trir trudng hop dugc mién theo di€u udc qudc t€ ma Viét Nam la
thanh vién.

- Trudng hop nguoi yéu cau ding ky khai sinh khong cung cap duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh
bi tay x0a, sira chita, lam gia thi co quan dang ky ho tich c6 thim quyén huy bo két qua ding ky khai sinh.

- Truong hop nguoi di dang ky khai sinh cho tré em 1a 6ng, ba, nguoi than thich khac thi khong phai co van ban iy quyén ciia
cha, me tré em, nhung phai thong nhat véi cha, me tré em vé cac ndi dung khai sinh.
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- Béi voi viée x4c dinh ho, dan toc, Qué quén, dit tén cho tré:

+ Viéc xac dinh ho, dan toc, dit tén cho tré em phai pht hop véi phap ludt va yéu cau giit gin ban sic dén toc, tp quan, truyén
thong van hoa tot dep cua Viét Nam; khong dat tén qua dai, kho sir dung.

+ Truong hop cha, me khong théa thuan duoc vé ho, dan toc, qué quan cua con khi dang ky khai sinh thi ho, dan toc, qué quan
cua con duogc xac dinh theo tap quan nhung phai bao dam theo ho, dan toc, qué quan cia cha hoac me.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam doan vé n6i dung yéu cau ding ky ho tich thi co quan
dang ky hd tich phai giai thich rd cho nguoi 14p van ban cam doan vé trach nhi€ém, hé qua phap 1y cia viéc cam doan khong ding su
that.

Co quan ding ky ho tich tir chéi giai quyét hodc dé nghi co quan ¢6 thim quyén hily bo két qua ding ky ho tich, néu co co sd xac
dinh ndi dung cam doan khong diung sy that.

b) S6 lwong ho so: 01 bd

1.3. Péi twong thwe hién thii tuc hanh chinh: C4 nhan (Trong thoi han 60 ngay ké tir ngay sinh con, cha hodc me c¢6 trach nhiém
dang ky khai sinh cho con; truong hop cha, me khong thé dang ky khai sinh cho con thi ng hodc ba hodc nguoi than thich khac hodac
ca nhan, to chirc dang nudi dudng tré em co6 trach nhiém dang ky khai sinh cho tré em).

1.4. Co quan giai quyét thii tuc hanh chinh:

Co quan thyce hién tha tuc hanh chinh:

- Uy ban nhan dan cép x4 noi cu tr ciia ngudi cha hodic ngudi me thyuc hién dang ky khai sinh cho tré em;

- Uy ban nhan dan cdp x4 noi 14p bién ban vé viéc tré bi bo roi ddi vé6i truong hop dang ky khai sinh cho tré bi bo roi.

- ﬁy ban nhan dan cép xa noi tré dang cu tra ¢o6 trach nhiém dang ky khai sinh cho tré chua xac dinh dugc cha, me.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

- Néu ngudi ¢ yéu cau dang ky khai sinh tryc tuyén co yéu cau cap Gidy khai sinh dién tr thi cong chirc lam cong tac ho tich tham

muu thue hién theo quy dinh tai khoan 3 Piéu 14 Thong tu s6 01/2022/TT-BTP, chuyen tra két qua 1a Gidy khai sinh duogc ky s6 cho nguoi
c¢6 yéu cau khi dén nhan két qua tai Bo phan tiép nhan va tra két qua cia UBND cép xA.



48

- Truong hop nguoi ¢o yéu cau ding ky khai sinh truc tuyén c6 yéu cap ban sao Gidy khai sinh thi cong chirc 1am cong tac ho tich
tham muru thuc hién theo quy trinh cap ban sao trich luc ho tich hién tai.

1.5. Két qua thue hién thi tuc hanh chinh:
+ Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (truong hop yéu cau cip ban sao Giay khai sinh).

+ Ban dién tir Gidy khai sinh (Ban dién ttr s& tuy dong giri vé Kho quan 1y dir liéu dién tir cia ca nhan/dia chi thu dién tir/thiét b
s0/dién thoai ciia ngudi yéu cau sau khi da hoan tat thu tuc dang ky khai sinh tai co quan dang ky hg tich).

1.6. Phi, I¢ phi:

- Déi véi ho so ndp qua DVC truc tuyén: muc thu phi, 18 phi bang 50% mic thu ap dung cho héd so ndp truc tiép (dugc &p dung
den hét ngay 31/12/2025).

- D6i v6i ho so ndp truc tiép: Pang ky khai sinh khong ding han (qua han): 5.000 dong/truong hop.

- Phi cip ban sao Gidy khai sinh (néu c6 yéu cau) thyc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo
Tai chinh: 8.000 dong/ban sao Trich luc/su kién ho tich da dang ky.

Mién thu 1¢ phi d6i véi:

- Bang ky khai sinh ding han.

- Pang ky ho tich cho nguoi thudc gia dinh c6 cong véi cach mang; nguoi thude ho nghéo, nguoi khuyét tat.

- Piang ky ho tich cho ngudi cao tudi, ddng bao dan toc thiéu s & cac xi co diéu kién kinh té - x4 hoi dac biét kho khan.
Luuy:

- Ngudi co yéu cau dang ky khai sinh truc tuyén ndp phi, 18 phi thong qua chirc ning thanh toan tryc tuyén tich hop trén Cong
dich vu cong.

- Truong hop c6 yéu cau dang ky khai sinh truc tuyen chua ndp duoc 1€ phi, phi thong qua chirc nang thanh toan trén Cong dich vy
cong thi ndp tai co quan ding ky ho tich khi dén nhan két qua tai Bo phan tiép nhan va tra két qua cia UBND cap xa.

1.7. Tén méu don, miu to khai:

+ To khai dang ky khai sinh (néu ndp ho so theo hinh thtrc tryc tiép hodc giri hd so qua hé thong buu chinh);
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+ MAu hd tich dién tir trong tac dang ky khai sinh (néu ndp hd so theo hinh thirc truc tuyén).
1.8. Yéu céu, diéu kién thyc hién thi tuc hanh chinh: Khong

1.9. Can cwr phap ly cuaa thu tuc hanh chinh:

- Didu 7,9, 13, 14, 15, 16 Luat Ho tich nim 2014;

- Piéu2,3,5,9, 14, 15, 16 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Luat Ho tich;

- Nghi dinh sé 45/2020/ND-CP ngay 08/4/2020 ctia Chinh phii vé thuc hién thu tyc hanh chinh trén moéi truong dién tu;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh vé Co so dit liéu ho tich dién tr, dang ky ho tich truc tuyén;

- Nghi dinh so 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi, bd sung mot s6 diéu clia cac nghi dinh lién quan dén
viéc ndp, xuét trinh s6 ho khau sO tam tru gidy khi thuc hién thi tuc hanh chinh, cung cap dich vu cong;

- Diéu 2 Nghi dinh $6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sira d6i, b6 sung mot sé diéu ciia cac Nghi dinh trong linh
vuee ho tich, quoc tich, chumg thuec;

- Quyét dinh s 06/QD-TTg ngay 06/01/2022 cua Thu tuong Chinh phu phé duyét Dé an “Phat trién tng dung dir liéu dan cu; dinh

danh va xéc thuce dién tr phuc vu chuyén dbi sé qudc gia giai doan 2022 - 2025, tim nhin dén ndm 2030;

- Diéu 2, 3,4, 6, 16 Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cua B¢ truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cta Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi
hanh Luat HO tich;

- Khoan 3 Piéu 14 Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B trudng Bo Tu phap quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co s¢ dir liéu hoi tich dién tir, dang ky ho
tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia B6 Tu phéap stra doi, bd sung mét s6 ndi dung ciia Thong tu s6 01/2022/TT-
BTP ngay 04/01/2022 cua B6 truong Bo Tu phap quy dinh chi tiét thi hanh mot s6 dléu ctia Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co s0 dir liéu ho tich dién tu, dang ky h tich truc tuyén;

- Piéu 2 Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ciia Bo truong Bo Tu phap sira doi, bo sung mot 50 dleu cua Thong tu so
02/2020/TT-BTP ngay 08/4/2020 cua B truong Bo Tu phap ban hanh, huong dan sir dung, quan ly mau s6 qudc tich va mau gidy to vé quic
tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong B Tu phap quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va
Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;
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- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B0 Tai chinh quy dinh mirc thu, ché db thu, ndp, quan Iy va s dung phi khai thac,
str dung thong tin trong co sd dit liu h tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 13 ngudi gbe Viét Nam, 18 phi quéc tich;

- Khoan 3; Diém a, b, ¢ Khoan 4 Diéu 1 Nghi quyét s 51/2021/NQ-HPND ngay 17/8/2021 cua Ho1 ddng nhan dan Tinh ban
hanh quy dinh murc thu, ché d¢ thu, ndp, quan 1y va sir dung 1€ phi ho tich trén dia ban tinh Pong Thap;

- Diéu 3 Nghi quyét so 39/2023/NQ-HDND ngay 18/7/2023 cua Hoi ddng nhan dan tinh Dong Thap Quy dinh murc thu phi, 1¢
phi d6i voi hoat dong cung cép dich vu cong bang hinh thirc truc tuyén trén dia ban tinh Dong Thap (dugc ap dung dén hét ngay
31/12/2025).

1.10. Lwu hé so (ISO):

Thanh phén ho so luu B¢ phan luu triv Thaoi gian luu

- Nhu muc 1.2;
- Két qua giai quyét TTHC hodc Van ban tra 161 cia don vi doi v6i ho so khong dap

ung yéu cau, dicu kién. Cong chirc tw phap — h tich

duoc giao xtr 1y ho so

- Ho so tham dinh (néu c6) ) Tir 01 nam, sau d6 chuyén ho so
- Van l}én t{inh CO quan cap tréI} (néu co) ’ dén kho Iuu trir cia UBND cép
Cac biéu mau theo Khoan 1, Biéu 9, Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 X4

ctia Bo trudng, Chu nhiém Vin phong Chinh phii quy dinh chi tiét mot s diéu Yé bién | Bo phan tiép nhan va tra két qua

phap thi hén}l Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ctia Chinh phu vé thuc ctia UBND cép xi.

hién co ché mot cira, mot cira lién thong trong giai quyét thi tuc hanh chinh.

*Ghi chi: Sta doi, bf) sung Trinh tyu, cach thue, thoi gian giai quyét thi tuc hanh chinh; thémh,phﬁn ho so; can cir phap 1y cua thu tuc
hanh chinh theo Quy¢t dinh s6 85/QD-BTP ngay 14/01/2025 cua B9 truong B Tu phap cong bo thu tuc hanh chinh méi ban hanh/dugce
stra 61, bo sung trong linh vuc ho tich thuc hién tai co quan dang ky ho tich thudc pham vi chirc nang quan 1y cia Bo Tu phap.



51

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI PANG KY KHAI SINH
KInh Uz Wit

Ho, chi d8m, tén NZUWOT YU CAUL ....o.ovvveeveveececeece ettt
Ngay, thang, NAM SINN: ....ooiiiiiiii e e e ae e nrbee s
INOT CU T @b

Quan hé vo1 nguoi Auoc Khai SIN: .ovveeiiiiii e
Pé nghi co quan ding ky khai sinh cho nguoi duwéi day:

HQ, Chit A€M, T8I: ... .eii it e e e e e e
Ngay, thang, ndm sinh: .........ccccoeeiiiiiiiiiiiieeee. ghi bANg Chil: oo

(@ 1= o[- S OUSPOSSRSS
Ho, chir dém, ten NEWOT ME: .........c.oooiiiiii e
Nam sinh: O, DAan tdc: @ oo Qubc tich: @...............
INOT CU T @) ettt b e e st et e e b e e e e bt e e e e abe e e s bb e e e anbeeeanbbeeennneeean
GHAY 1O 1Y thANT @ 1ottt a st n ettt
Ho, chir dém, tén n@uwdi cha: ...
Nam sinh: Ol Dan toc: @ Québc tich: @ ...
INOT CU T @ Lttt e h e e s bt e e b bt e e e bbb e e e nbb e e e bb e e e anbeeeanbneeennbeeean
GAY 10 1Y EHANT e
Thong tin vé Gidy chitng nhdn két hén ciia cha me tré (néu cha, me tré dia PKKH): So.......... ,
Quyén sé: ... , dang ky ngay .... thang .... nam ......... B
T6i cam doan ndi dung dé nghi dang ky kha1 smh trén day 1a dung su that, dugc sy thoa thuan
nhat tri ctia cac bén lién quan theo quy dinh phép lut.
T6i chiu hoan toan trach nhiém trudc phap luit vé ndi dung cam doan ctia minh.

Lamtai: ........................ , NQAY ........... thang ......... nam ..............

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khong L]
Sé luong:....... ban
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Chd thich:
(1) Ghi rd tén co quan ding ky khai sinh.
@ Chi ghi trong trueong hop nguoi c6 yéu cdau dang ky hé tich chiea c6/khéng cung cap

s6 dinh danh cé nhdn/can cude cong dan/thé can cudc/chimg minh nhdn dan; khong cung cap
ddy dii thong tin ngay, thang, ndm sinh.

~ Truong hop phdi cung cap thong tin “Noi cuw trii” thi ghi theo noi dang ky thuong trii;
néu khong co noi dang ky thwong tru thi ghi theo noi dang ky tam tru, truong hop khong co
noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

’(3) Ghi s6 dinh danh cd nhan/can cude céng ddn/thé’cdn cuoc (vi du: Can cuoc cong
dan s6 025188001010 do Cuc Canh sat QLHC ve TTXH cdp ngay 20/11/20,21). Truong hop
khong co so dinh danh cd nhan/can cudc cong dan/the can cudc thi ghi gidy to hop I¢ thay
thé (ho chiéu, chung minh nhan dan,...).

*) Trudng hop sinh tai co s¢'y té thi ghi rd tén co o'y té va va dia chi tru sé co so'y t€ do.

Vi du: - Bénh vién Phy san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha Noi.

- Tram y té x4 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x3, huyén,
tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tur Son, tinh Bic Ninh.

() Ghi ddy du ngay, thang sinh cta cha, me (néu c6).

) P& nghi danh ddu X vao 6 néu c6 yéu ciu cap ban sao va ghi rd s6 luong.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Théong tin vé nguoi yéu ciu ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhén;

(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 18 thay thé); sd, ngay, thang,
nam cap, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh song);
(5) Quan hé voi nguoi dugce khai sinh.

I1. Thong tin vé nguoi duwge ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm sinh; hé théng tw dong chuyén
ndi dung tir sé sang ghi bang chit);

(8) Gi6i tinh;
(9) Dan toc;
(10) Quéc tich;

(11) Noi sinh (gdm céc truong thong tin tach biét riéng theo dia danh hanh chinh: sé nha; dudng/phd;
th6n/t6/bén/§p; xa, phuong, thi tran; quan, huyén, thi xa, thanh phé thudc tinh, thanh phé thudc thanh phé truc
thudc Trung wong; tinh, thanh phd truc thudc Trung wong);

(12) Qué quén.

II1. Thong tin vé ngwdi me ciia ngwdi dwoc khai sinh

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(15) Sb dinh danh c4 nhén;

(16) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy t& hop 16 thay thé); s6, ngay, thang,
nam cip, co quan cap; ban chup dinh kém;

(17) Dan tdc;

(18) Qudc tich;

(19) Noi cu tra (noi thudng tra/noi tam trd/noi dang sinh sdng).

IV. Théng tin vé ngudi cha ciia nguoi dwoc khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(22) Sb dinh danh c4 nhan;

(23) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 16 thay thé); s6, ngay, thang,
nim cip, co quan cap; ban chup dinh kém;

(24) Dan toc;
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(25) Qudc tich;

(26) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);

(27) Bé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(28) Ho so dinh kém theo quy dinh.

* Nguoi yéu ciu cam doan cac thong tin cung cap, ndi dung dé nghi dang ky khai sinh cho tré em 1a dung sy
thét, da co su thoa thuan nhét tri ctia cha, me tré theo quy dinh phap luat va chiu hoan toan trach nhiém trudc
phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé giéy to chirng minh noi cu tru da dugc khai thac tr CSDLQGVDC, dugc hé
thdng dién ty dong thi khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén)
* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc cung cap thong
tin; nguoi yéu cau trude d6 da dang nhép vao h¢ théng, thuc hién xac thuc dién tir theo quy dinh.

Ngudi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) tryc tiép tai co quan dang ky ho tich.

Ban dién tir s& ty dong giri vé Kho quan 1y dit liéu dién tir cia c4 nhan/dia chi thu dién ti/thiét bi s6/dién thoai
clia ngudi yéu cau sau khi di hoan tat thu tuc dang ky khai sinh tai co quan ding ky ho tich.
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2. Thi tuc Ping Ky két hon
2.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh
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T Trinh tu thuc hién Cach thire thuwe hién Thoi gian gidi quyét

Bwéc 1 | Nop ho so thi tuc hanh chinh: | C4 nhan chuan bj hd so day du theo quy dinh va nop ho so (bén nam hodc bén | - Sang: tir 07 gio dén 11 gio
nir ¢6 thé ndp hod so ma khong can c6 vin ban iy quyén ctia bén con lai) qua céc | 30 phut;
cach thurc sau: - Chiéu: tir 13 gio 30 dén
1. Nop truc tiép qua BO phan tiép nhan va tra két qua caa UBND cép xa. 17 gio cua cac ngay lam
2. Qua Cdng dich vu cong Tinh (dichvucong.dongthap.gov.vn) hoic Cong dich | viéc.
vu cdng Qudc gia (dichvucong.gov.vn).

Buwéc2 | Tiép nhian va chuyén ho so | D6i v6i hd so duge ndp truc tiép hodc thong qua dich vu buu chinh cbng ich | Chuyén ngay ho so tiép

thi tuc hanh chinh cong chirc tiép nhan ho so tai BO phan tiép nhan va tra két qua xem Xet, kiém | nhan truc tiép trong ngay

tra tinh chinh xac, day du cua hod s0; quét (scan) va luu trir hé so dién tir, cap | lam viéc (khong dé qué 01
nhat vao co so dit lidu ciia phan mém mot cira dién tir cua Tinh. gi0 lam viéc) hoac chuyén
Péi v6i hé so dwoc ndop qua Cong dich vy cong Tinh vao dau gio ngay lam viéc
(dichvucong.dongthap.gov.vn), Cong dich  vu cong Quéc gia tiép theo d6i véi truong
(dichvucong.gov.vn), cong chue tiép nhan ho so tai BO phan tiép nhan va tra két | hop tiép nhan sau 15 gio
qua xem xét kiém tra tinh chinh xac, day d ctia hd so va luu trit ho so dién tir. | hang ngay.
b) Truong hop nguoi ¢ yéu cau khong b6 sung, hoan thién dwoc ho so thi tir choi
nhdn ho so, cong chirc tiép nhdn hé so phdi néu ré Iy do theo mdau Phiéu tir choi
gidi quyét ho so thii tuc hanh chinh;
¢) Truong hop hd so day du, chinh xac theo quy dinh cong chuc tiép nhan ho so
va lap Gidy tiép nhan ho so va hen ngay tra két qua hodc gui ngay Phiéu hen,
tra két qua qua thu dién tu hodc guri tin nhdn hen tra két qua qua dién thoai di
dong cho nguoi cé yéu cau (neu ngueoi ¢6 yéu cau lya chon hinh thirc nop hé so
triee tuyén); dong thoi, chuyén cho co quan c6 tham quyén dé giai quyét theo
quy trinh.
d) Trwong hop gui qua h¢ théng buweu chinh, thi nguwoi thu Iy ho so giri Phiéu thu
Iy cho nguwéi ndp ho so qua hé thong buu chinh.

Budce 3 Giai quyét thi tuc hanh Sau khi nhdn hé so thi tuc hanh chinh tir B phan tle,p nhdn va tra két | Ngay trong ngay tiép nhdn

chinh

qua chuyén dén, Cong chirc tw phdp - ho tich tham tra ho so (tham tra tinh thong
nhat, hop 1é ciia cac thong tin trong ho so, gidy to, tai liéu dinh kém).

+ Trieong hop ho so can bé sung, hoan thi¢n hodc khong du diéu kién
gidi quyét, phdi tir chéi thi giri thong bdo vé tinh trang hé so téi B phdn mot

ho so (truong hop nhan hd
so sau 15 gio ma khong
giai quyét duoc ngay thi tra
két qua trong ngdy lam
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cita dé théng bdo cho nguot nop hé so;

+ Truong hop can phai kiém tra, xdc minh lam ré hodc do nguyén nhdn
khdc ma khéng thé tra két qua dung thoi glan da hen thi cong chirc lam cong
tac ho tich lap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu ré ly do
cham tra két qua va thoi gian hen tra két qua, chuyén BJ phdn mét cira dé tra
cho nguroi ¢é yéu cau (néu nguoi co yéu cau lya chon hinh thirc ngp hé so truc
tiép), hodc giri Phiéu xin 16i va hen lai ngay tra két qua qua thuw dién tir hodc
@uri tin nhdn qua dién thoai di dong cho nguoi c6 yéu cau (néu ngudi cé yéu cau
lwa chon hinh thirc nop ho so truc tuyén).

+ Néu thay ho so day di, hop 16, cdc bén cé dii diéu kién két hon theo quy
dinh cua Luat Hon nhan va gia dinh, khong thuoc truong hop tir chéi dang ky
két hon theo quy dinh, truong hop tiép nhdn hé so ding ky két hén theo hinh thir
truee tiép, thi céng chire tw phdp - ho tich thue hién viéc ghi vao S6 dang ky két hon,
cdp nhdt théng tin dang ky két hon trén Phan mém ding ky, quan Iy ho tich dién tir
dung chung.

Truong hop tiép nhdn ho so dang ky két héon theo hinh thirc truc tuyén, cong
chirc tw phdp - ho tich gui lai biéu mau Gidy chirng nhdn ket hon dién tur voi thong
tin ddy dhi cho nguoi yéu cau qua thie dién tir hodc thiét bi sé.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia cdc
théng tin trén biéu mau Gidy chimg nhdn két hén dién tir va xdac nhén (toi da
mot ngay).

Néu nguoi co yéu cau xdc nhan thong tin da théng nhdt, day di hodc
khéng ¢6 phdn hoi sau thoi han yéu cau thi céng chirc tw phdp - hé tich thuc
hién viéc ghi néi dung vao S6 dang ky két hon, cdp nhdt théng tin ding ky két hén
trén Phan mém dang ky, quan Iy ho tich dién tir ding chung.

- Cong churc tw phdp - hé tich in Gicfy chirng nhan két hén, trinh Lanh dao UBND
ky, chuyén t6i Bé phdn mét civa dé trd két qud cho nguedi cé yéu cau.
a) Néu thay du diéu kién két hon theo quy dinh thi:

1. Tiép nhan ho so (BO phan TN&TKQ)

2. Giai quyét ho so, trong do:

+ Cong chuc Tu phap - HO tich

+ Ngudi yéu cau xac nhan thong tin trén hd so truc tuyén.

viée ticp theo) néu du dicu
kién két hon theo quy dinh,
05 ngay lam viéc néu can
xac minh diéu kién két hon
cua hai bén nam, ni, trong
do:

Ngay trong ngay tiép nhdn
hé so, trong do:
0lgio
07 gio
04 gio
Tbi da mot ngay (thoi gian
giri Nguoi yéu ciu xac
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+ Lanh dao Uy ban nhan dan cip xa
+ Van thu
b) Truong hgp can xac minh dicu kién két hon cua hai bén nam, ni.

1. Tiép nhan ho so (B6 phan TN&TKQ)

2. Giai quyét hd so, trong do:

+ Cong chue Tu phap - Ho tich

+ Truwong hop can phdi kiém tra, xdc minh lam ré

+ Nguoi yéu cau xac nhan thong tin trén ho so truc tuyén.

+ Lanh dao Uy ban nhéan dan cap xa
+ Van thu

nhan khong tin vao thoi
gian giai quyét ho so)
02 gio
01 gio
05 ngay lam viéc, trong
do:
0,5 ngay
4,5 ngay
02 ngay
Thoi gian gui xac minh
khong tin vao thoi gian giai
quyét ho so.
Tbi da mot ngay (thoi gian
giri Nguoi yéu ciu xac
nhan khong tin vao thoi
gian giai quyét hd so)
02 ngay
0,5 ngay

Buwoc 4

Tra két qua giai quyét tha
tuc hanh chinh

Cong chire tiép nhan va tra két qua nhap vao so theo doi hd so va phan mém
dién tir thuc hién nhu sau:

- Thong béo cho c4 nhan biét truée qua tin nhin, thu dién tir, dién thoai hogc
qua mang xa hoi dugc cép c6 tham quyén cho phép dbi véi ho so giai quyét thu
tuc hanh chinh trude thot han quy dinh.

- Ca nhan nhan két qua giai quyét thi tuc hanh chinh theo thot gian, dia diém
ghi trén Gidy tlep nhan ho so va hen tra két qua (xuat trinh glay hen tra két qua).
Cong chirc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan két qua ky
nhan vao s6 va trao két qua.

- P6i véi ho so ndp true tuyén: Ca nhan nhan két qua tryc tiép tai B phan tiép
nhan va tra két qua ctia UBND cép x4 theo thong tin phan hoi (thu dién tir, tin
nhin) cla Cong Dich vu c6ng cua Tinh hogc Cong dich vu cong Quoc gia, khi
di mang theo hd so gbc dé ddi chiéu va ndp lai cho can bo tiép nhan ho so.

- Sang: tir 07 gio dén 11 gio
30 phut;

- Chiéu: tir 13 gio 30 dén
17 gio cua cac ngay lam
Viéc.

2.2. Thanh phan, s6 lwong hd so

a) Thanh phan ho so
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- To khai dang ky két hon theo mau, c6 du thong tin cuia hai bén nam, nit. Hai bén nam, nir c6 thé khai chung vao mot To khai
dang ky két hon (néu nguoi cé yéu cau lua chon ndp ho so theo hinh thire truc tiép);

- Mau h¢ tich dién tir tuong tac dang ky két hén (do nguoi yéu cau cung cap thong tin theo hudng din trén Cong dich vu cong, néu
ngudi o yéu cau lra chon ndp hd so theo hinh thic truc tuyén);

- Nguoi ¢ yéu cau ding ky két hon thuc hién viée ndp/xuit trinh (theo hinh thirc truc tiép) hoic tai 1&n (theo hinh thirc truc tuyén)
cac glay to sau:

* Gidy to phai xuat trinh:

- H chiéu/Chitng minh nhdn dan/Thé can cudc cong dan/Thé can cuoc/Can cuoc dign tu/Glay chimg nhgn can cudc hodc cac
gidy to khac c6 dan anh va thong tin ca nhén do co quan ¢ tham quyén cap, con gia tri st dung dé chimg minh vé nhan than ciia ngudi
co yéu cau dang ky két hon. Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong CSDLQGVDC, CSDLHTDT, dugc hé
thong dién tu dong thi khong phai tai 1én (theo hinh thuc truc tuyén);

- Gidy to c6 gia tri ching minh thong tin vé cu tra trong trudng hop co quan ding ky ho tich khong thé khai thac dugc thong
tin vé& noi cu tra cta céng dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND -CP ngay 21/12/2022
cua Chinh phu. Truong hgp cac thong tin vé glay to chimg minh noi cu tra da dugc khai thac tor Co so dir liéu quoc gia vé dan cu
bang cac phuong thire nay thi nguoi co yéu cau khong phai xuat trinh (theo hinh thuec truc tiép) hodc tai 1én (theo hinh thire truc
tuyeén);

*Luuy

- Déi véi yeu cau dang ky két hon, co quan dang ky ho tich tra ciru thong tin vé tinh trang hon nhan cua nguoi yéu cau dang ky
két hén trén H¢ Zhong thong tin giai quyét thii tuc hanh chinh cdp tinh théng qua két noz voi Co so dir lieu ho tich dién tw, Co so dir
liéu quoc gia vé dan cw. Két qud tra ciru dwoc leu triv dwdi dang dién tir hodc ban gidy, phan dnh ddy &, chinh xdc théng tin tai thoi
diém tra civu va dinh kém hé so ciia nguoi dang ky. Truong hop khong tra cuu dirge tinh trang hon nhan do chua co thong tin trong Co
so dit lieu ho tich dien t, Co so dir lieu quoc gia vé dan cu, thi co quan dang ky ho tich dé nghi Uy ban nhén dén cdp xd noi nguoi yeéu
cau thwong tri/noi da dang ky két hén xdc minh, cung cdp théng tin. Trong thoi han 03 ngay lam viéc ké tir ngay nhan dwoc yéu cau
xdc minh, Uy ban nhdn dan cdp xd noi nhdn dwoc dé nghi xdc minh ¢é trach nhiém kiém tra, xac minh va givi két quad vé tinh trang hon
nhdn cua nguoi do.

- Néu bén két hén la céng dan Viét Nam da ly hén hodc hiy viéc két hon tai co quan cé tham quyén niede ngodi nhung qua tra
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cueu thong tin trong Co so dit lieu ho tich dién tir; thong qua két néi giita Hé thong théng tin gidi quyét thii tuc hanh chinh cap tinh voi
Co 56 dir liéu hé tich dién tir, Co s¢ dir liéu quéc gia vé dan cu khong the hién thong tin vé viéc dd ghi chii ly hén, hiy viéc két hon thi
co quan dang ky ho tich hudng dan céng dan thuwe hién thi tuc ghi vao sé hé tich viéc ly hén/hiy viéc két hén tai co quan nha nwée cé
tham quyén truée khi giai quyét viéc dang ky két hon.

- Déi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thirc truc tiép:

+ Nguoi tiép nhén co trach nhiém kiém tra, d6i chiéu voi thong tin trong t& khai, chup lai hodc ghi lai thong tin dé luu trong hd
so va tra lai cho ngudi xuat trinh, khong dugce yéu cau ndp ban sao hodc ban chup giay to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao ching thyc tir ban chinh hodc ban sao dugc cap tir so gde hodc ban chup kém
theo ban chinh giay to dé doi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh giay to thi nguoi ti€p nhan co6 trach
nhiém ki€m tra, d6i chi€u ban chup vai ban chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho tich theo quy dinh cta phap luat ho tich, khong dugc yéu
cau nguo1 dang ky ho tich ngp thém giay to ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan hd so thyc hién khai thac théng tin trong Co s& dit liéu qudc gia vé dan cu theo quy dinh phap luit néu ngudi
yéu cau dang ky hd tich da cung cap ho, chit dém, té€n; ngay, thang, nam sinh; so dinh danh cd nhdan/the can cuoc cong dan/the can
cuoc/ching minh nhan dan/can cuoc dién tir. Truong hop cac thong tin can khai thac khong c6 trong Co sé dir liéu quoc gia vé dan cu
thi dé nghi nguoi yéu cau ké khai day du.

- Déi véi gidy to gui kém theo néu ngudi yéu cau ndp ho so theo hinh thire tryc tuyén:

+ Ban chup céc gidy to gtri kém theo hd so ding ky két hon truc tuyén phai bao dam rd nét, ddy du, toan ven vé ndi dung, 1a ban chup
bang may anh, dién thoai hoac dugc chup, duoc quét bang thiét bi dién tir, tir gidy to dugc cap hop 1€, con gia tri su dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong ho so ding ky két hon tryc tuyén da cd ban sao dién tir hodc da co ban dién tir gidy
to ho tich thi nguoi yéu cau dugc st dung ban dién tir nay.

- Gidy to do co quan c6 thAm quyén ctia nudc ngoai cp, cong ching hodc xac nhan dé st dung cho viée dang ky ho tich tai Viét
Nam phai dugc hop phap héa lanh su theo quy dinh cta phap luat, trtr trudng hop dugc mién theo di€u udc quoc t€ ma Viét Nam la
thanh vién.

- Trudng hop ngudi yéu cau dang ky két hon khong cung cp duogc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi
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tay x0a, stra chira, lam gia thi co quan dang ky ho tich c6 tham quyén hity bo két qua dang ky két hon.
b) S6 lwong ho so: 01 bd
2.3. P6i twong thuc hién thii tuc hanh chinh: C4 nhan
2.4. Co quan giai quyét thi tuc hanh chinh:
Co quan thyce hién tha tuc hanh chinh:
Uy ban nhan dan cap x3 noi cu tra cia bén nam hoic bén nir.
Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Luu y: Trudong hop nguoi c6 yéu cau dang ky két hon truc tuyén c6 yéu cap ban sao Trich luc két hon thi cong chic 1am cong tac
h¢ tich tham muu thuc hién theo quy trinh cap ban sao trich luc ho tich hi¢n tai.

2.5. Két qua thue hién thii tuc hanh chinh:

+ Gizfly chtng nhéan két hon (ban chinh), mdi bén vo, chong 01 ban; ban sao Trich luc két hon (truong hop yéu cau cip ban sao
Trich luc két hon).

+ Ban dién tir Trich luc két hon (Ban dién tir s& tu dong gui vé Kho quan 1y dit lidu dién tir ctia ¢4 nhan/dia chi thu dién ti/thiét
bi s6/dién thoai ciia ngudi yéu cau sau khi da hoan tat thu tuc dang ky két hon tai co quan dang ky ho tich).
2.6. Phi, 1€ phi:

- Mién thu 1& phi két hon cua cong dan Viét Nam cu tra ¢ trong nude va ding ky két hon gitra cong dan Viét Nam v6i cong dan
Campuchia thuong tri thudc khu vuc bién gidi Viét Nam - Campuchia.

- Phi cép ban sao Trich luc két hon (néu ¢6 yéu cau) thyc hién theo quy dinh tai Thong tu s0 281/2016/TT-BTC ngay 14/11/2016 clia
B Tai chinh: : 8.000 dong/ban sao Trich luc/su kién ho tich da dang ky.

2.7. Tén miu don, miu to khai:
+ To khai dang ky két hon (néu ndp ho so theo hinh thirc tryc tiép);
+ MAu ho tich dién tir tvong tac dang ky két hon (néu ndp ho so theo hinh thirc truc tuyén).

2.8. Yéu cau, diéu kién thuc hién thi tuc hanh chinh:
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- Nam tir dt 20 tudi tr 1én, nit tir &t 18 tudi trd 1én;

- Viéc két hon do nam va ni tu nguyén quyét dinh;

- Céc bén khong bi mat ning lyc hanh vi dan su;

- Viéc két hon khong thudc mét trong cac truong hop cAm két hon, gdbm:
+ Két hén gia tao;

+ T4o hon, cudng €p két hon, Itra dbi két hén, can trd két hon;

+ Nguoi dang c6 vg, cd chong ma két hon vai ngudi khac hoac chua c6 v, chua c6 chong ma két hon vai nguoi dang c6 chong,
cO vO;

+ Két hon gitra nhitng nguoi cung dong mau vé truc hé; gitra nhitng nguoi c6 ho trong pham vi ba doi; gitra cha, me nudi voi con
nudi; gitta nguoi da tirng 1a cha, me nudi voi con nudi, cha chong véi con dau, me vo vai con 1€, cha dugng voi con riéng cia vo, me ké
v6i con riéng cua chong.

* Nha nudc khong thira nhan hon nhan gitra nhitng ngudi cung gioi tinh.
2.9. Can cwr phap ly cua thu tuc hanh chinh:

- Diéu 7, 17, 18 Luat Ho tich ndm 2014;

- Piéu 8 Luat hon nhan va gia dinh nam 2014;

- Piéu2, 3, 10 Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 cua Chinh phu vé thuc hién thi tuc hanh chinh trén méi truong dién t;
- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s& dit liéu ho tich dién tir, ding ky ho tich truc tuyén;
Nghi dinh s0 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sira doi, bo sung mot s diéu ciia cac nghi dinh lién quan dén
vi€c ndp, xuat trinh s6 ho khau, s6 tam tra gidy khi thyc hién thu tuc hanh chinh, cung cap dich vu cong;

- Piéu 2 Nghi dinh s6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sira doi, bé sung mét sé diéu ciia cdc Nghi dinh trong linh
vue ho tich, quoc tich, chung thuc,


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Quyét dinh s 06/QP-TTg ngay 06/01/2022 cia Thu twéng Chinh phu phé duyét Dé an “Phat trién img dung dir liéu dan cu; dinh
danh va xéc thuc dién tr phuc vu chuyén d6i sé qudc gia giai doan 2022 - 2025, tim nhin dén nam 2030”;

- Piéu 2, 3, 4 Thong tu so 04/2020/TT-BTP ngay 28/5/2020 ctua B truong Bo Tu phap quy dinh chi tiét thi hanh mot s6 diéu
ctia Luat Ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh
Luat HO tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo truong BO Tu phap quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND- CP ngay 28/7/2020 cua Chinh phu quy dinh v€ Co s¢ dit liéu hoi tich dién tir, dang ky h tich truc tuyen

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia Bo Tu phap sua d01 bd sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-
BTP ngay 04/01/2022 cta Bo trudng Bo Tu phap quy dinh chi tiét thi hanh mot s6 diéu cua Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co s dir liu h¢ tich dién tur, dang ky ho tich truc tuyén;

- Piéu 2 Théng tu sb 04/2024/TT-BTP ngay 06/6/2024 ciia B truong Bo Tu phép sira doi, bo sung mot sO dleu ctua Thong tu so
02/2020/TT-BTP ngay 08/4/2020 cua B¢ trudng Bo Tu phap ban hanh, huéng dan sir dung, quan ly mau s6 qudc tich va mau gidy to vé quic
tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong B Tu phap quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va
Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot sb diéu va bién phap thi hanh Luat Ho tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chinh quy dinh mure thu, ché 6 thu, nop, quan ly va str dung phi khai
théc, str dung thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 1a ngudi gbe Viét Nam, 16 phi quéc tich;

- Dlgm b Khoan 4 DPiéu 1 Nghi quyét s6 51/2021/NQ-HDND ngay 17/8/2021 cua Hoi déng nhan dan Tinh ban hanh quy dinh
muc thu, ché do thu, ndp, quan 1y va stir dung 1€ phi ho tich trén dia ban tinh BDong Thép.
2.10. Luu ho so (ISO):

Thanh phén ho so luu B¢ phan lvu trir Thoi gian luu

- Nhu muc 2.2;

- Két qua giai quyét TTHC hodc Vin ban tra 101 ctia don vi ddi voi ho so khong dép
g yéu cau, diéu kién.

- Ho so tham dinh (néu co)

- Vién ban trinh co quan cép trén (néu co)

Céc biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 | B phan tiép nhan va tra két qua
ctia BO trudng, Chi nhiém Vin phong Chinh phil quy dinh chi tiét mot s diéu va bién ciia UBND cép xa.

Cong chirc Tu phap — H¢ tich L )
duoc giao xur 1y ho so Tt 01 nam, sau d6 chuyén ho so dén
kho luu trir cia UBND cap xa



https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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phép thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu vé thyc hién
co ché mot cira, mot cira lién théng trong giai quyét thu tuc hanh chinh.

*Ghi cha: Sta d6i, bp sung Trlnh tu, cach thuc, thot gian giai quyét thu tuc hanh chinh; tha‘mh’phén hd so; cin cir phap ly cua thu tuc
hanh chinh theo Quyét dinh s6 85/QD-BTP ngay 14/01/2025 cua B truong Bo Tu phap cong bo thu tuc hanh chinh méi ban hanh/duoc
stra do1, bo sung trong linh vuc hd tich thuc hién tai co quan dang ky ho tich thudc pham vi chirc ndng quan ly cua B Tu phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc 14dp — Tw do — Hanh phic

W TO KHAI DPANG KY KET HON ?

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc @

Quéc tich®

Noi cu tra @

Gidy to tity than ©

Két hon lan thir may

Chuing t6i cam doan nhitng 10i khai trén day 1a dung sy that, viéc két hon cta chiing toi 1a tu nguyén,
khong vi pham quy dinh cua Ludt hon nhan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém trudc phap luat vé noi dung cam doan ctia minh.
Pé nghi Quy co quan ding ky.

, NZAY oo thang ............ NaM...............
Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi r6 ho, chit dém, tén)

Dé nghi cap ban sao®: Co D, Khong L]
S6 luong: ....... ban
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Chd thich:

1 @ Truong hop lam tha tuc ding ky két hon cd yéu td nude ngoai, thi phai dan anh cua hai
bén nam, nir.

) Ghi 16 tén co quan dang ky két hon.

) Chi ghi trong truong hop nguoi cé yéu cau dang ky hé tich chiea cé/khéng cung cdp so
dinh danh ca nhan/can cudc cong dan/thé can cuoc/chitng minh nhan dan.

Trwong hop phdi cung cdp théng tin “Noi cuw trii” thi ghi theo noi déing ky thwong trii; néu
khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru, truong hop khong co noi dang ky
thuong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

®) Ghi s6 dinh danh cd nhdn/can cuée cong dan/thé can cude (vi du: Can cude cong dan sé
025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Truwong hop khéng cé sé
dinh danh cd nhdn/can cwéc cong dan/thé can cwde thi ghi gidy to hop 16 thay thé (hé chiéu, chitng
minh nhan dan,...).

©) P& nghi danh ddu X vao 6 néu c6 yéu ciu cap ban sao va ghi rd s6 luong.
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NOQI DUNG MAU HOQ TICH BIEN TU TUONG TAC PANG KY KET HON

I. Théong tin bén nir

(1) Anh (trudng hop lam thu tuc dang ky két hon cé yéu té nudc ngoai);

(2) Ho, chir dém, tén;

(3) Ngay, thang, ndm sinh (tach biét riéng 03 trudng thong tin ngdy, thang, nam);
(4) Dan toc;

(5) Quéc tich;

(6) Sb dinh danh cé nhén;

(7) Gidy to tuy than: Loai glay to sir dung (CCCD/CMND/H chiéu/Gidy to hop 16 thay thé); sd, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;.

(8) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng);

(9) Két hon 1an thir may.

I1. Théng tin bén nam

(10) Anh (truong hop 1am thu tuc ding ky két hon c6 yéu td nudce ngoai);

(11) Ho, chit d&ém, tén;

(12) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(13) Dan tdc;

(14) Quéc tich;

(15) S6 dinh danh c4 nhén;

(16) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy t& hop 18 thay thé); s0, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(17) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh sdng);
(18) Két hon 1an thir méy;

(19) Bé nghi cip ban sao:

o Co

S6 lwong ban sao yéu cau: ...

o Khong

(20) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dung su that, viéc két hon ctia hai bén 1a hoan toan tu
nguyén, khong vi pham quy dinh ctia Luét hon nhén va gia dinh Viét Nam, chiu hoan toan trach nhiém trudc
phap luat vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy & chimg minh noi cu tri da dugc khai thac tir CSDLQGVDC, dugc hé
thong dién tu dong thi khong phai xuat trinh (theo hinh thire truc tiép) hodc tai 1€n (theo hinh thire truc tuyen).
* Mau dién tir tuong tac ghi nhén thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat viéc cung cip thong
tin; nguoi yéu cau trude do da dang nhap vao hé thong, thuc hién xac thyc dién tir theo quy dinh.

Nguoi yéu cau dang ky két hon nhan ban chinh Gidy ching nhan két hon tryc tiép tai co quan dang ky ho
tich.

Bén dién tir s& ty dong guri vé Kho quan ly dit liéu dién tir cua ca nhan/dia chi thu dién tu/thiét bi sé/dién thoai
cuia nguoi yéu cau sau khi da hoan tat tha tuc dang ky két hon tai co quan dang ky ho tich.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

e —— ngay.....thang ...nam ...
S6: /TLKH

TRICH LUC KET HON
Ho, chir dém, tén vo: ... Ho, chir dém, t&n chdng: ...

Ngay, thang, ndm sinh: ............................. Ngay, thang, nam sinh: ...

Dantoc: ... DANEOCT e

QUOAC tHCh: .o QUBOC TR e

NoOTCUtrl: oo NOT CU U e

NGUOI KY TRICH LUC

(Quét QRcode dé
¢6 thong tin c¢dp nhdt)
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Chu thich:

@ Truong hop dang ky lai két hon; dang ky hon nhén thuc té theo quy dinh tai khoan 2 Diéu 44 ciia Nghi dinh s6
123/2015/ND-CP; cong nhan V‘iéc két hon theo quy dinh tai Piéu 11 Luat hon nhan va gia dinh; thyc hién lai viéc dang
ky két hon theo quy dinh tai Diéu 13 cta Luat hon nhan va gia dinh thi ghi rd tai muc ndy va ghi rd ngay xac 1ap quan h¢
hén nhan.
Vi du: - Dang ky lai két hon, quan hé hon nhan duge xac 1ap tir ngay 01/5/1998

- Pang ky hon nhan thyc té theo quy dinh tai khoan 2 Piéu 44 ciia Nghi dinh s6 123/2015/ND-CP, quan hé hon
nhan dugc xac 1ap tr ngay 01/5/1985

- Quan hé hon nhan dugc cong nhan tir ngay ..... theo Ban an/Quyét dinh s6 .... ngay ... cia TAND ......
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3. Thi tuc Pang ky nhan cha, me, con )
3.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

T Trinh tu thuc hién Cach thirc thwe hién Thoi gian gidi quyét
Ca nhan chuan bi ho so day du theo quy dinh va nop ho so (mot bén c6 thé A o ek
ndp hod so ma khong phai c6 vin ban ty quyén cta bén con lai) qua cac cach -gifyagg pETJ tO 7.gio den 11
, A A . \ , thuc sau: At 1 i %
Bude1 | Nop ho so'thu tyc hanh chinh: 1. Nop truc tiép qua BO phan tiép nhan va tra két qua caa UBND cép xa. ;L;: hl_(?u. Fu 1? glo 3 0 ﬁen
2. Qua Cdng dich vu cong Qudc gia (dichvucong.gov.vn) hoic Cong dich vu Vié(?m cua cac hgay fam
cong Tinh (dichvucong.dongthap.gov.vn). T
Dbi v6i ho so duge ndp truc tiép, cong chirc tiép nhan ho so tai Bo phén tiép
nhén va tra két qua xem x&t, kiém tra tinh chinh xac, dﬁy du cta hd so; quét
(scan) va luu trit ho so dién tir, cap nhat vao co so dit liéu ciia phan mém mot
ctra dién tir cia Tinh.
Péi v6i hdo so duwoc nop qua Cong dich vy cbng Tinh
(dichvucong.dongthap.gov.vn), Céng dich vu c¢ong Qudéc gia
(dichvucong.gov.vn), cong chue tiép nhan hd so tai Bo phén tiép nhan va tra Chuyen ngay hd S0
két qua xem xét kiém tra tinh chinh x4c, ddy du cia ho so va luu trit hd so
dien tir. tiép nhan truc tiép
a) Truong hop hd so chua diy dii, chua chinh xéc theo quy dinh, cong chie tiép | trONg ngay lam viéc
g A P . | nhan hd so phai huéng dn dai dién 0 chirc, ¢4 nhan b sung, hoan thién hd so | (Khong dé qua 04 gid lam
. Tiép nhan va chuyén ho so thu . x - X X R . X o < X+
Budc 2 tuc hanh chinh theo quy dinh va néu r6 ly do theo méu Phi€u yéu cau b6 sung, hoan thién ho so; v1gc) hoac chuyén vao
: b) Truong hop nguoi co yéu cau khéng bé sung, hoan thién dioc ho so thi tir | @au gid ngady lam viéc
choi nhén ho so, ~cong chirc tiép nhdn ho so phdi néu ré 1y do theo mau Phiéu tiép theo dbdi véi
tir choi gidi quyet ho so thii tuc hanh chinh; true hop tiéo nha
¢) Truong hop ho so day du, chinh xac theo quy dinh cong chtic tiép nhan hd ruong Op ‘1ep n ‘an
so va lap Glay tiép nhan ho so va hen ngay tra két qua hoic gl ngay Phiéu | sau 15 gio hang ngay.
hen, tra két qua qua thu dién tir hodc gui tin nhdn hen tra két qua qua dién
thogi di dong cho nguoi cd yéu cau (neu ngueoi ¢6 yéu cau hra chon hinh thirc
nop ho so triee tuyén); ddng thoi, chuyén cho co quan c6 tham quyén dé giai
quyét theo quy trinh.
d) Truong hop gui qua h¢ thong buu chinh, thi nguoi thu Iy ho so giri Phiéu
thu ly cho nguoi ngp ho so qua hé thong bueu chinh.
Buée 3 Sau khi nhdn ho so thi tuc hanh chinh tir B6 phan tié}? nhdn va tra két qua | 03 ngay lam viéc néu

chuyén dén, Cong chitc tw phdp - hé tich tham tra hé so (tham tra tinh thong

khong c6 tranh chap, 08
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1T

Trinh tu thuc hién

Cach thirc thwe hién

Thoi gian giai quyét

Giai quyét thi tuc hanh
chinh

nhat, hop I ciia cdc thong tin trong ho so, gidy to, tai liéu do nguwoi yéu cau nop,
xudt trinh hodc dinh kém).

+ Truong hop hé so can bé sung, hoan thién hodc khéng du diéu kién gidi
quyét, phai tir chéi thi giri théng bdo vé tinh trang ho so téi B¢ phdn mét cira
dé théng bdo cho nguoi ndp ho so;

+ Truong hop can phdi kiém tra, xdc minh lam ré hodc do nguyén nhan khac
ma khong thé tra két qua ding thoi gian da hen thi cong chirc lam cong tdic
hé tich ldp Phiéu xin 16i va hen lai ngay tra két qua, trong do néu ro ly do
chdm tra két qua va thoi gian hen tra két qud, chuyén Bé phdn mét cira dé tra
cho nguoi co yéu cau (neu nguoi c6 yéu cau lwa chon hinh thirc nop hé so
truec tiép), hodc g Phiéu xin 16 va hen lai ngay tra két qua qua thu dién tir
hoac guri tin nhdn qua dién thoqi di déng cho nguot ¢o yéu cau (néu nguwoi cé
yéu cau liwa chon hinh thitc ndp ho so triec tuyén).

+ Néu thdy viéc nhdn cha, me, con la ding va khéng cé tranh chap, hé so day
dii, hop 1é, diing quy dinh, triong hop tiép nhdn ho so dang ky nhdn cha, me,
con theo hinh thirc truc tié}?, thi cong chirc tw phdp - ho tich thuc hién viéc ghi
vao Sé dang ky nhdn cha, me, con, cdp nhdt théng tin dang ky nhdn cha, me, con
trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhén ho so dang ky nhén cha, me, con theo hinh thirc truc
tuyén, cong chirc ti phdp - ho tich giri lai biéu mau T rich luc dang ky nhdn cha,

me, con dién tir vOi thong tin day i cho nguwoi yéu cau qua thie dién tir hodc
thiét bi 6.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di ciia cac thong
tin trén biéu mau Trich luc dang ky nhan cha, me, con dién tirva xdac nhan (téi
da mot ngay).

Néu nguoi ¢é yéu cau xdc nhin thong tin da thong nhat, day di hodc khéng
co phan hoi sau thoi han yéu cau thi cong chure tw phdp - ho tich thuc hién
viéc ghi ndi dung vao S6 dang ky dang ky nhén cha, me, con, cdp nhdt théng tin
déng ky nhdn cha, me, con trén Phan mém déing ky, quan Iy hé tich dién tir ding
chung.

- Cong chire tu phap - ho tich in Trich luc dang ky nhdn cha, me, con, tl’lnh L&nh
dao UBND ky, chuyén Bé phdn mét cira tra két qua cho nguwdi ¢é yéu cau.

a) Néu thay viéc nhan cha, me, con 1a diing va khong c6 tranh chap thi:

ngay lam viéc néu can
xac minh, trong do

03 ngay, trong do:




74

T Trinh tu thuc hién Cach thirc thwe hién Thoi gian gidi quyét

1. Tiép nhén ho so (B phan TN&TKQ) 0,5 ngay

2. Giai quyét ho so, trong dé: 2,5 ngay

+ Cong churc tu phap - ho tich 01 ngay

+ Ngudi yéu cau xac nhan thong tin trén hd so truc tuyén. Tdi da mot ngay (thoi
gian giri Ngudi yéu cau
xac nhan khong tin vao
thoi gian giai quyét hd

S0)

+ Lanh dao Uy ban nhan dan cép xa 01 ngay

+ Van thu 0,5 ngay

b) Truong hop can phai xac minh. 08 ngay, trong do:

1. Tiép nhan ho so (BO phan TN&TKQ) 0,5 ngay

2. Giai quyét hd so, trong do: 7,5 ngay

+ Cong chuc tu phép - ho tich 06 ngay

+ Truwong hop can phdi kiém tra, xdc minh lam ré Thoi gian gui xdac minh

khong tin vao thoi gian
giai quyét ho so.

+ Nguoi yéu cau xac nhan thong tin trén hd so truc tuyén. Tbi da mot ngay (thoi
gian giri Nguoi yéu cau
xac nhan khong tin vao
thoi gian giai quyét ho

s0)

+ Lanh dao Uy ban nhan dan cip xa 01 ngay

+ Van thu 0,5 ngay

Cong chiic tiép nhan va tra két qua nhap vao so theo doi hod so va phan mém

dién tur thuc hién nhu sau:

- Thong bao cho c4 nhén biét trude qua tin nhin, thu dién tir, dién thoai hodc | - Sang: tir 07 gio dén 11

Tra két qua giai quyét thi tuc | qua mang xa hoi dugc cap co tham quyén cho phép ddi véi ho so giai quyét | gio 30 phut;
Buéc 4 hanh chinh thu tuc hanh chinh trude thoi han quy dinh. - Chiéu: tir 13 gio 30 dén

- C4 nhan nhan ket qua giai quyét thu tuc hanh chinh theo thoi gian, dia diém
ghi trén Gidy tiép nhan hd so va hen tra két qua (xuat trinh gidy hen tra két
qua). Cong chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan két
qué ky nhan vao s va trao két qua.

17 gio cua cac ngay lam
Viéc.
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T Trinh tu thuc hién Cach thirc thwe hién Thoi gian gidi quyét
- P6i v6i hd so ndp trwe tuyén: Ca nhan nhan két qua truc tiép tai B6 phan
tiép nhan va tra két qua cia UBND cap xa theo thong tin phan hoi (thu dién
tr, tin nhén) cua Céng Dich vu cong cua Tinh hoac Céng dich vu cong Quéc
gia, khi di mang theo hd so gbe dé @i chiéu va nop lai cho can bo tiép nhan
ho so.

3.2. Thanh phan, s6 lwong hd so
a) Thanh phan ho so
- To khai dang ky dang ky nhan cha, me, con theo miu (néu ngudi cd yéu cau lua chon ndp ho so theo hinh thirc truc tiép);

- Mau ho tich dién tir tuong tac ding ky nhan cha, me, con (do ngudi ¢ yéu cau cung cép thong tin theo hudng dan trén Céng dich
vu cong, néu nguoi cd yéu cau lua chon ndp ho so theo hinh thirc truc tuyén);

- Ngudi co yéu cau ding ky nhan cha, me, con thyc hién viéc ndp/xuét trinh (theo hinh thire truc tiép) hodc tai Ién (theo hinh thirc
tryc tuyén) C4c gidy to sau:

* Gidy to phai nop:
- Chiing cr chimg minh quan h¢ cha, con hoac quan h¢ me, con gom:
+ Van ban cta co quan y té, co quan giam dinh hodc co quan khac c6 thim quyén xac nhan quan hé cha con, quan hé me con.

+ Tru’(‘mg hop khong c6 van ban péu :trén thi phai c6 van ban cam doan cua cac bén nhan cha, me, con vé mbi quan hé cha, me,
con va c0 it nhat hai nguo1 lam chimg vé moi quan hé cha, me, con.

* Gidy to' phai xuit trinh:

- H{ chiéu/Chitng minh nhdn dan/Thé can cude cong dan/Thé can cuoc/Can cuoc dien th’/Gicfy chimg nhgn can cudc hodc cac
gidy to khac co dan anh va thong tin ca nhén do co quan c6 thAm quyén cép, con gia tri su dung dé chimg minh vé nhan than ctia nguoi
c6 yéu cau dang ky nhén cha, me, con. Truong hop cac thong tin ca nhéan trong cac gidy to nay da co trong CSDLQGVDC, CSDLHTDT,
duoc hé théng dién ty dong thi khong phai tai 1én (theo hinh thic truc tuyén);

- Gidy to c¢6 gia tri chirmg minh thong tin vé cu tra trong trudng hop co quan dang ky h¢ tich khong thé khai thac duoc thong
tin v€ noi cu tri cua cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND -CP ngay 21/12/2022
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ctia Chinh pht. Trudng hop cac thong tin vé glay to chimg minh noi cu tra da duge khai thac tu Co s¢ dir ligu quéc gia vé dan cu
bang cac phuong thuc nay thi ngudi co yéu cau khong phai xuat trinh (theo hinh thire truc tiép) hodc tai Ién (theo hinh thirc truc
tuyén).

* Lwuy

- Déi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thirc truc tiép:

+ Nguoi tiép nhén ¢ trach nhiém kiém tra, doi chiéu véi thong tin trong td khai, chup lai hodc ghi lai thong tin dé luu trong hd
so va tra lai cho ngudi xuat trinh, khong dugce yéu cau ndp ban sao hodc ban chup giay to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao chung thyc tur ban chinh hodc ban sao dugc cap tir s6 goc hodc ban chup kem
theo ban chinh gidy to dé d6i chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi tlep nhan c6 trach
nhiém kiém tra, d6i chiéu ban chup v&i ban chinh va ky xac nhén, khong duge yéu cau nguoi di ding ky ndp ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho tich theo quy dinh cta phap luat ho tich, khong dugc yéu
cau nguo1 dang ky ho tich ngp thém giay to ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong Co so dit liéu qudc gia vé dan cu theo quy dinh phap luat néu ngudi
yéu cau dang ky hg tich da cung cap ho, chit dém, té€n; ngay, thang, nam sinh; so dinh danh cd nhdan/thée can cuwoc cong ddan/the can
cuoc/ching minh nhan dan/can cuoc dién tir. Truong hop cac thong tin can khai thac khong c6 trong Co sé dir liéu quoc gia vé dan cu
thi dé nghi nguoi yéu cau ké khai day du.

- Déi véi gidy to gui kém theo néu ngudi yéu cau ndp ho so theo hinh thire tryc tuyén:

+ Ban chup cac gidy to gtri kém theo hd so ding ky nhan cha, me, con tryc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung,
1a ban chup bang may anh, dién thoai hodc dugc chup, dugc quét bang thiét bi dién tir, tir giay to dugc cap hop 1€, con gid tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so ding ky nhan cha, me, con truc tuyén da c6 ban sao dién tir hodc da co ban
dién tr gidy td hd tich thi nguoi yéu cau duoc st dung ban dién tr nay.

+ Khi den co quan dang ky ho tich nhan két qua (Trich luc dang ky nhén cha, me, con/ban sao Trich lyc dang ky nhan cha, me, con)

ngudi cé yéu cau dang ky nhan cha, me, con phai xuat trinh gidy to tlly than dé x4c dinh nhan than; ndp ban chinh gidy to, tai liéu la ching
ctr chung minh quan h¢ cha, con hoac quan hé me, con.
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- Gidy to do co quan c6 thAm quyén ctia nudc ngoai cap, cong ching hodc xac nhan de st dung cho viée dang ky ho tich tai Viét

Nam phai dugc hop phap hoa 1anh su theo quy dinh cta phéap luat, trir truong hop duge mién theo diéu udc qudc té ma Viét Nam 1a
thanh vién.

- Truong hop nguoi yéu cau ding ky nhin cha, me, con khong cung cip dugc gidy to néu trén theo quy dinh hodc gidy to ndp,
xuat trinh bi ty x0a, stra chira, lam gia thi co quan dang ky ho tich c6 tham quyén huy bo két qua dang ky nhan cha, me, con.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam doan vé n6i dung yéu cau ding ky ho tich thi co quan
dang ky hd tich phai giai thich rd cho nguoi 1dp van ban cam doan vé trach nhi€ém, hé qua phap 1y cia viéc cam doan khong ding su
that.

Co quan ding ky ho tich tir chéi giai quyét hodc dé nghi co quan ¢6 thim quyén hily bo két qua ding ky ho tich, néu co co sd xac
dinh ndi dung cam doan khong diung sy that.

b) S6 lwong ho so: 01 bd

3.3. Pdi twong thuc hién thii tuc hanh chinh: C4 nhan

3.4. Co quan giai quyét thi tuc hanh chinh:

Co quan thyce hién tha tuc hanh chinh:

ny ban nhan dan cép x4 noi cu trd cila nguot nhan hoac ngudi dugc nhan 1a cha, me, con.
Co quan phdi hop:

- Uy ban nhan dan cép xi noi cu trt ciia ngudi duge nhan 14 cha, me, con.

- Co quan quan ly CSDLQGVDC.

3.5. Két qua thue hién thii tuc hanh chinh:

+ Trich luc ding k¥ nhan cha, me, con (ban chinh); ban sao Trich luc dang ky nhan cha, me, con (trudng hop yéu cau cip ban sao
Trich luc dang ky nhan cha, me, con).

+ Ban dién tu Trich luc dang ky nhén cha, me, con (Ban dién tur s€ tw dong giri vé Kho quan 1y dit liéu dién tir ciia c4 nhan/dia chi thu
dién t/thiét bi s6/dién thoai ctia nguoi yéu cau sau khi da hoan tat thu tuc dang ky nhén cha, me, con tai co quan dang ky ho tich).

3.6. Phi, I¢ phi:
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- D6i véi ho so ndp qua DVC truc tuyén: murc thu phi, 1é phi bang 50% mirc thu ap dung cho hd so ndp truc tiép (dugc &p dung
deén hét ngay 31/12/2025).

- B6i voi ho so ndp tryc tiép: Lé phi ding ky nhan cha, me, con: 10.000 dong/truong hop.

- Phi cép ban sao Trich luc dang ky nhgfm cha, me, con (néu co yéu cr:iu) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC
ngay 14/11/2016 cua B Tai chinh: 8.000 dong/ban sao Trich luc/su ki¢n hd tich da dang ky.

Mién thu 1& phi déi véi:

- Pang ky ho tich cho nguoi thudc gia dinh c6 cong vdi cach mang; nguoi thude ho nghéo, ngudi khuyét tat.

- Bang ky ho tich cho tré em, ngudi cao tudi, déng bao dan tdc thiéu s6 & cac xa co diéu kién kinh té - xa hoi dic biét kho khan.
3.7. Tén miu don, miu to khai:

+ T& khai dang ky nhan cha, me, con (néu nop hd so theo hinh thire truc tiép);

+ MAu ho tich dién tir tvong tac dang ky nhan cha, me, con (néu ndp ho so theo hinh thirc tryc tuyén).

3.8. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Bén nhan va bén duoc nhan 1a cha, me, con déu con séng;

- Viéc nhén cha, me, con khong co tranh chép.

- Trudng hop nam, nit chung séng véi nhau nhu vo chong, khéng dang ky két hon, sinh con, nguoi con song cung v4i ngudi cha,
khi ngudi cha lam thu tuc nhin con ma khong lién hé duoc v6i ngudi me thi khong can co ¥ kién ciia ngudi me trong T khai dang ky
nhan cha, me, con.

3.9. Can cwr phap ly cua tha tuc hanh chinh:
- Piéu 90, 91 Luat Hén nhan va gia dinh nam 2014;
- Piéu 7,24, 25 Luat Ho tich nam 2014;

- Piéu 2, 3 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh
Luat Ho tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s& dit liéu ho tich dién tir, dang ky ho tich truc tuyén;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bo sung mot s6 diéu cua cac nghi dinh lién quan dén
viéc ndp, xuat trinh s6 ho khau, s6 tam tra gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Diéu 2 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sira d6i, bé sung mét sé diéu cia cac Nghi dinh trong linh
vuee ho tich, quoc tich, ching thuc,

- Diéu 2, 3, 4, 14, 15, 16 Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cua B truong B Tu phap quy dinh chi tiét thi hanh

mot s diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh pht quy dinh chi tiét mot sé diéu va bién
phap thi hanh Luat HO tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bj truéng BO Tu phap quy dinh chi tiét mot so diéu va bién phap thi hanh
Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co s¢ dir 1i¢u hoi tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s0 03/2023/TT-BTP ngay 02/8/2023 clia B Tu phap stra doi, bo sung mot s6 ndi dung ciia Thong tur s6 01/2022/TT-
BTP ngay 04/01/2022 ctia Bo truong Bo Tu phép quy dinh chi tict thi hanh mot s6 diéu cua Nghi dinh s0 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyen;

- Diéu 2 Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 ctiia Bo truong Bo Tu phap stra doi, bo sung mot sO dleu cua Thong tu so
02/2020/TT-BTP ngay 08/4/2020 cua B¢ truéng Bo Tu phap ban hanh, huéng dan sir dung, quan ly mau s6 qudc tich va mau gidy to vé quic

tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong B Tu phap quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va
Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B9 truong Bo Tai chmh quy dinh muc thu, ché do thu, nop, qpan ly va st
dung phi }(hai thac, st dung thong tin trong co s& dit li€u hd tich, phi x4c nhan c6 quoc tich Viét Nam, phi xac nhan 1a nguoi goc Viét Nam,
1€ phi quoc tich;

- Khoan 3; Diém a, ¢ Khoan 4 Piéu 1 Nghi quyét s6 51/2021/NQ-HPND ngay 17/8/2021 cua Ho1 doéng nhan dan Tinh ban hanh
quy dinh murc thu, ché d6 thu, ndp, quan ly va sir dung 1¢ phi ho tich trén dia ban tinh Dong Thap;

- Dicu 3 Nghi quyét s6 39/2023/NQ-HDND ngay 18/7/2023 cua Hoi dong nhan dan tinh DPong Thap Quy dinh mic thu phi, 18
phi doi véi hoat dong cung cap dich vu cong bang hinh thirc tryc tuyén trén dia ban tinh Pong Thap (dugc ap dung dén hét ngay
31/12/2025).

3.10. Luu hd so (ISO):



https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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Thanh phan hd so luu B0 phin luwu triv Thoi gian luu
- Nhu muc 3.2;
- Két qua giai quyét TTHC hodc Vin ban tra 10i ctiia don vi d6i véi ho so khong dap | Cong chirc tu phap — ho tich
g yéu cau, diéu kién. dugc giao xir ly hd so cua
- H6 so tham dinh (néu co) UBND cép xa. . 5 ) PN
- Vin ban trinh co quan cép trén (néu c6) Tir 01 nam, sau d6 chuyén ho so
Cac bidu mau theo Khoan 1, Diéu 9, Thong tu sb 01/2018/TT-VPCP ngay 23/11/2018 dén kho Iuu trir cia UBND cap xa
cta B9 truong, Chii nhiém Vin phong Chinh phu quy dinh chi tiét mot s6 d‘iéu vabiénphdp | By phén tiép nhan va tra két qua
thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ctia Chinh phu vé thurc hién co' | cia UBND cép xa.
ché mét cira, mot cira lién thong trong giai quyét thi tuc hanh chinh.

*Ghi ch: Stra d6i, 1136 sung Trinh ty, cach thue, thoi gian giai quyét tha tuc hanh chinh; thénh,phén hd so; cin ¢l phap 1y cta thi tuc
hanh chinh theo Quyét dinh s6 85/QD-BTP ngay 14/01/2025 cua B truong Bo Tu phap cong bo thu tuc hanh chinh méi ban hanh/duoc
stra do1, bo sung trong linh vuc ho tich thuc hién tai co quan dang ky ho tich thugc pham vi chirc nang quan 1y cua Bo Tu phap.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

KANh U @ ottt

Ho, chir dém, t€n NGO YU CAUL ......oooiiiiiiiiieieee e

Ngay, thang, NAM SINN: .....cooii ettt steere e besre et et e nteeneeseenees

NOT CU T B oo et e e et et e s e e et e et e s e s e e et e s et er e e e et e s et e s e e e et e e et et eree e e e e s eses s e st e aren e

Quan h¢ véi nguoi nhan cha/me/con: ) ettt ettt n et en et en e

Dé nghi co’ quan cong nhan nguoi cé tén dwdi dy:

LA ctiia ngudi co tén duéi day:
HOQ, CITE GEIM, TEIN: ....viiiiiciii ettt st e st et e e be e s te e steeeba e e st e e beesbeesbeesaeesabesnbeenbeebeesreeareens

To61 cam doan vi€c NhaN..........cceeveeeiieeiiie e, noi trén la dang su that, tu nguyén, khong c6 tranh
chap va chiu trach nhiém truéc phap ludt vé cam doan ciia minh.
LAM (@i, ngay ............ thang............ nam............
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Y Kién ciia ngudi hién dang 12 me hodc cha®

Dé nghi cip ban sao®: C6 D Khoéng ]
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Chd thich:

@ Ghi 10 té€n co quan dang ky nhan cha, me, con.

@ Chi ghi trong trwong hop ngwoi cé yéu cau dang ky hé tich chua c6/khéng cung
cdp s6 dinh danh cd nhan/can cwée cong dan/thé can cude/chirng minh nhéan dan.

Truwong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi déing ky thuong trii;
néu khéng cé noi dang ky thuong trii thi ghi theo noi ding ky tam tri; truong hop khong cé
noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

®) Ghi s6 dinh danh cd nhdn/can cude cong dan/thé can cude/sé Gidy khai sinh (36
VOl tré em)

Vi du: - Can cuée cong dan s 025188001010 do Cuc Canh sat OLHC vé TTXH cdp
ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén sé 02 do UBND xd My Thing, huyén My
Léc, tinh Nam Binh cdp ngay 15/11/2014.

Truwong hop khéng cé sé dinh danh ca nhdn/can cude cong dan/thé can cude thi ghi
gidy to hop 1é thay thé (hg chiéu, chirng minh nhén dan,...).

) Chi khai trong truong hop ngudi yéu cau khong dong thoi 1a nguoi nhan
cha/me/con.

®) Chi khai trong truong hop cha hodc me nhén con chua thanh nién hoac nguoi da
thanh nién nhung mat nang lyc hanh vi dan su, ghiy kién ctia nguoi cha néu me 1a nguoi yéu
cau ¥ kién ngudi me néu cha 1a nguoi yeu cau (trtr truong hop ngudi d6 da chét, mat tich,
mAt nang lyc hanh vi dan sy hodc han che nang lyc hanh vi dan sy).

©) P& nghj danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC

PANG KY NHAN CHA, ME, CON

I. Thong tin vé ngudi yéu cu ding ky nhin cha, me, con
(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 16 thay thé); sd, ngay, thang,
nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng);

(5) Quan hé v6i nguodi duge nhan cha/me/con.

II. Théng tin vé ngwdi nhan

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 trudng thong tin ngay, thang, nam);
(8) Gidi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) S6 dinh danh c4 nhén;

(12) Gidy to tily than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 16 thay thé); s6, ngay, thang,
nam cap, co quan cip; ban chup dinh kém;

(13) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh sdng).

II1. Théng tin vé ngudi dwoc nhan

(14) Ho, chit dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Gidi tinh;

(17) Dan tdc;

(18) Qudc tich;

(19) Sb dinh danh c4 nhén;

(20) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy t& hop 16 thay thé); s6, ngay, thang,
nam cip, co quan cap; ban chup dinh kém;

(21) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh sdng);
(22) Bé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(23) Hé so dinh kém theo quy dinh.
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* Ngudi yéu ciu cam doan cac thong tin cung cip 1a dung sy that va chiu hoan toan trach nhiém trudc phap
luét vé noi dung cam doan ctia minh.

* Trudng hop céac thong tin vé gidy to chimg minh noi cu tra d dugc khai thac tir CSDLQGVDC, dugc hé
thong dién tyr dong thi khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tat viéc cung cép thong
tin; nguoi yéu cau trude d6 da dang nhép vao h¢ théng, thuc hién xac thuc dién tir theo quy dinh.

Nguoi yéu cau dang ky nhan cha, me, con nhan Trich luc dang ky nhan cha, me, con (ban chinh) tryc tiép tai
co quan dang ky ho tich.

Ban dién tir s& tu dong gui vé Kho quan ly dir liéu dién tur cua ca nhan/dia chi thu dién tir/thiét
bi s6/dién thoai ctia ngudi yéu cau sau khi dd hoan tat thu tuc dang ky nhan cha, me, con tai co quan
dang ky ho tich.
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CONG HOA XA HOI CHU NGHIA VIET NAM

G Péc 1ap - Tw do - Hanh phuc
sé:@»  /TLCMC ,ngay.....thang .....nam .............

~ TRICHLUC
PANG KY NHAN ....ccovvvnrininneeerneeerenene®

NGUOI KY TRiCH LUC
(Ky, ghi r8 ho, chir dém, tén, chic vu, dong déu)

(25 Ghi tén co quan cap Trich luc (ghi du cac cAp hanh chinh).

@7) Ghi theo s trong S6 dang ky nhan cha, me, con.

28) Ghi rd viéc dang ky nhan: cha, con ho#ic me, con tuy theo diing ky viéc cha nhan con/con nhan cha hodc me nhan
con/con nhan me.
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PHAN GHI CHU NHUNG THONG TIN THAY DOI SAU NAY

S6
TT

Ngay, thang, nam
ghi cha

'N¢i dung ghi chi
(dong dau vao noi dung da ghi chi)

Can cwr ghi chu

Ho, chir dém, tén, chir ky
cua ngwoi thue hién ghi cha
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

sé6: /TLecmc ,ngay.....thang .....nam .............

TRICH LUC
PANG KY NHAN ...l

X4c nhén ding Ky viée nhan ... O giira:

HoO, chilt @M, tEN CRA/INIE: ..ottt
Ngay, thAng, NAM SINN: ...
Gioitinh: ... Dan toc: ........ccccccoe...... QUOBC HCR: s

GHAY 10 EY AN oo

HO, Chlt A&, tE11 COM ..o
Ngay, thang, NAM STNN: ...
Giottinh:....ooo Dan tocC:.....c. Quéc 15061 S

Giay Khai SINN/GIAY t0 Y thAIL ..ottt

NGUOI KY TRICH LUC

- (Quét QReode dé
| o thongiincip nhd)

Tl P "8 ™ &

@) Ghi rd viéc dang ky nhan: cha, con hodc me, con tuy theo ding ky viéc cha nhan con/

® Ghi 15 viéc dang ky nhan: cha, con hodc me, con tily theo ding k¥ viéc cha nhan con/con nhan cha hodc me nhan con/con nhén me.



4. Thi tuc Pang ky Khai ti
4.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh
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T Trinh tu thuc hién Cach thire thwe hién Thoi gian gidi quyét
Bwéc 1 | Nop ho so thi tuc hanh chinh: | Ngwoi ¢é yéu cau thuwe hién hodc 1ty quyén cho nguoi khdc thue hién nép ho | - Sang: tir 07 gio dén
so qua cac cach thuc sau: 11 gio 30 phat;
1. Nop truc tiép qua Bo phan tiép nhan va tra két qua cia UBND cép xa. - Chiéu: tir 13 gio 30
2. Thong qua dich vu buu chinh cong ich. dén 17 gio cua Ccac
3. Qua Céng dich vu cong Tinh (dichvucong.dongthap.gov.vn) hoic Cong | ngay lam viéc.
dich vu cdng Quéc gia (dichvucong.gov.vn).
Buéc 2 | Tiép nhan va chuyén ho so thi | Ddi voi ho so duge ndp truc hodc thong qua dich vu buu chinh cong ich cong Chuyen ngay ho SO

tuc hanh chinh

chtrc tiép nhan ho so tai Bo phén tiép nhan va tra két qua xem xét, kiém tra
tinh chinh xéac, ddy du cta hd so; quét (scan) va luu trit hd so dién tir, cap
nhat vao co so dit liéu cia phan mém mot ctra dién tir cuia Tinh.

D6i voi hd so dugc ndp qua Cong dich vy cong Tinh
(dichvucong.dongthap.gov.vn), Cong dich vu «c¢dng Quéc gia
(dichvucong.gov.vn), cong chirc tiép nhan ho so tai BO phén tiép nhan va tra
két qua xem xét kiém tra tinh chinh xac, day du cta ho so va luu trir hd so
dién tu.

a) Truong hop hd so chua day du, chua chinh xac theo quy dinh, cong chirc
tiép nhan ho so phai huong « dan c4 nhan bo sung, hoan thién hé so theo quy
dinh va néu rd 1y do theo mau Phleu yéu cau bd sung, hoan thién hd so;

b) Truong hop nguoi co yéu cau khéng bé sung, hoan thién dirge ho so thi tir
choi nhan ho so, ~cong chirc tiép nhdn hé so phai néu ré 1y do theo mau Phiéu
tir choi gidi quyét ho so thii tuc hanh chinh;

c) Truong hop hf) so day du, chinh xac theo quy dinh cong chtrc tiép nhan hd
so va lap Glay tiép nhan ho so va hen ngay tra két qua hoic gui ngay Phiéu
hen, tra két qua qua thu dién tir hodc gui tin nhén hen tra két qua qua dién
thoai di dong cho nguoi co yéu cau (neu nguweoi cé yéu cau lwa chon hinh thirc
nép ho so truec tuyén); dong thoi, chuyén cho co quan c6 thim quyén dé giai
quyét theo quy trinh.

d) Trweong hop givi qua hé thong buwu chinh, thi ngueoi thu 1y ho so giri Phiéu
thu Iy cho nguweoi ndp ho so qua hé thong buweu chinh.

tiép nhan truc tiép
trong ngay lam viéc
(khong dé qua 01 gid
lam vi¢c) hoac chuyén
vao dau gid ngay lam
viée tiép theo ddi véi
truong hop tiép nhan
sau 15 gio hang ngay.
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Buwoc 3

Giai quyét thi tuc hanh chinh

Sau khi nhdn ho so thii tuc hanh chinh tir B6 phdn tiép nhdn va tra két qua
chuyen dén, Cong chirc tw phdp - hé tich tham tra hé so (tham tra tinh thong
nhat, hop I¢ cua cac thong tin trong ho so, gidy to, tai liéu do ngueoi yéu cau
nép, xudt trinh hodc dinh kém).

+ Truong hop ho so can b sung, hoan thién hodc khong du diéu kién gidi
quyet phdi tir choi thi giri thong bao vé tinh trang hé so téi B6 phdn mét cira
dé thong bdo cho nguoti ngp ho so;

+ Trieong hop can phdi kiém tra, xdc minh lam ré hodc do nguyén nhdn khdc
ma khéng thé tra két qua ding thoi gian dd hen thi cong chirc lam cong tdc
hé tich lgp Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu ré Iy do
chdm tra két qua va thoi gian hen tra két qua, chuyen Bé phdn mét cira dé
tra cho nguoi c6 yéu cau (neu nguoi co yéu cau lwa chon hinh thirc nép ho
so true tiép), hodc gui Phiéu xin 16i va hen lai ngay tra két qua qua thir dién
tr hodc guri tin nhdn qua dién thoai di dong cho nguroi co yéu cau (néu ngueoi
6 yéu cau lira chon hinh thike nép hoé so triee tuyén).

+ Néu thdy ho so day di, hop 16, diing quy dinh, truong hop tiép nhdn
ho so ding ky khai tir theo hinh thirc truc tiép, thi cong chirc tw phdp - ho tich
thye hién viéc ghi vao S6 ding ky khai tit, cdp nhdt théng tin dang ky khai tir
trén Phan mém dang ky, quan Iy ho tich dién tir dung chung,.

Truong hop tiép nhin ho so dang ky khai t theo hinh thirc tryec tuyén, cong
chire tw phap - ho tich gui lai biéu mau Trich luc khai tir dién tir véi thong tin
day dii cho ngueoi yéu cau qua thie dién tir hodic thiét bj so.

Ngueoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, day di ciia cdc théng
tin trén biéu mau Trich luc khai tir dién tir va xdc nhén (té'i da mot ngay).
Néu ngueoi c6 yéu cau xdc nhdn théng tin da thong nhat, day dii hodc khéng
c6 phan hoéi sau thoi han yéu cau thi cong chire tw phdp - ho tich thiee hién
viéc ghi néi dung vao So dang ky khai tir, cdp nhdt théng tin dang ky khai tik trén
Phan mém dding ky, quan Iy hé tich dién tik ding chung.

- Cong chirc tw phap - ho tich in Trich luc khai tw, trinh Lanh dao UBND ky,
chuyén BJ phdn mét cira tra két qud cho ngueoi cé yéu cdu.

1. Tiép nhan hd so (B6 phan TN&TKQ)

2. Giai quyét ho so, trong do:

Ngay trong ngay tiép
nhédn yéu cau (trudng
hop nhan hd so sau 15
gi0 ma khong giai
quyét dugc ngay thi
tra két qua trong ngay
lam viéc tiép theo),
trong do:

01 gio
07 gio
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+ Cong chuc tu phap - ho tich
+ Truwong hop can phai kiem tra, xac minh lam ro

+ Nguoi yéu cau xac nhan thong tin trén ho so truc tuyén.

+ Lanh dao Uy ban nhan dan cép xa
+ Van thu

04 gio
Thoi gian gui xac
minh khdng tin vao
thoi gian gidi quyét ho
sS0.

Tbi da mot ngay (thoi
gian guri Nguoi yéu
cau xac nhan khong
tin vao thoi gian gidi

quyét ho so)
02 gio
01 gio

Bworc 4

Tra két qua giai quyét thi tuc
hanh chinh

Cong chtrc tiép nhan va tra két qua nhap vao so theo doi hd so va phan mém
dién tr thuc hién nhu sau:

- Thong béo cho ca nhan biét trudc qua tin nhan, thu dién tir, dién thoai hoic
qua mang x3 hoi dugc cp c6 thim quyén cho phép dbi voi hd so giai quyét
thu tuc hanh chinh truéc thot han quy dinh.

- Ca nhan nhan ket qua giai quyét thu tuc hanh chinh theo thoi gian, dia diém
ghi trén Giay tiép nhan ho so va hen tra két qua (xuat trinh gidy hen tra két
qua). Cong chuc tra ket qué kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao sO va trao két qua.

- P6i v6i hd so nop true tuyen. C4 nhan nhan két qua truc tiép tai B phan
tiép nhan va tra két qua cia UBND cép x3 theo thong tin phan hdi (thu dién
ti, tin nhan) cuia Cong Dich vu cong cua Tinh hoac Cong dich vu cong Quédc
gia, khi di mang theo hd so gbc dé @i chiéu va nop lai cho can b tiép nhan
hd so.

- Sang: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio coa céc
ngay lam viéc.

4.2. Thanh phan, s6 lwong ho so
a) Thanh phan ho so

- To khai ding ky khai tir theo mau (néu ngudi c6 yéu cau lwa chon ndp hd so theo hinh thirc tric tiép hodc giri hd so qua hé
thong buu chinh);
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- Mau ho tich dién tir tuong tac dang ky khai tir (do nguoi yéu cau cung cap thong tin theo huéng dan trén Cong dich vu cong,
néu ngudi c6 yéu cau lwa chon ndp hd so theo hinh thire tryc tuyén);

- Nguoi co yéu cau ding ky khai tir thuc hién viéc nop/xuat trinh (theo hinh thirc truc tiép) hodc tai Ién (theo hinh thic truc
tuyén) cac giay to sau:

* Gidy to phai nop:
- Gidy bdo tit hodic gidy to thayGidy bdo tir do co quan c6 tham quyén cdp. Trwong hop ngwoi yéu cau da ndp bdn dién tir Gidy
bao tir hodc co quan dang ky ho tich da khai thac dwoc dir liéu dién tir co ky so cua Gidy bao twr thi khong phai nop ban giay.

- Gidy t0, tai liéu, chtng cr do co quan, t6 chirc c6 tham quyén cap hoic xac nhan hop 1¢ ching minh sy kién chét doi voi
truong hop dang ky khai tir cho nguoi chét da 1au, khong c6 Gidy bao tir hodc gidy to thay Gidy béo tir.

- Vian ban 1y quyén (duoc ching thuc) theo quy dinh cua phap luat trong truong hop uy quyén thyc hién viéc dang ky khai
tur. Truong hop nguoi c6 trach nhiém dang ky khai tur uy quyén cho nguoi khac thuc hién viéc dang ky khai tir ma nguoi duge uy
quyén 1a 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt ctia ngudi iy quyén thi van ban uy quyén khong phai ching thuc.

* Gidy to' phai xut trinh:

- H{ chiéu/Chirng minh nhan dan/Thé can cwde céng dan/Thé can cuoc/Can cudc dign ur/Gidy chimg nhdn can cudc hoac
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cip, con gia tri str dung dé cerng minh vé nhan than
clia ngudi c6 yéu cau dang ky khai tir. Truong hop cac thong tin cd nhan trong cac glay to nay da c6 trong CSDLQGVDC,
CSDLHTDT, duogc hé thdng dién t dong thi khong phai tai 1én (theo hinh thire truc tuyén);

- Gidy to chimg minh noi cu tra cudi ciing ctia ngudi chét dé xac dinh thim quyén trong trudong hop co quan ding ky ho tich
khong thé khai thac duoc thong tin vé noi cu tra ciia cong dan theo cac phuong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin vé gidy to' chimg minh noi cu tri da dugc khai
thac tir Co so dit liéu qubc gia vé dan cu bang cac phuong thire nay thi ngudi cd yéu cau khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thuc tryc tuyén).

- Truong hop khong xac dinh duoc noi cu tri cudi ciing ctia ngudi chét thi xut trinh gidy to chimg minh noi ngudi d6 chét
hodc noi phat hién thi thé cia ngudi chét.
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Truong hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban sao c6 chimg thuc cac gidy to phai xut trinh néu
trén.

*Luuy

- Trong thoi han 15 ngay ké tir ngdy c6 ngudi chét thi vo, chong hodc con, cha, me hodc ngudi than thich khac ciia ngudi
chét ¢ trach nhiém di dang ky khai tir; truong hop ngudi chét khong cd nguoi than thich thi dai dién ctia co quan, t6 chirc, ca nhan
lién quan co trach nhiém di khai tir.

- B61 véi giay to ndp, xuat trinh néu nguot yéu cau ndp ho so theo hinh thirc truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu trong
ho so va tra lai cho nguoi xuat trinh, khong dugc yéu cau ndp ban sao hoac ban chup gidy to do.

+ Nguoi yéu céu dang ky ho tich co thé nop ban sao ching thue tur ban chinh hodc ban sao dugc cép tir s6 goc hoic ban chyp
kém theo ban chinh gidy to dé ddi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy td thi nguoi tiép nhén
c6 trach nhiém kiém tra, doi chiéu ban chyp véi ban chinh va ky xac nhan, khong duoc yéu cau ngudi di dang ky nop ban sao gidy
to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du ho so dang ky ho tich theo quy dinh cua phép luat hd tich, khong duoc
yéu cau nguoi dang ky hd tich ndop thém giay to ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong Co s& dit liéu qudc gia vé dan cu theo quy dinh phap luat néu
nguoi yéu cau dang ky hd tich da cung cap ho, chir dém, tén; ngay, thang, nam sinh; so dinh danh cd nhdn/thé can cudc cong
dan/the can cuoc/ching minh nhan dan/can cuoc dién tu. Truong hop cac thong tin can khai thac khong co6 trong Co sé dir ligu
quoc gia v€ dan cu thi d€ nghi nguoi yéu cau ké khai day du.

- Déi véi gidy to gui kém theo néu ngudi yéu cau ndp ho so theo hinh thire tryc tuyén:

+ Ban chup cac gidy to giri kém theo ho so ding ky khai tir truc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban
chup bang may anh, dién thoai hodc dugc chup, dugc quét bang thiét bi dién tir, tir gidy to dugc cap hop 1€, con gia tri str dung.

+ Truong hop gidy to, tai liéu phai gui kém trong h6 so dang ky khai tir truc tuyén da c6 ban sao dién tir hodc da c6 ban dién tir
gidy to ho tich thi nguoi yéu cau duoc str dung ban dién tir nay.
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+ Khi dén co quan dang ky h¢ tich nhén két qua (Trich luc khai ta/ban sao Trich lyc khai tir), nguoi 6 yéu cau dang ky khai tir
phai xuat trinh gidy to tuy than, ndp ban chinh cac giay to 1a thanh phan ho so dang ky khai tir theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 thim quyén ctia nudc ngodi cap, cong chimg hodc xac nhan dé sir dung cho viéc ding ky ho tich tai
Viét Nam phai dugc hop phap hoa lanh su theo quy dinh cua phap luat, trir tredng hop duge mién theo diéu uwdc quoc t€ ma Viét
Nam la thanh vién.

- Truong hop nguoi yéu cau dang ky khai tr khong cungvcép duogc gidy to néu trén theo quy dinh hodc gidy tO ndp, xut trinh
bi tay x0a, stra chira, lam gia thi co quan dang ky ho tich c6 tham quyén huy bo két qua dang ky khai tir.

b) S6 lwong ho so: 01 bd

4.3. P6i twong thwe hién thii tuc hanh chinh: Ca nhan (Trong thoi han 15 ngay ké tir ngay c6 nguoi chét thi vo, chong
hodc con, cha, me hoac ngudi than thich khac ctiia nguoi chét co trach nhiém di dang ky khai tir; trudong hop nguoi chét khong co
nguoi than thich thi dai dién cta co quan, t6 chiic, ca nhan lién quan cé trach nhiém di khai tur).

4.4. Co quan giai quyét thi tuc hanh chinh:
Co quan thyce hién tha tuc hanh chinh:
- Uy ban nhan dan cip x4 noi cu tra cudi cing ctia ngudi chét thyc hién viée ding ky khai tu;

- Uy ban nhan dan cép x4 noi nguoi do chét hoic noi phat hién thi thé ngudi chét thyce hién viée dang ky khai tir trong truong
hop khong xac dinh duoc noi cu tri cudi cung ciia ngudi chét.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.
Luuy:
- Néu ngudi c6 yéu cau dang ky khai tir true tuyén c6 yéu cau cap Trich luc khai tir dién tir thi cong chirc 1am cong tac ho tich

tham muru thye hién theo quy dinh tai khoan 3 Bicu 14 Thong tw s6 01/2022/TT-BTP, chuyén tra két qua 1a Trich luc khai tir dugc ky
s0 cho nguoi c6 yéu cau khi dén nhan két qua tai Bd phan tiép nhan va tra két qua thudc cua UBND cap xa.

- Truong hop ngudi ¢ yéu cau dang khai tir truc tuyén c6 yéu cap ban sao Trich luc khai tir thi cong chirc 1am cong tac ho tich
tham muu thyc hién theo quy trinh cap ban sao trich luc ho tich hi¢n tai.
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4.5. Két qua thue hién thii tuc hanh chinh:

+ To khai dang ky khai tir (néu ndp ho so theo hinh thirc truc tiép hodc giri hd so qua hé théng buu chinh);
+ Mau ho tich dién tir twong tac dang ky khai tir (néu ndp hd so theo hinh thirc truc tuyén).

4.6. Phi, 1€ phi:

-’Déi, v6i hd so ndp qua DVC tryc tuyén: mirc thu phi, 1& phi bang 50% murc thu ap dung cho hd so ndp truc tiép (duoc ap
dung dén hét ngay 31/12/2025).

- D6i v6i ho so ndp truc tiép: Pang ky khai tir khong ding han (qua han): 5.000 dong/truong hop.

- Phi cép ban sao Trich luc khai tir (néu ¢6 yéu cau) thuc hién theo quy dinh tai Thong tu s0 281/2016/TT-BTC ngay 14/11/2016
ctia B Tai chinh: 8.000 dong/ban sao Trich luc/sy kién ho tich da dang ky.

Mién thu 1¢ phi ddi véi:

- Bang ky khai tir dang han.

- Pang ky ho tich cho nguoi thudc gia dinh c6 cong v6i cach mang; nguoi thudc ho nghéo, ngudi khuyét tat.

- Pang ky hd tich cho tré em, nguoi cao tudi, dé)ng bao déan toc thiéu sd & cac xa c6 diéu kién kinh té - xa hoi dic biét kho khan.
Luuy:

- Nguoi co yéu cau ding ky khai tir truc tuyén ndp phi, 18 phi thong qua chirc ning thanh toan truc tuyén tich hop trén Cong
dich vu cong.

- Truong hop ¢6 yéu cau dang ky khai tir truc tuyen chwa ndp duoc 1€ phi, phi thong qua chirc nang thanh toan trén Cong dich
vu cong thi ndp tai co quan dang ky ho tich khi dén nhéan két qua tai Bo phan tiép nhan va tra két qua caia UBND cép xA.

4.7. Tén miu don, miu to khai:
- To khai ding ky khai tir (néu nop hod so theo hinh thirc tryc tiép hodc giri hd so qua hé thong buu chinh);
- M&u ho tich dién tir trong tac dang ky khai tir (néu ndp ho so theo hinh thirc tryc tuyén).
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4.8. Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong

4.9. Can cwr phap ly cua thu tuc hanh chinh:

- Diéu 7,9, 32,33, 34 Luat Ho tich nim 2014;

- Piéu 2, 3 Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat Ho tich; , ‘

- Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 ctia Chinh phu v€ thue hién thu tuc hanh chinh trén moi truong dién tu;

- ,Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co sé dit 1iéu ho tich dién tir, dang ky ho tich
tryc tuyén;

- Nghidinh sO 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra d6i, bo sung mot s6 diéu cua cac nghi dinh lién quan

dén viéc nc}p, xuat trinh so h(:) khau, s6 tam tra gidy khi thuc hién tht tuc hanh chinh, gungvcép dich vu cépg;

- Piéu 2 Ngfzi dinh 50 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra doi, bo sung mot so diéu cuia cac Nghi dinh trong
linh vure ho tich, quoc tich, chimg thuc;

- Quyét dinh s6 06/QD-TTg ngay 06/01/2022 cua Thu tuong Chinh phu phé duyét Dé an “Phat trién ung dung dit liéu dan cu;
dinh danh va xac thuc dién tir phuc vu chuyén d6i s6 quic gia giai doan 2022 - 2025, tam nhin dén nim 2030”;

o Piéu 2, 3, 4, 13 Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap quy dinh chi tiét’ thi hanh mot
s0 di€u cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Luat HO tich;

- Khoan 3 Piéu 14 Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu

va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé Co sé dir liéu hi tich dién ti,
dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia Bo Tu phap sura doi, bo sung mot s6 noi dung cua Thong tu sO
01/2022/TT-BTP ngay 04/01/2022 cua B¢ trudng Bo Tu phap quy dinh chi tiet thi hanh mot so di€u ctiia Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Dicu 2 Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cta B) truéng Bo Tu phap sira doi, bo sung mot s6 diéu ciia Thong
tu s6 02/2020/TT-BTP ngay 08/4/2020 ctia BJ truong BO Tu phép ban hanh, hudéng dan sir dung, quan Iy mau s6 qudc tich va mau



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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glay to vé qudc tich va Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tlet thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh muc thu, ché do thu, ndp, quan 1}'{ va stir dung phi
khai thgflc, str dung thong tin trong co s& dir li¢u ho tich, phi xac nhan c6 qudc tich Viét Nam, phi x4ac nhan 1a nguoi goc Viét Nam, 1€
phi quoc tich;

- Khoan 3; Piém a, b, ¢ Khoan 4 Diéu 1 Nghi quyét s6 51/2021/NQ-HDPND ngay 17/8/2021 cua Hoi doéng nhan dan Tinh
ban hanh quy dinh muc thu, ché d6 thu, ndp, quan 1y va stir dung 1€ phi ho tich trén dia ban tinh Dong Thép;

- Piéu 3 Nghi quyét sd 39/2023/NQ-HDND ngay 18/7/2023 cua Hoi d6ng nhan dan tinh Pong Thap Quy dinh muc thu phi,

1& phi d6i v6i hoat dong cung cap dich vu cong bang hinh thirc triuc tuyén trén dia ban tinh Pong Théap (dugc ap dung dén hét ngay
31/12/2025).

4.10. Lwru ho so (ISO):

Thanh phin ho so luu B¢ phan lvu trir Thaoi gian luu

- Nhu muc 4.2;

- Két qua giai quyét TTHC hodc Vin ban tra 1oi ctia don vi d6i voi hd so khong
dap mg yéu cau, diéu kién.

- Ho so thdm dinh (néu co)

- Vin ban trinh co quan cap trén (néu co) X o
Céc bidu mau theo Khoan 1, Didu 9, Thong tu s6 01/2018/TT-VPCP ngay so dén kho luu trir cua UBND
23/11/2018 ctia Bo truéng, Chu nhiém Vin phong Chinh pha quy dinh chi tiétmot |, cap xa

s6 didu va bién phap thi hanh Nghi dinh s 61/2018/ND-CP ngay 23/4/2018 ciia | BO phan tip nhan va tra ket qua
Chinh phii v& thyc hién co ché mot cira, mot cira lién thong trong giai cua UBND cap xa.
quyét thu tuc hanh chinh.

Cong chuc tu phap — ho tich
duogc giao xt Iy ho so
Tir 01 nam, sau d6 chuyén hd

*Ghi ch(: Sira ddi, bo sung Trinh ty, cach thuce, thoi gian gidi quyét thu tuc hanh chinh; thanh phan hé so; can ctr phap ly cia thu
tuc hanh chinh theo Quyet dinh s6 85/QD-BTP ngay 14/01/2025 cua B truong B Tu phap cong bo thu tuc hanh chinh méi ban
hanh/dugc stra d61, bd sung trong Iinh vuc ho tich thuc hién tai co quan dang ky hd tich thudc pham vi chirc nang quan ly cua Bo
Tu phéap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY KHAI TU

KAnh @U: @ 1o

Ho, chil d8m, teN NEUOT YU CAUL .......ooovvvovoveeevcveeeeeeeeeeseesesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssoees
Ngay, thang, NAM SINN: ..o s
INOT CU T @) s

QUAN D& VOI NGUTT A8 ChEL: ...vvvvvvevoveveveeeveveeeeeessessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssseees
Pé nghi co quan diing ky khai tir cho ngudi cé tén dwéi diy:

HOQ, Chit A€M, TEI: ...
Ngay, thang, NAM SINN: ..o
Gidi tinh: @ e, Dan toc: @, Qudc tich: @ ..o,
NOi e trll CUST CUNG: @) e

Da chét vao [0C: oo 10 e, phut, ngay .............. thang ........... NAM .....coeevvee.
INOT CREE oo es s s s s ssses s
NGUYEN NNAN CREE: ..o es e eeeeseser e
Sb Gidy bao t/Gidy to thay thé Gidy bao tir: @ . ..o 3 (o Y
............................................................................................... cap ngay ... thang ... nam ...
T61 cam doan nhitng ndi dung khai trén day 1a dung su that va chiu trach nhiém trude phap
luat vé cam doan cta minh.

Lam tqi: .................. ,ngay ... thang ....... TN ..o

Ngudi yéu cau
(Ky, ghi r0 ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D Khoéng ]
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Chu thich:

(D) Ghi 15 tén co quan ding ky khai tir.

@ Chi ghi trong truong hop nguoi ¢é yéu cau dang ky ho tich chira c6/khéng cung
cdp s6 dinh danh cd nhan/cin cude cong dan/thé can cwde/chitng minh nhéan dén; khéng
cung cdp day di thong tin ngay, thang, ndm sinh.

Truwong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi ding ky thuong
trii; néu khéng cé noi dang ky thiong trii thi ghi theo noi dang ky tam trii; truong hop
khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi o hién tqi.

®) Ghi s6 dinh danh cd nhéan/cdn cude céng dan/thé cin cude (vi du: Can cube cong
ddn s6 025188001010 do Cuc Céanh sat OLHC vé TTXH cdp ngay 20/11/2021). Truong
hop khéng c6 s6 dinh danh cé nhan/cin cude cong dan/thé can cude thi ghi gidy to hop 1é
thay thé (ho chiéu, chung minh nhan dan,...).

() Néu ghi theo Gidy bao ttr, thi gach cum tir “Gidy to thay thé Gidy bao tir”; néu
ghi theo s6 Gidy to thay thé Gidy bao tir thi ghi rd tén, s6 gidy to va gach cum tir “Gidy bao
t”; truong hop khong c6 thi muc nay dé tréng.

) P& nghi danh ddu X vao 6 néu c6 yéu ciu cap ban sao va ghi rd s6 luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI TU

I. Thong tin vé ngudi yéu cau ding ky khai tir
(1) Ho, chir dém, tén;
(2) Sé dinh danh c4 nhan;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H9 chiéu/Gidy to hop 1é thay thé); sd, ngay,
thang, nam cép, co quan cép; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh song);

(5) Quan h¢ voi nguoi dugce khai tir.

II. Théong tin vé nguwoi dwge ding ky khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) S6 dinh danh c4 nhan;

(9) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/Hb chiéu/Gidy to hop 1é thay thé); sd, ngay,
thang, nam cip, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi cing (noi thudng tri/noi tam tri/noi dang sinh séng);

(11) Thoi gian chét: gio, phit, ngay, thang, nim (tach biét riéng cac truong thong tin gio, phit, ngay,
thang, nam);

(12) Noi chét;
(13) Nguyén nhén chét (c6 chu thich: néu chua xac dinh dwgc/chua rd thi dé tréng);

(14) Gidy bao tir/Gidy to thay thé gidy béo tir: s, ngdy, thang, nim cip, co quan cép (tach biét riéng céc
truong thong tin sd, ngay, thang, ndm, co quan cip; ¢ chu thich néu khong c6 thi dé trong);

(15) Pé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(16) Ho so dinh kém theo quy dinh.

* Nguoi yéu ciu cam doan cac thong tin cung cp 13 dung sy that va chiu hoan toan trach nhiém trudc
phap luit vé ndi dung cam doan cta minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu tri da duge khai thac tir CSDLQGVDC, dugc
hé thong dién ty dong thi khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc
truc tuyén)

* MAu dién tr twong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim) hoan tit viéc cung cap
thong tin; nguoi yéu cau truge do da dang nhép vao hé théng, thyuc hién xac thyc dién tir theo quy dinh.
Nguoi yéu cau dang ky khai tir nhan Trich lyc khai tir (ban chinh) truc tiép tai co quan ding ky ho tich.

Ban dién tir s€ tu dong guri vé Kho quan 1y dir li€u dién tr cta ca nhan/dia chi thu dién tu/thiét bi

s6/dién thoai ctia ngudi yéu cu sau khi di hoan tét thu tuc dang ky khai tr tai co quan dang ky ho tich
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e CONG HOA XA HOI CHU NGHIA VIET NAM
G Poc 1ap - Tw do - Hanh phuc

S4: G0 ITLKT

TRICH LUC KHAI TU

Ho, chir dém, teN: ... ... i e
Ngay, thang, ndm SInh: ...,
Gidi tinh: ... DANOC: oo QUOC HCR: o)

SO dinh danh cA nhAN:®) e,

GHAY O TLY TANT oo

NGUOI KY TRiCH LUC

(Ky, ghi rd ho, chit dém, tén, chirc vu, dong diu)

9 Ghi tén co quan cap Trich luc khai tir (ghi dit céc cp hanh chinh).
(9 Ghi theo SO trong S6 dang ky khai tr.
©) Chi ghi trong truong hop da duge cap SO dinh danh c4 nhan.
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PHAN GHI CHU NHUNG THONG TIN THAY DOI SAU NAY

S6
TT

Ngay, thang, nam
ghi chu

'Noi dung ghi chu
(dong dau vao ngi dung da ghi chu)

Can cir ghi chu

Ho, chir dém, tén, chir ky
cia ngudi thuc hién ghi cha
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

S6: JTLKT ,ngay......thang ...nam ...
TRICH LUC KHAI TU
Ho, chit dem, t8n: ... ... e
Ngay, thang, ndm sinh: ... ...
Gio1 tinh: ... Dantoc: ...l Quéc tich: .o
SO dinh danh €A MNAN: ... oo
GIAY 1O 1Y thANT L.
Da chét vao [UC... IO PhUt, NQAY....oe ghi bang chir:
NOTCREE: ...
Gidy bao tir/Gidy to thay thé Gidy BAO t SO e do.......c....
..................................................................................................................... CAP NEAY ..ovve i,
Ho, chir dém, tén nguwdi di khai tir:
Gidy to tuy than:
NGUOI KY TRICH LUC

(Quét QRcode dé
¢6 thdng tin cdp nhdat)
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5. Thii tuc Ping ky khai sinh ¢é yéu t6 nudc ngoai tai khu vue bién gidi
5.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

T Trinh tu thuc hién Cach thire thuwe hién Thoi gian gidi quyét
Bwéc 1 | Nop ho so thii tuc hanh chinh: | Newoi ¢é yéu cau thue hién hodc ity quyén cho nguwoi khdc thiee hién ndp ho | - Sang: tir 07 gio dén
so qua cac céch thuc sau: 11 gio 30 phat;
1. Nop truc tiép qua Bo phan tiép nhan va tra két qua cia UBND cép xa. - Chiéu: tir 13 gio 30
2. Thong qua dich vu buu chinh cong ich. dén 17 gio cua Ccac
3. Qua Cong dich vu cong Qudc gia (dichvucong.gov.vn) hodc Cong dich vu | ngay lam viéc.
cong Tinh (dichvucong.dongthap.gov.vn).
Buéc 2 | Tiép nhan va chuyén ho so tha | D6i véi ho s0 duoc ndp truc tiép hoic thong qua dich vu buu chinh cong ich Chuyen ngay ho S0

tuc hanh chinh

cong chire tiép nhan hod so tai Bo phan tiép nhan va tra két qua xem xét, kiém
tra tinh chinh xéc, diy du cta hd so; quét (scan) va luu trir hd so dién tir, cap
nhat vao co so dit liéu ciia phan mém mot ctra dién tir cuia Tinh.

D6l v6i hd so duge nop qua Cong dich vu cong Tinh
(dichvucong.dongthap.gov.vn), Cong dich wvu c¢ong Quéc gia
(dichvucong.gov.vn), cong chirc tiép nhan ho so tai BO phan tiép nhan va tra
két qua xem xét kiém tra tinh chinh xac, day du cua hd so va luu trit ho so
dién tu.

a) Truong hop hd so chua day du, chua chinh xac theo quy dinh, cong chirc
tlep nhan hd so phai hudng dan dai dién to chire, ca nhén bd  sung, hoan thién
hd so theo quy dinh va néu 15 1y do theo mau Phiéu yéu cau bd sung, hoan
thién ho so;

b) Truong hop nguoi co yeu cau khéng bé sung, hoan thién dwege ho so thi tur
chéi nhdn ho so, _cong chirc tiép nhéin hé so phai néu ré 1y do theo mau Phiéu
tir choi gidi quyet hé so thii tuc hanh chinh;

¢) Truong hop ho so day du, chinh xac theo quy dinh cong chtic tiép nhan ho
so va lap Glay tiép nhan hd so va hen ngay tra két qua hoic gui ngay Phiéu
hen, tra két qua qua thu dién tir hodc guri tin nhan hen tra két qua qua dién
thoai di dong cho nguoi co yéu cau (neu nguoi ¢é yéu cau lwa chon hinh thirc
nop ho so truec tuyén); dong thoi, chuyén cho co quan c6 tham quyén dé giai
quyét theo quy trinh.

d) Truong hop giri qua hé thong buwu chinh, thi nguoi thu Iy ho so giri Phiéu

tiép nhan tryc tiép
trong ngay lam viéc
(khong dé qua 01 gid
lam vi¢c) hoac chuyén
vao dau gio ngay lam
viée tiép theo ddi véi
truong hop tiép nhan
sau 15 gio hang ngay.
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thu ly cho nguoi nop ho so qua hé thong buu chinh.

Budce 3

Giai quyét thi tuc hanh
chinh

Sau khi nhdn hé so thi tuc hanh chinh tir B¢ phdn tzep nhdn va trd ket qua
chuyen dén, Cong chire tw phdp - ho tich tham tra ho so (tham tra tinh thong
nhat, hop l¢ cua cac thong tin trong ho so, gidy to, tdi liéu do nguoi yéu cau
nop, xudat trinh hodc dinh kem).

+ Truwong hop hé so can bé sung, hoan thién hodac khong du diéu kién gidi
quyet phdi tir choi thi givi thong bao Vé tinh trang ho so t&i Bé phdn mot cira
dé théng bdo cho nguoi ngp ho so;

+ Truong hop can phdi kiém tra, xdc minh lam ré hodc do nguyén nhén khdc
ma khong thé tra két qua dung thoi gian da hen thi cong chirc lam cong tac
hé tich ldp Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu ré 1y do
chdm tra két quad va thoi gian hen tra két qua, chuyen Bé phdn mét cira dé
tra cho nguoi c6 yéu cau (néu nguwoi cé yéu cdau lira chon hinh thirc nép hé
so true tiép), hodc gui Phiéu xin 16i va hen lai ngay tra két qua qua thu dién
tur hodc gui tin nhdn qua dién thoai di ddng cho nguoi ¢o yéu cau (néu nguoi
co yéu cau lya chon hinh thirc nop hé so truec tuyén).

+ Néu thdy ho so day di, hop 16, diing quy dinh, trieong hop tiép nhdn hé so
déing ky khai sinh theo hinh thirc trec tiép, thi cong chire te phdp - hé tich thiee
hi¢n viéc ghi vao S6 dang ky khai sinh, cdp nhdt théng tin dang ky khai sinh trén
Phan mém dang ky, quan Iy ho tich dién tir dung chung. Truwong hop cha, me
lira chon quéc tich Viét Nam cho con thi chuyén théng tin dén CSDLOGVDC
dé ldy S6 dinh danh cd nhan.

Truong hop tiép nhdn hé so dang ky khai sinh theo hinh thirc triec tuyén, céng
chitc tw phép - hé tich givi lai biéu mau Gidy khai sinh dién tir voi thong tin ddy
du cho nguoi yéu cau qua thu dién tir hodc thiét bi s6.

Nguoi yéu cau o trach nhiém kiém tra tinh chinh xdc, day du cua cac thong
tin trén biéu mdu Glay khai sinh dién tw va xac nhan (toz da mot ngay).

Néu nguwoi ¢6 yéu cau xdc nhdn thong tin da théng nhat, day di hodc khong
c6 phan hoi sau thoi han yéu cau thi cong chire tw phdp - hé tich thue hién
viéc ghi néi dung vao S6 déang ky khai sinh, cdp nhdt thong tin ding ky khai sinh
trén Phan mém ding ky, quan Iy ho tich dién tir dimg chung. Trieong hop cha,
me lua chon quéc tich Viet Nam cho con thi chuyén thong tin dén

Ngay trong ngay tiép
nhin ho so (trudng
hop nhan hd so sau 15
gid ma khong gidi
quyét duoc ngay thi
tra két qua trong ngay
lam viéc tiép theo),
trong do:
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CSDLQOGVDC dé ldy So dinh danh cd nhan.

- Sau khi CSDLOGVDC tra vé S6 dinh danh cd nhan, cong chire tw phap - ho
tich in Glay khai sinh, trinh Lanh dao UBND ky, chuyén t6i Bé phdn mét cira
dé tra két qua cho nguedi cé yéu cau.

1. Tiép nhan hd so (Bo phan TN&TKQ)

2. Giai quyét hd so, trong do:

+ Cong chuec tu phap - ho tich

+ Truwong hop can phdi kiém tra, xdc minh lam ré

+ Nguoi yéu cau xac nhan thong tin trén ho so truc tuyén.

+ Chu tich Uy ban nhan dan céap xa
+ Van thu

01 gio
07 gio
04 gio

Thoi gian gui xdc minh

khong tin vao thoi gian

giai quyét ho so.

Téi da mot ngay (thoi
gian guri Nguoi yéu
cau xac nhan khong
tin vao thoi gian giai

quyét ho so)
02 gio
01 gio

Buworc 4

Tra két qua giai quyét thii tuc
hanh chinh

Cong chtic tiép nhan va tra két qua nhap vao so theo ddi ho so va phan mém
dién tur thuc hién nhu sau:

- Thong béao cho ca nhan biét trude qua tin nhén, thu dién tir, dién thoai hodc
qua mang xa hoi dugc cap co tham quyén cho phép ddi v6i ho so giai quyét
thu tuc hanh chinh trudc thoi han quy dinh.

- Ca nhan nhan két qua giai quyét tha tuc hanh chinh theo thoi gian, dia diém
ghi trén Gidy tiép nhan ho so va hen tra két qua (xuat trinh gidy hen tra két
qua). Cong chure tra ket qua kiém tra phiéu hen va yéu ciu ngudi dén nhan
két qua ky nhan vao so va trao két qua.

- P6i v6i ho so ndp true tuyén: Ca nhan nhan két qua truc tiép tai BO phan
tiép nhan va tra két qua cia UBND cép x4 theo thong tin phan hoi (thu dién
ttr, tin nhan) cua Cong Dich vu cong ctia Tinh hodc Cong dich vu cong Qudc
gia, khi di mang theo ho so gde dé dbi chiéu va ndp lai cho can b tiép nhan
ho so.

- Sang: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua céc
ngay lam viéc.

5.2. Thanh phan, so lwong ho so
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a) Thanh phan ho so
- To khai dang ky khai sinh theo mau (néu ngudi c¢6 yéu cau lya chon ndp hd so theo hinh thirc truc tiép hodc gt hd so qua hé
thong buu chinh);
- Mau ho tich dién tir tuong tac dang ky khai sinh (do nguoi yéu cau cung cap thong tin theo huéng dan trén Cong dich vu cong,
néu ngudi cd yéu cau lya chon ndp hd so theo hinh thirc tryc tuyén);

- Nguoi c0 yéu cau dang ky khai sinh thuc hién viéc ndp/xuat trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc
tryc tuyén) C4c gidy to sau:

* Gidy to phai nop:

- Gidy chung sinh; truong hop khong co Gidy chung sinh thi ndp van ban cua nguoi lam chimg xac nhan vé viéc sinh; néu
khong c6 nguoi lam chimg thi phai ¢6 gidy cam doan ve vi€c sinh; truong hop khai sinh cho tré em sinh ra do mang thai h¢ phai
cO van ban xac nhan clia co so'y té da thuc hién k¥ thuat hd trg sinh san cho viéc mang thai ho.

Trieong hop nguwoi yéu cdau da nép bdan dién tir Gidy chieng sinh hodc co quan dang ky hé tich da khai thac dwoc dit lidu dién
tir o ky so cua Gidy chung sinh thi khong phai nop ban gidy.

- Vin ban thoa thuan ctia cha, me vé viéc Ira chon quéc tich cho con. Trudng hop cha, me lua chon qudc tich nudc ngoai
cho con, thi ngoai van ban thoa thuan Iwa chon qudc tich con phai co xac nhan cta co quan c6 thAm quyén nudc ngoai vé viée tré
c6 qubc tich nudc ngoai theo quy dinh cta phéap lut nudc do.

- Ban sao gidy t& ching minh nhan théan, gidy to chimg minh noi thudng tra & khu vic bién gi6i cua cong dan nude lang
giéng.

- Van ban ty quyén theo quy dinh ctia phép luét trong truong hop ty quyén thyc hién viéc ding ky khai sinh.

* Gidy to' phai xut trinh:

- H{ chiéu/Chirng minh nhan dan/Thé can cwée cong dan/Thé cin cudc/Can cudce dién tr/Gidy chimg nhdn can cudc hogc
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cip, con gia tri str dung dé ching minh vé nhan than

clia nguoi cd yéu cau dang ky khai sinh. Truong hop cac thong tin ca nhén trong cac gidy to nay da c6 trong CSDLQGVDC,
CSDLHTDT, dugc hé thong dién tu dong thi khong phai tai 1én (theo hinh thirc truc tuyén);
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- Gidy to chtrng minh noi cu trt ctia cong dan Viét Nam dé chtrng minh tham quyén dang ky khai sinh trong truong hop co
quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu tra ctia cong dan theo cac phuong thue quy dinh tai khoan 2
Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin vé glay to chimg minh noi
cu tra da dugc khai thac tir Co so dit lidu qudc gia vé dan cu bang cac phuong thic ndy thi ngudi ¢6 yéu cau khong phai xuat
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

Truong hop giri hd so qua hé thdng buu chinh thi phai gii kém theo ban sao c6 chimg thuc cac gidy to phai xut trinh néu
trén.

*Luuy

- Do6i véi yéu cau dang ky khai sinh ma cha, me tré da dang ky két hon, trén co sé théng tin vé Gicfy chitng nhdn két hén
cung cdp trong To khai dang ky khai sinh, co ‘quan dang ky ho tich co trach nhi¢m tra ciu thong tin ve tinh trang hon nhan cua
cha, me tré trén H¢ thong thong tin giai quyét thii tuc hanh chinh cdp tinh théng qua két néi véi Co so dir lieu ho tich dién t,
Co so dir liéu quoc gia vé dan cw. Két qua tra ciru dwoc luu triv dwdi dang dién tir hodc ban gidy, phan anh day di, chinh xdc
théng tin tai thoi diém tra civu va dinh kém ho so ciia nguoi ding ky. Truong hop khong tra ciru dwegc tinh trang hon nhan do chira
co thong tin trong Co so dit lieu ho tich dién tr, Co so dit lieu quoc gia vé dan cu, thi co quan dang ky ho tich dé nghi Uy ban nhan
dan cap xd noi nguoi yeu. cau thuong tri/noi da dang ky ket hon xdc minh, cung cap thong tin. T rong thoi han 03 ngay lam vigc ké
tir ngay nhdn dwgc yéu cau xac minh, Uy ban nhdn dan cdp xd noi nhin dwoc dé nghi xac minh c6 trach nhiém kiém tra, xdc minh
va giri két qua vé tinh trang hén nhédn cia nguwoi do.

- Déi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thire truc tiép:

+ Nguoi tiép nhéan co trach nhiém kiém tra, doi chleu v0i thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu trong
ho so va tra lai cho nguoi xuat trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban chinh hoac ban sao dugc cép tlr 6 géc hoac ban chup
kém theo ban chinh gidy to d€ doi chiéu. Truong hgp ngudi yéu cau nop ban chup kém theo ban chinh gidy to thi nguoi ti€p nhan
c6 trach nhi€ém kiém tra, doi chi€u ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky nop ban sao giay
to do.
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ot Nguoi tiép nhan co6 trach nhiém tiép nhan dang, du hd so dang ky ho tich theo quy dinh cua phap luat hd tich, khong duoc
yéu cau nguoi dang ky hd tich ndp thém giay to ma phap luat hd tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thyuc hién khai thac thong tin trong Co s& dir liéu qudc gia ,Vé dan cu theo quy dinh phéap luat néu
nguoi yéu cau dang ky hod tich da cung cap ho, chir dém, tén; ngay, thang, nam sinh;‘so” dinh danh cd nhan/thé can cudc cong
dan/the can cwdc/chitng minh nhan dan/can cwdc dién tir. Trudng hop cac thong tin can khai thac khong co6 trong Co sé dir lidu
quoc gia v€ dan cu thi d€ nghi nguoi yéu cau ké khai day du.

- D6i véi gidy to gui kém theo néu ngudi yéu cau ndp ho so theo hinh thire tryc tuyén:

+ Ban chyp cac gidy to giri kém theo ho so ddng ky khai sinh truc tuyén phai bao dam o nét, day du, toan ven vé ndi dung, 1a
ban chup bang may anh, dién thoai hodc duogc chup, dugc quét bang thiét bi dién tir, tir gidy to duoc cap hop 1€, con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai gui kem trong ho so dang ky khai sinh tryc tuyén dd c6 ban sao dién tir hodc da c6 ban dién
tir gidy to ho tich thi nguoi yéu cau duoc stir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao Gidy khai sinh), nguoi ¢6 yéu cau dang ky khai sinh
phai ndp Gidy chung sinh; xuat trinh gidy to tuy than,

- Gidy to do co quan c6 tham quyén ctia nude co chung dudng bién gisi v6i Viét Nam lap, cdp, xac nhan st dung dé diang
ky ho tich dugc mién hop phap hoa lanh sy; dich ra tiéng Vi€t va c6 cam két cua nguoi dich vé viéc dich ding ndi dung.

- Truong hop nguoi yéu cau dang ky khai sinh khong cung cap duogc gidy to néu trén theo quy dinh hodc gidy to ndp, xuit
trinh bi tay x0a, sua chira, [am gia thi co quan dang ky ho tich c6 tham quyén huy bo két qua dang ky khai sinh.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 14p vin ban cam doan vé ndi dung yéu cau ding ky ho tich thi co quan
dang ky ho tich phai giai thich rd cho nguoi 1a8p van ban cam doan vé trach nhiém, hé qua phap ly cua vi¢c cam doan khong ding
su that.

Co quan diang ky ho tich tir chdi giai quyét hodic dé nghi co quan c6 thim quyén huy bo két qua dang ky ho tich, néu c6 co
s& xac dinh ndi dung cam doan khong ding su that.

- Béi voi viée xac dinh ho, dan toc, Qué quan, dit tén cho tré:
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+ Viéc xac dinh ho, dan tdc, dat tén cho tré em phai phu hop véi phap luat va yéu cau gilr gin ban sic dan toc, tap quan,
truyén thong van hoa tot dep cia Viét Nam; khong dat tén qua dai, kho st dung.

+ Trudng hop cha, me khong thoa thuan duogc vé ho, dan toc, qué quan cta con khi ding ky khai sinh thi ho, dan toc, qué
quan cua con dugc xac dinh theo tdp quan nhung phai bao dam theo ho, dan toc, qué quan cua cha hoac me.

b) S6 lugng hd so: 01 bod

5.3. Poi twong thuc hién thii tuc hanh chinh: Ca nhan (Trong thoi han 60 ngay ké tlr ngay sinh con, cha hodc me c6 trach
nhiém dang ky khai sinh cho con; truong hop cha, me khong thé dang ky khai sinh cho con thi dng hodc ba hodc ngudi than thich
khac hodc ca nhan, t6 chirc dang nudi dudng tré em co6 trach nhiém dang ky khai sinh cho tré em).

5.4. Co quan giai quyét thi tuc hanh chinh:

Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan cip x3 & khu vuc bién gidi noi thudng tri cia ngudi cha hoic
nguoi me 1a cong dan Viét Nam (cu tra tai khu vuc bién giéi Viét Nam — Campuchia ¢ tinh Dong Thap: Xa Thong Binh, Tan Ho
Co, Binh Phu thuoc huyén Tan Hé)ng; xa Binh Thanh, Tan Hoi thudc thanh phé Héng Ngu; xa Thuong Théi Hau A, Thuong Lac,
Thuong Phudc 1 thujc huyén Hong Ngu).

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.
5.5. Két qua thwe hién thii tuc hanh chinh:
+ Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (trudng hop yéu cau cip ban sao Gidy khai sinh).
~ +Ban dién tir Gidy khai sinh (Ban dién tir s& ty dong gri vé Kho quan ly di¥ liéu dién tir ctia ¢4 nhan/dia chi thw dién tir/thiét
bi s6/dién thoai ciia ngudi yéu cau sau khi da hoan tat thu tuc dang ky khai sinh tai co quan dang ky ho tich).
5.6. Phi, I¢ phi:

-’Déi, v6i ho so ndp qua DVC truc tuyén: mire thu phi, 18 phi bang 50% muc thu 4p dung cho ho so ndp truc tiép (dugc &p
dung dén hét ngay 31/12/2025).

- P6i voi ho so ndp truc tiép: Pang ky khai sinh khong diing han (qua han): 5.000 dong/trudng hop.
- Phi c4p béan sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016
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cua B0 Tai chinh.

Mién thu 1¢ phi ddi véi:

- Dang ky khai sinh dung han.

- Pang ky ho tich cho nguoi thudc gia dinh c6 cong v6i cach mang; nguoi thude ho nghéo, ngudi khuyét tat.

- Piang ky ho tich cho ngudi cao tudi, ddng bao dan toc thiéu sé & cac xa ¢ diéu kién kinh té - x4 hoi dac biét kho khan.

5.7. Tén méu don, mau to khai:

+ To khai dang ky khai sinh (néu ndp ho so theo hinh thirc tryc tiép hodc giri hd so qua hé thong buu chinh);

+ MAu ho tich dién tir tvong tac dang ky khai sinh (néu ndp ho so theo hinh thirc truc tuyén).

5.8. Yéu cau, diéu kién thwce hién thi tuc hanh chinh: Tré sinh ra tai Viét Nam co6 cha hodc me la cong dan Viét Nam
thuong tra tai dia ban xa d6 con me hodc cha 1a cong dan nudce lang giéng thuong tra tai don vi hanh chinh tuong dwong cap xa
cua Viét Nam ti€p giap voi xa & khu vuc bién gidi cia Viét Nam noi cong dan Viét Nam thuong tru.

5.9. Can cwr phap ly cua thua tuc hanh chinh

- Diéu 7, 9 Luat Ho tich nam 2014;

- Diéu 2, 3,9, 17 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét mot sé diéu va bién phap
thi hanh Luat HO tich;

- ,Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy dinh vé Co s¢ dit liéu ho tich dién ti, dang ky ho tich
tryc tuyén,;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sira doi, bo sung mdt s6 diéu cua cac nghi dinh lién quan
dén viéc ndp, xuat trinh s6 ho khau, s6 tam tr gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Diéu 2 Nghi dinh s6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sira doi, bo sung mét sé diéu ciia cde Nghi dinh trong
linh viee ho tich, quoc tich, ching thuyec;

- Piéu 2, 3, 4 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo trudng B Tu phap quy dinh chi tiét thi hanh mot s6


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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diéu cuia Luat Ho tich va Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B truong Bo Tu phap quy dinh chi tiét mot sd diéu va bién phap thi
hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phti quy dinh vé Co s& dit liéu hoi tich dién tir, ding ky ho tich truc
tuyen

- Théng tu sd 03/2023/TT-BTP ngay 02/8/2023 cua Bd Tu phép sira d6i, bd sung mot sé ndi dung cua Thong tu sb
01/2022/TT-BTP ngay 04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6 diéu ciia Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cta Chinh pha quy dinh vé Co sé dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Diéu 2 Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo trudng Bo Tu phap sira d6i, bo sung mot sd diéu caa Thong
tu sé 02/2020/TT-BTP ngay 08/4/2020 cua B truong B Tu phap ban hanh, huong dan st dung, quan Iy mau s6 quéc tich va mﬁu
glay td vé quoc tich va Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua B¢ truong B Tu phap quy dinh chi tlet thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phil quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat HQ tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B truong Bo Tai chinh quy dinh mtre thu, ché d6 thu, ndp, quan 1y va
sir dung phi khai thac, sir dung thong tin trong co so dir 1iéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhan 1a nguoi gbc
Vi¢t Nam, 1€ phi quoc tich;

- Khoan 3; Diém a, b, ¢ Khoan 4 Diéu 1 Nghi quyét s6 51/2021/NQ-HPND ngay 17/8/2021 cua Hoi dong nhan dan Tinh
ban hanh quy dinh murc thu, ché do thu, ndp, quan Iy va sir dung 1€ phi ho tich trén dia ban tinh Bong Thép;

- Piéu 3 Nghi quyét sd 39/2023/NQ-HDND ngay 18/7/2023 cua Hoi d6ng nhan dan tinh Pong Thap Quy dinh muc thu phi,

1& phi d6i v6i hoat dong cung cap dich vu cong bang hinh thirc triuc tuyén trén dia ban tinh Dong Thap (duoc ap dung dén hét ngay
31/12/2025).

5.10. Lwu ho so (ISO):

Thanh phin hd so luu B0 phan lwu trir Thoi gian luu

- Nhu muc 5.2; n , , oL Tu 01 nam, sau do chuyén ho

- Két qua giai quyét TTHC hodc Vin ban tra 101 ctia don vi di véi hd so khong Cong chu’g w p?al,) _;h 0 tich so dén kho luu trit cia UBND
. o A A1 a duoc giao xur 1y ho so Lo~
dap ing yéu cau, diéu kién. cap xa



https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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- Ho so tham dinh (néu co)

- Vin ban trinh co quan cap trén (néu co)

Céac biéu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP ngay
23/11/2018 ctia Bo truéng, Chii nhiém Van phong Chinh phu quy dinh chi tiétmot | .~
s6 didu va bién phap thi hanh Nghi dinh s 61/2018/ND-CP ngay 23/4/2018 cta | DO Phan ti¢p nhan va trd ket qua
Chinh phu vé thue hién co ché mot cira, mot cira lién thong trong giai cua UBND cap xa.
quyét thu tuc hanh chinh.

*Ghi chu: Stra ddi, bd sung Trinh ty, cach thic, thoi gian gidi quyét thi tuc hanh chinh; thanh phan hé s0; can cu phap ly cua thu
tuc hanh chinh theo Quyet dinh s6 85/QD-BTP ngay 14/01/2025 cta B truong B Tu phap cong bo thu tuc hanh chinh méi ban
hanh/dugc stra doi, b sung trong linh vuc ho tich thuc hién tai co quan dang ky ho tich thudc pham vi chirc nang quan 1y ctia B
Tu phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI DPANG KY KHAI SINH
Kinh glri: M ..o

Ho, chit dém, té€n NEWOT YEU CAU: ......ooviiiiiiiiii it
Ngay, thang, NAM SINN: ....oooiiiiiii e e e ae e s srbee s
INOT CU T @bttt

Quan hé vo1 nguot dugce khai SINh: .o..eeeeiii e
Pé nghi co quan ding Ky khai sinh cho ngwoi duéi day:

HQ, Chit A€M, T8I: ... .eii i e s e et e e
Ngay, thang, ndm sinh: ..........ccccoeeviiiiiiiiiiieeee, ghi bANg Chil: oo

(@ 1= o[- 4 S OUSPUSSSS
Ho, chir dém, ten NEWOT ME: ..o
Nam sinh: O, DAan tdc: @ oo Québc tich: @...............
INOT CU LTI @) ettt ettt e et e s he e e e hb e e ket et e e e bt e et e e e nbeesnneennne e e
GHAY 10 tIY ThANT @ oottt ettt sn et neas
Ho, chir dém, tén nguwdi cha: ...
Nam sinh: Ol Dan toc: @ Québc tich: @ ...
INOT CU T @ Lttt e h e e s bt e e b bt e e e bbb e e e nbb e e e bb e e e anbeeeanbneeennbeeean
Gily 10ty thAN: @ oo
Thong tin vé Gidy chitng nhdn két hén ciia cha me tré (néu cha, me tré da PKKH): So.......... ,
Quyén sé: ... , dang ky ngay ... thang ... nam ......... FQUoeiiiieeiee e
T61 cam doan ndi dung dé nghi dang ky khal s1nh trén day la dung su that, dugc su thoa thuan
nhat tri ctia cac bén lién quan theo quy dinh phép lut.
T6i chiu hoan toan trach nhiém trudc phap luit vé ndi dung cam doan ctia minh.

Lamtai: ........................ , NQAY ........... thang ......... nam ..............

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D Khoéng ]
S6 luong:....... ban
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Chu thich:
1) Ghi rd tén co quan ding ky khai sinh.
@ Chi ghi trong truong hop nguoi c6 yéu cau dang ky hé tich chiea c6/khéng cung cap

s6 dinh danh cd nhdn/can cudc cong dan/thé can cudc/chirng minh nhdn dan; khéng cung cdp
day dii thong tin ngdy, thang, ndm sinh.

 Truong hop phai cung cap thong tin “Noi cuw trii” thi ghi theo noi dang ky thuong trii;
néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru, truong hop khong co
noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

’(3) Ghi s6 dinh danh cd nhdn/can cude cong dan/thé can cudc (vi dy: Can cudc cong
ddn 56 025188001010 do Cuc Canh sat OLHC vé TTXH cap ngay 20/]]/20?1). Truong hop
khong c6 so dinh danh cd nhdn/can cuoc cong dan/thé can cuoc thi ghi gidy to hop I¢ thay
thé (ho chiéu, chirng minh nhan dan,...).

*) Trudng hop sinh tai co s& y té thi ghi rd tén co so'y t€ va va dia chi tru s& co so'y t€ do.

Vi du: - Bénh vién Phy san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha Noi.

- Tram y té x4 DPinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x3, huyén,
tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.

() Ghi ddy di ngay, thang sinh cta cha, me (néu c6).

©) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Théong tin vé nguoi yéu ciu ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhén;

(3) Gidy to ty than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 1¢ thay thé); sd, ngay, thang,
nam cap, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh song);
(5) Quan hé voi nguoi dugce khai sinh.

II. Thong tin vé nguoi dwge ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm sinh; hé théng tw dong chuyén
ndi dung tir sé sang ghi bang chit);

(8) Gi6i tinh;
(9) Dan toc;
(10) Quéc tich;

(11) Noi sinh (gdm céc truong thong tin tach biét riéng theo dia danh hanh chinh: sé nha; dudng/phd;
th6n/t6/bén/§p; xa, phuong, thi tran; quan, huyén, thi xa, thanh phé thudc tinh, thanh phé thudc thanh phé truc
thudc Trung wong; tinh, thanh phd truc thudc Trung wong);

(12) Qué quén.

II1. Thong tin vé ngwdi me ciia ngwdi dwoc khai sinh

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(15) Sb dinh danh c4 nhén;

(16) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy t& hop 16 thay thé); s6, ngay, thang,
nam cip, co quan cap; ban chup dinh kém;

(17) Dan tdc;

(18) Qudc tich;

(19) Noi cu tra (noi thudng tra/noi tam trd/noi dang sinh sdng).

IV. Théng tin vé ngudi cha ciia nguoi dwoc khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(22) Sb dinh danh c4 nhan;

(23) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 16 thay thé); s6, ngay, thang,
nim cip, co quan cap; ban chup dinh kém;

(24) Dan toc;
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(25) Qudc tich;

(26) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);
(27) Bé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(28) Ho so dinh kém theo quy dinh.

* Nguoi yéu cdu cam doan cac thong tin cung cp, ndi dung dé nghi dang ky khai sinh cho tré em 1a dung su
thét, da co su thoa thuan nhét tri ctia cha, me tré theo quy dinh phap luat va chiu hoan toan trach nhiém trudc
phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé giéy to chirng minh noi cu tru da dugc khai thac tr CSDLQGVDC, dugc hé
thdng dién ty dong thi khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén)
* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc cung cap thong
tin; nguoi yéu cau trude d6 da dang nhép vao h¢ théng, thuc hién xac thuc dién tir theo quy dinh.
Ngudi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) tryc tiép tai co quan dang ky ho tich.

Ban dién tur s& ty dong giri vé Kho quén 1y dit lidu dién tir ciia c4 nhan/dia chi thu dién ta/thiét bi sé/dién
thoai ciia nguoi yéu cau sau khi da hoan tat thu tuc dang ky khai sinh tai co quan dang ky ho tich.
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6. Thii tuc Piing Ky két hon c6 yéu té nwéc ngoai tai khu vure bién gii
6.1. Trinh tw, cach thirc, thoi gian gidi quyet thu tuc hanh chinh

T Trinh tu thuc hién Cach thire thwe hién Thoi gian gidi quyét
Bwéc 1 | Nop ho so thii tuc hanh chinh: | Ca nhan chuan bi ho so day du theo quy dinh va nop ho 50 (bén nam hodc | - Sang: tr 07 gio dén
bén nir c6 thé ndp hd so ma khong can c6 vin ban ty quyén cia bén con lai) | 11 gio 30 phat;
qua cac cach thac sau: - Chiéu: tir 13 gio 30
1. Nop truc tiép qua Bo phan tiép nhan va tra két qua cia UBND cép xa. dén 17 gio cua Ccac
2. Qua Céng dich vu cong Qudc gia (dichvucong.gov.vn) hodc Cong dich vu | ngay 1am viéc.
cong Tinh (dichvucong.dongthap.gov.vn)
Buéc 2 | Tiép nhan va chuyén ho so thi | D6i véi ho so duoc ndp truc tlep, cong chire tiép nhan ho so tai Bo phén tiép Chuyen ngay ho S0

tuc hanh chinh

nhan va tra két qua xem x¢t, kiém tra tinh chinh xé4c, day du caa hd 803 quet
(scan) va luu trir hd so dién tir, cap nhat vao co s dit liéu ciia phan mém mot
ctra dién tir cia Tinh.

Péi v6i hd so dugc ndp qua Cdng dich vu cbng Tinh
(dichvucong.dongthap.gov.vn), Cong dich vu cong Qubc gia
(dichvucong.gov.vn), cong chirc tiép nhan ho so tai BO phan tiép nhan va tra
két qua xem xét kiém tra tinh chinh xac, day du cua hd so va luu trit ho so
dién tir.

a) Truong hop hd so chua day du, chua chinh xac theo quy dinh, cong chirc
tlep nhan hd so phai hudng dan dai dién t6 chire, ca nhan bd  sung, hoan thién
hd so theo quy dinh va néu 15 Iy do theo mau Phiéu yéu cau bd sung, hoan
thién ho so;

b) Truong hop nguoi co yeu cau khéng bé sung, hoan thién dwege ho so thi tur
chéi nhdn hoé so, _cong chirc tiép nhén hé so phai néu ré 1y do theo mau Phiéu
tir choi gidi quyet hé so thii tuc hanh chinh;

c) Truong hop ho so day du, chinh xac theo quy dinh cong chuc tiép nhan hd
so va lap Glay tiép nhan hd so va hen ngay tra két qua hoic gui ngay Phiéu
hen, tra két qua qua thu dién tir hodc guri tin nhan hen tra két qua qua dién
thoai di dong cho nguoi co yéu cau (neu ngueoi ¢é yéu cau lwa chon hinh thirc
nop ho so truec tuyén); ddng thoi, chuyén cho co quan c6 tham quyén dé giai
quyét theo quy trinh.

d) Truong hop givi qua hé thong buwu chinh, thi nguoi thu Iy ho so giri Phiéu
thu Iy cho nguwoi ndp hé so qua hé théng buwu chinh.

tiép nhan tryc tiép
trong ngay lam viéc
(khong dé qua 04 gio
lam viéc) hoac chuyén
vao dau gio ngdy lam
viée tiép theo ddi véi
truong hop tiép nhan
sau 15 gio hang ngay.
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Buoc 3

Giai quyét thi tuc hanh chinh

Sau khi nhdn ho so thii tuc hanh chinh tir B phan tiép nhdn va tra két qua
chuyen dén, Cong chirc tw phdp - hé tich tham tra hé so (tham tra tinh thong
nhat, hop I¢ cua cac thong tin trong ho so;, gidy to, tai liéu do nguoi yéu cau
nép, xuat trinh hodc dinh kem).

+ Truong hop ho so can bé sung, hoan thién hodc khong du diéu kién gidi
quyet phdi tir choi thi giri thong bao vé tinh trang hé so téi B6 phdn mét cira
dé théng bdo cho nguoti ngp ho so;

+ Truong hop can phai kiém tra, xdc minh lam ré hodc do nguyén nhan khdc
ma khong thé tra két qua dung thoi glan da hen thi cong chirc lam cong tac
hé tich lgp Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu ré Iy do
chdm tra két qua va thoi gian hen tra két qua, chuyen Bé phdn mét cira dé
tra cho nguoi c6 yéu cau (neu nguoi co yéu cau lira chon hinh thire nép ho
so true tiép), hodc gui Phiéu xin 16i va hen lai ngay tra két qua qua th dien
tr hodc guri tin nhdn qua dién thoai di dong cho nguot c6 yéu cdau (néu ngueoi
c6 yeu cau lya chon hinh thirc nop hé so triee tuyen)

+ Néu thay ho so ddy di, hop 18, cdc bén c6 di diéu kién két hén theo quy dinh
ciia Lugt Hon nhdn va gia dinh, khong thugc truong hop tir choi dang ky két
hon theo quy dinh, truong hop tiép nhdn ho so dang ky két hon theo hinh thirc
truec tiép, thi céng chirc tw phdp - hé tich thuc hién viéc ghi vao S6 ddang ky ket
hén, cdp nhdt théng tin dang ky két hén trén Phdan mém dang ky, qudn 1y h tich
dién tir dung chung.

Truong hop tiép nhdn hé so déing ky két hon theo hinh thire triee tuyén, cong
chirc tw phdp - ho tich guri lai biéu mau Gidy chirng nhén két hon dién tir voi
thong tin day dii cho ngueoi yéu cau ‘qua thu dién tir hodc thiét bi so.

Nguwoi yéu cdu ¢o trach nhiém kiém tra tinh chinh xdc, day di ciia cdc théng
tin trén biéu mau Gzay chirng nhan két hon dién tir va xdc nhdn (toz da mot
ngay).

Néu nguoi c6 yéu cau xdc nhin thong tin da thong nhdt, ddy di hodc khéong
cé phan héi sau thoi han yéu cau thi céng chire tw phép - hé tich thue hién
viéc ghi ngi dung vao Sé ding ky két hon, cdp nhdt théng tin ding ky két hén
trén Phan mém ddang ky, quan 1y h¢ tich dién tir dung chung.

- Cong chure tu phap - ho tich in Glay chirng nhdn két hon, trinh Lanh dao UBND
ky, chuyen t6i Bé phdn mét cira dé tra két qud cho ngueoi co yéu cau.

a) Néu hai bén nam, nir da diéu kién két hon theo quy dinh:

03 ngay lam viéc néu
02 bén nam, nir du
diéu kién két hon, 08
ngay lam viéc trong
truong hop phai xac
minh, trong do:

03 ngay, trong do:
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1. Tiép nhén hd so (B phan TN&TKQ)

2. Giai quyét ho so, trong d6:

+ Cong chire tu phap - ho tich

+ Ngudi yéu cau xac nhan thong tin trén hd so truc tuyén.

+ Lanh dao Uy ban nhan dan cip xi

+ Van thu

b) Truong hop phai xac minh.

1. Tiép nhan ho so (Bo phan TN&TKQ)

2. Giai quyét hd so, trong do:

+ Cong chuc tu phap - ho tich

+ Truwong hop can phdi kiém tra, xdc minh lam ré

+ Nguoi yéu cau xac nhan thong tin trén ho so truc tuyen.

+ Lanh dao Uy ban nhan déan cip x4
+ Van thu

0,5 ngay
2,5 ngay
1,5 ngay

Téi da mot ngay (thoi
gian gui Nguoi yéu
cau xac nhan khong
tin vao thoi gian giai

quyét ho so)
0,5 ngay
0,5 ngay
08 ngay, trong do:
0,5 ngay
7,5 ngay
06 ngay

Thoi gian gui xadc

minh khong tin vao

thoi gian gidi quyét ho

0.

Téi da mot ngay (thoi
gian gui Nguoi yéu
cau xac nhan khong
tin vao thot gian giai

quyét ho so)
01 ngay
0,5 ngay

Buwoc 4

Tra két qua giai quyét thi tuc
hanh chinh

Cong chtrc tiép nhan va tra két qua nhap vao so6 theo ddi hd so va phan mém
dién tur thuc hién nhu sau:

- Thong béao cho ca nhan biét trude qua tin nhén, thu dién tir, dién thoai hodc
qua mang xi hdi duoc cap c6 tham quyén cho phép dbi véi ho so giai quyét
thu tuc hanh chinh trudc thoi han quy dinh.

- C4 nhan nhan két qua giai quyét tha tuc hanh chinh theo thoi gian, dia diém
ghi trén Gidy tiép nhan ho so va hen tra két qua (xuét trinh gidy hen tra két
qua). Cong chure tra ket qué kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao so6 va trao két qua.

- Sang: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua céc
ngay lam viéc.
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- P6i v6i hd so nop truce tuyén: C4 nhan nhéan két qua tryc tiép tai B phan
tiép nhan va tra két qua cia UBND cép xa theo thong tin phan héi (thu dién
tir, tin nhan) cuia Cong Dich vu cong cta Tinh hodc Cong dich vu cong Qudc
gia, khi di mang theo hd so gbc dé dbi chiéu va nodp lai cho can b tiép nhan
ho so.

6.2. Thanh phén, s6 lwgng ho so

a) Thanh phan ho so

- To khai ding ky két hon theo mau, c6 di thong tin ciia hai bén nam, nit. Hai bén nam, nit c6 thé khai chung vao mot To
khai dang ky két hon (n€u nguoi c6 yéu cau lya chon ndp ho so theo hinh thure tryc ti€p);

- Mau ho tich dién tur trong tac dang ky két hon (do nguoi yéu cau cung cap thong tin theo hudng dan trén Cong dich vu cong,
néu ngudi co yéu cau lwa chon ndp hd so theo hinh thire tryc tuyén);

- Nguoi co yéu cau dang ky két hon thuc hién viéc ndp/xuét trinh (theo hinh thire tryc tiép) hodc tai 18n (theo hinh thirc truc
tuyén) cac giay to sau:
* Gidy to phai nop:
- Gidy to do co quan co thAm quyén cta nudc lang giéng cp khong qua 06 thang tinh dén ngay nhan ho so, xac nhan cong
dan nuéc lang giéng hién tai 1a nguoi khéng c6 vo hodc khong co chong;

- Bansao gidy to ching minh nhan théan, gidy to chimg minh noi thudng tra & khu vic bién gidi cua céng dan nude lang
giéng.

* Gidy to phai xuit trinh:

- Ho chiéu/Chirng minh nhén dan/Thé can cude cong dan/T) heé can cudc/Can cudc dign 1r/Gidy chimg nhdn can cudc hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri sir dung d€ chimg minh v€ nhan than
cua cong dan Viét Nam. Truong hop cac thong tin ca nhan trong cac gidy to nay da c6 trong CSDLQGVDC, CSDLHTDT, duoc
hé¢ thong dién ty dong thi khong phai tai 1€n (theo hinh thirc truc tuyén);

- Gidy to chirng minh noi cu tri cia cong dan Viét Nam dé chting minh thAm quyén ding ky két hon trong truong hop co
quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu trii ciia cong dan theo cac phuong thue quy dinh tai khoan 2
Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. Truong hop cac thong tin vé gidy to chimng minh noi
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cu tra da duoc khai thac tir Co sd dit liéu qudc gia vé dan cu bang cac phuong thirc nay thi ngudi cé yéu ciu khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

*Luuy

- Béi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh thire truc tiép:

+ Nguoi tiép nhan o trach nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu trong
ho so va tra lai cho nguoi xuat trinh, khong dugc yéu cau ndp ban sao hoac ban chup giay to do.

+ Nguoi yéu céu dang ky ho tich co thé nop ban sao ching thue tir ban chinh hodc ban sao duoc cép tir s6 goc hoic ban chyp
kém theo ban chinh gidy to dé ddi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi tiép nhén
c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau ngudi di diang ky ndp ban sao gidy
to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky ho tich theo quy dinh ctia phap luat ho tich, khong duoc
yéu cau nguoi dang ky hd tich ndp thém giay to ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong Co so dit liéu qudc gia vé dan cu theo quy dinh phéap luat néu
nguoi yéu cau dang ky hd tich da cung cap ho, chir dém, tén; ngay, thang, nam sinh; so dinh danh cd nhdn/thé can cudc cong
dan/the can cuoc/ching minh nhan dan/can cuoc dién tu. Truong hop cac thong tin can khai thac khong co6 trong Co sé dir ligu
quoc gia v€ dan cu thi d€ nghi nguoi yéu cau ké khai day du.

- Déi véi gidy to gui kém theo néu ngudi yéu cau ndp ho so theo hinh thire tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so dang ky két hon truc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban
chup bang may anh, dién thoai hoac dugc chup, dugc quét bang thiét bi dién tu, tir gidy to duoc cap hop 1€, con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai gui kém trong hé so diang ky két hon truc tuyén di co ban sao dién tir hodc da c6 ban dién tir
gidy to ho tich thi ngudi yéu cau duoc str dung ban dién tir nay.

+ Khi dén co quan déng ky hé tich nhan két qua (Gidy chitng nhan két hén), nguoi cé yéu cau dang ky két hon phai nép gidy to
chitng minh tinh trang hén nhén (36i véi cong dan nuée ling giéng).

- Gidy to do €O quan co tham quyén cta nudc ¢ chung duong bién gisi voi Viét Nam lap, cap, xac nhan st dung dé ding
ky ho tich dugc mién hop phap hoéa lanh sy; dich ra tiéng Vi¢t va cd cam két cia nguoi dich vé viéc dich dung ndi dung.
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- Truong hop nguoi yéu cau ding ky két hon khong cung cép duoc gidy tor néu trén theo quy dinh hodc gidy to ndp, xuét
trinh bi tay x0a, stra chira, lam gid thi co quan dang ky ho tich c6 tham quyén hiy bo két qua dang ky két hon.
b) S6 lugng ho so: 01 bo
6.3. Poi twong thuc hién thi tuc hanh chinh: C4 nhan
6.4. Co quan giai quyét thi tuc hanh chinh:

Co quan thue hién thii tuc hanh chinh: Uy ban nhén dén xa ¢ khu vue bién gi6i noi cong dan Viét Nam thuong tra (cu tra
tai khu vuc bién gioi Viét Nam — Car,npu‘chia ¢ tinh Bong Thap: Xa Thong Binh, Tan Ho Co, Binh Phi thugc huyén Tan Hong; xa
Binh Thanh, Tan Hg1 thudc thanh phd Hong Ngu; xa Thuong Tho1 Hau A, Thuong Lac, Thuong Phude 1 thudoc huyén Hong Ngu).

Co quan phdi hop: Co quan quan ly CSDLQGVDC.
6.5. Két qua thure hién thii tuc hanh chinh:
+ Giéy chung nhan két hon (02 ban chinh), mbi bén vo, chéng 01 ban.

+ Ban dién tir Trich lyc két hon (Ban dién tir sé tu dong gui vé Kho quan 1y dir liéu dién tir cia c4 nhan/dia chi thu dién
tu/thiét b1 s6/dién thoai ciia nguodi yéu cau sau khi da hoan tat thu tuc dang ky két hon tai co quan dang ky hd tich).

6.6. Phi, 1& phi: Mién thu 18 phi két hon cta cong dan Viét Nam cu tra ¢ trong nudc va ding ky két hon gitta cong dan Viét
Nam véi cong dan Campuchia thuong tri thudc khu vuce bién gidi Viét Nam - Campuchia.

6.7. Tén miu don, miu to khai:

+ To khai dang ky két hon (néu nop ho so theo hinh thirc truc tiép);

+ Mau ho tich dién tir twong tac dang ky két hon (néu ndp hd so theo hinh thirc truc tuyén).
6.8. Yéu cau, diéu kién thue hién thi tuc hanh chinh:

- Cong dan Viét Nam thuong tra tai dia ban xa ¢ khu vuc bién gi6i dang ky két hon voi cong dan cia nudce lang giéng thudng
tr tai don vi hanh chinh twong duong cap xa cua Viét Nam ti€p giap voi xa ¢ khu vuc bién gidi cia Viét Nam noi cong dan Viét
Nam thuong tru.

- Nam tir da 20 tudi trg [én, nit tir du 18 tudi tré 1én;
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- Viéc két hon do nam va nif ty nguyén quyét dinh;

- Khong bi mét nang luc hanh vi dan su;

- Viéc két hon khong thudc mot trong cac truong hop cAm két hon, gdbm:

+ Két hon gia tao;

+ T4ao hon, cudng ép két hon, lira dbi két hon, can trd két hon;

1T Nguoi dang co vg, co chong ma két hon véi ngudi khac hodc chua c6 vo, chua co chong ma két hon voi nguoi dang co
chong, c6 vo;

+ Két hon giita nhitng ngudi ciing dong mau vé truc hé; giira nhirng nguoi co ho trong pham vi ba doi; giita cha, me nudi
v0i con nudi; gitta nguoi da tung 1a cha, me nudi véi con nudi, cha chdng vai con dau, me vo véi con ré, cha duong véi con riéng
ctia vo, me ké véi con riéng ctia chong;

* Nha nudc khong thira nhan hon nhan gifra nhitng ngudi cung gioi tinh.

6.9. Can cwr phap ly cua thu tuc hanh chinh:

- Diéu 7, 9 Luat Ho tich nim 2014;

- Piéu 8 Luat Hon nhan va gia dinh nam 2014;

- Piéu2, 3,9, 18 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh chi tiét mot sé diéu va bién phap
thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit 1iéu ho tich dién tu, dang ky ho tich
tryc tuyén,;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phi sira d6i, b0 sung mét s6 diéu cia cac nghi dinh lién quan
dén viéc nop, xuat trinh s6 hg khau, s6 tam tri giay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Piéu 2 Nghi dinh s6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sira d6i, b6 sung mét sé diéu ciia cie Nghi dinh trong
linh viee ho tich, quoc tich, ching thuyec;

- Dicu2, 3,4 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phép quy dinh chi tiét thi hanh mot s6
di€u cua Luat HQ tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mdt so6 diéu va bién phap


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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thi hanh Luat HO tich;

- Thoéng tu s6 01/2022/TT-BTP ngay 04/01/2022 cta B trudng B Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi
hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s¢ dit liéu hoi tich dién ttr, dang ky ho tich truc
tuyen

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B6 Tu phap sira doi, bé sung mot sd ndi dung ctua Thong tu sb
01/2022/TT-BTP ngay 04/01/2022 ctia Bo truong B Tu phap quy dinh chi tiét thi hanh mot s6 diéu ctia Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cta Chinh pha quy dinh vé Co sé dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Piéu 2 Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong B Tu phap stra doi, bo sung mot sd diéu cia Thong
tu sé 02/2020/TT-BTP ngay 08/4/2020 cua B truong B Tu phap ban hanh, hudong dan st dung, quan Iy mau so quéc tich va mﬁu
glay td vé quoc tich va Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua B¢ truong B Tu phap quy dinh chi tlet thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phil quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat HQ tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai chinh quy dinh mtrc thu, ché do thu, ndp, quan ly va
str dung phi khai thac, su dung thong tin trong co so' dur liéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhén la nguoi gbc
Vi¢t Nam, 1€ phi quoc tich;

- Khoan 3; Diém a, b, ¢ Khoan 4 Diéu 1 Nghi quyét s6 51/2021/NQ-HDND ngay 17/8/2021 ciia Hoi dong nhan dan Tinh
ban hanh quy dinh muc thu, ché do thu, ndp, quan Iy va stir dung 1€ phi h tich trén dia ban tinh Dong Thép.

6.10. Luu ho so (ISO):

Thanh phan ho so lvu B¢ phan luu trir Thoi gian luu

- Nhu muc 6.2;

- Két qua giai quyét TTHC hodc Vin ban tra 1oi ctia don vi d6i voi hd so khong
dap Gmg yéu cau, diéu kién.

- Hd so tham dinh (néu c6) Tir 01 ndm, sau d6 chuyén hd so
- Vin ban trinh co quan cap trén (néu co) dén kho luu trit cia UBND cép x4
Céac biéu mau theo Khoan 1, Piéu 9, Thong tu sé 01/2018/TT-VPCP ngay
23/11/2018 ctia Bo truong, Chii nhiém Van phong Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cia

B6 phén chuyén mén duoc
giao xur Iy ho so

B6 phan tiép nhan va tra két qua
cua UBND cap xa.



https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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Chinh phit vé& thuc hién co ché mot cira, mot cira lién thong trong gidi
quyét thu tuc hanh chinh.

*Ghi ch(: Stra d0i, bo sung Trinh tu, cach thirc, thoi gian giai quyét thu tuc hanh chinh; thanh phan ho so; can cir phap ly cua thu
tuc hanh chinh theo Quyet dinh s6 85/QD-BTP ngay 14/01/2025 ctua B truong B Tu phap cong bo thu tuc hanh chinh méi ban
hanh/dugc stra do1, b6 sung trong linh vuc ho tich thuc hién tai co quan dang ky ho tich thu¢c pham vi chirc nang quan ly cuia B
Tu phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap — Tuw do — Hanh phuc

1) TO KHAI DPANG KY KET HON @)

KInh @z @i s

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc @

Quéc tich®

Noi cu tra @

Gidy to tity than ©

Két hon lan thir may

Chiing t61 cam doan nhitng 161 khai trén day la dung su that, viéc két hon cua chung t6i 1a tu nguyén,
khong vi pham quy dinh cta Ludt hon nhan va gia dinh Viét Nam.

Chuing t6i chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ctia minh.

Pé nghi Quy co quan ding ky.

, NGAY e thang ............ nam...............
Bén nir Bén nam
(Ky, ghi r0 ho, chitr dém, tén) (Ky, ghi r0 ho, chit dém, tén)
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Chu thich:

M @ Trudong hop 1am thu tuc ding ky két hon co yéu té nude ngoai, thi phai dan anh cua hai
bén nam, ni.

) Ghi 16 tén co quan ding ky két hon.

) Chi ghi trong truong hop nguoi cé yéu cau dang ky hé tich chiea cé/khéng cung cdp so
dinh danh ca nhdan/can cudc cong dan/thé can cuoc/chirng minh nhdan dan.

Truong hop phdi cung cdp théng tin “Noi cuw trii” thi ghi theo noi dang ky thuong trii; néu
khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru, truong hop khong co noi dang ky
thwong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

®) Ghi $6 dinh danh cd nhan/can cuée cong dan/thé cin cude (vi du: Can cwée cong dian sé
025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Truwong hop khéng cé s6
dinh danh cd nhdn/can cwéc cong dan/thé can cwée thi ghi gidy to hop 16 thay thé (hé chiéu, chirng
minh nhan dan,...).

©) P¢& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC PANG KY KET HON

I. Théng tin bén nir

(1) Anh (trudng hop lam thi tuc dang ky két hon cé yéu té nudc ngoai);

(2) Ho, chit dém, tén;

(3) Ngay, thang, ndm sinh (tach biét riéng 03 trudng thong tin ngdy, thang, nam);
(4) Dan toc;

(5) Qudc tich;

(6) Sb dinh danh cé4 nhén;

(7) Gidy to tuy than: Loai glay t& str dung (CCCD/CMND/H chiéu/Gidy to hop 16 thay thé); s, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;.

(8) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng);

(9) Két hon 1an thir may.

I1. Théng tin bén nam

(10) Anh (truong hop 1am thu tuc diang ky két hon c6 yéu td nude ngoai);

(11) Ho, chit dém, tén;

(12) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(13) Dan toc;

(14) Quédc tich;

(15) Sb dinh danh c4 nhén;

(16) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy o hop 18 thay thé); sd,
ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(17) Noi cu tra (noi thudng tra/noi tam trd/noi dang sinh sdng);
(18) Két hon lan thir méy;

(19) Bé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(20) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip 1a ding sy that, viéc két hon cia hai bén 1a hoan
toan tu nguyén, khong vi pham quy dinh ctia Luét hon nhan va gia dinh Viét Nam, chiu hoan toan
trach nhiém trudc phap ludt vé ndi dung cam doan clia minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu trii da dugc khai thac tir CSDLQGVDC, duogc
h¢ thong dién tu dong thi khong phai xuat trinh (theo hinh thire truc ti€p) hodc tai 1én (theo hinh thirc
tryc tuyen).
* Mau dién tir tuong tac ghi nhén thoi gian (gio, phut, gidy, ngdy, thang, nam) hoan tat viéc cung cap
thong tin; ngudi yéu cau trude d6 da diang nhip vao hé thdng, thyuc hién xac thuc dién tir theo quy dinh.
Ngudi yéu cau dang ky két hon nhan ban chinh Gidy chimg nhan két hon truc tiép tai co quan ding ky
ho tich.

) Ban dién tir s€ tu dong gu:l vé Kho quan ly dﬁ liéu dién tir cia cé’nhén/dia chi thu dién tir/thiét
bi s6/dién thoai clia nguoi yéu cau sau khi da hoan tat thi tuc dang ky két hon tai co quan dang ky ho
tich
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

e — ngay.....thang .....nam ...
Sé: ITLKH

TRICH LUC KET HON
Ho, chir dém, tén vo': ....................ec.............  Ho, chir dém, tén chdng: ...

Ngay, thang, ndm sinh: .............................. Ngay, thang, namsinh: ...

Dantoc: ... DANEOCT e

QUAC tCH: oo QUOC HCR e

NOLCUIU: oo NOT CU TV e,

NGUOI KY TRICH LUC

(Quét QRcode dé
c6 thong tin cdp nhat)
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Chu thich:
®Truong hop ding ky lai két hon; dang ky hon nhén thyc té theo quy dinh tai khoan 2 Diéu 44 cua Nghj dinh s6
123/2015/ND-QP; cong nhan vi¢c két h{)n theo quy dinh tai Biéu 11 Ludt hon nhan va gia dinh; thuc hi¢n lai
viéc dang ky ket hon theo quy dinh tai Pi€u 13 cia Luat hon nhan va gia dinh thi ghi rd tai muc nay va ghi rd ngay
xac lap quan hé hén nhan.
Vi du: - Dang ky lai két hon, quan hé hon nhan duge xac 1ap tir ngay 01/5/1998

- Pang ky hon nhén thyc té theo quy dinh tai khoan 2 Diéu 44 ciia Nghi dinh s6 123/2015/ND-CP, quan hé
hon nhén dugce xac 1ap tir ngay 01/5/1985

- Quan h¢ hon nhan dugc cong nhan tir ngay ..... theo Ban an/Quyét dinh s6 .... ngay ... cia TAND ......
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7. Thit tuc Piing Ky nhan cha, me, con ¢ yéu t6 nwée ngoai tai khu viee bién giéi
7.1. Trinh tw, cach thirc, thoi gian gidi quyét thu tuc hanh chinh

T Trinh tu thuc hién Cach thire thwe hién Thoi gian gidi quyét
Buwéc 1 | Nop ho so thi tuc hanh chinh: | C4 nhan chuan bi hé so day du theo quy dinh va nop ho 80 (bén nam hodc | Sang: tr 07 gio dén
bén nit ¢6 thé ndp hd so ma khéng can c6 vin ban ty quyén cia bén con lai) | 11 gio 30 pht;
qua cac cach thac sau: - Chiéu: tir 13 gio 30
1. Nop truc tiép qua BO phan tiép nhan va tra két qua cia UBND cép xa. dén 17 gio cua Ccac
2. Qua Céng dich vu cong Qudc gia (dichvucong.gov.vn) hodc Coéng dich vu | ngay 1am viéc.
cong Tinh (dichvucong.dongthap.gov.vn).
Buéc 2 | Tiép nhan va chuyén ho so thi | Doi voi ho so duge ndp truc tlep, cong chuc tiép nhan ho so tai Bo phén tiép Chuyen ngay ho S0

tuc hanh chinh

nhan va tra két qua xem x¢t, kiém tra tinh chinh x4c, day du ctia ho 803 quet
(scan) va luu trix hd so dién tir, cap nhat vao co s dit liéu ciia phan mém mot
ctra dién tir cia Tinh.

Péi v6i hd so dugc ndp qua Codng dich vu cbng Tinh
(dichvucong.dongthap.gov.vn), Cong dich vu cong Qudc gia
(dichvucong.gov.vn), cong chirc tiép nhan ho so tai Bo phén tiép nhan va tra
két qua xem xét kiém tra tinh chinh xac, day du cua ho so va luu trir ho so
dién tur.

a) Truong hop hd so chua day du, chua chinh xac theo quy dinh, cong chire
tlep nhan hd so phai hudng dan dai dién t6 chue, ca nhan bd  sung, hoan thién
hd so theo quy dinh va néu 15 1y do theo mau Phiéu yéu cau bd sung, hoan
thién ho so;

b) Truong hop nguoi co yeu cau khéng bé sung, hoan thién dwoc hé so thi tir
chéi nhdn ho so, _cong chirc tiép nhén hé so phdi néu ré 1y do theo mau Phiéu
tir choi gidi quyet hé so thii tuc hanh chinh;

¢) Truong hop ho so day du, chinh xac theo quy dinh cong chuc tiép nhan hd
so va lap Glay tiép nhan ho so va hen ngay tra két qua hoic gui ngay Phiéu
hen, tra két qua qua thu dién tir hodc guri tin nhan hen tra két qua qua dién
thoai di dong cho nguoi c6 yéu cau (neu ngueoi ¢é yéu cau lwa chon hinh thirc
nop ho so truec tuyén); ddng thoi, chuyén cho co quan cé tham quyén dé giai
quyét theo quy trinh.

d) Trueong hop givi qua hé thong buwu chinh, thi ngueoi thu Iy ho so giri Phiéu
thu Iy cho nguwoi ndp hé so qua hé théng buwu chinh.

tiép nhan tryc tiép
trong ngay lam viéc
(khong dé qua 04 gio
lam viéc) hoac chuyén
vao dau gio ngdy lam
viée tiép theo ddi véi
truong hop tiép nhan
sau 15 gio hang ngay.
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Buwoc 3

Giai quyét thi tuc hanh
chinh

Sau khi nhdn ho so thii tuc hanh chinh tir B phdn tiép nhdn va tra két qua
chuyen dén, Cong chirc tw phdp - hé tich tham tra hé so (tham tra tinh thong
nhat, hop [¢ cua cac thong tin trong ho so, gidy to, tai liéu do ngueoi yéu cau
nép, xudt trinh hodc dinh kem).

+ Truong hop ho so can b sung, hoan thién hodc khong dii diéu kién gidi
quyet phdi tir choi thi giri thong bao vé tinh trang hé so téi B6 phdn mét cira
dé thong bdo cho nguoti ngp ho so;

+ Truong hop can phai kiém tra, xdc minh lam ré hodc do nguyén nhan khdc
ma khong thé tra két qua dung thoi glan da hen thi cong chirc lam cong tdac
hé tich lgp Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu ré Iy do
chdm tra két qua va thoi gian hen tra két qua, chuyen B§ phdn mét civa dé
tra cho nguoi c6 yéu cau (neu nguoi co yéu cau lya chon hinh thite nép ho
so true tiép), hodc gui Phiéu xin 16i va hen lai ngay tra két qua qua thi dién
tr hodc guri tin nhdn qua dién thoai di dong cho nguroi co yéu cau (néu ngueoi
co yéu cau lya chon hinh thurc nop ho SO triec tuyén).

+ Cong chirc i phdp - ho tich niém yét viéc nhédn cha, me, con tai tru sé Uy ban
nhan dén cdp xd.

+ Néu thdy viéc nhédn cha, me, con la ding va khong cé tranh chap, ho so day
dii, hop 16, ding quy dinh, truong hop tiép nhdn hé so dang ky nhdn cha, me,
con theo hinh thirc truc tié}?, thi cong chure tw phap - ho tich thuc hién viéc ghi
vao S6 ding ky nhdn cha, me, con, cdp nhdt thong tin ding ky nhdn cha, me,
con trén Phdn mém dang ky, quan Iy ho tich dién tir dung chung.

Truong hop tiép nhdn ho so dang ky nhdn cha, me, con theo hinh thirc truc
tuyén, cong chirc tw phdp - hé tich gui lai biéu mau T rich luc dang ky nhdn
cha, me, con dién tir voi thong tin ddy dii cho nguweoi yéu cau qua thu dién tir hodc
thiét  bi so.

Ngueoi yéu cdu c6 trach nhiém kiém tra tinh chinh xdac, ddy di cia cac théng
tin trén biéu mau Trich luc dang ky nhan cha, me, con dién tir va xdac nhan
(toz da mot ngay).

Néu nguoi c6 yéu cau xdc nhin thong tin da thong nhdt, day di hodc khong
6 phan hoéi sau thoi han yéu cau thi cong chire tw phdp - ho tich thiee hién
viéc ghi ndi dung vio S6 dang ky nhdn cha, me, con, cdp nhdt thong tin ding
ky nhdn cha, me, con trén Phan mém dang ky, quan 1y h¢ tich dién tir ding
chung.

07 ngay 1am viéc néu
day da glay to; 12
ngay lam viéc néu
can phai xac minh,

trong do:
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- Cong chire tw phap - ho tich in Trich luc dang ky nhan cha, me, con, trlnh
Lénh dao UBND ky, chuyén Bo phdn mét cua tra két qua cho nguoi c6 yéu cau.
a) Ngay sau khi nhan du gidy to theo quy dinh:

1. Tiép nhén hd so (B6 phan TN&TKQ)

2. Giai quyét ho so, trong d6:

+ Cong chuc tu phap - ho tich: thAm dinh hd so va niém yét viéc nhan cha, me,
con tai tru s¢ Uy ban nhan dén cép xa.

+ Nguoi yéu cau xac nhan thong tin trén hd so truc tuyén.

+ Lanh dao Uy ban nhan dan x& ky cap xa

+ Van thu

b) Truong hop can phai xac minh.

1. Tiép nhén ho so (Bo phan TN&TKQ)

2. Giai quyét ho so, trong do:

+ Cong chirc tu phap - ho tich

+ Truwong hop can phdi kiém tra, xdc minh lam ro

+ Nguoi yéu cau xac nhan thong tin trén ho so truc tuyen.

+ Lanh dao Uy ban nhan dan x& ky cap xa
+ Van thu

07 ngay, trong do:
0,5 ngay

6,5 ngay lam viéc
05 ngay

Tbi da mot ngay (thoi
gian guri Nguoi yéu
cau xac nhan khong
tin vao thoi gian gidi

quyét ho so)
01 ngay
0,5 ngay
12 ngay trong do:
01 ngay
11 ngay
09 ngay

Thoi gian gui xdc

minh khong tin vao

thoi gian gidi quyét ho

S0

Téi da mot ngay (thoi
gian gui Nguoi yéu
cau xac nhan khong
tin vao thoi gian giai

quyét ho so)
01 ngay
01 ngay

Bworc 4

Tra két qua giai quyét thi tuc
hanh chinh

Cong chiic tiép nhan va tra két qua nhap vao so theo ddi hd so va phan mém
dién tur thuc hién nhu sau:

- Thong bédo cho cad nhan biét trude qua tin nhén, thu dién tir, dién thoai hodc
qua mang xa hdi dugc cap co thim quyén cho phép ddi v6i ho so giai quyét
thu tuc hanh chinh trudc thdi han quy dinh.

- Sang: tir 07 gior dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua céc
ngay lam viéc.
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- Ca nhan nhan két qua giai quyét thu tuc hanh chinh theo thoi gian, dia diém
ghi trén Gidy tiép nhan ho so va hen tra két qua (xuét trinh gidy hen tra két
qua). Cong churc tra ket qua kiém tra phiéu hen va yéu cdu ngudi dén nhan
két qua ky nhén vao sO va trao két qua.

- P6i v6i hd so nop true tuyen. C4 nhan nhan két qua tryc tiép tai B phan
tiép nhan va tra két qua cia UBND cép x3 theo thong tin phan hoi (thu dién
tir, tin nhan) cuia Cong Dich vu cong cta Tinh hodc Cong dich vu cong Qudc
gia, khi di mang theo hd so gbc dé dbi chiéu va nop lai cho can b tiép nhan
ho so.

7.2. Thanh phan, s6 lwong ho so
a) Thanh phan ho so
- To khai dang ky nhan cha, me, con theo mau (néu nguoi ¢6 yéu cau lya chon ndp ho so theo hinh thic truc tiép);

- Mau ho tich dién tir tuong tac dang ky nhén cha, me, con (do nguoi c6 yéu cau cung cap thong tin theo huéng dan trén Cong
dich vu cong, néu ngudi c6 yéu cau lya chon ndp hd so theo hinh thire truc tuyén);

- Nguoi cd yéu cau dang ky nhan cha, me, con thuc hién viéc ndp/xuit trinh (theo hinh thuc truc tiép) hodc tai 18n (theo hinh
thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:
- Chiing cr chimmg minh quan h¢ cha, con hoac quan hé me, con gém:

+ Vin ban cua co quan y té, co quan giam dinh hodc co quan khac c6 thAm quyén xac nhan quan hé cha con, quan hé me
con.

+ Truong hop khong c6 van ban néu trén thi cac bén nhéan cha, me, con 1dp van ban cam doan vé mbi quan h¢ cha, me, con,
C0 it nhat hai nguoi lam ching vé moi quan hé cha, me, con.

* Gidy to phai xuit trinh:

- H{ chiéu/Chirng minh nhan dan/Thé can cude cong dan/Thé can cuée/Can cude dién ti/Gidy chimg nhdn cdan cuwde hodc
cac giay to khac c6 dan anh va thong tin c4 nhan do co quan c6 thdm quyén cap, con gia tri st dung dé chiing minh v€ nhin than
ctia nguoi co6 yéu cau dang ky nhan cha, me, con. Truong hop cac thong tin ca nhan trong cac giay to nay da co trong CSDLQGVDC,
CSDLHTDT, dugc hé thong dién tu dong thi khong phai tai 1€n (theo hinh thuc tryc tuyén);
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- Giéy td ¢6 gid tri ching minh thong tin vé cu tra trong truong hop co quan dang ky ho tich khong thé khai thac duogc
thong tin vé noi cu tri ciia cong déan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghj dinh s 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu. Truong hop cac thong tin vé glay to chimg minh noi cu tra da dugc khai thac tr Co s dir li€u quoc
gia vé dan cu bang cac phuong thirc nay thi nguoi c¢6 yéu cau khong phai xuat trinh (theo hinh thire true tiép) hodc tai 1én (theo
hinh thire truc tuyén);

- Ban sao gidy to ching minh nhan than, gidy t& ching minh noi thuong tri & khu vuc bién gidi ciia cong dan nude lang
gieéng.

*Luwuy

- D6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh thirc truc tiép:

+ Ngudi tiép nhan co trach nhiém kiém tra, doi chleu voi thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu trong
ho so va tra lai cho nguoi xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé nop ban sao ching thue tur ban chinh hodc ban sao dugc cép tir s6 goc hoic ban chyp
kém theo ban chinh gidy to dé ddi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi tiép nhén
c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy
to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so dang ky ho tich theo quy dinh cua phép luat hd tich, khong duoc
yéu cau nguoi dang ky hd tich ndop thém giay to ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong Co s& dit liéu qudc gia vé dan cu theo quy dinh phap luat néu
nguoi yéu cau dang ky hd tich da cung cap ho, chir dém, tén; ngay, thang, nam sinh; so dinh danh cd nhdn/thé can cudc cong
dan/the can cuoc/chirng minh nhan dan/can cuoc dién tu. Truong hop cac thong tin can khai thac khong co6 trong Co sé dir ligu
quoc gia v€ dan cu thi d€ nghi nguoi yéu cau ké khai day du.

- Déi véi gidy to gii kém theo néu ngudi yéu cau ndp ho so theo hinh thire tryc tuyén:

+ Ban chup céc gidy to giri kém theo ho so ding ky nhan cha, me, con tryc tuyén phai bao dam rd nét, day du, toan ven vé noi
dung, 1a ban chup bang may anh, dié€n thoai hodac duoc chup, duoc quét bang thiét bi dién ti, tir gidy to duoc cap hop 1€, con gia tri sur
dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky nhan cha, me, con truc tuyén di c6 ban sao dién tir hodc da c6
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ban dién tir gidy t& ho tich thi nguoi yéu cau duoc str dung ban dién tir nay.
+ Khi dén co quan dang ky h¢ tich nhan két qua (Trich luc dang ky nhén cha, me, con/ban sao Trich luc dang ky nhan cha, me,

con) ngudi 6 yéu cau dang ky nhan cha, me, con phai xuit trinh gidy to tiy than dé xac dinh nhéan than; ndp ban chinh gidy to, tai liéu
la chitng cr chirng minh quan hé cha, con hoac quan hé me, con theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 thim quyén ctia nudc ¢ chung duong bién gidi véi Viét Nam 14p, cip, xac nhan sir dung dé ding
ky ho tich dugc mién hop phap hoa lanh su; dich ra tiéng Viét va c6 cam két cia ngudi dich vé viée dich dung noi dung.

- Truong hop ngudi yéu cau dang ky nhan cha, me, con khong cung cap dugc gidy to néu trén theo quy dinh hodc gidy to
ndp, xuat trinh bi tdy x0a, stra chira, lam gia thi co quan dang ky hd tich c6 tham quyén huy bo két qua dang ky nhan cha, me, con.

- Truong hop cho phép ngudi yéu cau ding ky ho tich 1ap vin ban cam doan vé ndi dung yéu cau diang ky ho tich thi co quan
dang ky ho tich phai giai thich rd cho nguoi 1a8p van ban cam doan vé trach nhiém, hé qua phap ly cua viéc cam doan khong ding
su that.

Co quan dang ky ho tich tir chbi giai quyét hodc dé nghi co quan c6 tham quyén hily bo két qua diang ky ho tich, néu co co
sO xac dinh ndi1 dung cam doan khong ding su that.

b) S6 lugng hd so: 01 bd

7.3. Poi twong thue hién thi tuc hanh chinh: C4 nhan

7.4. Co quan giai quyét thi tuc hanh chinh:

Co quan thue hién thii tuc hanh chinh: Uy ban nhén dan xa ¢ khu vuc bién gi6i noi cong dan Viét Nam thuong tra (cu tra
tai khu vuc bién gioi Viét Nam — Campu‘chia ¢ tinh Bong Thap: Xa Thong Binh, Tan Ho Co, Binh Pht thu¢c huyén Tan Hong; xa
Binh Thanh, Tan Hg1 thudce thanh phé Hong Ngu; xa Thuong Tha1 Hau A, Thuong Lac, Thuong Phudce 1 thuoc huyén Hong Ngu).

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

7.5. Két qua thue hién thi tuc hanh chinh:

+ Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc ding k¥ nhan cha, me, con (trudng hop yéu cau cip
ban sao Trich luc dang ky nhan cha, me, con).
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+ Ban dién tir Trich luc dang ky nhan cha, me, con (Ban dién tur s€ tu dong giri vé Kho quan 1y dit li€u dién tr cia ca nhan/dia
chi thu dién ti/thiét bi s6/dién thoai cua ngudi yéu cau sau khi da hoan tat thu tuc dang ky nhan cha, me, con tai co quan dang ky
ho tich).

7.6. Phi, 1€ phi:

-,Déi, v6i hd so ndp qua DVC truc tuyén: mie thu phi, 18 phi biang 50% mirc thu ap dung cho hd so ndp truc tiép (dugc &p
dung dén hét ngay 31/12/2025).

- Ddi v6i hd so ndp truc tiép: Lé phi ding ky nhan cha, me, con: 10.000 dong/trudng hop.

- Phi cép ban sao Trich luc ding ky nhan cha, me, con (néu c6 yéu cau) thyc hién theo quy dinh tai Thong tu s6 281/2016/TT-
BTC ngay 14/11/2016 cua Bo Tai chinh: 8.000 dong/ban sao Trich luc/su kién hd tich da dang ky.

Mién thu 1¢ phi ddi véi:

- Pang ky ho tich cho nguoi thudc gia dinh c6 cong vdi cach mang; nguoi thude ho nghéo, ngudi khuyét tat.

- Bang ky ho tich cho tré em, nguoi cao tudi, d(‘A)ng bao dan toc thiéu sb & cac xa ¢ diéu kién kinh té - xa hoi dic biét kho khan.
7.7. Tén miu don, miu to khai:

+ To khai dang ky nhan cha, me, con (néu nop hd so theo hinh thire truc tiép);

+ Mau hd tich dién tur tuong tac dang ky nhan cha, me, con (néu nop hd so theo hinh thire truc tuyén).

7.8. Yéu ciu, diéu kién thuc hi¢n thi tuc hanh chinh:

- Viéc nhan cha, me, con gitta cong dan Viét Nam thuong tru tai dia ban xa ¢ khu vuc bién gioi voi cong dan cua nude lang
giéng thudng tr tai don vi hanh chinh trong duwong cap xi ctiia Viét Nam, tiép giap véi xa ¢ khu vuc bién gi6i ciia Viét Nam noi
cong dan Viét Nam thuong tru.

- Bén nhan va bén duoc nhan 1a cha, me, con déu con séng.

- Viéc nhan cha, me, con khong c6 tranh chép.

- Trudng hop nam, nit chung sdng véi nhau nhu vo chong, khong dang ky két hon, sinh con, nguoi con séng cung voi nguoi
cha, khi ngudi cha lam thu tuc nhan con ma khong lién hé dugc voi ngudi me thi khong can co y kién ctiia nguoi me trong To khai
dang ky nhan cha, me, con.
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7.9. Can cwr phap ly cua thu tuc hanh chinh:

- Diéu 90, 91 Luat Hon nhan va gia dinh nam 2014,

- Diéu 7, 9 Lut Ho tich nim 2014;

- Piéu 2, 3,9, 19 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét mot sé diéu va bién phap
thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s& dit liéu hd tich dién tir, ding ky ho tich truc tuyén;

- Nghidinh sO 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra d6i, bo sung mot s6 diéu cua cac nghi dinh lién quan
dén viéc nop, xuat trinh s6 ho khau, s6 tam tra giay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Piéu 2 Nghi dinh s6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sira déi, b6 sung mot sé diéu cia cdc Nghi dinh trong
linh vure ho tich, quoc tich, chitng thuc,

- Dicu 2,3, 4 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B truong By Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat HQ tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mdt so diéu va bién phap
thi hanh Luat Ho tich;

- Thong tur s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo truong B Tu phép quy dinh chi tiét mdt s6 diéu va bién phap thi hanh
Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s& dir liéu hdi tich dién tir, ddng ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngy 02/8/2023 ctia BO Tu phap sira doi, bo sung mot s6 ndi dung clia Thong tu s
01/2022/TT-BTP ngay 04/01/2022 cua B¢ trudng Bo Tu phap quy dinh chi tiét thi hanh mot so di¢u ciia Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Diéu 2 Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo truéng Bo Tu phap stra d6i, bd sung mot so dleu cua Thong
tu so 02/2020/TT-BTP ngay 08/4/2020 cua B truong B Tu phap ban hanh, huong dan st dung, quan Iy mau s6 quoc tich va mau
glay t vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong B Tu phap quy dinh chi tlet thi hanh mot s6

diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi1 quy dinh chi tiét mot sé diéu va bién phap
thi hanh Luat HQ tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai chinh quy dinh mure thu, ché d6 thu, nop, quan 1y va
stir dung phi khai thac, str dung thong tin trong co s& dit liéu ho tich, phi xac nhan c¢6 qudc tich Viét Nam, phi xac nhan 1a ngudi goc



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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Viét Nam, 1¢ phi quéc tich;

- Khoan 3; Diém a, b, ¢ Khoan 4 Dicu 1 Nghi quyét s6 51/2021/NQ-HPND ngay 17/8/2021 cua Hoi dong nhan dan Tinh
ban hanh quy dinh murc thu, ché do thu, ndp, quan Iy va sir dung 1€ phi ho tich trén dia ban tinh Bong Thép;

- Piéu 3 Nghi quyét sd 39/2023/NQ-HDND ngay 18/7/2023 cua Hoi d6ng nhan dan tinh Pong Thap Quy dinh muc thu ph1
1¢ phi d6i v6i hoat dong cung cap dich vu cong bang hinh thirc tric tuyén trén dja ban tinh Dong Thap (duoc ap dung dén hét ngay

31/12/2025).
7.10. Luu ho so (ISO):
Thanh phin hd so luu B¢ phan luwu triv Thoi gian luu
- Nhu muc 7.2;

- Két qua giai quyét TTHC hodc Vin ban tra 10i ctia don vi ddi véi hod so khong
dap tng yéu cau, diéu kién.

- Ho so tham dinh (néu co)

- Vin ban trinh co quan cip trén (néu co)

Cong chirc tu phap — h¢ tich
duogc giao xt ly ho so

Céc biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP ngay
23/ 1 1‘/20 18 cua B9 truong, Chu nhiém Vén’ph(‘)ng Chinh phu quy dinh chi tiét mot
s0 di€u va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua
Chinh phit vé& thyc hién co ché mot cira, mot cira lién thong trong giai
quyét thil tuc hanh chinh.

B0 phan tiép nhan va tra két qua
cua UBND cap xa.

Tt 01 nam, sau d6 chuyén ho
so dén kho luu trir cia UBND
cap xa

*Ghi ch(: Sira ddi, bo sung Trinh ty, cach thic, thoi gian gidi quyét thu tuc hanh chinh; thanh phan bé so; can ctr phap 1y cia thu
tuc hanh chinh theo Quyet dinh s6 85/QD-BTP ngay 14/01/2025 cua B truong B Tu phap cong bo thu tuc hanh chinh méi ban
hanh/dugc stra d61, bd sung trong linh vuc ho tich thyc hién tai co quan dang ky hd tich thuoc pham vi chirc nang quén ly cua Bo

Tu phap.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

KINh @z ot
Ho, chit dém, tN NEUWOT YEU CAUL .....ovvvoveeeececeeeee e ess s

Ngay, thang, nam sinh:

Quan hé v&i ngudi nhan cha/me/con: @ ..ot

Dé nghi co quan cong nhin nguoi cé tén dwéi day:

LA cia nguoi co tén duwdi day:
HO, CIilt GEIM, TE11: ..eviiiiiie ettt ettt e s b e s be et e s b e e te e besbeeseenbesaeesresbeenbesteataenrenreas

To6i cam doan VIEC NhAN.........ccoveeviveeiiriee i noi trén la dang sy that, tu nguyén, khong co tranh
chap va chiu trach nhiém truéc phap luat vé cam doan ciia minh.

Nguoi yéu cau
(Ky, ghi v6 ho, chir dém, tén)

Y kién ciia ngudi hién dang 12 me hoic cha®

Dé nghi cip ban sao®: C6 D Khoéng ]
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Sé luong:....... ban

Chu thich:

@ Ghi r0 tén co quan dang ky nhan cha, me, con.

@ Chi ghi trong trieong hop ngudi c¢é yéu cau dang ky hé tich chwa cé/khéng cung
cdp sé dinh danh cd nhdn/can cude cong dan/thé can cude/chirng minh nhén dan.

Truong hop phdi cung cdp théng tin “Noi cu trii” thi ghi theo noi ding ky thuong
trii; néu khéng cé noi dang ky thuong trii thi ghi theo noi dang ky tam trii; truong hop
khong co noi dang ky thwong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

®) Ghi s6 dinh danh cé nhdn/can cuwde cong dan/thé can cudc/sé Gidy khai sinh (ddi
VOl tré em)

Vi du: - Céin cude cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cdp
ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén sé 02 do UBND xd My Thang, huyén My
Léc, tinh Nam Binh cdp ngay 15/11/2014.

Truwong hop khéng cé sé dinh danh cé nhdn/cin cude cong dan/thé can cude thi ghi
gidy to hop 1é thay thé (h$ chiéu, chitng minh nhén dan,...).

) Chi khai trong truong hop ngudi yéu cau khong dong thoi 1a ngudi nhan
cha/me/con.

®) Chi khai trong truong hop cha hoac me nhan con chua thanh nién hodc nguoi da
thanh nién nhung mat nang lyc hanh vi dan sy, ghi 'y kién ctia ngudi cha néu me 1a nguoi
yéu cau ¥ kién nguoi me néu cha 1a nguoi yéu cau (tru truong hop nguoi d6 da chét, mat
tich, mat nang lyc hanh vi dan su hodc han ché nang luc hanh vi dan su).

) P& nghi d4nh ddu X vao 6 néu c6 yéu ciu cap ban sao va ghi rd s6 luong.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC

PANG KY NHAN CHA, ME, CON

I. Thong tin vé ngudi yéu cu ding ky nhin cha, me, con
(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 16 thay thé); sd, ngay, thang,
nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng);

(5) Quan hé v6i nguodi duge nhan cha/me/con.

II. Théng tin vé ngwdi nhan

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 trudng thong tin ngay, thang, nam);
(8) Gidi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) S6 dinh danh c4 nhén;

(12) Gidy to tily than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 16 thay thé); s6, ngay, thang,
nim cap, co quan cip; ban chup dinh kém;

(13) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh sdng).

II1. Théng tin vé ngudi dwoc nhan

(14) Ho, chit dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Gidi tinh;

(17) Dan tdc;

(18) Qudc tich;

(19) Sb dinh danh c4 nhén;

(20) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy t& hop 16 thay thé); s6, ngay, thang,
nam cip, co quan cap; ban chup dinh kém;

(21) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh sdng);
(22) Bé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(23) Hé so dinh kém theo quy dinh.
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* Ngudi yéu ciu cam doan cac thong tin cung cip 1a dung sy that va chiu hoan toan trach nhiém trudc phap
luét vé noi dung cam doan ctia minh.
* Trudng hop céac thong tin vé gidy to chimg minh noi cu tra d dugc khai thac tir CSDLQGVDC, dugc hé
thong dién tyr dong thi khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén)
* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tat viéc cung cép thong
tin; nguoi yéu cau trude d6 da dang nhép vao h¢ théng, thuc hién xac thuc dién tir theo quy dinh.
Ngudi yéu cau dang ky nhan cha, me, con nhan Trich luc dang ky nhan cha, me, con (ban chinh) truc tiép tai
co quan dang ky ho tich.

Ban dién tir s& tu dong giri vé Kho quan 1y dit liéu dién tir ctia c4 nhan/dia chi thu dién tir/thiét bi

sb/dién thoai ciia nguoi yéu cau sau khi d3 hoan tt thu tuc dang ky nhén cha, me, con tai co quan dang ky ho
tich.
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CONG HOA XA HOI CHU NGHIA VIET NAM

G DPoc lap - Tw do - Hanh phic
Sé:»  /TLCMC . ,ngay....thang .....nam .............

TRICH LUC
PANG KY NHAN ....ccovvvvnernnrrenecnerenene®

X4c nhén ding Ky viée nhan ... ® gifra:

Ho, chit @8m, t€n Cha/me: ........ i e
Ngay, thang, nam SINh: ... e e
Gioitinh: ... Dan toc: ..o Quéc tich:

GHAY 1O 1Y thAN: ...

HoO, Chlt €I, 181 COM: ..ottt e e e e
Ngay, thang, n@m Sinh: ... e
Gi6i tinhe. DAN tOC QUOC HCR: e

Gidy khai sinh/Giay to thy thAN: . ......oeeeeee e,

NGUOI KY TRiCH LUC

(Ky, ghi rd ho, chit dém, tén, chirc vy, dong diu)

@1 Ghi tén co quan cép Trich luc (ghi du cac cAp hanh chinh).

(32) Ghi theo sb trong Sé dang ky nhan cha, me, con.

33) Ghi rd viéc dang ky nhan: cha, con ho#ic me, con tiy theo ding ky viéc cha nhan con/con nhan cha hodc me nhan
con/con nhan me.
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PHAN GHI CHU NHUNG THONG TIN THAY DOI SAU NAY

S
TT

Ngay, thang, nam
ghi chu

'N0i dung ghi chu
(dong dau vao ngi dung da ghi chu)

Can cwr ghi chu

Ho, chir dém, tén, chir ky
cia ngudi thuc hién ghi cha
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

sé:  /TLCMC ... ,ngay....thang .....nam ...

TRICH LUC
PANG KY NHAN ...l

X4c nhén ding Ky viée nhan ... O giira:

Ho, chilt @M, tEN CRA/MIE: .....oooooeeeeeeeeeeeeee et
Ngay, thAng, NAM SINN: ...
Gioitinh: ... Dan toc: .......occcccoee.... QUBC HC: s
GHAY 10 EY AN e
INOT U LI e

HO, Chll A&, tEI1 COMI..oooo oot
Ngay, thang, NAM STNN: ..o
Gioitinh:....oo Dan tocC:...... Quéc BICR: e

Giay khai SINN/GIAY t0 TUY thAN: .ot

NGUOI KY TRICH LUC

- (Quét QReode dé
| c6 thong tin cap nhat)

Tl P " ™ &

@) Ghi 18 viéc ding ky nhan: cha, con hogic me, con tuy theo ding k

® Ghi rd viéc dang ky nhan: cha, con hodic me, con tlly theo diing k¥ viéc cha nhan con/con nhan cha hodic me nhan con/con nhan me.
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8. Thi tuc Ping Ky khai tir cé yéu td nuwée ngoai tai khu vure bién gidi
8.1. Trinh tw, cich thirc, thoi gian gidi quyét thi tuc hanh chinh

T Trinh tu thuc hién Cach thirc thuc hién Thoi gian giai quyét

Buéc1 | Nop ho so thii tuc hanh chinh: Nguoi c6 yéu cau thuwe hién hodc ity quyén cho ngudi khdc thue hién ndp ho | - Sang: tir 07 gio dén 11
sorqua cac cach thuc sau: gio 30 phut;
1. Nop truc tiép qua BO phan tiép nhdn va tra két qua cia UBND cdp xa. | - Chiéu: tir 13 gio 30 dén
2. Thong qua dich vu buu chinh cong ich. 17 gio cua cac ngay lam
3. Qua Cong dich vu céng Qudc gia (dichvucong.gov.vn) hodc Cong dich | viéc.
vu cong Tinh (dichvucong.dongthap.gov.vn).

Buwéc 2 | Tiép nhin va chuyén hé so thii tuc | Dbi voi hd so duge ndp truc tiép hoic thong qua dich vu buu chinh cdng ich | Chuyén ngay hé so tiép

hanh chinh

cong chirc tiép nhan ho so tai B phén tiép nhan va tra két qua xem xet, kiém
tra tinh chinh xé4c, day du caa hd s0; quét (scan) va luu trir ho so dién ti, cap
nhat vao co sd dit liéu ciia phan mém mét ctra dién tir cuia Tinh.

P6i voi hd so duge ndp qua Cong dich vy céng Tinh
(dichvucong.dongthap.gov.vn), Céng dich vu cong Qubc gia
(dichvucong.gov.vn), cong chirc tiép nhan ho so tai Bo phéan tiép nhan va tra
két qua xem xét kiém tra tinh chinh xac, day du cua ho so va luu trir ho so
dién tur.

a) Truong hop hd so chua day du, chua chinh xac theo quy dinh, cong churc
tiép nhan ho so phai huong c dan c4 nhan b0 sung, hoan thién hd so theo quy
dinh va néu rd 1y do theo mau Phiéu yéu cu bd sung, hoan thi¢n hd so:

b) Truong hop nguoi co yéu cdu khéng bé sung, hoan thién dwoc ho so'thi tir
chéi nhén ho so, cong chirc tiép nhén ho so phdi néu ré Iy do theo mau Phiéu
tir choi gidi quyet hé so thii tuc hanh chinh;

¢) Truong hop hé so day du, chinh xac theo quy dinh cong chirc tiép nhan
hd so va lap Glay tiép nhan hd so va hen ngay tra két qua hoic _gui ngay
Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra ket qua qua
dién thoai di dong cho nguoi cd yéu cau (néu nguoi co yéu cau liea chon
hinh_ thirc nop ho S0 tryec tuyén); dong thoi, chuyén cho co quan co thim
quyén dé giai quyét theo quy trinh.

d) Truong hop giri qua hé thong buu chinh, thi nguoi thu Iy ho so giri Phiéu
thu Iy cho nguwoi ndp hé so qua hé théng buwu chinh.

nhén tryc ti€p trong ngay
lam viéc (khong dé qua
01 gio lam viéc) hodc
chuyén vao dau gio ngay
lam viéc tiép theo dbi véi
truong hop tiép nhan sau
15 gio hang ngay.
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Buoc 3

Giai quyét thi tuc hanh chinh

Sau khi nhdn ho so thi tuc hanh chinh tir B phan tiép nhdn va tra
két qua chuyen dén, Cong chirc tw phdp - ho tich tham tra ho so (tham tra tinh
thong nhat, hop ¢ cua cdc thong tin trong ho so, gidy 10, tdi liéu do nguoi yéu
cau ndp, xudt trinh hodc dinh kem).

+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu
kién gidi quyét, phai ti chéi thi giri théng bdo vé tinh trang hé so t&i Bé
phdn mét cira dé thong bao cho nguoi ngp ho so;

+ Truong hop can phai kiém tra, xdc minh lam ré hodc do nguyén
nhédn khdic ma khéng thé tra két qud, dung thoi gzan da hen thi cong churc
lam cong tdc ho tich ldp Phiéu xin 16i va hen lai ngay trd két qua, trong do
néu ré Iy do cham tra két qua va thoi gian hen tra két qua, chuyen Bo phan
mét cira dé tra cho nguoi co yéu cau (neu nguoi c¢o yéu cau lya chon hinh
thirc nép ho so true tiép), hodc gui Phiéu xin 16i va hen lai ngay tra két qua
qua thu dién tir hodc giti tin nhdn qua dién thoqi di dong cho nguoi c6 yéu
cau (néu nguoti co yéu cau lya chon hinh thirc nop hé so trie tuyen)

+ Néu thay ho so day di, hop Ié, dung quy dinh, truong hop tiép nhdin
ho so dang ky khai tir theo hinh thirc truec tiép, thi cong chive tw phdp - hé tich
thiee hién viéc ghi vao Sé dang ky khai tit, cdp nhdt thong tin dang ky khai tir
trén Phan mém ddang ky, quan Iy ho tich dién tir ding chung.

Trueong hop tiép nhdn ho so dang ky khai tir theo hinh thirc triec tuyén
cong chiee tu phap - ho tich gui lai biéu mau Trich luc khai i dién tur voi thong
tin ddy dii cho nguoi yeéu cau qua thu dién tu: hodc thiét bj so.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, d‘ay du cua
cdc thong tin trén biéu mau Trich luc khai tir dién tir va xdc nhén (toz da mot
ngay). | o

Néu nguoi co yéu cau xdc nhdn thong tin da thong nhat, day du hoac
khéng cé phan héi sau thoi han yéu cau thi cong chire tw phdp - hé tich thuec
hién viéc ghi néi dung vao Sé dang ky khai tit, cdp nhdt théng tin dang ky khai
tir trén Phan mém déing ky, quan Iy hé tich dién tir ding chung.

- Cong chirc tw phap - ho tich in Trich luc khai tir, trinh Lanh dao UBND ky,
chuyén Bé phdn mét civa tra két qua cho ngueoi ¢6 yéu cau.

a) Néu thiy thong tin khai tor ddy du va phu hop:

Ngay trong ngdy tiép
nhéan ho so (tradng hop
nhan hd so sau 15 gio ma
khong giai quyét dugc
ngay thi tra két qua trong
ngay lam viéc tiép theo),
03 ngay lam viéc néu can
phéi xac minh, trong do:

Ngay trong ngay tiép
nhdan ho so, trong do:
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1. Tiép nhén hd so (Bo phan TN&TKQ)
2. Giai quyét ho so, trong do:
+ Cong chirc tu phap - ho tich

+ Nguoi yéu cau xac nhan thong tin trén ho so truc tuyén.

+ Lanh dao Uy ban nhan dan x& ky cap xa

+ Van thu

b) Trudng hop can x4c minh.

1. Tiép nhan ho so (Bo phan TN&TKQ)

2. Giai quyét hd so, trong do:

+ Cong chirc tu phap - ho tich

+ Truwong hop can phdi kiém tra, xdc minh lam ré

+ Nguoi yéu cau xac nhan thong tin trén ho so truc tuyén.

+ Lanh dao Uy ban nhan dan x& ky cap xa
+ Van thu

01 gio
07 gio
04 gio

Téi da mot ngay (thoi
gian giri Nguoi yéu cau
xac nhan khong tin vao

thoi gian giai quyét ho so)
02 gio
01 gio
03 ngay, trong do:
0,5 ngay
2,5 ngay
1,5 ngay
Thoi gian gui xdc minh
khong tin vao thoi gian
gidi quyét ho so.

Téi da mot ngay (thoi
gian giri Nguoi yéu cau
xac nhan khong tin vao

thoi gian giai quyét ho so)
0,5 ngay
0,5 ngay
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Budc 4 Tra két qua giai quyét thii tuc
hanh chinh

Cong chirc tiép nhan va tra két qua nhap vao so theo ddi ho so va phan mém
dién tr thuc hién nhu sau:

- Thong bao cho cé nhan biét trude qua tin nhén, thu dién t, dién thoai hodc
qua mang x4 hoi duoc cap c6 tham quyén cho phép ddi véi ho so giai quyét
thu tyc hanh chinh truge thoi han quy dinh.

- Canhan nhan ket qua giai quyét thu tuc hanh chinh theo thoi gian, dia diém
ghi trén Gidy tiép nhan ho so va hen tra két qua (xuat trinh gidy hen tra két
qua). Cong chirc tra ket qua kiém tra phiéu hen va yéu cau ngudi dén nhan
két qua ky nhan vao so6 va trao két qua.

- Poi v6i hd so ndp trwee tuyén: Ca nhan nhan két qua truc tiép tai Bo phan
tiép nhan va tra két qua ctia UBND cép x4 theo thong tin phan hdi (thu dién
tr, tin nha'in) cua Céng Dich vu cong cua Tinh hodc Céng dich vu cong Quéc
gia, khi di mang theo hd so gbc dé dbi chiéu va ndp lai cho can b tiép nhan
ho so.

- Séang: tir 07 gio dén 11
gio 30 phut;

- Chiéu: tir 13 gid 30 dén
17 gio cua cac ngay lam
Viéc.

8.2. Thanh ph?ln, 50 lwong ho so
a) Thanh phan ho so

- To khai dang ky khai tir theo mau (néu ngudi ¢ yéu cau lya chon ndp ho so theo hinh thirc tryc tiép hodc giri ho so qua hé théng buu

chinh);

- Mau ho tich dién tir trong tac dang ky khai tur (do nguoi yéu cau cung cap thong tin theo huéng dan trén Cong dich vu cong, néu
ngudi co yéu cau lira chon ndp hd so theo hinh thie tryc tuyén);

- Nguoi ¢ yéu cau dang Ky khai tir thyc hién viéc ndp/xuat trinh (theo hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén)

cac giay to sau:
* Gidy to phai nop:

- Gidy bdo tit hodc gidy to thay Gidy bdo tir do co quan c6 tham quyén cap. Truong hop nguwoi yéu cau dd nép ban dién tir Gidy bdo
tir hodc co quan dang ky ho tich da khai thac dwoc dit liéu dién tir ¢o ky so cua Gidy bdo tw thi khong phdi nop ban gidy.

- Vin ban ty quyén theo quy dinh cua phap luat trong truong hop uy quyén thyc hién viéc dang ky khai ttr. Trudng hop nguoi dugce
uy quyén la 6ng, ba, cha, me, con, vg, chong, anh, chi, em rudt cia nguoi iy quyén thi van ban tty quyén khong phai chimg thyec.

* Gidy to phai xuét trinh:
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- H$ chiéu/Chirng minh nhén dan/Thé cdan cuéc cong dan/T he can cuoc/Can cudc dién tw/Gzay chimg nhan can cuoc hode cac
gidy tor khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri st dung dé chimg minh vé nhin than ctia nguoi
co yeu cau dang ky khai tir. Trudng hop cac thong tin ca nhan trong cac gidy to nay da co trong CSDLQGVDC, CSDLHTDT, dugc hé
thng dién ty dong thi khong phai tai 1én (theo hinh thuc truc tuyén);

- Gidy to ching minh noi cu tri cudi cting ctia ngudi chét dé xac dinh thim quyén trong truong hop co quan diang ky ho tich khong
thé khai thac dugc théng tin vé noi cu tri ciia cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghj dinh s6 104/2022/ND-
CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin vé gidy to ching minh noi cu tri da dugc khai thac tir Co so dir ligu
qudc gia vé dan cu bang cac phuong thirc nay thi ngudi co yéu cau khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1&n (theo
hinh thtrc truc tuyén).

- Trudng hop khong xac dinh duoc noi cu tri cudi cung ctia ngudi chét thi xuat trinh gidy to chimg minh noi ngudi d6 chét hoic
noi phat hién thi thé ciia nguoi chét.

Truong hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban sao ¢ chimg thuc cac gidy to phai xuat trinh néu trén.
*Luuy
- Béi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu vai thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu trong hd so
va tra lai cho nguoi xut trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau diang ky ho tich co thé ndp ban sao ching thuc tir ban chinh hodc ban sao duoc cap tir s6 goc hodc ban chup kém
theo ban chinh giay to dé doi chicu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh giay to thi nguoi ti€p nhan cé trach
nhiém ki€m tra, d6i chiéu ban chup voi1 ban chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky nop ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du hd so dang ky ho tich theo quy dinh ctia phap luat ho tich, khong duoc yéu
cau nguoi dang ky ho tich nop thém gidy t& ma phap luat hd tich khong quy dinh phai nop.

Nguodi tiép nhan ho so thyc hién khai thac thong tin trong Co sd dit liéu qudc gia vé dan cu theo quy dinh phap luat néu nguoi yéu
cau dang ky ho tich da cung cap ho, chir dém, tén; ngay, thang, nam sinh; so dinh danh ca nhan/theé can cuwoc cong dan/the can cuoc/chirng
minh nhan dan/can cuoc dién tir. Trudng hgp céc thong tin can khai thac khong co6 trong Co s¢ dit 1li¢u quoc gia vé dan cu thi d€ nghi
nguoi yéu cau ké khai day du.

- D61 véi giay to gt kém theo néu nguoi yéu cau ndp ho so theo hinh thurc truc tuyén:
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+ Ban chup cac gidy to giri kém theo hd so dang ky khai tir tryc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup
bang may anh, dién thoai hodc duoc chup, dugc quét bang thiét bi dién tir, tir gidy to dugc cip hop 18, con gia tri st dung;

+ Trudng hop gl‘ay t, tai lidu phai giri kém trong hd so dang ky khai tir truc tuyén da c6 ban sao dién tir hogc da c6 ban dién tir gidy to
ho tich thi ngudi yéu cau dugc stir dung ban dién tir nay.

o+ Khirdé’n co quan dang ky ho tich nhan lgét qua (Trich luc khai tt/ban sao Trich luc khai tr), nguoi c6 yéu cau dang ky khai tir phai
xuat trinh gidy to tuy than, ndp ban chinh cac giay to 1a thanh phan hé so dang ky khai tir theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 thim quyén ctia nudc ¢ chung duong bién gidi véi Viét Nam lap, cip, xac nhan st dung dé dang ky ho
tich dugc mién hgp phép hoa lanh sy; dich ra tiéng Viét va c6 cam két cua nguoi dich vé viée dich ding ndi1 dung.

7 - Truong hop ngudi yéu cau ding ky khai tir khong cung cép duoc giéy,té néu trén theo quy dinh hoic gidy to ndp, xuat trinh bi
tay x0a, sua chira, lam gia thi co quan dang ky hd tich c6 tham quyén huy bé két qua dang ky khai tir.

b) S6 lwong ho so: 01 bd
8.3. Pi twgng thuc hién thi tuc hanh chinh: C4 nhan
8.4. Co quan giai quyét thii tuc hanh chinh:

Co quan thwe hién thi tuc hanh chinh: Uy ban nhan déan cap x4 & khu vuc bién giéi noi nguoi chét 13 ngudi nude ngoai cu tri
(cu trhi tai khu vue bién gidi Viét Nam — Campuchia ¢ tinh Dong Thap: Xa Thong Binh, Tan HY Co, Binh Phu thu¢c huyén Tan Hong;
xa Binh Thanh, Tan Hoi thudc thanh pho Hong Ngu; xa Thuong Thot Hau A, Thuong Lac, Thuong Phudce 1 thugc huyén Hong Ngu).

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.
8.5. Két qua thue hién thi tuc hanh chinh:
+ Trich luc khai tir (ban chinh); ban sao Trich luc khai tir (trudng hop yéu cau cép ban sao Trich luc khai ti).
, + Ban dién tir Trich luq khai tir (Ban dién tlil‘ s€ tu dong gui vé Kho quan ly di liéu dién tir cia ca nhan/dia chi thu dién t/thiét bi
s0/dién thoai ciia ngudi yéu cau sau khi da hoan tat thu tuc dang ky khai tir tai co quan dang ky hd tich).
8.6. Phi, I¢ phi:

- Dbi v6i ho so ndp qua DVC truc tuyén: murc thu phi, 18 phi bang 50% mirc thu ap dung cho hd so ndp truc tiép (dugc &p dung
den hét ngay 31/12/2025).
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- B6i voi ho so ndp truc tiép: Pang ky khai tir khong dang han (qué han): 5.000 dong/truong hop.

- Phi cép ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta
B9 Tai chinh: 8.000 dong/ban sao Trich luc/su ki¢n hd tich da dang ky.

Mién thu 18 phi ddi véi:

- Bang ky khai tir ding han.

- bang ky ho tich cho nguoi thudce gia dinh c6 cong v6i cach mang; nguoi thudc ho nghéo, ngudi khuyét tat.

- bang ky ho tich cho tré em, ngudi cao tudi, dong bao dan toc thidu sd & cac xa co dicu kién kinh té - x4 hoi dic biét kho khan.

8.7. Tén mau don, miu to khai:

+ To khai dang ky khai tir (néu ndp ho so theo hinh thirc truc tiép hodc giri ho so qua hé thong buu chinh);

+ Mau hé tich dién tir tvong tac diang ky khai ttr (néu ndp ho so theo hinh thirc trie tuyén).

8.8. Yéu céu, diéu kién thuc hién thi tuc hanh chinh: khdng

8.9. Can cir phap ly cua thu tuc hanh chinh:

- Diéu 7, 9 Luat Ho tich nim 2014;

- Diéu 2, 3, 20 Nghj dinh s 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phii sira d6i, b sung mdt s0 diéu cia cac nghi dinh lién quan dén
viéc ndp, xuat trinh s6 ho khau, s6 tam tra giay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Diéu 2 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sita doi, b6 sung mét sé diéu ciia cdc Nghi dinh trong linh
vue ho tich, quoc tich, chung thuc;

- Dicu 2, 3, 4 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 clia B trudng BO Tu phép quy dinh chi tiét thi hanh mot so diéu cia
Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat
Ho tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta B trudng B6 Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s¢ dit liéu hoi tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia Bo Tu phap stra d6i, bo sung mot s6 ndi dung ctia Thong tu s6 01/2022/TT -
BTP ngay 04/01/2022 ctuia Bo trudng B Tu phap quy dinh chi tiét thi hanh mot s6 diéu ctia Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020
ctia Chinh phii quy dinh vé Co s& dit liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Diéu 2 Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 ctia Bo truéng Bo Tu phép sira ddi, bd sung mot s6 diéu cua L Thong tu so
02/2020/TT BTP ngay 08/4/2020 cua B¢ truong Bo Tu phap ban hanh, huong dan sir dung, quan Iy mau so qudc tich va mau giay to vé
quéc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6 diéu caa Luat Ho
tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B truong Bo Tai chinh quy dinh mtre thu, ché d6 thu, ndp, quan ly va str dung
phi, khai thac, str dung thong tin trong co s& dir li€u hd tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan la nguo1 goc Viét Nam, 1€ phi
quoc tich;

- Khoan 3; Diém a, b, ¢ Khoan 4 Piéu 1 Nghi quyét s6 51/2021/NQ-HDND ngay 17/8/2021 ciia Hoi dong nhéan dan Tinh ban
hanh quy dinh mirc thu, ché d¢ thu, ndp, quan 1y va sur dung 1€ phi ho tich trén dia ban tinh Dong Thap;

- Diéu 3 Nghi quyet s6 39/2023/N Q-HDND ngay 18/7/2023 cua Hoi d6ng nhan dan tinh Pong Thap Quy dinh mirc thu phi, 1¢ phi
d6i voi hoat dong cung cip dich vu céng bang hinh thic truc tuyén trén dia ban tinh Dong Thap (duoc &p dung dén hét ngay 31/12/2025).

8.10. Luu ho so (ISO):

Thanh phin hd so luu B¢ phan luu trir Thoi gian luu

- Nhu muc 8.2;

- Két qua giai quyét TTHC hodc Vin ban tra 10i ctia don vi ddi v6i ho so khong dap
g yéu cau, diéu kién.

- Ho so tham dinh (néu co)

- Vién ban trinh co quan cép trén (néu co)

Tu 01 nam, sau d6 chuyén ho Ry
dén kho luu trit cia UBND cap
Xa

Cong chirc tu phap — ho tich
duoc giao xur 1y ho so



https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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Céc bicu miu theo Khoan 1, Diéu 9, Thong tur s6 01/2018/TT-VPCP ngay 23/11/2018
cua B9 truong, Chu nhiém Van phong Chinh phu quy dinh chi tiét mot so diéu va bién
phap thi hanh Nghj dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu vé thuc
hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh
chinh.
*Ghi ch(: Stra doi, bd sung Trinh tu, cach thac, thoi gian giai quyét tha tuc hanh chinh; thanh phan ho so; can ctr phéap Iy cua thu tuc
hanh chinh theo Quyét dinh sé 85/QD-BTP ngay 14/01/2025 cua Bo truong Bo Tu phap cong bd tha tuc hanh chinh méi ban hanh/dugc
stra d6i, bd sung trong linh vuc ho tich thyuc hién tai co quan dang ky ho tich thuoc pham vi chire nang quan ly caa Bo Tu phap.

B0 phén tiép nhan va tra két qua
cua UBND cap xa.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI PANG KY KHAI TU

KAnh @U: @ 1o

Ho, chit dém, t8N NEWOT YEU CAUS ....oooovorreeeeeeeeeeeeeeeeeeeeeeeoeeceeseeeeee e eeeessesseeees e
Ngay, thang, NAM SINN: ..o
INOT CU T @) e

Quan hé VOi NGUOT A8 CHEE: ....oovvovovvveeeee oo eesssssesesee e
Pé nghi co quan diing ky khai tir cho ngudi cé tén dwéi diy:

HOQ, Chit A€M, TEIZ ...
Ngay, thang, NAM SINN: ..o s
Gidi tinh: @ . Dan toc: @, Qudc tich: @ ..o,
NOi e trll CUST CUNG: @) e

Da chét vao [0C: oo 10 e, phut, ngay .............. thang ........... NAM .....coeevvee.
INOT CREE oo es s s s s ssses s
NGUYEN NNAN CREE: ..o es s eessses e
S6 Gidy bao t/Gidy to thay thé Gidy bao tir: @ ... 3 (oY
............................................................................................... cap ngay ......thang ... nAm .........
To61 cam doan nhiing ndi dung khai trén day la dang sy that va chiu trach nhi¢m trudc phap
luat vé cam doan ctia minh.
Lam t@i: ..o, ,Ngay ....... thang ... nam
Ngudi yéu ciu
(Ky, ghi r0 ho, chir dém, tén)
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Chd thich:

(D Ghi 15 tén co quan ding ky khai tir.

@ Chi ghi trong trwong hop nguwoi cé yéu cau dang ky ho tich chiea c6/khéng cung
cdp s6 dinh danh cd nhan/cin cude cong dan/thé can cude/ching minh nhén déan; khong
cung cdp day di thong tin ngay, thang, ndm sinh.

Truwong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi ding ky thuong
trii; néu khéng cé noi dang ky thieong trii thi ghi theo noi ddng ky tam trii; truong hop
khong co noi dang ky thwong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

®) Ghi sé dinh danh cd nhan/can cude céng dan/thé cin cude (vi du: Can cube cong
ddn s6 025188001010 do Cuc Canh sat OLHC vé TTXH cdp ngay 20/11/2021). Truong
hop khéng cé s6 dinh danh cé nhan/cin cuede cong dan/thé can cude thi ghi gidy to hop 1¢
thay thé (hé chiéu, chitng minh nhén dan,...).

) Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy bao tir’; néu
ghi theo s6 Gidy to thay thé Gidy bao tir thi ghi rd tén, s6 gidy to va gach cum tir “Gidy bao
t”; truong hop khong c6 thi muc nay dé tréng.

®) Pé& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI TU

I. Thong tin vé ngudi yéu cau ding ky khai tir
(1) Ho, chir dém, tén;
(2) Sé dinh danh c4 nhan;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/Hb chiéu/Gidy to hop 1é thay thé); sd, ngay,
thang, nim cp, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh song);

(5) Quan h¢ voi nguoi dugce khai tir.

II. Théong tin vé nguwoi dwge ding ky khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) S6 dinh danh c4 nhan;

(9) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/Hb chiéu/Gidy to hop 1é thay thé); sd, ngay,
thang, nam cip, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi cing (noi thudng tri/noi tam tri/noi dang sinh séng);

(11) Thoi gian chét: gio, phit, ngay, thang, nim (tach biét riéng cac truong thong tin gio, phit, ngay,
thang, nam);

(12) Noi chét;
(13) Nguyén nhén chét (c6 chu thich: néu chua xac dinh dwgc/chua rd thi dé tréng);

(14) Gidy bao tir/Gidy to thay thé gidy béo tir: s, ngdy, thang, nim cip, co quan cép (tach biét riéng céc
truong thong tin sd, ngay, thang, ndm, co quan cip; ¢ chu thich néu khong c6 thi dé trong);

(15) Pé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(16) Ho so dinh kém theo quy dinh.

* Nguoi yéu ciu cam doan cac thong tin cung cp 13 dung sy that va chiu hoan toan trach nhiém trudc

phap luit vé ndi dung cam doan cta minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu tri da duge khai thac tir CSDLQGVDC, dugc

hé thong dién ty dong thi khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc

tryc tuyén)

* MAu dién tr twong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim) hoan tit viéc cung cap

thong tin; nguoi yéu cau truge do da dang nhép vao hé théng, thyuc hién xac thyc dién tir theo quy dinh.

Nguoi yéu cau dang ky khai tir nhan Trich lyc khai tir (ban chinh) truc tiép tai co quan dang ky ho tich.
Ban dién tr s€ tu dong giri vé Kho quan ly dir liéu dién tir ciia ca nhan/dia chi thu dién tir/thiét bi

sd/dién thoai ctia ngudi yéu cau sau khi da hoan tit thi tuc ddng ky khai tir tai co quan dang ky ho tich..
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CONG HOA XA HOQI CHU NGHIA VIET NAM
S Poc 1ap - Tw do - Hanh phic

S4: @9 ITLKT

TRICH LUC KHAI TU

HQ, CREE AEIM, CEIIL ..o
Ngay, thang, nam SINh: ...
Gi6itinh: ..o DANOC: oo QUOC HCR: oo

SO dinh danh cA nhAN:®) e,

GHAY O TLY THANT oo

INOT R e

Gidy bao tir/Gidy to thay thé Gidy D40 tl SO oo do

NGUOI KY TRiCH LUC

(Ky, ghi rd ho, chit dém, tén, chirc vu, dong diu)

(9 Ghi tén co quan cap Trich luc khai tir (ghi dit céc cp hanh chinh).
3% Ghi theo SO trong S6 dang ky khai tr.
©) Chi ghi trong truong hop da duge cap SO dinh danh c4 nhan.
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PHAN GHI CHU NHUNG THONG TIN THAY DOI SAU NAY

S6
TT

Ngay, thang, nam
ghi chu

'N0i dung ghi chu
(dong dau vao ngi dung da ghi chu)

Can ciwr ghi chu

Ho, chir dém, tén, chir ky
ciia nguoi thue hién ghi
chu
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

Sb: /TLKT , Ngay......thang .....nam ...
TRICH LUC KHAI TU

L5 0TS (LT U 1 O ) 1 TS
Ngay, thang, NAM STNN: ...
Gioitinh: ... Dantoc: ........ccoveviv QUOBEC HCR: e
SO NN AANN CA TAI oo
GHAY 1O EUY THAN ettt
D4 chét vao 10C......e. o3 T A phat, NQAY ..o ghi bang chit:

L (T 2,
Gidy bao tir/Gidy to thay thé Giay BAO T SO o A0
..................................................................................................................... CAP NZAY ... oo
Ho, chir dém, tén nguwoi di Khai €l ...
GHAY 1O 1Y ThANT ettt

NGUOI KY TRICH LUC

(Quét QRcode dé
c6 thong tin cdp nhat)



9. Thi tuc Pang ky giam hd
9.1. Trinh tw, cach thirc, thoi gian gidi quyét tha tuc hanh chinh
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T Trinh tu thuc hién Cach thire thwe hién Thoi gian gidi quyét
Ngu’o‘z}co yeu cdu dc,mg ky th@rc-hzen hodc iy quyén cho nguoi khac thuc hién | Sang: tir 07 gior dén
ngp ho so qua cac cach thirc sau: ) , 11 gid 30 phat;

Buéc 1 | Nop hd so thii tuc hanh chinh: | 1+ NOP truc tiép qua BO phan tiép nhan va tra ket qua cua UBND capxa. | a4y 13 gior 30
2. Thong qua dich vu buu chinh cong ich. X LS
P . oo . A dén 17 gio cua céc
3. Qua Cong dich vu cong Quoc gia (dichvucong.gov.vn) hoac Cong dich vu NIRRT
ngay lam viéc.
cong Tinh (dichvucong.dongthap.gov.vn).
Déi voi hd s0 dugc ndp truc tiép hoic thong qua dich vu buu chinh coéng ich
cong chire tiép nhan hod so tai B phan tiép nhan va tra két qua xem Xét, kiém
tra tinh chinh xéc, day du cta hd s0; quét (scan) va luu trir hd so dién tir, cap
nhat vao co so dit liéu ciia phan mém mot ctra dién tir cuia Tinh.
Péi v6i hd so dugc ndp qua Céong dich wvu cbng Tinh
(dichvucong.dongthap.gov.vn), Cong dich vu cdng Quoc gia
(dichvucong.gov.vn), cong chirc tiép nhan ho so tai Bo phén tiép nhan va tra
két qua xem xét kiém tra tinh chinh xac, ddy du ctia hd so va luu trit hd so Chuyen ngay ho S0
dién tu. tiép nhan tryc tiép
a) Truong hop hd so chua day du, chua chinh xac theo quy dinh, cong chirc | trong ngay lam viéc
£ A s Z A . | tiép nhan ho so phai huong « dan c4 nhan bo sung, hoan thién hé so theo quy | (Khong dé qua 04 gio
Budc 2 Tiép nhan va chuyén ho so' thu dinh va néu rd 1y do theo mau Phleu yéu cau bd sung, hoan thién hd so; 1am viéc) hodc chuyén

tuc hanh chinh

b) Truong hop nguoi co yéu cau khéng bé sung, hoan thién dirge ho so thi tir
choi nhén ho so, ~cong chirc tiép nhén hé so phai néu ré 1y do theo mau Phiéu
tir choi gidi quyet hé so thi tuc hanh chinh;

c) Truong hop ho so day du, chinh xac theo quy dinh cong chtrc tiép nhan hd
so va lap Glay tiép nhan ho so va hen ngay tra két qua hoic gui ngay Phiéu
hen, tra két qua qua thu dién tir hodc gui tin nhdn hen tra két qud qua dién
thoai di dong cho nguoi co yéu cau (neu ngueoi cé yéu cau lwa chon hinh thirc
nop ho so tree tuyén); dong thoi, chuyén cho co quan c6 tham quyén dé giai
quyét theo quy trinh.

d) Trweong hop giri qua hé thong buwu chinh, thi ngueoi thu 1y ho so giri Phiéu
thu Iy cho nguweoi ndp ho so qua hé thong buweu chinh.

vao dau gid ngay lam
viéc tiép theo ddi véi
truong hop tiép nhan
sau 15 gio hang ngay.
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Buwoc 3

Giai quyét thii tuc hanh chinh

Sau khi nhdn ho so thi tuc hanh chinh tir B¢ phdn tiép nhdn va trd
két qua chuyén dén, Cong chirc tw phdp - hé tich tham tra hé so (tham tra tinh
thong nhdt, hop Ié ciia cdc théng tin trong ho so, gidy 10, tai liéu do nguoi yéu
cau ndp, xudt trinh hodc dinh kem).

+ Truong hop ho so can bé sung, hoan thién hoac khong du diéu kién
giai quyet phdi tir choi thi giri thong bao Vé tinh trang hé so téi Bé phdn mét
cira d@é théng bdo cho nguoi nop ho so;

+ Truong hop can phai kiém tra, xdc minh lam ré hodc do nguyén
nhén khdc ma khong thé tra két qua d‘ung thoi glan da hen thi cong chirc lam
cong tdc ho tich lap Phiéu xin 16i va hen lai ngay tra két qua, trong do néu
16 Iy do chdm tra két qua va thoi gian hen tra két qud, chuyén B phdn mét
cira dé trd cho nguoi co yéu cau (neu nguoi co yéu cau lwa chon hinh thirc
nép hé so truc tiép), hodc gui Phiéu xin 16i va hen lai ngay tra két qua qua
thu dién tir hodc gui tin nhdn qua dién thoai di dong cho nguoi co yéu cau
(néu nguoi cé yeu cau lya chon hinh thirc nop hé so truec tuyén).

+ Néu thdy yéu cau dang ky giam hé di diéu kién theo quy dinh phap
ludt, ho so ddy di, hop 16, ding quy dinh, truong hop tiép nhdn hé so déing ky
giam ho theo hinh thirc tryc tiéb, thi cong chirc tw phap - ho tich thuc hién viéc
ghi vao S6 dang ky giam ho, cdp nhdt thong tin dang ky gidm hg trén Phan mém
dang ky, quan ly ho tich dién tu dung chung.

Trueong hop tiép nhdn ho so dang ky giam ho theo hinh thirc trirc tuyén,
cong chire tw phap - ho tich gui lai bzeu mau Trich luc dang ky giam ho dién tir
Vi thong tin day dii cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Ngueoi yéu cau cé trach nhi¢m kiém tra tinh chinh xdc, day di cia
cdc théng tin trén biéu mau Trich luc ding ky gidm hé dién tir va xdc nhdn
(t6i da mot ngay).

Néu Nnguot co yeu cau xdc nhan thong tin da thong nhdt, day di hodc
khéng cé phan hoi sau thoi han yéu cdu thi céng chire tw phdp - hé tich thuc
hién viéc ghi ndi dung vao Sé ding ky gidm hé, cdp nhdt thong tin dang ky giam
hé trén Phan mém déing ky, quan 1y hé tich dién tir ding chung.

- Cong chirc tw phap - ho tich in Trich lyc dang ky giam ho, trinh Lanh dao
UBND ky, chuyen Bé phdn mét cira tra két qua cho nguoi c¢é yéu cdu.

1. Tiép nhan hd so (Bo phan TN&TKQ)

2. Giai quyét hd so, trong do:

+ Cong chuec tu phap - ho tich

03 ngay lam viéc,
trong do:

0,5 ngay
2,5 ngay
1,5 ngay
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+ Truwong hop can phdi kiém tra, xdc minh lam ré Thoi gian gui xdc
minh khéng tin vao
thoi gian gidi quyét ho
0.

+ Nguoi yéu cau xac nhan thong tin trén hd so truc tuyén. Tbi da mot ngay (thoi

gian guri Nguoi yéu
cau xac nhan khong
tin vao thoi gian gidi
quyét ho so)

+ Lanh dao Uy ban nhan dan cap x& 0,5 ngay
+ Van thu 0,5 ngay
Cong chtrc tiép nhan va tra két qua nhap vao so6 theo doi hd so va phan mém
dién tr thuc hién nhu sau:
- Thong béo cho ca nhan biét trudc qua tin nhan, thu dién tir, dién thoai hoic
qua mang x3 hoi dugc cp c6 thim quyén cho phép dbi voi hd so giai quyét
thu tyc hanh chinh truge thoi hqn quy dinh. 9 - Séng: tir 07 gior dén
- Ca nhén nhan két qua giai quyét thu tuc hanh chinh theo thoi gian, dia diém Ny hat:
ghi trén Giay tiép nhan ho so va hen tra két qua (xuat trinh giay hen tra két 1 gl_(g 3_0 p u |

- Chiéu: tr 13 gio 30
qua). Cong chuc tra ket qué kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao sb va trao két qua.
- P6i v6i hd so nop true tuyén: C4 nhan nhan két qua truc tiép tai B phan
tiép nhan va tra két qua cia UBND cip x4 theo thong tin phan hdi (thu dién
ti, tin nhan) cuia Cong Dich vu cong cta Tinh hodc Cong dich vu cong Qudc
gia, khi di mang theo hd so' gdc dé doi chiéu va ndp lai cho can bd tiép nhan
ho so.

Tra két qua giai quyét thi tuc
Buéc 4 hanh chinh

dén 17 gio cua céc
ngay lam viéc.

9.2. Thanh phén, s6 lwong ho so
a) Thanh phan ho so
- To khai dang ky giam ho theo mau (néu nguoi cd yéu cau lira chon ndp ho so theo hinh thirc truc tiép hodc giri hd so qua hé
thong buu chinh);

- Mau ho tich dién tir tuong tac dang ky giam h¢ (do nguoi yéu cau cung cap thong tin theo hudng dan trén Cong dich vy cong,
néu ngudi co yéu cau lira chon ndp hd so theo hinh thie truc tuyén);

- Nguoi c6 yéu cau dang Ky giam ho thuc hién viéc ndp/xuat trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc
tuyén) cac giay to sau:
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* Gidy to phai nop:
- Vian ban ctr ngudi giam ho theo quy dinh cta B luat Dan su ddi véi trudng hop dang ky giam ho ctr.

- Gidy to chtrng minh diéu kién giam ho duong nhién theo quy dinh cta B luat Déan sy dbi véi truong hop dang ky giam ho
duong nhién. Truong hop cd nhiéu ngudi cing du diéu kién 1am giam ho duong nhién thi ndp thém vin ban thoa thuan vé viée cir
mot nguoi lam gidm hg duong nhién.

- Van ban uy quyén theo quy dinh cua phap luat trong truong hop uy quyén thuc hi¢n viéc dang ky giam hg. Truong hop
nguodi dugce uy quyén la 6ng, ba, cha, me, con, vg, chong, anh, chi, em rudt cia ngudi iy quyén thi van ban uy quyén khong phai
ching thuc.

* Gidy to phai xuat trinh:

- HY chiéu/Chirng minh nhédn dan/Thé can cuée cong dan/Thé can cudc/Can cudce dién tr/Gidy chumg nhdn can cudc hogc
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri str dung dé ching minh vé nhan than

clia ngudi ¢ yéu cau dang ky giam ho. Truong hop cac thong tin ca nhan trong cac g1ay to nay da co trong CSDLQGVDC,
CSDLHTDT, dugc hé thong dién tu dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Glay to ¢6 gia tri ching minh thong tin vé cu trl trong truong hop co quan dang ky ho tich khong thé khai thac duoc
thong tin v€ noi cu tri cua cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu. Truong hop cac thong tin vé glay to chirng minh noi cu tra dé dugc khai thac tir Co so dir liéu quoc
gia vé dan cu bang cac phuong thirc nay thi nguoi c6 yéu cau khong phai xuat trinh (theo hinh thire truc tiép) hodc tai 1én (theo
hinh thire truc tuyén);

Trudng hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.
*Luuy
- Ddi vé6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thirc truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu trong
ho so va tra lai cho nguoi xuat trinh, khong dugc yéu cau ndp ban sao hoac ban chup gidy to do.

+ Nguoi yéu céu dang ky ho tich c6 thé nop ban sao ching thue tur ban chinh hodc ban sao dugc cép tir s6 goc hoic ban chup
kém theo ban chinh gidy to dé ddi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi tiép nhén
c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky x4c nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy
to do.
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+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du ho so dang ky ho tich theo quy dinh cua phép luat hd tich, khong duoc
yéu cau nguoi dang ky ho tich ndp thém giay to ma phap luat hd tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thuc hién khai thac théng tin trong Co s& dit liéu qudc gia vé dan cu theo quy dinh phap luat néu
nguoi yéu cau dang ky ho tich da cung cép ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh cd nhan/thé can cude cong
dan/thé can cwée/chimg minh nhdn dan/can cude dién tnir. Tradmg hop cac thong tin can khai thac khong c6 trong Co sd dit licu
quéc gia vé dan cu thi dé nghi ngudi yéu cu ké khai day du.

- Ddi v6i gidy to gii kém theo néu ngudi yéu cau ndp ho so theo hinh thire tryc tuyén:

+ Ban chup céc gidy to giri kém theo ho so dang ky giam ho tryc tuyén phai bao dam 10 nét, day du, toan ven vé noi dung, 14 ban
chup bang may anh, dién thoai hodc duogc chup, dugc quét bang thiét bi dién ti, tir gidy t dugc cAp hop 1€, con gia tri sir dung.

+ Trudng hop gidy o, tai liéu phai gui kem trong ho so ding ky giam ho truc tuyén da c6 ban sao dién tir hodc da co ban dién tir
gidy to ho tich thi nguoi yéu cau duge str dung ban dién tir nay.

‘ + Khi dén co quan dang ky ho tich nhan két qua (Trich luc dang ky giam hd/ban sao Trich lyc dang ky giam ho), nguoi o yéu
cau dang ky gidm hd xuat trinh giay to tuy than, n0p ban chinh cac gidy to la thanh phan ho so diang ky giam ho theo quy dinh phép luat
ho tich.

- Giay to do co quan c6 thdm quyén ctia nudc ngoai cip, cong chimg hodc xac nhin dé sir dung cho viée diang ky ho tich tai
Viét Nam phai dugc hgp phap hoa lanh sy theo quy dinh cua phap luat, trir truong hop dugec mién theo di€u udc quoc t€ ma Viét
Nam la thanh vién.

- Truong hop nguoi yéu cau ding ky giam ho khong cung cap dugc gidy t& néu trén theo quy dinh hoic gidy t& ndp, xut
trinh bi tdy x0a, stra chita, lam gia thi co quan dang ky ho tich c¢6 thim quyén hity bo két qua dang ky giam ho.

b) S6 lugng hd so: 01 bd

9.3. Poi twong thuc hién thi tuc hanh chinh: Cé nhan, phap nhan

9.4. Co quan giai quyét thi tuc hanh chinh:

Co quan thye hién tha tuc hanh chinh:

Uy ban nhéan dan cép x4 noi cu tra cia nguoi duoc giam ho hodc ngudi giam ho.
Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

9.5. Két qua thue hién thii tuc hanh chinh:
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+ Trich luc ding ky giam ho (ban chinh), ban sao Trich luc ding ky giam hé (trudong hop yéu cau cap ban sao Trich luc ding
ky gidm hg).
+ Ban diér} tir Trich luc dang ky giam hé (Ban dién tir s¢ tur dong gtri vé Kho quan ly dir li€u dién tir cia ca nhan/dia chi thu
dién tir/thiét bi s6/dién thoai cua ngudi yéu cau sau khi da hoan tat tha tuc dang ky giam ho tai co quan dang ky hd tich).
9.6. Phi, I¢ phi:
- Mién thu 1¢ phi dang ky giam ho.

- Phi cap bén sao Trich luc déng ky giam ho (néu 6 yéu cau) thyc hién theo quy dinh tai Thong tu s0 281/2016/TT-BTC ngay
14/11/2016 cua Bo Tai chinh: 8.000 dong/ban sao Trich luc/su kién h tich da dang ky.

9.7. Tén méu don, miu to khai:

+ To khai dang ky giam ho (néu ndp ho so theo hinh thire truc tiép hodc giri ho so qua hé théng buu chinh);
+ Mau ho tich dién tir twong tic dang ky giam hod (néu ndp hod so theo hinh thirc tryc tuyén).

9.8. Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong.

9.9. Can cwr phap ly cua thu tuc hanh chinh:

- Diéu 7,9, 19, 20, 21 Luat Hp tich nim 2014;

- Diéu 2, 3 Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat Ho tich;

- ,Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy dinh vé Co s¢ dit liéu ho tich dién ti, dang ky ho tich
tryc tuyén,;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stra doi, bo sung mot s6 diéu cua cc nghi dinh lién quan

dén viéc nop, xuat trinh s6 hg khau, s6 tam tri giay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Diéu 2 Nghi dinh s6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sira doi, bo sung mét sé diéu ciia cde Nghi dinh trong
linh viee ho tich, quoc tich, ching thuyec;

- Dicu 2, 3 Thong tu s 04/2020/TT-BTP ngay 28/5/2020 ctia B truéng Bo Tu phép quy dinh chi tiét thi hanh mot s dicu
cua Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mdt s6 diéu va bié€n phap thi
hanh Luat ho tich.

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B truong Bo Tu phap quy dinh chi tiét mot s6 didu va bién phap thi hanh


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cta Chinh pht quy dinh vé Co s& dit liéu hoi tich dién tir, ding ky ho tich truc tuyén;

- Théng tu sd 03/2023/TT-BTP ngay 02/8/2023 ctua Bo Tu phéap sura d6i, bd sung mot sd nodi dung cua Thong tu sO
01/2022/TT-BTP ngay 04/01/2022 cua B¢ trudng Bo Tu phap quy dinh chi tiét thi hanh mot s6 di€u ciia Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& ditr li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Piéu 2 Thong tu sd 04/2024/TT-BTP ngay 06/6/2024 ciua B truong B Tu phap sira d6i, bo sung mot §6 d;?eu cita Thong
tu s6 02/2020/TT-BTP ngay 08/4/2020 cua Bo truong Bo Tu phap ban hanh, hudng dan sur dung, quan ly mau s6 quoc tich va mau
glay to vé qudc tich va Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tlet thi hanh mot s6

diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phil quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat HQ tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B truong Bo Tai chinh quy dinh mure thu, ché do thu, ndp, quan 1y va
sir dung phi khai thac, sir dung thong tin trong co s¢ dir 1iéu ho tich, phi xac nhéan c6 quoc tich Viét Nam, phi xac nhan la nguoi gbc
Viét Nam, 1¢ phi quéc tich;

- Piém b Khoan 4 Piéu 1 Nghi quyét sé 51/2021/NQ-HPND ngay 17/8/2021 cua Hoi doéng nhéan dan Tinh ban hanh quy
dinh mtc thu, ché d6 thu, ndp, quan 1y va stir dung I¢ phi ho tich trén dia ban tinh Dong Thap.

9.10. Luu hd so (ISO):

Thanh phan ho so lvu B¢ phan luu trir Thoi gian luu

- Nhu muc 9.2;

- Két qua giai quyét TTHC hodc Vin ban tra 1oi ctia don vi d6i voi hd so khong
dap Gmg yéu cau, diéu kién.

- Ho so thdm dinh (néu co)

- Vin ban trinh co quan cap trén (néu co) 7 o
Céc bidu mau theo Khoan 1, Didu 9, Thong tu s6 01/2018/TT-VPCP ngay so dén kho luu trir cia UBND
23/11/2018 ctia Bo truong, Chu nhiém Vian phong Chinh pha quy dinh chi tiétmot |, cap xa

s6 didu va bién phap thi hanh Nghi dinh s 61/2018/ND-CP ngay 23/4/2018 cia | DO Phan tiép nhan va trd ket qua
Chinh phii v& thyc hién co ché mot cira, mot cira lién thong trong giai cua UBND cap xa.
quyét thu tuc hanh chinh.

Cong chuc tu phap — ho tich
dugc giao xtr 1y ho so.
Ttr 01 nim, sau d6 chuyén hod

*Ghi chu: Stra doi, bd sung Trinh tu, cach thue, thoi gian giai quyét thu tuc hanh chinh; thanh phén hé) s0; can cu phap 1y caa thu
tuc hanh chinh theo Quyet dinh s6 85/QD-BTP ngay 14/01/2025 cua B truong B Tu phap cong bo thu tuc hanh chinh méi ban
hanh/dugc stra do1, bd sung trong linh vuc ho tich thuc hién tai co quan dang ky hd tich thudc pham vi chiric nang quan ly cua Bo
Tu phap.


https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI PANG KY GIAM HOQ

KAnh @U: oot
Ho, chit dém, t8N NEWOT YEU CAUS ... eeeeseessesseseesee s
Ngay, thang, nam sinh:
NOT CU ! @) oo
GIAY 10 0y AN ®) oo

Pé nghi co quan diing ky viéc giam h giira:
Nguwoi giam hg:
HO, Chlt G&IM, T8N ..ottt ettt bbb s

Nguwoi dwoc giam h:

HO, Chll AEIM, TN .ottt sttt s s
Ngay, thang, NAM SINN: ..ottt
Giditinh: @ ..., DAN tdC: @ Qudc tich: @ ..o
INOT CU T @) e

To61 cam doan nhiing ndi dung khai trén day 1a ding sy that va chiu trach nhiém trudc phéap
luat vé cam doan cta minh.
Lam tai: ... ,ngay ... thang ....... nam ...
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Nguoi yéu ciu
(Ky, ghi ré ho, chir dém, tén)

Dé nghi cip ban sao™: C6 D, Khéng ]
S6 luong:....ban

Chd thich:
() Ghi 6 tén co quan ding ky giam ho.
@ Chi ghi trong truong hop ngueoi c6 yéu cau dang ky hé tich chwa c6/khéng cung
cdp sé dinh danh cd nhdn/can cude cong dan/thé can cwde/chirng minh nhan dan.
Truong hop phai cung cdp théng tin “Noi cuw trii” thi ghi theo noi dang ky thiong
tru; néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru, truong hop
khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.
®) Ghi s6 dinh danh cd nhan/cdn cude céng dan/thé can cude/sé Gidy khai sinh (doi
VOl tré em)
Vi du: - Can cuée cong ddn s6 025188001010 do Cuc Canh sat QLHC vé TTXH cdp
ngay 20/11/2021.
- Gidy khai sinh s6 01/2014, quyén so 02 do UBND xd My Théng, huyén My
Léc, tinh Nam Binh cdp ngay 15/11/2014.
Truong hop khong c6 s6 dinh danh cd nhdn/cin cuede cong dan/thé can cude thi ghi
gidy to hop 1é thay thé (hé chiéu, chitng minh nhan dan,...).

) Pé nghi danh dau X vao 6 néu cé yéu cau cap ban sao va ghi rd so luong.
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NOQI DUNG MAU HOQ TICH BIEN TU TUONG TAC PANG KY GIAM HQ

I. Thong tin vé ngudi yéu cau ding ky giam hd
(1) Ho, chir dém, tén;
(2) Sé dinh danh cé nhan;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy t& hop 18 thay thé); sb, ngay, thang,
nim cip, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng).

IL. Théng tin vé ngwoi giam hd

(5) Ho, chit dém, tén;

(6) Ngay, thang, ndm sinh (tach biét riéng 03 trudng thong tin ngay, thang, nam);
(7) Gioi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) Sé dinh danh cé nhén;

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy t& hop 1é thay thé); sb, ngay,
thang, nam cip, co quan cp; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tria/noi dang sinh sdng);

II1. Thong tin vé ngwdi dwoc giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan toc;

(17) Quéc tich;

(18) Sb dinh danh c4 nhén;

(19) Gidy to tily than: Loai gidy to sir dung (Gidy khai sinh/Thé CCCD/CMND/H0 chiéu/Gidy to hop 1¢ thay
thé); sb, ngay, thang, nam cip, co quan cép; ban chup dinh kém;

(20) Noi cu tra (noi thudng tra/noi tam trd/noi dang sinh sdng);
(21) Ly do dang ky giam hg;

(22) B¢ nghi cip ban sao:

o Co

S4 luong ban sao yéu cau: ...

o Khong

(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a diing sy that va chiu hoan toan trach nhiém truéc phap
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luat v€ ndi dung cam doan cuia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tra da duge khai thac tir CSDLQGVDC, duogc hé
thdng dién ty dong thi khong phai xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)
* Mau dién tir twong tac ghi nhén thoi gian (gio, phut, gidy, ngdy, thang, nim) hoan tit viéc cung cip théng
tin; nguoi yéu cau truge do da dang nhép vao h¢ théng, thuc hién xac thyc dién tir theo quy dinh.

Ngudi yéu cau dang ky giam ho nhan Trich luc ding ky giam ho (ban chinh) truc tiép tai co quan dang ky
ho tich.

Ban dién tr s€ tu dong guri vé Kho quan ly dit liéu dién tr ciia ca nhan/dia chi thu dién tt/thiét bi
s0/dién thoai ciia ngudi yéu cau sau khi da hoan tat thu tuc dang ky giam ho tai co quan dang ky ho tich.
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e CONG HOA XA HOI CHU NGHIA VIET NAM
L..9 Poc 1ap - Tw do - Hanh phuc

Sé: 6N /TLGH

TRICH LUC PANG KY GIAM HQ

Nguwoi giam ho:

| L TR ed 1 e 35 TR ) USSR
Ngay, thang, NAM SN ...t
Giottinh:..oo Dan tOC:.....iei QUBC HCR: e
GHAY 1O EUY thAN sttt
B0 5 O

Nguwoi dwoc giam h:

L L0 TR e] 010 4 13 s DU 1
Ngay, thang, NAM SN ...t
Giottinh:..ooo Dan toC:.......ooeiee. QUOBEC HCR: e

Gidy khai SInh/GIAY 10 1Y thAN ...

Viéc giam ho c6 hiéu luc ké tir ngay cép Trich luc./.

NGUOI KY TRICH LUC ,
(Ky, ghi r0 ho, chit dém, tén, chitc vu, dong dau)

39 Ghi tén co quan cép Trich lyc dang ky giam ho (ghi du cac cap hanh chinh).
@) Ghi s6 trong S6 dang ky giam ho.
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PHAN GHI CHU NHUNG THONG TIN THAY DOI SAU NAY

So
TT

Ngay, thang, nam
ghi chu

'N0i dung ghi chu
(dong dau vao noi dung da ghi chi)

Can cwr ghi chu

Ho, chir dém, tén, chir ky
cia nguwoi thue hién ghi chu
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

Sé: JTLGH

TRICH LUC PANG KY GIAM HOQ

Nguwoi giam ho:

| (0T 4 L1 £33 VU 1< o O
Ngay, thANg, NAM ST ..o
Giottinh:..oo Dan toC:.....eei QUAC HCH: e
GHAY 1O EUY thAN sttt
B0 3

Nguwoi duwge giam ho:

L QTR e] 010 0 13 ' DU 1 LA
Ngay, thANg, NAM ST ..o
Giottinh:...o Dan tocC:....oe. Quéc HICH:

Giay khai SINN/GIAY t0 Y thAINL oottt

Viéc giam ho c6 hiéu luc ké tir ngay cap Trich luc./.

NGUOI KY TRICH LUC

(Quét QRcode dé
c6 théng tin cdp nhdt)
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10. Thii tuc Ping ky chdm dirt giam hd
10.1. Trinh tw, cich thirc, thoi gian giai quyét thi tuc hanh chinh

T Trinh tu thuc hién Cach thire thwe hién Thoi gian gidi quyét
Nguroi c6 yeu cau {h@fc h-zen hodc uy quyén cho nguoi khac thyc hién ngp ho | Sang: tir 07 gior dén
so' qua cac cach thuc sau: ) ) . 11 gio 30 phat;

Budc 1 | Nop hd so thii tuc hanh chinh: | -+ NOP Tuc tip qua B phan tiép nhan va tra két qua cua UBND cap xa. | “opin -t 13 gioy 30
2. Thong qua dich vu buu chinh cong ich. X LS
P A ISR . A dén 17 gio cua céc
3. Qua Codng dich vu cong Quoc gia (dichvucong.gov.vn) hoac Cong dich NUTTRNA
. , . ngay lam viéc.
vu cong Tinh (dichvucong.dongthap.gov.vn).
Doi v6i ho so duoe ndp truc tie€p hode thong qua dich vy buu chinh cong [Ch
cong chirc ti€p nhan ho so tai B phan tiép nhén va tra két qua xem xet, kiém
tra tinh chinh xac, ddy du caa ho $0; quét (scan) va luu trir hd so dién tir, cap
nhat vao co s& dit liéu ciia phan mém mét ctra dién tir ciia Tinh.
Péi v6i hd so dugc ndp qua cong dich vu cong Tinh
(dichvucong.dongthap.gov.vn), Cong dich vu cdng Quoc gia
(dichvucong.gov.vn), cong chuc tiép nhan ho so tai Bo phén tiép nhan va tra
két qua xem xét kiém tra tinh chinh xac, day du cua hd so va luu trit hd so Chuyen ngay hd S0
dién tur. tiép nhan tryc tiép
a) Truong hop ho so chua day du, chua chinh xac theo quy dinh, cong chire | trong ngay lam viée
iy A s X 1A . | tiép nhan ho so phai hudng ¢ dan c4 nhan bo sung, hoan thién hd so theo quy | (Khong dé qua 02 gio
Budc 2 Tiép nhan va chuyén ho so' thu dinh va néu rd 1y do theo mau Phleu yéu cau bd sung, hoan thién hd so;

tuc hanh chinh

b) Truong hop nguoi co yéu cau khéng bé sung, hoan thién dwoc ho so thi tir
choi nhan ho so, ~cong chirc tiép nhén hé so phai néu ré 1y do theo mau Phiéu
tir choi gidi quyet ho so thii tuc hanh chinh;

c) Truong hop ho so day du, chinh xac theo quy dinh cong chtrc tiép nhan hd
so va lap Glay tiép nhan ho so va hen ngay tra két qua hoac gui ngay Phiéu
hen, tra két qua qua thu dién tir hodc gui tin nhén hen tra két qua qua dién
thoai di dong cho nguoi ¢o yéu cau (neu ngueoi cé yéu cau lwa chon hinh thirc
nop ho so tree tuyén); ddng thoi, chuyén cho co quan c6 tham quyén dé giai
quyét theo quy trinh.

d) Truweong hop giri qua hé thong buwu chinh, thi nguoi thu Iy hé so giri Phiéu
thu Iy cho nguweoi ndp ho so qua hé thong buweu chinh.

lam vi¢c) hoac chuyén
vao dau gio ngay lam
viéc tiép theo ddi véi
truong hop tiép nhan
sau 15 gio hang ngay.
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Buwéce 3

Giai quyét thi tuc hanh
chinh

Sau khi nhén ho so thii tuc hanh chinh tir B phdn tié,p nhén va tra ket qud
chuyen dén, Cong chirc tw phdp - hé tich tham tra hé so (tham tra tinh thong
nhat, hop I¢ cua cac thong tin trong ho so;, gidy to, tai liéu do nguoi yéu cau
nép, xudt trinh hodc dinh kém).

+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién gidi
quyet phdi tir choi thi giri thong bao vé tinh trang hé so téi B6 phdn mét cira
dé théng bdo cho nguoti ngp ho so;

+ Trieong hop can phdi kiém tra, xdc minh lam ré hodc do nguyén nhan khéc
ma khéng thé tra két qua ding thoi gian dd hen thi cong chirc lam cong tdc
hé tich lgp Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu ré Iy do
chdm tra két qua va thoi gian hen tra két qua, chuyen Bé phdn mét cira dé
tra cho nguoi c6 yéu cau (neu nguoi co yéu cau lira chon hinh thire nép ho
so true tiép), hodc gui Phiéu xin 16i va hen lai ngay tra két qua qua thu dien
tr hodc guri tin nhdn qua dién thoai di dong cho nguot c6 yéu cdau (néu ngueoi
co yeu cau lya chon hinh thirc ngp hé so triee tuyén).

+ Néu thdy ho so day du, hop 1é, ding quy dinh, triong hop tiép nhin ho so
ding ky cham dirt gidm ho theo hinh thirc triee tiép, thi cong chire tie phdp - ho
tich thue hién viéc ghi vao S6 dang ky cham dut giam ho, cdp nhdt thong tin
déing ky cham dirt gidm hé trén Phan mém dang ky, quan Iy hé tich dién tir ding
chung.

Truong hop tiép nhdn ho so dang ky cham dirt gidm h¢ theo hinh thitc truc
tuyén, cong chirc tw phdp - ho tich givi lai biéu mau Trich luc dang ky cham dirt
giam h¢ dién twr voi thong tin ddy dii cho nguoi yéu cau qua thu dién tir hodic thiét
bi so.

Nguoi yéu‘cdu 6 trdach nhiém kiém tra tinh chinh xdc, day di ciia cdc théng
tin trén biéu mau Trich luc dang ky cham dirt giam ho dién tir va xac nhan (téi
da mot ngay).

Néu nguwoi ¢6 yéu cau xdc nhdn thong tin da théng nhat, day di hodc khong
c6 phan hoi sau thoi han yéu cau thi cong chire tw phdp - hé tich thue hién
viéc ghi ndi dung vio S6 dang ky cham dirt gidm h, cdp nhdt théng tin dang ky
cham dit gidm hé trén Phan mém déing ky, quan 1y hé tich dién tir ding chung.
- Cong chirc tu phap - hé tich in Trich luc dang ky cham dirt gidm ho, trinh Lanh
dao UBND ky, chuyén B phdn mét cira tra két qua cho ngudi ¢é yéu cdu.

1. Tiép nhan hd so (B phan TN&TKQ)

02 ngay lam viéc,
trong do:

02 gid




181

2. Giai quyét hd so, trong do: 14 gio
+ Cong chtrc tu phap - ho tich 08 gio
+ Truong hop can phai kiém tra, xac minh lam ro Thoi gian gui xdc

minh khong tin vao

thoi gian gidai quyét ho

S0.

+ Ngudi yéu cau xac nhan thong tin trén hd so truc tuyén. Ti da mot ngay (thoi

gian gtri Nguoi yéu

cau xac nhan khong

tin vao thoi gian giai
quyét ho so)

+ Lanh dao Uy ban nhan dan cap x& 04 gio

+ Van thu 02 gio

Cong chtrc tiép nhan va tra két qua nhap vao so6 theo ddi ho so va phan mém

dién tr thuc hién nhu sau:

- Thong béo cho ca nhan biét trudc qua tin nhan, thu dién tir, dién thoai hodc

qua mang xa hdi dugc cap c6 tham quyén cho phép dbi v6i ho so giai quyét

thu tuc hanh chinh trudce thoi han quy dinh.

- C4 nhan nhan két qua giai quyét tha tuc hanh chinh theo thoi gian, dia diém

ghi trén Gidy tiép nhan ho so va hen tra két qua (xuét trinh gidy hen tra két

qua). Cong chure tra ket qué kiém tra phiéu hen va yéu cau nguoi dén nhan

két qua ky nhan vao sO va trao két qua.

- P6i v6i hd so nop truc tuyen. C4 nhan nhéan két qua truc tiép tai B§ phéan

tiép nhan va tra két qua cia UBND cép xa theo thong tin phan hdi (thu dién

tir, tin nhan) ciia Cong Dich vu cong ctia Tinh hodc Cong dich vu cong Qudc

gi‘a, khi di mang theo hd so géc dé d6i chiéu va ndp lai cho cén bo tiép nhan

ho so.

- Sang: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua céc
ngay lam viéc.

Tra két qua giai quyét thi tuc
Buéc 4 hanh chinh

10.2. Thanh phén, s6 lwong ho so
a) Thanh phan ho so

- T& khai dang ky cham dut giam ho theo mau (néu ngudi 6 yéu cau lya chon ndp hd so theo hinh thirc truc tiép hodc giri hd so
qua hé thong buu chinh);
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- Mau h¢ tich dién tur twong tac dang ky cham dit giam ho (do nguoi yéu cau cung cip thong tin theo hudng dan trén Cong dich
vu cong, néu ngudi cd yéu cau lya chon ndp hd so theo hinh thire truc tuyén);

- Nguoi c6 yéu cau dang ky chdm dut giam ho thyuce hién viéc ndp/xuat trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh
thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Giy to lam can ctr cham dut giam ho theo quy dinh ciua BO luat Dan su.

- Van ban uy quyen theo quy dinh cta phap luét trong truong hop uy quyén thuc hién viéc dang ky cham dut giam ho. Truong
hop nguoi duoc Gy quyén 1a éng, ba, cha, me, con, vo, chong, anh, chi, em rudt cia ngudi Gy quyén thi vin ban Gy quyén khong
phai chung thyec.

* Gidy to phai xuat trinh:

- HY chiéu/Chirng minh nhéan dan/Thé can cude cong dan/Thé cdn cudc/Can cudce dign 1/Gidy chumg nhdn can cudc hogc

cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri st dung dé ching minh vé nhan than

ctia ngudi co yéu cau dang ky cham dit giam ho. Trudng hop cac thong tin ¢4 nhan trong cac gidy to nay dé c6 trong CSDLQGVDC,
CSDLHTDT, dugc hé thong dién ti dong thi khong phai tai 1én (theo hinh thire truc tuyén).

- Glay to ¢6 gia tri chimg minh thong tin vé cu tr trong truong hop co quan dang ky ho tich khong thé khai thac duoc
thong tin v€ noi cu tri cua cong dan theo cac phuong thire quy dinh tai khoan 2 Diéu 14 Nghi dinh sé 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu. Truong hop cac thong tin vé glay to chirng minh noi cu tra dé dugc khai thac tir Co so dir liéu quoc
gia vé dan cu bang cac phuong thirc nay thi nguoi c6 yéu cau khong phai xuat trinh (theo hinh thire truc tiép) hodc tai 1én (theo
hinh thtrc truc tuyén).

Truong hop gii hd so qua hé thong buu chinh thi phai giri kém theo ban sao c6 chung thuc cac gidy to phai xuat trinh néu
trén.

*Luuy
- b1 véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh thirc truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu trong
hoé so va tra lai cho nguoi xuat trinh, khong dugce yéu cau ndp ban sao hodc ban chyp giay to do.
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+ Nguoi yéu céu dang ky ho tich c6 thé ndp ban sao ching thue tur ban chinh hodc ban sao dugc cép tir s6 gbe hodc ban chup
kém theo ban chinh gidy t& dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi tiép nhén
c6 trach nhiém kiém tra, di chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy
to do.

Tt Nguoi tiép nhan co6 trach nhiém tiép nhan dung, du hd so dang ky ho tich theo quy dinh ctia phap luat ho tich, khong duoc
yéu cau nguoi dang ky ho tich ndp thém giay t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong Co so dit liéu quoc gia vé dan cu theo quy dinh phap luat néu
nguoi yéu cau dang ky hd tich da cung cap ho, chir dém, tén; ngay, thang, nam sinh; so dinh danh cd nhdan/the can cudc cong
dan/the can cudc/chirng minh nhan dan/can cuoc dién tir. Trudng hop cac thong tin can khai thac khong c6 trong Co s¢ dit licu
quoc gia v€ dan cu thi d€ nghi nguoi yéu cau ké khai day du.

- Béi voi gidy to gui kém theo néu ngudi yéu cau ndp ho so theo hinh thire truc tuyén:

+ Ban chup céc gidy to giri kém theo ho so ddng ky cham dut giam ho tryc tuyén phai bao dam rd nét, day du, toan ven vé noi
dung, 1a ban chyp bang may anh, dién thoai hodc duogc chup, dugc quét bang thiét bi dién tir, tir gidy to duoc cap hop 1€, con gia tri sur
dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky cham dut giam ho truc tuyén di c6 ban sao dién tir hodc da c6
ban dién tr gidy to ho tich thi nguoi yéu cau dugc stir dung ban dién tir nay.

- Khi dén co (quan dang ky ho tich nhan két qua (Trich luc dang ky cham dut giam ho/ban sao Trich lyc dang ky cham dat giam

ho), nguoi co yéu cau dang ky chdm dat giam ho xuét trinh gidy to tuy than, ndp cac gidy to 1a thanh phan hd so ding ky chim dut giam
hd theo quy dinh phép luat ho tich.

- Gidy td do co quan c¢6 thAm quyén ctia nudc ngodi cip, cong chimg hodc xac nhan dé sir dung cho viéc dang ky ho tich tai
Viét Nam phai duoc hop phép hoa lanh sy theo quy dinh cta phap luat, trir trudng hop duge mién theo didu ude qudc té ma Viét
Nam la thanh vién.

- Trudng hop nguoi co yéu cau ding ky cham dut giam ho khong cung cap duoc gidy to néu trén theo quy dinh hodc gidy to
ndp, xuat trinh bi tay xda, sura chira, lam gia thi co quan dang ky ho tich c6 tham quyén hiy bé két qua dang ky cham dut gidm ho.

b) S6 lugng ho so: 01 bod
10.3. P6i twong thue hién thi tuc hanh chinh: Ca nhan, phap nhan.
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10.4. Co quan giai quyét thii tuc hanh chinh:

Co quan thue hién thii tuc hanh chinh: Uy ban nhéan dan cip x3 noi d3 ding ky giam ho trude day.
Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

10.5. Két qua thyc hién thi tuc hanh chinh:

- Trich lyc dang ky chdm dut giam ho (ban chinh), ban sao Trich luc dang ky chdm dut giam ho (truong hop yéu cau cap ban
sao Trich luc dang ky cham dit giam ho).

- Ban dién tir Trich lyc déng ky cham dut giam h (Ban dién tir s& tw dong gt vé Kho quéan 1 dir liéu dién tir ctia ¢4 nhan/dia chi thu
dién tur/thiét bi s6/di¢n thoai cua nguoi yéu cau sau khi da hoan tat thu tuc dang ky cham dut giam hd tai co quan dang ky ho tich).

10.6. Phi, 1€ phi:

- L¢ phi : Khong

- Phi cap ban sao Trich lyc ding ky cham dut giam ho (néu c6 yéu cau) thyc hién theo quy dinh tai Thong tu s6 281/2016/TT-
BTC ngay 14/11/2016 ctia Bo Tai chinh: 8.000 dong/ban sao Trich luc/su kién hd tich da dang ky.

10.7. Tén mau don, mAu to khai:

+ To khai dang ky cham dirt giam ho (néu ndp hd so theo hinh thir true tiép hodc giri hd so qua hé théng buu chinh);

+ Mau ho tich dién tir twong tac dang ky cham dat giam ho (néu ndp ho so theo hinh thirc tryc tuyén).

10.8. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khéng.

10.9. Can cir phap ly cua thia tuc hanh chinh:

- Diéu 7,9, 19, 22 Luat Ho tich ndm 2014;

- Piéu 2, 3 Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mot sé diéu va bién phéap thi
hanh Luat H¢ tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co sd dit liéu ho tich dién tu, dang ky hd tich truc tuyén;

- Nghidinh 5O 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira d6i, bo sung mot s6 diéu ciia cac nghi dinh lién quan
dén viéc ndp, xuat trinh s6 ho khau, s6 tam tr gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Diéu 2 Nghi dinh s6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sira doi, bo sung mét sé diéu ciia cde Nghi dinh trong
linh vure ho tich, quoc tich, chirng thuc,

- Dicu 2, 3 Thong tu s 04/2020/TT-BTP ngay 28/5/2020 clia B truéng Bo Tu phép quy dinh chi tiét thi hanh mot s dicu
cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pht quy dinh chi tiét mét s di€u va bién phap thi
hanh Luat HO tich;

- Thong tir s0 01/2022/TT-BTP ngay 04/01/2022 clia B§ trudng B Tu phap quy dinh chi tiét mot so diéu va bién phép thi hanh
Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pht quy dinh vé Co s dit liéu hdi tich dién tir, dang ky ho tich truc tuyén;

- Théng tr s0 03/2023/TT-BTP ngay 02/8/2023 cia Bo Tu phap sira doi, bo sung mot s ndi dung cua Thong tu s
01/2022/TT-BTP ngay 04/01/2022 ctia B truong Bo Tu phap quy dinh chi ti€t thi hanh mot s6 diéu cua Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co sé dir li€u ho tich dién tir, dang ky hd tich truc tuyén;

- Diéu 2 Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong B Tu phap sira d6i, bo sung mot §6 dgéu cita Thong
tu s6 02/2020/TT-BTP ngay 08/4/2020 cua Bo truong Bo Tu phap ban hanh, hudng dan st dung, quan ly mau s6 quoc tich va mau
glay to vé qudc tich va Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cua B¢ truong B Tu phap quy dinh chi tlet thi hanh mét sé

diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diéu va bién phap
thi hanh Luat HQ tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B truong Bo Tai chinh quy dinh mtre thu, ché d6 thu, ndp, quan 1y va
sir dung phi khai thac, sir dung thong tin trong co so dir 1iéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhan la nguoi gbe
Vi¢t Nam, 1€ phi quoc tich.

10.10. Lwu hd so (ISO):

Thanh phan ho so lru B¢ phan luu trir Thoi gian luu

- Nhu muc 10.2; ) .
- Két qua giai quyet TTHC hoac Van ban tra 101 cua don vi d6i voi ho so khong

dap ng yéu cau, diéu kién. Cong chirc tw phap — ho tich

- Hb so thim dinh (néu c6) duoc giao xur 1y ho so Tu q 1 ndm, sau d~0 c}luyen ho
A A so dén kho luu trir cia UBND
- Van ban trinh co quan cap trén (néu cd) cip xa

Céc bicu miu theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP ngay
23/11/2018 cua B truong, Chi nhiém Van phong Chinh phu quy dinh chi tiét mét
s0 di€u va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua

Bo phan tiép nhan va tra két qua
cua UBND cap xa.



https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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Chinh phit vé& thue hién co ché mot cira, mot ctra lién thong trong giai
quyét thu tuc hanh chinh.

*Ghi chi: Stra doi, bo sung Trinh ty, cach thire, thoi gian giai quyét thu tuc hanh chinh; thanh phan 1,16 s0; can cu phap ly cua thu
tuc hanh chinh theo Quy¢t dinh s6 85/Qb-BTP ngay 14/01/2025 cua Bo truong Bo Tu phap cong bo thi tuc hanh chinh mdi ban
hanh/dugc stra d61, bd sung trong linh vuc ho tich thuc hién tai co quan dang ky hd tich thuoc pham vi chirc nang quan ly cua Bo
Tu phap.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HQ
KInh Uiz @ e

Ho, chir dém, tén N@UdT YEU CAU: .......ooviiiiiiiic e

Ngay, thang, NAm SINN: ....c..ooiiiii e
INOT CU T @) ettt een e e et s st ettt ettt taeas

Pé nghi co quan ding ky cham dirt viéc giam ho giira:

Nguwoi giam ho:

| (O T e 4 L (35 TR 1< o RSSO
Ngay, thang, nam SINN: ..o e
Gidi tinh: @ DAn toc: @i, Qubc tich: @ ...
J LS e 4112 R

Nguwoi dugce giam hg:

L Lo TR 010 e (<3 DO 1< LA SRS
Ngay, thang, NAM STNN: .....cceeiii e
Giditinh: @ oo, DA toc: @i Qudc tich: @ ..............
INOT CU T 2 Lottt sttt e et a s st st b e st st e st et e s s seeteee s

Td1 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach
nhiém trudc phap luat vé cam doan ctia minh.
Lam t@i: .ocovoiioiiiiiieiiiieein, , NQay ........ thang ......... nam .......
Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Dé nghi cap ban sao®: Co |:|, Khong []
Sé lwong:...ban
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) Ghi 16 tén co quan dang ky chdm dut gidm ho.

@ Chi ghi trong truong hop nguoi ¢é yéu cau ding ky hé tich chiea cé/khdng cung
cdp s6 dinh danh cd nhéan/cin cuée cong dan/thé cdn cudc/chimg minh nhén dan.

Truong hop phai cung cdp thong tin “Noi cu trii” thi ghi theo noi dang ky thuwong
tru; néu khong co noi dang ky thuwong tru thi ghi theo noi dang ky tam tru, truong hop
khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi o hién tqi.

®) Ghi s6 dinh danh cd nhdan/can cude cong dan/thé can cudc/so Gidy khai sinh (36i
VOl tré em)

Vi du: - Can cude cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH
cdp ngay 20/11/2021

- Gidy khai sinh s6 01/2014, quyén sé 02 do UBND xd My Thdng, huyén My

Léc, tinh Nam Binh cdp ngay 15/11/2014.

Truong hop khong cé sé dinh danh cd nhdn/can cudc cong dan/thé cin cude thi
ghi gidy to hop 16 thay thé (hé chiéu, chirng minh nhdn dan,...).

) Ghi 16 tén co quan ding ky giam ho trude day (s6, ngay thang nam dang ky).

) P& nghi danh ddu X vao 6 néu c6 yéu ciu cap ban sao va ghi rd s6 luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC
PANG KY CHAM DUT GIAM HQ

I. Thong tin vé ngudi yéu cau ding Ky chim dit giam hd
(1) Ho, chir dém, tén;
(2) Sb dinh danh ca nhan;

(3) Giay to tly than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé); sd, ngay, thang,
nam cap, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng).

II. Thong tin vé nguoi giam ho

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gioi tinh;

(8) Dan tdc;

(9) Qudc tich;

(10) Sb dinh danh c4 nhén;

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé); sd, ngay, thang,
nam cap, co quan cip; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh song).

II1. Théng tin vé ngudi dwoc giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(15) Gioi tinh;

(16) Dan tdc;

(17) Quéc tich;

(18) S6 dinh danh c4 nhén;

(19) Gidy to tiy than: Loai gidy to sir dung (Gidy khai sinh/CCCD/CMND/H6 chiéu/Gidy to hop 1¢ thay thé);
sd, ngdy, thang, nim cip, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thudng tra/noi tam trd/noi dang sinh sdng);

(21) Pang ky giam ho: sd, ngay, thang, nim dang ky, co quan dang ky;
(22) Ly do chdm dirt giam ho;

(23) d& nghi cip ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong
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(24) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a ding sy that va chiu hoan toan trach nhiém trudc phép luat
v€ ndi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu trii da duoc khai thac tir CSDLQGVDC, dugc hé
thdng dién ty dong thi khéng phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thing, ndm) hoan tat viéc cung cip thong tin;
nguoi yéu cau trude do da dang nhap vao hé théng, thuc hién x4c thuc dién tir theo quy dinh.

Ngudi yéu cau ding ky chdm dirt giam ho nhan Trich luc dang ky chim dut giam ho (ban chinh) truc tiép tai co
quan dang ky ho tich.

Bén dién tir s& tw dong guri vé Kho quan 1y dir liéu dién tir ctia c4 nhan/dia chi thu dién ti/thiét bi s6/dién
thoai cuia ngudi yéu cau sau khi da hoan tat thu tuc dang ky cham dat giam hd tai co quan dang ky hd tich
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S CONG HOA XA HOI CHU NGHIA VIET NAM
L3 Doc 1ap - Tw do - Hanh phuc

sé:¢»  JTLCDGH .. ,ngay.....thang .....nam ...

. TRICHLYC .
PANG KY CHAM DUT GIAM HOQ

Nguwoi giam ho:

| (O TR ed 1 e 535 TR ) SRS
Ngay, thang, NAM SINN: .......oooiiiiie e e e e e e e e rae e e araeeeeaee e e e
Gio1 tinh:o Dan tOC: ... QUAC HCH: v
GHAY 1O 1Y ThANT oot ee e e s eeeeeee et et enee s

Nguwoi duwge giam ho:

|3 (O] 01 a6 (350 TR 1<) s LS RRURURURRPRRRRR
Ngay, thang, NAM SINN: .......ooiiiiii e e e ee e s eae e s sebaeeeaaae e e e
Giditinh: ... Dan toC: ... QUOC HCR: oo

Gidy khai SINh/GIAY t0 tUY ThAN c...voeeeeeeeeeeee e

Pi cham dirt giam ho.
LY A0 CRAM AUE: ..ot

NGUOI KY TRiCH LUC

(Ky, ghi rd ho, chir dém, tén, chirc vy, dong déu)

8 Ghi tén co quan cip Trich luc (ghi du cac cAp hanh chinh).
9 Ghi theo sb trong S6 dang ky chim dut giam ho.
® Ghi rd tén co quan ding ky giam ho trudc day (so, ngay thang nim dang ky)
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PHAN GHI CHU NHUNG THONG TIN THAY DOI SAU NAY

So
TT

Ngay, thang, nam
ghi chu

'Noi dung ghi chu
(dong dau vao ndi dung da ghi chi)

Can cwr ghi chu

Ho, chir dém, tén, chir ky
cia nguoi thue hién ghi chu
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

sé: /TLCDGH .. ,NQAy......thang .....nam ...

TRICH LUC
PANG KY CHAM DUT GIAM HO

Nguwoi giam ho:

| QT 4 L1 0 (55 s VA 1< o OO
Ngay, thAng, NAM SINN ..
Giottinh:..oo Dan tocC:. ... Quéc tICH:
GHAY 1O tUY thAN ettt

Nguwoi duge giam ho:
| QT 4 L1 3 (535 VA 1< o OO

Ngay, thang, NAM STNN: oo

Gio1 tinh:. Dan toC:........oooeee QUOBEC HCR: o

Gidy khai SInh/GIAY 10 10y thAN: ...

Pi cham dirt giam ho.
LY A0 CRAI GUPE: ...

NGUOI KY TRICH LUC

(Quét QRcode dé
€0 théne tin cap nhat)



194

11. Thu tuc Dang ky giam sat viéc giam ho
11.1. Trinh tuw, cdch thirc, thoi gian gidi quyét thii tuc hanh chinh

1T Trinh tw thuc hién Cach thire thuc hien Thoi gian gidi quyét
Nguoi co yéu cau déang ky thuwe hién hodc 1ty quyén cho nguoi khdc thiee hién - Sang: tir 07 gic: dén
nép ho so qua cac cach thirc sau: ) , 11 gio 30 phat;
Budc1 | Nop hd sor thii tuc hanh chinh: | 1+ V0P riee 1iép qua B9 phan tiép nhdn va trd két qua ciia UBND cdp xd. | “cia -t 13 gig 30
2. Thong qua dich vu buu chinh cong ich. p S
e . e e i den 17 gio cua cac
3. Qua Cong dich vu cong Quoc gia (dichvucong.gov.vn) hoac Cong dich vu N
ngay lam viéc.
cong Tinh (dichvucong. dongthap.gov.vn).
Poi véi ho so dwgc ngp truc tiép hodc thong qua dich vu buru chinh coéng ich
céng chire tiép nhdn ho so tai B6 phén tiép nhdn va tra két qua xem xét, kiém
tra tinh chinh xdc, day di ciia hé so; quét (scan) va leu trit ho so dién ti,
cdg nhdt vao co so dir lieu cua phan mém mét?cifa dien tw cua Tinh.
boi véi ho so dugc ngp qua Cong dich vy codng Tinh
(dichvucong.dongthap.gov.vn), Cong dich  vu cbng Quoc gia
(dichvucong.gov.vn), cong chirc tiép nhdn ho so tai B6 phan tiép nhdn va tra
két qua xem xét kiém tra tinh chinh xdc, day di ciia h6 so va luu triv ho so Chuyén ngay ho so
dién tu. tiep nhdn truc tiép
a) Truong hop hé so chua day du, chwa chinh xdc theo quy dinh, cong chirc | trong ngay lam viéc
£ P PO . | tiép nhdn hé so phai huong « dadn cd nhan bo sung, hoan thién ho so theo quy | (khéng dé qud 04 gio
Buworc 2 Tiép nhan va chuyén ho so thi dinh va néu ré 1y do theo mau Phleu yéu cau bé sung, hoan thién hé so; lam viéc) hodc chuyén

tuc hanh chinh

b) Truong hop nguot co yéu cau khéng b sung, hoan thién dwoc ho so thi tie
choi nhén ho so, ~cong chirc tiép nhén hé so phai néu ré 1y do theo mau Phiéu
tir choi gidi quyet ho so thii tuc hanh chinh;

¢) Truong hop ho so day du, chinh xdc theo quy dinh céng chirc tiép nhdn ho
so' va lap Gzay tiép nhdn ho so va hen ngay trd két qua hodc guii ngay Phiéu
hen, tra két qua qua thi dién tiv hodc gui tin nhdn hen tra két qua qua dién
thoai di dong cho nguoi co yéu cau (neu nguwoi cé yéu cau lwa chon hinh thirc
nop ho so tryee tuyén); dong thoi, chuyén cho co quan ¢6 tham quyén dé gidi
quyét theo quy trinh.

d) Truweong hop giri qua hé thong buwu chinh, thi ngueoi thu 1y ho so giri Phiéu
thu Iy cho nguweoi nép hé so qua hé thong buweu chinh.

vao dau gio ngay lam
viéc tiép theo déi véi
trwong hop tiép nhén
sau 15 gio hang ngay.
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Buwoce 3

Gidi quyét thii tuc hanh chinh

Sau khi nhén hé so thii tuc hanh chinh tir B phdn tié,p nhén va tra két qud
chuyen dén, Cong chirc tw phdp - hé tich tham tra hé so (tham tra tinh thong
nhat, hop [¢ cua cac thong tin trong ho so, gidy to, tai liéu do ngueoi yéu cau
nép, xudt trinh hodc dinh kém).
+ Truong hop ho so can b sung, hoan thién hodc khong dii diéu kién gidi
quyet phdi tir choi thi giri thong bao vé tinh trang hé so téi B6 phdn mét cira
dé thong bdo cho nguoti ngp ho so;
+ Truong hop can phai kiém tra, xdc minh lam ré hodc do nguyén nhan khéc
ma khong thé tra két qua dung thoi glan da hen thi cong chirc lam cong tdac
hé tich lgp Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu ré Iy do
chdm tra két qua va thoi gian hen tra két qua, chuyen B§ phdn mét civa dé
tra cho nguoi c6 yéu cau (neu nguoi co yéu cau lya chon hinh thite nép ho
so true tiép), hodc gui Phiéu xin 16i va hen lai ngay tra két qua qua thu dién
tr hodc guri tin nhdn qua dién thoai di dong cho nguroi co yéu cau (néu ngueoi
c6 yeu cau lya chon hinh thirc nop hé so triee tuyén).
+ Néu thay yéu cau dding ky gidm sat viéc giam hé di diéu kién theo quy dinh
phdp ludt, ho so day di, hop 16, diing quy dinh, truong hop tiép nhdn ho so ding
Ky gidm hé theo hinh thirc truc tiép, thi cong chirc tw phdp - hé tich thiee hién
viéc ghi vao So dang ky giam sat viéc gidm ho, cdp nhdt théng tin dang ky giam
sat viéc giam ho trén Phdn mém déng ky, quan 1y hé tich dién tir dimg chung.
Truong hop tiép nhén ho so dang ky gidm sat viéc c gidm hg theo hinh thirc truc
tuyén, cong chire te phdp - ho tich gui lai biéu mau T rich luc dang ky giam sdt
viéc gidm ho dién tir voi thong tin ddy dii cho ngueoi yéu cau qua thue dién tir hodc
thiét bi so.
Ngueoi yéu cdu c6 trach nhiém kiém tra tinh chinh xdc, day di cia cac théng
tin trén biéu mau Trich luc dang ky giam sat viéc giam ho dién tw va xdac nhdn
(toz da mot ngay).
Néu nguoi c6 yéu cau xdc nhin thong tin da thong nhdt, day di hodc khong
c6 phan hoéi sau thoi han yéu cau thi cong chire tw phdp - ho tich thiee hién
viéc ghi néi dung vdo So ding ky gidam sat vi¢c giam ho, cdp nhdt thong tin dang
ky gidm sat viéc giam hj trén Phan mém dding ky, quan Iy hé tich dién tir ding
chung.
- Cong chitc tw phap - ho tich in Trich luc dang ky gidam sat viéc giam ho, trinh
Lanh dao UBND ky chuyén BJ phdn mét cira tra két qua cho ngudi ¢6 yéu cau.
a) Néu thay i diéu kién theo quy dinh thi:

1. Tiép nhdn hé so (Bé phdn TN&TKQ)

03 ngay lam viéc,
truong  hop can
phdi xac minh thi
thoi han gidi quyét
duwoc kéo dai nhung
khdng qua 05 ngay
lam viéc ké tir ngay
tiép nhdn hé so

03 ngay lam viéc,
trong do:
0,5 ngay
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2. Gidi quyét ho so, trong do:
+ Cong chirc tw phap - ho tich

+ Nguwoi yéu cau xac nhdn thong tin trén ho so truc tuyén.

+ Lanh dao Uy ban nhan dan cdp xa
+ Van thu

b) Truong hop can xdc minh.

1. Tiép nhdn ho so (Bé phdn TN&TKQ)
2. Gidi quyét hé so, trong do:

+ Cong chirc Tu phdp - Ho tich

+ Truong hop can phai kiém tra, xac minh lam ro

+ Nguoi yéu cdau xdc nhdn thong tin trén ho so truc tuyén.

+ Lanh dao Uy ban nhdn déan cdp xd

+ Van thu

2,5 ngay
1,5 ngay
T6i da mét ngay (thoi
gian gui Nguoi yéu
cau xdc nhin khéng
tin vao thoi gian giai
quyét ho so)
0,5 ngay
0,5 ngay
05 ngay lam viéc,
trong do:
0,5 ngay
4,5 ngay
02 ngay
Thoi gian gui xdc
minh khéng tin vao
thoi gian gidi quyét ho
o
T6i da mét ngay (thoi
gian gui Nguoi yéu
cau xdc nhan khong
tin vao thoi gian giai
quyét ho so)
02 ngay

0,5 ngay
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Céng chirc tiép nhdn va tra két qua nhdp vao sé theo doi ho so va phan mém
dién tir thuc hién nhw sau:
- Thong bado cho ca nhan bieét truedc qua tin nhan, thu dién tw, dién thogi hodc
qua mang xd hoi duoc cap co tham quyén cho phép doi voi ho so giai quyét
thu tuc hanh chinh truéc thoi han quy dinh. s Sy ax

A S S Jo . , o . 4.2 | -Sang: tw 07 gio deén
- Ca nhdn nhdn két qua giai quyét thu tuc hanh chinh theo thoi gian, dia diém 11 gie 30 phit:
ghi trén Giady tiép nhdn ho so va hen tra ket qua (xudt trinh giay hen tra ket Sy p T

- Chieu: tur 13 gio 30

qua). Cong chirc tra ket qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao 56 va trao két qua.
- Bm v6i ho so ngp tryc tuyén: Ca nhan nhén két qua tryee tiép tai B phdn
tiép nhdn va tra két qua ciia UBND cdp xd theo thong tin phan héi (thw dién
tu, tin nhan) cua Cong Dich vu cong cua Tinh hogac Cong dich vu cong Quoc
gia, khi di mang theo ho so goc dé doi chiéu va nop lai cho can bo tiép nhan
hé so.

Trd két qua gidi quyét thii tuc
Budoc 4 hanh chinh

dén 17 gio cua cac
ngay lam viéc.

11.2. Thanh phén, sé lwong hé so
a) Thanh phdn ho so

- To khai dang ky gidm sdt viéc giam hé theo mau (néu nguoi ¢é yéu cau lira chon ndp ho so theo hinh thire truc tiép hodc giri
ho so qua hé thong buu chinh);,

- Mau hé tich dién i twong tac dang ky gidm sat vigc giam ho (do nguoi yeu cau cung cdp théng tin theo huéng dan trén Cong
dich vu cong, néu nguoi cé yéu cau lwa chon nép ho so theo hinh thirc truec tuyén);

- Nguoi €0 YU cau dding ky gidm sat viéc gidm hé thue hién viéc nép/xudt trinh (theo hinh thite truc tiép) hodc tai 18n (theo
hinh thirc truc tuyén) cac giay to sau:

* Gidy to' phdi ngp:

- Van ban la can cir chirng minh viéc thoa thudn ciu/chon nguwoi giam sat giam ho theo quy dinh cua Bo ludat Dan su.

- Vén ban uy quyén theo quy dinh cua phap ludt trong truong hop uy quyén thuwc hién viéc dang ky giam sat viéc gidam
ho. Truong hop nguoi dugc uy quyen la ong, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia nguoi iy quyén thi van bdn iy
quyén khéng phai chirng thuec.

* Gidy to phdi xudt trinh:

- H{ chiéu/Chirng minh nhdn dan/Thé can cuée cong dan/Thé cin cude/Cén cude dién tir/Gidy chieng nhédn can cudée hodc

cdc gidy to khac co dan anh va thong tin cd nhan do co quan co tham quyén cdp, con gia tri sw dung dé chung minh vé nhdn than
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clia nguoi ¢é yéu cau dang ky giam sdt viéc gidm ho. Truong hop cdc thong tin ca nhan trong cdc gzay to nay da co trong
CSDLOGVDC, CSDLHTPT, duwoc hé thong dién tir ddng thi khéng phdi tdi lén (theo hinh thirc triec tuyén);

- Glay 10 ¢é gid tri chitng minh théng tin vé cuw trii trong truong hop co quan dang ky ho tich khong thé khai thac dwoc
thong tin vé noi cu tri cua cong dan theo cac phwong thirc quy dinh tai khoan 2 DPiéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu. Truong hop cdc thong tin vé gzay 10 chirng minh noi cu tru da dwoc khai thac tw Co so dir liéu quoc
gia vé dan cu bang cdc phirong thire nay thi nguoi c¢é yéu cau khéng phdi xudt trinh (theo hinh thirc truc tiép) hodc tdi 1én (theo
hinh thikc triee tuyén);

Truong hop givi hé so qua hé thong buwu chinh thi phdi giki kém theo ban sao cé chitng thiee cdce gidy to phdi xudt trinh néu
trén.

* Luuy

- D6i véi gidy to nép, xudt trinh néu ngueoi yéu cau nép ho so theo hinh thirc truc tiép:

+ Nguwoi tiép nhdn cé trach nhi¢m kiém tra, doi chzeu voi thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu trong
hé so va trd lai cho nguwoi xudt trinh, khéng dwoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky hé tich c6 thé ndp ban sao chirng thie tir ban chinh hodc ban sao dwoc cdp tir s6 goc hodc bdn
chup kem theo ban chinh gidy to dé doi chiéu. Truong hop nguoi yéu cau nop ban chup kem theo ban chinh giay to thi nguoi tiép
nhdn co trach nhiém kiém tra, doi chiéu ban chup voi ban chinh va ky xdc nhdan, khong dwoc yéu cau nguoi di dang ky nop ban
sao gidy to do.

+ Ngwoi tiép nhdn cé trach nhiém tiép nhdan ding, dit ho so dang ky hé tich theo quy dinh ciia phdp ludt hé tich, khéng dwoc
yéu cau nguoi dang ky ho tich nop thém gidy to ma phdp luat ho tich khong quy dinh phai nop.

Ngueoi tiép nhdn ho so thue hién khai thac thong tin trong Co sé dir lidu quéc gia vé dan cw theo quy dinh phdp ludt néu
nguoi yéu cau dang ky ho tich da cung cdp ho, chir dém, tén; ngay, thang, nam sinh, so dinh danh ca nhan/theé can cuwoc cong
ddan/thé can cuoc/chung minh nhan dan/can cudc dién tw. Truweong hop cdc thong tin can khai thac khong co trong Co so dir liéu
quoc gia vé dan cuw thi dé nghi nguoi yéu cau ké khai day du.

- Doi véi gidy to giri kém theo néu nguwoi yéu cau ndp ho so theo hinh thire triec tuyén:

+ Ban chup cdc gidy to giri kém theo hé so ding ky gidm sdt viéc gidm hé truc tuyén phdi bao dam ré nét, day di, toan ven vé
ngi dung, la ban chup bang mdy danh, dién thoai hodc dwoc chup, dwoc quét bang thiet bi dién ti, tur giay to duoc cap hop 1é, cOn gia
tri su dung.

+ Truong hop gidy 1o, tai liéu phdi gii kém trong ho so ding ky gidm sat viée giam h truc tuyén da cé ban sao dién tir hodc da
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c6 ban dién tir gidy to hé tich thi nguwoi yéu cau dwoc sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhdn két qua (Trich luc dang ky giam sat viéc giam ho/ban sao Trich luc dang ky gidm sat
viée gidm h), nguoi c6 yéu cau dang ky gidm sdt viéc gidm hé xudt trinh gidy to tuy than, ndp ban chinh cdc gidy to la thanh phan ho
so dang ky giam sdt viéc giam ho theo quy dinh phdp ludt ho tich.

- Gidy to do co quan ¢é thdm quyén ciia nude ngodi cdp, cong chirng hodc xdc nhdn dé sir dung cho vi¢c dang ky h¢ tich tai
Viét Nam phdi dwoc hop phdp héa lanh sw theo quy dinh ciia phdp ludt, triv truong hop dwoc mién theo diéu wéc quéc té ma Viét
Nam la thanh vién.

- Truong hop nguoi yéu cau dang ky giam sat viéc gidm hé khéng cung cap duoc gidy to néu trén theo quy dinh hodc gidy to
ndp, xudt trinh bi tdy xéa, svra chita, lam gid thi co quan ddng ky hé tich c6 tham quyén hily b két qud dang ky gidm sdt giam ho.

b) §6 lwong ho so: 01 bo
11.3. Péi twong thue hign thii tuc hanh chinh: Ca nhan, phap nhan
11.4. Co quan gidi quyét thii tuc hanh chinh:

Co quan thuc hién thii tuc hanh chinh:
Uy ban nhdn ddan cap xd noi cu tru cua nguoi duoc giam ho.

Co quan phéi hop: Co quan quan Iy CSDLOGVDC.
11.5. Két qua thuc hién thii tuc hanh chinh:

- Trich luc dang ky dang ky giam sat viéc giam ho (ban chinh), ban sao Trich luc dang ky giam sat viéc giam ho (truong hop
yéu cau cap ban sao Trich luc dang ky giam sat viéc giam ho).

- Ban dién tir Trich luc diang ky gidm sdt viéc gidm hé (Ban dién tir sé tw dong giri vé Kho quan 1y dir liéu dién tir ciia cd
nhan/dia chi thu dién tu/thiét bi so/dién thogi cua nguoi yéu cau sau khi da hoan tat thu tuc dang ky giam sat viéc giam ho tqi co
quan dang ky ho tich).

11.6. Phi, I¢ phi:
- Murc thu l¢ phi: Khong quy dinh.

- Phi cdp ban sao Trich luc dang ky giam ho (néu cé yéu cau) thiee hién theo quy dinh tai Théng tw s6 281/2016/TT-BTC ngay
14/11/2016 cua Bo Tai chinh: 8.000 dong/ban sao Trich luc/sw kién ho tich da dang ky.

11.7. Tén mau don, mau to khai:
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- To khai déing ky gidm sat viéc gidm hé (néu ndp ho so theo hinh thirc truc tiép hodc giri ho so qua hé thong buwu chinh);

- Madu hé tich dién tr tuwong tdc dang ky gidm sdt viéc gidm hé (néu ngp hé so theo hinh thirc triec tuyén).

11.8. Yéu ,céu, diéu kién thwc hién thii tuc hanh chinh: Nguwoi gidm sdt viéc giam ho phai la nguoi ¢ nang lwc hanh vi
dan sw day du néu la ca nhdn, co nang luc phdp luat dan su phu hop voi viéc giam sdat néu la phdp nhdn, co diéu kién can thiét de
thyc hién viéc giam sdt.

11.9. Can cw phdp ly cua thu tuc hanh chinh:

- Bo luat Dan sy nam 2015;

- Piéu 7, 9 Ludt Ho tich nam 2014;

- Diéu 2, 3 Nghi dinh so 123/2015/NP-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét mét s6 diéu va bién phdp thi
hanh Luat Ho tich;

- Nghi dinh 56 87/2020/ND-CP ngdy 28/7/2020 ciia Chinh phii quy dinh vé Co s dit liéu hé tich dién tir, dang ky ho tich
truc tuyén;

- Nghi dinh 56 1 04/2022/ND-CP ngay 21/12/2022 cua Chinh phu sua doi, b6 sung mét sé diéu ciia cac nghi dinh lién quan
den viéc nop, xudat trinh sé ho khdu, so tam tru giay khi thuc hién thu tuc hanh chinh, cung cdp dich vu cong;

- Diéu 2 Nghi dinh 6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phit sita doi, b6 sung mét sé diéu ciia cde Nghi dinh trong
linh vure ho tich, quoc tich, chimg thuc;

- Diéu 2, 3 Théng tw s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tzet thi hanh mét sé diéu
ciia Ludt hé tich va Nghi dinh sé 123/2015/NP-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét mot sé diéu va bién phdp thi
hanh Luat ho tich.

- Thong th’soA’ 01/2022/TT-BTP ngay 04/01/2022 cua B¢ truong Bo Tu phdp quy dinh chi tiét mot sé diéu va bién phdp thi
hc‘mh Nghi dinh so 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu hoi tich dién twr, dang ky ho tich truc
tuyén,

- Théng tw s6 03/2023/TT-BTP ngay 02/8/2023 ciia B¢ Tw phdp sua doi, bo sung mot $6 ndi dung cua Thong tu s6
01/2022/TT-BTP ngay 04/01/2022 cia B trwo’:ng Bo Tw phap quy dinh chi tiét thi hanh mot so diéu cdq Nghi dinh so 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tw, dang ky ho tich truc tuyén;

- Diéu 2 Théng tw s6 04/2024/TT-BTP ngay 06/6/2024 ciia B truéng Bé T phap sua doi, bé sung mot SO dzeu cua Thong
tir s6 02/2020/TT-BTP ngay 08/4/2020 ciia Bé trieong Bo Tw phdp ban hanh, hudng dan sir dung, qudn Iy mau sé quoc tich va mdu



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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gzay 10 vé quéoc tich va Théng tie s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tw phap quy dinh chi tlet thi hanh mét s6
diéu cuia Ludt Hj tich va Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét mét sé diéu va bién phdp

thi hanh Luat Ho tich;

- Théng twr s6 281/2016/TT-BTC ngay 14/11/2016 ciia B trucng Bé Tai chinh quy dinh micc thu, ché dg thu, nép, qudn Iy va sie
dung phi khai thac, su dung thong tin trong co' so dit ligu ho tich, phi xdc nhén co quoc tich Viet Nam, phi xac nhdn la nguoi goc Viet

Nam, 1é phi quéc tich.
- 11.10. Lwu hé so (ISO):

Thanh phén hé so luu

B¢ phan luu triv

Thoi gian luu

- Nhw muc 11.2;

- Két qua gidi quyet TTHC hodc Van ban tra 1oi ciia don vi doi véi hé so khong
dap irng yéu cau, diéu kién.

- Ho so tham dinh (néu cd)

- Van ban trinh co quan cdp trén (néu co)

Cong chirc tw phap — ho tich
dwoc giao xur Iy ho so.

Cdc biéu mau theo Khodn 1, Piéu 9, Théng tw s6 01/2018/TT-VPCP ngay
23/11/2018 cua Bj truong, Chu nhiém Van phong Chinh phu quy dinh chi tiét mét
s6 diéu va bién phdp thi hanh Nghi dinh so6 61/2018/ND-CP ngay 23/4/2018 cua
Chinh phii vé thire hién co ché mét cira, mt cira lién théng trong gidi quyét thii
tuc hanh chinh.

B phdn tiép nhdn va tra két qua
cua UBND cap xa.

Tw 01 nam, sau do chuyén ho
so den kho lu"y trir cua UBND
cdp xa

*Ghi ch: Ban hanh mdi theo Quyét dinh s6 85/QD-BTP ngay 14/01/2025 cua B) truéng Bo Tu phap cong bo thi tuc hanh chinh
md&i ban hanh/dugc stra d6i, bo sung trong linh vuc ho tich thuc hién tai co quan dang ky ho tich thudc pham vi chirc nang quan ly

cua Bo Tu phéap.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Péc 1dp - Tw do - Hanh phiic

TO KHAI PANG KY GIAM SAT VIEC GIAM HQ

Kinh gli: Moo
Ho, chil dém, tén NGUoT YU CAUL ...
Ngay, thang, NAM SINN: ...
GiAy tO ty thAN: @ e e
INOT CU T ©) oo
Pé nghi co quan ding ky giam sat viéc giam ho:
Nguoi giam sat viéc giam ho 13 ¢4 nhan:

HO, Chlt &M, tEI1: ..o
Ngay, thang, NAM SINN: ...
Giditinh: @ DAan to¢: @ Qubc tich: @ e
Gy tO 10y thANT @) e et
INOT CU T ©) oo e

Nguoi giam sat viéc giam hé 1a phap nhan: O

TEN PNAP NNAN: ......ooooe s
Ngay, thang, nam thanh 1aP: ...
GHAY PNEP thANN TAP: oot
U SO oot
Ho, chit dém, t&n nguoi ai di€N: ..o
CRIC VUL oot
GHAY 1O 1Y tANT oot
Viéc gidm hQ dwge GIAm SAL: ...
Trich luc dang ky gidm ho $6: ..o ngay ... thang......... nam.....
DANG KY 1211 B) oo e

NOi dung giam sat viec gIiam hQ: ...

T61 cam doan nhiing ndi dung khai trén day la dang sy that va chiu trach nhiém trudc phap
luat vé cam doan cta minh.

Lam tqi: ........., ngay... thang ... nam ... Ngwoi
yéu ciu

(Ky, ghi r6 ho, chi dém, tén)
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Chu thich:

™) Can ctr nguoi giam sat viéc giam ho 13 ca nhan hay phap nhan, ngudi yéu cu
ghi thong tin vao muc tuong ung trong To khai.

(1) Ghi 16 tén co quan ding ky gidm sat viéc giam ho.

@ Ghi s6 dinh danh ca nhan/cin cude cong dan/thé cin cude.

Vi dy: Can cudce cong dan sd 025188001010 do Cyc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

Truong hop khong co sd dinh danh c4 nhan/cin cudc cong dan/thé can cudc thi
ghi gidy to hop 18 thay thé (ho chiéu, chung minh nhan dan,...).

@) Chi ghi trong truong hop ngudi cd yéu cau ding ky ho tich chwa co/khong cung
cap sb dinh danh c4 nhan/cin cude cong dan/thé cin cudce/ching minh nhan dan.

Trudng hop phai cung cip thong tin “Noi cur tri” thi ghi theo noi ding ky thuong
tra; néu khong c6 noi ding ky thuong tra thi ghi theo noi ding ky tam tra; truong hop
khong c6 noi dang ky thuong tri va noi dang ky tam trt thi ghi theo noi ¢ hién tai.

*) Ghi 15 tén co quan da dang ky vigc giam ho.

®) P& nghi danh ddu X vao 6 néu co yéu ciu cap ban sao va ghi rd s6 luong
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NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
PANG KY GIAM SAT VIEC GIAM HOQ

I. Thong tin vé nguwoi yéu ciu ding ky giam sat viéc giam ho
(1) Ho, chit dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh séng);

(4) Gidy to tuy than: Loai gidy to sir dung (CCCD/CC/CMND/HG chiéu/Giay to
hop 1¢ thay thé); s6, ngay, thang, nim cap, co quan cap; ban chup dinh kém.

II. Thong tin vé nguoi giam sat viéc giam hd
(5) Ho, chitr dém, tén/Tén phap nhan;

(6) Ngay, thang, nam sinh (tdch biét riéng 03 truong thong tin ngay, thang,
nam)/Ngay, thang, nam thanh 1&p phap nhan (tach biét riéng 03 truong thong tin ngay,
thang, nam);

(7) Gi6i tinh (khong khai ddi v6i phap nhan);

(8) Dan toc (khong khai ddi v6i phap nhan);

(9) Quéc tich (khong khai d6i véi phap nhan);

(10) S dinh danh c4 nhan (khong khai d6i v&i phap nhén);

(11) Glay to tuy than: Loai gidy to su dung (CCCD/CC/CMND/HO chleu/Glay to
hop 18 thay thé); sd, ngay, thang, nam cép, co quan cap; ban chyp dinh kem/Glay phép
thanh 1ap phap nhan: Loai gidy to str dung; s6, ngay, thang, nim cap, co quan cap; ban
chup dinh kém;

(12) Noi cu trii (noi thudng tri/noi tam tri/noi dang sinh song)/try so ctia phap nhan;
(13) Ho, chir dém, tén nguoi dai dién phap nhan (khong khai ddi v6i ca nhan);
(14) Chirc vu (khong khai ddi v6i c4 nhan);

(15) Gidy to tuy than cua nguoi dai dién: Loai gidy to sir _dung
(CCCD/CC/CMND/HG chiéu/Gidy to hop 1¢ thay thé); s, ngdy, thang, nim cap, co
quan cap; ban chup dinh kém (khong khai ddi v6i ca nhan).

III. Théng tin vé viéc giam h§ dwoc giam sat

~ (16) ba dang ky giam ho tai: (co quan dang ky); ngay, thang, nam dang ky;
s0, quyén so;

(17) Noi dung dang ky giam sat viéc giam ho;
(18) Pé nghi cip ban sao:
L1Co

S6 lugng ban sao yéu cau: ...
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[ Khéng
(19) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dang su that va chiu hoan
toan trach nhi€ém trudce phap luat vé ndi dung cam doan ctia minh.

* Biéu mau dién tir tvong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam)
hoan tit viéc cung cap thong tin; nguoi yéu cau trude d6 da ding nhap vao hé thong,
thuc hién xac thuc dién tir theo quy dinh.

Nguoi yéu cau dang ky giam sat viéc giam ho nhan Trich lyc ding ky giam sat
viéc giam ho (ban chinh) tryc tiép tai co quan dang ky ho tich.

Ban dién tir s& tu dong guri vé dia chi thu dién tu/thiét bi s6/dién thoai cuia ngudi yéu
cau sau khi da hoan tat thu tuc dang ky giam sat viéc giam ho tai co quan dang ky ho
tich
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12. Thii tuc ding ky chim divt gidm sdt viéc giam h

12.1. Trinh tw, cdch thire, thoi gian gidi quyét thii tuc hanh chinh

TT Trinh tw thuc hién Cach thirc thuc hién Thoi gian gidi quyét
Nguroi ¢6 yéu cau fh@fc f_zz.en hodc uy quyén cho nguoi khac thuc hién ngp ho | Sang: tir 07 gic: dén
so qua cac cach thuc sau: ’ ’ ’ 11 gicr 30 phiit:

Buée 1 | Nop hé so thii tuc hanh chinh: 1. Nop truc tiép qua Bo phan tiép nhdan va tra ket qua cua UBND cap xa.

2. Thong qua dich vu buu chinh cong ich. )
3. Qua Coéng dich vu cong Quoc gia (dichvucong.gov.vn) hodc Cong dich vu
cong Tinh (dichvucong.dongthap.gov.vn).

- Chiéu: tr 13 gio 30
den 17 gio cua cac
ngay lam viéc.
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Buwoce 2

Tiép nhin va chuyén ho so thi
tuc hanh chinh

Poi véi ho so dwoc nop truc tiép hodc thong qua dich vu buu chinh cong ich
cong chirc tiép nhdn ho so tai Bé phén tiép nhdn va tra két qud xem xét, kiém
tra tinh chinh xdc, day di ciia ho so; quét (scan) va luu triv hé so dién tir, cdp
nhdt vdo co s dir liéu ciia phan mém mét civa dién tir ciia Tinh.

Poi véi hé so  dwoc ndp qua Cong dich vy cong Tinh
(dichvucong.dongthap.gov.vn), Cong dich vu c¢éng Quéc gia
(dichvucong.gov.vn), cdng chirc tiép nhdn hoé so tai Bé phan tiép nhdn va tra
két qua xem xét kiém tra tinh chinh xdc, day di ciia ho so va leu trit ho so
dién tu.

a) Truong hop hé so chira day du, chwa chinh xdc theo quy dinh, cong chirc
tiép nhdn ho so phai huong dan cd nhdn bo sung, hoan thi¢n hé so theo quy
dinh va néu ro ly do theo mau theu yéu cdu b6 sung, hoan thién hé so;

b) Truong hop nguoi co yeéu cau khéng bé sung, hoan thién dwgc ho so thi tur
choi nhan ho so, cong chirc tiép nhdn ho so phdi néu ré Iy do theo mdu Phiéu
tir choi gidi quyet ho so thii tuc hanh chinh;

c) T ru’ong hop ho so day di, chinh xdc theo quy dinh c¢ong chirc tiép nhin ho
so va lap Glay tiép nhdn ho so va hen ngay tra két qua hodc gui ngay Phiéu
hen, tra két qua qua thw dién tir hodc gui tin nhdn hen tra két qua qua dién
thoqi di dong cho nguoi co yéu cau (neu nguwoi ¢6 yéu cau lywa chon hinh thirc
nop ho so trwee tuyén); dong thoi, chuyén cho co quan cé tham quyén dé giai
quyét theo quy trinh.

d) Truong hop gui qua h¢ thong buu chinh, thi nguoi thu Iy ho so givi Phiéu
thu Iy cho nguweoi nép hé so qua hé thong bueu chinh.

Chuyén ngay hé so
tiép nhdn truc tiép
trong ngay lam viéc
(khéng d@é qud 02 gio
lam viéc) hodc chuyén
vao dau gio ngay lam
viéc tiép theo doz VOi
trweong hop tiép nhdn
sau 15 gio hang ngay.
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Buwoce 3

Gidi quyét thii tuc hanh chinh

Sau khi nhdn hé so thi tuc hanh chinh tir Bé phdn tzep nhdn va tra két qua
chuyen dén, Cong chirc t phép - hé tich tham tra ho so (tham tra tinh thong
nhat hop 1¢ cia cdc théng tin trong hé so;, gidy 10, tai liéu do nguwdi yéu cau nop,
xudt trinh hodc dinh kem).

+ Truong hop hé so can bé sung, hodan thién hodc khéng dit diéu kién gidi
quyét, phai tir chéi thi giri thong bdo vé tinh trang ho so t&i Bé phdn mét cira
dé théng bdo cho nguoi ngp hé so;

+ Truong hop can phai kiém tra, xdc minh lam ré hodc do nguyén nhan khéc
ma khong thé tra két qua ding thoi gian da hen thi cong chirc lam cong tac
hé tich lgp Phiéu xin 16i va hen lai ngay tra két qua, trong do néu ro ly do
chdm tra két qua va thoi gian hen tra két qud, chuyén Bé phdn mét ciea dé tra
cho nguoi ¢ yéu cau (neu nguoi co yeu cau lua chon hinh thirc nop hé so
truec tiép), hodc QU Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir
hodc guri tin nhdn qua dién thoai di déng cho Nnguoti co yéu cdu (néu nguoi cé
yéu cau lira chon hinh thite nép ho so truc tuyén).

+ Néu thay ho so ddy du, hop 18, diing quy dinh, truong hop tiép nhdn hé so ding
Ky cham dirt gidm sat viéc giam hé theo hinh thirc truec tiép, thi céng chire tue
Phap - hé tich thiee hién viéc ghi vao S6 ding ky cham dirt gidm sdt viéc giam
hé, cdp nhdt théng tin dang ky cham diet giam sdt viéc gidm ho trén Phan mém
dang ky, quan ly ho tich dién tir dung chung.

Truong hop tzep nhdn hé so ding ky cham dirt gidm sat viéc giam ho theo hinh
thire truee tuyén, cong chire tw phdp - hé tich giki lai biéu mau Trich luc ding ky
cham dirt gidm sat viéc  gidm ho dién tu voi thong tin day i cho nguwoi yéu cau
qua thuw dién tir hodac thiét bi so.

Nguwoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day dii ciia cdc théng
tin trén biéu mau Trich luc dang ky cham dirt gidm sat viéc giam hé dién tir va
xdc nhdn (t6i da mot ' ngay).

Néu nguoi co yéu cau xdc nhén thong tin da thong nhat, day di hodc khéng
co phan hoi sau thoi han yéu cau thi cong chirc tw phap - ho tich thuc hién viéc
ghi néi dung vao Sé ding ky cham dirt gidm sdt viéc gidm hé, cdp nhdt thong tin
déing ky cham dirt giam sat viéc giam hg trén Phan mém dang ky, quan Iy hé
tich dién twr dung chung.

03 ngay lam viéc,
truong hop can phdi
xdc minh thi thoi han
gidi quyét diroc kéo dai
nhung khong qua 05
ngay lam viéc ké tir
ngady tiép nhdn hé so.
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- Céng chike tir phdp - hé tich in Trich luc dang ky cham dirt gidm sat viec giam
ho, trinh Lanh dao UBND ky, chuyén B6 phdn mét cira trd két qua cho nguedi cé
yéu cdu.

a) Néu thdy dii diéu kién theo quy dinh thi:

1. Tiép nhdn hé so (Bé phdn TN&TKQ)

2. Gidi quyét ho so, trong do:

+ Cong chirc tw phap - ho tich

+ Nguwoi yéu cau xdc nhdn thong tin trén ho so triec tuyén.

+ Lanh dao Uy ban nhan dan cdp xa
+ Van thuw
b) Truong hop can xac minh.

1. Tiép nhdn hé so (Bé phdn TN&TKQ)

2. Gidi quyét hé so, trong do:

+ Cong chirc Tuw phdp - Ho tich

+ Truwong hop cdn phdi kiém tra, xdc minh lam ré

+ Nguoi yéu cdau xdc nhdn thong tin trén ho so truc tuyén.

+ Lanh dao Uy ban nhdn dén cdp xd
+ Van thu

03 ngay lam viéc,
trong do:
0,5 ngay
2,5 ngay
1,5 ngay

T6i da mét ngay (thoi
gian gui Nguoi yéu
cau xdc nhdn khéng
tin vao thoi gian giai

quyét ho so)
0,5 ngay
0,5 ngay
05 ngay lam viéc,
trong do:
0,5 ngay
4,5 ngay
02 ngay

Thoi gian gui xac

minh khong tin vao

thoi gian gidi quyét ho
s0.

T6i da mét ngay (thoi
gian gui Nguoi yéu
cau xdc nhdn khong
tin vao thoi gian gidi

quyét ho so)
02 ngay
0,5 ngay
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Céong chike tiép nhdn va tra két qud nhdp vao sé theo déi hé so va phan mém
dién tur thuce hién nhu sau:
- Thong bao cho ca nhan bzet trudc qua tin nhdn, thu dién tir, dién thoai hoac
qua mang xd héi dwoc cap c6 tham quyén cho phép doi véi ho so gidi quyét
thu tuc hanh chinh truoc thoi han quy dinh. - Sang: tir 07 gic: dén
- Ca nhdn nhan ket qua gidi quyét thii tuc hanh chinh theo thoi gian, dia diém 11 gio".30 ohilt;
ghi trén Gidy tiép nhdn ho so va hen trd két qud (xudt trinh gidy hen tra két A e

- Chieu: ter 13 gio 30
qua). Cong chirc tra ket qua kiém tra phiéu hen va yéu cau nguoi dén nhdn
két qua ky nhdn vao $6 va trao két qua.
- Doi vdi ho so ndp trwe tuyén: Cda nhdn nhdn két qua truc tiép tai B6 phdn
tiép nhdn va tra két qua ciia UBND cdp xd theo théng tin phan hoi (thw dién
tir, tin nhdn) ciia Cong Dich vu céng ciia Tinh hodc Cong dich vu cong Quoc
gia, khi di mang theo ho so géc dé doi chiéu va nop lai cho can bo tié'p nhan
ho so.

Trd két qud gidi quyét thii tuc
Budoc 4 hanh chinh

dén 17 gio cua Ccéc
ngay lam viéc.

12.2. Thanh phan, s6 lwong ho so
a) Thanh phdn ho so

- To khai dang ky chdm dirt gidm sdt viéc gidm hé theo mau (néu nguoi cé yéu cau lwa chon ndp hé so theo hinh thirc truec tiép
hodc giri ho so qua hé thong buu chinh);

- Mau hé tich dién tr twong tac dang ky cham dit giam sat vi¢c gidm ho (do nguot yéu cau cung cdp théng tin theo hwéng dan
trén Cong dich vu cong, néu nguoi cé yéu cau lira chon np hé so theo hinh thire triec tuyén);

- Ngueoi ¢0 yéu cdu dang ky cham dirt gidm sdt viéc gidm hé thyee hién viéc ndp/xudt trinh (theo hinh thite truc tiép) hodc tdi
Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Gidy to lam can cir cham dit giam sat viéc giam ho theo quy dinh cua Bo ludt Dan su.
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- Van bdn ity quyén theo quy dinh cua phap ludt trong truong hop uy quyén thuwe hién viéc dang ky cham duit glam sat viéc
giam ho. Truong hop nguoi dwoc iy quyén la éng, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia nguwoi iy quyén thi van bdn 1y
quyén khong phai chirng thuc.

* Gidy to' phdi xudt trinh:
- H$ chiéu/Chitng minh nhdn déan/Thé can cuéc cong dan/Thé cin cuoc/Can cudc dign tr/Gidy ching nhdn can cudc hodc
cdc gidy to khdc co dan anh va thong tin ca nhan do co quan c6 tham quyén cdp, con gid tri sit dung dé chirng minh vé nhan than

ciia nguoi ¢6 yéu cau dang ky cham dirt giam sat vi¢c gidm ho. Truong hop cdc thong tin cd nhan trong cdc gidy to nay da cé trong
CSDLOGVDC, CSDLHTPT, dwoc hé thong dién t ddng thi khéng phdi tdi lén (theo hinh thirc triee tuyén).

- Glay 10 ¢6 gid tri chitng minh théng tin vé cw trii trong truong hop co quan dang ky ho tich khong thé khai thic dwoc
thong tin vé noi cu tru cua cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/NP-CP ngay
21/12/2022 cua Chinh phu. Truong hop cdc thong tin vé gzay to ching minh noi cu tru da dwoc khai thdac tuw Co so dit liéu quoc
gia vé dan cuw bang cdc phwong thike ndy thi nguoi c6 yéu cau khéng phdi xudt trinh (theo hinh thirc truc tiép) hodc tdi 1én (theo
hinh thirc truec tuyén);

Truong hop giri ho so qua hé thong buwu chinh thi phdi giki kém theo ban sao c6 chirng thue cdc gidy to phdi xudt trinh néu
trén.

*Luuy

- D6i véi gidy to ndp, xudt trinh néu ngudi yéu cdau ndp ho so theo hinh thirc truc tiép:

+ Nguoi tiép nhén cé trach nhiém kiém tra, doi chzeu voi thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu trong
hé so va trd lai cho nguweoi xudt trinh, khéng dwoc yéu cau np ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ngp bdn sao chirng thyc tir ban chinh hodc ban sao duwoc cap tir 56 goc hoac ban chup
kem theo ban chinh glay to dé doi chiéu. Truong hop ngu*o’z yéu cau nép ban chup kém theo ban chinh giay to thi nguoi tiép nhdn cé
trach nhiém kiém tra, doi chiéu ban chup véi ban chinh va ky xdc nhdn, khéng dwoc yéu cau ngwoi di diang ky ndp ban sao gidy to
do.
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+ Nguroi tiép nhdn ¢ trach nhiém tiép nhdn diing, dii ho so dang ky hé tich theo quy dinh cia phdp ludt hé tich, khong dwoc
yéu cau nguoi dang ky ho tich nop thém giay to ma phap ludt ho tich khong quy dinh phai nop.

Ngueoi tiép nhdn ho so thue hién khai thac théng tin trong Co sé dit liéu quoc gia vé dan cw theo quy dinh phdp ludt néu nguoi
yéu cau dang ky hé tich da cung cdp ho, chit dém, tén; ngdy, thang, nam sinh; sé dinh danh cd nhan/thé cin ciede cong dan/thé can
cwdc/chirng minh nhan dan/cin cuée dién tir. Truong hop cdc théng tin can khai thac khéng cé trong Co sé dit liéu quoc gia vé dan
cu thi dé nghi ngudi yéu cdu ké khai day di.

- Doi vdi gidy to giri kém theo néu nguwoi yéu cau ndp hé so theo hinh thirc tryc tuyén:
+ Bdn chup cdc gidy to givi kém theo ho so dang ky cham dirt gidm sdt viéc gidm hé truec tuyén phdi bao dam ré nét, ddy di, toan

ven vé nji dung, la ban chup bcfng may anh, dién thoai hoac dwoc chup, dwoc quét bdng thiét bi dién t, tir gicfy to duoc ccfp hop [é, con
gid tri sur dung.

+ Truong hop gidy to, tdi lidu phdi giri kém trong ho so dang ky cham dit gidm sdt viéc gidm ho truc tuyén da cé ban sao dién tir
hodc da co ban dién tir gidy to ho tich thi nguoi yéu cau dwoc sit dung ban dién tir nay.
- Khi dén co quan dang ky hé tich nhdn ket qua (Trich luc dang ky cham dirt giam sdt viéc giam ho/ban sao Trich luc dang ky

cham dirt gidm sat vi¢c gidm ho), nguoi co yéu cau déang ky cham dirt gidm sat viéc gidm h xudt trinh gidy to tuy than, ndp cdc gidy to
la thanh phan hé so dang ky cham dirt gidm hé theo quy dinh phdp ludt hé tich.

- Gidy to do co quan c¢6 tham quyén ciia nuwéc ngodi cdp, céng chitng hodc xdc nhdn dé siv dung cho vi¢c dang ky ho tich tai

Viét Nam phdi dweoc hop phdp héa lanh su theo quy dinh ciia phdp ludt, triv triong hop dwoc mién theo diéu wéc quoc té ma Viét
Nam la thanh vién.

- Truong hop nguoi co yéu cau dang ky cham dirt gidm sdt viéc giam hé khong cung cap duoc gidy to néu trén theo quy dinh

hoac gzay 10 ndp, xudt trinh bi tdy xéa, sira chita, lam gid thi co quan dang ky hé tich c6 tham quyén hiy bé két qua dang ky chdm
dut gidm sat viéc giam ho..

b) S6 lwong ho so: 01 bo
12.3. Doi twong thue hign thii tuc hanh chinh: C& nhan, phap nhan.
12.4. Co quan gidi quyét thii tuc hanh chinh:
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Co quan thuwc hi¢n thii tuc hanh chinh: Uy ban nhan dén cap xa da dang ky gidm sat viéc gidm hg.
Co quan phoi hgp: Co quan quan Iy CSDLQGVDC.
12.5. Két qud thwe hign thii tuc hanh chinh:

- Trich luc dang ky cham dirt giam sat viéc gidm ho (ban chinh), ban sao Trich luc dang ky cham dirt giam sat viéc gidm ho
(trwong hop yéu cdu cdp bdn sao Trich luc dang ky cham dirt gidm sdt viéc gidm ho).

- Ban dién tr Trich luc dang ky cham dit gidm sdt viéc gidm ho (Bdan dién tir sé tw dong givi vé Kho qudn 1y dit liéu dién tir ciia
ca nhan/dia chi thu dién tu/thiét bi so/dién thoai cua nguwoi yéu cau sau khi da hoan tat thu tuc dang ky cham dut giam ho tai co
quan dang ky ho tich).

12.6. Phi, I¢ phi:
- Lé phi : Khong co quy dinh.

- Phi cdp bdn sao Trich luc dang ky cham duit gidam ho (néu c6 yéu cau) thuc hién theo quy dinh tai Thong tw s6 281/2016/TT-
BTC ngay 14/11/2016 cua Bo Tai chinh: 8.000 dong/ban sao Trich luc/sy kién ho tich da dang ky.

12.7. Tén mau don, mau to khai:

- To khai déing ky cham duet gidm sdt viéc giam hé (néu nép hé so theo hinh thire truec tiép hodc giri hé so qua hé thong buu chinh);
- Mau hé tich dién ti twong tac dang ky cham dit gidm sdt viéc gidm hé (néu ndp ho so theo hinh thirc truc tuyén).

12.8. Yéu cau, diéu ki¢n thwe hién thii tuc hanh chinh: Khong.

12.9. Can cw phap ly cua thu tuc hanh chinh:

- Bo luat Dan sw nam 2015,

- Diéu 7, 9 Lugt Hj tich nam 2014;

- Diéu 2, 3 Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét mét s6 diéu va bién phdp thi hanh
Ludt Ho tich,

- Nghi dinh 56 87/2020/NP-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co sé di liéu hé tich dién tir, dang ky ho tich truc tuyén;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghidinh s6 1 04/2022/ND-CP ngay 21/12/2022 cua Chinh phu sita doi, bo sung mot s6 diéu cia cac nghi dinh lién quan
dén viéc nop, xuat trinh so ho khau, so tam tru giay khi thuc hién thu tuc hanh chinh, cung cdp dich vu cong;

- Diéu 2 Nghi dinh s6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sira doi, bé sung mét sé diéu ciia cic Nehi dinh trong
[inh vue ho tich, quoc tich, chitng thuc;

- Diéu 2, 3 Théng tir s6 04/2020/TT-BTP ngay 28/5/2020 cua B¢ truong Bo Tu phdp quy dinh chi tlet thi hanh mét sé diéu
ciia Ludt Ho tich va Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét mét sé diéu va bién phdp thi
hanh Ludt Ho tich;

- Théng twso 01/2022/TT-BTP ngay 04/01/2022 ciia B6 truong Bo Tu phap quy dinh chi tiét mét s6 diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co s¢ div lidu héi tich dién tir, ding ky ho tich triec tuyén;

- Théng twsé 03/2023/TT-BTP ngay 02/8/2023 ciia B6 Tuw phap sira doi, bo sung mot s6 néi dung ciia Thong tur s6 ' 01/2022/TT-
BTP ngay 04/01/2022 cua Bo trwong Bo Tu phdp quy dinh chi tiét thi hanh mgt so6 dieu cua Nghi dinh so 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho tich dién tu, dang ky ho tich truc tuyén,;

- Diéu 2 Théng tw s6 04/2024/TT-BTP ngay 06/6/2024 ciia Bé truong Bo Tu phap sua doi, bo sung mot s dzeu cua Thong tw
s6 02/2020/TT-BTP ngay 08/4/2020 cua B¢ truong Bo Tu phdp ban hanh, huwong dan sir dung, quan 1y mau so quoc tich va mau glay
1o vé quoc tich va Thong tw so 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tuw phap quy dinh chi tzqt thi hanh mot so diéu
cua Ludt Ho tich va Nghi dinh so 123/2015/NP-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot so diéu va bién phap thi
hanh Ludt Ho tich;

- Théng tw s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bé truéng Bo Tai chinh quy dinh mitc thu, ché dp thu, ndp, qudn Iy va sir

dung phi khai thac, sir dung thong tin trong co so dir liu ho tich, phi xac nhan co quoc tich Viet Nam, phi xdc nhan la nguoi goc Viet
Nam, 1é phi quéc tich.

12.10. Luu hé so (1S0O):

Thanh phin hé so lvu B¢ phan luu triv Thoi gian luu

- Nhw muc 12.2; Céne chive tur phim — hé tich Tir 01 nam, sau dé chuyén ho 5O
- Két qua giai quyet TTHC hodic Vin ban tra 16i ciia don vi doi véi ho so khéng dap dgwoc a0 i 0 lp e so dén kho lweu triv ciia UBND cdp
itng yéu cau, diéu kién. ocs Y Xa



https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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- Ho so tham dinh (néu cd)

- Van ban trinh co quan cdp trén (néu cd)

Cdc biéu mau theo Khodn 1, Piéu 9, Théng tw so 01/2018/TT-VPCP ngay
23/11/2018 ciia Bo trwong, Chu nhiém Van phong Chinh phi quy dinh chi tiét mot B6 phén tiéo nhan va tré két aud
s6 diéu va bién phap thi hanh Nghi dinh so 61/2018/ND-CP ngay 23/4/2018 cua o.phan fiep NG Ve ira feet qua
Chinh phii vé thuc hién co ché mot ciea, mét cira lién thong trong gidi quyét thii tuc cia UBND cap xa.

hanh chinh.
*Ghi chl: Ban hanh méi theo Quyét dinh s6 85/QD-BTP ngay 14/01/2025 cua B truong Bo Tu phap cong bd thi tuc hanh chinh
méi ban hanh/dugc stra d6i, bo sung trong linh vuc ho tich thuc hién tai co quan dang ky ho tich thudc pham vi chirc nang quan ly
cua Bo Tu phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM SAT VIEC GIAM HQ

Kinh @li: @ e

Ho, chi d8m, tén NEUWOT YU CAUL ..o
Ngay, thang, NAM STNN: ... oo
GHAY 1O 1Y thANT @) sttt
INOT CU T ©) e s
Pé nghi co quan ding ky cham dirt giam sat viéc giam hd giira:

Nguoi giam sat viéc giam ho 13 ¢4 nhan:

| QT 4 L (35 s VA 1< o
Ngay, thang, NAM STNN: ..o
Gidi tinh: @ Dan toc: @ Qudc tich: @
GHAY 1O Y thANT @ttt
INOT CU T ©) e
Nguoi giam sat viéc giam hé 1a phap nhan: @
TN PhAD NNAN:
Ngay, thang, ndm thanh 1ap: ...
GiAY PHEP thANN TAP: ...
U SO o
Ho, chit dém, t&€n ngud1 dal di€N: ...
] 410 (72 O
GHAY 1O EY TANT o
Pa diang Ky giam sat viée giam h tai @
NQAY ..o thang ..o NAM....coooo SO o QUYEN SO e
Ly do cham dirt gidm SAt VIe IAM MOz ...

T61 cam doan nhiing ndi dung khai trén day la dung sy that va chiu trach
nhiém trudc phép luat vé cam doan cua minh.

Lam tgi. ........, ngay ... thang ... nam ......
Nguoi yéu ciu
(Ky, ghi r6 ho, chit dém, tén)

Dé nghi cip ban sao ©: Co |:| Khong ]
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Chu thich:

) Can ctr nguoi giam sat viéc giam ho 1a c4 nhan hay phap nhan, ngudi yéu cau ghi thong tin vao muc
tuong ung trong To khai.

@ Ghi rd tén co quan dang ky chdm dut giam sat viéc giam ho.

@ Ghi s6 dinh danh ca nhan/cin cudc cong dan/thé can cudc/sd Gidy khai sinh (d6i véi tré em).

Vi du: Can cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay 20/11/2021.

Truong hop khong c6 s6 dinh danh ca nhan/can cudce cong dan/thé can cudc thi ghi gidy to hop 1é thay
thé (ho chiéu, chimg minh nhan dan,...).

@) Chi ghi trong trudng hop ngudi co yéu cau dang ky ho tich chua co/khong cung cép sb dinh danh ca
nhan/cén cudc cong dan/thé can cudc/chimg minh nhan dan.

Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tri; néu khong c6 noi
dang ky thuong tru thi ghi theo noi dang ky tam tri; truong hop khong ¢6 noi dang ky thuong tra va noi dang
ky tam tru thi ghi theo noi ¢ hién tai.

® Ghi 10 tén co quan ding ky gidm sat viéc giam h trude day.

®) Pé nghi danh diu X vao 6 néu ¢ yéu ciu cip ban sao va ghi rd sd lugng.
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NOI DUNG BIEU MAU HQ TICH BIEN TU TUONG TAC
PANG KY CHAM DUT GIAM SAT VIEC GIAM HQ

I. Thong tin vé nguoi yéu cau ding ky chim dirt giam sat viéc giam hd
(1) Ho, chir dém, tén;
(2) S dinh danh c4 nhan;

3) Glay to tuy than: Loai glay to' str dung (CCCD/CC/CMND/HO chiéu/Giay to hop 18
thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh séng).
II. Thong tin vé ngwoi giam sat viée giam hd
(5) Ho, chitr dém, tén/Tén phap nhan;

(6) Ngay, thang, nam sinh (tdch biét riéng 03 truong thong tin ngay, thang, nam)/Ngay,
thang, nam thanh 1ap phap nhan (tach biét riéng 03 truong thong tin ngay, thang, nam);

(7) Gi6i tinh (khong khai ddi v6i phap nhan);

(8) Dan toc (khong khai ddi v6i phap nhan);

(9) Qudc tich (khong khai doi v6i phap nhan);

(10) S dinh danh c4 nhan (khong khai d6i voi phap nhan);

(11) Glay to tuy than: Loai glay to st dung (CCCD/CC/CMND/HG chiéu/Gidy t& hop 18
thay thé); s, ngay, thang, nam cap, co quan cap; ban chup dinh kem/Glay phép thanh 13p phap
nhan: Loai gidy to sir dung; s6, ngay, thdng, nim cap, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng)/Try so cta phap nhén;
(13) Ho, chit dém, tén nguoi dai di¢n phap nhan (khong khai ddi vai ca nhan);
(14) Chirc vu (khong khai ddi v6i ca nhan);

(15) Gidy to tiy than cia nguoi dai dién: Loai glay to' str dung (CCCD/CC/CMND/HO
chiéu/Giay to hop 1€ thay thé); sb, ngay, thang, nim cip, co quan cap; ban chup dinh kém
(khong khai d6i voi ca nhan).

II1. Thong tin vé viéc giam h dwoc giam sat

(16) ba dang ky gidm sat viéc giam hd tai: (co quan dang ky); ngay, thang, ndm
dang ky; s0, quyén so;

(17) Ly do chdm dut giam sat viéc giam ho;

(18) Bé nghi cip ban sao:

[1Cé

S6 lugng ban sao yéu cau: ...

[1 Khéng

(19) H6 so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cap 1a dung sy that va chiu hoan toan trach

nhiém trudc phap ludt vé ndi dung cam doan cuia minh.

* Biéu mau dién tir tuong tac ghi nhén thoi gian (gi0, phut, gidy, ngay, thang, nam) hoan
tat viéc cung cap thong tin; ngudi yéu cau trude d6 di ding nhap vao hé thong, thuc hién xac
thuc dién tr theo quy dinh.
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Nguoi yéu cau dang ky chim dat giam sat viéc giam ho nhan Trich luc ding ky chim dut
giam sat viéc giam ho (ban chinh) truc tiép tai co quan ding ky ho tich.
Ban dién tur s& tu dong guri vé dia chi thu dién ta/thiét bi sd/dién thoai cta nguoi yéu cAu sau
khi d3 hoan tat thi tuc dang ky chim dit gidm sét viéc giam ho tai co quan ding ky ho tich.



220

13. Thii tuc Thay d6i, cai chinh, b6 sung thong tin hd tich
13.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

T Trinh tu thuc hién Cach thire thwe hién Thoi gian gidi quyét

Buéc 1 | Nop ho so thii tuc hanh chinh: Nguoi co yéu cau dang ky thay doi, cai chinh, bo sung thong tin ho tich triee | - Sang: tir 07 gid dén
tiép thuc hién hodc ity quyén cho nguwoi khdc thuc hién nép ho so qua céac | 11 gio 30 pht;
cach thirc sau: - Chiéu: tir 13 gio 30
1. Nop truc tiép qua BO phan tiép nhan va tra két qua cia UBND cép xa. dén 17 gio cua Ccac
2. Thong qua dich vu buu chinh cong ich. ngay lam viéc.
3. Qua Cong dich vu cong Quéc gia (dichvucong.gov.vn) hoic Cong dich vu
cong Tinh (dichvucong.dongthap.gov.vn).

Bwéc 2 | Tiép nhan va chuyén hod so thi | D6i v6i ho so dugc ndp truc tiép hodc thong qua dich vu buu chinh cdng ich Chuyen ngay ho S0

tuc hanh chinh

cong chuc tiép nhén ho so tai BO phan tiép nhén va tra két qua xem x¢ét, kiém
tra tinh chinh xac, ddy du cta hd so; quét (scan) va luu trit hd so dién tir, cap
nhéat vao co s& dir li€u cua phﬁn mém mdt cira dién tir cta Tinh.

Péi voi hd so duoc ndp qua Cong dich vy cong Tinh
(dichvucong.dongthap.gov.vn), Céng dich vu «c¢ong Quéc gia
(dichvucong.gov.vn), cong chue tiép nhan ho so tai Bo phéan tiép nhan va tra
két qua xem xét kiém tra tinh chinh xéac, day du ciia hd so va luu trir ho so
dién tur.

a) Truong hop ho so chua day du, chua chinh xac theo quy dinh, cong churc
tiép nhan ho so phai hudng dan c4 nhan bo sung, hoan thién hd so theo quy
dinh va néu rd 1y do theo mau Phleu yéu cau bd sung, hoan thién hd so;

b) Truong hgp nguoi co yéu cau khéng bé sung, hoan thién dwoc ho so thi tir
chéi nhdn hoé so, cong chirc tiép nhén hé so phdi néu ré 1y do theo mau Phiéu
tir choi giai quyét hé so thii tuc hanh chinh;

¢) Truong hop h6 so day du, chinh xac theo quy dinh cong chtrc tiép nhan ho
so va lap Glay tiép nhan hd so va hen ngay tra két qua hoic gui ngay Phiéu
hen, tra két qua qua thu dién tir hodc guri tin nhdn hen tra két qua qua dién
thoai di dong cho nguoi cé yéu cau (néu nguwoi c6 yéu cdau lia chon hinh thire
nép ho so trie tuyén); ddng thoi, chuyén cho co quan c6 tham quyén dé giai
quyét theo quy trinh.

d) Truwong hop giri qua hé thong buwu chinh, thi ngwoi thu 1y hé so giri Phiéu

tiép nhan tryc tiép
trong ngay lam viéc
(khong dé qua 04 giod
1am viéc) hodc chuyén
vao dau gid ngay lam
viéc tiép theo ddi véi
truong hop tiép nhan
sau 15 gio hang ngay.
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thu Iy cho nguweoi nép ho so qua hé thong buwu chinh.

Buwoc 3

Giai quyét thi tuc hanh chinh

Sau khi nhdn ho so thii tuc hanh chinh tir B6 phan tiép nhdn va tra
két qua chuyen dén, Cong chire te phdp - ho tich tham tra ho so (tham tra tinh
thong nhat, hop I¢ cua cac thong tin trong ho so, gidy to, tai liéu do nguoi yéu
cau ndp, xudt trinh hodc dinh kem).

+ Truong hop ho so can bé sung, hoan thién hoac khong du diéu kién
gidi quyet phdi tir choi thi giki thong bao Vé tinh trang ho so téi B6 phdn mot
cira dé théng bdo cho nguoi nop hé so;

+ Truwong hop can phdi kiém tra, xdc minh lam ré hodc do nguyén
nhdn khéc ma khéng thé tra két qua d‘bﬁng thoi gian da hen thi cong chirc lam
cong tdc ho tich lap Phiéu xin 16i va hen lai ngay tra két qua, trong do néu
16 Iy do chdm tra két qua va thoi gian hen tra két qud, chuyén B phdn mét
cira dé trd cho nguoi co yéu cau (neu nguoi co yéu cau lwa chon hinh thirc
nép hé so truc tiép), hodc gui Phiéu xin 16i va hen lai ngay tra két qud qua
thu dién tir hodc gui tin nhdn qua dién thoai di dong cho nguoi co yéu cau
(néu nguoi cé yeu cau lwa chon hinh thirc nop hé so triec tuyén).

+ Néu thdy viéc thay doi, cdi chinh, bé sung thong tin hé tich la c6 co
6, phit hop véi quy dinh ciia phdp ludt ddn sw va phdp ludt cé lién quan, hé
so day i, hop 16, diing quy dinh, trueong hop tiép nhdn ho so dang ky thay doi,
cdi chinh, bé sung thong tin hé tich theo hinh thire truec tiép, thi cong chirc tu
phap - hé tich thuc hién viéc ghi vao S6 ding ky thay doi, cdi chinh, b sung
thong tin ho tich, xac dinh lai dan toc, cdp nhat thong tin dang ky thay doi, cai
chinh, b6 sung théng tin hé tich trén Phan mém dang ky, quan Iy ho tich dién
twr dung chung.

Trueong hop tiép nhin ho so dang ky thay doi, cai chinh, b6 sung thong
tin ho tich theo hinh thirc truc tuyen cong chire tw phdp - hé tich givi lai biéu
mau Trich luc thay doi/cai chinh/bé sung thong tin ho tich, xdc dinh lai dan
toc dién tir voi thong tin dady dii cho ngueoi yéu cau qua thw dién tir hodc thiét bi
0.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, ddy di ciia
cdc théng tin trén biéu mau Trich luc thay déi/cai chinh/bé sung thong tin hg

03 ngay lam viéc néu
cO co sd va phu hop
véi quy dinh phép
luat; 06 ngay lam viéc
néu cin xic minh;
trong ngay lam viéc
(trudng hop nhén ho
so sau 15 gi0 ma
khong giai quyét duoc
ngay thi tra két qué
trong ngdy lam viéc
tiép theo) néu viée bd
sung ho tich 1a c6 co
s0, trong do:
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tich, xac dinh lai dan toc dién tw va xdac nhdan (téi da mot ngay).

Néu nguroi ¢é yéu cau xdc nhén thong tin da thong nhat, day di hodc
khéng cé phan hoi sau thoi han yéu cdu thi cong chirc tw phdp - ho tich thuc
hién viéc ghi ngi dung vao Sé dang ky thay déi, cdi chinh, bé sung thong tin
h¢ tich, xac dinh lai dan tgc, cdp nhdt thong tin thay doi, cdi chinh, b6 sung
théng tin hé tich trén Phan mém dang ky, quan Iy ho tich dién tir diing chung.

- Cong chire tw phdp - hé tich in Trich luc thay déi/cdi chinh/bé sung
thong tin ho tich twong ing, trinh Lanh dao UBND ky, chuyén Bo phdn mét
cira trd két qua cho Nnguoi co yéu cau.

- Nguoi c6 yéu cau dang ky thay déi, cdi chinh, bo sung théng tin ho
tich kiém tra thong tin trén Trich lyc thay doi/cdi chinh/bé sung thong tin hé
tich, trong Sé déing ky thay doi, cdi chinh, bo sung théng tin hé tich, xdc dinh
lai dén téc, ky tén vao Soé dang ky thay doi, cdi chinh, bo sung thong tin ho
tich, xac dinh lai dan toc, nhan Trich luc thay doi/cai chinh/bé sung thong tin
ho tich.

Truong hop thay doi, cdi chinh, bé sung théng tin hé tich lién quan
dén Gidy khai sinh, Gldy chirng nhdn két hén thi céng chire tie phap - ho tich
ghi ngi dung thay doi, cdi chinh h¢ tich vao Gidy khai sinh, Gidy chitng nhan
két hén; bé sung thong tin hé tich vao muc twong g va dong dau vao néi
dung bé sung.

Truwong hop dang ky thay doi, cdi chinh hé tich khéng phdi tai noi
dding ky hé tich treée day thi Uy ban nhédn dan cdp xa phdi thong bdo bang
van ban kém theo ban sao trich luc hé tich dén Uy ban nhdn dén noi dang ky
ho tich trudc day de ghi vao Sé ho tich..

a) Néu thay ddi, cai chinh ho tich 1a ¢6 co s, phi hop v6i quy dinh ctia phap
luat dan su va phap luat c6 lién quan

1. Tiép nhan hd so (B phan TN&TKQ)

2. Giai quyét ho so, trong do:

+ Cong chirc tu phap - ho tich

+ Ngudi yéu cau xac nhan thong tin trén hd so truc tuyén.

03 ngay, trong do:

0,5 ngay
2,5 ngay
1,5 ngay
Téi da mot ngay (thoi
gian gui Nguoi yéu
cau xac nhan khong
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+ Lanh dao Uy ban nhan dan x4 ky cip xa

+ Van thu

b) Trudng hop phai x4c minh ddi voi yéu cau thay dbi, cai chinh hé tich
1. Tiép nhén hd so (B phan TN&TKQ)

2. Giai quyét ho so, trong d6:

+ Cong chirc tu phap - ho tich

+ Truwong hop can phdi kiém tra, xac minh lam rd

+ Nguoi yéu cau xac nhan thong tin trén ho so truc tuyén.

+ Lanh dao Uy ban nhan dan x4 ky cap xa

+ Van thu

¢) Néu viéc bd sung ho tich 1a co co so, phil hop véi quy dinh cia phép luat
dan su va phép luat c6 lién quan

1. Tiép nhan hd so (Bo phan TN&TKQ)

2. Giai quyét ho so, trong do:

+ Cong chtrc tu phap - ho tich

+ Nguoi yéu cau xac nhan thong tin trén ho so truc tuyén.

+ Lanh dao Uy ban nhan dan x& ky cap xa
+ Van thu

tin vao thoi gian gidi
quyét ho so)
0,5 ngay
0,5 ngay
06 ngay, trong do:
0,5 ngay
5,5 ngay
04 ngay
Thoi gian gui xac
minh khéng tin vao
thoi gian gidi quyét
hé so.

Téi da mot ngay (thoi
gian gtri Nguoi yéu
cau xac nhan khong
tin vao thoi gian giai

quyét ho so)
01 ngay
0,5 ngay
01 ngay, trong do:

01 gio
07 gio
04 gio
Téi da mot ngay (thoi
gian gui Nguoi yéu
cau xac nhan khong
tin vao thoi gian giai
quyét ho so)
02 gio
01 gio
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Budéc 4 Tra két qua giai quyét thi tuc | Cong chirc tiép nhan va tra két qua nhap vao so theo ddi ho so va phan mém | - Sang: tir 07 gio dén
hanh chinh dién tir thuc hién nhu sau: 11 gio 30 phat;

- Thong béo cho ¢4 nhan biét trudc qua tin nhin, thu dién tir, dién thoai hodc | - Chiéu: tir 13 gid 30
qua mang x3 hdi dugc cap c6 thim quyén cho phép ddi v6i ho so giai quyét | dén 17 gio cua cac
tha tuc hanh chinh trudce thoi han quy dinh. ngay lam viéc.

- Canhan nhan két qua giai quyét thu tuc hanh chinh theo thoi gian, dia diém
ghi trén Gidy tiép nhan hd so va hen tra két qua (xuat trinh gidy hen tra két
qua). Cong churc tra ket qua kiém tra phiéu hen va yéu cdu ngudi dén nhan
két qua ky nhén vao sO va trao két qua.

- P6i v6i ho so ndp trwe tuyén: Ca nhan nhan két qua truc tiép tai Bo phan
tiép nhan va tra két qua cia UBND cép x4 theo thong tin phan héi (thu dién
tr, tin nhén) cua Céng Dich vu cong cua Tinh hoac Céng dich vu cong Quéc
gia, khi di mang theo ho so gbe dé d6i chiéu va nop lai cho can b tiép nhan
ho so.

13.2. Thanh phén, sé lrgng ho so
a) Thanh phan ho so

- To khai dang ky thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc theo mau (néu nguoi co yéu cau lya chon
ndp ho so theo hinh thire truc ti€p hodc giri ho so qua hé thong buu chinh);

- Mau ho tich dién tir tuong tac thyc hién dang ky thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan tdc (do nguodi
yéu cau cung cap thong tin theo hudng dan trén Cong dich vu cong, néu nguoi céd yéu cau lua chon ndp ho so theo hinh thire truc tuyén);

- Nguoi ¢6 yéu cau ding Ky thay doi, cai chinh, bo sung thong tin ho tich thuc hién viéc ndp/xuat trinh (theo hinh thirc truc
tiép) hoac tai 1én (theo hinh thirc truc tuyén) cac giay to sau:

* Gidy to' phai ndp
- Giy to lam can cr thay d6i, cai chinh, bo sung thong tin ho tich.

- Vin ban uy quyén theo quy dinh ctia phap luat trong truong hop uy quyén thuc hién viéc ding ky thay doi, cai chinh, bo
sung thong tin ho tich. Truong hop nguoi duoc uy quyén 1a 6ng, ba, cha, me, con, vg, chong, anh, chi, em rudt ciia ngudi ity quyén
thi vin ban oty quyén khong phai chimg thuc.
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* Gidy to phai xuit trinh
- HY chiéu/Chirng minh nhén dan/Thé can cude cong dan/Thé cdn cuoc/Can cuoc dien tt/Gidy chimg nhdn can cudc hogc
cac gidy to khéc c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri sir dung dé chirng minh vé nhan than

ctia ngudi co yéu cau dang ky thay doi, cai chinh, bd sung thong tin h¢ tich. Trudong hop cac thong tin ca nhén trong cac gidy to nay
da c6 trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Giéy to ¢6 gia tri ching minh thong tin vé cu tr trong truong hop co quan dang ky ho tich khong thé khai thac duogc
thong tin v€ noi cu tri cia cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu. Truong hop cac thong tin vé glay to ching minh noi cu tra dé dugc khai thac tr Co so dir liéu quoc
gia vé dan cu bang cac phuong thirc nay thi nguoi c¢6 yéu cau khong phai xuat trinh (theo hinh thire truc tiép) hodc tai 1én (theo
hinh thtrc truc tuyén).

Truong hop giri ho so qua hé thong buu chinh thi phai giri kém theo ban sao c6 chimg thuc cac gidy to phai xuat trinh néu
trén.

*Luuy

- Déi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thire truc tiép:

+ Ngudi tiép nhan co trach nhiém kiém tra, ddi chiéu véi thong tin trong td khai, chup lai hoic ghi lai thong tin dé luu trong
ho so va tra lai cho nguoi xuat trinh, khong dugc yéu cau ndp ban sao hoac ban chup gidy to do.

+ Nguoi yéu céu dang ky ho tich co thé ndp ban sao ching thue tir ban chinh hodc ban sao duoc cép tir s6 goc hodc ban chyp
kém theo ban chinh gidy t& dé ddi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi tiép nhén
c6 trach nhiém kiém tra, di chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy
to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so dang ky ho tich theo quy dinh cua phap luat ho tich, khong dugc
yéu cau nguoi dang ky hd tich ndp thém giay to ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan hod so thyc hién khai thac thong tin trong Co so dit liéu quéc gia vé dan cu theo quy dinh phéap luat néu
nguoi yéu cau dang ky ho tich da cung cap ho, chir dém, tén; ngay, thang, nam sinh; so dinh danh ca nhan/the can cudc cong
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dan/thé can cwée/chimg minh nhdn dan/can cude dién nr. Tradng hop cc thong tin can khai thac khong c6 trong Co sd dit licu
quoc gia v€ dan cu thi d€ nghi nguoi yéu cau ké khai day du.

- Béi voi gidy to gui kém theo néu ngudi yéu cau ndp ho so theo hinh thire truc tuyén:

+ Ban chup céc gidy to gii kém theo ho so ding ky dang ky thay doi, cai chinh, bo sung thong tin ho tich truc tuyén phai bao
dam ro nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hoac dugc chup, dugc quét bang thiét bi dién tu, tir giay
to duogc cap hop 1€, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky dang ky thay doi, cai chinh, bo sung théng tin ho tich truc tuyén
d3 c6 ban sao dién tir hodc da c6 ban dién tir gidy to ho tich thi nguoi yéu cau duoc sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc thay do6i/cai chinh/ bo sung thong tin h¢ tich hodc ban sao Trich luc
thay d6i/cai chinh/bd sung thong tin h¢ tich), nguoi c6 yéu cau dang ky thay doi, cai chinh, bo sung thong tin ho tich xuat trinh gidy
to tuy than, nop cac gidy to 14 thanh phan ho so dang ky thay doi, cai chinh, bo sung thong tin ho tich theo quy dinh phap luat ho tich.

- Gidy td do co quan c¢6 thAm quyén ctia nudc ngodi cip, cong chimg hodc xac nhan dé sir dung cho viéc ding ky ho tich tai
Viét Nam phai dugc hgp phap hoa lanh sy theo quy dinh cua phap luat, trir truong hop dugec mién theo di€u udc quoc t€ ma Viét
Nam la thanh vién.

- Trudng hop ngudi yéu cau dang ky c6 yéu cau dang ky thay d6i, cai chinh, b6 sung thong tin ho tich khong cung cap duogc
gidy to néu trén theo quy dinh hodc gidy to nop, xudt trinh bj tiy x0a, sira chita, lam gia thi co quan dang ky ho tich c6 thim quyén
hay bo két qua dang ky thay d6i, cai chinh, bd sung thong tin ho tich.

b) S6 lugng hd so: 01 bd

13.3. P6i twong thwe hién thi tuc hanh chinh: C4 nhan
13.4. Co quan giai quyét thii tuc hanh chinh:

Co quan thye hién thia tuc hanh chinh:

- Uy ban nhén déan cap x4 noi da dang ky ho tich trude day hodc Uy ban nhan déan cap x3 noi cu tri clia ngudi ¢d yéu cau co
tham quyén giai quyét viéc thay doi, cai chinh cho ngudi chua da 14 tudi, bo sung ho tich cho cong dan Viét Nam cu trt & trong
nudc.
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- Uy ban nhén dan cip x3 noi di ding ky khai tir trude ddy thue hién viée cai chinh ndi dung diang ky khai to.
Co quan phéi hop: Co quan quan Iy CSDLQGVDC.
13.5. Két qua thuc hién thi tuc hanh chinh:

+ Trich lyc thay d6i/cai chinh/bd sung thong tin h tich (ban chinh), ban sao Trich luc thay doi/cai chinh/bd sung thong tin hd
tich (truong hop yé€u cau cap ban sao Trich luc thay doi/cai chinh/bd sung thong tin hd tich).

+ Ban dién tur Trich luc thay doi, cai chinh, bo sung thong tin hd tich, xac dinh lai dan toc (Ban dién tur s€ tu dong giri vé
Kho quan ly dit li¢u ctia ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai cua nguoi yéu cau sau khi da hoan tat thu tuc dang ky thay
do1, cai chinh, bo sung thong tin hd tich, xac dinh lai dan tdc tai co quan dang ky hd tich).

13.6. Phi, 1€ phi:

-’Déi, v6i ho so ndp qua DVC truc tuyén: mirc thu phi, 1& phi bang 50% murc thu ap dung cho hd so ndp truc tiép (dugc &p
dung dén hét ngay 31/12/2025).

- B6i voi ho so ndp tryc tiép: Lé phi thay doi/cai chinh/bd sung: 10.000 dong/truong hop.

- Phi cap ban sao Trich luc ding ky thay déi/cai chinh/bd sung thong tin ho tich (néu c6 yéu cau) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh: 8.000 dong/ban sao Trich luc/su kién ho tich da dang ky.

Mién thu 1¢ phi d6i véi:

- Pang ky ho tich cho nguoi thudc gia dinh ¢6 cong véi cach mang; nguoi thude ho nghéo, nguoi khuyét tat.

- DBang ky hg tich cho tré em, nguoi cao tudi, déng bao dan toc thiéu sb & cac xa ¢ diéu kién kinh té - xa hoi dic biét kho khan.
- Khi c6 sai sot vé thong tin do 1i ctia co quan quan 1y.

13.7. Tén méu don, miu to khai:

_+ To khai ding ky thay doi, cai chinh, bo sung thong tin hd tich, x4c dinh lai dan toc (néu ndp ho so theo hinh thire tryc tiép hoac
gui ho so qua hé thong buu chinh);
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+ Mau hé tich dién ttr tuong tac thuc hién dang ky thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh lai dan tdc (néu ndp
ho so theo hinh thure truc tuyén).

13.8. Yéu cau, diéu kién thue hién thi tuc hanh chinh:

+ Viéc thay ddi ho, chit dém, tén cho nguoi duoi 18 tudi phai co su déng y cua cha, me nguodi doé va dugc thé hién rd trong
To khai; doi voi nguoi tir da 9 tudi trd 1€n thi con phai ¢6 sy dong y ctia nguoi do.

+ Vi€c cai chinh h¢ tich chi dugc giai quyét sau khi c6 du can cir dé xac dinh c0 sai sot do 16i cua _cong chirc lam cong tac

ho tich hodc cua ngudi yéu cau dang ky ho tich; khong cai chinh noi dung trén gidy to ho tich da dugc cap hop 1& nham hop thuc
hoa thong tin trén ho so, gidy to ca nhan khac.

+ Gidy to ho tich quy dinh da cap cho ca nhan theo quy dinh cua phap luat Vé ho tich trude ngay 01/01/2016 (ngay Luat HO
tich c6 hiéu luc) co gia tri sit dung ma khong phai bo sung thong tin ho tich con thiéu so vé1 bi€u mau hg tich hién hanh.

+ Gidy to ho tich dugc cap hop 1€ ke tir ngay 01/01/2016 ma thong tin ho tich con thiéu thi dugc bo sung, néu co gidy to, tai
liéu do co quan, t6 chirc c6 thim quyén cap hop 1é chimg minh.

Yéu cau ghi bo sung qudc tich Viét Nam chi thuc hién d6i vi gidy to ho tich duoc cap ké tir ngay 01/01/2016, sau khi da
xéac dinh nguoi yéu cau dang c6 qudc tich Viét Nam theo quy dinh cua Luat Qudc tich Viét Nam.

13.9. Can cw phap ly caa thi tuc hanh chinh:

- Diéu 27, 28 Bo luat Dan sy nam 2015;

- Piéu 7,9, 26,27, 28 Luat Ho tich nam 2014;

- Diéu 2, 3, 7 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phtl quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pha quy dinh vé Co so dif liéu ho tich dién tir, dang ky ho tich
truc tuyén;

- Nghidinh 5O 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira d6i, bo sung mot s6 diéu ciia cac nghi dinh lién quan

dén viéc ndp, xuat trinh s6 ho khau, s6 tam tr gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Diéu 2 Nghi dinh s6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sira doi, bo sung mét sé diéu ciia cde Nghi dinh trong
linh vure ho tich, quoc tich, chirng thuc,

- Piéu 2,3, 17, 18, 19, 20 Thong tur s6 04/2020/TT-BTP ngay 28/5/2020 cua BJ truong Bo Tu phap quy dinh chi tiét thi
hanh mot so diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mét so dieu
va bién phép thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B truedng Bo Tu phép quy dinh chi tiét mot s diéu va bién phap thi
hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dir liéu hoi tich dién tr, dang ky h tich truc
tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 ctua B Tu phéap sura d6i, bo sung mot s6 noi dung cua Thong tu sO

01/2022/TT-BTP ngay 04/01/2022 ctia B truong Bo Tu phap quy dinh chi tiét thi hanh mot sb diéu cua Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cta Chinh pha quy dinh vé Co sé dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Diéu 2 Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo trudng Bo Tu phap sira d6i, b sung mot sd diéu caa Thong
tu sé 02/2020/TT-BTP ngay 08/4/2020 cua B truong B Tu phap ban hanh, huong dan st dung, quan Iy mau s6 quéc tich va mﬁu
glay to vé qudc tich va Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cua B¢ truong B Tu phap quy dinh chi tlet thi hanh mét sé
diéu cuia Luat Ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat HQ tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B truong Bo Tai chinh quy dinh mtre thu, ché d6 thu, ndp, quan 1y va
sir dung phi khai thac, sir dung thong tin trong co so dir 1iéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhan la nguoi gbe
Viét Nam, 1é phi qudc tich;

- Khoan 3; Di¢m a, b, ¢ Khoan 4 Diéu 1 Nghi quyét s6 51/2021/NQ-HDND ngay 17/8/2021 ciia Hoi dong nhan dan Tinh
ban hanh quy dinh murc thu, ché d6 thu, ndp, quan Iy va st dung 1€ phi ho tich trén dia ban tinh Bong Thép;

- Piéu 3 Nghi quyét s6 39/2023/NQ-HDND ngay 18/7/2023 cua Hoi d6ng nhan dan tinh Péng Thap Quy dinh mirc thu phi,

1¢ phi d6i voi hoat dong cung cap dich vu cong bang hinh thirc tryc tuyén trén dia ban tinh Pong Thap (duoc ap dung dén hét ngay
31/12/2025).

13.10. Lwu hd so (ISO):
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Thanh phin hd so luu B6 phan lwu triv Thoi gian luu

- Nhu muc 13.2;

- Két qua giai quyét TTHC hodc Vin ban tra 1i ctia don vi d6i voi hd so khong
dap tng yéu cau, diéu kién.

- Ho so thdm dinh (néu co)

- Vin ban trinh co quan cip trén (néu co)

Céc biéu mau theo Khoan 1, Piéu 9, Thong tu s 01/2018/TT-VPCP ngay
23/11/2018 cua B truong, Cha nhiém Vian phong Chinh phu quy dinh chi tiét mot
sO diéu va bién phap thi hanh Nghi dinh s 61/2018/ND-CP ngay 23/4/2018 clia
Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét tha
tuc hanh chinh.

Cong chuc tu phap — ho tich
duogc giao xtr Iy ho so.
Tir 01 nam, sau d6 chuyén hd
so dén kho luu trit cia UBND
cap x4

B0 phan tiép nhan va tra két qua
cua UBND cap xa.

*Ghi chu: Stra ddi, bd sung Trinh ty, cach thic, thoi gian gidi quyét thi tuc hanh chinh; thanh phan hé s0; can cu phap ly cua thu
tuc hanh chinh theo Quyet dinh s6 85/QD-BTP ngay 14/01/2025 cta B truong B Tu phap cong bo thu tuc hanh chinh méi ban
hanh/dugc stra d61, bd sung trong linh vuc ho tich thyc hién tai co quan dang ky hd tich thuoc pham vi chirc nang quén ly cua Bo
Tu phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG THONG TIN HO TICH, XAC PINH LAI DAN TQC

Kinh @lri: ) oo

Ho, chit d8m, t8N NZWOT YU CAUS ....ooovviiieieieeeesete ettt s st s sttt
Ngay, thAng, NAM SINN: ..o s e et be e b e e st e e e bn e nneeneenree e
INOT CU IT: @) 1ottt b bbb bbb bbb bbb s bbb es bbb s s
GHAY 0 Y thAN: Bttt
Quan h¢ voi nguoi dugc thay ddi, cai chinh, x4c dinh lai dan toc, bd sung thong tin ho tich: ...
Dé nghi co' quan @ANG KY VIEC @) .......o.ooviiiiiiieeieiceies ettt
cho nguoi cé tén dwéi day:

HQ, Chill A8IMN, TRIN: ....o.eiiiiiiei ettt ettt b et bttt b e e bt she e sh e e bbb e e b e e rnennne s
Ngay, thAng, NAM SINN: ..ot sb e e s bt et e et e e st e e ebneenreanreenree e
Giditinh: @....ooooeevveiee, DANOC: @ oo, Qudc tich: @ ..o,
INOT CU IT: @) oottt bbb bt a bbb bt b bbb s s bt b b s ettt b s
GiAY 1O TIY thAN: @)oottt ettt
DA AANZ KY ) oot

172 OSSP

ngay......... thang ......... nam ........... SO vrerereerieneas QUYEI SO:.uvivieiiiieietieteeieeies cterreste et
INGE AUNE: oottt
[0 [ OSSP P T SPPSTUTSOORPOURRPRPRPRN

To6i cam doan nhitng ndi dung khai trén day 1a dung sy that va chiu trach nhiém trudc phap luat vé cam doan
cua minh.

Dé nghi cip ban sao™: Co D, Khong D; sO luong:........... ban®
Lam t@i: ..o, , Ngay ........ thang ........ nam .......
Nguoi yéu cau
(Ky, ghi r6 ho, chi dém, tén)
Y kién cua nguoi dugc thay ddi ho, chir dém, tén Y kién ctia cha va me (néu ghay doi ho, chir
(néu nguoi d6 tir du 9 tudi tré 1én); xac dinh lai dém, tén cho nguoi dudi 18 tudi)

dan toc (néu ngudi d6 tir du 15 tudi dén dudi 18
tu@i) ...................................................................................
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Chd thich:

() Ghi 5 tén co quan diang ky viée thay d6i, cai chinh, bo sung thong tin ho tich, xac
dinh lai dan tdc.

o @) Chi ghi trong truong hop nguwoi cé yéu cau dang ky hé tich chwa cé/khdng cung
cdp so dinh danh ca nhan/can cudc cong dan/thé can cudc/ching minh nhdan dan.

Truong hop phai cung cdp thong tin “Noi cw trii” thi ghi theo noi dang ky thuong
tru; néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru, truong hop
khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

®) Ghi s6 dinh danh cd nhdn/cin cwéc cong dan/thé can cuoc (vi dy: Can cudc cong
dan sé 025188001010 do Cuc Canh sat OLHC vé TTXH cdp ngdy 20/]]/202]) Truong

hop khong co s6 dinh danh cd nhdn/can cwéc cong dan/thé can cuée thi ghi gidy to hop 16
thay thé (hg chiéu, chieng minh nhdn dan,...).

) Ghi 16 n6i dung loai viéc dé nghi dang ky.

Vi 511_1: thay q& ho, tér}/ cai chinh phﬁn khai vé chir dém cua nguoi me/ xac dinh lai
dan tdc/ bod sung phan khai vé ndm sinh cua ngudi cha.

®) Ghi 16 loai viéc ho tich da ding ky trude day co lién quan.

Vi du: Pa dang ky khai sinh tai UBND x& Ha Hoi, huyén Thuong Tin, thanh phd
Ha Noi ngay 05 thang 01 nam 2015, s6 10 quyén s6 01/2015.

©) Ghi 5 noi dung d& nghi thay doi, cai chinh ho tich, bd sung thong ho tich, xac dinh
lai dan toc.

Vi dy: - Pugc thay d6i ho tir Nguyén Vian Nam thanh Vil Van Nam.

- Puoc cai chinh nam sinh tir 1975 thanh 1976.
(M P& nghi danh ddu X vao 6 néu c6 yéu ciu cip ban sao va ghi rd sb lugng.
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_NOI DUNG MAU HOQ TICH BDIEN TU TUONG TAC THUC HIEN
DPANG KY THAY DOI, CAI CHINH, BO SUNG THONG TIN HQ TICH,
XAC PINH LAI DAN TQC

I. Thong tin vé ngudi yéu cau ding Ky thay doi, cai chinh, bd sung thong tin hd tich, xac dinh lai din toc
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Giay to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéuw/Gidy to hop 16 thay thé); s0, ngy cép, co
quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh sng);

(5) Quan h¢ véi nguoi dugc thay ddi, cai chinh, bd sung thong tin hd tich, xac dinh lai dén tc.
II. Théong tin vé nguoi ¢6 ndi dung thay doi

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(8) Gidi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) Sé dinh danh c4 nhan;

(12) Gidy to tiry than: Loai gidy to st dung (CCCD/CMND/H( chiéw/Gidy to hop 18 thay thé); s6, ngay cép, co
quan cap; ban chyp dinh kém,;

(13) Noi cu tra: (noi thuong tri/noi tam tri/noi dang sinh séng).

II1. Thong tin vé ndi dung dé nghi ding Ky thay ddi, cai chinh, bo sung thong tin hd tich, xac dinh lai dan
toc

(14) Tén loai Gidy to ho tich da ding ky (s, quyén sd, ngay, thang, nim ding ky);

(15) Noi dung dé nghi thay doi, cai chinh ho tich, bo sung thong ho tich, xac dinh lai dan toc;
(16) Ly do thay d6i, cai chinh ho tich, b sung thong ho tich, xac dinh lai dan toc;

(17) Bé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong

(18) Phuong thirc nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& dwoc giri vé Kho quan 1y dir liéu ctia ca nhan/dia chi thu dién ta/thiét bi sd/dién
thoai ciia nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(19) Ho so dinh kém theo quy dinh.

* Ngudi yéu cAu cam doan cac thong tin cung cip 1a dung su that va chiu hoan toan trach nhiém trude phép luat
v€ ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tra da duoc khai thac tir CSDLQGVDC, dugc hé
thong dién tu dong thi khong phai xuat trinh (theo hinh thirc truc ti€p) hoac tai 1én (theo hinh thirc truc tuyén).

* Mau dién tur trong tac ghi nhén thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat viéc cung cap thong tin;
ngudi yéu cau trude d6 da ding nhap vao hé thong théng qua viée xac thuc dién tir theo quy dinh.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

........................................... ®
Xéc nhin:
| QT 4 L1 0 (535 VAR 1< o O
Ngay, thang, NAM STNN: ...
Gi6i tinh: ..o DAN tOC: oo QUOAC HHCR: o

NGUOI KY TRICH LUC

(Quét QRcode dé
6 thong tin cap nhdt)

@) Ghi theo loai viéc thuc té giai quyét: thay dbi ho tich; cai chinh ho tich; bd sung thong tin ho tich; x4c dinh lai dan toc.

@ Ghi theo loai viéc thuc té giai quyét: thay doi ho tich; cai chinh ho tich; bd sung théng tin ho tich; xac dinh lai dan toc.
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14. Thi tuc Ping ky cap Gidy xac nhén tinh trang hén nhan
14.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

T Trinh tu thuc hién Cach thire thwe hién Thoi gian gidi quyét
Ca .nhan chuan bi ho so day du theo quy dinh va nép ho so qua cac cach thic | Séng: tir 07 gir dén
s : : : : 11 gid 30 pht;
Budc 1 | Nop hd so thii tuc hanh chinh: | L+ NOP truc iép qua BO phan tiép nhan va tra ket qua cua UBND capxa. | “oypia v 13 gior 30
2. Thong qua dich vu buu chinh cong ich. X Lo, ,
2 . A~ £ . . < 2 . den 17 gio Cua CacC
3. Qua Cong dich vu cong Qudc gia (dichvucong.gov.vn) hoac Cong dich vu NN
ngay lam viéc.
cong Tinh (dichvucong.dongthap.gov.vn).
Dbi voi hd so dugc ndp truc tiép hoic thong qua dich vu buu chinh coéng ich
cong chire tiép nhan‘ho so tai BO phan tiép nhan va tra két qua xem x¢t, kiém
tra tinh chinh xac, day du cia ho so; quét (scan) va luu trir ho so dién tir, cap
nhat vao co s¢ dir liéu cia phan mém mot cura dién tir cua Tinh.
boi voi ho so dugc nfp qua Cong dich vy cong Tinh
(dichvucong.dongthap.gov.vn), Cong dich  vu c¢bng Quoc gia
(dichvucong.gov.vn), cong chirc tiép nhan ho so tai BO phén tiép nhan va tra
két qua xem xét kiém tra tinh chinh xac, ddy du ctia hd so va luu trit hd so Chuyén ngay ho so
dién tir. tiép nhan truc tiép
a) Truong hop hd so chua day du, chua chinh xac theo quy dinh, cong chirc | trong ngay lam viéc
£ A s Z A . | tiép nhan ho so phai huong « dan c4 nhan bo sung, hoan thién ho so theo quy | (Khong dé qua 04 gid
Budc 2 Tiép nhan va chuyén ho so' thu dinh va néu rd 1y do theo mau Phleu yéu cau bd sung, hoan thién hd so; lam viéc) hodc chuyén

tuc hanh chinh

bb) Truong hop nguoi co yéu cau khong b6 sung, hoan thién diroc ho so'thi tr

choi nhan ho so, ~cong chirc tiép nhdn hé so phai néu ré 1y do theo mau Phiéu
tir choi gidi quyét ho so thii tuc hanh chinh;

¢) Truong hop h6 so day du, chinh xac theo quy dinh cong chtc tiép nhan hd
so va lap Glay tiép nhan ho so va hen ngay tra két qua hoac gui ngay Phiéu
hen, tra két qua qua thu dién tir hodc gui tin nhdn hen trd két qud qua dién
thoai di dong cho nguoi cé yéu cau (néu nguoi c6 yéu cau lra chon hinh thirc
nép ho so tree tuyén); ddng thoi, chuyén cho co quan c6 thaim quyén dé giai
quyét theo quy trinh.

d) Trweong hop giri qua hé thong buwu chinh, thi ngueoi thu 1y ho so giri Phiéu
thu Iy cho nguwoi ndp hé so qua hé théng buwu chinh.

vao dau gio ngay lam
viée tiép theo dbi vai
truong hop tiép nhan
sau 15 gio hang ngay.
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Buoc 3

Giai quyét thii tuc hanh chinh

Sau khi nhan ho so thu tuc hanh chinh tir B4 phan tiép nhan va tra két qua
chuyen dén, Cong chirc tu phép - ho tich tham tra hd so (thdm tra tinh thong
nhat, hop 1¢ cta cac thong tin trong hé so, gidy to, tai lidu dinh keém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyet phai tir chdi thi giri thong bao vé tinh trang hd so téi B6 phan mot cira
dé thong bao cho nguoi nop hd so;

+ Truong hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan khac
ma khong thé tra két qua dung thoi gian da hen thi cong chic lam cong tac
ho tich lap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd ly do
cham tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra
cho nguoi c6 yéu cau (neu nguoi ¢6 yéu cau lya chon hinh thirc nop hd so
truc tiép), hodc gui Phiéu xin 13i va hen lai ngay tra két qua qua thu dién tu
hodc gui tin nhin qua dién thoai di dong cho nguoi co yéu cau (néu ngudi co
yéu cau lya chon hinh thirc nop hé so truc tuyén).

- Trudng hop nguoi yéu cau cap lai Gidy xac nhan tinh trang hon nhéan dé két
hon ma khong ndp lai dugce Giéy xac nhan tinh trang hon nhan da dugc cép
trude ddy, thi nguoi yéu cau phai trinh bay rd 1y do khong nop lai duoc Gidy
xac nhan tinh trang hon nhan. Trong thoi han 03 ngay lam viéc ké tir ngay
tiép nhan ho so, co quan ding ky ho tich ¢6 van ban trao d6i véi noi du dinh
dang ky két hon trudc day dé xac minh. Trudong hop khong xac minh dugc
hodc khong nhan duoc két qua xac minh thi co quan dang ky ho tich cho
phép nguoi yéu cau lap van ban cam doan vé tinh trang hon nhan.

- Trudng hop tiép nhan ho so cip Gidy xac nhan tinh trang hon nhan theo hinh
thirc truc tiép, sau khi hoan tat thu tuc thi cong chire tu phéap - hd tich cap nhat
thong tin x4c nhan tinh trang hon nhén trén Phan mém dang ky, quan 1y ho tich
dién tir dung chung.

Truong hop tiép nhan ho so xac nhan tinh trang hon nhén theo hinh thirc tryc
tuyén, cong chirc tu phap - ho tich giri lai biéu mau Glay xac nhan tinh trang
hén nhan dién tir v6i thong tin day du cho ngudi yéu cau qua thu dién tir hodc
thiét bi sd.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh xac, ddy di ciia cac thong
tin trén biéu mau Giéy xac nhén tinh trang hon nhan dién tir va xac nhan (téi

03 ngay lam viéc ddi
voi truong hgp dang
ky thuong trt 01 noi,
23 ngay lam viéc ddi
voi truong hop da
tung dang ky thuong
tré tai nhiéu noi khac
nhau
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da mdt ngay).

Néu nguoi cd yéu cau xac nhan thong tin da thng nhat, day du hoic khong
c¢6 phan hoi sau thoi han yéu cau thi cong chirc tu phap - ho tich cap nhat
thdng tin x4c nhan tinh trang hén nhan trén Phan mém ding ky, quan 1y ho tich
dién tr dung chung.

- Cong chirc tu phap - ho tich in Giy xac nhan tinh trang hon nhan, trinh Lanh
dao UBND ky, chuyén téi Bo phan mot cira dé tra két qua cho ngudi c6 yéu cau.

a) Truong hop ngudi yéu cau xac nhan tinh trang hon nhan dang ky thuong
tra tai 01 noi

1. Tiép nhan ho so (Bo phan TN&TKQ)

2. Giai quyét ho so, trong do:

+ Cong chure tu phap - ho tich

+ Nguoi yéu cau xac nhan thong tin trén hd so truc tuyén.

+ Lanh dao Uy ban nhan déan cip x4

+ Van thu

b) Trudng hop nguoi yéu cau xac nhén tinh trang hon nhan da timg ding ky
thuong trii tai nhiéu noi khac nhau.

1. Tiép nhan ho so (Bo phan TN&TKQ)

2. Giai quyét ho so, trong d6:

+ Cong chuc tu phap - hd tich

+ Uy ban nhan dan cAp x4 noi ngudi yéu cau ting dang ky thudng tra
+ Truong hop can phdi kiém tra, xac minh lam ro

03 ngay, trong do:

0,5 ngay
2,5 ngay
1,5 ngay
Ti da mot ngay (thoi
gian gui Nguoi yéu
cau xac nhan khong
tin vao thoi gian giai
quyét ho so)
0,5 ngay
0,5 ngay

23 ngay, trong do:
1 ngay
22 ngay
1 ngay
20 ngay
Thoi gian guri xac
minh khong tin vao
thoi gian giai quyéet
ho so.
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+ Nguoi yéu cau xac nhan thong tin trén ho so truc tuyen.

+ Lanh dao Uy ban nhan dan cip xa
+ Van thu

Téi da mot ngay (thoi
gian gui Nguoi yéu
cau xac nhan khong
tin vao thoi gian giai

quyét ho so)
0,5 ngay
0,5 ngay

Buwdéc 4

Tra két qua giai quyét thi tuc
hanh chinh

Cong chirc tiép nhan va tra két qua nhap vao sb theo doi hd so va phan mém
dién tr thyc hién nhu sau:

- Thong béao cho cad nhan biét trude qua tin nhén, thu dién tir, dién thoai hodc
qua mang xa hoi dugc cap co thim quyén cho phép ddi v6i hod so giai quyét
thu tuc hanh chinh trudce thot han quy dinh.

- C4a nhan nhan ket qua giai quyét thu tuc hanh chinh theo thoi gian, dia diém
ghi trén Gidy tiép nhan ho so va hen tra két qua (xuat trinh gidy hen tra két
qua). Cong chue tra ket qua kiém tra phiéu hen va yéu cau ngudi dén nhan
két qua ky nhan vao s6 va trao két qua.

- Truong hop nhan két qua thdng qua dich vu buu chinh cong ich. (dang ky
theo hudng_ dan cta Buu dién) (néu co).

- D01 v6i hd so njp truc tuyén: Ca nhan nhan két qua truc tiép tai BO phan
tiép nhan va tra két qua ctia UBND cép xa theo thong tin phan hoi (thu dién
ttr, tin nhan) cua Cong Dich vu cong ctia Tinh hodc Cong dich vu cong Qudc
gia, khi di mang theo ho so gbe dé ddi chiéu va ndp lai cho can bo tiép nhan
ho so.

- Sé&ng: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua céc
ngay lam viéc.

13.2. Thanh phan, sé lreng ho so

a) Thanh phan ho so

- T& khai cdp Gidy xac nhan tinh trang hon nhan (néu ngudi ¢6 yéu cau lya chon ndp ho so theo hinh thire truc tiép hodc gui hd
so qua hé théng buu chinh);

- Mau dién tir tuong tac cap Gidy x4c nhan tinh trang hon nhan (do ngudi yéu cau cung cap thong tin theo hudng dan trén Cong
dich vu cong néu nguoi ¢é yéu cau lua chon ndp ho so theo hinh thire tric tuyén).
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- Ngudi ¢6 yéu cau cap Gidy xac nhan tinh trang hon nhén thyc hién viéc ndp/xudt trinh (theo hinh thic tryc tiép) hodc tai 1én
(theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Truong hop ngudi yéu cau cap Gidy xac nhan tinh trang hon nhan da c6 vo hodc chdng nhung di ly hon hodc ngudi
vo/chdng di chét thi phai xuét trinh (ban chinh) hodc ndp ban sao gidy t& hop 1 dé chtirng minh;

- Cong dan Viét Nam di ly hon, huy viéc két hon ¢ nude ngoai thi phai ndp ban sao Trich luc ghi chii ly hon.

- Truong hop ca nhan yéu cu cip lai Gidy xac nhan tinh trang hon nhan dé sir dung vao muc dich khac hodc do Gidy xac
nhan tinh trang hon nhan da hét thoi han str dung theo quy dinh thi phai ndp lai Gidy xac nhan tinh trang hon nhan di duoc cp
trude do.

- Vin ban uy quyén theo quy dinh ciia phap luét trong truong hop ty quyén thuc hién viéc cap Gidy xac nhan tinh trang hon
nhan. Truong hop nguoi dugc uy quyén la 6ng, ba, cha, me, con, vg, chéng, anh, chi, em rudt cua nguoi uy quyén thi van ban uy
quyén khong phai ching thuc.

* Gidy to phai xuit trinh:

- H{ chiéu/Chirng minh nhan ddan/Thé can cude cong dan/Thé can cuée/Can cude dién ti/Gidy chimg nhdn can cwde hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri sir dung dé chimg minh vé nhan than
clia ngudi c¢6 yéu cau cap Gidy xac nhan tinh trang hon nhan. Truong hop cac thong tin ca nhan trong cac gidy td nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co quan ding ky ho tich khong thé khai thac dugc
thong tin vé noi cu tri cia cong dan theo cac phuong thitc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND -CP ngay
21/12/2022 ciia Chinh phi.. Trudng hop cac thong tin vé gidy to chimg minh noi cu tra da dugc khai thac tir Co sé dit liéu quoc
gia vé dan cu bang cic phuong thire nay thi nguoi ¢ yéu cau khong phai xuat trinh (theo hinh thire truc tiép) hodc tai 1én (theo
hinh thire truc tuyén).

Truong hop gii ho so qua hé thong buu chinh thi phai giri kém theo ban sao c6 ching thuc cac gidy to phai xuat trinh néu
trén.

* Luuy
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- Truo’ng hop ngwo’l yéu cau xdc nhdn tinh trang hén nhén da timg dang ky thuong trii tai nhiéu noi khdc nhau, nguoi yéu
cau cung cdp cdc gidy to ching minh tinh trang hén nhan tqi noi thuong tru truodc day (neu c0). Trén co so cac thong tin duoc
cung cdp, co quan dang ky hé tich tra ciru thong tin vé tinh trang hén nhdn cia ngueoi yéu cau xdc nhdn tinh trang hén nhan trén
Hé théng thong tin gidi quyét thii tuc hanh chinh cdp tinh théng qua két noi véi Co sé dir liéu hé tich dién tir, Co sé dit lidu quoc
gia vé dan cuw. Truong hop khéng tra civu dieoc tinh trang hén nhén do chwa c6 théng tin trong Co sé div liéu hé tich dién tir, Co
so dir liéu quoc gia vé dan cu, thi co quan dang ky hé tich dé nghi Uy ban nhan dén cdp xa noi ngwoi yéu cau thiong tri/noi da
dang ky két hon xdc minh, cung cdp thong tin. Trong thoi han 03 ngdy lam viée ké tir ngdy nhdn dwoe yéu cau xdac minh, Uy ban
nhdn dan cdp xd noi nhdn dwoc dé nghi xdc minh ¢ trach nhiém kiém tra, xdc minh va giri két qud vé tinh trang hén nhan cia
nguoi do.

- Truong hop yéu cau cép Giéy xac nhan tinh trang hon nhan dé st dung vao muc dich két hon thi co quan dang ky ho tich
chi cap 01 ban cho ngudi yéu cau.

- Trudng hop yéu cau cip Gidy xac nhén tinh trang hon nhan dé sir dung vao muc dich khac, khong phai dé diang ky két hon
thi trong Giéy xac nhan tinh trang hon nhan phai ghi 6 muc dich st dung, $6 luong Giéy xac nhan tinh trang hon nhan dugc cép
theo yéu cau.

- Truong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé két hon véi ngudi cing gidi tinh hoic két hon voi ngudi
nudce ngoai tai Co quan dai dién nudc ngoai tai Viét Nam thi co quan dang ky ho tich tir chdi giai quyét.

- Déi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu véi thong tin trong td khai, chyp lai hodc ghi lai thong tin dé luu trong
hé so va tra lai cho ngudi xuat trinh, khong dugc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban chinh hodc ban sao dugc cap tir s6 gdc hodc ban chup
kém theo ban chinh gidy t& dé ddi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép nhan
c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy
to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhén dung, du ho so dang ky ho tich theo quy dinh ctia phap luat ho tich, khong duoc
yéu cau ngudi dang ky ho tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.
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Nguoi tiép nhan ho so thuc hién khai thac thong tin trong Co s¢ dit liéu qudc gia vé dan cu theo quy dinh phap luat néu
ngudi yéu cau dang ky ho tich di cung cdp ho, chit dém, tén; ngdy, thang, nam sinh; so dinh danh cd nhdn/thé can cudc cong
dan/thé can cudc/chimg minh nhan dan/cdn cwée dién tir. Trudng hop cac thong tin can khai thac khong co trong Co sé dir liéu
qudc gia vé dan cu thi dé nghi ngudi yéu cau ké khai day du.

- Ddi v6i gidy to gii kém theo néu ngudi yéu cau ndp ho so theo hinh thire tryc tuyén:

+ Ban chup céc gidy to giri kém theo ho so cap Gidy xac nhan tinh trang hon nhan truc tuyén phai bao dam rd nét, day du, toan
ven vé nodi dung, 1a ban chup béng may anh, dién thoai hodc dugc chup, dugc quét béng thiét bi dién tu, tur giéy to duoc céip hop I¢, con
gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so cap Gidy xac nhan tinh trang hon nhan truc tuyén da c6 ban sao dién tir
hodc da c6 ban dién tir gidy to ho tich thi ngudi yéu cu duge st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua, ngudi c¢o yéu cau cap Gidy xac nhén tinh trang hén nhan xuat trinh gidy to tuy
than, ndp céac gidy to 1a thanh phan ho so cap Gidy x4c nhan tinh trang hon nhan theo quy dinh phép luat ho tich.

- Gidy to do co quan c¢6 thAm quyén ctia nudc ngodi cip, cong chimg hodc xac nhan dé sir dung cho viéc ding ky ho tich tai
Viét Nam phai duoc hop phap hoa lanh sy theo quy dinh cua phap ludt, trir trudng hop duge mién theo didu ude qudc té ma Viét
Nam la thanh vién.

- Truong hop ngudi yéu cau cap Gidy xac nhan tinh trang hon nhan khong cung cap dugc gidy to néu trén theo quy dinh
hodc gidy to ndp, xuat trinh bi tdy x6a, stra chita, 1am gia thi co quan dang ky ho tich c¢6 tham quyén hity bo két qua xac nhan tinh
trang hon nhan.

- Trudng hop cho phép ngudi yéu cau diang ky hé tich 1ap vin ban cam doan vé ndi dung yéu cau dang ky ho tich thi co quan ding
ky ho tich phai giai thich & cho ngudi 14p van ban cam doan vé trach nhiém, hé qua phap 1y ctia viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chéi giai quyét hodc dé nghi co quan c6 tham quyén hity bo két qua dang ky ho tich, néu c6 co sé xac
dinh ndi dung cam doan khong ding su that.

b) S6 lwong ho so: 01 bd
13.3. P6i twong thue hién thi tuc hanh chinh: Ca nhan
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13.4. Co quan giai quyét thi tuc hanh chinh:

Co quan thye hién thu tuc hanh chinh:

- Uy ban nhan dan cip xa noi ngudi yéu cau cip Gidy xc nhan tinh trang hon nhan thuong tru.

- Trudng hop nguoi yéu cau cap Gidy xac nhan tinh trang hon nhan khong c6 noi thudng trii nhung c6 dang ky tam tra theo quy
dinh cua phap luat vé cu tra thi Uy ban nhan dan cép x4 noi tam tra thuc hién viéc cép Giéy xac nhan tinh trang hon nhan.

’ Co quan phdi hep: Co quan quan Iy CSDLQGVDC, Uy‘ban nhan dan cép x4 noi thuong tra trude day cua nguoi yéu cau
cap Gidy xac nhan tinh trang hon nhan (truong hop nguoi yéu cau da thuong tri ¢ nhiéu noi khac nhau), Uy ban nhan dan noi dy
dinh dang ky két hon trudc day

13.5. Két qua thuc hién thi tuc hanh chinh:
+ Gidy x4c nhan tinh trang hon nhan (ban chinh);
+ Ban dién tir Gidy x4c nhan tinh trang hén nhan (Ban dién tir s& tu dong giri vé Kho quan 1y dit liéu dién tir ctia c4 nhan/dia
chi thu dién t/thiét bi sé/dién thoai ctia nguoi yéu cau sau khi da hoan tat thi tuc cip Gidy xac nhan tinh trang hon nhan tai co
quan dang ky ho tich).

13.6. Phi, 1€ phi:

-’Déi, v6i ho so ndp qua DVC truc tuyén: mic thu phi, 18 phi bang 50% mirc thu ap dung cho ho so ndp truc tiép (dugc &p
dung dén hét ngay 31/12/2025).

- B6i voi ho so ndp tryc tiép: 10.000 dong/trudong hop.

Mién thu 1¢ phi ddi véi:

- Pang ky ho tich cho nguoi thudc gia dinh c6 cong vdi cach mang; nguoi thude ho nghéo, ngudi khuyét tat.

- Pang ky ho tich cho tré em, nguoi cao tudi, dong bao dan tdc thiéu sd & cac xa co didu kién kinh té - xa hdi dac biét kho khan.

13.7. Tén mau don, miu to khai:
+ To khai cap Giay xac nhan tinh trang hon nhan theo mau (n€u ndp ho so theo hinh thirc tryc tiép hodc gui hd so qua hé thong
buu chinh);
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+ Mau dién tir tuong tac cap Gidy xac nhéan tinh trang hon nhan (néu nop ho so theo hinh thic truc tuyén).

13.8. Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

Trudng hop yéu cau xac nhan tinh trang hén nhan nham muc dich két hon thi nguoi yéu cau phai dap tng du diéu kién két hon:

- Nam tir dit 20 tudi tré 1én, nir tir du 18 tuodi trd 1én;

- Viéc két hon do nam va nif ty nguyén quyét dinh;

- Khong bi mét nang lyc hanh vi dan su;

- Viéc két hon khong thudc mot trong cac trudng hop cAm két hon, gom:

+ Két hon gia tao, ly hon gia tao;

+ T4o hon, cudng €p két hon, Itra dbi két hén, can trd két hon;

+ Nguoi dang ¢ vo, c6 chong ma két hon voi ngudi khac hodc chua ¢é vo, chua c6 chong ma két hon véi ngudi dang co
chéng, cO VO;

+ Két hon giira nhitng ngudi cing dong mau vé truc hé; giita nhitng ngudi ¢6 ho trong pham vi ba doi; gitra cha, me nudi
vGi con nuodi; gifta ngudi da tung la cha, me nudi véi con nudi, cha chéng v6i con dau, me vo véi con ré, cha duong vai con riéng
ctia vo, me ké véi con riéng ctia chong.

- Nha nudce khong thira nhan hon nhan gitra nhitng ngudi cung gidi tinh.

Truong hop yéu cau cip Gidy xac nhan tinh trang hon nhan dé sir dung vao muc dich khac, khong phai dé dang ky két hén,
thi ngudi yéu cau khong phai dap ung diéu kién két hon.

13.9. Can cur phap ly cia thi tuc hanh chinh:

- Piéu 8 Luat Hon nhan va gia dinh nim 2014;

- Diéu 7, 9 Luat Ho tich nam 2014;

- Piéu 2, 3, 21, 22, 23 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s dit liéu ho tich dién tir, dang ky ho tich
tryc tuyén;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghidinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra d6i, bd sung mot sd diéu cua cac nghi dinh lién quan
dén viéc ndp, xuat trinh s6 ho khau, s6 tam tra gidy khi thuc hi¢én tha tuc hanh chinh, cung cap dich vu cong;

- Diéu 2 Nghi dinh s6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sira doi, bo sung mét sé diéu ciia cde Nghi dinh trong
linh vure ho tich, quoc tich, chirng thuc,

- Diéu 12 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B trudng Bo Tu phép quy dinh chi tiét thi hanh mot s0 dicu
cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi
hanh Luat Ho tich;

- Thong tu s0 01/2022/TT-BTP ngay 04/01/2022 ciia BO trudng B4 Tu phap quy dinh chi tiét mot s6 diéu va bién phép thi hanh
Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dir lidu hoi tich dién ti, dang ky ho tich truc tuyén;

- Théng tu sd 03/2023/TT-BTP ngay 02/8/2023 ctua Bo Tu phéap sura d6i, bo sung mot s6 noi dung cua Thong tu sO
01/2022/TT-BTP ngay 04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6 diéu ciia Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cta Chinh pha quy dinh vé Co sé dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Diéu 2 Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo trudong Bo Tu phap stra d6i, bd sung mot sé diéu ctuia Thong
tu sé 02/2020/TT-BTP ngay 08/4/2020 cua B truong B Tu phap ban hanh, huong dan st dung, quan Iy mau s6 quéc tich va mﬁu
glay to vé qudc tich va Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cua B¢ truong B Tu phap quy dinh chi tlet thi hanh mét sé
diéu cuia Luat Ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diéu va bién phap
thi hanh Luat HJ tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B truong Bo Tai chinh quy dinh mtre thu, ché d6 thu, ndp, quan 1y va
sir dung phi khai thac, sir dung thong tin trong co s¢ dir 1iéu ho tich, phi xac nhén c6 quoc tich Viét Nam, phi xac nhén la nguoi gbc
Viét Nam, 1é phi quéc tich;

- Khoan 3; Di¢m a, b, ¢ Khoan 4 Diéu 1 Nghi quyét s6 51/2021/NQ-HDND ngay 17/8/2021 ciia Hoi dong nhan dan Tinh
ban hanh quy dinh murc thu, ché d6 thu, ndp, quan Iy va st dung 1€ phi ho tich trén dia ban tinh Bong Thép;

- Piéu 3 Nghi quyét s6 39/2023/NQ-HDND ngay 18/7/2023 cua Hoi d6ng nhan dan tinh Péng Thap Quy dinh mirc thu phi,

1¢ phi d6i voi hoat dong cung cap dich vu cong bang hinh thirc tryc tuyén trén dia ban tinh Pong Thap (duoc ap dung dén hét ngay
31/12/2025).



https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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245

13.10. Luu hd so (ISO):

Thanh phén ho so luu B6 phan lwu triv Thoi gian leu

- Nhu muc 13.2;
- Két qua giai quyét TTHC hodc Vin ban tra 16i ciia don vi ddi véi hd so khong
dap tng yéu cau, diéu kién.
- Ho so thdm dinh (néu co)
- Vin ban trinh co quan cap trén (néu co)
Céc biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP ngay
23/11/2018 ctia Bo truéng, Chi nhiém Van phong Chinh phit quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay
23/4/2018 ctia Chinh pht vé thyc hién co ché mot cira, mot cira lién thong trong
giai quyét tha tuc hanh chinh.
*Ghi chi: Stra doi, bo sung Trinh t, cach thirc, thoi gian giai quy€t thu tuc hanh chinh; thanh phan ho so; cén clr phap 1y cua thu
tuc hanh chinh theo Quyét dinh s6 85/QD-BTP ngay 14/01/2025 cua Bo truong Bo Tu phap cong bo tha tuc hanh chinh méi ban
hanh/duoc stra doi, bo sung trong linh vuc ho tich thuc hién tai co quan dang ky hd tich thuoc pham vi chirc nang quan ly cua Bo
Tu phap.

Cong chtrc tu phap — ho tich
duogc giao xir Iy hd so
Tir 01 nam, sau d6 chuyén hd
so dén kho luu trit cia UBND
cép xa

B0 phan tiép nhan va tra két
qua cua UBND cap xa.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

KINh U Dottt
Ho, chil d8m, ten NGUOT YU CAUL ....o.ovvrvieieeieeeeeeeeeceeee et
Ngay, thang, na8m SINN: ...
INOT CU T @) ettt et a e a et ettt et ettt ettt s sanans
Gy tO 1Y thANT ©) ottt
Quan hé véi nguoi duge cap Gidy xac nhan tinh trang hon nhan: ...........coevvveveesienenennn,

Pé nghi cap Gidy xac nhén tinh trang hon nhan cho nguoi c6 tén duwéi day:

HQ, Chit A€M, tEI: ......ooiiiiiiiiii et e e e e e nrree e
Ngay, thang, NAM SINN: ...
Giditinh: @ ................Dantoc: @ ... Québc tich: @ ..o,

N OE CU I oot e e e e et e e et e e et e et e e e et e et e ee e et e seeseeeseeneeeaeeeeeeeeeareans

To61 cam doan nhitng nd1 dung khai trén day l1a dang sy that va chiu trach nhiém trude phap
luat vé cam doan caa minh.
Lam t@i: ..., NQay .......... thang ......... AN ...
Nguoi yéu ciu
(Ky, ghi r6 ho, chiv dém, tén)
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Ch thich:

@ Ghi 16 tén co quan cap gidy XNTTHN.

@ Chi ghi trong triecong hop nguwoi ¢é yéu cau dang ky hé tich chwa cé/khéng cung cdp sé dinh danh cd
nhdn/can cuoc cong dan/thé can cudc/ching minh nhan dan.

Trueong hop phdi cung cdp thong tin “Noi cu trii” thi ghi theo noi déing ky thurong trii; néu khéng cé noi
dang ky thuong tri thi ghi theo noi dang ky tam tru; truong hop khong co noi dang ky thuwong trii va noi dang
ky tam tru thi ghi theo noi ¢ hién tai.

®) Ghi 56 dinh danh cd nhan/can cuedc céng dan/thé can cwée (vi du: Can cude cong dan sé 025188001010
do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Truong hop khéng cé sé dinh danh cd nhan/can cude
cong dan/thé can cude thi ghi gidy to hop 1é thay thé (h¢ chiéu, chimg minh nhan dan,...).

@ Chi ghi trong truong hop nguoi phdi cung cdp théng tin chwa c6/khong cung cap sé dinh danh cd
nhdn/can cudc cong dan/thé can cudc/chirng minh nhan dan.

Truong hop phai cung cdp théng tin thi ghi nhw sau:

- Néu chiea bao gio két hon thi ghi ré 1a hién tai chia dang ky két hon véi ai.

- Neu dang cé vo/chong thi ghi ré la hién tai dang c6 vo/chong la ba/ong... (Gidy chitng nhédn két hon so...,
do... cap ngay... thang... nam...).

- Néu chung song voi nhau nhu vo chong trudc ngay 03/01/1987 va chuwa ly hon hodc khong co sy kién vo
(chong) chét hodc bi tuyén bé la di chét thi ghi ré la hién tai dang cé vo/chong la ba/ong....

- Néu cé dang ky két hén hodc chung song véi nhau nhie vor chong truée ngay 03/01/1987, nhung da ly
hén va chiea két hén méi thi ghi ré la da dang ky két hon hodc da cé vo/chong, nhung da ly hén theo Bdn
dan/Quyét dinh ly hén so... ngay... thang... nam... cia Toa dn nhan dan...; hién tai chua dang ky két hon véi ai.

- Néu c6 dang ky két hon hodc chung song véi nhau nhie vor chong triede ngay 03/01/1987, nhung vo/chdng
dd chét va chuwa két hén méi thi ghi ré la da dang ky két hon hodc di cé vo/chong, nhung vo/chong di chét
(Gidy chitng tit/Trich luc khai tir/Bdn dn sé:... do... cdp ngay... thang... nam...); hién tai chira déing ky két hon
Voi ai.

- Néu ngueoi dang c6 vo/chong yéu cau xdc nhdn tinh trang hén nhan trong thoi gian truée khi dang ky két
hon thi ghi ré la trong thoi gian tir ngdy...thang....nam.. ..dén ngay....thang.....nam....chuwa dang ky két hon
Voi ai; hién tai dang cé vo/chong la ba/ong... (Gidy chng nhan két hén sé ..., do ... cdp ngay...thang...ndm).

- D6i v6i cong déan Viét Nam cu trii & nu6e ngodi c6 yéu cau xac nhan t1nh trang hon nhan trong thoi gian
cu trh tai Viét Nam trudce khi xuét canh; nguoi da qua nhiéu noi thuong tra khac nhau dé nghi xac nhén tinh
trang hon nhén tai noi thudng tra trudc ddy thi khai vé tinh trang hon nhan ctia minh trong thoi gian da thuong
tra tai noi d6 (Vi du: Khéng diang ky két hon voi ai trong thoi gian cur tri tai o...eeeeeeeeeeeeeeeeeeeeeeeenn , tur
ngay...... thang ..... nam ......... dén ngay ........ thang ....... nam ........ ).

-Déi v6i cong dan Viét Nam dang cu tri & nude ngoai, cd yéu cau xac nhén tinh trang hon nhén trong thoi
gian cu trd & nudc ngoai, thi khai vé tinh trang hon nhan cia minh trong thdi gian cu tra tai nudce do (Vi du:
trong thoi gian cu tru tai CHLB Puc tir ngay ....... thang ..... nam ....... dén ngay ........ thang ....... nam ........
khong ding ky két hon véi ai tai Dai sir quan Viét Nam tai CHLB Dirc).

©) Ghi rd muc dich str dung Gidy x4c nhan tinh trang hon nhan. Truong hop st dung Gidy x4c nhan tinh
trang hon nhan dé két hon, thi phai ghi rd két hon véi ai (ho, chir dém, tén; ngay, thang, nam sinh; qudc tich;
gidy tO tity than; noi cu tra); noi dy dinh ding ky két hon.
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NOI DUNG MAU PIEN TU TUONG TAC YEU CAU
CAP GIAY XAC NHAN TiNH TRANG HON NHAN

I. Théong tin vé nguoi yéu ciu cAp Gidy xic nhén tinh trang hon nhén
(1) Ho, chir dém, tén;
(2) Sé dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy to hop 16 thay thé); s6, ngay,
thang, nam cip, co quan cp; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh song);

(5) Quan hé véi ngudi duoc cap Gidy x4c nhén tinh trang hon nhén.

II. Théng tin vé ngudi dwoc cip Gidy xac nhan tinh trang hon nhan

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Gidi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) Sé dinh danh cé nhén;

(12) Gidy to tuy than: Loai glay to str dung (CCCD/CMND/H6 chiéu/Gidy to hop 1¢ thay thé); s, ngay,
thang, nam cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra (noi thudng trii/noi tam tra);

(14) Tinh trang hon nhén;

(15) Muc dich sir dung Gidy XNTTHN: Ghi & muc dich str dung Gidy xac nhan tinh trang hon nhan.
Trudng hop sir dung Gidy xac nhan tinh trang hon nhan dé két hon, thi phai ghi r5 két hon véi ai (ho,
chir dém, tén; ngay, thang, ndm sinh; qudc tich; gidy to tiy than); noi du dinh dang ky két hon.

(16) Phuong thirc nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& dugc gii vé Kho quan 1y dit lidu cta c4 nhan/dia chi thu dién tir/thiét b
sd/dién thoai clia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(17) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dang su that va chiu hoan toan trach nhiém trudc
phéap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy t& ching minh noi cu tra di duge khai thac tir CSDLQGVDC, duoc
hé théng dién ty dong thi khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thic
truc tuyén).

* MAu dién tir twong tac ghi nhén thoi gian (gio, phut, gidy, ngay, thang, nam hoan tat viéc cung

cép thong tin); nguoi yéu cau trude d6 da diang nhap vao hé thong thong qua viée xac thyc dién tir theo
quy dinh.
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e CONG HOA XA HQI CHU NGHIA VIET NAM
--------------------------------------------------------- @ Doc 1ap - Tw do - Hanh phic
Sé: JUBND-XNTTHN .. ,ngay......thang.......nam.........
GIAY XAC NHAN TINH TRANG HON NHAN
@

Xét & NI CUA ONG/DAD: .oooooooo oo
vé viée cap Gidy xac nhan tinh trang hon nhan cho®...........ccccccccccoiiiocccceoooooooeeeeeeessssssennene
XAC NHAN:

5 (T ™) 1 e 1<) 0 T (=] 4 TP PRSPPI
Ngay, thang, NAM SINN: ....c..oooiiiiiiiiic e e e e
Gidi tinh:....coocoone, Dan tOC: ... QUOC HC: e,
GHAY 1O 1Y ThANT «oeeeeeeeeeeeeee et e e es e e
INOT CU T ettt ettt b ettt e bt e et e e a e e e bt e e ke e e be e e nbeeanbeeebeeas
Tinh trang hOn NhAN: ..o
Gidy N3y AUQC ST AUNZ A ..vovvveeeeceeeeeeieeee ettt ne s s

Gidy x4c nhan tinh trang hon nhén co gia tri dén thoi diém thay doi tinh trang hon nhan
hozc 06 thang ké tir ngdy cap, tiy theo thoi diém nao dén trudc.

NGUOI KY GIAY XAC NHAN
(ky, ghi 6 ho tén, chirc vu va dong ddu)
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Chu thich:

@ Ghi tén co quan cip Gidy x4c nhan tinh trang hén nhan (ghi d cac cap hanh chinh).

@ Ghi tén co quan cip Gidy xac nhan tinh trang hon nhan. (Vi du: Uy ban nhan
dan phuong Lam Son).

® Ghi 3 ho, chir dém, tén ctia cong chirc tu phép - ho tich cap x4 hodc vién chuc
lanh su duoc giao nhi€ém vu tham muu giai quyét.

) Ghi 1 ho, chit dém, tén cta ngudi dugc cip Gidy xac nhan tinh trang hén nhan.
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--------------------------------------------------------- CONG HOA XA HQI CHU NGHIA VIET NAM

Doc lap - Tu do - Hanh phic

S6: JUBND-XNTTHN ... , NQay......thang.......nam.........

GIAY XAC NHAN TINH TRANG HON NHAN

Gidy x4c nhan tinh trang hon nhéan c6 gia tri dén thoi diém thay doi tinh trang hon nhan
hozc 06 thang ké tir ngdy cép, tiy theo thoi diém nao dén trudc.

NGUOI KY GIAY XAC NHAN

S

(Ouét QRcode dé W
c6 thong tin c¢dp nhdt
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15.1. Trinh tw, cich thirc, thoi gian giai quyét thi tuc hanh chinh

T Trinh tu thwe hién Cach thirc thwe hién Thoi gian gidi quyét
Ca nhan chuan bi ho so day du theo quy dinh vandp ho so qua cac cach thirc sau: | - Sang: tir 07 gio den
. 1. Nop truc tiép qua BO phan tiép nhan va tra két qua cia UBND cap xa. 11 gio 30 phdt;

Bugc 1 | Nop ho so thi tuc hanh chinh: | 2. Thong qua dich vu buu chinh cong ich. 7 - Chieu: tu 13 gio 30
3. Qua Cong dich vu cong Quoc gia (dichvucong.gov.vn) hoac Cong dich vu | dén 17 gio cua cac
cong Tinh (dichvucong.dongthap.gov.vn). ngay lam viéc.

Pbi voi hd so dugc ndp tryce tiép hoic thong qua dich vu buu chinh cong ich
cong chire tiép nhan ho so tai B phén tiép nhan va tra két qua xem Xet, kiém
tra tinh chinh xac, ddy di cta ho s0; quét (scan) va luu trir ho so dién tir, cap
nhat vao co sd dit liéu cia phan mém mét ctra dién tir ciia Tinh.
Péi véi hd so dugc ndp qua cong dich wvu cong Tinh
(dichvucong.dongthap.gov.vn), Cong dich vu cong Quoc gia
(dichvucong.gov.vn), cong chue tiép nhan ho so tai Bo phén tiép nhan va tra
két qua xem xét kiém tra tinh chinh xac, ddy du cta hd so va luu trit hd so
didn tir Chuyen ngay hd S0
a) Trudng hop hd so chua ddy du, chwa chinh xé4c theo quy dinh, cong chirc tip nhin tryc ticp
x A A e O S .2 .. | trong ngay lam viéc
ti€p nhan ho so phai hudng dan dai dién t6 chirc, cd nhan bo sung, hoan thién R 0, T
oK A N 2 A ., A . A~ x . X ~ Y X \ (khong de qua 04 g10
, Tiép nhan va chuyén ho so tha | ho so theo quy dinh va néu ro 1y do theo mau Phi€u yéu cau bo sung, hoan ; 2
Budc 2 lam viéc) hoac chuyén

tuc hanh chinh

thién ho SO

bb) Truong hop nguoi co yéu cau khong b6 sung, hoan thién dwoc ho so'thi tir

choi nhan ho so, ~cong chirc tiép nhdn hé so phai néu ré 1y do theo mau Phiéu
tir choi gidi quyét ho so thii tuc hanh chinh;

¢) Truong hop h6 so day d, chinh xac theo quy dinh cong chtc tiép nhan hd
so va lap Glay tiép nhan ho so va hen ngay tra két qua hodc gui ngay Phiéu
hen, tra két qua qua thu dién tir hodc gui tin nhén hen tra két qua qua dién
thoai di dong cho nguwoi c6 yéu cau (néu nguwoi cé yéu cau lya chon hinh thire
nép ho so truee tuyén); ddng thoi, chuyén cho co quan c6 thaim quyén dé giai
quyét theo quy trinh.

d) Trweong hop givi qua hé thong buwu chinh, thi ngueoi thu 1y ho so giri Phiéu
thu Iy cho nguwoi nép hé so qua hé théng buwu chinh.

vao dau gio ngay lam
viéc tiép theo d01 voi
truong hop tiép nhan
sau 15 gio hang ngay.
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Buwoc 3

Giai quyét thii tuc hanh chinh

Sau khi nhdn ho so thii tuc hanh chinh tir B§ phén tiép nhén va tra két qud
chuyen dén, Cong chirc tw phdp - hé tich tham tra hé so (tham tra tinh thong
nhat, hop [¢ cua cac thong tin trong ho so, gidy 10, tai liéu do nguoi yéu cau
nép, xuat trinh hodc dinh kem).

+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién gidi
quyet phdi tir choi thi giri thong bao vé tinh trang hé so téi B6 phdn mét cira
dé thong bdo cho nguoi ngp ho so;

+ Trieong hop can phdi kiém tra, xdac minh lam ré hodc do nguyén nhan khdc
ma khéng thé tra két qua ding thoi gian da hen thi cong chirc lam cong tdc
hé tich ldp Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu ré Iy do
chdm tra két qua va thoi gian hen tra két qua, chuyen Bé phdn mét cira dé
tra cho nguoi c6 yéu cau (neu nguoi co yéu cau lwa chon hinh thirc nép ho
S0 truc tiép), hodc gui Phiéu xin 16 va hen lai ngay tra két qua qua th dien
tr hodc guri tin nhdn qua dién thoai di ' dong cho nguroi ¢ yéu cdu (néu ngueoi
6 yéu cau lira chon hinh thire nép hoé so triee tuyén).

Truong hop viéc dang ky lai khai sinh dwoc thuc hién tai Uy ban nhan dan
cdp xd khéng phdi noi dang ky khai sinh trudc ddy thi cong chiec tw phdp -
ho tich bao cao Chu tich Uy ban nhdn dén cap xd cé van ban dé nghi Uy ban
nhan dan cap xd noi dang ky khai sinh truée ddy kiém tra, xdc minh vé viéc heu
giit 56 ho tich.

Sau khi nhdn dwoc van ban dé nghi, Uy ban nhan déan noi da dang ky khai
sinh trude day tién hanh kiém tra, xdc minh va tra loi bdng van ban vé viéc
con luu giit hodc khong lwu giir dwoc s6 hé tich.

Truwong hop gidy to ciia ngueoi yéu cau dang ky lai khai sinh khéng cé thong
tin chirng minh quan hé cha, me, con thi co quan dang ky ho tich c6 van ban
dé nghi co quan céng an cé tham quyén xdc minh. Trieong hop co quan cong
an tra loi khong co thong tin thi co quan dang ky ho tich cho nguoi yéu cau
déing ky lai khai sinh ldp van ban cam doan vé théng tin ciia cha, me va xdc
dinh noi dung khai sinh theo van ban cam doan.

Sau khi nhdn dwoc két qud xdc minh vé viéc khong con luu gitr duoc S6 ho
tich tai noi da dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngdy giri
van ban yéu cau xdc minh ma khéng nhdn dirge van ban tra 161, néu thdy viéc

05 ngay lam viéc néu
dang ky lai khai sinh
duogc thue hién tai Uy
ban nhén dan cap x
la noi da dang ky khai
sinh trudc day, 25
ngay néu ding ky lai
khai sinh duoc thuc
hién tai Uy ban nhan
dan cap xi khong
phai la noi da dang ky
khai sinh trudc day,
trong do:




254

dang ky lai khai sinh chinh xdc, ding quy dinh phdp lugt, ho so day di, hop
le, dung quy dinh, truong hop tiép nhdn hé so dang ky lai khai sinh theo hinh
thire truec tiép, thi céng chire tw phdp - hé tich thiee hién viéc ghi vao S6 ding ky
khai sinh, cdp nhdt thong tin ddng ky lai khai sinh trén Phan mém dding ky, quan
Iy ho tich dién tir dung chung.

Truong hop tiép nhdn hé so dang ky lai khai sinh theo hinh thirc truc tuyén,

cong chirc tw phap - ho tich guri lai biéu mau Gidy khai sinh dién tir voi thong
tin ddy i cho nguroi yéu cau qua thir dién tir hodc thiét bi so.

Ngueoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, day di cia cdc thong
tin trén biéu mau Gidy khai sinh dién tir va xdc nhdn (t6i da mot ngay).

Néu nguoi c6 yéu cau xdc nhdn théng tin da thong nhdt, day di hodc khéng
c6 phan hoi sau thoi han yéu cau thi cong chive tw phdp - hé tich thiee hién
viéc ghi noi dung vao S6 dang ky khai sinh, cdp nhdt théng tin ding ky lai khai
sinh trén Phan mém ddang ky, quan Iy ho tich dién tir ding chung.

- Cong chirc tw phdp - ho tich in Glay khai sinh, trinh Lanh dao UBND ky,

chuyen 16i B phdn mét civa dé tra két qud cho nguedi cé yéu cau

a) Néu viéc dang ky lai khai sinh dugc thyc hién tai Uy ban nhan dan cép xa
la noi da dang ky khai sinh trudce day

1. Tiép nhan ho so (Bo phan TN&TKQ)

2. Giai quyét ho so, trong d6:

+ Cong chirc tu phap - ho tich

+ Ngudi yéu cau xac nhan thong tin trén hd so truc tuyén.

+ Lanh dao Uy ban nhan dan cép xa

+ Van thu

b) Néu viéc dang ky lai khai sinh duoc thyc hién tai Uy ban nhan dan cip xa
khong phai 1a noi da dang ky khai sinh trude day.

1. Tiép nhan ho so (Bo phan TN&TKQ)

2. Giai quyét ho so, trong do:

05 ngay, trong do:

0,5 ngay
4,5 ngay
03 ngay
Téi da mot ngay (thoi
gian gui Nguoi yéu
cau xac nhan khong
tin vao thoi gian giai
quyét ho so)
01 ngay
0,5 ngay
25 ngay, trong do:

01 ngay
24 ngay
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- Uy ban nhan dan cip xa ding ky khai sinh:
+ Cong chure tw phap - h tich
+ Ngudi yéu cau xac nhan thong tin trén hd so truc tuyén.

+ Lanh dao Uy ban nhan dan cép xa

+ Van thu

- Uy ban nhan dan cép x4 noi ngudi yéu cau da ding ky khai sinh trudc day
(thyc hién vié¢c xac minh)

+ Truwong hop can phdi kiém tra, xdc minh lam ré

04 ngay
02 ngay
Téi da mot ngay (thoi
gian gui Nguoi yéu
cau xac nhan khong
tin vao thoi gian giai
quyét ho so)
01 ngay
01 ngay
20 ngay
Thoi gian gui xac
minh qua Hé thong
buu chinh cong tich

khong tin vao thoi
gian gidi quyét ho so.

Buworc 4

Tra két qua giai quyét thi tuc
hanh chinh

Cong chrc tiép nhan va tra két qua nhap vao so theo ddi ho so va phan mém
dién tu thuc hién nhu sau:

- Thong bédo cho ca nhan biét trude qua tin nhén, thu dién tir, dién thoai hodc
qua mang xa hoi dugc cap co thadm quyén cho phép dbi véi ho so giai quyét
thu tyc hanh chinh trude thoi han quy dinh.

- Canhan nhan ket qua giai quyét tht tuc hanh chinh theo thoi gian, dia diém
ghi trén Gidy tiép nhan ho so va hen tra két qua (xuat trinh gidy hen tra két
qua). Cong chuc tra ket qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhén vao SO va trao két qua.

- P6i v6i ho so ndp trwe tuyén: Ca nhan nhan két qua truc tiép tai Bo phan
tiép nhan va tra két qua cia UBND cip x3 theo thong tin phan hdi (thu dién
tir, tin nhan) cuia Cong Dich vu cong cua Tinh hoac Cong dich vu cong Qudc
gia, khi di mang theo hd so gbc dé @i chiéu va nop lai cho can bo tiép nhan
ho so.

- Sang: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua céc
ngay lam viéc.

15.2. Thanh phan, s6 lwong ho so
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a) Thanh phan ho so

- T khai ding ky lai khai sinh theo mau, trong d6 c6 cam doan cua nguoi yéu cau vé viée da nop du cac gidy to hién co (néu
nguoi ¢ yéu cau lya chon ndp ho so theo hinh thirc tryc ti€p hoac gui ho so qua hé thong buu chinh);

- Mau ho tich dién tir twong tac ding ky lai khai sinh, trong d6 ¢6 cam doan cac thong tin cung cap 1a dung su that, khong
con ban chinh Gidy khai sinh, dd nop du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan
cua minh (do nguoi yéu cau cung cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi co yéu cau lya chon ndp ho so theo
hinh thirc truc tuyén).

- Nguoi ¢6 yéu cau dang ky lai khai sinh thyc hién viéc ndp/xuét trinh (theo hinh thirc tryc tiép) hodc tai Ién (theo hinh thuc
truc tuyén) Cac giay to sau:

* Gidy to phai nop:

- Ban sao toan bd ho so, gidy to ctia nguoi yéu cau hodc ho so, gidy to, tai liéu khac trong d6 c6 thong tin lién quan dén noi
dung khai sinh, gom:

+ Ban sao Glay khai sinh do co quan c6 thim quyén cua Viét Nam cap hop 1¢ (ban sao dugc chung thuce tir ban chinh, ban

sao dugc cap tir S6 dang ky khai sinh); Ban chinh hodc ban sao gidy to c6 gia tri thay thé Gidy khai sinh duoc cip trudc nim 1945
& mién Bic va trude ndm 1975 & mién Nam.

+ Truong hop nguoi yéu cau khong c6 gidy to néu trén thi phai ndp ban sao gidy to do co quan, t6 chtc c6 tham quyén cta
Viét Nam cap hop 1€ nhu: Gidy ching minh nhan dan, Thé cin cudc cong dan hoic Ho chiéu; gidy to ching minh vé noi cu tra;
Bang t6t nghiép, Gidy chimg nhan, Chimg chi, Hoc ba, hd so hoc tip do co quan c6 tham quyén cip hodc xac nhan; gidy to khac
c6 thong tin vé ho, chir dém, té€n, ngay, thang, nam sinh cua ca nhan.

Nguoi yéu cau dang ky khai sinh ¢6 trach nhiém ndp day du ban sao cac gidy to néu trén (n€u cd) va phai cam doan da nop
du cac giay to minh c6; chiu trach nhi€ém, hé qua cua viéc cam doan khong dung su that.

- Truong hop nguoi yéu cau dang ky lai khai sinh 1a can bg, cong chuc, vién chic, nguoi dang cong tac trong luc luong vii
trang thi phai c6 van ban xdc nhan cia Thu trudng co quan, don vi vé viéc nhitng ndi dung khai sinh cua nguoi dé gom ho, chir
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dém, tén; gi6i tinh; ngay, thang, ndm sinh; dan tdc; qudc tich; qué quan; quan hé cha - con, me - con pht hgp véi héd so do co quan,
don vi dang quan ly.

- Van ban uy quyen theo quy dinh cua phap luét trong truong hop ty quyén thuc hién viéc dang ky lai khai sinh. Truong hop
ngudi duoc iy quyén 13 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia ngudi uy quyén thi van ban Gy quyén khong phai
chung thuc.

* Gidy to phai xuat trinh:

- H{ chiéu/Chirng minh nhan dan/Thé can cude cong dan/Thé can cuée/Can cude dién ti/Gidy chimg nhdn can cude hodc
cac giay to khac c6 dén anh va thong tin c4 nhan do co quan c6 tham quyén cap, con gia tri sit dung dé chirng minh vé nhéan than
ctia nguoi c6 yéu cau dang ky lai khai sinh. Truong hop cac thong tin ca nhan trong cac giay to nay da coé trong CSDLQGVDC,
CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1€n (theo hinh thirc truc tuyén);

- Glay to ¢ gia tri ching minh thong tin vé cu tra trong truong hop co quan dang ky ho tich khong thé khai thac duoc
thong tin v€ noi cu tra cua coéng dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu. Truong hop cac thong tin vé glay to chimg minh noi cu tra dé dugc khai thac tir Co so dir liéu quoc
gia vé dan cu bang cac phuong thirc nay thi nguoi c6 yéu cau khong phai xuat trinh (theo hinh thire truc tiép) hodc tai 1én (theo
hinh thire truc tuyén).

Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao ¢ chimg thuc cac gidy to phai xuét trinh néu trén.
*Luuy
- Déi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thire truc tiép:

+ Nguoi tiép nhéan co trach nhiém kiém tra, doi chleu voi thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu trong
ho so va tra lai cho nguoi xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao ching thue tur ban chinh hodc ban sao dugc cép tir s6 goc hoic ban chyp
kém theo ban chinh gidy to dé ddi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi tiép nhén
c6 trach nhiém kiém tra, di chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau nguoi di ding ky ndp ban sao gidy
to do.
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ot Nguoi tiép nhan co6 trach nhiém tiép nhan dang, du hd so dang ky ho tich theo quy dinh cua phap luat hd tich, khong duoc
yéu cau nguoi dang ky hd tich ndp thém giay to ma phap luat hd tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thuc hién khai thac théng tin trong Co s& dit liéu qudc gia vé dan cu theo quy dinh phap luat néu
nguoi yéu cau dang ky hd tich da cung cap ho, chir dém, tén; ngay, thang, nam sinh; so dinh danh cd nhan/thé can cudc cong
dan/the can cwdc/chitng minh nhan dan/can cwdc dién tir. Trudng hop cac thong tin can khai thac khong co6 trong Co sé dir licu
quoc gia v€ dan cu thi d€ nghi nguoi yéu cau ké khai day du.

- D6i véi gidy to gui kém theo néu ngudi yéu cau ndp ho so theo hinh thire tryc tuyén:

+ Ban chup céc gidy to giri kém theo ho so dang ky lai khai sinh truc tuyén phai bao dam rd nét, day di, toan ven vé ndi dung, 1a
ban chup bang may anh, dién thoai hodc duoc chup, dugc quét bang thiét bi dién tir, tir gidy to duoc cap hop 1€, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky lai khai sinh truc tuyén dd c6 ban sao dién tir hodc da c6 ban
dién tr gidy to hd tich thi nguoi yéu cau duoc st dung ban dién tir nay.

+ Khi dén co quan diang ky ho tich nhan két qua (Gidy khai sinh/ban sao Giy khai sinh), ngudi c6 yéu cau dang ky lai khai sinh
phai xuat trinh gidy to tuy than, ndp cac giay to la thanh phan ho so dang ky lai khai sinh theo quy dinh phap luét hd tich.

- Giay to do co quan c6 thdm quyén ctia nude ngoai cap, cong chimg hoidc xac nhan dé st dung cho viéc dang ky ho tich tai
Viét Nam phai dugc hgp phap hoa lanh sy theo quy dinh cua phap luat, trir truong hop dugec mién theo di€u udc quoc t€ ma Viét
Nam la thanh vién.

- Truong hop nguoi co yéu cau dang ky lai khai sinh khong cung cap dugc gidy to néu trén theo quy dinh hodc gidy to ndp,
xudt trinh bi tiy x6a, sira chita, 1am gia thi co quan dang ky ho tich c6 tham quyén huy bo két qua ding ky lai khai sinh.

- Truong hop cho phép ngudi yéu cau ding ky ho tich 1ap vin ban cam doan vé ndi dung yéu cau dang ky ho tich thi co quan
dang ky ho tich phai giai thich rd cho nguoi 1ap van ban cam doan vé trach nhiém, h¢ qua phap ly cua vi¢c cam doan khong ding
su that.

Co quan diang ky ho tich tir chdi giai quyét hoic dé nghi co quan c6 tham quyén hity bo két qua dang ky ho tich, néu c6 co so xac
dinh n6i dung cam doan khong dling sy that.

b) S6 lugng ho so: 01 bod
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15.3. P6i twong thue hién thi tuc hanh chinh: Ca nhan
15.4. Co quan giai quyét thi tuc hanh chinh:

~ Coquan thyc hién thi tuc hanh chinh: Uy ban nhan dan cép x3 noi da dang ky khai sinh trude day hoic Uy ban nhan dan
cap xa noi nguoi yéu cau dang ky lai khai sinh thuong tr.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan cap xa noi nguoi yéu cau dang ky lai khai sinh da
dang ky khai sinh trudc day trong truong hop thuc hién dang ky lai khai sinh tai Uy ban nhan déan cap xa noi thuong tri; Co quan
cong an c6 tham quyén.

15.5. Két qua thwe hién thii tuc hanh chinh:
+ Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (truong hop yéu cau cap ban sao Giay khai sinh).

+ Ban dién t Gidy khai sinh (Ban dién tir s& ty dong gui vé Kho quan 1y dir liéu cta ca nhan/dia chi thu dién tir/thiét bi
s0/dién thoai cia nguoi yéu cau sau khi da hoan tat thu tuc dang ky lai khai sinh tai co quan dang ky ho tich).

15.6. Phi, 1€ phi:

-,B(A')i, v6i hd so ndp qua DVC truc tuyén: mirc thu phi, 1& phi bang 50% murc thu ap dung cho hd so ndp truc tiép (duoc ap
dung dén hét ngay 31/12/2025).

- Déi v6i hod so ndp truc tiép: Lé phi ding ky lai khai sinh: 5.000 ddng/truong hop.

- Phi cap ban sao Gidy khai sinh (néu c6 yéu cau) thyc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016
ctua Bg Tai chinh: 8.000 dong/ban sao Trich luc/su kién ho tich da dang ky.

Mién thu 1¢ phi d6i véi:

- Piang ky ho tich cho ngudi thude gia dinh c6 cong véi cach mang; nguoi thude hd nghéo, ngudi khuyét tat.

- Pang ky ho tich cho ngudi cao tudi, ddng bao dan toc thiéu sé & cac xa co diéu kién kinh té - xa hoi dac biét kho khan.
15.7. Tén miu don, miu to khai:

+ To khai dang ky lai khai sinh (néu ndp hé so theo hinh thirc truc tiép hodc giri ho so qua hé théng buu chinh);
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+ Mau ho tich dién tir twong tac ding ky lai khai sinh (néu ndp hd so theo hinh thire tryc tuyén).
15.8. Yéu cau, diéu kién thue hién thi tuc hanh chinh:

- Viéc khai sinh da duoc dang ky tai co quan ¢o tham quyén cta Viét Nam trude ngdy 01/01/2016 nhung S6 ding ky khai
sinh va ban chinh Gidy khai sinh déu bi mét.

- Nguoi c6 yéu cau con sdng tai thoi diém yéu cau dang ky lai.

15.9. Can cur phap ly cia thi tuc hanh chinh

- Diéu 7, 9 Luat Ho tich nam 2014;

- Piéu 2, 3, 24, 25, 26 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Luat Ho tich;

- ,Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy dinh vé Co s6 dit liéu ho tich dién tu, dang ky ho tich
tryc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stra doi, bo sung mot s6 diéu cua céc nghi dinh lién quan

dén viéc ndp, xuat trinh s6 hQ khau, s6 tam tri giay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Diéu 2 Nghi dinh $6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phit sita doi, b6 sung mét sé diéu ciia cac Nghi dinh trong
linh vure ho tich, quoc tich, chitng thuc,

- Diéu 2,3,4,5,9, 10 Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua B¢ truong B Tu phap quy dinh chi tiét’thi hanh
mot sO dieu cua Luat HO tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi ti€ét mot s6 diéu va
bién phap thi hanh Luat HQ tich;

- Thong tu 50 01/2022/TT-BTP ngay 04/01/2022 ciia B trudng B6 Tu phap quy dinh chi tiét mot s6 didu va bién phap thi hanh
Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co so dit liéu hoi tich dién tir, ding ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap stra 601 b6 sung mot s6 ndi dung ctia Thong tu
s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sO
87/2020/NB-CP ngay 28/7/2020 cia Chinh phii quy dinh vé Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Théng tu s6 09/2022/TT-BTP ngay 30/12/2022 cta B trudng Bo Tu phap bai bo mot s6 ndi dung tai cac Thong tu trong
linh vuc tro giup phap ly, ho tich do B trudng BO Tu phap ban hanh;

- Diéu 2 Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo truéng Bo Tu phap sura d6i, bo sung mot sé diéu cua Thong
tu so 02/2020/TT-BTP ngay 08/4/2020 ctua B truong B Tu phap ban hanh, hudéng dan st dung, quan Iy mau s6 quoc tich va mau
glay to vé qudc tich va Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap quy dinh chi tlet thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot sé diéu va bién phap
thi hanh Luat HQ tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B truong Bo Tai chinh quy dinh mure thu, ché do thu, ndp, quan ly va
sir dung phi khai thac, sir dung thong tin trong co s¢ dir 1iéu ho tich, phi xac nhéan c6 quoc tich Viét Nam, phi xac nhan la nguoi gbc
Viét Nam, I¢ phi quoc tich;

- Khoan 3; Piém a, b, ¢ Khoan 4 Piéu 1 Nghi quyét s6 51/2021/NQ-HPND ngay 17/8/2021 cua Hoi doéng nhan dan Tinh
ban hanh quy dinh muc thu, ché d6 thu, ndp, quan Iy va st dung 1€ phi ho tich trén dia ban tinh Pong Thép;

- Diéu 3 Nghi quyét sd 39/2023/NQ-HDND ngay 18/7/2023 cua Hoi d6ng nhan déan tinh Pong Thap Quy dinh mrc thu ph1

1¢ phi d6i voi hoat dong cung cap dich vu cong bang hinh thiic tryc tuyén trén dia ban tinh Pong Thap (duoc &p dung dén hét ngay
31/12/2025).

15.10. Luu hd so (ISO):

Thanh phan ho so lvu B¢ phan luu trir Thoi gian luu

- Nhu muc 15.2;

- Két qua giai quyét TTHC hodc Vin ban tra 1oi ctia don vi d6i voi hd so khong
dap Gmg yéu cau, diéu kién.

- H6 so thdm dinh (néu co)

- Vin ban trinh co quan cap trén (néu co)

Céc biéu mau theo Khoan 1, Piéu 9, Thong tu sé 01/2018/TT-VPCP ngay
23/11/2018 ctia Bo truong, Chit nhiém Van phong Chinh phu quy dinh chi tiét mot
sO diéu va bién phap thi hanh Nghi dinh s 61/2018/ND-CP ngay 23/4/2018 clia
Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét tha
tuc hanh chinh.

Cong chure tu phap — ho tich
dugc giao xtr Iy hd so
Tir 01 nam, sau d6 chuyén hd
so dén kho luu trit cia UBND
cép xa

B0 phan tiép nhan va tra két qua
cua UBND cap xa.
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*Ghi ch(: Stra doi, bo sung Trinh ty, cach thire, thoi gian giai quyét thu tuc hanh chinh; thanh phan hé s0; can ctr phap ly cia thu
tuc hanh chinh theo Quyé€t dinh s6 85/Qb-BTP ngay 14/01/2025 cua Bo truong Bo Tu phap cong bo thu tuc hanh chinh mdi ban
hanh/duoc stra 461, bo sung trong linh vuc ho tich thuc hién tai co quan dang ky ho tich thudc pham vi chirc nang quan ly cia Bo
Tu phap.
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TO KHAI PANG KY LAI KHAI SINH

Kinh glri: M ..vvcccce s
Ho, chit dém, ten NEUWOT VAU CAU ...covvvieeeeeeeeeeeeee et
Ngay, thang, na3m SINN: ...
INOT CU LT @bt b e b et b e et e e s s b e e ebb e e be e e be e e ne e e nne e
GHAY O Y thANT @ ..ottt sttt e st en s st
Quan hé vo1 nguoi uoce Khai SINN: .o
Pé nghi co’ quan diing Ky lai khai sinh cho nguoi ¢6 tén duéi day:
HO, Chir A€, tEI: .....c.eviiiiiii s
Ngay, thang, ndm sinh: ...........ccccooeeiiiiiiiieinee, ghi bANE ChT: ..o
Gidi tinh:...........ccceee. Dan toc: ....ocovvvviiiiee e, QUAC HCH: oo
INOT SINI: Bttt
L@ 11 =0 U Uy OSSPSR
Ho, chir dém, ten NEWOT ME: ........cccoiiiiiiiiiii s
Nam sinh: © ..o Dan tdc: @................. QUAC tCH: @ oo,
INOT CU HITL @) ettt ettt ettt e e e bt e e st bt e ekt e e e e st e e e enbb e e e anbeeesnbeeeenes
GHAY 1O TUY thAN: @ .ottt ettt s st
Ho, chir dém, ten nguwdi cha: ...
Niam sinh: ® ..o Dan toc: @................. QuAC tich: @ ..o
INOT CU T @) ettt h e h e b et bt e et e e s st e e ebb e e sbe e e nbeeeneeannee e
GHAY O Y ThANT @ ..ottt ettt en s s s
Da diang ky khai sinh tai: © ...
Gidy khai sinh s6: Do, ,quyénsé ... ngay ...... /
.......... fociiiiiiin,

T6i cam doan nhiing noi dung khai trén day 1a ding su that va da nop du cac gidy to hién co.
T6i chiu trach nhiém trudc phap luat vé viéc cam doan ctia minh.
Lamtai: ........................ , NQAY ........... thang ......... nam ...........
Ngudi yéu cau

(K¥, ghi 16 ho, chir dém, tén)

D;é nghi cap ban sao®: C6 |:|, Khong |:|
SO luogng:....... ban
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Chu thich:
() Ghi rd tén co quan ding ky lai khai sinh
@ Chi ghi trong truong hop ngudi c¢é yéu cau ding ky hé tich chwa c6/khéng cung cap

s6 dinh danh cd nhén/can cude cong dan/thé can cudc/chimng minh nhdn dan; khong cung cdp
day dui thong tin ngdy, thang, nam sinh.

~ Truong hop phai cung cdp thong tin “Noi cie trii” thi ghi theo noi déing ky thuong trii;

néu khong co noi dang ky thwong tru thi ghi theo noi dang ky tam tru, truong hop khong co
noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

®) Ghi s6 dinh danh cd nhdn/can cude cong dan/thé can cude (vi du: Can cude cong
ddn s6 025188001010 do Cuc Canh sat QLHC ve TTXH cap ngay 20/1 1/202]). Truong hop
khong c6 s6 dinh danh ca nhan/can cudc cong dan/the can cuoc thi ghi gidy to hop I¢ thay
thé (ho chiéeu, chirng minh nhan dan,...).

® Truong hop sinh tai co s’y té thi ghi 5 tén co'sG'y té va dia chi co s y té do; trudng
hop sinh ra ngoai co s¢ y t€ thi ghi dia danh cia 03 cap hanh chinh (xa, huyén, tinh) noi sinh ra;
truong hop khong rd noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

®) Ghi day du ngay, thang sinh ctia cha, me (néu c6).

) Ghi tén co quan da dang ky khai sinh trudc day.

() Chi khai trong truong hop biét rd.

® Pé nghi danh ddu X vao 6 néu cd yéu cau cap ban sao va ghi 1 sd luong.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC

PANG KY LAI KHAI SINH

I. Théong tin vé nguoi yéu ciu ding ky lai khai sinh
(1) Ho, chit dém, tén;
(2) Sb dinh danh cé nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy td hop 18 thay thé); sd, ngay, thang,
nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng);
(5) Quan hé v6i ngudi dugce khai sinh.

II. Théng tin vé ngudi dwoc ding ky lai khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tich biét riéng 03 trudng thong tin: ngay, thang, ndm; hé thong tw dong chuyén noi
dung tir s6 sang ghi bang chik);

(8) Gioi tinh;
(9) Dan toc;
(10) Quéc tich;

(11) Noi sinh (gdm cac truong thong tin riéng theo dia danh hanh chinh: s nha; dudng phd; thon/td/ban/ap;
xd, phuong, thi trin; quin, huyén, thi x4, thanh phd thudc tinh, thanh phd thudc thanh phd truc thudc Trung
wong; tinh, thanh phd truc thudc Trung wong);

(12) Qué quan;
(13) S6 dinh danh c4 nhén;

(14) Gidy to tiry than: Loai gidy to sitr dung (CCCD/CMND/Hb chiéu/Gidy t& hop 16 thay thé); sb, ngay, thang,
nim cap, co quan cip; ban chup dinh kém.

IIL. Théng tin vé ngudi me ciia ngudi dwge ding ky lai khai sinh

(15) Ho, chir dém, tén;

(16) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
(17) Dan toc;

(18) Qudc tich;

(19) S6 dinh danh c4 nhén;

(20) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/Hb chiéu/Gidy to hop 16 thay thé); sb, ngay, thang,
nim cap, co quan cip; ban chup dinh kém;

(21) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng).
IV. Théng tin vé ngudi cha ciia nguwoi dwgc ding ky lai khai sinh
(22) Ho, chit dém, tén;

(23) Ngay, thang, nam sinh (tach biét riéng 3 truong thong tin ngay, thang, nam);
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(24) Dan toc;

(25) Quéc tich;
(26) Sb dinh danh c4 nhén;

(27) Gidy to tity than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy t& hop 1¢ thay thé); sb, ngay, thang,
nim cip, co quan cap; ban chup dinh kém;

(28) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh song).
V. Théng tin vé viéc ding ky khai sinh truéc day

(29) Co quan dang ky khai sinh truéc day;

(30) Gidy khai sinh (sd, quyén sd, ngay, thang, nim dang ky);
(31) Pé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(32) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cip 1a dung su that, khong con ban chinh Gidy khai sinh, da nop
du cac gidy to hién ¢ va chiu hoan toan trach nhiém trudc phap ludt vé noi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu trii da dugc khai thac tir CSDLQGVDC, dugc hé
thong dién tu dong thi khong phai xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir trong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim) hoan tt viéc cung cp thong tin;
ngudi yéu cau trude dé di ding nhap vao hé thong, thuc hién xéac thuc dién tir theo quy dinh.

Nguoi yéu cau dang ky lai khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai Co quan ding ky ho tich.

Ban dién tir s& tu dong gui vé Kho quan 1y dit lidu cia ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai

clia ngudi yéu cu sau khi di hoan tat thu tuc dang ky lai khai sinh tai co quan dang ky ho tich.
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16. Thii tuc Ding ky khai sinh cho ngudi di ¢6 ho so, gidy td ¢4 nhan
16.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

TT Trinh tu thuc hién Cach thire thuwe hién Thoi gian giai quyét
Buwéc 1 | Nop hé so thi tuc hanh | Nouwoi ¢6 véu cau truec tiép thiee hién hodc ity quyén cho nguoi khdc thue hién | - Sang: tir 07 gio dén 11 gio
chinh: ndp ho so qua cac cach thirc sau: 30 phut;

1. Nop truc tiép qua BO phan tiép nhan va tra két qua ctia UBND cap x4. - Chiéu: tir 13 gio 30 dén 17
2. Thong qua dich vy buu chinh cong ich. gio cua cac ngay lam viéc.
3. Qua Cdng dich vu cong Quéc gia (dichvucong.gov.vn) hodc Cong dich vu cong
Tinh (dichvucong.dongthap.gov.vn).

Buée 2 | Tiép nhan va chuyén hé | D6i v6i hd so duge ndp truc tiép hodc thong qua dich vu buu chinh c¢ong ich | Chuyén ngay ho so tiép

so thi tuc hanh chinh cong chirc tiép nhan hd so tai Bo phan tiép nhan va tra két qua xem X¢t, kiém | nhan tryc tiép trong ngay

tra tinh chinh xac, ddy du caa hd s0; quet (scan) va luu trir ho so dién tir, cap | 1am viéc (khong dé qua 04
nhat vao co s dit lidu ciia phan mém mot cira dién tir cia Tinh. gid 1am viéc) hodc chuyén
P6i v6i hd so dugc nép qua Cong dich wvu cong Tinh | vao ddu gio ngay lam viéc
(dichvucong.dongthap.gov.vn), Cong dich vu cong Qudc gia (dichvucong.gov.vn), | tiép theo dbi véi truong hop
cong chirc tiép nhan ho so tai B phan tiép nhan va tra két qua xem xét kiém tra | tiép nhan sau 15 gio hang
tinh chinh xéc, day du ctia ho so va luu trit ho so dién tur. ngay.
a) Truong hop hd so chua day du, chua chinh xéac theo quy dinh, cong chiic tiép
nhan ho so phai huong dan c4 nhan bd sung, hoan thién hd so theo quy dinh va
néu rd 1y do theo mau Phiéu yéu cau bo sung, hoan thién hé so;
b) Truong hap nguoi co yéu cau khong bé sung, hoan thién dwgc ho so thi tur
choi nhdn hoé so, cong chirc tiép nhdn hé so phdi néu ré 1y do theo mau Phiéu tir
choi gidi quyét ho so thii tuc hanh chinh;
¢) Truong hop ho so day du, chinh xac theo quy dinh cong chirc tlep nhan hd so va lap
Gidy tiép nhan ho so va hen ngay tra két qua hodc giri ngay Phiéu hen, tra két qua qua
thu dién tir rodc gui tin {1han hen tra két qua qua di¢n thoai di dong cho nguoi co yéu
cau (néu nguoi co yéu cau liwa chon hinh thirc ngp ho so truc tuyen); dong thoi, chuyén
cho co quan c6 thdm quyén d€ giai quyét theo quy trinh. i )
d) Truong hop gui qua hé thong buu chinh, thi nguoi thu Iy ho so guwi Phiéu thu ly cho
ngueoi ndp ho so qua hé thong buu chinh.

Buéce 3 | Giai quyét thii tuc hanh Sau khi nhdn hoé so thii tuc hanh chinh tir B$ phdn tiép nhdn va tra két | 05 ngdy lam viéc trong

chinh

truong hop ho so day du;
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qua chuyén dén, Cong chirc te phdp - hé tich tham tra ho so (tham tra tinh thong
nhat, hop Ié ciia cdc théng tin trong hé so, gidy to, tai liéu do nguoi yéu cau nop,
xudt trinh hodc dinh kém).

+ Truong hop hé so can bé sung, hoan thién hodc khéng di diéu kién
gidi quyét, phdi tir chéi thi giri thong bdo vé tinh trang hé so t&i BY phdn tiép
nhdn ho so dé théng bdo cho nguoi ngp ho so;

+ Trieong hop can phdi kiém tra, xdc minh lam ré hodc do nguyén nhén
khdc ma khéng thé tra két qua ding thoi gian da hen thi céng chire lam cong
tac hé tich Idp Phiéu xin 16i va hen lai ngay tra két qud, trong dé néu ré 1y do
chdm tra két qud va thoi gian hen tra két qua, chuyén Bé phdn mét civa dé tra
cho nguoi ¢é yéu cau (néu nguwoi ¢é yéu cau lya chon hinh thire nép ho so truc
tié}?), hodc gui Phiéu xin 16i va hen lai ngay trda két qua qua thw dién tir hodc
@i tin nhan qua dién thoai di dong cho ngudi cé yéu cau (néu nguoi cé yéu
cau lia chon hinh thirc nop hoé so truc tuyén).

Trwong hop gidy to ciia ngwoi yéu cau dang ky khai sinh khéng c6 thong
tin chitng minh quan hé cha, me, con thi co quan dang ky hé tich ¢é van ban dé
nghi co quan céng an c6 tham quyén xdc minh. Truong hop co quan céng an
tra 161 khéng c6 thong tin thi co quan dang ky hé tich cho ngudi yéu cau dang
ky khai sinh lap van ban cam doan vé thong tin cua cha, me va xac dinh ngi
dung khai sinh theo van ban cam doan.

+ Sau khi nhdn dwoc két qua xdc minh hodc sau thoi han 20 ngay ké tir
ngay giti van ban yéu cau xac minh ma khong nhdn dicge van ban tra loi, néu thay
ho so ddy dii, hop 16, dhing quy dinh, truong hop tiép nhén hé so ding ky khai sinh
theo hinh thirc truc tz'é'p, thi cong chuee tw phdp - ho tich thuc hién viéc ghi vao So6
dding ky khai sinh, cdp nhdt théng tin dang ky khai sinh trén Phan mém ding ky,
quan ly ho tich dién tw dung chung.

Trweong hop tiép nhdn ho so ding ky khai sinh theo hinh thirc triec tuyén,
cong chike t phdp - hé tich giri lai biéu mau Gidy khai sinh dién tir voi thong tin

khdng qué 25 ngay trong

truong hop can xac minh

vé viéc dang ky khai sinh

va viéc luu giit s6 bo tich,
trong do:
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ddy dii cho ngueoi yéu cau qua thue dién tir hodc thiét bi so.
Ngueoi yéu cau ¢ trach nhiém kiém tra tinh chinh xdc, day di cia cdc
théng tin trén biéu mau Gidy khai sinh dién tir va xdc nhdn (t6i da mét ngay).
Néu nguwoi ¢6 yéu cau xdc nhdn thong tin di thong nhat, day dii hodc
khéng c6 phan héi sau thoi han yéu cau thi cong chire tw phdp - hé tich thie
hién viéc ghi ndi dung vao Sé dang ky khai sinh, cdp nhdt théng tin dang ky khai
sinh trén Phan mém dding ky, quan Iy ho tich dién tir ding chung.
- Cong chike tw phdp - hé tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén
16i B6 phdn mét civa dé tra két qud cho nguoi ¢6 yéu cau.

a) Néu thay hd so dang ky khai sinh 1a ddy du, chinh x4c, dung quy dinh phap
luat thi:

1. Tiép nhan ho so (BO phan TN&TKQ)

2. Giai quyét ho so, trong do:

+ Cong chuc Tu phap - HO tich
+ Nguoi yéu cau xac nhan thong tin trén hd so truc tuyén.

+ Lanh dao Uy ban nhan dan cip xa
+ Van thu

b) Truong hop can thiét, cong chirc tu phap - ho tich bao cao Chu tich Uy ban
nhan dan cap xa c6 van ban dé nghi Uy ban nhan dan cip xa noi cu trd trude
day ciia nguoi yéu cau dang ky khai sinh dé kiém tra, x4c minh vé viéc dang ky
khai sinh va viéc luu gitr s6 ho tich.

1. Tiép nhan ho so (B6 phan TN&TKQ)

2. Giai quyét ho so, trong do:

05 ngay, trong do:

0,5 ngay
4,5 ngay
02 ngay
Ti da mot ngay (thot gian
gt Nguoi yéu cau xac
nhan khong tin vao thoi
gian giai quyét ho so)
02 ngay

0,5 ngay
25 ngay, trong do:

01 ngay
24 ngay
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+ Cong chuc Tu phap - Ho tich

+ Nguoi yéu cau xac nhan thong tin trén ho so truc tuyén.

+ Uy ban nhan dan c4p x3 noi ngudi yéu cau ding ky khai sinh cu tri trude day

+ Truong hop cdn phai kiém tra, xac minh lam ro

+ Lanh dao Uy ban nhan dan cip xa

+ Van thu

2,5 ngay

Tbi da mot ngay (thoi gian
giri Nguoi yéu ciu xéac
nhan khong tin vao thoi
gian giai quyét ho so)
20 ngay

Thoi gian gui xac minh qua
He¢ thong buu chinh cong tich
khong tin vao thoi gian giai
quyét ho so.

01 ngay

0,5 ngay

Buwoc 4

Tra két qua giai quyét
thu tuc hanh chinh

Cong chirc tiép nhan va tra két qua nhap vao so theo ddi ho so va phan mém
dién tir thuc hién nhu sau:

- Thong béo cho c4 nhan biét truéc qua tin nhén, thu dién tir, dién thoai hodc
qua mang xa hoi duoc cip c6 thim quyén cho phép ddi voi ho so gidi quyét tha
tuc hanh chinh trude thot han quy dinh.

- Ca nhan nhan két qua giai quyét thi tuc hanh chinh theo thot gian, dia diém
ghi trén Gidy tlep nhan ho so va hen tra két qua (xuat trinh gidy hen tra két - qua).
Cong chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan két qua
ky nhan vao s6 va trao két qua.

- Pbi véi hd so nop truec tuyén: C4 nhan nhan két qua truc tiép tai B0 phan
tiép nhan va tra két qua ctia UBND cap xa theo thong tin phan hdi (thu dién ti,
tin nhdn) cua Cong Dich vu c6ng cua Tinh hoac Cong dich vu cong Quoc gia,
khi di mang theo hd so gbc dé ddi chiéu va ndp lai cho can bo tiép nhan ho so.

- Sang: tir 07 gio dén 11 gio
30 phut;

- Chiéu: tir 13 gio 30 dén 17
gio cua cac ngay lam viéc.

16.2. Thanh phan, sé lrgng ho so

a) Thanh phan ho so o . ‘ ) ‘
- T khai dang ky khai sinh theo mau (néu nguoi cé yéu cau lya chon ndp ho so theo hinh thice truc tuyén hoac giri hd so qua hé
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théng buu chinh);

- MAu ho tich dién tir tuong tac dang ky khai sinh (do nguoi yéu cAu cung cap thong tin theo hudng dan trén Cong dich vu cong
néu nguoi co yéu cau lya chon ndp hd so theo hinh thire truc tuyén).

- Nguoi ¢ yéu cau dang ky khai sinh thuc hién viée nop/xudt trinh (theo hinh thire truc tiép) hodc tai 1&n (theo hinh thirc truc
tuyén) cac gidy to sau:

* Gidy to phai nop:

- Vin ban cam doan ctia ngudi yéu cau vé viée chua duoc dang ky khai sinh.

- Ban sao toan bd ho so, gidy to ctia ngudi yéu cau hodc ho so, gidy to, tai liéu khac trong d6 c6 thong tin lién quan dén noi
dung khai sinh, gdbm: Chitng minh nhdn dan/Thé can cude cong dan/Thé can cudc/Can cwée dién ti/Gidy chitng nhdn can cudc/Ho
chiéu; gidy to chimg minh vé noi cu tri; Bang tot nghiép, Gidy chimg nhan, Chimg chi, Hoc ba, H6 so hoc tip do co quan c6 tham
quyén cép hoac xac nhan; giéy to khac c6 thong tin vé ho, chir dém, tén, ngay, thang, ndm sinh cua ca nhan.

Nguoi yéu cau diang ky khai sinh c¢6 trach nhiém ndp ddy dil ban sao cac gidy to néu trén (néu c6) va phai cam doan da nop
du cac giéy to minh c6; chiu trach nhi€ém, hé qua cta viéc cam doan khong dung su that.

- Trudng hop ngudi yéu cau ding ky khai sinh 14 can bd, cong chire, vién chirc, nguoi dang cong tac trong luc luong vil trang
thi phai c6 vin ban xac nhan cta Thu trudng co quan, don vi vé viéc nhitng ndi dung khai sinh cta ngudi d6 gdm ho, chir dém, tén;
gid1 tinh; ngay, thang, nam sinh; dan toc; quéc tich; qué quan; quan hé cha - con, me¢ - con phu hgp véi hd so do co quan, don vi
dang quan ly.

- Vin ban ty quyén theo quy dinh ctia phap luét trong trudng hop Gy quyén thyc hién viée ding ky khai sinh. Trudong hop
nguoi duoc Uy quyén 1a 6ng, ba, cha, me, con, vg, chong, anh, chi, em rudt cia ngudi ty quyén thi vin ban oy quyén khong phai
chung thuc.

* Gidy to phai xuit trinh:

- H{ chiéu/Chirng minh nhan dan/Thé can cude céng dan/Thé can cuée/Can cude dién ti/Gidy chimg nhdn can cude hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 thdm quyén cép, con gia tri sir dung dé chimg minh vé nhan than
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clia nguoi cd yéu cau dang ky khai sinh. Trudng hop cac thong tin ca nhan trong céc gidy to nay di c6 trong CSDLQGVDC,
CSDLHTDT, duoc hé théng dién tu dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gia trj ching minh thong tin vé cu tra trong truong hop co quan ding ky ho tich khong thé khai thac duogc
thong tin vé noi cu tri cia cong dan theo cac phuong thitrc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 cta Chinh phu. Truong hop cac thong tin vé gidy td chirng minh noi cu tri di dugc khai thac tir Co so dit liéu quéc
gia vé dan cu bang cic phuong thirc nay thi nguoi ¢ yéu cau khong phai xuat trinh (theo hinh thire truc tiép) hodc tai 1én (theo
hinh thtrc truc tuyén).

Truong hop giri hd so qua hé thdng buu chinh thi phai gii kém theo ban sao c6 chimg thuc cac gidy to phai xut trinh néu
trén.

*Luuy

- Déi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu trong
hé so va tra lai cho ngudi xuat trinh, khong dugc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban chinh hodc ban sao dugc cap tir s6 gdc hodc ban chup
kém theo ban chinh gidy t& dé ddi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép nhan
c6 trach nhiém kiém tra, d6i chiéu ban chup vai ban chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy
to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so dang ky ho tich theo quy dinh cua phép luat hd tich, khong duoc
yéu cau nguoi dang ky ho tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong Co so dit liéu qubc gia vé dan cu theo quy dinh phéap luat néu
nguoi yéu cau dang ky ho tich da cung cép ho, chit d&m, tén; ngay, thang, ndm sinh,; s6 dinh danh cd nhdn/thé can cude cong
dan/thé can cudc/chimg minh nhan dan/cdn cuée dién . Trudng hop cac thong tin can khai thac khong co trong Co sé dir liéu
qudc gia vé dan cu thi dé nghi ngudi yéu cau ké khai day du.

- Déi véi gidy to gui kém theo néu ngudi yéu cau ndp ho so theo hinh thire truc tuyén:
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+ Ban chyp cac gidy to giri kém theo hd so ddng ky khai sinh truc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a
ban chup b:?mg may anh, di¢n thoai hoac dugc chup, duoc quét bﬁng thiét bi dién tu, tir giéy to duoc cép hop 1€, con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong ho so dang ky khai sinh truc tuyén dd c6 ban sao dién tir hodc da c6 ban dién
tir gidy to ho tich thi ngudi yéu cau duoc st dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao Gidy khai sinh), nguoi c6 yéu cau dang ky khai sinh
phai xuat trinh gidy to tuy than, ndp cac gidy td 14 thanh phan ho so ding ky khai sinh theo quy dinh phép luat ho tich.

- Gidy to do co quan c¢6 thAm quyén ctia nudc ngodi cip, cong chimg hodc xac nhan dé sir dung cho viéc ding ky ho tich tai
Viét Nam phai duoc hop phép hoa lanh sy theo quy dinh cua phap luat, trir trudng hop duge mién theo didu ude qudc té ma Viét
Nam la thanh vién.

- Trudng hop nguoi yéu cau dang ky khai sinh khong cung cap dugc gidy to néu trén theo quy dinh hodc gidy to ndp, xut
trinh bi tdy x0a, stra chira, 1am gia thi co quan dang ky ho tich c6 tham quyén hity bo két qua dang ky khai sinh.

- Truong hop cho phép nguoi yéu cau dang ky ho tich lap vin ban cam doan vé ndi dung yéu cau dang ky ho tich thi co quan ding
ky ho tich phai giai thich & cho ngudi 1ap van ban cam doan vé trach nhiém, hé qua phép 1y ciia viéc cam doan khong dung su that.
Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham quyén hity bo két qua dang ky ho tich, néu c6 co sé xac

dinh nd1 dung cam doan khong ding su that.

b) S6 lwong ho so: 01 bd

16.3. P6i twong thwe hién thi tuc hanh chinh: C4 nhan

16.4. Co quan giai quyét thi tuc hanh chinh:

Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cép x4 noi ngudi yéu cau cu tri.

Co quan phoi hgp: Co quan quan 1y CSDLQGVDC, Uy ban nhan dan cap xa noi ngudi yéu cau ding ky khai sinh cur tri
trudc day; Co quan cong an c6 tham quyén.

16.5. Két qua thuce hién thi tuc hanh chinh: o ’

- Giay khai sinh (ban chinh), ban sao Giay khai sinh (truong hop yéu cau cap ban sao Giay khai sinh).
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- Ban dién tir Gidy khai sinh (Ban dién tir s& tu dong giri vé Kho quan 1y dit liéu cta c4 nhan/dia chi thu dién tir/thiét bi
sd/dién thoai ctia ngudi yéu cu sau khi da hoan tat thu tuc dang ky khai sinh tai co quan dang ky ho tich).
16.6. Phi, 1€ phi:

-,Dfr)i, v6i hd so ndp qua DVC truc tuyén: mirc thu phi, 1& phi bang 50% muc thu &p dung cho hd so ndp truc tiép (duoc ap
dung dén hét ngay 31/12/2025).

- D6i v6i ho so ndp truc tiép: Lé phi ding ky khai sinh: 5.000 dong/truong hop.

- Phi cAp ban sao Gidy khai sinh (néu ¢6 yéu cau) thuc hién theo quy dinh tai Thong tw s6 281/2016/TT-BTC ngay 14/11/2016
ctia B Tai chinh: 8.000 dong/ban sao Trich luc/su kién ho tich da dang ky.

Mién thu 1¢ phi ddi véi:

- Pang ky ho tich cho nguoi thudc gia dinh c6 cong véi cach mang; nguoi thude ho nghéo, ngudi khuyét tat.

- Piang ky ho tich cho ngudi cao tudi, dong bao dan toc thiéu sd & cac xa c6 diéu kién kinh té - x4 hoi dac biét kho khan.
16.7. Tén mau don, mau to khai: , ‘ ,

+ To khai dang ky khai sinh (néu ndp ho so theo hinh thirc truc tip hodc giri hd so qua hé thong buu chinh);

+ Mau hg tich dién tr tuong tac dang ky khai sinh (n€u ndp ho so theo hinh thirc truc tuyén).

16.8. Yéu céu, diéu kién thue hién thi tuc hanh chinh: Cong dén Viét Nam cu tra trong nude, sinh trude ngay 01/01/2016,
chua dugc dang ky khai sinh, 6 ho so, gidy to ca nhan (ban chinh hodc ban sao dugc chimg thyc hop 1€) nhu: gidy to tuy than; So
ho khau; So6 tam tru; gidy to khac do co quan nha nudce cd tham quyén cua Viét Nam cap.

16.9. Can cur phap ly ciaa thi tuc hanh chinh:
- Diéu 7, 9 Luat Ho tich ndm 2014;

- Piéu 2, 3 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh vé& Co s& dit lidu ho tich dién tir, ding ky ho tich
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tryc tuyén;

- Nghidinh sO 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira d6i, bo sung mot s6 diéu cua cac nghi dinh lién quan
dén viéc ndp, xuat trinh s6 ho khau, s6 tam tra gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Diéu 2 Nghi dinh s6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sira doi, bo sung mét sé diéu ciia cde Nghi dinh trong
linh vure ho tich, quoc tich, chirng thuc,

- Diéu2, 3,4, 8 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B¢ truong Bo Tu phap quy dinh chi tiét thi hanh mot
sO dicu cua Luat HG tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mdt s6 diéu va bién
phap thi hanh Luat HO tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi1 quy dinh vé Co s& dir liéu hdi tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s6 09/2022/TT-BTP ngay 30/12/2022 cta Bo trudng Bo Tu phap bai bo mot s6 ndi dung tai cac Thong tu trong
linh vuc tro giup phap 1y, ho tich do B trudng BO Tu phap ban hanh;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cuia Bo Tu phap sira d6i, bo sung mot sé ndi dung ctia Thong tu sd
01/2022/TT-BTP ngay 04/01/2022 ciia Bo truéng Bo Tu phap quy dinh chi tiét thi hanh mot s6 diéu ctia Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cta Chinh pha quy dinh vé Co sé dit liéu ho tich dién ttr, dang ky ho tich truc tuyén;

- Diéu 2 Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo truong Bo Tu phap stra d6i, bd sung mot sé diéu cua Thong
tu s6 02/2020/TT-BTP ngay 08/4/2020 ctia Bo truong B Tu phap ban hanh, hudng din sir dung, quan Iy mau s6 qudc tich va mau
gidy td vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cta Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai chinh quy dinh mure thu, ché d6 thu, ndp, quan 1y va

sir dung phi khai thac, sir dung thong tin trong co so dir 1iéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhan la nguoi gbe
Vi¢t Nam, 1€ phi quoc tich;

- Khoan 3; Piém a, ¢ Khoan 4 Diéu 1 Nghi quyét s6 51/2021/NQ-HPND ngay 17/8/2021 ciia Hoi dong nhan dan Tinh ban
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hanh quy dinh muc thu, ché d6 thu, ndp, quan 1y va sir dung 1& phi ho tich trén dia ban tinh Dong Thap:

- Diéu 3 Nghi quyét s6 39/2023/NQ-HDND ngay 18/7/2023 cua Hoi ddng nhan dan tinh Dong Thap Quy dinh murc thu phi,
1¢ phi d4i v6i hoat dong cung cip dich vu cong bang hinh thirc truc tuyén trén dia ban tinh Pong Théap (dwoc ap dung dén hét ngay
31/12/2025).

16.10. Luu hd so (ISO):

Thanh phin hd so luu B¢ phan luwu triv Thoi gian luu

- Nhu muc 16.2;

- Két qua giai quyét TTHC hodc Vin ban tra 10i ctia don vi ddi véi hod so khong
dap tng yéu cau, diéu kién.

- Ho so tham dinh (néu co)

- Vin ban trinh co quan cip trén (néu co)

Céac biéu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP ngay
23/11/2018 cua B¢ truong, Chu nhiém Van phong Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cta
Chinh phi1 vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét thu
tuc hanh chinh.

Cong chuc tu phap — ho tich
dugc giao xtr Iy ho so
Tir 01 (mdt) nam, sau d6 chuyén hd
so dén kho luu trit cia UBND cip

Xa

B0 phan tiép nhan va tra két qua
cua UBND cap xa.

*Ghi ch(: Stra d6i, bo sung Trlnh tu, cach thirc, thoi gian giai quyét thu tuc hanh chinh; thanh phan ho so; can ctr phap 1y cua tha
tuc hanh chinh theo Quyet dinh s6 85/QD-BTP ngay 14/01/2025 cta Bo trudng Bo Tu phap vé viéc cong bd thi tuc hanh chinh
méi ban hanh/dugc stra doi, bd sung trong linh vuc ho tich thuc hién tai co quan dang ky hd tich thudc pham vi chirc nang quan ly
cua Bo Tu phéap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI DPANG KY KHAI SINH
Kinh glri: M ..o

Ho, chit dém, t8N NEWOT VAU CAU ....o.vieiieeeeeeeeeeee et
Ngay, thang, NAM SINN: ..ot e re e ae s eeene e e e
INOT CU T @)

Quan hé vo1 nguol Auoc Khai SIN: .ooveiiiii e
Pé nghi co quan ding ky khai sinh cho nguoi duwéi day:

L5 0 (LT U 1 TR ) 1 PSP PR
Ngay, thang, ndm sinh: ..........ccccoeviiiiiiiiiiiiieeee, ghi bANg Chil: oo

(@ 1= o[- S OUSPOSSS
Ho, chir dém, ten MGWOT ME: ...
Nam sinh: O, DAn tdc: @ ..o Qudc tich: @................
INOT CU EIT @) ettt e ettt e ekt e e s st e e ek bt e e e Rbe e e e nbe e e e bb e e e anbeeeanbneeennbeeean
GHAY 10 tIY ThANT @ oottt s et en s st
Ho, chir dém, ten n@uoi Char ...
Nam sinh: Ol DAn toc: @....coveee Qubc tich: @ ...
INOT CU T @) ettt ettt e sttt e ekt e e s sttt e ek bt e e eRb e e e e nbe e e e bb e e e anbe e e snbneeennbeeean
GAY 10 EY EHANI O
Thong tin vé Gidy chitng nhdn két hén cia cha me tré (néu cha, me tré da PKKH): So.......... ,
Quyén sé: ... , dang ky ngay .... thang .... nam ......... FQeoooiiieeeiiieeeie e

T6i cam doan ndi dung dé nghi dang ky kha1 smh trén day la dung su that, dugc sy thoa thuan

nhat tri ciia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trudc phap luit vé ndi dung cam doan ctia minh.
Lamt@i: ......................... , NQAY ........... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khong []

Sé luong:....... ban
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Chu thich:
() Ghi rd tén co quan dang ky khai sinh.
@ Chi ghi trong trueong hop nguoi c6 yéu cdau dang ky hé tich chiea c6/khéng cung cap

s6 dinh danh cd nhdn/can cudc cong dan/thé can cudc/chirng minh nhdn dan; khéng cung cdp
day dii thong tin ngdy, thang, ndm sinh.

~ Truong hop phai cung cap thong tin “Noi cw trii” thi ghi theo noi dang ky thuong trii;
néu khong co noi dang ky thwong tru thi ghi theo noi dang ky tam tru, truong hop khong co
noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

’(3) Ghi s6 dinh danh cd nhdn/can cude cong dan/thé can cude (vi du: Can cudc cong
dan 56 025188001010 do Cuc Canh sat QLHC ve TTXH cdp ngay 20/11/20?1). Truong hop
khong c6 so dinh danh cd nhdn/can cuoc cong dan/thé can cuoc thi ghi gidy to hop I¢ thay
thé (ho chiéu, chirng minh nhan dan,...).

*) Trudng hop sinh tai co s&'y té thi ghi rd tén co so'y té va va dia chi tru sé co sd'y t€ do.

Vi du: - Bénh vién Phy san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha Noi.

- Tram y té x3 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x3, huyén,
tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.

() Ghi ddy du ngay, thang sinh cta cha, me (néu c6).

©) P& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Théong tin vé nguoi yéu ciu ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhén;

(3) Gidy to ty than: Loai gidy to st dung (CCCD/CMND/H® chiéu/Gidy to hop 1¢ thay thé); sd, ngay, thang,
nam cap, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh song);
(5) Quan hé voi nguoi dugce khai sinh.

II. Thong tin vé nguoi dwge ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm sinh; hé théng tw dong chuyén
ndi dung tir sé sang ghi bang chit);

(8) Gi6i tinh;
(9) Dan toc;
(10) Quéc tich;

(11) Noi sinh (gdm céc truong thong tin tach biét riéng theo dia danh hanh chinh: sé nha; dudng/phd;
th6n/t6/bén/§p; xa, phuong, thi tran; quan, huyén, thi xa, thanh phé thudc tinh, thanh phé thudc thanh phé truc
thudc Trung wong; tinh, thanh phd truc thudc Trung wong);

(12) Qué quén.

II1. Thong tin vé ngwdi me ciia ngwdi dwoc khai sinh

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(15) Sb dinh danh c4 nhén;

(16) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy t& hop 16 thay thé); s6, ngay, thang,
nam cip, co quan cap; ban chup dinh kém;

(17) Dan tdc;

(18) Qudc tich;

(19) Noi cu tra (noi thudng tra/noi tam trd/noi dang sinh sdng).

IV. Théng tin vé ngudi cha ciia nguoi dwoc khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(22) Sb dinh danh c4 nhan;

(23) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 16 thay thé); s6, ngay, thang,
nim cip, co quan cap; ban chup dinh kém;

(24) Dan toc;
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(25) Qudc tich;

(26) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);
(27) Bé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(28) Ho so dinh kém theo quy dinh.

* Nguoi yéu cdu cam doan cac thong tin cung cp, ndi dung dé nghi dang ky khai sinh cho tré em 1a dung su
thét, da co su thoa thuan nhét tri ctia cha, me tré theo quy dinh phap luat va chiu hoan toan trach nhiém trudc
phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé giéy to chirng minh noi cu tru da dugc khai thac tr CSDLQGVDC, dugc hé
thdng dién ty dong thi khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén)
* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc cung cap thong
tin; nguoi yéu cau trude d6 da dang nhép vao h¢ théng, thuc hién xac thuc dién tir theo quy dinh.
Ngudi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) tryc tiép tai co quan dang ky ho tich.

Ban dién tur s& ty dong giri vé Kho quéan 1y dir lidu dién tir ciia c4 nhan/dia chi thu dién ta/thiét bi sé/dién
thoai ciia nguoi yéu cau sau khi da hoan tat thu tuc dang ky khai sinh tai co quan dang ky ho tich
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17.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh

T

Trinh tu thuc hién

Cach thirc thwe hién

Thoi gian gidi quyét

Buéce 1

Nop hod so thi tuc hanh

chinh:

Ca nhan chuan bi ho so day du theo quy dinh va nop hd so (bén nam hoic bén nit
c6 thé ndp hd so ma khong cin c6 vin ban iy quyén ciia bén con lai) qua cac céch
thuc sau:

1. Nop truc tiép qua BO phan tiép nhéan va tra két qua cia UBND cép xa.

2. Qua Céng dich vu cong Qudc gia (dichvucong.gov.vn) hodc Cong dich vu cong
Tinh (dichvucong.dongthap.gov.vn).

- Sang: tir 07 gio dén 11
gio 30 phat;

- Chiéu: tir 13 gio 30
dén 17 gid cua céac
ngay lam viéc.

Buworc 2

Tiép nhan va chuyén hoé

so thu tuc hanh chinh

Cong chirc tiép nhan ho so tai Bo phan tiép nhan va tra két qua xem xét, kiém tra
tinh chinh x4c, day du cua hd so; quét (scan) va luu trir hd so dién tir, cap nhét vao
co s¢ dit liéu cta phan mém mot ctra dién tir cua Tinh.

Pdi v6i hd so duoc nop qua cong dich vu cbéng Tinh
(dichvucong.dongthap.gov.vn), cong dich vu cong Quoc gia (dichvucong.gov.vn),
cong chuc tlep nhén ho so tai Bo phan tlep nhan va tra két qua xem xét kiém tra tinh
chinh xé4c, ddy du cua ho so va luu trit ho so dién ti.

a) Trudng hop ho so chua diy du, chua chinh xac theo quy dinh, cong chuc tiép
nhan ho so phai huéng dan ca nhan bo sung, hoan thién ho so theo quy dinh va néu
13 1y do theo mau Phiéu yéu céu bd sung, hoan thién hd so;

b) Truong hop nguoi c6 yeéu cau khong bé sung, hoan thién duoc hé so thi tir choi
nhan hé so, cong chirc tiép nhdn ho so phdi néu ré 1y do theo mau Phiéu tir chéi gidi
quyét ho so thii tuc hanh chinh;

¢) Truong hop hé so day du, chinh xac theo quy dinh cong chirc tiép nhan ho so va
lap Giéy tiép nhan hd so va hen ngay tra két qua hodc gui ngay Phiéu hen, tra két
qua qua thu dién tir hoac gui tin nhan hen tra két qud qua dién thoai di dong cho
nguoi co yéu cau (néu nguoi ¢é yéu cau lwa chon hinh thirc nop ho so triee tuyén);
ddng thoi, chuyén cho co quan c6 tham quyén dé giai quyét theo quy trinh.

d) Truang hop gui qua hé thong bueu chinh, thi nguwoi thu Iy ho so giri Phiéu thu Iy
cho ngueoi ngp ho so qua hé thong buweu chinh.

Chuyén ngay ho so tiép
nhan truc tiép trong
ngay lam viéc (khong
dé qua 01 gio 1am viéc)
hodc chuyén vao dau
gio ngay lam viée tiép
theo d6i vai truong hop
tiép nhan sau 15 gio
hang ngay.
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Buwéc 3

Giai quyét thi tuc hanh
chinh

Sau khi nhdn hé so thi tuc hanh chinh tir B phan tié,p nhdn va tra ket quad chuyén
dén, Cong chirc e phdp - ho tich tham tra ho so (tham tra tinh thong nhat, hop 1é cia
cdc théng tin trong ho so, gidy 10, tai liéu do ngueoi yéu cau ndp, xudt trinh hodc dinh
kém).

+ Truong hop ho so can bo sung, hoan thién hodac khong du diéu kién giai quyét,
phdi tir chéi thi guri thong bao vé tinh trang hé so t6i Bé phdn mét cira dé théng bdo
cho nguoi nép ho so;

+ Truong hop can phdi kiém tra, xdc minh lam ré hodc do nguyén nhan khdc ma
khéng thé tra két qua diing thoi gian da hen thi cong chirc lam cong tac hé tich lap
Phiéu xin 16i va hen lai ngay tra két qud, trong dé néu ré 1y do chdm tra két qua va
thoi glan hen tra két qua, chuyén Bé phdn mot civa dé tra cho ngudi cé yeéu cau (neu
nguwoi ¢6 yéu cau lwa chon hinh thite nép hé so truec tiép), hodc giri Phiéu xin 16i va
hen lai ngay trd két qua qua thu dien tu hodc gii tin nhdn qua dién thogi di dong
cho nguoi co yéu cdu (néu nguoi cé yéu cau lwa chon hinh thire ndp hé so truc
tuyén).

Truong hop viéc dang ky lai két hon thuc hién tai Uy ban nhan dan ccfp xd khong
phai noi da dang ky két hén trude ddy thi cong chive tie phdp - hé tich bdo cdo Chii
tich Uy ban nhén déan cé van ban dé nghi Uy ban nhén déan noi dang ky két hén
truoc day kiém tra, xdc minh vé viéc luu gir s6 ho tich tai dia phuong.

Sau khi nhdn dwoc van ban dé nghi, Uy ban nhdn ddn noi da dang ky két hon truce
dady tién hanh kiém tra, xdc minh va tra loi bang van ban vé viéc con leu giit hodc
khong lvu gitr dwoc So hé tich.

+ Sau khi nhin dwoc két qua xdc minh vé viéc khong con lwu gitk duwoc S6 h¢ tich tai
noi da dang ky két hén hodc sau thoi han 20 ngay ké tir ngdy gui van ban yéu cdu xdc
minh ma khong nhan dwoc van ban tra loi, néu thay hé so day di, hop Ié, dung quy
dinh, trweong hop tiép nhdn ho so ding ky lai két hon theo hinh thirc truec tiép, thi cong
chirc tw phdp - ho tich thuc hién viéc ghi vao S6 dding ky két hén, cdp nhdt thong tin
déng ky lai ket hon trén Phan mém dding ky, quan Iy ho tich dién tur dung chung.
Trweong hop tiép nhdn hé so dang ky lai két hén theo hinh thirc triee tuyén, céng chire
tw phdp - hé tich giri lai biéu mau Gidy chitng nhdn két hén dién tir véi thong tin ddy
dii cho nguedi yéu cau qua thue dién tir hodic thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, ddy dii ciia cdc thong tin trén
biéu mau Gidy chirng nhdn két hén dién tir va xdc nhén (t6i da mét ngay).

Néu ngueoi cé yéu cau xdc nhdn théng tin da théng nhat, day dit hodc khéng c6 phan

05 ngay lam viéc néu
ding ky lai két hon
thuc hién tai Uy ban
nhan dén cép xa 14 noi
da dang ky két hon
trude day, 25 ngay lam
viéc néu viéc ding ky
lai két hon thyc hién tai
Uy ban nhan dan cip
xa khong phai la noi da
dang ky két hon trude
day, trong do:
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hoi sau thoi han yéu cau thi cong chirc tw phap - ho tich thuc hién viéc ghi vao So
dding ky két hén, cdp nhdt thong tin ding ky lai két hén trén Phan mém dang ky, qudn
ly ho tich dién tir dung chung.

- Cong chirc tw phdp - ho tich in Glay chitng nhdn két hén, trinh Lanh dao UBND ky,
chuyen 16i B phdn mét cira dé tra két qud cho nguot co yeéu cau.

a) Néu viéc dang ky lai két hon thuce hién tai Uy ban nhan dan cép x4 1a noi d ding
ky két hon trude day

1. Tiép nhén hd so (B phan TN&TKQ)

2. Giai quyét ho so, trong do:

+ Cong chirc tu phap - hd tich

+ Ngudi yéu cau xac nhan thong tin trén ho so truc tuyén.

+ Lanh dao Uy ban nhan dan cap xa

+ Van thu

b) Néu viéc dang ky lai két hon thuc hién tai Uy ban nhan dan cép xa khong phai la
noi da ding ky két hon trude day

- Uy ban nhén dan cap xa khong phai 14 noi di dang ky két hon trude day

+ Tiép nhan
+ Cong chuc Tu phap — Ho tich
+ Nguoi yéu cau xac nhan thong tin trén hd so truc tuyén.

+ Lanh dao UBND cép xi

+ Van thu

- Uy ban nhan dan noi dang ky két hon trude day trong truong hop dang ky lai két
hon tai Uy ban nhan dan cap xa noi ngudi yéu cau thuong tri (dé xac minh).

05 ngay lam viéc, trong
do:

0,5 ngay

4,5 ngay

03 ngay

Téi da mot ngay (thoi
gian gtri Nguoi yéu cau
xac nhan khong tin vao
thoi gian giai quyét hd
S0)

01 ngay

0,5 ngay

25 ngay lam viéc, trong
do:

05 ngay

01 ngay

02 ngay

T6i da mot ngay (thoi
gian gtri Nguoi yéu cau
X&c nhan khong tin vao
thoi gian giai quyét hd
S0)

01 ngay

01 ngay

20 ngay
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+ Truwong hop can phdi kiém tra, xac minh lam ré Thoi gian gui xadc
minh qua H¢ thong buu
chinh cong tich khdng
tin vao thoi gian giadi
quyét hé so.

Cong chirc tiép nhan va tra két qua nhap vao s theo ddi hd so va phan mém dién
tr thue hién nhu sau:

- Thong bao cho cé nhan biét trudce qua tin nhén, thu dién tt, dién thoai hodc qua
mang x4 hoi dugc cip c6 thim quyén cho phép d6i v6i ho so giai quyét thu tuc hanh

chinh trudce thoi han quy dinh. - Sang: tir 07 gio ¢én 11
Tra két qua giai quyét thi | - C4 nhan nhén két qua giai quyét tha tuc hanh chinh theo thoi gian, dia diém ghi | gio 30 pht;
Budc 4 tuc hanh chinh trén Gidy tlep nhan ho so va hen tra két qua (Xuat trinh glay hen tra két qua). Cong | - Chiéu: tir 13 gio 30
chue tra két qua kiém tra phiéu hen va yéu cau ngudi dén nhan két qua ky nhan vao | dén 17 gio cua cac
s6 va trao két qua. ngay lam viéc.

- Poi v6i ho so ndp true tuyén: Ca nhan nhan két qua truc tiép tai BO phan tiép
nhan va tra két qua cia UBND cép xa theo thong tin phan hdi (thu dién tir, tin nhén)
ctia Cong Dich vu cong caa Tinh hodc Cong dich vu cong Qudc gia, khi di mang
theo hd so géc dé d6i chiéu va ndp lai cho cén bo tiép nhén ho so.

17.2. Thanh phén, s6 lwong ho so
a) Thanh phan ho so
- To khai dang ky lai két hon theo méau (néu nguoi cd yéu cau lya chon ndp hd so theo hinh thire truc tiép);

- Mau ho tich dién tir twong tac ding ky lai két hon, trong d6 c6 cam doan cac thong tin cung cap 1a dung sy that, khong con ban
chinh Gidy ching nhén két hoén, dé nop du cac gidy to hién c6 va chiu hoan toan trach nhiém trudce phap lut vé n6i dung cam doan cua
minh (do nguoi yéu cau cung cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi co yéu cau lua chon ndp ho so theo hinh thirc
truc tuyén).

- Nguoi ¢6 yéu cau dang ky lai két hon thyuc hién viéc ndp/xuat trinh (theo hinh thic truc tiép) hodc tai Ién (theo hinh thire truc
tuyén) CaC gidy to sau:

* Gidy to phai nop:

- Ban sao Gidy chimg nhan két hon duoc cip trude day. Néu khong co ban sao Gidy chimg nhan két hon thi ndp ban sao hd so,
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gidy td ¢4 nhan c6 cac thong tin lién quan dén ndi dung ding ky két hon.

* Gidy to phai xuit trinh:

- H$ chiéu/Chitng minh nhén dan/Thé cin cwée cong dan/T) he can cucc/Can cuoc dién tb%/Gicfy chumg nhgn can cudc hodc cac
gidy t& khéc 6 dan anh va thong tin ca nhan do co quan c6 tham quyén cip, con gia tri su dung dé ching minh vé nhan than cua ca hai

bén co6 yéu cau dang ky lai két hon. Truong hop cac thong tin ca nhan trong cac gidy to nay da c6 trong CSDLQGVDC, CSDLHTDT,
duoc hé théng dién ty dong thi khong phai tai 1én (theo hinh thic truc tuyén);

- Gidy to ching minh noi cu trai dé xac dinh tham quyén (néu viéc dang ky lai két hon thyuc hién tai Uy ban nhan dan cap xa khong
phai 12 noi dang ky két hon trude day) trong truong hop co quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu tra ciia
cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND- CP ngay 21/12/2022 cua Chinh phu. Truong
hop cac thong tin vé gidy to ching minh noi cu tra dé dugc khai thac tu Co s¢ dir liéu quéc gia vé dan cu bang cac phuong thirc nay
thi nguoi c¢6 yéu cau khong phai xuét trinh (theo hinh thurc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

*Luuy
- D61 voi giay to nop, xuat trinh néu nguoi yéu cau nop hod so theo hinh thirc truc tiép:

+ Nguoi tiép nhan ¢ trach nhiém kiém tra, d6i chiéu voi thong tin trong t& khai, chup lai hodc ghi lai thong tin dé luu trong hd
so va tra lai cho nguo1 xuat trinh, khong duoc yéu cau ndp ban sao hodc ban chup giay to do.

+ Ngudi yéu cau ding ky ho tich c6 thé nop ban sao chimg thyc tir ban chinh hodc ban sao dugc cap tir so gbe hodc ban chup kém
theo ban chinh giay to dé doi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh giay to thi nguoi tiép nhan c6 trach
nhiém ki€m tra, d61 chi€éu ban chup vai ban chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky ndop ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so diang ky ho tich theo quy dinh cta phap luat ho tich, khong dugc yéu
cau nguoi dang ky ho tich nop thém giay to ma phap luat hg tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong Co so dit liéu qubc gia vé dan cu theo quy dinh phap luat néu ngudi
yéu cau dang ky ho tich da cung cap ho, cht dém, té€n; ngay, thang, nam sinh; so dinh danh ca nhan/thé can cudc cong dan/the can
cuoc/chirng minh nhdn dan/can cuoc dién tir. Trudng hop cac thong tin can khai thac khong cé trong Co sé dir li¢u quoc gia vé dan cu
thi dé nghi nguoi yéu cau ké khai day du.

- B61 voi giay to gt kém theo néu nguoi yéu cau ndp hod so theo hinh thure truc tuyén:
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+ Ban chup cac gidy t& giri kém theo hd so ding ky lai két hon truc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 13 ban
chup bang may anh, dién thoai hoac dugc chup, dugc quét bang thiét bi dién ti, tir gidy to duoc cap hop 1€, con gia tri str dung.

+ Truong hop gidy to, tai liéu phai gui kém trong hé so ding ky lai két hon truc tuyén da co ban sao dién tir hodc di c¢6 ban dién tir
gidy to ho tich thi nguoi yéu cau duoc str dung ban dién tir nay.

- *+Khi dén co quan dang ky ho tich nhén kg:t qua (Gidy chimg nhén két hon), hai bén nam, nir c6 yéu cau dang ky lai két hon xuét trinh
gidy to tuy than, ndp cac gidy to la thanh phan ho so dang ky lai két hon theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 thAm quyén ctia nudc ngoai cap, cong ching hodc xac nhan dé st dung cho viée dang ky ho tich tai Viét
Nam phai dugc hop phap héa lanh sy theo quy dinh cta phap luat, trtr trudong hop dugc mién theo di€u udc qudc t€ ma Viét Nam la
thanh vién.

7 - Truong hop nguoi yéu cau dang ky lai két hon khong cung cap dugc giéy to néu trén quy dinh hodc gidy to ndp, xuat trinh bi
tay x0a, stra chira, lam gia thi co quan dang ky hd tich c6 tham quyén hay bo két qua dang ky lai két hon.

b) S6 lwong ho so: 01 bd
17.3. P6i twong thue hién thi tuc hanh chinh: Ca nhan
17.4. Co quan giai quyét thi tuc hanh chinh:

Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan cap xa noi da dang ky két hon trude day hodc Uy ban nhan dan cip xa noi
nguoi yéu cau thuong tri.

Co quan phoéi hop: Co quan quan ly CSDLQGVDC; Uy ban nhan dan noi diang ky két hon trude day trong truong hop ding ky
lai két hon tai Uy ban nhan dan cp x3 noi nguoi yéu cau thuong tra.

17.5. Két qua thwc hién thii tuc hanh chinh:
+ Gidy chimg nhan két hon (ban chinh), mdi bén vo, chong 01 ban.

+ Ban dién tir Trich luc két hon (Ban dién tir s& tu dong gui vé Kho quan 1y dit liéu cta ca nhan/dia chi thu dién tu/thiét bi s6/dién
thoai cia nguoi yéu cau sau khi da hoan tat thu tuc dang ky lai két hon tai co quan dang ky hg tich).

17.6. Phi, 1€ phi:
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- Dbi véi ho so ndp qua DVC truc tuyén: muc thu phi, 18 phi bing 50% muc thu ap dung cho hd so ndp truc tiép (dugc &p dung
deén hét ngay 31/12/2025).

- B6i voi ho so ndp tryc tiép: 20.000 déng/trudong hop.

Mién thu 1¢ phi ddi véi:

- Pang ky ho tich cho nguoi thudc gia dinh c6 cong vdi cach mang; nguoi thude ho nghéo, ngudi khuyét tat.

- Bang ky ho tich cho nguoi cao tudi, déng bao dan tdc thiéu sd & cac xa co diéu kién kinh té - xa hoi dic biét kho khan.
17.7. Tén mau don, miu to khai:

+ To khai dang ky lai két hon (néu ndp ho so theo hinh thirc truc tiép);

+ Mau ho tich dién tir tuong tac dang ky lai két hon (néu ndp ho so theo hinh thirc tryc tuyén).

17.8. Yéu cau, diéu Kkién thuc hién thii tuc hanh chinh:

- Viéc két hon da duoc dang ky tai co quan c6 tham quyén cia Viét Nam trudc ngay 01/01/2016 nhung S6 diang ky két hdn va ban
chinh Giay ching nhan két hon déu bi mat;

- Nguoi yéu cau ding ky lai két hon con sdng vao thoi diém yéu cau ding ky lai két hon.
17.9. Can cwr phap ly cia tha tuc hanh chinh:

- Diéu 7 Luat Ho tich nam 2014;

- Piéu 8 Luat Hon nhan va gia dinh nam 2014;

- biéu2, 3,24, 25, 27 Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh phtl quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s6 dit liéu ho tich dién tir, ddng ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phi stra doi, bo sung mot s6 diéu ciia cac nghi dinh lién quan dén
vi€c ndp, xuat trinh s6 ho khau, s6 tam tra gidy khi thyc hién thu tuc hanh chinh, cung cap dich vu cong;

- Piéu 2 Nghi dinh s6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sira doi, bé sung mét sé diéu ciia cdc Nghi dinh trong linh
vue ho tich, quoc tich, chung thuc,
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- Piéu 2, 3, 4 Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap quy dinh chi tiét thi hanh mot sé diéu
ctia Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo truéng Bo Tu phap quy dinh chi tiét mot sé diéu va bién phép thi hanh
Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s dit liéu hoi tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo Tu phap stra d6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-
BTP ngay 04/01/2022 cua B trudng B Tu phép quy dinh chi tiét thi hanh mot sO diéu cia Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co s¢ dir liéu h¢ tich dién tur, dang ky ho tich truc tuyén;

- Piéu 2 Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu phép sira doi, bo sung mot sO dleu cua Thong tu so
02/2020/TT-BTP ngay 08/4/2020 cua B truong Bo Tu phap ban hanh, huong dan st dung, quan ly mAu s qudc tich va mAu gidy to vé quic
tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap quy dinh chi tiét thi hanh mot s diéu cua Luat Ho tich va
Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia BO truong Bo Tai chinh quy dinh mtrc thu, ché do thu, nop, quan ly va su
dung phi khai thac, su dung thong tin trong co s¢ dir liéu ho tich, phi xac nhan co qudc tich Viét Nam, phi xac nhan 1a ngudi goc Viét Nam,
1é phi qudc tich;

- Khoan 3; Diém a, b, ¢ Khoan 4 Dicu 1 Nghi quyét s6 51/2021/NQ-HPND ngay 17/8/2021 ctia Hoi dong nhan dan Tinh ban
hanh quy dinh murc thu, ché d6 thu, ndp, quan 1y va sir dung 1¢ phi ho tich trén dia ban tinh Dong Thap;

- Dicu 3 Nghi quyét s6 39/2023/NQ-HDND ngay 18/7/2023 cua Hoi dong nhan dan tinh Dong Thap Quy dinh mirc thu phi, 18
phi doi véi hoat dong cung cap dich vu cong bang hinh thirc truc tuyén trén dia ban tinh Dong Thap (dugc ap dung den hét ngay
31/12/2025).

17.10. Lwu hd so (ISO):

Thanh phén ho so luu B0 phan lwu trir Thoi gian luu

- Nhu muc 17.2;

- Két qua giai quyét TTHC hodc Vin ban tra 10i ctia don vi d6i voi hd so khong dap
g yéu cau, diéu kién.

- Ho so tham dinh (néu c0)

- Vién ban trinh co quan cép trén (néu co)

Cong chuc Tu phap — Ho tich Tu 01 nam, sau do chuyén hf) SO
duogc giao xt Iy ho so dén kho Iuu trit cuia UBND cap xa



https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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Cac biéu mau theo Khoan 1, Piéu 9, Thong tu sé 01/2018/TT-VPCP ngay
23/11/2018 cta Bo trudong, Chu nhiém Vian phong Chinh phit quy dinh chi tiét mot s6
diéu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ctia Chinh
phua vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh
chinh.

B0 phan tiép nhan va tra két qua
cua UBND cap xa.

*Ghi chd: Stra doi, b6 sung Trinh ty, cach thic, thoi gian gidi quyét tha tuc hanh chinh; thanh phan ho so; cin ctr phap 1y cta thi tuc
hanh chinh theo Quyet dinh s6 85/QD-BTP ngay 14/01/2025 ctia B truong Bo Tu phap vé viée cong bd thu tuc hanh chinh méi ban
hanh/duogc stra ddi, bo sung trong linh vuc ho tich thyc hién tai co quan ding ky ho tich thuéc pham vi chitc ning quan 1y caa B6 Tu

phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI PANG KY LAI KET HON

G T PP

Ho, chi d8m, ten NEUWOT YU CAUL ...
Ngay, thang, NAM SINN: ..o
INOT CU T @) oo

Pé nghi co quan ding Ky lai két hon theo ndi dung dwdéi day:

Ho, chil d@m, tRI CTUA VI ...
Ngay, thang, NAM SINN: ...
DAN tOC: @i QUAC N @
INOT CU I @)oo

Ho, chit d8m, t8N CHA CROME: ..ot
Ngay, thAng, NAM SINN: oo
DANtOC: @i QUAC N @
INOT CU T @)oo

T61 cam doan nhiing ndi dung khai trén day la ding su that va chiu trach nhiém truée phap
luat vé cam doan caa minh.
Lamtai: ........................ , NQAY .......... thang ........ nam ...
Nguoi yéu ciu
(Ky, ghi ro ho, chit dém, tén)

Dé nghi cap ban sao®: Co D, Khong []
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Chu thich:

) Ghi 15 tén co quan dang ky lai két hon.

’ @ Chi ghi trong truong hop nguwoi ¢é yéu cau dang ky hé tich chua cé/khéng cung cdp
80 dinh danh cd nhan/can cudc cong ddan/thé can cudc/chirng minh nhdn dan.

 Truong hop phai cung cap thong tin “Noi cu trii” thi ghi theo noi dang ky thuong trii;
néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru, truong hop khong co
noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

(’3) Ghi s6 dinh danh cd nhan/can cude céng dan/the ’Cdl’l cudc (vi du: Can cuoc cong
dan s6 025188001010 do Cuc Canh sat QLHC ve TTXH cdp ngay 20/11/20,21). Truong hop
khong co so dinh danh cd nhan/can cudc cong dan/the can cudc thi ghi gidy to hop I¢ thay
thé (ho chiéu, chung minh nhan dan,...).

) Ghi 1 tén co quan da dang ky két hon trudc day.

() Chi khai trong truong hop biét rd.

©) Pé& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC PANG KY LAI KET HON

I. Théong tin vé nguoi yéu ciu ding ky lai két hon
(1) Ho, chir dém, tén;
(2) Sb dinh danh cé nhén;

(3) Gidy to tury than: Loai gidy to sir dung (CCCD/CMND/H chiéu/Gidy td hop 18 thay thé); sd, ngay, thang,
nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng).

I1. Théng tin nguoi vo

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Dan toc;

(8) Qudc tich;

(9) Sb dinh danh cé nhén;

(10) Gidy to tiry than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy t& hop 16 thay thé); sb, ngay, thang,
nim cap, co quan cip; ban chup dinh kém;

(11) Noi cu tra (noi thudng tri/noi tam trd/noi dang sinh song).

II1. Thong tin ngudi chong

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(14) Dan toc;

(15) Quéc tich;

(16) Sb dinh danh c4 nhén;

(17) Gidy to tiy than: Loai gidy to sit dung (CCCD/CMND/Hb chiéu/Gidy to hop 16 thay thé); sb, ngay, thang,
nam cip, co quan cap; ban chup dinh kém;

(18) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song).

IV. Théng tin vé viéc ding ky két hon trudce day

(19) Noi ding ky két hon trudc day;

(20) Giay chimg nhan két hon (s6, quyén s, ngay, thang, nam dang ky);
(21) Bé nghi cip ban sao:

o Co

S6 lwong ban sao yéu cau: ...

o Khong

(22) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that, khong con ban chinh Giay chimg nhan keét
hon, da ndp du cac giay to hién co va chiu hoan toan trach nhi€m trudc phap luat vé ndi dung cam doan cia
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minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri da dugc khai thac tir CSDLQGVDC, duoc hé
thdng dién tyr dong thi khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, ndm) hoan tat viéc cung cap thong tin;
nguoi yéu cau trude do da dang nhap vao hé théng, thuc hién x4c thuc dién tir theo quy dinh.

Ngudi yéu cau dang ky lai két hon nhan Ban chinh Gidy ching nhan két hon tryuc tiép tai co quan dang ky ho
tich.

Ban dién tir s& tw dong guri vé Kho quan 1y dit liéu cua ca nhan/dia chi thu dién tir/thiét bi sé/dién thoai
ctia ngudi yéu cau sau khi dd hoan tat thi tuc dang ky lai két hon tai co quan dang ky ho tich.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

e —— ngay......thang ...nam ...
Sé: JTLKH

TRICH LUC KET HON
Ho, chir dém, tén vo: ... Ho, chir dém, t&n chdng: ...

Ngay, thang, ndm sinh: .............................. Ngay, thdng, namsinh: ...

Dantoc: ... DANEOCT e

QUOAC tHCh: .o QUBOC HCR: e

NoOTCwtri: o NOT G U e

NGUOI KY TRICH LUC

(Quét QRcode dé
¢6 thong tin c¢dp nhdt)
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Chu thich:
® Truong hop ding ky lai két hon; dang ky hon nhan thyc € theo quy dinh tai khoan 2 Diéu 44 cua Nghi dinh s6
123/2015/ND-CP; cong nhan yiéc két hon theo quy dinh tai Di€u 11 Luat hon nhan va gia dinh; thuc hién lai viéc dang
ky ket hon theo quy dinh tai Dicu 13 ctia Luét hon nhan va gia dinh thi ghi 16 tai muc nay va ghi rd ngay xac 14p quan h¢ hon
nhén.
Vi dy: - Pang ky lai két hon, quan hé hon nhan duge xac 1ap tir ngay 01/5/1998

- Pang ky hon nhan thyc té theo quy dinh tai khoan 2 Diéu 44 cua Nghi dinh s6 123/2015/ND-CP, quan hé hon
nhén dugc xac 1ap tir ngay 01/5/1985

- Quan h¢ hon nhan dugc cong nhan tir ngay ..... theo Ban an/Quyét dinh s6 .... ngay ... cia TAND ......



18. Thu tuc Dang ky lai khai tir
18.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh
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T Trinh tu thwe hién Cach thirc thwe hién Thoi gian gidi quyét
Bwéc 1 | Nop ho so thii tuc hanh chinh: | Nguwoi ¢6 yéu cau truc tiép thiee hién hodc iy quyén cho nguwoi khéc thue | - Sang: tir 07 gio dén
hién nép hé so qua cac céch thizc sau: 11 gio 30 phat;
1. Nop truc tiép qua Bo phan tiép nhan va tra két qua cia UBND cap xa. - Chiéu: tir 13 gio 30
2. Hodc thong qua dich vu buu chinh cong ich. dén 17 gio cua Ccac
3. Qua Cdng dich vu cong Qudc gia (dichvucong.gov.vn) hodc Cong dich vu | ngay lam viéc.
cong Tinh (dichvucong.dongthap.gov.vn).
Buéc 2 | Tiép nhan va chuyén hé so tha | D6i véi ho s0 dugc ndp truc tiép hoic thong qua dich vu buu chinh cong ich Chuyen ngay ho S0

tuc hanh chinh

cong chuc tlep nhén ho so tai BO phan tlep nhén va tra két qua xem x¢ét, kiém
tra tinh chinh xéc, day du cta hd so; quét (scan) va luu trix hd so dién tir, cap
nhat vao co so dit liéu cia phan mém mét ctra dién tir cuia Tinh.

Poi véi hd so dugc nop qua Cong dich vy cong Tinh
(dichvucong.dongthap.gov.vn), Cong dich vy c¢dng Quéc gia
(dichvucong.gov.vn), cong chirc tiép nhan ho so tai Bo phén tiép nhan va tra
két qua xem xét kiém tra tinh chinh xac, day du ciia hd so va luu trit hd so
dién tu.

a) Truong hop hd so chua day du, chua chinh xac theo quy dinh, cong chirc
tlep nhan hd so phai hudng dan dai dién to chuc, ca nhan bd  sung, hoan thién
hd so theo quy dinh va néu 5 1y do theo mau Phiéu yéu cau bd sung, hoan
thién ho so;

b) Truong hop nguoi co yeu cau khéng bé sung, hoan thién dwoc ho so thi tur
chéi nhdn ho so, cong chirc tiép nhdn hé so phai néu ré 1y do theo mau Phiéu
tir choi giai quyét hé so thii tuc hanh chinh;

¢) Truong hop h6 so day dii, chinh xac theo quy dinh céng chirc tiép nhan hd
so va lap Glay tiép nhan hd so va hen ngay tra két qua hoic gui ngay Phiéu
hen, tra két qua qua thu dién tir hoac gui tin nhdn hen tra két qua qua dién
thoai di dong cho nguoi c6 yéu cau (neu ngueoi ¢é yéu cau lwa chon hinh thirc
nép ho so truc tuyén); ddng thoi, chuyén cho co quan c6 tham quyén dé giai
quyét theo quy trinh.

tiép nhan truc tiép
trong ngay lam viéc
(khong dé qua 04 gio
lam vi¢c) hoac chuyén
vao dau gid ngay lam
viée tiép theo ddi véi
truong hop tiép nhan
sau 15 gio hang ngay.
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d) Truong hop giri qua hé thong buwu chinh, thi ngueoi thu Iy ho so giri Phiéu
thu ly cho ngwm nép ho so qua hé thong bueu chinh.

Buwoc 3

Giai quyét thi tuc hanh chinh

Sau khi nhén ho so thii tuc hanh chinh tiv B¢ phdn llé,p nhén va tra ket qua
chuyen dén, Cong chirc tw phdp - hé tich tham tra hé so (tham tra tinh thong
nhat, hop [¢ cua cac thong tin trong ho so, gidy 10, tai liéu do nguoi yéu cau
nép, xudt trinh hodc dinh kem).

+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién gidi
quyet phdi tir choi thi giki thong bao vé tinh trang ho so t6i B4 phdn mét cira
dé théng bdo cho nguoi ngp hé so;

+ Trieong hop can phdi kiém tra, xdac minh lam ré hodc do nguyén nhan khdc
ma khéng thé tra két qua ding thoi gian da hen thi cong chirc lam cong tdc
hé tich lgp Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu ré Iy do
chdm tra két qua va thoi gian hen tra két qua, chuyen Bé phdn mét cira dé
tra cho nguoi c6 yéu cau (neu nguoi co yéu cau lwa chon hinh thirc nép ho
S0 truec tiép), hodc gui Phiéu xin 16 va hen lai ngay tra két qua qua thw dien
tr hodc guri tin nhdn qua dién thoai di dong cho nguroi ¢ yéu cdu (néu ngueoi
co yeu cau lya chon hinh thirc ngp hé so triee tuyen)

+ Néu thay théng tin khai tir day dii va phit hop, hé so ddy du, hop 16, diing
quy dinh, truong hop tiép nhdn hé so ding ky lai khai tir theo hinh thirc truec
tiép, thi cong chirc tu phdp - hé tich thue hién viéc ghi vao S6 ddang ky khai tir,
cdp nhdt thong tin dang ky lai khai tir trén Phan mém dang ky, qudn 1y ho tich
dién tir dung chung.

Trueong hop tiép nhdn hé so diang ky lai khai tir theo hinh thirc truc tuyén, cong
chirc tw phap - ho tich gui lai biéu mau Trich luc khai tir dién tir véi thong tin
ddy dii cho ngueoi yéu cau qua thue dién tir hodc thiét bi so.

Ngueoi yéu cdu c6 trach nhiém kiém tra tinh chinh xdc, day di cia cdc théng
tin trén biéu mau Trich luc khai ti dién tir va xdc nhdn (t6i da mét ngay).
Néu nguoi ¢é yéu cau xdc nhdn théng tin da thong nhat, ddy dit hodc khéng
c6 phan hoi sau thoi han yéu cau thi cong chire tw phdp - hé tich thiee hién
viéc ghi ndi dung vao Sé dang ky khai tir, cdp nhdt théng tin dang ky lai khai tie
trén Phan mém ddang ky, quan Iy ho tich dién tir ding chung.

- Cong churc tu phap - ho tich in Trich luc khai tw, trinh Lanh dao UBND ky,

05 ngay lam viéc néu
thong tin khai tir day
da, 10 ngay lam viéc
trong truong hop xéc
minh, trong do:
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chuyén toi Bo phan mot cua dé tra két qua cho nguoi co yéu cau.

a) Ngay sau khi nhan du gidy to theo quy dinh, néu thay thong tin khai tir day
da va phu hop

1. Tiép nhan hd so (Bo phan TN&TKQ)

2. Giai quyét hd so, trong do:

+ Cong chuc tu phap - ho tich

+ Ngudi yéu cau xac nhan thong tin trén hd so truc tuyén.

+ Lanh dao Uy ban nhan dan cép xa

+ Van thu

b) Truong hop can xac minh.

1. Tiép nhan ho so (Bo phan TN&TKQ)

2. Giai quyét ho so, trong do:

+ Cong chuc tu phap - ho tich

+ Nguoi yéu cau xac nhan thong tin trén hd so truc tuyén.

+ Truong hop can phdai kiem tra, xac minh lam ro

05 ngay, trong do:

0,5 ngay
4,5 ngay
03 ngay
Ti da mot ngay (thoi
gian gt Nguoi yéu
cau xac nhan khong
tin vao thoi gian gidi
quyét ho so)
01 ngay
0,5 ngay
10 ngay, trong do:
0,5 ngay
9,5 ngay
07 ngay
Téi da mot ngay (thoi
gian gui Nguoi yéu
cau xac nhan khong
tin vao thoi gian gidi
quyét ho so)
Thoi gian gui xac
minh khéng tin vao
thoi gian giai quyét

ho so.
+ Lanh dao Uy ban nhan dén cép xa 02 ngay
+ Van thu 0,5 ngay

Bworc 4

Tra két qua giai quyét thi tuc
hanh chinh

Cong chrc tiép nhan va tra két qua nhap vao so theo ddi ho so va phan mém
dién tur thuc hién nhu sau:
- Thong bédo cho cd nhan biét trude qua tin nhan, thu dién tir, dién thoai hodc

- Sang: tir 07 gior dén
11 gid 30 philt;
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qua mang x3 hoi dugc cap co thim quyén cho phép dbi voi hd so giai quyét | - Chiéu: tir 13 gio 30
thu tuc hanh chinh trudce thoi han quy dinh. dén 17 gio cua céc
- Ca nhan nhan két qua giai quyét thu tuc hanh chinh theo thoi gian, dia diém | ngay lam viéc.

ghi trén Gidy tiép nhan ho so va hen tra két qua (xuat trinh gidy hen tra két
qua). Cong chure tra ket qua kiém tra phiéu hen va yéu cau ngudi dén nhan
két qua ky nhén vao sO va trao két qua.

- D01 v6i hod so ndp truc tuyén: Ca nhan nhan két qua truc t1ep tai BO phan
tiép nhan va tra két qua thudc Van phong Hoi d6ng nhan dan va Uy ban nhan
dan cip huyén theo thong tin phan hdi (thu dién tir, tin nhan) ctia Cong Dich
vu cong cua Tinh hodc Cong dich vu cong Qudc gia, khi di mang theo ho so
gbc dé ddi chiéu va ndp lai cho can bd tiép nhan hd so.

18.2. Thanh phan, sé lreng ho so
a) Thanh phan ho so
- To khai dang ky lai khai tur theo mau (néu ngudi co yéu cau lya chon ndp ho so theo hinh thirc truc tiép hodc giri hd so qua hé
thong buu chinh);

- Mau ho tich dién tir twong tac ding ky lai khai ti, trong d6 c6 cam doan cac thong tin cung cap la dang sy that, khong con
ban chinh Gidy chimg tt/Trich luc khai tr, d& nop du cac gidy to hién co va chiu hoan toan trach nhiém trude phap luat vé noi dung
cam doan cua minh (do nguoi yéu cau cung cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi cd yéu cau lua chon ndp
hé so theo hinh thic truc tuyén).

- Nguo’l co yéu cau dang ky lai khai tir thuc hién viéc ndp/xuat trinh (theo hinh thirc truc tiép) hodc tai 1&n (theo hinh thirc
tryc tuyén) Cac gidy to sau:

* Gidy to phai nop:

- Ban sao Gidy chimg ttr trude day duoc cap hop 18. Néu khong ¢ ban sao Gidy chimg tir trude ddy duge cap hop 16 thi ndp
ban sao ho so, gidy to lién quan cé ndi dung chimg minh sy kién chét.
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- Van ban uy quyén theo quy dinh cua phap luat trong truong hop ty quyén thuc hién viéc dang ky lai khai tir. Truong hop
ngudi duoc iy quyén 13 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt cia ngudi uy quyén thi van ban Gy quyén khong phai
chung thuc.

* Gidy to phai xuit trinh:
- H{ chiéu/Chirng minh nhan dan/Thé can cude cong dan/Thé can cuoc/Can cuoc dign tr/Gidy chitng nhan can cudc hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cip, con gia tri str dung dé ching minh vé nhan than

clia nguoi ¢ yéu cau dang ky lai khai tir. Truong hop cac thong tin ca nhan trong cac gidy to nay da c6 trong CSDLQGVDC,
CSDLHTDT, dugc hé thong dién tu dong thi khong phai tai 1én (theo hinh thire tryc tuyén).

Truong hop giri ho so qua hé thong buu chinh thi phai giri kém theo ban sao c6 chimg thuc cac gidy to phai xuat trinh néu
trén.

*Luuy
- D61 voi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh thuc truc tiép:

+ Ngudi tiép nhan co trach nhiém kiém tra, d6i chleu voi thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu trong
hé so va tra lai cho ngudi xuat trinh, khong dugc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao ching thue tur ban chinh hodc ban sao dugc cép tir s6 goc hoic ban chyp
kém theo ban chinh gidy to dé ddi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi tiép nhén
c6 trach nhiém kiém tra, di chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy
to do.

T Nguoi tiép nhan c6 trach nhiém tiép nhan dang, du ho so dang ky ho tich theo quy dinh cua phép luat hd tich, khong duoc
yéu cau nguoi dang ky hd tich ndop thém gidy to ma phap luat hd tich khong quy dinh phai ndp.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong Co so dit liéu quéc gia vé dan cu theo quy dinh phéap luat néu
nguoi yéu cau dang ky ho tich da cung cép ho, chir dém, tén; ngay, thdng, nam sinh; s6 dinh danh cd nhan/thé can cudc cong
dan/thé can cudc/chimg minh nhan dan/cdn cwée dién tir. Trudng hop cac thong tin can khai thac khong co trong Co s¢ dir liéu
qudc gia vé dan cu thi dé nghi ngudi yéu cau ké khai day du.
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- B6i voi giay to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thire truc tuyén:

+ Ban chup cac gidy to gui kém theo hd so ding ky lai khai tir true tuyén phai bao dam rd nét, day du, toan ven vé noi dung, 1a
ban chup bang may anh, dién thoai hodc dugc chup, duoc quét bang thiét bi dién tir, tir gidy to duoc cap hop 1€, con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so ding ky lai khai tir truc tuyén dé c6 ban sao dién tir hodc di co ban dién
tir gidy to ho tich thi nguoi yéu cau dugc sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich lyc khai ti/ban sao Trich luc khai tir), nguoi c6 yéu cau dang ky lai khai
tir phai xuat trinh giay to tuy than, ndp céc giay to la thanh phan ho so dang ky lai khai tir theo quy dinh phép luat hd tich.

- Gidy td do co quan c¢6 thAm quyén ctia nudc ngodi cip, cong chimg hodc xac nhan dé sir dung cho viéc ding ky ho tich tai
Viét Nam phai dugc hop phap hoa lanh su theo quy dinh cta phap luat, trir truong hop duoc mién theo di€u udc quoc t€ ma Viét
Nam la thanh vién.

- Truong hop ngudi ¢d yéu cau dang ky lai khai tir khong cung cap duoc gidy to néu trén theo quy dinh hoic gidy to ndp,
xuat trinh bi tay x6a, stra chira, 1am gia thi co quan dang ky ho tich c6 tham quyén hity bo két qua dang ky lai khai tir.

b) S6 lugng hd so: 01 bod

18.3. P6i twong thue hién thi tuc hanh chinh: Ca nhan

18.4. Co quan giai quyét thi tuc hanh chinh:

Co quan thye hién thii tuc hanh chinh: Uy ban nhan dan cép x4, noi di dang ky khai tir trude day.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

18.5. Két qua thuc hién thi tuc hanh chinh:

+ Trich lyc khai tir (ban chinh), ban sao Trich luc khai tir (trudng hop yéu cau cap ban sao Trich luc khai ti).

+ Ban dién tr Trich luc khai tir (Ban dién tu s€ ty dong guri vé Kho quan 1y dir li€u cua ca nhan/dia chi thu di¢n tur/thiét bi
s0/dién thoai ctia nguoi yéu cau sau khi da hoan tat thu tuc dang ky lai khai tir tai co quan dang ky hd tich).

18.6. Phi, 1€ phi:
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-,Déi, v6i hd so ndp qua DVC truc tuyén: mic thu phi, 18 phi bang 50% muc thu ap dung cho hd so ndp truc tiép (dugc &p
dung dén hét ngay 31/12/2025).

- B6i voi ho so ndp tryc tiép: Lé phi ding ky khai tir: 5.000 ddng/trudnghop.

- Phi cap ban sao Trich lyc khai tue (néu c6 yéu cau) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016
cta B0 Tai chinh: 8.000 dong/ban sao Trich luc/su kién ho tich da dang ky.

Mién thu 1¢ phi ddi véi:

- Pang ky ho tich cho nguoi thudc gia dinh c6 cong vdi cach mang; nguoi thude ho nghéo, ngudi khuyét tat.

- Bang ky ho tich cho tré em, nguoi cao tudi, d(‘A)ng bao dan toc thiéu s6 & cac xa ¢ diéu kién kinh té - xa hoi dic biét kho khan.
18.7. Tén miu don, mau to khai:

+ To khai dang ky lai khai tir (néu ndp ho so theo hinh thirc truc tiép hodc giri ho so qua hé théng buu chinh);

+ Mau ho tich dién tir twong tac ding ky lai khai tir (néu nop hd so theo hinh thire truc myén)..

18.8. Yéu cau, diéu kién thue hién thii tuc hanh chinh: Viéc khai tr da dugc dang ky tai co quan co tham quyén cua Viét
Nam trude ngay 01/01/2016 nhung S6 dang ky khai tir va ban chinh Gidy chimg tir déu b1 mat.

18.9. Can cwr phap ly caa thi tuc hanh chinh:
- Piéu 7, 9 Luat Ho tich nam 2014;

- Diéu 2, 3, 24, 25, 27 Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot sé diéu va bién
phap thi hanh Luéat ho tich;

- ,Nghi dinh s 87/2020/NDP-CP ngay 28/7/2020 cia Chinh phu quy dinh vé Co s¢ dit liéu ho tich dién ti, dang ky ho tich
truc tuyén;
- Nghidinh 5O 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira d6i, bo sung mot s6 diéu ciia cac nghi dinh lién quan
dén viéc ndp, xuat trinh s6 ho khau, s tam tr gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Diéu 2 Nghi dinh s6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sira doi, b sung mét sé diéu ciia cac Nghi dinh trong
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linh vuee ho tich, quéc tich, chung thuc;

- Ditu2,3, 4 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong B Tu phép quy dinh chi tiét thi hanh mot s6
di€u cua Luat HQ tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mét so6 diéu va bién phap
thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia BO trudng Bo Tu phap quy dinh chi tiét mot sb diéu va bién phép thi ‘hanh
Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dir lidu hoi tich dién ti, dang ky ho tich truc tuyén;

- Théng tu sd 03/2023/TT-BTP ngay 02/8/2023 ctua Bo Tu phéap sura d6i, bo sung mot s6 noi dung cua Thong tu sO
01/2022/TT-BTP ngay 04/01/2022 ctia B truong Bo Tu phap quy dinh chi tiét thi hanh mot sb diéu cua Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyen

- Diéu 2 Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo truong Bo Tu phap stra d6i, bd sung mot sé diéu cua Thong
tu so 02/2020/TT-BTP ngay 08/4/2020 cua B truong B Tu phap ban hanh, huong dan st dung, quan Iy mau so quoc tich va mau
glay td vé quoc tich va Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong B6 Tu phap quy dinh chi tlet thi hanh mot s6
diéu cuia Luat Ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat HQ tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B truong Bo Tai chinh quy dinh mtre thu, ché d6 thu, ndp, quan 1y va
sir dung phi khai thac, sir dung thong tin trong co so dir 1iéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhan la nguoi gbe
Vi¢t Nam, 1€ phi quoc tich;

- Khoan 3; Diém a, b, ¢ Khoan 4 Diéu 1 Nghi quyét s6 51/2021/NQ-HPND ngay 17/8/2021 cua Hoi dong nhan dan Tinh
ban hanh quy dinh murc thu, ché do thu, ndp, quan Iy va st dung 1€ phi ho tich trén dia ban tinh Bong Thép;

- Dicu 3 Nghi quyét s6 39/2023/NQ-HDND ngay 18/7/2023 ctia Hoi dong nhan dén tinh Dong Thap Quy dinh mirc thu phi,
1€ phi d6i v&i hoat dong cung cap dich vu cong bang hinh thirc truc tuyén trén dia ban tinh BDong Thap (duoc ap dung dén hét ngay
31/12/2025).

18.10. Lwu hd so (ISO):

Thanh phén ho so luu Bo phan lwu trir Thoi gian luu
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- Nhu muc 18.2;

- Két qua giai quyét TTHC hodc Vin ban tra 16i ciia don vi ddi voi hd so khong
dap tng yéu cau, diéu kién.

- Ho so thdm dinh (néu co)

- Vin ban trinh co quan cip trén (néu co)

Céc biéu mau theo Khoan 1, Piéu 9, Théng tu sé 01/2018/TT-VPCP ngay
23/11/2018 ciia BO truong, Cha nhiém Vin phong Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay
23/4/2018 ctia Chinh pht vé thyc hién co ché mot cira, mot cira lién thong trong
giai quyét thu tuc hanh chinh.

Cong chuc tu phap — ho tich
duogc giao xtr Iy hd so
Tir 01 nam, sau d6 chuyén hd
so dén kho luu trit cia UBND
cép xa

B0 phan tiép nhan va tra két
qua cua UBND cap xa.

*Ghi chu: Stra d6i, bd sung Trinh tu, cach thirc, thoi gian giai quyét thi tuc hanh chinh; thanh phan ho so; can ¢t phap 1y caa thu
tuc hanh chinh theo Quyét dinh s6 85/QD-BTP ngay 14/01/2025 cua Bo truong Bo Tu phap vé viée cong bd thu tuc hanh chinh
méi ban hanh/duogc stra doi, bd sung trong linh vuc hd tich thuc hién tai co quan dang ky ho tich thudc pham vi chirc nang quan ly
cua Bo Tu phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI PANG KY LAI KHAI TU

KANH U @) e
Ho, chi d8m, ten NGUWOT YU CAUL ...
Ngay, thang, NAM SINNT e
INOT CU T @)oo
GiAy tO Y thANT G) oo
Quan hé VOi NGUOT A CREE: ..ot

Pé nghi co quan diing ky lai khai tir cho ngwoi c6 tén duoéi day:

HOQ, Chit A€M, TEIZ ...
Ngay, thang, NAM SINN: ..o
Gigitinh: @ oo DaN toC: @ QUAC HICN: @ oo

Da chét vao [UC: oo g0 phat, ngay ............... thang ............ nam ...
INOT CREE: oot

NGUYEN NIAN CREL: ) e oottt eoeeteesseee oo eeeeeees s
D3 ding ky khai tir tai: © ngay .......... thang .......... nam ..............
Gidy chung tir/Trich luc khai tirsd: © ..., ,quyén s6: ©
T61 cam doan nhiing nd1 dung khai trén day la dang su that va chiu trach nhiém trudc phap
luat vé cam doan caa minh.

Lamtai: ........................ , NQAY .......... thang ........ nam ...

Ngudi yéu ciu
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cip ban sao™: C6 |:| Khong []



310

Chd thich:
() Ghi 16 tén co quan ding ky lai khai tir.
@ Chi ghi trong trieong hop nguwoi ¢é yéu cau dang ky hé tich chwa c6/khdng cung cap

s6 dinh danh cd nhdn/can cude cong dan/thé can cudc/chimg minh nhdn dan; khéng cung cdp
day dii thong tin ngay, thang, nam sinh.

~ Truong hop phai cung cdp théng tin “Noi cu trii” thi ghi theo noi dang ky thuong tri;
néu khong co noi dang ky thwong tru thi ghi theo noi dang ky tam tru, truong hop khong co
noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

’(3) Ghi s6 dinh danh cd nhdn/can cude cong dan/thé can cudc (vi du: Can cuoc cong
dan 56 025188001010 do Cuc Canh sat QLHC ve TTXH cdp ngay 20/11/20?1). Truong hop
khong c6 so dinh danh cd nhdn/can cuoc cong dan/thé can cuoc thi ghi gidy to hop I¢ thay
thé (ho chiéu, chirng minh nhan dan,...).

™) Truong hop chua xac dinh dugc thi dé trong.

®) Ghi rd tén co quan da ding ky khai tir trude day.

) Chi khai trong truong hop biét rd.

M P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
THU'C HIEN PANG KY LAI KHAI TU

I. Théong tin vé nguoi yéu ciu ding ky lai khai tir
(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay thé); s6, ngay, thang,
nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan hé véi nguoi dugce khai t.

II. Théong tin vé nguoi dwge ding ky lai khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(8) S6 dinh danh cé nhan;

(9) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H§ chiéw/Gidy to hop 1¢ thay thé); s, ngay, thing,
nam cap, co quan cip; ban chup dinh kém;

(10) Noi cu tra cudi cing (noi thuong tri/noi tam tri/noi sinh séng trude khi chét);

(11) Thoi gian chét: gio, phat, ngay, thang, nim (tach biét riéng cac truong thong tin gid, phut, ngay, thang, nam);
(12) Noi chét;

(13) Nguyén nhan chét (c6 chu thich: néu chua xac dinh dugc/chua 16 thi dé trng).

II1. Théng tin vé viéc ding ky khai tir truéc day

(14) Noi dang ky khai tur trude day;

(15) Gidy chimg tir/Trich luc khai tir (s, quyén sd, ngay, thang, nim dang ky);

(16) Bé nghi cép ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(17) Hb so dinh kém theo quy dinh.

* Nguoi yéu cdu cam doan céac thong tin cung cip 1a dung sy that, khong con ban chinh Gidy ching tir/Trich luc
khai tr, da ndp du cac giéy to hién c6 va chiu hoan toan trach nhiém trudc phap luat vé noi dung cam doan cua
minh.

* Trudng hop cac thong tin vé gidy t& chimg minh noi cu tra di duoc khai thac tir CSDLQGVDC, duoc hé théng
dién tu dong thi khong phai xuét trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc tric tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phit, gidy, ngay, thang, nim) hoan tat viéc cung cip thong tin;
nguoi yéu cau truge d6 da dang nhap vao hé théng, thyc hién xac thuc dién tir theo quy dinh.

Ngudi yéu cau dang ky lai khai tir nhan Trich luc khai tir (ban chinh) truc tiép tai co quan dang ky ho tich.

Ban dién tir s& tw dong giri vé Kho quan 1y dir liéu cua ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai
ctiia ngudi yéu cau sau khi da hoan tat thu tuc dang ky lai khai tr tai co quan déang ky ho tich..
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CONG HOA XA HOI CHU NGHIA VIET NAM
@ Poc lap - Tw do - Hanh phuc

S6: 4D ITLKT
......... ,Ngay......thang .....nam ...

TRICH LUC KHAI TU

HQ, CREE AEIM, CEIIL ..o
Ngay, thang, ndm SINh: ...
Gi6itinh: ..o DANOC: oo QUOC HCR: oo

SO dinh danh cd nhan:®)

GHAY 1O TIY THAN ottt

NGUOI KY TRICH LUC

(Ky, ghi rd ho, chit dém, tén, chirc vu, dong diu)

(0 Ghi tén co quan cép Trich luc khai tir (ghi dit céc cp hanh chinh).
1) Ghi theo SO trong S6 dang ky khai tr.
©) Chi ghi trong truong hop da duge cap SO dinh danh c4 nhan.
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PHAN GHI CHU NHUNG THONG TIN THAY DOI SAU NAY

So
TT

Ngay, thang, nam
ghi chu

'N0i dung ghi chu
(dong dau vao noi dung da ghi chi)

Can cwr ghi chu

Ho, chir dém, tén, chir ky
cia nguwoi thue hién ghi chu
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

36: TLKT e ,Ngay.....thang ....nam ...

TRICH LUC KHAI TU

L5 0TS (LT U 1 O ) 1 TS
Ngay, thang, NAM SINN: ...
Gioitinh: ... Dan toc: ..o QUOBEC HCR: s
SO NN AANN CA TAI oo
GHAY 1O tUY thANT ettt

..................................................................................................................... CADP NZAY .. oo
Ho, chir dém, tén nguwdi di Khai tlr: ...

NGUOI KY TRICH LUC

(Quét QRcode dé
cO thong tin cdp nhat)
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19. Thii tuc Ping ky khai sinh két hop nhin cha, me, con
19.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

T

Trinh tu thwe hién

Cach thirc thwe hién

Thoi gian gidi quyét

Buéce 1

Nop hd so thii tuc hanh chinh:

Nop truc tiép qua BO phén tiép nhan va tra két qua cia UBND cép x3 (mot bén
c6 thé nop ho so ma khong phai c¢d van ban iy quyén cta bén con lai).

- Sang: tir 07 giordén 11
gio 30 phat;

- Chiéu: tir 13 gio 30
dén 17 gio cua cac
ngay lam viéc.

Buworc 2

Tiép nhin va chuyén hé so thi
tuc hanh chinh

Cong chirc tiép nhan ho so tai Bo phén tiép nhan va tra két qua xem Xet, kiém
tra tinh chinh xac, day du ctia hd 803 quét (scan) va luu trir ho so dién tir, cap
nhat vao co so¢ dir li€u cua phan mém mét ctra dién tir ctia Tinh.

a) Truong hop ho so chua day du, chua chinh xéac theo quy dinh, cong chirc tiép
nhan hd so phai huong dan c4 nhan bd sung, hoan thién hd so theo quy dinh va
néu 13 1y do theo mau Phiéu yéu cau bd sung, hoan thi¢n ho so;

b) T riong hop nguoi co yéu cau khong bé sung, hoan thién duwoc ho so thi tir chéi
nhdn ho s0, cong chirc tiép nhdn hé so phai néu ré Iy do theo mau Phiéu tir chéi
gidi quyét ho so thii tuc hanh chinh;

¢) Truong hop ho so day du, chinh xac theo quy dinh cong chire tiép nhan ho so
va lap Gidy tiép nhan ho so va hen ngay tra két qua hodc giri ngay Phiéu hen,
tra két qua qua thu dién tir hodc guti tin nhdn hen tra két qua qua dién thoai di
dong cho nguoi co yeu cau (neu ngueoi ¢é yéu cau lya chon hinh thirc nop hé so
triee tuyén); ddng thoi, chuyén cho co quan co tham quyén dé giai quyét theo
quy trinh.

d) Truong hop giri qua hé théng buru chinh, thi nguoi thu Iy ho so givi Phiéu thu
Iy cho nguoi ndp ho so qua hé thong buu chinh.

Chuyén ngay ho so tiép
nhan tryc tiép trong
ngay lam viéc (khdng
dé qua 04 gid lam viéc)
hodc chuyén vao dau
gio ngay lam viée tiép
theo d6i v4i truong hop
tiép nhan sau 15 gid
hang ngay.
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Buwéc 3

Giai quyét thi tuc hanh chinh

Sau khi nhdn hé so thi tuc hanh chinh tir B phdn tiép nhdn va trd két
qua - Cong chure tw phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop le
clia cdc théng tin trong ho so, gidy to, tdi liéu do nguoi yéu cau ndp, xudt trinh
hodc dinh kem).

+ Truong hop hé so can bé sung, hoan thién hodc khong du diéu kién
giai quyet phdi tir choi thi giri thong bao vé tinh trang hoé so téi Bé phdn mét
cita dé théng bdo cho Nnguoi nop hé so;

+ Truong hop can phai kiém tra, xdc minh lam ré hodc do nguyén nhdn
khdac ma khong thé tra két qua diing thoi gian da hen thi cong chirc tw phap - ho
tich lgp Phiéu xin 16i va hen lai ngay tra két qua, trong do néu ro Iy do cham
tra két qua va thoi gian hen tra két qua, chuyén B phdn mét cira dé tra cho
ngueoi ¢o yéu cau;

+ Néu thay viéc nhdn cha, me, con la diing va khéng cé tranh chdp, thong
tin khai sinh day dii va phi hop, thi céng chirc tu phdp - hé tich thiee hién viéc ghi
vao Sé ddang ky nhdn cha, me, con, S6 dang ky khai sinh, cdp nhdt théng tin ding
ky khai sinh, dang ky nhdn cha, me, con trén Phan mém dang ky, quan 1y ho tich
dién tr dimg chung, chuyén théng tin dén CSDLOGVDC dé lay Sé dinh danh cd
nhan.

- Sau khi CSDLOGVDC tra vé S6 dinh danh cd nhdn, céng chire tu phdp - ho tich
in Gicfy khai sinh, Trich luc dang ky nhdn cha, me, con, trinh Lanh dao UBND ky,
chuyén t6i Bé phdn mét cira tra két qua cho nguoi ¢é yéu cau:

a) Néu théy viéc nhan cha, me, con la ding va khong cé tranh chép; thong tin
khai sinh day du va phu hop thi:

1. Tiép nhan ho so (B6 phan TN&TKQ)

2. Giai quyét ho so, trong do:

+ Cong churc tu phép - ho tich

+ Lanh dao Uy ban nhan dan cip xa

+ Van thu

b) Truong hop_ can phai xac minh.

1. Tiép nhén hd so (Bé phan TN&TKQ)

2. Giai quyét ho so, trong do:

+ Cong chuc tu phép - ho tich

03 ngay lam viéc néu
khong c6 tranh chip;
thdng tin khai sinh day
da va phu hop, 08
ngay lam viéc néu can
xac minh, trong do:

03 ngay, trong do:

0,5 ngay
2,5 ngay lam viéc
01 ngay
01 ngay
0,5 ngay
08 ngay, trong do:
0,5 ngay
7,5 ngay
06 ngay
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+ Truong hop cdn phai kiém tra, xac minh lam ro

Thoi gian gui xdc
minh khong tin vao
thoi gian gidi quyét ho

SO.
+ Lanh dao Uy ban nhan déan cip x4 01 ngay
+ Van thu 0,5 ngay

Buworc 4

Tra két qua giai quyét thi tuc
hanh chinh

Cong chure tiép nhan va tra két qua nhdp vao so theo ddi ho so va phan mém
dién tir thuc hién nhu sau:

- Thong bao cho ca nhéan biét trudc qua tin nhan, thu dién tir, dién thoai hoic
qua mang xa hoi dugc cip co tham quyén cho phép d6i v6i hd so giai quyét tha
tuc hanh chinh truédc thoi han quy dinh.

- Ca nhan nhan két qua giai quyét thi tuc hanh chinh theo thot gian, dia diém
ghi trén Gidy tlep nhan ho so va hen tra két qua (xuat trinh glay hen tra két qua).

Cong chirc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan két qua ky
nhan vao s6 va trao két qua.

- Sang: tir 07 gio dén 11
gio 30 phut;

- Chiéu: tir 13 gio 30
dén 17 gio cua céc
ngay lam viéc.

19.2. Thanh phan, sé lrong ho so

a) Thanh phan ho so
* Giay to phai ngp:

- T& khai ding ky khai sinh theo mau;

- To khai ding ky nhan cha, me, con theo mau.
- Ban chinh Gidy chung sinh; truong hop khong c6 Gidy chung sinh thi ndp van ban ctia nguoi lam chiing xac nhan vé viéc sinh;
néu khong c6 nguoi 1am ching thi phai c¢6 gidy cam doan vé viéc sinh.
Truwong hop nguoi yéu cau da ndp ban dién tir Gidy chirng sinh hodc co quan dang ky hé tich da khai thac dwoc dir lidu dién tiv
6 ky s6 ciia Gidy chitng sinh thi khéng phdi ndp ban gidy.

- Ching ctr chimg minh quan hé cha, con hodc quan hé me, con gom:
+ Vin ban cua co quan y té, co quan giam dinh hodc co quan khac c6 thim quyén xac nhan quan hé cha con, quan hé me con.
+ Truong hop khong c6 van ban néu trén thi cac bén nhan cha, me, con 1ap van ban cam doan vé mbi quan hé cha, me, con, co it
nhat hai nguoi 1am ching vé méi quan hé cha, me, con.
* Gidy to' phai xuat trinh:
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- Hj chiéu/Chirng minh nhan ddan/Thé can cuéc cong dan/Thé can cuée/Can cube dién ti/Gidy chieng nhdn cdn cwée hodc cac
gidy td khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén céap, con gia tri st dung dé chimg minh vé nhan than ctia ngudi
c6 yéu cau ding ky khai sinh va nhan cha, me, con;

- Gidy tO ¢6 gia tri chimg minh thong tin vé cu tra trong truong hop co quan dang ky ho tich khong thé khai thac dugc thong
tin vé noi cu tra ctia cong dan theo cac phuwong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022
ctia Chinh phu. Trudng hop céac thong tin vé gidy to chtirng minh noi cu tra di duoc khai thac tir Co so dir liéu qubc gia vé dan cu
bang cac phuong thirc ndy thi nguoi c¢6 yéu cau khong phai xuét trinh (theo hinh thtc truc tiép).

*Luuy:

- D6i véi gidy to nop, xuat trinh:

+ Nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu véi thong tin trong to khai, chup lai hoac ghi lai thong tin dé luu tron g ho
s0 va tra lai cho nguoi xuat trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich c6 thé nop ban sao chimg thuc tir ban chinh hodic ban sao duoc cip tir s6 gbe hodc ban chup kém
theo ban chinh gidy to dé d6i chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép nhan cé trach
nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhén, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy td do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so diang ky ho tich theo quy dinh cua phap luat ho tich, khong dugc yéu
cau ngudi dang ky ho tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong Co so dit liéu qubc gia vé dan cu theo quy dinh phap luat néu nguoi
yéu cau dang ky ho tich da cung cap ho, chit dém, tén; ngay, thang, nim sinh; s6 dinh danh c4 nhan/cin cudc cong dan/thé cin cudc/ching
minh nhan dan. Trudng hop céc thong tin can khai thac khong cé trong Co sé dit liéu quéc gia vé dan cu thi dé nghi nguoi yéu cau ké
khai day du.

- Trudong hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam doan vé ndi dung yéu cau ding ky ho tich thi co quan
dang ky ho tich phai giai thich rd cho ngudi lap vin ban cam doan vé trach nhiém, hé qua phéap 1y ciia viéc cam doan khong dung su
that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham quyén hiy bo két qua dang ky ho tich, néu cb co s xac
dinh ndi dung cam doan khong ding su that.

- Poi Véi viéc xac dinh ho, dan téc, qué quan, ddt tén cho tré:
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+ Viéc xac dinh ho, dan tgc, dat tén cho tré em phdi phi hop véi phap ludt va yéu cau gii gin ban sac dan téc, tap quan, truyeén
thong van hda tot dep cua Viét Nam; khdng dat tén qua dai, khé si dung.

+ Truong hop cha, me khong théa thudn duoc vé ho, dan téc, qué quan cua con khi dang ky khai sinh thi ho, dan téc, qué quan
cua con duoc Xac dinh theo tap quan nhung phdi bao dam theo ho, dan téc, qué quén cua cha hogc me.

b) S6 lwong ho so: 01 bd
19.3. P6i twong thwe hién thi tuc hanh chinh: C4 nhan

19.4. Co quan giai quyét thi tuc hanh chinh:

Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cip x3 noi cu trii ciia nguoi cha hodc nguodi me thuc hién dang ky khai
sinh két hop nhan cha, me, con.

Co quan phoi hop: Co quan quan Iy CSDLQGVDC.

19.5. Két qua thue hién thii tuc hanh chinh: Gidy khai sinh, Trich lyc dang ky nhén cha, me, con (ban chinh); ban sao Gidy khai
sinh, ban sao Trich luc dang ky nhan cha, meg, con (truong hop yéu cau cap ban sao Giay khai sinh, ban sao Trich luc dang ky nhan cha,
me, con).

19.6. Phi, 1€ phi:

- Déi v6i hd so ndp qua DVC truc tuyén: mire thu phi, 1& phi biang 50% mic thu ap dung cho hd so ndp truc tiép (duoc ap dung
deén hét ngay 31/12/2025).

- DBéi v6i hd so ndp truc tiép:
+ Piang ky khai sinh khong dung han (qué han): 5.000 dong/trudng hop.
+ Ping ky nhan cha, me, con: 10.000 déng/truong hop.

’ - Phi cép ban sao Giéy khai sinh, ban sao Trich luc dang ky ‘nhafm cha, me, con (néu co yéu cﬁu) thuc hién theo quy dinh tai Thong tu
s0 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh: 8.000 dong/ban sao Trich luc/su kién ho tich da dang ky.

Mién thu 1¢ phi ddi voi:
- Dang ky khai sinh dung han.

- Bang ky ho tich cho ngudi thudc gia dinh ¢6 cong voi cach mang; ngudi thudc hd ngheo, nguoi khuyét tat.
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- bang ky ho tich cho tré em, nguoi cao tudi, déng bao dan tdc thiéu sd & cac xa co diéu kién kinh té - xa hoi dic biét kho khan.

19.7. Tén méu don, miu to khai:

- To khai dang ky khai sinh.

- To khai dang ky nhan cha, me, con.

19.8. Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Bén nhan va bén duoc nhan 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khong co6 tranh chép.

- Trudng hop nam, nir chung sdng véi nhau nhu vo chong, khong ding ky két hén, sinh con, nguoi con sng cung v&i ngudi cha,
khi nguoi cha lam tha tuc nhan con ma khong lién hé dugc vai ngudi me thi khong can c¢é v kién ctia ngudi me trong To khai dang Ky
nhan cha, me, con.

19.9. Can cur phap ly cia thi tuc hanh chinh:

- Piéu 90, 91 Luit Hon nhan va gia dinh nam 2014;

- Diéu 2,5, 7,25 Luat Ho tich ndm 2014;

- Piéu 2, 3 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh
Luat Ho tich;

- Nghj dinh s0 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sira doi, bo sung mot s6 diéu cua cac nghj dinh lién quan dén
viéc ndp, xuat trinh s6 ho khau, s6 tam tra giay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Diéu 2 Nghi dinh $6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sira d6i, b6 sung mot sé diéu ciia cac Nghi dinh trong linh
vue ho tich, quoc tich, chung thuc,

- bitu2,3,14, 15,16 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B) truong Bo Tu phap quy dinh chi tiét thi hanh mot
s0 di€u cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét mot s6 di€u va bién phap
thi hanh Luat HO tich;

- Diéu 2 Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bé Tu phap sira doi, bo sung mot sO d1eu cua Thong tu so
02/2020/TT-BTP ngay 08/4/2020 ctia Bo truong Bo Tu phép ban hanh, hudng dan sir dung, quan Iy mau s6 qudc tich va miu gidy td vé quéc
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tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sb diéu ctia Luat Ho tich va
Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 ctia Bo truong Bo Tai chinh quy dinh mirc thu, ché do thu, nop, quan ly va sur
dung phi khai thac, str dung thong tin trong co s¢ dir liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 1a ngudi goc Viét Nam,
1é phi qudc tich;

- Khoan 3; Piém a, b, ¢ Khoan 4 Diéu 1 Nghi quyét s6 51/2021/NQ-HDND ngay 17/8/2021 cua Hoi déng nhan dan Tinh ban
hanh quy dinh murc thu, ché d6 thu, ndp, quan ly va sir dung 1¢ phi ho tich trén dia ban tinh Dong Thap;

- Piéu 3 Nghi quyét so 39/2023/NQ-HDND ngay 18/7/2023 cua Hoi dong nhan dan tinh Pong Thap Quy dinh muc thu phi, 18

phi d6i voi hoat dong cung cép dich vu cong bang hinh thirc truc tuyén trén dia ban tinh Pong Thap (dugc ap dung dén hét ngay
31/12/2025).

19.10. Luu hd so (1SO):

Thanh phén ho so luu B¢ phan luu triv Thaoi gian luu

- Nhu muc 17.2;

- Két qua giai quyét TTHC hodc Vin ban tra 10i ctia don vi d6i voi hd so khong dap
g yéu cau, diéu kién.

- Ho so thdm dinh (néu co)

Cong chire tu phap — ho tich

dugc giao xir Iy hd so \ < . 2 1A
- y Twr 01 nam, sau do chuyén ho so

- Vin ban trinh co quan cap trén (néu co) dén kho Iuu trir cia UBND cép
Cac biéu mau theo Khoan 1, Piéu 9, Théng tu s6 01/2018/TT-VPCP ngay 23/11/2018 X

cta B9 truong, Chii nhiém Vin phong Chinh phu quy dinh chi tiét mot s6 diéu va bién phap | Bo phan tiép nhan va tra két qua

thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ctia Chinh phui vé thyc hién co ché ctia UBND cép x4.

mdt cira, mot cira lién thong trong giai quyét th tuc hanh chinh.

*Ghi chi: Sira doi, b6 sung Trlnh tu, cach thire, thoi gian giai quyét thi tuc hanh chinh; thanh phan ho so; cin ct phap 1y cia thi tuc
hanh chinh theo Quyet dinh s6 85/QD-BTP ngay 14/01/2025 cta Bo trudng Bo Tu phap vé viéc cong bd thu tuc hanh chinh méi ban
hanh/dugc stra dbi, bd sung trong linh vuc ho tich thuc hién tai co quan dang ky ho tich thuoc pham vi chirc nang quan 1y cua B6 Tu

phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI DPANG KY KHAI SINH
KInh Uz Wittt

Ho, chi d8m, ten NEUWOT YU CAUL ....o.ovvveevercececeece et
Ngay, thang, NAM SINN: ....ooiiiiiiii e e e ae e nrbee s
INOT CU T @)

Quan hé vo1 nguol Auoc Khai SIN: .ovveeiii e
Pé nghi co quan ding Ky khai sinh cho ngwoi duéi day:

HQ, chil d@m, tRI: ...
Ngay, thang, ndm sinh: .........ccccoeeviiiiiiieieiiecee, ghi bANG ChTl: ..o

(@ TN T30 [V USSP
Ho, chir dém, ten MGWOT ME: ..o
NAM sinh: O DAN tOC: @ ..o Qudc tich: @...............
D e R0 3 PRSP RSP
GHAY 10 tIY ThANT @ oottt ettt s st an e s st eneas
Ho, chir dém, tén n@uwoi Cha: ...
Nam sinh: O Dan toc: @................... Qudc tich: @ ................
D e R0 3 PRSP RST
Gidy to ty R

Thong tin vé Gidy chitng nhdn két hén ciia cha me tré (néu cha, me tré dia PKKH): So.......... ,
Quyén sé: ... , dang ky ngay .... thang .... nam ......... FQeoooiiieeeiiieeeie e

TO} cam doan ndi dung dé nghi dang ky kha1 smh trén day l1a dung su that, dugc su thdéa thuan
nhat tri ciia cac bén lién quan theo quy dinh phap luat.
T61 chiu hoan toan trach nhi¢m trudce phap luat vé noi dung cam doan cua minh.
Lamtai: ....................... , NQAY ........... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khong []
S6 luong:....... ban
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Chu thich:

1) Ghi rd tén co quan ding ky khai sinh.

’ @ Chi ghi trong truong hop nguoi cé yéu cau dang ky hé tich chiea c6/khéng cung cd:p
s0 dinh danh ca nhdn/can cuoc cong dan/thé can cudc/ching minh nhan ddn; khong cung cdp
day du thong tin ngay, thang, nam sinh.

~ Truong hop phai cung cap thong tin “Noi cuw trii” thi ghi theo noi dang ky thuong trii;
néu khong co noi dang ky thuwong tru thi ghi theo noi dang ky tam tru; truong hop khong co
noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

,(3) Ghi s6 dinh danh cd nhan/can cude céng ddn/thé,cdn cudc (vi du: Can cuoc cong
ddn 56 025188001010 do Cuc Canh sat OLHC vé TTXH cap ngay 20/]]/20?]). Truong hop
khong c6 so dinh danh cd nhdn/can cuoc cong dan/thé can cuoc thi ghi gidy to hop I¢ thay
thé (ho chiéu, chirng minh nhan dan,...).

™) Trudng hop sinh tai co s& y té thi ghi rd tén co so'y t€ va va dia chi tru s& co so'y t€ do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha Noi.

- Tram y té x4 DPinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x3, huyén,
tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.

) Ghi day du ngay, thang sinh cta cha, me (néu c6).

©) P& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

KAND @O0 M) Lo
Ho, chit dém, t8N NGUWOT YEU CAUL ..o..ovooveveieeeeeeeeceeeeeeeees sttt ssen s snes
Ngay, thang, NAM SINN: .....oocviiii e et et r e ann e ne e

Noi cu tria; @

Quan h¢ véi nguoi nhan cha/me/con: ) ettt
Pé nghi co’ quan cong nhan nguoi cé tén dwéi day:

| (TR ed 0 e 35 T <3 o SR
Ngay, thang, NAM SINN: ....eiii et n e nne e s

Giditinh: @ DANOC: @ oo Quédc tich: @i,

LA e cuia nguoi co tén dudi day:
5 (O TR+ 1 e <35 T <3 s PSP R
Ngay, thang, NAM SINN: ...o.eiiiii et e b e e e neenne e e
Gi6i tinh: @, DANOC: @ Quéc tich: @

T61 cam doan viéc nhan.........cccceevveeiiineeviiee e, noi trén la dang su that, tu nguyén, khong c6 tranh

chap va chiu trach nhiém trudc phap luat vé cam doan ciia minh.
LaAM tQi..oooeiiiiiiiiiiei, ngay ........... thang............ RAM...ovn.
Nguoi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Y Kién ciia nguwoi hién dang 13 me hoic cha®

Dé nghi cip ban sao®: Co D, Khéng []
S6 luong:....... ban
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Cha thich:
() Ghi 16 tén co quan ding ky nhan cha, me, con.
@ Chi ghi trong truong hop nguoi cé yéu cau dang ky hé tich chwa cé/khéng cung cap so
dinh danh ca nhdn/can cudc cong dan/the can cuoc/chirng minh nhan dan. ,
Truong hop phdi cung cap théng tin “Noi cu tru” thi ghi theo noi dang ky thuong tru; néu
khong co noi dang ky thwong tru thi ghi theo noi dang ky tam tru, truong hop khong co noi dang
ky thwong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.
®) Ghi s6 dinh danh cd nhén/can cude cong dan/thé can cwéc/sé Gidy khai sinh (doi véi
tré em)
Vi du: - Céin cwée cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay
20/11/2021.
- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND xi My Thang, huyén My Léc, tinh
Nam Dinh cap ngay 15/11/2014.
Truong hop khong c6 s6 dinh danh cd nhdn/cin cude cong dan/thé can cwéce thi ghi gidy to
hop lé thay thé (ho chiéu, chung minh nhan dan,...).
) Chi khai trong truong hop ngudi yéu cau khong ddng thoi 1a ngudi nhan cha/me/con.
®) Chi khai trong truong hop cha hodc me nhan con chua thanh nién hodc nguoi da thanh
nién nhung mat nang lyc hanh vi dan sy, ghi ¥ kién cia ngudi cha néu me 1a nguoi yéu cau, y kién
nguoi me néu cha la nguoi yéu cau (trir truong hop nguoi do da chét, mat tich, mat nang luc hanh
vi dan su ho‘éc han ché népg luc hanh yi dan su). o ,
®) Pé nghi danh dau X vao 6 néu cé yéu cau cap ban sao va ghi rd so lugng.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

”'(42)

sé:®  JTLCMC .. ,ngay....thang .....nam ...

’ TRICH LUC
PANG KY NHAN ...ceevenrrnnnnnnnncnnrereenensO)

|5 (T o1 e (<] s T < 3 o0 o L
Ngay, thang, nam Sinh: ... e
Gi6i tinhe. DAN tOC QUOC HCR: e

Gidy khai Sinh/Giay tO tly thAN: ......ooeeeie et

NGUOI KY TRICH LUC
(Ky, ghi r0 ho, chir dém, tén, chirc vy, dong dau)

2 Ghi tén co quan cépy Trich lyc (ghi du céc cip hanh chinh).
3) Ghi theo s6 trong SO ding ky nhan cha, me, con.
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PHAN GHI CHU NHUNG THONG TIN THAY DOI SAU NAY

So
TT

Ngay, thang, nam
ghi chu

'N0i dung ghi chu
(dong dau vao noi dung da ghi chi)

Can cwr ghi chu

Ho, chir dém, tén, chir ky
cia nguoi thuwe hién ghi
chu
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20. Thi tuc Dang ky khai sinh lvu djng
201. Trinh tw, cach thirc, thoi gian gidi quyet thi tuc hanh chinh

T

Trinh tu thuc hién

Cach thire thwe hién

Thoi gian gidi quyét

Buéce 1

Nop ho so thii tuc hanh chinh:

Nop truc tiép cho cong chirc tu phap - ho tich cap xa dugc giao nhiém vu
dang ky két hon luu dong tai nhariéng hodc tai dia diém t6 chirc dang ky luu
dong.

- Séang: tir 07 gio dén
11 gio 30 phat;

- Chiéu: tir 13 gio 30
dén 17 gio coa cac
ngay lam viéc.

Bworc 2

Tiép nhin va chuyén hd so thi
tuc hanh chinh

Cong chirc tu phap - ho tich cap xa dugc giao nhiém vu ding ky khai sinh
lwu dong co6 trach nhiém chuan bi diy di mau T khai ding ky khai sinh,
gidy to ho tich va diéu kién can thiét dé thuc hién ding ky luu dong tai nha
riéng hoic tai dia diém t6 chirc ding ky luu dong, bao dam thuan loi cho nguoi
dan.

Tai dia diém dang ky ho tich luu dong, cong chirc tw phdp - ho tich huéng
dan nguoi yéu cau dién day di théng tin trong To khai ddang ky khai sinh;
kiém tra cdc gidy to lam co sé cho viée dang ky khai sinh; viét Phiéu tiép
nhén ho so.

Chuyen ngay ho S0
tiép nhan truc tiép
trong ngdy lam vi¢c
hodc chuyén vao dau
gio ngay lam viéc tiép
theo ddi voi truong
hop tiép nhan sau 15
gi0 hang ngay.

Buwoc 3

Giai quyét thii tuc hanh chinh

Sau khi tiép nhdn ho so theo quy dinh, Sau khi tiép nhdn di ho so, cong chirc
tw phap - ho tich thuc hién viéc ghi vao S6 dang ky khai sinh, cdp nhdt thong
tin dang ky khai sinh trén Phdn mém ding ky, quan Iy ho tich dién tr dung chung
va chuyén théng tin dén CSDLOGVDC dé ldy Sé dinh danh cd nhan.

Sau khi CSDLOGVDC tra vé S6 dinh danh cd nhén, cong chire tw phdp - hé tich
in Gidy khai sinh, trinh Lanh dao UBND ky Gidy khai sinh dé cdp cho ngueoi c6
yéu cau.

- Cong chic tw phap - ho tich dem theo Gzay khai sinh va S6 dang ky khai
sinh dé tra két qua cho nguoi ¢o yéu cau tai dia diém dang ky heu dong;

hdng dan ngwoi yéu cau kiém tra ndi dung Gidy khai sinh va Sé ding ky
khai sinh, ky, ghi ré ho, tén trong Sé dang ky khai sinh; tai muc “Ghi chii”
trong S6 déing ky khai sinh ghi ré6 “Ddng ky luu dong”.

- Trweong hop ngueoi yéu cau khéng biét chiv thi cong chire tw phdp - hé tich
truec tiép ghi To khai, sau d6é doc cho ngudi yéu cau nghe lai ndi dung va
hieémg dan ngweoi dé diém chi vao To khai. Khi tra két qua dding ky hé tich,

05 ngay lam viéc,
trong do:
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cong chirc tir phap ho tich phai doc lai noi dung Gzay khai sinh cho nguoi

yéu cau nghe va hiedng dan nguwoi dé diém chi vao SO dang ky khai sinh:

1. Tiép nhan hd so (tai nhariéng hoic tai dia diém t chirc dang ky luu dong) 1 ngay

2. Giai quyét hd so, trong do: 04 ngay

+ Cong chtre tu phap - ho tich 2,5 ngay

+ Lanh dao Uy ban nhéan dan cp xa 01 ngay

+ Vin thu 0,5 ngay

Budérc 4 Tra két qua giai quyét thii tue | Cong chire tu phép - ho tich cap xa dugc giao nhiém vy dang ky khai sinh 0,5 ngay lam viéc

hanh chinh luu dong dem theo Gidy khai sinh va S6 dang ky khai sinh tra két qua tai nha

riéng hoic tai dia diém t6 chirc diang ky luu dong.

20.2. Thanh phén, s6 lweng ho so
a) Thanh phan ho so

* Gidy to phai nop:

- To khai dang ky khai sinh theo mau.

- Ban chinh Gidy chung sinh; truong hop khong co Gidy ching sinh thi ndp van ban cua nguoi lam chimg xac nhan vé viée
sinh; néu khong c6 ngudi lam ching thi phai c6 gidy cam doan vé viéc sinh.

Truwong hop nguwoi yéu cau da ngp ban dién tir Gidy chitng sinh hodc co quan déing ky hé tich da khai thac dwoc dir liéu dién
tir co ky so cua Giay chung sinh thi khong phai nop ban giay.

- Truong hop khai sinh cho tré em sinh ra do mang thai hd phai c6 van ban xac nhan cia co so'y té da thuc hién k¥ thuat ho tro
sinh san cho vi¢c mang thai ho.

* Gidy to' phai xuét trinh:

- H{ chiéu/Chirng minh nhdn dan/Thé can cude céng dan/Thé can cuée/Can cude dién tir/Gidy chitng nhdn cdn cude hodc
cac giay to khac c¢6 dan anh va thong tin ca nhan do co quan ¢6 tham quyén cap, con gia tri sir dung dé chirng minh vé nhan than
cua nguoi cd yéu cau dang ky khai sinh,;

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co quan ding ky ho tich khong thé khai thac duogc
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théng tin vé noi cu tri ciia céng dan theo cac phuong thiae quy dinh tai khoan 2 Diéu 14 Nghj dinh s 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu. Truong hop cac thong tin vé glay to chimg minh noi cu tra da duge khai thac tir Co s dir li€u quoc
gia vé dan cu bang cac phuong thirc ndy thi ngudi co yéu cau khong phai xuat trinh (theo hinh thuc tryc tiép).

- Gidy chimg nhan két hon néu cha, me da dang ky két hon. Trudng hop d3 c6 thong tin vé viée két hon cua cha, me trong
CSDLHTDT, CSDLQGVDC thi khong phai xuat trinh.

b) S6 lwong ho so: 01 bd

20.3. Pdi twong thure hién thii tuc hanh chinh: Ca nhan

20.4. Co quan gii quyét thi tuc hanh chinh:

Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cap x4 noi cu tri cia ngudi cha hodc nguoi me.
Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

20.5. Két qua thwe hién thii tuc hanh chinh: Gidy khai sinh (ban chinh)

20.6. Phi, 1€ phi:

-,B(A')i, v6i hd so ndp qua DVC truc tuyén: mirc thu phi, 1& phi bang 50% muc thu ap dung cho hd so ndp truc tiép (duoc ap
dung dén hét ngay 31/12/2025).

- Ddi v6i hod so ndp truc tiép: Piang ky khai sinh khong dung han (qua han): 5.000 dong/truong hop.

Mién thu 1¢ phi d6i véi:

- Bang ky khai sinh ding han.

- Pang ky ho tich cho nguoi thude gia dinh c6 cong v6i cach mang; ngudi thude ho nghéo, ngudi khuyét tat.

- Pang ky ho tich cho nguoi cao tudi, dong bao dan tdc thiéu sd & cac xa co diéu kién kinh té - x4 hoi dic biét kho khan.

20.7. Tén mau don, miu t& khai: To khai ding ky khai sinh.
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20.8. Yéu cau, diéu kién thuc hjén tha tuc hanh chinh: Tré em sinh ra ma cha me bi khuyét tat, dm bénh khong thé di
dang ky khai sinh cho con; cha me¢ bi bat, tam giam hodc dang thi hanh an phat ti ma khong con 6ng ba ndi, ngoai va ngudi than
thich khac hoac nhiing nguoi nay khong thé di dang ky khai sinh cho tré .

20.9. Can cr phap ly ciaa thi tuc hanh chinh:

- Diéu7,9, 13, 14, 15 Luat Ho tich nim 2014;

- Piéu 2, Khoan 2 Piéu 3 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HO tich;

- Nghidinh sO 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra d6i, bo sung mot s6 diéu cua cac nghi dinh lién quan
dén viéc nop, xuat trinh s6 ho khau, s6 tam tra giay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Diéu 2 Nghi dinh s6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sira déi, b6 sung mot sé diéu ciia cdc Nghi dinh trong
linh vure ho tich, quoc tich, chitng thuc,

- Diéu 2, 3,24, 25 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong B Tu phéap quy dinh chi tiét thi hanh mot
s0 di€u cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi ti€ét mot s6 diéu va bién
phap thi hanh Luat HO tich;

- Diéu 2 Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo truéng Bo Tu phap stra d6i, bd sung mot so dleu cua Thong
tu so 02/2020/TT-BTP ngay 08/4/2020 cua B truong B Tu phap ban hanh, huong dan st dung, quan Iy mau s6 quoc tich va mau
glay to vé qudc tich va Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cua B¢ truong B Tu phap quy dinh chi tlet thi hanh mét sé

diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phit quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat Ho tich;

- Khoan 3; Di¢m a, b, ¢ Khoan 4 Diéu 1 Nghi quyét s6 51/2021/NQ-HDND ngay 17/8/2021 ciia Hoi dong nhan dan Tinh
ban hanh quy dinh murc thu, ché do thu, ndp, quan Iy va st dung 1€ phi ho tich trén dia ban tinh Bong Thép;
- Piéu 3 Nghi quyét s6 39/2023/NQ-HDND ngay 18/7/2023 ciia Hoi dong nhan déan tinh Dong Thap Quy dinh mirc thu phi,

1& phi d6i v6i hoat dong cung cap dich vu cong bang hinh thirc triuc tuyén trén dia ban tinh Dong Thap (duoc ap dung dén hét ngay
31/12/2025).
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208.10. Luu hd so (ISO):

Thanh phin ho so luu

B¢ phan luu triv

Thaoi gian luu

- Nhu muc 20.2;

- Két qua giai quyét TTHC hodc Vin ban tra 101 ctia don vi di véi hod so khong
dap tng yéu cau, diéu kién.

- Ho so thdm dinh (néu co)

- Vin ban trinh co quan cap trén (néu co)

Cong chtrc tu phap — ho tich
duogc giao xt Iy ho so

Céc biéu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP _ngay
23/11/2018 cta B truong, Chi nhiém Van phong Chinh phu quy dinh chi tiét mét
s0 diéu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua
Chinh phu vé thuc hién co ché mot cira, mét ctra lién thong trong giai
quyét thi tuc hanh chinh.

B phan tiép nhan va tra két qua
cua UBND cap xa.

Tt 01 nam, sau d6 chuyén ho
so dén kho luu trir cia UBND
cap xa

*Ghi ch(: Stra d6i, bo sung Trinh tu, cach thirc, thoi gian giai quyét thu tuc hanh chinh; thanh phﬁn hd so; cdn ctr phéap ly cua thu
tuc hanh chinh theo Quyét dinh s6 85/QD-BTP ngay 14/01/2025 cua B truong Bo Tu phap ve viée cong bo thu tuc hanh chinh
ma&i ban hanh/dugc stra d6i, bo sung trong linh vuc ho tich thuc hién tai co quan dang ky ho tich thugc pham vi chirc nang quan ly

cua Bo Tu phéap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH
KInh @l W oo

Ho, chi d8m, tén NZUWOT YU CAUL .......oo.cvveeecrceeceeeeeee et
Ngay, thang, NaAmM SINN:......ccoooiiiiii e et e e e aae e e
NOT CU T @) oottt bbb

Quan hé v&1 nguot duge khai SInh: ...
Pé nghi co quan ding ky khai sinh cho nguoi duwéi day:

HQ, Chit A€M, T8N .cuciiiiirerienraniesssenicsssanessssnssssssssssssasesssassosssnssssssssessssssssssssssssssssssssssssssassss
Ngay, thang, ndm sinh: ...........occoiiiiiiiinieeeee ghi bang chit.........ooovveeeeeeeeenn.

(@ TN T3 U= LTSS
Ho, chir dém, ten NGWoT ME: .........oooviiiiiiii e
Nam sinh: © ..o, Dantoc: @ ....ooovveen. Qubc tich: @ ...
INOT CU T @) oottt ettt ettt e bbbt r s,
GiAy tO Y thANT BF L.
Ho, chir dém, tén nguwdi cha: ...
Nam sinh: O, Dan toc: @.....coeeee Qudc tich: @.......c..........

INOT CU T @ttt
Gidy to tiy F1ANT O

Thong tin vé Glay chitng nhdn két hén cia cha, me tré (neu cha, me tré da PKKH):
S6:... , Quyén so: ... ,dang ky ngay .... thang .... nam ......... [
To61 cam (’ioan ndi dung dé nghi dang ky khal sinh trén day la dang su that, duoc su thoa
thuan nhat tri ctia cac bén lién quan theo quy dinh phap luat.

T61 chiu hoan toan trach nhi¢m trude phap luat vé nodi dung cam doan cua minh.

Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)

Dé nghi cip ban sao®: C6 |:| Khong []
Sé luong:....... ban
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Chd thich:

(1) Ghi rd tén co quan ding ky khai sinh.

, ,(2) Chi ghi trong trirong hop nguoi cé yéu cau dang ky ho tich chiea cé/khong cung
cdp so dinh danh cd nhdn/can cudc cong dan/the can cudc/chieng minh nhan dan; khong
cung cdp ddy du thong tin ngay, thang, nam sinh.

Truong hop phai cung cdp théng tin “Noi cu trii” thi ghi theo noi dang ky thuwong
tru; néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru; truong hop
khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

©) Gh}' s6 dinh danh ca nhéan/can cude cong ddn/‘thé can cu:éc (vi du: Can cuoc
cong dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021).
Truwong hop khong co so dinh danh cd nhan/can cude cong dan/thé can cudc thi ghi
giay to hop [é thay thé (ho chiéu, chung minh nhan dan,...).

*) Truong hop sinh tai co s y té thi ghi 1 tén co sd' y té va va dia chi tru sd co sd'y té
do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan
Ba Binh, Ha Noi.

- Tramy té xa Dinh Bang, huyén Tl Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co sd y té thi ghi dia danh cta 03 cp hanh chinh (x4,
huy¢n, tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.

() Ghi ddy di ngay, thang sinh cta cha, me (néu c6).

©) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.



GUOTKY GIKY KHAISINH
8hi'rd ho, chit dém, tén, chic vy va dong ddu)
B, : ": i > W
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21. Thii tuc Ping ky két hon luu dong
21.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

T

Trinh tu thuc hién

Cach thirc thwe hién

Thoi gian gidi quyét

Buéce 1

Nop ho so thi tuc hanh chinh:

Nop truc tiép cho cong chirc tu phap - ho tich cép x@ dugc giao nhiém vy dang
ky két hon luu dong tai nhariéng hoac tai dia diém t6 chirc dang ky luu dong.

- Sang: tir 07 gio dén 11
gio 30 phat;

- Chiéu: tir 13 gio 30
dén 17 gid cua céac
ngay lam viéc.

Buwéc 2

Tiép nhin va chuyén hd so thi
tuc hanh chinh

Cong chire tu phap - ho tich cap xa dugc giao nhiém vu dang ky két hon luu
dong co trach nhiém chuan bi day di mau To khai dang ky két hon, gidy to ho
tich va dleu kién can thiét dé thuc hién dang ky luu dong tai nhariéng hodc tai
dia diém t6 chirc dang ky luu dong, bao dam thuan lgi cho ngudi dan.

Tai dia diém ding ky két hon luu dong, cong chirc tu phap - ho tich co trach
nhiém kiém tra, xac minh vé diéu kién két hon cua cac bén; hudng dan nguoi
dan dién day du thong tin trong T& khai ding ky két hon. Néu hd so day du, hop
18, cong chirc tu phap - ho tich tiép nhan ho so viét Phiéu tiép nhan hd so.

Chuyén ngay ho so tiép
nhan tryc tiép trong
ngay lam viéc hodc
chuyén vao dau gio
ngay lam viéc tiép theo
dbi voi truong hop tiép
nhan sau 15 gio hang
ngay.
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Bude 3 Giai quyét thii tuc hanh chinh

Sau khi tiép nhdn hé so, céng chire tie phdp - hé tich bdo cdo Chii tich
Uy ban nhdn dén cdp xd. Truong hop Chi tich Uy ban nhdn déan dong y gidi
quyét thi ky cdap 02 Gidy chitng nhdn két hon cho nguoi ¢é yéu cau. Cong chirc
twe phdp - ho tich ghi ndi dung dang ky vao Sé dang ky két hon, hudng dan cdc
bén kiém tra néi dung Gidy ching nhdn két hén va S6 dang ky két hén, cing cdc
bén nam, nit ky vao S6 dang ky két hén, Gidy chitng nhdn két hén theo quy dinh;
tién hanh trao Gidy chitng nhdn két hén cho cac bén tai dia diém ding ky leu
dong. Tai muc “Ghi chii” trong S6 dang ky két hén ghi ré “Pang ky luu déng”.
- Truong hop nguoi yéu cau khéng biét chiv thi cong chire tw phdp - ho
tich truec tiép ghi To khai, sau dé doc cho nguwoi yéu cau nghe lai ndi dung va
hiéng dan nguoi dé diém chi vao To khai. Khi trao Gidy chirg nhdn két hon,
cong chike tw phdp - hé tich phdi doc lai néi dung Gidy chitng nhdn két hén cho
ngueoi yéu cau nghe va hidng dan nguoi dé diém chi vao Sé dang ky két hon.
Luu y:
Ngueoi tiép nhdn ho so thue hién khai théac thong tin trong Co sé dir liéu quéc
gia vé dan cu theo quy dinh phap ludt néu nguwoi yéu ’cdu dang ky ho tich da
cung cdap ho, chir dém, tén; ngay, thang, nam sinh; so dinh danh ca nhan/thé
can cudc cong dan/thé can cuoc/ching minh nhan ddn/can cudc dién t.
Truong hop cdc thong tin can khai thac khong co trong Co so dit liéu quoc gia
veé dan cu thi dé nghi nguoi yéu cau ké khai day du:
1. Tiep nhén ho so (tai nhariéng hodc tai dia diém to chirc dang Ky luu dong)
2. Giai quyet ho so, trong do:
+ Cong chirc tu phap - ho tich
+ Lanh dao Uy ban nhan dan cap xa
+ Van thu

05 ngay lam viéc,
trong do:

01 ngay
04 ngay
2,5 ngay
01 ngay
0,5 ngay

Tra két qua giai quyét thi tuc
Buéc 4 hanh chinh

Cong churc tu phap - hg tich cip xa duoc giao nhiém vy dang ky két hon luu
dong tra két qua tai nhariéng hoac tai dia diém t6 chirc dang ky Iuu dong.

0,5 ngay

21.2. Thanh phén, s6 lwgng ho so

a) Thanh phan ho so
* Giay to phai ngp
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- To khai dang ky két hon theo mau. Hai bén nam, nit c¢6 thé khai chung vao mot To khai diang ky két hon.

* Gidy to phai xuit trinh

- H{ chiéu/Chitng minh nhdn dan/Thé can cudc cong dan/Thé can cude/Can cuede dién tir/Gidy chirng nhdn cdn cwée hodc cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri st dung dé chimg minh vé nhan than ctia ngudi
c6 yéu cau ding ky két hon.

- Gidy tO co gia tri chimg minh thong tin vé cu tra trong truong hop co quan dang ky ho tich khong thé khai thac duoc thong
tin vé noi cu trd ctia céng dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND -CP ngay 21/12/2022
cua Chinh phu. Trudong hop cac thong tin vé glay to chimg minh noi cu tra da dugc khai thac tor Co so dir liéu quoc gia vé dan cu
bang cac phuong thirc nay thi ngudi ¢ yéu cau khong phai xuét trinh (theo hinh thire tryc tiép).

b) S6 lwong ho so: 01 bd

21.3. Pdi twong thwe hién thii tuc hanh chinh: C nhan

21.4. Co quan gii quyét thii tuc hanh chinh:

Co quan thue hién thi tuc hanh chinh: Uy ban nhan déan cap x4 noi cu tr cia hai bén nam, ni.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

21.5. Két qua thwe hién thii tuc hanh chinh: Giy ching nhan két hon (ban chinh), mdi bén vg, chong 01 ban.

21.6. Phi, 18 phi: Mién thu 18 phi két hon cua cong dan Viét Nam cu tra & trong nudc va dang ky két hon giita cong dan Viét Nam
véi cong dan Campuchia thuong tri thude khu vuc bién gidgi Viét Nam — Campuchia.

21.7. Tén miu don, miu t& khai: To khai dang ky két hon.
21.8. Yéu cau, diéu kién thue hién thi tuc hanh chinh:

- Hai bén nam, nit cung thuong trt trén dia ban cép x4 ma mot hodc ca hai bén nam, nit 1a nguoi khuyét tat, dm bénh khong thé
di dang ky két hon duogc.

- Nam tir dt 20 tudi trd 18n, nit tir du 18 tudi trd 1én;

- Viéc két hon do nam va nit ty nguyén quyét dinh;
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- Khong bi mét nang luc hanh vi dan su;

- Viéc két hon khong thudc mét trong cac truong hop cAm két hon, gdbm:

+ Két hon gia tao;

+ T4o hon, cudng €p két hon, lira ddi két hon, can tré két hon;

+ Nguoi dang ¢ vo, co chong ma két hon véi nguoi khac hodc chua ¢ vo, chua c6 chong ma két hon véi nguoi dang co chong,
cO vO;

+ Két hon giita nhitng nguoi cuing dong méu vé truc h¢; gitra nhitng nguoi ¢6 ho trong pham vi ba doi; gitta cha, me nudi voi con
nudi; gitta nguoi da tﬁmg 1a cha, me nudi vdi con nudi, cha chong véi con dau, me vo véi con ré, cha duong véi con riéng cia vo, me ké
v&i con riéng cua chong;

* Nha nudc khong thira nhan hon nhan gifta nhitng ngudi cung gioi tinh.

19.9. Can cw phap ly cua thu tuc hanh chinh

- Diéu 7,9, 17, 18 Luat Ho tich nim 2014;

- Piéu 8 Luat hon nhan va gia dinh nam 2014;

- Diéu 2, 3 Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bd sung mot s6 diéu cta cac nghi dinh lién quan dén
viéc ndp, xuat trinh s6 ho khau, s6 tam tra giay khi thyc hi¢n thu tuc hanh chinh, cung cap dich vu cong;

- Diéu 2 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phit sira d6i, bé sung mét sé diéu cia cac Nghi dinh trong linh
vuee ho tich, quoc tich, chung thuc,

- Dicu2,3,24,26 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
di€u cua Luat HJ tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mgt s6 di€u va bi¢n phap thi
hanh Luat HO tich;

- Piéu 2 Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ciia Bo truong Bo Tu phap sira doi, bo sung mot 50 dleu ctua Thong tu so
02/2020/TT-BTP ngay 08/4/2020 ctia B truong Bo Tu phap ban hanh, hudng dan st dung, quan 1y mau sé qudc tich va mau gidy to vé quoc
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tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B truong B Tu phap quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va
Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Khoan 3; Piém a, b, ¢ Khoan 4 Piéu 1 Nghi quyét s6 51/2021/NQ-HPND ngay 17/8/2021 cua Ho1 doéng nhan dan Tinh ban
hanh quy dinh murc thu, ché d6 thu, ndp, quan ly va sir dung 1é phi ho tich trén dia ban tinh Dong Thap;

21.10. Luru hd so (ISO):

Thanh phén ho so luu B6 phan luu triv Thoi gian luu

- Nhu muc 21.2;

- Két qua giai quyét TTHC hodc Vin ban tra 10i ctia don vi d6i voi hd so khong dap
g yéu cau, diéu kién.

- Ho so tham dinh (néu o)

Cong chuec tu phap — ho tich

dugc giao xir Iy ho so . 3 . P
8 y Twr 01 nam, sau d6 chuyén ho so

- Vin ban trinh co quan cip trén (néu co) dén kho luu trir cia UBND cap
Céc biéu mau theo Khoan 1, Piéu 9, Thong tu sb 01/2018/TT-VPCP ngay 23/11/2018 NE!

cta B0 truong, Chu nhiém Van phong Chinh phu quy dinh chi tiét mot sd diéu va bién phép | BO phan tiép nhén va tra két qua

thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ctia Chinh pha vé thuc hién co ché ctia UBND cdp x.

mdt clra, mot cira lién thong trong giai quyét thu tuc hanh chinh.

*Ghi ch(: Sira doi, b6 sung Trinh tu, cach thuce, thoi gian giai quyét thu tuc hanh chinh; thanh phan ho so; cin ctr phap 1y cta tha tuc
hanh chinh theo Quyet dinh s6 85/QD-BTP ngay 14/01/2025 cta Bo trudng Bo Tu phap vé viéc cong bd thu tuc hanh chinh méi ban
hanh/duoc stra ddi, bo sung trong linh vuc ho tich thuc hién tai co quan ding ky ho tich thuéc pham vi chirc ning quan 1y cua B Tu

phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap — Tuw do — Hanh phuc

) TO KHAI PANG KY KET HON @

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc @

Quéc tich®

Noi cu tra @

Gidy to tity than ©

Két hon lan thir may

Chuing t6i cam doan nhitng 101 khai trén ddy 1a dung su that, viéc két hon cta ching toi 1a tu nguyén,
khong vi pham quy dinh cua Ludt hon nhan va gia dinh Viét Nam.

Chting t61 chiu hoan toan trach nhiém trudc phap luat vé noi dung cam doan cia minh.

Dé nghi Quy co quan ding ky.

, NEAY e thang ............ nam...............
Bén nir Bén nam
(Ky, ghi r6 ho, chir dém, tén) (Ky, ghi r6 ho, chir dém, tén)

S6 lugng:....... ban



343

Chu thich:

1) @ Truong hop lam tha tuc ding ky két hon cd yéu td nude ngoai, thi phai dan anh cia hai
bén nam, ni.

) Ghi 16 tén co quan dang ky két hon.

) Chi ghi trong truong hop nguoi cé yéu cau dang ky hé tich chiea cé/khéng cung cdp so
dinh danh ca nhdan/can cudc cong dan/thé can cuoc/chirng minh nhdan dan.

Truong hop phdi cung cdp théng tin “Noi cuw trii” thi ghi theo noi ding ky thuong trii; néu
khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru, truong hop khong co noi dang ky
thuong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

®) Ghi $6 dinh danh cd nhan/can cuée cong dan/thé cin cude (vi du: Can cwée cong dan sé
025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Truong hop khéng cé s6
dinh danh cd nhdn/can cwéc cong dan/thé can cwde thi ghi gidy to hop 16 thay thé (hé chiéu, chiing
minh nhan dan,...).

©) Pé& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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22. Thi tuc Pang ky khai tir lwu dong ]
22.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

TT Trinh tu thuc Cach thire thwe hién Thoi gian giai quyét
hién
Buée | Nop ho so thit | Nop truc tiép cho cong chire tu phap - ho tich cap xa duoc giao nhiém vu ding | - Sang: tir 07 gid dén 11 gio 30 phdt;
1 tuc hanh ky két hon luu dong tai nhariéng hodc tai dja diém t6 chirc dang ky luu dong. | - Chiéu: tir 13 gio 30 dén 17 gid cua cac
chinh: ngay lam viéc.
Bwéc | Tiép nhan va | Cong chirc tu phap - ho tich duoc giao nhiém vu diang ky khai tir lvu dong c¢6 | Chuyén ngay ho so tiép nhan truc tiép
2 chuyén hd so | trach nhiém chuan bi day dit mau T khai dang ky khai tir, gidy to ho tich va | trong ngdy lam viéc hodc chuyén vao
thi tuc hanh diéu kién can thiét dé thuc hién dang ky luu dong tai nha riéng hodc tai dia diém | dau gi0 ngay lam viéc tiép theo ddi véi
chinh t6 chirc ding ky luu dong, bao dam thuan lgi cho ngudi dan. truong hop tiép nhan sau 15 gid hang
Tai dia diém dang ky khai tir luu dong, cong chirc tu phap - ho tich hudng dan | ngay.
ngudi yéu cau dién day du thong tin trong Td khai dang ky khai tir, kiém tra cac
gidy to 1am co s& cho viée ding ky khai tur.
Buéc | Giai quyét thia Sau khi tiép nhdn hé so, cong chirc tw phdp - hé tich bdo cdo Chil tich 05 ngay lam viéc, trong do:
3 tuc hanh chinh Uy ban nhdn déan cdap xa. Truong hop Chi tich Uy ban nhdn déan dong y gidi

quyét thi cong chire twe phdp - hé tich thiee hién viéc ghi vao S6 ddang ky khai tir, cp
nhdt théng tin ding ky khai tir trén Phan mém déng ky, quan Iy ho tich dién tir ding
chung, in Trich luc khai tit, trinh Chit tich Uy ban nhédn dan ky Trich luc khai tir
cdp cho ngudi ¢é yéu cdu.

- Cong chire tw phdp - hé tich dem theo Trich luc khai tir va Sé ding ky
khai tir @é tra két qua cho nguwoi c6 yéu cau tai dia diém dang ky heu dong; hudng
dan nguweoi yéu cau kiém tra ni dung Trich luc khai tir va S6 dang ky khai tir, ky,
ghi r6 ho, tén trong S6 dang ky khai tir; tai muc “Ghi chii” trong So dang ky
khai tir ghi ro “Pang ky luu dong ™.

- Truong hop nguoi yéu cau khong biét chiv thi cong chire te phdp - ho
tich truc tiép ghi To khai, sau dé doc cho ngwoi yéu cau nghe lai ndi dung va
hwéng dan nguwoi dé diém chi vao To khai. Khi tra két qud, cong chire tw phdp -
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ho tich doc lai noi dung Trich luc khai tir cho nguoi yéu cau nghe va huong dan
ngueoi do diém chi vao S6 déing ky khai tir.
Luu y:

Ngueoi tiép nhdn hé so thue hién khai thdc thong tin trong Co sé dir liéu quoc
gia vé dan cw theo quy dinh phdp ludt néu nguoi yéu cau dang ky ho tich da
cung cdp ho, chiv dém, tén; ngay, thang, nam sinh; so dinh danh cd nhan/cén
cwoc cong dan/thé can cuwoc/chirng minh nhan dan. Truong hop cdc thong tin
can khai thac khéng c6 trong Co s dir lidu quoc gia vé dan cu thi dé nghi nguwoi
yéu cau ké khai day di:

1. Tiép nhén hd so (tai nhariéng hoic tai dia diém t6 chuc ding ky luu dong) 01 ngay
2. Giai quyét ho so, trong do: 04 ngay
+ Cong chure tu phap - ho tich 2,5 ngay
+ Lanh dao Uy ban nhan dan céap xa 01 ngay
+ Van thu 0,5 ngay
Buée | Trakétqua | Cong chirc tu phap - ho tich cip xi duoc giao nhiém vu dang ky két hon luu 0,5 ngay

4 giai quyét thi | dong tra két qua tai nhariéng hodc tai dia diém t6 chirc dang ky luu dong.
tuc hanh chinh

22.2. Thanh phén, s6 lwong ho so

a) Thanh phén ho so

* Giay to phai ngp

- T khai ding ky khai tir theo mau;

- Gidy bdo tir hodc gidy to thay Gidy bdo tir do co quan c6 tham quyén cap. Triwong hop ngueoi yéu cau da ndp ban dién tir Gidy
bdo tir hodic co quan dang ky ho tich da khai thac dwoc dir lidu dién tir ¢é ky s6 cia Gidy bdo tir thi khéng phdi ndp ban gidy .

* Gidy to phai xuat trinh

- HY chiéu/Chirng minh nhéan dan/Thé can cude cong dan/Thé can cude/Can cwde dién tir/Gidy chirng nhdn can cude hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 thim quyén cap, con gia tri sir dung dé chimg minh vé nhan than
ctia ngudi co yéu cau dang ky khai tir;
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- Gidy to ching minh noi cu tra cudi ciing ctia ngudi chét dé xac dinh thim quyén trong trudng hop co quan ding ky ho tich
khong thé khai thac dugc thong tin vé noi cu tra ciia cong dan theo cac phuong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Truong hop céc thong tin vé gidy to ching minh noi cu tri d3 duoc khai
thac tir Co s& dit liéu qudc gia vé din cu bang cic phuong thirc nay thi nguoi co yéu cau khong phai xuat trinh (theo hinh thuc
truc tiép).

- Truong hop khong xac dinh duoc noi cu tri cudi ciing ciia ngudi chét thi xuat trinh gidy to chimg minh noi nguoi d6 chét
hodc noi phat hién thi thé ciia nguoi chét.

b) S6 lwong ho so: 01 bd

22.3. Poi twong thwe hién thi tuc hanh chinh: Ca nhan.

22.4. Co quan giai quyét thi tuc hanh chinh:

Co quan thyc hién tha tuc hanh chinh:

- Uy ban nhan dan cip x4 noi cu tra cudi cing ctia ngudi chét;

- Uy ban nhan dan cép x4 noi nguoi do chét hoic noi phat hién thi thé ngudi chét thyce hién viée dang ky khai tir trong truong
hop khong xac dinh dugc noi cu tri cudi cing ciia ngudi chét.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.
22.5. Két qua thwe hién thii tuc hanh chinh: Trich luc khai tir (ban chinh)
22.6. Phi, 1€ phi:

-’Déi, v6i ho so ndp qua DVC truc tuyén: mie thu phi, 18 phi bang 50% muc thu ap dung cho hd so ndp truc tiép (dugc &p
dung dén hét ngay 31/12/2025).

- D6i v6i hod so ndp truc tiép: Dang ky khai tir khong dang han (qua han): 5.000 dong/truong hop.
Mién thu 1¢ phi d6i véi:
- Bang ky khai tir dang han.
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- Pang ky ho tich cho nguoi thudc gia dinh c6 cong v6i cach mang; nguoi thude ho nghéo, ngudi khuyét tat.
- Pang ky hd tich cho tré em, nguoi cao tudi, déng bao dan toc thiéu sb & cac xa ¢ diéu kién kinh té - xa hoi dic biét kho khan.
22.7. Tén miu don, miu t& khai: To khai ding ky khai tir.

’ 22.8. Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Nguoi chét khong c6 nguoi than thich, ngudi than thich khong

song cung dia ban xa hodc 1a nguoi gia, yéu, khuyét tat khong di dang ky khai tir duoc.

22.9. Can cur phap ly caa thi tuc hanh chinh:

- Diéu 7,9, 32, 33, 34 Luat Ho tich ndm 2014;

- Piéu 2, 3 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mot sd diéu va bién phép thi
hanh Luat Ho tich;

- Nghidinh sO 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra d6i, bo sung mot s6 diéu cua cac nghi dinh lién quan
dén viéc nop, xuat trinh s6 ho khau, s6 tam tra giay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Diéu 2 Nghi dinh sé 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sita doi, b6 sung mét sé diéu ciia cdc Nghi dinh trong
linh vure ho tich, quoc tich, chitng thuc,

o Diéu 2, 3, 24, 25 Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap quy dinh chi tié‘g thi hanh mot
s0 di€u cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Luét Ho tich;

- Diéu 2 Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua B truong B Tu phap stra d6i, bd sung mot §6 d;éu cita Thong
tu s6 02/2020/TT-BTP ngay 08/4/2020 cua B truong B Tu phap ban hanh, hudng dan sir dung, quan ly mau s6 quoc tich va mau
glay t vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong B Tu phap quy dinh chi tlet thi hanh mot s6
diéu cta Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi1 quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat Ho tich;

- Khoan 3; Di¢m a, b, ¢ Khoan 4 Diéu 1 Nghi quyét s6 51/2021/NQ-HDND ngay 17/8/2021 ciia Hoi dong nhan dan Tinh
ban hanh quy dinh murc thu, ché do thu, ndp, quan Iy va st dung 1€ phi ho tich trén dia ban tinh Pong Thép;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Piéu 3 Nghi quyét sd 39/2023/NQ-HDND ngay 18/7/2023 cua Hoi d6ng nhan dan tinh Pong Thap Quy dinh muc thu ph1
1¢ phi d6i v6i hoat dong cung cap dich vu cong bang hinh thirc tric tuyén trén dja ban tinh Dong Thap (duoc ap dung dén hét ngay
31/12/2025).

22.10. Luru hd so (ISO):

Thanh phin hd so luu Bo phén hru triv Thoi gian luu

- Nhu muc 22.2;

- Két qua giai quyét TTHC hodc Vin ban tra 10i ctia don vi ddi voi hd so khong
dap tng yéu cau, diéu kién.

- Ho so tham dinh (néu c0)

- Vin ban trinh co quan cap trén (néu co)

Cac biéu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP ngay
23/11/2018 cua B9 truong, Chu nhiém Van phong Chinh pht quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cta
Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét tha
tuc hanh chinh.

Cong chuc tu phap — ho tich
dugc giao xtr Iy ho so
Tir 01 nam, sau d6 chuyén hd
so dén kho luu trit cia UBND
cép xa

B0 phan tiép nhan va tra két qua
cua UBND cap xa.

*Ghi ch(: Stra d6i, bo sung Trinh tu, cach thirc, thoi gian giai quyét tha tuc hanh chinh; thanh phan h so; can ctr phap 1y cua thu
tuc hanh chinh theo Quyét dinh s6 85/QD-BTP ngay 14/01/2025 cua Bo truong Bo Tu phap vé viée cong bd thu tuc hanh chinh
méi ban hanh/duoc stra doi, bd sung trong linh vuc hd tich thuc hién tai co quan dang ky hé tich thudéc pham vi chirc ndng quan
1y caa B Tu phap.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI PANG KY KHAI TU

KINh @U@ oo

Ho, chit dém, t8N NEUWOT VAU CAUS ....ooooocoeoeeeeeeeeeees oot ess e e
Ngay, thang, NAM SINN: ...
INOT CU T ) e

Quan hé VOT NEUTT A8 CHEE: ...oooooooeoeeeee et
Pé nghi co quan diing ky khai tir cho ngudi cé tén dwéi day:

HQ, Chill A€M, TRIN: ...
Ngay, thang, NAM SINN: ..o
Gidi tinh: @ .. Dan toc: @ Qudc tich: @ .o
NOT CU 1T CUOT CUNE: B oot

Pa chét vao 10C: oo g0 . phut, ngay ............. thang ............ Nam .................

INOT CREL oot oot
NGUYEN NIAN CREE: ..ot

Sb Gidy bao t/Gidy to thay thé Gidy bao tir: @ . oo o[ Y
......................................................................................................... cp ngdy ... thang ... nAm ...

T61 cam doan nhitng ndi dung khai trén day 1a dung sy that va chiu trach nhiém trudc phap luat
vé cam doan cta minh.

Lam t@i: ..o, ngay ... thang ........ nam........

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)
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Chu thich:

() Ghi rd tén co quan diang ky khai tir.

@ Chi ghi trong trwong hop ngueoi ¢é yéu cau ding ky ho tich chwa c6/khéng cung cdp
s6 dinh danh cd nhdn/can cwde cong dan/thé cin cudc/chimg minh nhdn déan; khéng cung cdp
day du thong tin ngdy, thang, nam sinh.

Truong hop phdi cung cdp théng tin “Noi cu trii” thi ghi theo noi ddng ky thuong trii;
néu khéng cé noi ding ky thieong tri thi ghi theo noi ding ky tam trii; truong hop khéng cé noi
dang ky thuong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

®) Ghi 56 dinh danh cd nhdn/cin cuwde céng dan/thé can cwée (vi du: Can cuée cong dan
s6 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Truong hop khong
¢6 s6 dinh danh cd nhdn/can cude céng dan/thé can cwde thi ghi gidy to hop 1é thay thé (ho
chiéu, chung minh nhan dan,...).

) Néu ghi theo Gidy bdo tir, thi gach cum tir “Gidy t& thay thé Gidy béo ti””; néu ghi theo
sO Gidy to thay thé Giay bdo tir thi ghi rd tén, sd gidy to va gach cum tir “Gidy bao t”; trudng
hop khong c6 thi muc nay dé tréng.

®) P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb lugng.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuic

'““(44)

gG: (45) ITLKT ,Ngay.....thang .....nam .......

TRICH LUC KHAI TU

HQ, CREE AEIM, CEIIL ..o
Ngay, thang, nam SINh: ...
Gi6itinh: ... DANOC: oo QUOC HCN: oo

SO dinh danh cA nhAN:®) e,

GHAY O TLY THANT oo

NGUOI KY TRiCH LUC

(Ky, ghi rd ho, chit dém, tén, chirc vu, dong diu)

(4 Ghi tén co quan cap Trich luc khai tir (ghi dit céc cp hanh chinh).
5 Ghi theo SO trong S6 dang ky khai tr.
©) Chi ghi trong truong hop da duge cap SO dinh danh c4 nhan.
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PHAN GHI CHU NHUNG THONG TIN THAY DOI SAU NAY

S6
TT

Ngay, thang, nam
ghi chu

'Noi dung ghi chu
(dong dau vao ngi dung da ghi chu)

Can ciwr ghi chu

Ho, chir dém, tén, chir ky
ciia nguoi thue hién ghi cha
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23. Thii tuc Cap ban sao trich luc ho tich )
23.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

T Trinh tu thwe hién Cach thirc thwe hién Thoi gian gidi quyét
Ca .nhan chuan bi ho so day du theo quy dinh va nép ho so qua cac cach thac | Séng: tir 07 gior dén
sau- , , , , 11 gio 30 phit;

Buéc 1 | Nop hd so thii tuc hanh chinh: | L+ NP truc tiep qua BY phan tiép nhan va tra két qua cia UBND cp xa. | “oyia 4y 13 giey 30
2. Thong qua dich vu buu chinh cong ich. X LS
P . oo s A dén 17 gio cua céc
3. Qua Cong dich vu cong Quoc gia (dichvucong.gov.vn) hodc Cong dich vu NG
ngay lam viéc.
cong Tinh (dichvucong. dongthap gov.vn).
Dbi v6i hod so duoc ndp truc tiép qua Bd phan tlep nhén va tra két qua hoic
thdng qua dich vu buu chinh cong ich cong chue tiép nhan ho so tai Bo phén
tiép nhan va tra két qua xem Xet, kiém tra tinh chinh xac, day du cua hd 50;
quét (scan) va luu trit hd so dién tir, cip nhat vao co so dit liéu ciia phan mém
m(:)t cura dién tlI cua Tinh. 7
boi v6i ho so duge nfp qua Cong dich vu cong Tinh
(dichvucong.dongthap.gov.vn), Cong dich vu cong Quoc gia
(dichvucong.gov.vn), cong chuce tiép nhan ho so tai Bo phén tiép nhan va tra
Chuyen ngay ho SO
két qua xem xét kiém tra tinh chinh xéac, day du ciia hd so va luu trit hd so
dién tir, tiép nhan truc tiép
a) Truong hop hé so chua day du, chua chinh xac theo quy dinh, cong chtrc tronAg ngai}y le}m Vl?‘c
Tiép nhan va chuyén ho so thi | tiép nhan ho so phai hudng dan c4 nhan bo sung, hoan thién ho so theo quy (khong dé qua 01 &9
Budc 2 : ’ lam viéc) hoac chuyén

tuc hanh chinh

dinh va néu rd 1y do theo mau Phleu yéu cau bd sung, hoan thién hd so;

b) Truong hop nguoi co yeu cau khéng bé sung, hoan thién dwoc ho so thi tur
chéi nhdn ho so, cong chirc tiép nhdn hé so phai néu ré 1y do theo mau Phiéu
tir choi giai quyét hé so thii tuc hanh chinh;

¢) Truong hop h6 so day dii, chinh xac theo quy dinh céng chirc tiép nhan hd
so va lap Glay tiép nhan hd so va hen ngay tra két qua hoic gui ngay Phiéu
hen, tra két qua qua thu dién tir hoac gui tin nhdn hen tra két qua qua dién
thoai di dong cho nguoi c6 yéu cau (neu ngueoi ¢é yéu cau lwa chon hinh thirc
nép ho so truc tuyén); ddng thoi, chuyén cho co quan c6 tham quyén dé giai
quyét theo quy trinh.

d) Trwong hop giri qua hé thong buwu chinh, thi nguoi thu 1y hé so giri Phiéu
thu Iy cho nguwoi ndp hé so qua hé théng buwu chinh.

vao dau gid ngay lam
viéc tiép theo ddi véi
truong hop tiép nhan
sau 15 gio hang ngay.
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Buwéc 3

Giai quyét thi tuc hanh chinh

Sau khi nhén ho so thii tuc hanh chinh (ho so gidy hodc ho so dién
tur) tur B phan tiép nhdn va tra két qua Cong chire lam cong tac hé tich tham
tra ho so (tham tra tinh thong nhat, hop 1¢ cua cac thong tin trong ho so, gidy
10, tai liéu do nguot yéu cau ngp, xudt trinh hodc dinh kém).

+ Truong hop ho so can bé sung, hoan thién hoac khong du diéu kién
giai quyet phdi tir choi thi giri thong bao vé tinh trang hé so t6i Bé phdn mét
cira dé théng bdo cho nguoi nop ho so;

+ Truong hop can phai kiém tra, xdc minh lam ré hodc do nguyén
nhdn khdc ma khong thé tra két qua diing thoi gian da hen thi cong chirc lam
cong tdc ho tich lap Phiéu xin 16i va hen lai ngay tra két qud, trong do néu
16 Iy do chdm tra két qua va thoi gian hen tra két qud, chuyén B phin mét
cira dé trd cho nguoi co yéu cau (neu nguoi co yéu cau lywa chon hinh thirc
nép hé so truc tiép), hodc gui Phiéu xin 16i va hen lai ngay tra két qua qua
thu dién tir hodc gii tin nhdn qua dién thoai di dong cho nguoi c6 yéu cau
(néu nguoi cé yeu cau lya chon hinh thirc nop hé so truec tuyén).

+ Néu thdy hé so day di, hop 1é, dhing quy dinh, truong hop tiép nhdn
hé so cdp ban sao Trich luc hé tich theo hinh thirc truec tiép, thi cong chire lam
cong tac ho tich in ban sao Trich luc ho tich trinh Thi truong Co quan quan
Iy Co so dit ligu ho tich dién t ky, chuyén t6i Bé phén mét cira dé tra két qua cho
nguoi ¢6 yéu cau.

Truong hop tiép nhdn ho so xin cap ban sao Trich luc hé tich theo hinh
thire triee tuyén, cong chire lam cong tac hé tich gui lai noi dung bleu mau
Trich luc hé tich dién tir twong ieng véi théng tin ddy dii cho nguwoi yéu cdu qua
thu dién tir hodc thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia
cdc thong tin trén biéu mau Trich luc ho tich dién tir va xdc nhdn (téi da mot
ngay).

Néu nguoi c6 yeu cdp ban sao Trich luc ho tich da théng nhat, day di hodc
khéng c6 phan héi sau thoi han yéu cau thi cong chirc lam cong tac hé tich
in ban sao Trich luc hé tich, trinh Thu truong Co quan quan Iy Co so dir liéu
ho tich dién tir ky, chuyén t6i Bé phdn mét civa dé trd két qua cho ngudi cé yéu
cau:

1. Tiép nhan hd so (B phan TN&TKQ)

2. Giai quyét ho so, trong do:

+ Cong chuc tu phap — ho tich

Ngay trong ngay tiép
nhin ho so (trudng
hop nhan hd so sau 15
gid0 ma khong giai
quyét duoc ngay thi
tra két qua trong ngay
lam viéc tiép theo),
trong do:

01 gio
07 gio
04 gio
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+ Lanh dao Uy ban nhan dan cap xi 02 gio
+ Van thu 01 gio
Cong chirc tiép nhan va tra két qua nhap vao s6 theo ddi hd so va phan mém
dién tr thuc hién nhu sau:

- Thong bdo cho ca nhan biét trude qua tin nhén, thu dién tr, dién thoai hodc
qua mang x3 hoi dugc cap co thim quyén cho phép ddi véi ho so giai quyét
thu tuc hanh chinh trudc thoi han quy dinh.

- Ca nhan nhan két qua giai quyét thu tuc hanh chinh theo thoi gian dia diém
ghi trén Gidy tiép nhan ho so va hen tra két qua (xuat trinh gidy hen tra két
qua). Cong chuec tra ket qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao so6 va trao két qua.

- Trudng hop nhan két qua thdng qua dich vu buu chinh cdng ich. (ding ky
theo huéng dan cta Buu dién) (néu co).

- Trudng hop st dung dich vu cong truc tuyén muc 4 ca nhan chuyén cac
khoan phi, 1& phi theo huéng dan trén cong DVC cua Tinh, cong DVC quéc
gia.

- Séang: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua céc
ngay lam viéc.

Tra két qua giai quyét thi tuc
Budrc 4 hanh chinh

23.2. Thanh phén, s6 lwrong hd so
a) Thanh phan ho so

- To khai dé nghi ban sao Trich luc ho tich theo mau trong truong hop nguoi yéu cau 1a ca nhan hogc Van ban yéu cau cip ban
sao Trich luc h¢ tich néu 6 ly do trong trudng hop nguoi yéu cau la co quan, t6 chirc (néu nguoi ¢ yéu cau lya chon ndp hd so theo
hinh thtrc tryc tiép hodc giri hd so qua hé thong buu chinh).

- Mau dién tir tuong tac yéu cau cap ban sao Gidy khai sinh, ban sao Trich luc h¢ tich (do nguoi yéu cau cung cap thong tin
theo hudng dan trén Cong dich vu cong, néu ngudi cd yéu cau lya chon ndp hd so theo hinh thirc truc tuyén);

- Nguoi ¢6 yéu cau cap ban sao Trich luc ho tich thuc hién viéc ndop/xuat trinh (theo hinh thire truc tiép) hoic tai 1én (theo
hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Van ban iy quyén theo quy dinh cua phap luat trong truong hop uy quyén thuc hién yéu cau cap ban sao Trich lyc h¢ tich.
Trudng hop ngudi duge ty quyén 13 6ng, ba, cha, me, con, vg, chdng, anh, chi, em rudt cia nguoi ty quyén thi vin ban ty quyén khong
phai ching thyec.
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* Gidy to phai xuit trinh:

- HY chiéu/Chirng minh nhéan dan/Thé can cude cong dan/Thé can cude/Can cwde dién tir/Gidy chirng nhédn can cude hodc
cac giay to khac c¢6 dan anh va thong tin ca nhan do co quan ¢6 tham quyén cap, con gia tri sir dung dé chirng minh v€ nhan than
cua nguodi cd yéu cau cap ban sao Trich luc ho tich. Truong hop cac thong tin c4 nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, duoc h¢ thong dieén tu dong thi khong phai tai 1én (theo hinh thirc truc tuyén).

Truong hop giri ho so qua hé thong buu chinh thi phai giri kém theo ban sao c6 chimg thuc cac gidy to phai xuat trinh néu
trén.

*Luwuy
- B61 véi giay to ndp, xuat trinh néu nguot yéu cau ndp ho so theo hinh thirc truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu trong
ho so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao hodc ban chup giay to do.

+ Nguoi yéu céu dang ky ho tich o thé nop ban sao ching thyc tir ban chinh hodc ban sao dugc cép tir s6 goc hoic ban chup
kém theo ban chinh gidy to dé d6i chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép nhén
c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy
to do.

T Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du ho so dang ky ho tich theo quy dinh cua phép luat hd tich, khong duoc
yéu cau nguoi dang ky hd tich ndop thém giay to ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong Co s& dit liéu qudc gia vé dan cu theo quy dinh phap luat néu
nguoi yéu cau dang ky ho tich da cung cép ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh cd nhdn/thé can cude cong
dan/thé can cuwde/ching minh nhan dan/can cuée dién nr. Trudng hop cic thong tin can khai thac khong cé trong Co sd dit liéu
quéc gia vé dan cu thi dé nghi ngudi yéu cau ké khai day du.

- B61 véi giay to gui kém theo néu ngudi yéu cau ndp ho so theo hinh thire truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so cip ban sao Trich luc ho tich truc tuyén phai bao dam rd nét, ddy du, toan ven vé ndi
dung, 1a ban chup bang may anh, dién thoai hodc duoc chup, duoc quét bang thiét bi dién ti, tir gidy to duoc cap hop 1€, con gia tri sur
dung.



358

+ Truong hop gidy t0, tai liéu phai gui kem trong hé so cap ban sao Trich luc ho tich tric tuyén da co ban sao dién tir hodc da
c6 ban dién tir gidy to hd tich thi ngudi yéu cau duoc stir dung ban dién tir nay.

- Truong hop nguoi yéu cau cip ban sao Trich luc ho tich khong cung cap day du hodc cung cap cac thong tin khong chinh
xéc, khong thé tra ctru duoc thong tin thi co quan ding ky ho tich tir chdi giai quyét.

- Giay to do co quan c6 tham quyén clia nudc ngoai cap, cong chimg hodc xac nhan dé sir dung cho viéc dang ky ho tich tai
Viét Nam phai dugc hop phap hoa lanh sy theo quy dinh cta phéap luat, trir truong hop duoc mién theo didu uwéc quoc té ma Viét
Nam la thanh vién.

- Truong hop nhén két qua (ban sao Trich luc ho tich) tai co quan dang ky h tich, nguoi c6 yéu cau cap ban sao Trich luc ho tich
phai xuét trinh gidy to tuy than; ndp cac gidy to, tai liéu 1a thanh phan ho so cap ban sao Trich luc ho tich theo quy dinh phép luat ho
tich.

b) S6 lwong ho so: 01 bd

23.3. Pdi twong thue hién thii tuc hanh chinh: C4 nhan, t6 chiic

23.4. Co quan giai quyét thi tuc hanh chinh: Uy ban nhan dian cip x3 (Co quan quan ly Co so dir liéu
ho tich dién tur)

23.5. Két qua thyc hién thi tuc hanh chinh: Ban sao trich luc hd tich, nudi con nuéi, ban sao Giéy khai sinh.

23.6. Phi, 1¢ phi*: 8.000 dong/ban sao Trich luc/su kién ho tich d3 ding ky

Mién thu 1¢ phi d6i véi:

- Pang ky ho tich cho nguoi thudce gia dinh c6 cong v6i cach mang; nguoi thude ho nghéo, ngudi khuyét tat.

- Pang ky ho tich cho tré em, nguoi cao tudi, dong bao déan tdc thiéu sd & cac xa co didu kién kinh té - xa hdi dic biét kho khan.

23.7. Tén méu don, miu to Khai:

+ To khai cAp ban sao Trich luc ho tich theo mau ddi véi truong hop ngudi yéu cau 1a ca nhan (néu ndp ho so theo hinh thirc truc
ticp hodc gui ho so qua hé thong buu chinh);

+ Van ban y€u cau cap ban sao Trich luc ho tich néu r6 1y do trong trudng hop nguoi yéu cau la co quan, té chirc (n€u ndp ho so

%6 Phan in nghiéng 14 ndi dung thay doi.
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theo hinh thirc truc tiép);
+ MAu dién tir twong tac yéu cau cap ban sao Gidy khai sinh, ban sao Trich luc h tich (néu ndp hd so theo hinh thirc truc tuyén).
23.8. Yéu cau, diéu kién thure hién thii tuc hanh chinh: Khong.
23.9. Can ctr phap ly cua thi tuc hanh chinh:

- Piéu 57, 62, 63, 63 Luat Ho tich nam 2014;

- Piéu 2 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh vé Co s dir liéu ho tich dién tir, dang ky ho tich
tryc tuyén;

- Diéu 2 Nghi dinh sé 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sita doi, b6 sung mét sé diéu cia cdc Nghi dinh trong
linh viee ho tich, quéc tich, chumg thuec;

- Piéu 2, 3, 23 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo trudng Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cta Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phit quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat HO tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B trudng B6 Tu phap quy dinh chi tiét mot sb diéu va bién phép thi hanh
Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu hoi tich dién ti, dang ky ho tich truc tuyén;

- Théng tu sd 03/2023/TT-BTP ngay 02/8/2023 ctua Bo Tu phap sura d6i, bd sung mot sd nodi dung cua Thong tu sO
01/2022/TT-BTP ngay 04/01/2022 ctia Bo trudng B Tu phap quy dinh chi tiét thi hanh mot s6 diéu ctia Nghi dinh sé 87/2020/ND-
CP ngay 28/7/2020 cta Chinh phu quy dinh vé Co sé dit liéu ho tich dién tir, dang ky ho tich truc tuyén.

- Piém ¢ khoan 2 Piéu 5 Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo trudong Bo Tai chinh hudng dan vé phi va
1& phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phd thudc trung wong;

- Diéu 2 Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo truéng Bo Tu phap stra d6i, b6 sung mot sé dléu cua Thong
tu so 02/2020/TT-BTP ngay 08/4/2020 cua B truong B Tu phap ban hanh, hudng dan st dung, quan Iy mau s6 quoc tich va mau
glay t vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B¢ truong B Tu phap quy dinh chi tlet thi hanh mot s6
diéu cta Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phit quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat Ho tich;

- Diéu 4 Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 caa BO Tai chinh quy dinh mirc thu, ché do thu, ndp, quan 1y va
st dung phi khai théac, str dung thong tin trong Co s& dit li€u hd tich, phi xac nhan c6 quéc tich Viét Nam, phi xac nhan la ngu o1



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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gbc Viét Nam, 18 phi quéc tich.
23.10. Luru hd so (ISO):

Thanh phin hd so luu

B¢ phan luu triv

Thaoi gian luu

- Nhu muc 23.2;

- Két qua giai quyét TTHC hogc Van ban tra 1oi ctia don vi déi voi ho so khdng
dap g yéu cau, diéu kién.

- Ho so thdm dinh (néu co)

- Vin ban trinh co quan cip trén (néu co)

Cong chirc tu phap — ho tich
duogc giao xtr 1y ho so.

Céc biéu mau theo Khoan 1, Piéu 9, Thong tu s 01/2018/TT-VPCP ngay
23/11/2018 cua B truong, Cha nhiém Vian phong Chinh phu quy dinh chi tiét mot
sO diéu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ciia
Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét tha
tuc hanh chinh.

B0 phan tiép nhan va tra két qua
cua UBND cap xa.

Tir 01 nam, sau d6 chuyén hd
so dén kho luu trir cia UBND
cap xa

*Ghi ch(: Stra d6i, bo sung Trinh tu, cach thuce, thoi gian giai quyét thu tuc hanh chinh; thanh phﬁn hd so; can clr phap ly cua thu
tuc hanh chinh theo Quyét dinh s6 85/QD-BTP ngay 14/01/2025 cua B truong Bo Tu phap ve viéc cong bo thu tuc hanh chinh
méi ban hanh/dugc stra doi, bo sung trong linh vuc hd tich thuc hién tai co quan dang ky ho tich thudc pham vi chirc nang quan ly

cua Bo Tu phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Doc 1ap - Tu do - Hanh phuc

TO KHAI
CAP BAN SAO TRIiCH LUC HOQ TICH

KAND @U@ttt

Ho, chi d8m, tén NGUOT YU CAUL ..c.ovovvveveereeeeececeeee et
Ngay, thang, NAM STNN: ..o

N L CU I B oottt e e e e e e e e e e e e e e e et e e te e et e e e e e et e see e e e e eeeseeseeaeeee e,

Quan hé vdi nguoi duogce cép ban sao Trich luc ho tich: ...,
Pé nghi co quan cip ban sao trich TuC™ ..........c.cccoviviieeeeeee e

cho nguoi c6 tén dudi day:

HOQ, Chill d@m, tEN: ..o
Ngay, thang, NAM SINN: ....cooiiiii e e
Gi6i tinh: @ ..o, Dan toc: @i, Quobc tich: @ ..,

ngay .......... thang ........... nam .............. S S QUYEN SO .eoeeeeeieeeiies e

To61 cam doan nhitng nd1 dung khai trén day la dung sy that va chiu trach nhiém trudc phéap luat
vé cam doan cua minh.

Lam taic ....ccccovevviinannn, , Ngay ...... thang ..... nam ...
Nguwoi yéu cau
(ky va ghi ro ho, chit dém, tén)
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Chd thich:

() Ghi tén co quan dé nghi thuc hién viéc cAp ban sao Trich luc hé tich.

@ Chi ghi trong triecong hop ngueoi ¢é yéu cau dang ky hé tich chwa c6/khéng cung cdp sé
dinh danh ca nhan/can cuoc cong dan/thé can cuoc/ching minh nhdn dan.

Trwong hop phdi cung cap théng tin “Noi cw trii” thi ghi theo noi ding ky thuong tri; néu
khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru; truong hop khong co noi dang
ky thuong tri va noi dang ky tam tru thi ghi theo noi o hién tai.

®) Ghi s6 dinh danh cd nhdn/can cude céng dan/thé can cude (vi du: Can cude cong dan
56 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Truong hop khdng cé
s6 dinh danh cé nhdn/cin cude cong dan/thé can cude thi ghi gidy to hop 1¢ thay thé (hé chiéu,
chung minh nhan dan,...).

) Ghi r3 loai viéc ho tich d dang ky trudc ddy, nay dé nghi cip ban sao Trich luc h tich.

®) Ghi rd tén co quan da ding ky ho tich trudc day.

Vi du: Uy ban nhan dan phuong Dién Bién, quan Ba Pinh, thanh phé Ha Noi.

Uy ban nhan din quin Hoan Kiém, thanh phé Ha Noi.
S& Tu phép tinh Hoa Binh.

©) Trieong hop nguwoi yéu cau khéng cung cdp dwoc thong tin tai muc © thi cung cap bo
sung théng tin khéc dé phuc vu viéc tra ciru.

Vi du: Cung cdp thong tin vé cha, me dé phuc vu viéc cdp ban sao Gidy khai sinh; cung
cdp théng tin vé vo, chong dé phuc vu viéc cdp ban sao Trich luc két hén;...

() Ghi r3 s6 lwong ban sao dé nghi cap.
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NOI DUNG MAU PIEN TU TUONG TAC YEU CAU
CAP BAN SAO GIAY KHAI SINH, BAN SAO TRICH LUC HQ TICH

I. Thong tin vé ngudi yéu ciu
(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhén;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy t& hop 1é thay thé); sb, ngay, thang, nam
cip, co quan cép; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh song);

(5) Quan hé vi ngudi duoc cap ban sao Gidy khai sinh/Trich luc ho tich.
II. Thong tin vé gidy to hd tich da ding ky

(6) Ho, chir dém, tén nguoi dugc dang ky;

(7) S6 dinh danh c4 nhan;

(8) Gidy to tly than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy t& hop 1é thay thé); sb, ngay, thang, nim
cép, co quan cap; ban chup dinh kém;

(9) Noi cu trt (noi thudng tri/noi tam tra/noi dang sinh song);

(10) Loai viéc yéu cau cip ban sao Gidy khai sinh/Trich luc hé tich;
(11) Co quan da dang ky su kién ho tich trude day;

(12) Tén gidy to ho tich, sb, quyén sd, ngay, thang, nim dang ky;
(13) S6 lugng ban sao;

(14) Phuong thirc nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& dugc giri vé Kho quan 1y dit liéu ctia ca nhan/dia chi thu dién tu/thiét bi sd/dién thoai
cua nguodi yéu cau)

0 Buu chinh (cung cip dia chi noi nhan).

(15) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach nhiém trudc phép luat ve
ndi dung cam doan cua minh.

* Trudng hop cac thong tin vé gidy td ching minh noi cu tra d3 duoc khai thac tir CSDLQGVDC, dugc hé thng
dién ty dong thi khong phai xuét trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat viéc cung
cap thong tin; ngudi yéu cau trude d6 di dang nhap vao hé thong, thuc hién xac thyc dién tir theo quy dinh.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
e Doc 1ap - Tw do - Hanh phic

S6: @ /ITLKH-BS

.......... ngay.....thang ....nam ...

TRICH LUC KET HON
(BAN SAO)

Ho, chir dém, tén vo: ..........................  Ho, chir dém, tén chong: ............................

Ngay, thang, nam sinh: .............................. Ngay, thang, nam sinh: ...

Dantoc: ... DANEOCT

QuOC tiCh: oo QUOC HCR )

NOTCU IO oo NOTCU UL oo e

Gidy tO thy thAn: ..o GHAY 1O 0y thAN: e

Ping ky két hon tai ©

NGUOI KY TRIiCH LUC ,
(Ky, ghi r0 ho, chir dém, tén, chirc vy, dong dau)
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Chu thich:

M Ghi tén co quan thue hién viéc cap ban sao Trich luc két hon (ghi du cac cap hanh chinh).

@) Ghi theo s trong So cfip ban sao Trich luc hd tich ctia co quan thyc hién viée cép ban sao
Trich luc két hon.

) Ghi 13 tén co quan da thyc hién viéc dang ky két hon.

- Truong hop dang ky lai két hon; dang ky hon nhan thuc té theo quy dinh tai khoan 2
biéu 44 cia Nghi dinh s6 123/2015/ND-CP; cong nhan ’ViéC két hon theo quy dil’}h tai Piéu 11
Luat hon nhan va gia dinh; thyc hién lai viéc dang ky két hon theo quy dinh tai Diéu 13 cua Luat
hon nhén va gia dinh thi ghi rd tai myc nay va ghi rd ngay xac lap quan hé hon nhan.

Vi du: Pang ky lai két hon, quan hé hon nhan dugc xac 1ap tir ngay 01/5/1998
Ping ky hon nhan thuc té theo quy dinh tai khoan 2 Diéu 44 cia Nghi dinh s6
123/2015/ND-CP, quan hé¢ hon nhan dugc xéac l1ap tir ngay 01/5/1985
Quan hé hon nhan duoc cong nhan tir ngay ..... theo Ban an/Quyét dinh s6 .... ngay
.......... cuaTAND .............
Thyc hién lai viéc dang ky két hon theo quy dinh tai Piéu 13 ciia Luat hon nhan va gia
dinh, quan h¢ hon nhan dugc xéc 1ap tr ngay 01/5/2015.
- Truong hop da ly hon/ghi vao S6 ho tich viéc ly hon ciing can ghi rd tai muyc nay.
Vidu: ba ly hon/ghi vao S6 ho tich viée ly hon theo Ban an/Quyét dinh/Trich luc ghi cha ly
hon s0........cap ngay...... thang......nam........
) Tuy theo cach thuc thyuc hién, ghi 16 cin cr cip ban sao tir: S6 dang ky két hon hoic Co
s& dir liéu ho tich dién tir.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

...‘............‘........4......‘..........‘(l)
S6: @ TLKT-BS ..., ngay.....thang ... .nam .........
TRICH LUC KHAI TU
(BAN SAO)

HQ, chil d@m, tRIN: ...
Ngay, thang, na8m SINh: ...
Gioitinh: . Dan toc: ..o, Quéc tich:...................l.
SO NN AANN CA TAN «.eeeeeeeeeeeeeeee e s e e e e s s s seseseeeseseseseeesesesenens
GHAY 1O 1Y ThAN oo e eee e ee e
Da chét vao [0C.....o o3 T A Phat, NQAY....e ghi bang chir:
INOT CREE: .. e e e e e st r e e s s b ne e e e
Di duogc dang ky khai tir tai: @) Lo
SO e NOAY .o thang ... nam............
Thue hién trich luc tlr: @ s

NGUOI KY TRiCH LUC

(Ky, ghi rd ho, chit dém, tén, chirc vy, dong diu)
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Chu thich:

(1) Ghi tén co quan thyuc hién viée cAp ban sao Trich luc khai tir (ghi du cac cdp hanh chinh).

@ Ghi theo s6 trong SO cép ban sao Trich luc ho tich cua co quan thyc hién viéc cép ban
sao Trich luc khai tir.

®) Ghi tén co quan dang ky khai tir, s, ngay thang nim dang ky.

“) Tuy theo cach thirc thuc hién, ghi 16 cin cr cap ban sao tir: SO dang ky khai tr hodc Co
s& dir liéu ho tich dién tir.
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e CONG HOA XA HQI CHU NGHIA VIET NAM
NG Poc 1ap - Tw do - Hanh phuc

S6:@ /ITLGH-BS

TRICH LUC PANG KY GIAM HO

(BAN SAO)
Nguwoi giam hg:
| (0T 010 e (<3 ' TR 1 s LA PRSP
Ngay, thang, NAM SINN: ....ceviiiiii e
Giot tinh:o Dan toc:.......oei. QUAC R e e
GHAY 1O TUY thANT oot es e
INOT CU UL ittt ettt et e b ettt be et e bt e s bt e st e sabesatesbaesbaeenere e
Nguwoi dwoc giam h§:
| (O T 4 L1 (35 TR 1<) o AU PRPRRRP
Ngay, thang, NAmM STNN: ....c.oooeiiiiiii e e e eeraee e
Giditinh: ..o Dan tOC: ... QUOC HCR: e
Gidy khai SINh/GIAY t tUY thAN: ...
INOT CU UL ittt ettt et e b bttt et e sb e bt et esbte st e eatesatesaaesabeesene e
D ding ky gidm ho taiz® ..o,
SO e NQAY.....ccoooovvrrvnn. thang ... nam.............
Thure hién trich Iue €r:®) ..o

NGUOI KY TRiCH LUC

(Ky, ghi ro ho, chir dém, tén, chirc vy, dong d?iu)
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Chu thich:

(D) Ghi tén co quan cap ban sao Trich lyc dang ky giam ho (ghi d cac cip hanh chinh).

(@) Ghi theo s trong S6 cép ban sao Trich luc ho tich cua co quan cép ban sao Trich luc ho
tich.

®) Ghi 15 tén co quan di dang ky giam ho, sd, ngdy thang nim ding ky.

) Tuy theo cach thirc thuc hién, ghi rd cin cir cip ban sao tir: SO dang ky giam ho hoic Co
s& dir liéu ho tich dién tir.
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e CONG HOA XA HQI CHU NGHIA VIET NAM
NG Doc lap - Tw do - Hanh phuc

S6:@  JTLCDGH-BS

) _TRICHLUC
PANG KY CHAM DUT GIAM HQ
(BAN SAO)

Nguwoi giam ho:

HO, Chil G8IM, 18N ..eeiiiiiiie e e e s s e e e e s s e e e e e nnraeea e
Ngay, thang, NAM SINN: ....c..oooiiiiiieee e e e
G101 tinh:o Dan tocC: ... QUBC tCh: v,
GHAY 1O 1Y thANT ..ot
Ngudi dwge giam ho:

|5 (T o1 e (<) s A 1< o R RSRRRRR

Ngay, thang, Nam SINN: ......cccciiiiii et

NGUOI KY TRiCH LUC

(Ky, ghi r0 ho, chit dém, tén, chic vy, dong de”iu)
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Chu thich:

() Ghi tén co quan cap ban sao Trich luc dang ky cham dut giam ho (ghi da cac cip hanh
chinh).

(@ Ghi theo s6 trong So céip ban sao Trich luc hd tich ctia co quan thuc hién viéce cép ban sao
Trich lyc ddng ky cham dirt giam ho.

©) Ghi rd tén co quan ding ky giam h trudce day (s6, ngay thang nam dang ky).

) Tuy theo cach thirc thuc hién, ghi rd cin cr cAp ban sao tir: S6 ding ky chdm dirt giam ho
hoac Co so dir liéu ho tich dién tur.
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CONG HOA XA HOI CHU NGHIA VIET NAM
NG Poc 1ap - Tw do - Hanh phuc

S6: @ /ITLCMC-BS ... ,NQay........thang ........ nam ........

TRICH LUC PANG KY NHAN ... @
(BAN SAO)

X4c nhan diang ky viéecnhdn ... ©) giira:

Ho, chit d&m, t€n Cha/Me: .....uvviiieiiiieii e

Ngay, thang, NAM SINN: ....c..oooiiiiiiieee e eaaee e
Giditinh: ... Dantoc: ... QUAC tCH: oo

GHAY O tIY ThANT ovoecvceceseese ettt ettt en ettt en s s st

| (O Te] 4 LV (535 0 TR 1<) 4 ) o AR

Ngay, thang, Nam SINN: ......cccciiiiii et

NGUOI KY TRiCH LUC

(Ky, ghi rd ho, chit dém, tén, chirc vy, dong dau)
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Chu thich:

() Ghi tén co quan cap ban sao Trich luc (ghi du cic cip hanh chinh).

@ Ghi theo sb trong S6 cip ban sao Trich luc h tich ctia co quan ding ky ho tich.

® Ghi 0 viéc dang ky nhan: cha, con hoac me, con tuy theo dang ky viéc cha nhan con/con
nhan cha hoac me nhan con/con nhan me.

) Ghi tén co quan, sd, ngdy thang nim ding ky nhan cha, con hoic me, con.

®) Tuy theo cach thirc thyc hién, ghi 16 cin cir cép ban sao tr: SO dang ky nhan cha, me, con
hoac Co s& dir li€u ho tich dién tu.
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CONG HOA XA HOI CHU NGHIA VIET NAM
(1) Poc 1ap - Tw do - Hanh phuc

S6: @ ITLGCKS-BS
......... ,ngay.....thdng ....nam..........

- TRICH LUC
GHI VAO SO HOQ TICH VIEC KHAI SINH
(BAN SAO)

Ho, chit d€m, (€I ... ..o e e e
Ngay, thang, nam sinh: ..., ghi bang chit: ..........coveeeieiieeeeeei

Gioitinh: ...... ... DANTOC: ..o, Quéc tich: o,
INOT ST e e e e ——— e

L0 10T |- 4
SO dinh danh CANNAN: ........oovevtieiieeeeceeeee s
Ho, chit dém, tén NEUOT ME: .......c.ocooviiiiiieieei e

Nam sinh: ...........ccooeevinnel. Dantoc: ...ooovvviiii i Quéc tich: oo

Namsinh: .........cocoeivinann. Dantoc: ...coovviiiiiiiiin Qubc tich: ......coceeenn....
INOT CU T et ettt et et e et et e et et et et et et et e e et e e e e et eae e ae e eteeea e e aeanas

YO I DAY weenvereeeeeeenieniereeriee e eaaeeeeenas

NGUOI KY TRiCH LUC
(Ky, ghi 5 ho, chit dém, tén, chirc vy, dong dau)
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Chu thich:

() Ghi tén co quan cip ban sao Trich luc ghi vao S6 ho tich viéc khai sinh (ghi di cac cdp hanh
chinh).
@ Ghi theo sb trong So cép ban sao Trich luc ho tich ctia co quan thyc hién viée cfip ban sao ghi
vao S6 ho tich viée khai sinh.
) Ghi tén co quan da thuc hién ghi vao s6 ho tich viéc khai sinh, s6 dang ky, ngay, thang, nim
thue hién ghi vao S6 diang ky khai sinh.

Vi du: Uy ban nhan dan quan Ha Pong, thanh phd Ha Noi, s6 05, ngay 11/02/2020.
) Tuy theo cach thirc thuc hién, ghi 16 cn clr cp ban sao Trich luc tir: S6 dang ky khai sinh hoic
Co so dir liéu ho tich dién tu.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Y Poc lap - Tu do - Hanh phiic
S6:@ [Tl -BS . ,NQay.......thang ......... nam ...

(BAN SAO)

Xac nhan:
| (O TR 010 e (<3 ' TR 1) s LA PSPPI

Ngay, thang, NAM SINN: ....ceviiiiiie s

NGUOI KY TRiCH LUC

(Ky, ghi rd ho, chit dém, tén, chirc vy, dong diu)
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Chu thich:

() Ghi tén co quan cap ban sao Trich luc ho tich (ghi da cac cap hanh chinh).

,(2) Ghi theo s6 trong SO caflp ban sao Trich lyc ho tich cua co quan cAp ban sao trich luc, ghi
chir viét tat loai viéc da giai quyét trong thyuc te.

Vi du: 0O/TLTPHT-BS hoac 02/TLCCHT-BS hoac 05/TLXPLDT-BS

@) Ghi theo loai viéc thyc té giai quyét: thay ddi ho tich; cai chinh ho tich; bd sung thong tin
ho tich; xac dinh lai dan toc.

54) Ghi theo ndi dung di dang ky: thay d6i ho/chir dém/tén; cai chinh ho, chit dém, tén, nim
sinh; bd sung dan tdc, nam sinh ciia nguoi cha; xac dinh lai dan toc...

® Ghi tén loai gidy t0/s6 ding ky ho tich ¢6 ndi dung da duoc thay doi, cai chinh, bo sung
thong tin hd tich, s0, ngay thang nam dang ky.

®) Ghi noi dung da dang ky thay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan
toc

Vi du: Thay d6i tén tir Nguyén Van Nam thanh Nguyén Vin An

hoac: Xac dinh lai dan tdc tir Dan toc: Kinh thanh Dan tdc: Thai

hodc Cai chinh nam sinh ctia nguoi me tir sinh nadm 1959 thanh nam 1960.

() Ghi tén co quan d dang ky, sO dang ky, ngay thing nam ding ky viéc thay doi/cai
chinh/bo sung thong tin hd tich/xac dinh lai dan tdc.

® Tuy theo cach thirc thuc hi¢n, ghi 15 can ctr cap ban sao tir: SO ding ky thay doi, cai
chinh, b6 sung thong tin ho tich, xac dinh lai dan toc hoac Co s¢ dit li€u ho tich dién tur.
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CONG HOA XA HOI CHU NGHIA VIET NAM
NG Poc 1ap - Tw do - Hanh phuc

S6: @ ITLGCKH-BS ... ,NQAy.......thdng .......ndm ........

TRICH LUC GHI CHU KET HON
(BAN SAO)

Ho, chir dém, tén vo: .............................. Ho, chir dém, tén chéng: ...

Ngay, thang, nam sinh: ............................ Ngay, thang, nam sinh: ...

Dan toc: ..o DANEOCT

Qudc tich: oo QUBC HCR: e,

NOTCU IO oo NOT CU AT e

Gidy tO tiy than: ... GAY O 0y thAN: oo

NGUOI KY TRICH LYC ,
(Ky, ghi r0 ho, chit dém, tén, chitc vy, dong dau)
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Chu thich:

() Ghi tén co quan cip ban sao Trich luc ghi cht két hon (ghi di cac cip hanh chinh).

(2 Ghi theo Sé trong SO céip ban sao Trich luc ho tich cua co quan thuc hién viéc cép ban sao
Trich luc ghi chu két hon.

) Ghi rd tén co quan, tén quoc gla nudC ngoai da dang ky két hon, tén loai glay to chung

nhan viéc két hon do co quan c6 thim quyén nudc ngoai cap, sb (néu cd) va ngay, thang, nim cap
gidy to do.

“) Ghi 13 tén co quan diang ky ho tich, sb, ngay thang nim ghi vao S6 ho tich viéc két hon.
®) Tuy theo cach thirc thuc hién, ghi rd cin ct cap ban sao tir: SO diang ky két hon hoic Co
s& dir li€u ho tich dién tu.
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CONG HOA XA HOI CHU NGHIA VIET NAM

) Doc lap - Tw do - Hanh phic
S6: @  JTLGCLH-BS ... , NQAY......thang .....ndm ........

TRICH LUC GHI CHU LY HON

(BAN SAO)
HQ, Chit @@, T8N .......oviiiiiiiii it
Ngay, thdng, NAM SINN: ...oveeiiii e
Giditinh: . Dan toC: ..o Quéc tich: o,
GHAY 10 Y ThAN 1v.voveseeveeeeseeeees ettt es st s sttt s st sensensesse s senseneas
B[ o0 0 4§ PP PSP
Puoc ghi vao SO hd tich Vie ... ®) @a giai quyét tai nwde ngoai véi nguoi co
tén duwoi day:
HOQ, chi d@m, tRIN] ...
@ Ngay, thAng, NAM SINN: ...cviviviiiiircicee e
Giditinh: o Dan toc: ..o QUOBC HICH: vveeeeeeeeeeeeeeeee e
GHAY 1O TY ThAN 1o.vvveeeveeeceeeee et ettt s st e st s st en et en st ene st en s ene et ensenenes
B[ 1 10 0 4§ PRSP
THEOI® Lot
............................. Yo T o [0 JO USSP
........................................................................................................................................................ CAP NEAY ..o,
8 1S LTRSS
........................................................................... SO e NQAY e ANANG L n@ML.........
Thure hién trich Tuc tir: () e,

NGUOI KY TRiCH LUC

(Ky, ghi rd ho, chit dém, tén, chirc vy, dong diu)
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Chu thich:

() Ghi tén co quan cap ban sao Trich luc ghi chi ly hon (ghi di cac cip hanh chinh).

(@ Ghi theo s6 trong So céip ban sao Trich luc hd tich cta co quan thuc hién viéce cép ban sao
Trich luc ghi chu ly hon.

) Ghi 5 loai viéc thuc té: ly hon hodc huy viéc két hon.

(4) Ghi theo théng tin c6 trong Sb ghi chu ly hén, néu khéng co th6ng tin thi dé trong.

®) Ghi r5 tén loai gidy to, sd, tén co quan, ngdy thang nam cap gidy to chimg minh viéc ly
hén/hay viée két hon do co quan c6 thim quyén nudc ngoai cap.

© Ghi tén co quan dang ky ho tich dé thyc hién viéc ghi chu ly hén, s6, ngdy, thang, nim
ghi vao S6 ho tich viéc ly hon.

() Tuy theo cach thic thyc hién, ghi 16 cin ¢t cap ban sao tir: S6 ghi chii ly hon hodc Co s
dir li¢u ho tich dién tur.
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CONG HOA XA HOI CHU NGHIA VIET NAM
NG Doc 1ap - Tw do - Hanh phuc

$6:®  JTLGCHT-BS ... ,NQay.......thang .....nam .........

TRICH LUC

GHI VAO SO HQ TICH CAC VIEC HQ TICH KHAC
(BAN SAO)

HQ, chil d@m, tRIN: ...

Ngay, thang, NAM SINN: ...ocvviiiii e

DA AUOC Zhi VA0 SOB) ..ottt

INOL dung ghiz() ..o,

NGUOI KY TRiCH LUC

(Ky, ghi rd ho, chir dém, tén, chirc vy, dong déu)
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Chu thich

() Ghi tén co quan cip ban sao Trich luc ho tich (ghi di cac cap hanh chinh).

@ Ghi theo scf) trong So cép ban sao Trich luc ho tich cua co quan thuc hién viéc cép ban sao
Trich luc ghi vao S6 hd tich.

®) Ghi r5 loai S6 ho tich (Vi du: S6 dang ky khai tir, S6 thay ddi, cai chinh, bd sung ho tich,
xac dinh lai dan toc...).

() Ghi theo noi dung da dugc ghi vao s ho tich (Vi du: Pugc thay d6i ho tir Nguyén Thi
Lan thanh Smith Thi Lan)

() Ghi tén loai gidy to ho tich, sd, tén co quan nudc ngoai da dang ky su kign ho tich hoac
cap gidy to xac nhan sy kién ho tich da duoc dang ky/giai quyét, ngay dang ky/cap gidy to do.

®) Ghl ro tén co quan dang ky ho tich da tpuc hi¢n vi¢c ghi vao Sb ho tich gtheo dua cap hanh
chinh), tén s6 ho tich, quyén so, s6 dang ky trong s6 va ngay thuc hién viéc ghi vao So6 ho tich.

Vi du: UBND quan Ba Dinh, thanh phd Ha Noi, S6 dang ky khai tir, quyén s 01, s6 123,
ngay 18/8/2020.

() Tuy theo cach thtrc thuc hién, ghi 1d cin ctr cap ban sao tir: S6 dang ky .......... hodc Co s¢
dir liéu ho tich dién tur.
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Timg/}{ If:I\II\IHNPHHAON DAN CONG HOA XA HQI CHU NGHIA VIET NAM
UY BAN NHAN DAN bgc lap - Tw do - Hanh phiic

QUAN/HUYEN/THI XA

SH47: /INCNNN-TLGSBS

TRICH LUC
Ghi vao So viéc nudi con nuoi da dwgce gidi quyet
tai co quan c6 thim quyén cia nuwdc ngoai
(BAN SAO)

Ho, chir dém, tén cha nuoéi: ..., Ho, chir dém, tén me nuoi:.............cccccooeovrrnrrenne.

Ngay, thang, ndm sinh: ..., Ngay, thang, nam sinh: ...
(@ TS TR Te) A (@ TS YR AT s CR
Gidy t0 tly thAn®: ..o Gidy t0 tly thANZ..ooooooeeeeeeeeeoee e

Noi cu tra: NOT CU UL oo
Ho, chir dém, tén con nuéi: .................ccccooiiiiiiii Gidi tinh:...co.ooooiveccee
Ngay, thang, Nam SINh: ... QUOC tHCN: oo
INOT SITN ottt e84 s 8RRt
INOT U EITLL oottt e84 E bbb
D3 ghi vA0 SO dANg KY NUST COM MUSE TAE: ..oocc....ocooceoceeeoeeeoecoeceesesseeessesssesesssseesssssssessssssseessssssees s
S R NQAY ....ooo... thang............. nam.............*"

Thure Bi@n trich THE P07 ..ottt bbb bbbt b bbb b s e
NGUOI KY TRICH LUC

(Ky, ghi rd ho, chit dém, tén, chirc vy, dong dau)

41Ghi theo sb trong S6 theo ddi viée cip ban sao trich luc ho tich duge ban hanh theo Thong tu s6 04/2020/TT-BTP ngay
28/5/2020 ctua B trudng Bo Tu phap quy dinh chi tlét thi hanh mot s6 diéu cua Luat ho tich va Nghi dinh s§ 123/2015/ND-
CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 didu va bién phap thi hanh Luét h¢ tich.

48Gh1 o so loai gidy t0, s, co quan cip, ngay cap gidy to 6. Vi du: Ho chiéu sb 1089123 do Bo Ngoai giao va Hop tac qudc
té Italia cap ngay 02/02/2015.

“Ghi tén co quan da thuc hién ghi vao s0, sb dang ky, ngay, thang, nam thyc hién ghi vao so. Vi du: Uy ban nhan dan quén
Hoan Kiém, thanh phd Ha Noi, s6 01, ngay 19/11/2020.

50Ghi 13 thuc hién viée trich luc tir S dang ky nudi con nudi hay tir Co s& dit liéu ho tich dién tu.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Ty do - Hanh phiic

GIAY KHAI SINH

(BAN SAO)

........................................................... .ngay.....thdng......ndm..........

@ NGUOI KY
................................... (KY, ghi ré ho, tén, chitc vu va déng ddu)
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NOI DUNG MAU PIEN TU TUONG TAC YEU CAU

CAP BAN SAO GIAY KHAI SINH, BAN SAO TRIiCH LUC HQ TICH

I. Thong tin vé nguoi yéu ciu
(1) Ho, chir dém, tén;
(2) Sb dinh danh cé nhén;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1é thay thé); sb, ngay, thang, nam
cip, co quan cép; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh song);

(5) Quan hé v&i ngudi duoc cap ban sao Gidy khai sinh/Trich luc ho tich.
II. Théong tin vé gidy to hd tich da ding ky

(6) Ho, chir dém, tén nguoi dugc dang ky;

(7) S6 dinh danh c4 nhan;

(8) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy t& hop 1é thay thé); sb, ngay, thang, nim
cép, co quan cap; ban chup dinh kém;

(9) Noi cu trt (noi thudng tri/noi tam tra/noi dang sinh song);

(10) Loai viéc yéu cau cip ban sao Gidy khai sinh/Trich luc hé tich;
(11) Co quan da dang ky su kién ho tich trude day;

(12) Tén gidy to ho tich, sb, quyén sd, ngay, thang, nim dang ky;
(13) S6 lugng ban sao;

(14) Phuong thirc nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& dugc giri vé Kho quan 1y dit liéu ctia c4 nhan/dia chi thu dién tu/thiét bi sd/dién thoai
clia ngudi yéu ciu)

0 Buu chinh (cung cép dia chi noi nhan).

(15) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a diing sy that va chiu hoan toan trach nhiém truéc phap lut vé
ndi dung cam doan cua minh.

* Trudng hop cac thong tin vé gidy td ching minh noi cu tra d3 duoc khai thac tir CSDLQGVDC, dugc hé thng
dién ty dong thi khong phai xuét trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* MAu dién tir trong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thing, nim) hoan tat viéc cung cip thong tin; nguoi
yéu cAu trude do da dang nhap vao hé théng, thuc hién xac thuc dién tir theo quy dinh.
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24. Thii tuc hanh chinh: ding ky két hon, xac nhén tinh tranh hon nhén tryc tuyén
24.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

T Trinh tu thue hién Cach thirc thuc hién Thoi gian giai quyét
Buéc1l |Nop ho so tha tuc hanh | - Ngudico yéu cau chuan bi hd so day du theo quy dinh va nop ho so (bén nam | - Séang: tr 07 gio dén 11
chinh: hoic bén nit c6 thé ndp hd so ma khong can ¢6 van ban Gy quyén cua bén con | gid 30 phut;
lai) qua hé théng ding ky truc tuyén: Cong dich vu cdng Tinh | - Chiéu: tir 13 gid 30 d&én
(dichvucong.dongthap.gov.vn) hoic Cdng dich vu cong Quéc gia | 17 gio cua cac ngay lam
(dichvucong.gov.vn). Viéc.
- Ngudi ¢6 yéu cau lya chon co quan ding ky 1a UBND cap x4 noi cu tra cla
mot trong hai bén nam, nir.
- Ngudi c6 yéu cau cung cip thong tin trén biéu mau dién tir tuong tac dang ky
két hon (PKKH), xac nhan tinh trang hén nhan (XNTTHN) (c6 mau kém theo
trén h¢ thong dang ky truc truyén); dinh kém ban chup hodc ban sao dién tir
cac gidy to, tai liéu theo quy dinh; np phi, 1¢ phi thong qua chirc nang thanh
toan truc tuyén (néu c6) hay nop truc tiép khi dén nhan két qua hoic bang cach
thirc khac theo quy dinh phap luat, hoan tit viéc ndp ho so.
Buéc2 | Tiép nhin va chuyén ho so | Déi v6i hd so duoc ndp qua Hé thong dang ky truc tuyen cong chirc tiép nhan | Chuyén ngay hd so tiép

thu tuc hanh chinh

ho s0 va tra két qua tai Bo phan tiép nhan va tra két qua cua Uy ban nhan dan
cap xa (BO phan TN&TKQ cip x3) xem xét kiém tra tinh chinh xac, day du,
thong nhét va hop 16 cua hé so, luu trir ho so dién tir.

a) Truong hop ho so chua day du, chua chinh xac theo quy dinh, cong chire
tiép nhan ho so phai hudng dan nguoi co yéu cau b6 sung, hoan thién ho so
theo quy dinh va néu rd loai glay t0, ndi dung can bd sung theo mau Phiéu yéu
cau bo sung, hoan thién hd so dé ngudi c6 yéu cau bo sung, hoan thién;

b) Truong hop ngudi cé yéu cau khong bd sung, hoan thién duoc hd so thi bao
c4o Lanh dao UBND giri thong bao tir chdi giai quyét theo mau Phiéu tir chdi
giai quyét hd so thu tuc hanh chinh;

¢) Truong hop hd so diy di, chinh x4c theo quy dinh cong chirc tiép nhan hd
so chuyén ho so dé Cong chirc Tu phap - Ho tich xur 1y, dong thoi giri thong
bao cho ngudi cd yéu cau, trong d6 néu rd thoi gian tra két qua.

d) Thong bao qua cac cach sau:

+ Qua chirc nang giri thu dién tir/gi tin nhin t6i ngudi 6 yéu cau cia Cong
Dich vu cong cua Tinh hodc Cong dich vu cong Quéc gia;

+ Qua thu dién tir;

nhan truc tiép trong ngay
1am viéc (khong dé qua 01
gio 1am viée) hodc chuyén
vao dau gio ngay lam viéc
tiép theo d6i véi truong
hop tiép nhan sau 15 gio
hang ngay.
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+ Qua tin nhan qua dién thoai di dong.

Buwéce 3

Giai quyét thi tuc hanh
chinh

Sau khi nhan hd so truc tuyén tir B6 phan TN&TKQ cép xi chuyén qua, Cong
chirc Tu phap — Ho tich xtr Iy xem xét, tham dinh hd so, trinh phé duyét két
qua giai quyét thi tuc hanh chinh:

- Truong hop ho so can bd sung, hoan thién hodc khong du diéu kién giai quyét,
phai tir chdi thi giri théng bao vé tinh trang hd so téi B6 phan TN&TKQ cép
xa dé thong bao cho nguoi nop ho so - thuc hién lai Bude 2;

- Truong hop hé so day du va du diéu kién giai quyet thi:

+Ddi véi trudng hop cong dan Viét Nam c6 yéu cau DPKKH tai UBND cap x4
noi cong dan thuong tra, cong chire 1am cong tac ho tich tu kiém tra, x4c minh
thong tin vé TTHN cua cong dan.

+Dbi véi truong hop cong dan Viét Nam c6 yéu cau PKKH khong thuong tri
tai UBND cap xa noi ndp hd so DPKKH, Cong chirc Tu phap — Ho tich sir dung
chirc nang trén Hé thong kiém tra TTHN ctia cong dan (néu CSDLHTDT c6
du thong tin cta cong dan), truong hop khong kiém tra duge TTHN cuta cong
dan thi boc tach hd so XNTTHN chuyén toi UBND cip x4 c6 tham quyén xac
nhan TTHN.

Cong chire Tu phap — Ho tich cuia UBND cap x4 ¢6 tham quyén XNTTHN c6
trach nhiém tiép nhan ho so trén Hé thong, kiém tra, x4c minh thong tin TTHN
clia cong déan, hoan tat thu tuc XNTTHN, chuyen tra két qua 1a thong tin Ve
GXNTTHN (ky s6), TTHN ctia ngudi ¢6 yéu cau cho UBND cap x4 noi tiép
nhén hd so DPKKH.

- Truong hop can phai kiém tra, xac minh lam 16 hodc do nguyén nhan khac
ma khong thé tra két qua dung thoi gian di hen thi giri Phiéu xin 15i va hen lai
ngay tra két qua qua chirc nang giri thu dién ti/glri tin nhan t6i nguoi c6 yéu
cau caa Cong Dich vu cong cua Tinh hodc Cong dich vu cong Qudc gia; qua
thu dién tir hodc guri tin nhin qua dién thoai di dong cho nguoi c6 yéu céu.

- Sau khi nhan dugc két qua phan hoi vé TTHN, truong hop hai bén nam ntr
du didu kién két hon, Cong chuce Tu phap — Ho tich hoan tat quy trinh PKKH,
ghi vao S6 dang ky két hon, cap nhat thong tin PKKH trén Phan mém ding
ky, quéan ly ho tich dién tir dung chung.

- Cong chirc Tu phap — Ho tich in Gidy ching nhéan két hon, trinh Lanh dao
UBND kY, chuyén Bo phan TN&TKQ cip x4 tra két qua cho cong dan theo
quy dinh.

Ngay trong ngay tiép
nhdn ho so (truong hop
nhan hd so sau 15 gio ma
khong giai quyét duoc
ngay thi tra két qua trong
ngay lam viéc tiép theo)
néu du diéu kién két hon
theo quy dinh, 05 ngay
lam viéc néu can xac minh
diéu kién két hon cua hai
bén nam, ni, trong do:
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a) Néu thiy du diéu kién két hon theo quy dinh thi:

Trong ngay, trong do:

1. Tiép nhan hd so (Bo phan TN&TKQ cip x3) 01gid
2. Giai quyét ho so, trong do: 07 gio
+ Cong chuc Tu phap - HY tich 04 gio
+ Lanh dao Uy ban nhan dén cép xa 02 gio
+ Van thu 01 gio
b) Trudng hop can x4c minh diéu kién két hon cua hai bén nam, ni. 05 ngay, trong do:
1. Tiép nhan hd so (B phan TN&TKQ cip x3) 0,5 ngay
2. Giai quyét ho so, trong dé: 4.5 ngay
+ Coéng chirc Tu phap - HO tich 02 ngay
+ Lanh dao Uy ban nhan déan cép xa 02 ngay
+ Van thu 0,5 ngay

Budc 4 Tra két qua giai quyét thi
tuc hanh chinh

Sau khi nhén két qua tir Cong chirc Tu phap — H¢ tich chuyen qua, cong chuc
tiép nhan ho so va tra két qua tai B phan TN&TKQ cap xa nhap vao s6 theo
ddi hd so va phan mém dién tir thye hién nhu sau:

- Théng bao cho ngudi c¢6 yéu cau biét trude qua tin nhan, thu dién ti, dién
thoai hodc qua mang xa hoi dugc cap co thim quyén cho phép dbi véi hod so
giai quyét thu tuc hanh chinh trudc thoi han quy dinh.

- Nguoi c6 yéu cau nhan két qua giai quyét thii tuc hanh chinh theo thoi gian, dia
diém ghi trén Glay tiép nhan ho so va hen tra két qua. cong chirc tiép nhan ho so
va tra két qua ] kiém tra glay to tuy than cua 02 bén nam nir dé xac dinh ding nhan
than va yéu cau ngudi dén nhan ket qua ky nhén vao s va trao két qua.

- Hai bén nam, ni¥ phai c6 mat, xuét trinh glay td tuy than (ho chiéu, chimg minh
nhan dén, the can cudc cong dan hodc gidy to khac c6 dan anh va thong tin ca
nhan do co quan c6 tham quyen cap, con gia tri str dung) dé xac dinh dung nhan
than, kiém tra thong tin trén Gidy chig nhan két hon, trong S6 dang ky két hon,
khang dinh su ty nguyén két hon va ky S6 PKKH, ky Gidy chimg nhan két hon,
mdi bén nam, nit nhan 01 ban chinh Giéy chiing nhan két hon.

- Sang: tir 07 gio dén 11
gio 30 phut;

- Chiéu: tir 13 gio 30 dén
17 gio caa cac ngay lam
Viéc.

24.2. Thanh phén, s6 lwrong hd so

a) Thanh phan ho so

- Biéu mau dién ttr twong tac DPKKH, XNTTHN.

- Nguoi 6 yéu cau tai 1én ban chup cac giay to sau:
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+ Gidy to hop 18 dé chimg minh ngudi c6 yéu cau du diéu kién két hon;

+ Ho chiéu hoac Chting minh nhan dan hoac Thé can cudc cong dan hodc cac giéy to khac c6 dan anh va thong tin ca nhan
do co quan c6 thdm quyén cép, con gia tri sir dung dé chimg minh vé nhan than cta ngudi c6 yéu cau. Truong hop cac thong tin ca
nhan trong céc gidy to nay da co trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai tai 1én;

+ Gidy to chimg minh noi cu tri. Trudng hop thong tin noi cu tra da ¢ trong CSDLQGVDC, duoc dién ty dong thi khong
phai tai 1én.

*Luuy:

- Ban chup cac gidy to giri kém theo ho so ding ky két hon tryc tuyén phai bao dam 10 net, déy du, toan ven vé ndi dung, 1a ban
chup bang may anh, dién thoai hodc dugc chup, duge quét bang thiét bi dién tu, tir gidy to duoc cap hop 1¢, con gia tri s dung; néu 1a

gidy to do co quan co tham quyén nudc ngoai cap thi phai dugc hop phap héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong
hop dugc mién hop phap hoa lanh su.

- Truong hop gidy to, tai liéu phai gui kém trong ho so ding ky két hon truc tuyén da c6 ban sao dién tir hodc da co ban dién tir
gidy to ho tich thi nguoi yéu cau duge str dung ban dién tir nay.

b) S6 lwong ho so: 01 bd

24.3. Poi twong thye hién thu tyc hanh chinh: Ca nhan (Quy trinh giai quyet TTHC: DKKH, XNTTHN ap dung d6i voi
truong hop nguoi cd yéu cau la cong dan Viét Nam thue hién thu tuc DPKKH tai Uy ban nhan déan cap x3).

24.4. Co quan giai quyét thi tuc hanh chinh:

Co quan thyc hién tha tuc hanh chinh:

Uy ban nhan dan cp x4 noi cu trt ciia bén nam hoc bén nit.

Co quan phéi hgp: Co quan quan Iy CSDLQGVDC, co quan c6 lién quan; UBND cép x4 c¢6 thAm quyén xac nhan TTHN.

Lwu v: Truong hop nguoi o yéu cau dang ky két hon truc tuyén cd yéu cap ban sao Trich luc két hdn thi cong chirc lam cong
tac ho tich tham muu thyuc hién theo quy trinh cap ban sao trich luc ho tich hi¢n tai.

24.5. Két qua thuc hién thi tuc hanh chinh: Gidy ching nhan két hon (ban chinh), mdi bén v, chong 01 ban; ban sao
Trich luc két hon (truong hop yéu cau cap ban sao Trich luc két hon).
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24.6. Phi, 1€ phi:

- Mién thu 18 phi két hon ctia cong dan Viét Nam cu tra ¢ trong nude va dang ky két hon gitta cong dan Viét Nam véi cong
dan Campuchia thuong tri thudc khu vuc bién gidgi Viét Nam - Campuchia.

- Phi cdp ban sao Trich luc két hon (néu c6 yéu cau) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016
cua B0 Tai chinh: : 8.000 dong/ban sao Trich luc/su kién hd tich da dang ky.

*Luuy:

- Nguoi cé yéu cau dang ky két hon truc tuyén ndp phi, I¢ phi thong qua chirc ndng thanh toan truc tuyén tich hop trén Céng
dich vu cong.

- Truong hop ngudi co yéu cau dang ky két hon tryc tuyén chua ngp dugc 1€ phi, phi thong qua chirc nang thanh toan trén Cong
dich vu cong thi ndp tai co quan dang ky ho tich khi dé€n nhan két qua tai B6 phan TN&TKQ cap xa.

23.7. Tén miu don, miu to khai: Biéu miu ho tich dién tur tuong tac dang ky két hon, xac nhén tinh trang hon nhan.

23.8. Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Viéq nop hd S0 DPKKH, XNTTHN truc tuyén trén Céng Dich vu cong quéc gia, Cé)ng diph vu cong cép tinh chi duoc thuc
hién voi1 diéu !(ién Cépg dich vu cér}g/Hé thong mot ctra dién tir cﬁp‘tinh dﬁ hoan thanh vi¢c két no1, khai thac dit li¢u cong dan tir Co
so dit liu quoc gia vé dan cu va két ndi, lién thong dit li¢u vaoi Phan mém dang ky, quan 1y ho tich dién tr dung chung cia Bo Tu
phap.

- Cong dan c6 yéu cau giai quyét TTHC DKKH, XNTTHN truc tuyén co tai khoan trén Céng Dich vu cong quéc gia hodc
tai khoan dinh danh dién t&r murc d0 2 theo quy dinh cua Nghi dinh s6 59/2022/ND-CP ngay 05/9/2022 ctia Chinh phu quy dinh vé
dinh danh va xac thuc dién tur.

Vige n(f)pvh(k) so DKKH, XNTTHN tryc tuyén trén Céqg Dich vu cong quéc gia, C?)ng’dich vu cong cap tinh chi duoc thyc hién
Vol diél} kién Qéng dich vu qéng/Hé thong moét ctira dién tir gﬁp tiph da hoan thanh viéc két noi, khai thac dir li€u cong dan tir Co sé dir
li€u quoc gia vé dan cu va két noi, lién thong dit liéu voi Phan mém dang ky, quan 1y ho tich dién tir dung chung ctia B§ Tu phap.

- Cong dan ¢ yéu cau giai quyét TTHC PKKH, XNTTHN tryc tuyén c6 tai khoan trén Cong Dich vu cong qudc gia hodc
tai khoan dinh danh dién tir murc d0 2 theo quy dinh cua Nghi dinh s6 59/2022/ND-CP ngay 05/9/2022 ctia Chinh phu quy dinh vé
dinh danh va xac thuc dién tur.
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- Nam tr dt 20 tudi tr 1én, nit tir &t 18 tudi trd 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Céc bén khong bi mat ning lyc hanh vi dan su;

- Viéc két hon khong thudc mét trong cac truong hop cAm két hon, gdbm:
+ Két hon gia tao;

+ T4o hon, cudng €p két hon, Itra dbi két hén, can trd két hon;

+ Nguoi dang c6 vg, cd chong ma két hon vai nguoi khéc hoac chua c6 vg, chua c6 chong ma két hon vai nguoi dang co
chong, c6 vo;

+ Két hon giita nhitng ngudi ciing dong mau vé truc hé; giita nhirng nguoi co ho trong pham vi ba doi; giita cha, me nudi
vOi con nudi; gitra nguoi da tung 1a cha, me nudi vdi con nudi, cha chong vai con dau, me vo véi con ré, cha duong véi con riéng
clia v, me ké véi con riéng cua chong.

* Nha nudc khong thira nhan hon nhan gitra nhitng ngudi cung gioi tinh.
24.9. Can ctr phap ly caa thi tuc hanh chinh:

- Diéu 7, 17, 18 Luét Ho tich nim 2014;

- Piéu 8 Luat hon nhan va gia dinh nam 2014;

- Piéu 2, 3, 10 Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s diéu va bién phap
thi hanh Luat Ho tich;

- Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ctia Chinh phu vé thyc hién co ché mot cira, mot cira lién thong trong gii
quyét thu tuc hanh chinh;

- Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 cua Chinh phu vé thyuc hién thi tuc hanh chinh trén méi truong dién ti;

- Nghi dinh s6 107/2021/ND-CP ngay 06/12/2021 ctia Chinh phi stra doi, bo sung mdt s6 dicu ctia Nghi dinh s 61/2018/ND-
CP ngay 23/4/2018 cua Chinh phu vé thuc hién co ché mét cira, mot cira lién thong trong giai quyét thu tuc hanh chinh;

- Nghi dinh s6 47/2020/ND-CP ngay 09/4/2020 ctia Chinh phu vé quan 1y, két ndi va chia sé dit liéu s6 ciia co quan nha nudc;



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-61-2018-nd-cp-co-che-mot-cua-mot-cua-lien-thong-trong-giai-quyet-thu-tuc-hanh-chinh-357427.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-107-2021-nd-cp-sua-doi-nghi-dinh-61-2018-nd-cp-thuc-hien-co-che-mot-cua-484769.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-61-2018-nd-cp-co-che-mot-cua-mot-cua-lien-thong-trong-giai-quyet-thu-tuc-hanh-chinh-357427.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-61-2018-nd-cp-co-che-mot-cua-mot-cua-lien-thong-trong-giai-quyet-thu-tuc-hanh-chinh-357427.aspx
https://thuvienphapluat.vn/van-ban/cong-nghe-thong-tin/nghi-dinh-47-2020-nd-cp-quan-ly-ket-noi-va-chia-se-du-lieu-so-cua-co-quan-nha-nuoc-439384.aspx
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- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich
truc tuyén;
- Nghidinh sO 42/2022/ND-CP ngay 24/6/2022 cta Chinh phii quy dinh vé viéc cung cap thong tin va dich vu cong truc
tuyén clia co quan nha nude trén moi truong mang; ‘
- Nghi dinh s6 59/2022/ND-CP ngay 05/9/2022 ctia Chinh phu quy dinh vé€ dinh danh va xéc thuc di¢n tu;

- Dicu2, 3,4 Thong tur s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phép quy dinh chi tiét thi hanh mot s6
diéu cua Luat HQ tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mdt so diéu va bién phap
thi hanh Luat Ho tich;

- Théng tu s0 01/2022/TT-BTP ngay 04/01/2022 cua B§ trudng B Tu phép quy dinh chi tiét mot s6 dieu va bién phap thi hanh
Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s¢ dir li¢u hoi tich dién tir, dang ky hd tich truc tuyén;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh quy dinh mure thu, ché d6 thu, ndp, quan 1y va st dung phi
khai thac, sir dung thong tin trong co so dir 1iéu ho tich, phi xac nhan co quoc tich Viét Nam, phi xac nhén la nguoi goc Viét Nam, 16
phi quoc tich;

- Piém b Khoan 4 Dicu 1 Nghi quyét s6 51/2021/NQ-HDND ngay 17/8/2021 cua Hi dong nhéan dan Tinh ban hanh quy
dinh muc thu, ché d6 thu, ndp, quan 1y va str dung 1€ phi ho tich trén dia ban tinh Dong Thap;

- Piéu 3 Nghi quyét s6 39/2023/NQ-HDND ngay 18/7/2023 cua Hoi d6ng nhan dan tinh Dong Thap Quy dinh muc thu

ph1 1& phi d6i voi hoat dong cung cap dich vu cong bang hinh thirc truc tuyén trén dia ban tinh Dong Thép (duoc &p dung dén hét
ngay 31/12/2025).

24.10. Lwu hd so (ISO):

Thanh phan ho so luu Bo phan luu trir Thoi gian luu
- Nhu muc 24.2;
- Két qua giai quyét TTHC hodc Van ban tra 161 cua don vi d61 voi ho so khong | Cong chire Tu phap — Ho tich Tu 01 ndm, sau d6 chuyén ho so
dap ng yéu cau, di€u kién. dugc giao xtr Iy ho so den kho luu trir cia UBND cap xa
- HO6 so tham dinh (néu c6)
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- Vian ban trinh co quan cap trén (n€u co)

Cac biéu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP ngay
23/11/2018 ctia Bo truong, Chii nhiém Vian phong Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cta
Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét thu
tuc hanh chinh.

B6 phan tiép nhan va tra két qua
cua UBND cap xa.
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NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
PANG KY KET HON, XAC NHAN TINH TRANG HON NHAN

I. Thong tin vé bén nit c6 yéu ciu giai quyét TTHC cip Ping ky két hon, xac nhan
tinh trang hon nhan

(1) Anh (truong hop lam thi tuc dang ky két hon c6 yéu td nude ngoai);

(2) Ho, chir dém, tén;

(3) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(4) Gioi tinh;

(5) Dan toc;

(6) Quéc tich;

(7) S6 dinh danh c4 nhan;

(8) Gidy to ity than: Loai gidy to sir dung (CCCD/CMND/H0 chiéu/Gidy to hop 18 thay
thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(9) Noi cu tra (noi thuong tru/noi tam tri);
(10) Két hon 1an thi may:
(11) Tinh trang hon nhan;
(12) Yéu cau xac nhan tinh trang hon nhan:

[ Cé
[1 Khéng

(13) Noi xac nhan tinh trang hon nhan:

I1. Thong tin bén nam c6 yéu ciu giai quyét TTHC cip Ping ky két hon, xac nhan
tinh trang hon nhan

(1) Anh (truong hop 1am thi tuc diang ky két hon ¢ yéu td nude ngoai);

(2) Ho, chir dém, tén;

(3) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(4) Gidi tinh;

(5) Dan toc;

(6) Qudc tich;

(7) S6 dinh danh c4 nhan;

(8) Gidy to tuy than: Loai gidy to str dung (CCCD/CMND/H6 chiéu/Gidy td hop 18 thay
thé); $0, ngay, thang, nam cép, CO quan cép; ban chyp dinh kém;

(9) Noi cu tra (noi thuong tri/noi tam tri);
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(10) Két hon 1an th may:
(11) Tinh trang hon nhan;
(12) Yéu cau xac nhan tinh trang hén nhan:
[1 Cé
[1  Khoéng
(13) Bé nghi cap ban sao Gidy ching nhan két hon:
[1 C6
S6 lugng ban sao yéu cau: ...
[1 Khong
(14) H so dinh kém theo quy dinh.
* Nguoi yéu cau cam doan céc thong tin cung cip 13 ding sy that, viéc két hon cta hai
bén 1a hoan toan tu nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh Viét
Nam, chiu hoan toan trach nhi¢m trudc phap luat vé nodi dung cam doan ctia minh.
* Biéu mau dién tir trong tac ghi nhan thoi gian (gid, phit, gidy, ngay, thang, nim) hoan
tat viéc cung cap thong tin; nguoi yéu cau trudc dé da dang nhap vao hé thng, thuc
hién xéc thyc dién tr theo quy dinh.
Noi xac nhan tinh trang hon nhan 1 noi ngudi ¢6 yéu cau x4c nhan tinh trang hon nhan
thuong tra, truong hgp PKKH tai noi thuong tri thi khong can x4c nhan tinh trang hon
nhan
Ngudi yéu cau ding ky két hon nhan ban chinh Gidy ching nhan két hon truc tiép tai
co quan dang ky ho tich.
Ban dién tu s€ ty dong gui vé dija chi thu dién tir/thiét bi s6/dién thoai cta nguoi yéu cau
sau khi d4 hoan tat thu tyc ding ky két hon tai co quan dang ky ho tich.
Luu y: Nguoi ¢ yéu cau dang ky két hon chi can khai thong tin vé ho, chir dém, tén;

S6 dinh danh c4 nhan, cac thong tin con lai s€ ty dong dién vao biéu mau dién tur tuong
tac.
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lIl. LINH VUC CHUNG THUC ‘
1. Tha tuc Chirng thuce viéc stra doi, bo sung, hity bé hop dong, giao dich

1.1. Trinh tu, cach thirc, thoi gian giai quyét thii tuc hanh chinh

1T

Trinh ty thue hién

Cach thirc thuce hién

Thoi gian gidi quyet

Buwoc 1

Nop hd so thi tuc hanh

chinh:

Nop truc tiép qua Bo phan tiép nhan va tra két qua cia UBND cip
Xa.

- Sang: tir 07 gior dén
11 gi¢ 30 phat;
- Chiéu: tur 13 gio 30
dén 17 gio cua céc
ngay lam viéc.

Bworc 2

Tiép nhan va chuyeén ho

so thu tuc hanh chinh

Cong chure tiép nhén hd so tai Bo _phan tiép nhan va tra két qua
xem xét, kiém tra tinh chinh xac, ddy du cta ho so; quét (scan) va
luu trit ho so dién tir, cip nhat vao co so dir lidu ctia phan mém
mot ctra dién tir cia Tinh.

a) Truong hop ho so chua day du, chua chinh xac theo quy dinh,
cong chure tiép nhan hd so phai huéng dan dai dién t6 chuc, ca
nhan bd sung, hoan thién ho so theo quy dinh va néu rd 1y do theo
mau Phiéu yéu cau bo sung, hoan thién ho so;

b) Trudng hop tir chdi nhan ho so, cong chirc tiép nhan ho so phai
néu 1 1y do theo mau Phiéu tir chéi giai quyét ho so thi tuc hanh
chinh;

¢) Truong hop hd so day du, chinh xac theo quy dinh cong chirc
tiép nhan ho so va lap Gidy tiép nhan ho so va hen ngay tra ket
qua; dong thoi, chuyén cho co quan c6 tham quyén dé giai quyét
theo quy trinh.

Chuyen ngay ho S0
tiép nhan tryc tiép
trong ngay lam viéc
(khong dé qua 01 gio
lam viéc) hodc chuyén
vao dau gio ngay lam
viée tiép theo d6i véi
truong hop tiép nhan
sau 15 gio hang ngay.

Bwoc 3

Giai quyét thii tuc hanh

chinh

Sau khi nhan hé so thu tuc hanh chinh tir B phan tiép nhan va tra
két qua cong chirc tu phap - ho tich xem xét, tham dinh ho so,
trinh phé duyét két qua giai quyét thu tuc hanh chinh:

1. Tiép nhan ho so (Bo phan TN&TKQ)

Trong ngay lam viéc,
trong do:

01 gid
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2. Giai quyét hd so, trong do: 07 gio
+ Cong chirc tw phap — ho tich. 04 gio
+ Lanh dao Uy ban nhén dén cdp xa 02 gio
+ Van thu 01 gio

Cong chire tiép nhan va tra két qua nhap vao s6 theo doi hd so va
phﬁn mém dién tir thyc hién nhu sau:

- Thong bao cho dai dién td chure, ¢4 nhan biét trude qua tin nhén,
thu dién tir, dién thoai hoac qua mang xa hoi duoc cép ¢ tham | - Sang: tu 07 gio dén
Tra két qua giai quyét | quyén cho phép ddi véi ho so giai quyét thu tuc hanh chinh trude | 11 gio 30 pht;

Buéc 4 thi tuc hanh chinh | thoi han quy dinh. - Chiéu: tr 13 gio 30
- Pai dién t6 chuc, ca nhan nhan két qua giai quyet tht tuc hanh | ¢én 17 @id cua céc
chinh theo thoi gian, dia dlem ghi trén Glay tiép nhan ho so va | ngay 1am viéc.

hen tra két qua (xuat trinh gidy hen tra két qua). Cong chrre tra két
qua klem tra phleu hen va yéu cau ngudi dén nhan két qua ky nhan
vao s va trao két qua.

1.2. Thanh phén, s6 lwong hd so
a) Thanh phan ho so
* Gidy to xudt trinh:

Xuét trinh ban chinh hodc ban sao c6 chung thuc Gidy chimg minh nhan dan/Thé can cudc cong dan/Thé cin cudc/Gidy
ching nhan can cudc/HO chiéu/gidy to xuat nhdp canh/gidy to co6 gia tri di lai qudc té con gia tri st dung hoac Can cude dién tur dé
nguoi thuc hién ching thuc kiém tra

* Gidy to phdi nép:
- Hop déng, giao dich da duoc ching thuc;
- Dy thao hop dong, giao dich sira d6i, bd sung, huy bo hop dong, giao dich di dugc chung thuc;

- Trong truong hop nodi dung sira doi, bo sung co lién quan dén tai san thi nguoi yéu cau chung thuc phai ndp ban sao kém
ban chinh dé ddi chiéu gidy ching nhan quyén sé hiru, quyén st dung hodc ban sao gidy to thay thé duoc phap luit quy dinh dbi
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voi tai san ma phap luat quy dinh phai dang ky quyén s hiru, quyén st dung, trir trudng hop ngudi 1ap di chuc dang bi cai chét de
doa dén tinh mang.

b) S6 lugng hd so: 01 bd

1.3. Poi twgng thure hién thii tuc hanh chinh: C4 nhan, t6 chic

1.4. Co quan gidi quyét thii tuc hanh chinh: Uy ban nhan din cap xi da chimg thyc hop dong, giao dich.

1.5. Két qua thue hién thi tuc hanh chinh: Hop dong, giao dich dugc ching thyc.

1.6. Phi, 1¢ phi: 30.000 déng/hop dong, giao dich.

1.7. Tén mau don, miu t& khai: Khong.

1.8. Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Viéc sua d6i, bo sung, huy bo hop ddng, giao dich d3 dugc ching
thuc chi dugc thuc hién khi c6 thdéa thuén bang van ban cta cac bén tham gia hop dong, giao dich.

1.9. Can ctr phap ly cua thu tuc hanh chinh

-biéu 5, 7, 38 Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cta Chinh phu vé cip ban sao tir ban chinh, chimg thuc chit
ky va ching thuc hop dong, giao dich;

- Diéu 23 Thong tu s6 01/2020/TT-BTP ngay 03/3/2020 ctia B§ Tu phap quy dinh chi tiét va huéng dén thi hanh mot s6 diu
cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cap ban sao tu ban chinh, ching thue chir ky va chimg thuc
hop dong, giao dich;

- Piéu 4 Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 ctia Bo Tai chinh quy dinh mirc thu, ché do thu, ndp, quan Iy va
st dung phi ching thuc.

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira doi, bo sung mot s6 diéu ctia cac Nghi dinh trong linh
vuc ho tich, quoc tich, chung thuc.

1.10. Luu ho so (ISO)
Thanh phén hd so luu B¢ phan luu trir Thoi gian luu
- Nhumye 1.2; ’ | Cong chire Tu phap —HO | Tu 01 ndm, sau do chuyén
- Két qua giai quyét TTHC hoac Van ban trd 161 cua don vi d6i vai ho | tich dugc giao xur Iy ho so | hd so dén kho luu trit cua
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so khong dap tmg yéu cau, diéu kién. UBND cép x4
- H6 so tham dinh (néu c0)
- Van ban trinh co quan cap trén (néu cd)

Céac biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP
ngay 23 thang 11 nam 2018 cua B¢ truéng, Chu nhiém Van phong
Chinh phii quy dinh chi tiét mot sd diéu va bién phéap thi hanh Nghi | B6 phan tiép nhan va tra
dinh s6 61/2018/NP-CP ngay 23 thang 4 nim 2018 cua Chinh pha vé | két qua cia UBND cap Xa.
thuc hién co ché mét cira, mot cira lién thdng trong giai quyét thu tuc
hanh chinh.

*Ghi chii: Stra d6i thanh phan hd so, bo sung cin ct phap 1y.
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2. Thii tuc cAp ban sao c6 chirng thue tir ban chinh hop dong, giao dich di dwoc chirng thuc

2.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh

T

Trinh ty thuc hién

Céach thirc thuc hién

Thoi gian giai quyét

Buwoc 1

Nop ho so thi tuc hanh

chinh:

Nop truc tiép qua Bo phan tiép nhan va tra két qua cia UBND cap
Xa.

- Sang: tir 07 gior dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua céc
ngay lam viéc.

Buworce 2

Tiép nhan va chuyén ho

so' thu tuc hanh chinh

Cong churc tiép nhan ho so tai Bo phén tiép nhan va tra két qua
xem xét, kiém tra tinh chinh x4c, ddy du cta ho so; quét (scan) va
I trit ho so dién tir, cAp nhét vao co so dit liéu ciia phan mém
mot ctra dién tir cua Tinh.

a) Truong hop hd so chua day du, chua chinh x4c theo quy dinh,
cong chirc tiép nhan hd so phai huéng din dai dién to chic, ca
nhan bo sung, hoan thién hd so theo quy dinh va néu 13 1y do theo
mau Phiéu yéu cau bod sung, hoan thi¢n ho so;

b) Trudng hop tir chdi nhan hd so, cong chirc tiép nhan hd so phai
néu 1 1y do theo mau Phiéu tir chéi giai quyét ho so thi tuc hanh
chinh;

¢) Truong hop hé so day du, chinh xac theo quy dinh cong chirc
tiép nhan ho so va lap Gidy tiép nhan ho so va hen ngay tra ket
qua; dong thoi, chuyén cho co quan c6 tham quyén dé giai quyét
theo quy trinh.

Chuyen ngay ho S0
tiép nhan truyc tiép
trong ngay lam viéc
(khong dé qua 01 gio
lam viéc) hodc chuyén
vao dau gio ngay lam
viéc tiép theo dbi véi
truong hop tiép nhan
sau 15 gid hang ngay.

Bwoc 3

Giai quyét thia tuc hanh

chinh

Sau khi nhan hd so thu tuc hanh chinh tir B phan tiép nhan va tra
két qua cong chirc tu phap - hd tich xem xét, tham dinh ho so,

Trong ngay lam viéc,

trinh phé duyét két qua giai quyét tha tuc hanh chinh: trong do:
1. Tiép nhan ho so (B phan TN&TKQ) 01 gio
2. Giai quyét ho so, trong do: 07 gio
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+ Cong chic tw phap — ho tich. 04 gio
+ Lanh dao Uy ban nhan dan cap xd 02 gio
+ Van thu 01 gio

Cong chtrc tiép nhan va tra két qua nhap vao so theo doi ho so va
phén mém dién t thuc hién nhu sau:
- Thong bao cho dai dién td chire, ca nhan biét trude qua tin nhén,
thu dién tr, dién thoai hoac qua mang xa hoi dugc cép ¢ tham | - Sang: tur 07 gio dén
Tra két qua gidi quyét | quyén cho phép ddi véi ho so giai quyét tha tuc hanh chinh trude | 11 gio 30 phut;
Buéc 4 thii tuc hanh chinh | thoi han quy dinh. - Chiéu: tir 13 gio 30
- Pai dién to chuic, ca nhan nhan két qua giai quyet thil tuc hanh | dén 17 gid cua céc
chinh theo thoi gian, dia dlem ghi trén Glay tiép nhan ho so va | ngay lam viéc.
hen tra két qua (xuat trinh gidy hen tra két qua). Cong chrre tra két
qua klem tra phleu hen va yéu cau ngudi dén nhan két qua ky nhan
vao s va trao két qua.

2.2. Thanh phén, s6 lwgng ho so

a) Thanh phan ho so

Nguoi yéu cau chimg thyc xut trinh ban chinh hodc ban sao c¢6 chimg thuc Gidy chimg minh nhin dan/Thé cin cude cong
dan/Thé cin cudc/Gidy chimg nhan cin cude/Ho chiéu/gidy to xuat nhap canh/gidy to co gia tri di lai qudc té con gia tri st dung
hoac Can cudc dién tu.

b) S6 lwong ho so: 01 bd

2.3. Poi twong thue hién thi tuc hanh chinh: Ca nhan, t6 chirc

2.4. Co quan giai quyét thii tuc hanh chinh: Uy ban nhan dan cap x4 luu trit hop dong, giao dich.

2.5. Két qua thue hién thi tuc hanh chinh: Ban sao hop dong, giao dich dugc chung thue.

2.6. Phi, 1¢ phi: 2.000 dong/trang; Ttr trang thir 3 tré 1én thu 1.000 dong/trang, tdi da thu khong qua 200.000 dong/ban. Trang
1a can ctr dé thu phi duoc tinh theo trang ciia ban chinh.

2.7. Tén miu don, miu t& khai: Khong.

2.8. Yéu céu, diéu kién thwc hién thi tuc hanh chinh: Khdng

2.9. Can ctr phap ly cua thu tuc hanh chinh

- biéu 5, 7, 40 Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé cap ban sao tir ban chinh, chtng thuc chir
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ky va chimg thyuc hop déng, giao dich; ,

- Biéu 4 Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cua B§ Tai chinh quy dinh muc thu, ché do thu, ndop, quan ly va
st dung phi chung thuc.

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sira d6i, bo sung mot s6 diéu ctia cac Nghi dinh trong linh
vuc ho tich, quoc tich, chung thuc.

2.10. Lwru hd so (ISO)

Thanh phin hd so luu B¢ phan luu trir Thaoi gian luu

- Nhu muc 2.2,

- Két qua giai quyét TTHC hodc Vin ban tra 10i ctia don vi doi v6i ho
so khong dap tmg yéu cau, diéu kién.

- H6 so tham dinh (néu co)

Cong chirc Tu phap — HO
tich dugc giao xtr 1y ho so

- Vin ban trinh co quan cip trén (néu co) Tu 01 ndm, sau d6 chuyén
Céac biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP ho so dén kho lu'u trir cua
ngay 23 thang 11 nam 2018 cua B§ trudng, Chu nhiém Van phong UBND cap xa

Chinh phii quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Nghi | B6 phan tiép nhan va tra
dinh s 61/2018/NB-CP ngay 23 thang 4 nam 2018 ctia Chinh phi1 vé | két qua cia UBND cap XA.
thuc hién co ché mét cira, mot cira lién thdng trong giai quyét thu tuc
hanh chinh

*Ghi chu: Stra d6i thanh phan ho so, bd sung cin ctt phap 1y.
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3. Thii tuc Cép ban sao tir so6 goc

3.1. Trinh tw, cich thirc, thoi gian gidi quyét thi tuc hanh chinh

T

Trinh ty thuc hién

Céach thirc thuc hién

Thoi gian giai quyét

Buwoc 1

Nop hd so thi tuc hanh
chinh:

Ca nhan, té chac chuan bi hd so day da theo quy dinh va nop hd
so' qua cac cach thic sau:

1. Nop truc tiép qua Bo phan tiép nhan va tra két qua cia UBND
cép xa.

2. Thong qua dich vu buu chinh ¢bng ich.

3. Qua Cong dich vu cong Quéc gia (dichvucong.gov.vn) hoic
Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn).

- Séang: tir 07 gior dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua céc
ngay lam viéc.

Bworc 2

Tiép nhéan va chuyén hd
so thu tuc hanh chinh

Cong chirc tiép nhan hd so tai Bo _phan tiép nhan va tra két qua
xem xét, kiém tra tinh chinh xac, ddy du cta ho so; quét (scan) va
I trit ho so dién tir, cAp nhét vao co so dit liéu ciia phan mém
mot ctra dién tir cua Tinh.

a) Truong hop hd so chua day du, chua chinh x4c theo quy dinh,
cong chuc tiép nhan hod so phai hudng dan dai dién to chic, ca
nhan bd sung, hoan thién hd so theo quy dinh va néu 13 1y do theo
mau Phiéu yéu cau bo sung, hoan thién ho so;

b) Trudng hop tir chdi nhan ho so, cong chirc tiép nhan hd so phai
néu rd 1y do theo mau Phiéu tir chéi giai quyét ho so thi tuc hanh
chinh;

¢) Truong hop ho so day du, chinh xac theo quy dinh cong chirc
tiép nhan ho so va lap Gidy tiép nhan ho so va hen ngay tra ket
qua; dong thoi, chuyén cho co quan c6 tham quyén dé giai quyét
theo quy trinh.

- Poi v6i hd so ndp truc tuyén: Viée thong bao dugc thuc hién
thong qua chtic nang gui thu dién tir, giri tin nhin t&i ngudi dan
cua Céng Dich vu cong cua Tinh hoac Céng dich vu cong Quéc

gia.

Chuyen ngay ho S0
tiép nhan truc tiép
trong ngay lam vi¢c
(khong dé qua 01 gio
1am viéc) hodc chuyén
vao dau gid ngay lam
viéc tiép theo dbi véi
truong hop tiép nhan
sau 15 gio hang ngay.
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Sau khi nhan ho so thi tuc hanh chinh (h so gidy hodc ho so dién
tir) tir BO phan tiép nhan va tra két qua cong chirc tu phap - hd tich | 01 ngay lam viéc,

, Giai quyét thii tuc hanh xem {;ét, th:%lm ‘dinh ho so, trinh phé duyét két qua giai quyét tha trong do:
Buoc 3 chinh tuc he}nh chlnh: '
1. Tiép nhan ho so (Bo phan TN&TKQ) 01 gio
2. Giai quyét ho so, trong do: 07 g10
+ Cong chire tu phap — ho tich. 04 gio
+ Lanh dao Uy ban nhan déan cip x4 02 gio
+ Vian thu 01 gio

Cong chtrc tiép nhan va tra két qua nhap vao sb theo ddi ho so va
phén mém dién t thuc hién nhu sau:
- Thong bao cho dai dién t6 chtrc, ca nhan biét truéc qua tin nhan,
thu dién tir, dién thoai hoac qua mang xa hoi dugc cép c6 thim
quyén cho phép d6i voi ho so giai quyét thi tuc hanh chinh trude
thot han quy dinh.
- Pai dién to chiic, ca nhan nhan két qua giai quyet thu tuc hanh
chinh theo thoi gian, dia dlem ghi trén Glay tiép nhan ho so va
hen tra két qua (Xuat trinh gidy hen tra két qua). Cong chrre tra két
qua klem tra phleu hen va yéu cau ngudi dén nhan két qua ky nhan
vao sO va trao két qua.
- Trudng hop nhan két qua théng qua dich vu buu chinh cong ich.
(d¢ang ky theo hudng dan ciia Buu dién) (néu co).
- Truong hop st dung dich vu cdng truc tuyén mac 4 c& nhan
chuyén céc khoan phi, 18 phi theo huéng dan trén cong DVC cua
Tinh, céng DVC qudc gia.

3.2. Thanh phén, s6 lwong ho so

a) Thanh phan ho so

- Truong hop ndp tryc tiép thi xuat trinh ban chinh hodc ban sao c6 chimg thuc Gidy chimg minh nhan dan/Thé cin cudc
cong dan/Thé can cude/Gidy ching nhan can cudce/Ho chiéu/gidy to xuat nhap canh/gidy to c6 gia tri di lai qudc té con gia tri su

- Sang: tir 07 gior dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua céac
ngay lam viéc.

Tra két qua giai quyét
Budc 4 thu tuc hanh chinh
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dung hodc Can cudc dién tir.

- Trudng hop ngudi yéu cau cap ban sao tir so gdc gui qua buu dién thi phai giri kem theo ban sao c6 chimg thuc Gidy ching
minh nhan dan/The can cudc cong dan/The can cudc/Gidy ching nhan cin cude/Ho chiéu/gidy to Xuat nhap canh/ gidy to co gia tri
di lai qudc té con gia tri str dung, phong bi dan tem ghi 1 ho tén, dia chi nguoi nhan cho co quan, t6 chirc cp ban sao.

- Truong hop ngudi yéu céu la nguoi dai dién theo phap ludt, nguoi dai dién theo uy quyén cua ca nhan, t6 chirc duoc cap
ban chinh; cha, me, con; vg, chong; anh, chi, em rudt; nguoi thira ké khac cia ngudi duge cap ban chinh trong truong hop nguoi
dé da chét thi phai xuét trinh gidy td chtirng minh quan hé véi nguoi duge cip ban chinh.

b) S6 luong hd so: 01 bd

3.3. Poi twong thuc hién thu tuc hanh chinh: Ca nhan, t6 churc

3.4. Co quan giai quyét thi tuc hanh chinh: Co quan, t6 chuc lap so goc

3.5. Két qua thuc hién tha tuc hanh chinh: Ban sao duoc cap tir sO g0c

3.6. Phi, 1€ phi: Khong.

3.7. Tén miu don, miu to khai: Khong.

3.8. Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Phai c6 sb gbc

3.9. Can cir phap ly cia thi tuc hanh chinh:

- Piéu 5, 7, 16, 17 Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh pht1 vé cap ban sao tir ban chinh, chimg thuc
chit ky va chtng thuce hop dong, giao dich.

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh pht stra d6i, b6 sung mot sé diéu cua cac Nghi dinh trong linh
vuc ho tich, quéc tich, chig thuec.

3.10. Lwu ho so (ISO)

Thanh phin hd so luu B6 phén hru trir Thoi gian luu

- Nhu muc 3.2;

- Két qua giai quyét TTHC hodc Van ban tra 161 cua don vi d6i véi ho
so khong dap umg yéu cau, diéu kién. Tir 01 ndm, sau d6 chuyén
- Ho so tham dinh (néu c6) hé so dén kho luu trix cta
- Vin ban trinh co quan cip trén (néu co) UBND cép x4

Céc biéu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP | B¢ phan tiép nhan va tra

ngdy 23 thang 11 nim 2018 cua Bo trudong, Chil nhiém Vian phong | két qua ciaa UBND cip xA.

Cong chirc Tu phap — HO
tich duogc giao xtr Iy ho so
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Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi
dinh s 61/2018/ND-CP ngay 23 thang 4 nim 2018 cta Chinh phu vé
thuc hién co ché mét cira, mot cira lién thdng trong giai quyét thu tuc
hanh chinh.

*Ghi ch(: Sira doi thanh phan ho so, bd sung cin ci phap 1y.
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4. Thii tuc Chirng thwe hop ddng, giao dich lién quan dén tai san 1a dong san, quyén sir dung dat va nha &

4.1. Trinh tu, cach thirc, thoi gian gidi quyét thii tuc hanh chinh

TT

Trinh ty thue hién

Cach thirc thuce hién

Thoi gian giai quyét

Bwoc 1

Nop hd so thi tuc hanh

chinh:

Ca nhan, té chac chuan bi hd so day du theo quy dinh va nop ho
so qua cac cach thic sau:

1. Nop truc tiép qua Bo phén tiép nhan va tra két qua cia UBND
cép Xa.

2. Qua Cong dich vu cong Qudc gia (dichvucong.gov.vn) hoic
Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn).

- Sang: tir 07 gior dén
11 gi¢ 30 phdt;
- Chiéu: tr 13 gio 30
dén 17 gio cua céc
ngay lam viéc.

Buworc 2

Tiép nhan va chuyeén ho

so' thu tuc hanh chinh

Cong chirc tiép nhén hd so tai Bo _phan tiép nhan va tra két qua
xem x¢ét, kiém tra tinh chinh xac, ddy du cta hd so; quét (scan) va
Iuu trit ho so dién ti, cip nhat vao co so dir lidu ciia phan mém
mot cira dién tir cua Tinh.

a) Truong hop ho so chua day du, chua chinh xac theo quy dinh,
cong chuc tiép nhan ho so phai hudng dan dai dién to chirc, ca
nhan bd sung, hoan thién ho so theo quy dinh va néu rd 1y do theo
mau Phiéu yéu cau bo sung, hoan thién ho so;

b) Trudng hop tir chdi nhan hd so, cong chirc tiép nhan hd so phai
néu rd 1y do theo mau Phiéu tir chéi giai quyét hd so thi tuc hanh
chinh;

¢) Truong hop hd so day du, chinh xac theo quy dinh cong chirc
tiép nhan ho so va lap Gidy tiép nhan ho so va hen ngay tra ket
qua; dong thoi, chuyén cho co quan c6 thim quyén dé giai quyét
theo quy trinh.

- Poi véi ho so ndp truc tuyén: Viée thong bao duge thuc hién
thong qua chirc ning gii thu dién tir, giri tin nhan toi ngudi dan

Chuyen ngay ho S0
tiép nhan tryc tiép
trong ngay lam viéc
(khong dé qua 02 gio
lam vi¢c) hodc chuyén
vao dau gio ngay lam
viée tiép theo dbi voi
truong hop tiép nhan
sau 15 gio hang ngay.
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TT Trinh ty thuc hién Cach thirc thuce hién Thoi gian gidi quyét
cua Céng Dich vu cong cua Tinh hodc Céng dich vu cong Quéc
gia.
Sau khi nhan ho 50 thu tuc hanh ghinh (ho so giay hodc ho so dién
tur) tr B phén tiép nhén va tra két qua cong chure tu phap - ho tich | 02 ngay lam viéc,
xem x¢&t, tham dinh ho so, trinh phé duyét két qua giai quyét thu trong do:
o ) . tuc hanh chinh:

Buoc 3 | Ol q“yithtirr‘]‘r‘] tuc hanh [ 134 nhan hd so (B phan TN&TKQ) 02 gior
2. Giai quyét hd so, trong do: 14 gio
+ Cong chuee tw phap — ho tich. 08 gio
+ Lanh dao Uy ban nhdn ddn cdp xa 04 gio

+ Van thw

02 gio
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TT Trinh ty thuc hién Cach thirc thuce hién Thoi gian gidi quyét
Cong chire tiép nhan va tra két qua nhap vao so theo doi hd so va
phﬁn mém dién t thuc hién nhu sau:

- Thong bao cho dai dién td chure, ¢4 nhan biét trude qua tin nhén,
thu dién tir, dién thoai hoac qua mang xa hoi duoc cép ¢6 thAm
quyén cho phép dbi vai ho so giai quyét tha tuc hanh chinh trude
thot han quy dinh.

- Pai dién t6 chuc, ca nhan nhan két qua giai quyet thu tuc hanh
chinh theo thoi gian, dia dlem ghi trén Glay tiép nhan ho so va
hen tra két qua (xuat trinh gidy hen tra két qua). Cong chrre tra két
qua klem tra phleu hen va yéu cau ngudi dén nhan két qua ky nhan
vao sb va trao két qua.

- Poi véi ho so ndp truc tuyen Cac bén tham gia hop dong, giao
dich phai c6 mat nhan ket qua truc tiép tai BO phan tiép nhan va
tra két qua cia UBND cép x4 theo thong tin phan hoi (thu dién tu,
tin nhén) cua Céng Dich vu cong cia Tinh hoac Céng dich vu
cong Qudc gia dé cung ky trudc mat ngudi tiép nhan ho so hoic
trudc mat nguoi thuc hién ching thuc. Khi di mang theo ho so
gbc dé dbi chiéu va ndp lai cho can bd tiép nhan ho so.

- Séang: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tr 13 gio 30
dén 17 gio cua Ccéc
ngay lam viéc.

Tra két qua giai quyét
Buorc 4 thu tuc hanh chinh

4.2. Thanh phin, so lwong ho so
a) Thanh phan ho so
- Du thao hop déng, giao dich;

- Xuét trinh ban chinh hoic ban sao c6 chtng thuc Gidy chimg minh nhan dan/Thé cin cudc cong dan/Thé cin cudc/Gidy
chiing nhan can cudc/HQ chiéu/gidy to xuat nhip canh/giay to co gia tri di lai quoc té con gia tri sir dung hoac Can cude dién tir
(xuat trinh kém theo ban chinh dé do6i chiéu);
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- Ban sao gidy chimg nhan quyén so hiru, quyén st dung hodc ban sao gidy to thay thé dugc phéap luat quy dinh dbi véi tai
san ma phap luét quy dinh phai dang ky quyen s& hitu, quyén st dung trong truong hop hop dong, giao dich lién quan dén tai san
d6 (xuét trinh kém theo ban chinh dé d6i chiéu).

b) S luong ho so: 01 bod
4.3. P6i twong thwe hién thii tuc hanh chinh: C4 nhan, t6 chic

4.4. Co quan giai quyét thi tuc hanh chinh: Uy ban nhan dan cap xd. Viéc chung thyc cac hop dong, giao dich lién quan
dén quyén ctia ngudi st dung dat duoc thue hién tai Uy ban nhén dén cap xa noi c6 dat. Viéc chimg thuc cac hop dong, giao dich
lién quan dén nha & duoc thuc hién tai Uy ban nhan dan cap X4 noi co6 nha.

4.5. Két qua thue hién thii tuc hanh chinh: Hop dong, giao dich duoc chimg thyc.
4.6. Phi, 18 phi: 50.000 dong/hop dong, giao dich.
Ca nhan, ho gia dinh vay vén tai to chuc tin dung dé phuc vu phat trién ndng nghiép, nong thon theo quy dinh tai Nghi dinh

s6 55/2015/NB-CP ngay 09 thang 6 nam 2015 ctia Chinh pha vé chinh sach tin dung phuc vu phét trién ndng nghiép, néng thon thi
khong phai ndp phi chimg thuc hop dong thé chap tai san.

4.7. Tén miu don, miu t& khai: Khong.

4.8. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khéng

4.9. Can cwr phap ly cua thua tuc hanh chinh

- bicu 5,7, 34, 35, 36, 37 Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cta Chinh phu vé cip ban sao tir ban chinh, chimg
thuc chir ky va chimg thuc hop dong, giao dich;

- Nghi dinh s 55/2015/NB-CP ngay 09/6/2015 ctia Chinh phii vé chinh sach tin dung phuc vu phét trién néng nghiép, nong
thon;

- Piéu 20, 21, 22 Thong tu s6 01/2020/TT-BTP ngay 03/3/2020 ctia Bo Tu phap quy dinh chi tiét va hudng dan thi hanh mot
s0 di€u cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cap ban sao tir ban chinh, chimg thyc chir ky va
chung thuc hgp dong, giao dich;

- Piéu 4, 5 Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 ctia Bo Tai chinh quy dinh mirc thu, ché d6 thu, ndp, quan 1y
va st dung phi chung thuc.
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- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra doi, bo sung mot s6 diéu cua cac Nghi dinh trong linh

vuc ho tich, quéc tich, chiing thyec.
4.10. Lwu ho so (ISO)

Thanh phin hd so lru

B¢ phan luu triv

Thoi gian luu

- Nhu muc 4.2,

- Két qua giai quyét TTHC hodc Vin ban tra 10i ciia don vi ddi voi ho
so khong dap tmg yéu cau, diéu kién.

- H6 so tham dinh (néu co)

- Vin ban trinh co quan cip trén (néu co)

Cong chtrc Tu phap — HO
tich dugc giao xtr 1y ho so

Céc biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP
ngay 23 thang 11 nam 2018 cia Bo truéng, Chi nhiém Van phong
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi
dinh s 61/2018/ND-CP ngay 23 thang 4 nim 2018 cta Chinh phu vé
thuc hién co ché mét cira, mot cira lién thdng trong giai quyét thu tuc
hanh chinh.

Bo phan tiép nhan va tra
két qua cua UBND cap xa.

Tu 01 ndm, sau d6 chuyén
ho so dén kho luu trir cua
UBND cap xa

*Ghi ch(: Sira doi thanh phan ho so, bd sung cin ct phép 1y.
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5. Thii tuc Sira 18i sai sot trong hop ddng, giao dich

5.1. Trinh tw, cAch thirc, thoi gian gidi quyét thi tuc hanh chinh

T

Trinh ty thuc hién

Céach thirc thuc hién

Thoi gian giai quyét

Buoc 1

Nop ho so' thi tuc hanh

chinh:

Ca nhan, té chac chuan bi hd so day da theo quy dinh va nop hd
so' qua cac cach thic sau:

1. Nop truc tiép qua Bo phan tiép nhéan va tra két qua cia UBND
cép xa.

2. Qua Cong dich vu cong Qudc gia (dichvucong.gov.vn) hoic
Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn).

- Séang: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua céac
ngay lam viéc.

Bworc 2

Tiép nhan va chuyén ho

so thu tuc hanh chinh

Cong churc tlep nhan ho so tai Bo phén tiép nhan va tra két qua
xem xét, kiém tra tinh chinh xac, ddy du cta ho so; quét (scan) va
I trit ho so dién tir, cAp nhét vao co so dit liéu ciia phan mém
mot ctra dién tir cua Tinh.

a) Truong hop hd so chua day da, chua chinh x4c theo quy dinh,
cong chirc tiép nhan hd so phai huéng din dai dién to chirc, ca
nhan bd sung, hoan thién hd so theo quy dinh va néu 13 1y do theo
mau Phiéu yéu cau bod sung, hoan thi¢n ho so;

b) Trudng hop tir chdi nhan ho so, cong chirc tiép nhan hd so phai
néu rd 1y do theo mau Phiéu tir chéi giai quyét ho so thi tuc hanh
chinh;

¢) Truong hop hé so day du, chinh xac theo quy dinh cong chirc
tiép nhan ho so va lap Gidy tiép nhan ho so va hen ngay tra ket
qua; dong thoi, chuyén cho co quan c6 tham quyén dé giai quyét
theo quy trinh.

- Poi v6i hod so ndp truc tuyén: Viée thong bao duogc thuc hién
thong qua chirc nang gui thu dién tur, gui tin nhin téi ngudi dan
ctia Cong Dich vu cong cta Tinh hodc Cong dich vu cong Qudc

gia.

Chuyen ngay ho S0
tiép nhan truc tiép
trong ngay lam viéc
(khong dé qua 01 gio
lam viéc) hodc chuyén
vao dau gio ngay lam
viée tiép theo 601 voi
truong hop tiép nhan
sau 15 gio hang ngay.
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Sau khi nhan ho so thi tuc hanh chinh (h so gidy hodc ho so dién
tir) tir BO phan tiép nhan va tra két qua cong chirc tu phap - h tich | Trong ngay lam viéc,

, Giai quyét thii tuc hanh xem {;ét, th:%lm ‘dinh ho so, trinh phé duyét két qua giai quyét tha trong do:
Buoc 3 chinh tuc he}nh chlnh: '
1. Tiép nhan ho so (Bo phan TN&TKQ) 01 gio
2. Giai quyét hd so, trong do: 07 g10
+ Cong chuee tw phap — ho tich. 04 gio
+ Lanh dao Uy ban nhdn dén cdp xa 02 gio
+ Van thu 01 gio

Cong chirc tiép nhan va tra két qua nhap vao so theo ddi ho so va
ph?m mém dién t thuc hién nhu sau:
- Thong bao cho dai dién td chire, ca nhan biét trude qua tin nhén,
thu dién tir, dién thoai hoac qua mang xa hoi dugc cép c6 thim
quyén cho phép d6i voi ho so giai quyét thi tuc hanh chinh trude
thot han quy dinh.
- Pai dién to chiic, ca nhan nhan két qua giai quyet thu tuc hanh
chinh theo thoi gian, dia dlem ghi trén Glay tiép nhan ho so va
hen tra két qua (Xuat trinh gidy hen tra két qua). Cong chrre tra két
qua klem tra phleu hen va yéu cau ngudi dén nhan két qua ky nhan
vao sO va trao két qua.
- Poi v6i ho so ndp truc tuyén: Ca nhan nhan két qua truc tiép
tai BO phan tiép nhan va tra két qua cia UBND cép x4 theo thong
tin phan hdi (thu dién t, tin nhin) caa Cong Dich vu cong cia
Tinh hodc Cong dich vu cong Quéc gia, khi di mang theo hd so
gbc dé ddi chiéu va nop lai cho can bd tiép nhan hd so.

5.2. Thanh phén, so lwong ho so

a) Thanh phan ho so

- Xuét trinh ban chinh hodc ban sao c6 ching thuc Gidy chimg minh nhan dan/Thé cin cudc cong dan/Thé cin cudc/Gidy
chtng nhéan cin cudc/Ho chiéu/gidy to xuat nhap canh/gidy to c6 gid tri di lai qudc té con gia tri st dung hodc Can cude dién tir

- Sang: tir 07 gior dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua céac
ngay lam viéc.

Tra két qua giai quyét
Budc 4 thu tuc hanh chinh
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(xuét trinh ban chinh dé d6i chiéu);

- Vin ban thoa thuén vé viéc stra 16i sai sét trong hop dong, giao dich di duoc chung thuc

- Hop dong, giao dich déa dugce chumng thuyc;

- Ban sao giay chimg nhén quyén so hiru, quyén s dung hodc ban sao gidy to thay thé duogc phap luat quy dinh ddi véi tai
san ma phap luét quy dinh phai dang ky quyén so hitu, quyén sir dung trong trudng hop hop dong, giao dich lién quan dén tai san
d6 (xuét trinh ban chinh dé ddi chiéu).

b) S luong ho so: 01 bod

5.3. Pdi twong thye hién thi tuc hanh chinh: C4 nhén, t6 chirc

5.4. Co quan giai quyét thi tuc hanh chinh: Uy ban nhan dan cip xa.

5.5. Két qua thure hién thii tuc hanh chinh: Hop dong, giao dich duoc sira 16i k¥ thuat.

5.6. Phi, 18 phi: 25.000 dong/hgp dong, giao dich.

5.7. Tén miu don, miu to khai: Khong.

5.8. Yéu cau, diéu kién thue hién thi tuc hanh chinh: Khong

5.9. Can cwr phap ly cua thu tuc hanh chinh

- biéu 5, 7, 39 Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 ctia Chinh pht vé cap ban sao tir ban chinh, chtng thuc chi
ky va ching thyc hop dong, giao dich;

- Piéu 4 Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 ctia Bo Tai chinh quy dinh mirc thu, ché do thu, ndp, quan Iy va
st dung phi ching thuc.

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira doi, bo sung mot s6 diéu ctia cac Nghi dinh trong linh
vuc ho tich, quoc tich, chung thuc.

5.10. Luu hé so (ISO)

Thanh phin hd so luu B6 phén hru trir Thoi gian luu

- Nhu muc 5.2,

- Két qua giai quyét TTHC hodc Vin ban tra 10i ciia don vi d6i voi ho
so khong dap umg yéu cau, diéu kién.

- H6 so thAm dinh (néu co)

- Vin ban trinh co quan cip trén (néu co)

Tu 01 nam, sau do chuyén
ho so dén kho luu trir cua
UBND cap xa

Cong chirc Tu phap — HO
tich duogc giao xtr Iy ho so
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Céac biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP
ngay 23 thang 11 nam 2018 cua B¢ truéng, Chu nhiém Van phong
Chinh phii quy dinh chi tiét mot sd diéu va bién phéap thi hanh Nghi | B6 phan tiép nhan va tra
dinh s6 61/2018/NP-CP ngay 23 thang 4 nim 2018 cua Chinh pha vé | két qua cia UBND cép Xa.
thuc hién co ché mét cira, mot cira lién thdng trong giai quyét thu tuc
hanh chinh

*Ghi chu: Stra doi thanh phan ho so, bo sung cin ctt phap 1y.
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6.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh

1T Trinh ty thuc hién Cach thirc thuce hi€én Thoi gian gidi quyét
Ca nhan,, to (;hu:C c,hUan k?l ho so day du theo quy dinh vanop ho | Séng: tir 07 gios dén

. so qua cac cach thuc sau: , , 11 ai& 30 phat:

Buée 1 Nop ho so' thu tuc hanh | 1. Nop truc ti€p qua Bo phén ti€p nhén va tra két qua cia UBND J PR,

chinh:

cap xa.
2. Qua Cong dich vu cong Quoc gia (dichvucong.gov.vn) hodc
Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn).

- Chieu: tir 13 giv 30
dén 17 gio cua cac
ngay lam viéc.
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Tiép nhan va chuyén ho

Coéng chuc tiép nhén hd so tai Bo _phén tiép nhan va tra két qua
xem xét, kiém tra tinh chinh xac, ddy du cta ho so; quét (scan) va
luu trit ho so dién tir, cip nhat vao co so dit lidu ctia phan mém
mot cira dién tir cua Tinh.

Doi véi ho so dwge ngp qua Cong dich vy cong Tinh
(dichvucong.dongthap.gov.vn), Cong dich vu cdng Qudc gia
(dlchvucong gov.vn), cong chirc tiép nhén ho so tai Bo phdn tiép
nhdn va tra két qud Xem Xét kiém tra tinh chinh xdc, day @i cia
hé so va luu trit ho so dién tir.

a) Truong hop ho so chua day du, chua chinh xac theo quy dinh,
cong churc tiép nhan hd so phai huéng dan dai dién t6 chuc, ca
nhan bd sung, hoan thién ho so theo quy dinh va néu rd 1y do theo

Chuyen ngay ho S0
tiép nhan truc tiép
trong ngay lam viéc
(khong dé qua 02 gio

Buge2 so thu tuc hanh chinh méau Phiéu yéu ciu bd sung, hoan thién hd so; la‘m Vl;ec) }.lf)ac (fhuxen
b) Truong hop tir chdi nhan hd so, cong chire tiép nhan hd so phai Vao d?}l glo ngay lar,n.
néu 13 I do theo mau Phidu tir chéi gidi quyét hd so thi tuc hanh | V6¢ 1€p theo doi v6i
chinh: truong hop ‘tlep nl}an
¢) Truong hop hd so day du, chinh xac theo quy dinh cong chirc sau 15 gio hang ngay.
tiép nhan ho so va lap Gidy tiép nhan ho so va hen ngay tra ket
qua; dong thoi, chuyén cho co quan c6 tham quyén dé giai quyét
theo quy trinh.

- Poi véi ho so ndp truc tuyén: Viéc thong bao duge thuc hién
thong qua chirc nang gui thu dién tir, giri tin nhan toi ngudi dan
cua Céng Dich vu cong cua Tinh hodc Céng dich vu cong Qubc
gia.
Sau khi nhan hd Yy tha tuc hanh chiph (h6 SO giéy hodc ho so dién
PR \ tir) tir BO phéan tiép nhan va tra két qua cong chire tu phap - ho | 02 ngay lam viéc,

Budc 3 Gldl quyetht,hlfl] tyc hanh tich xem xét, tham dinh hd so, trinh phé duyét két qua giai quyét trong do:

chin tha tuc hanh chinh:
1. Tiép nhan ho so (Bd phan TN&TKQ) 02 gio
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2. Giai quyét hd so, trong do: 14 gi0
+ Cong chirc tw phap — ho tich. 08 gio
+ Lanh dao Uy ban nhén dén cdp xa 04 gio
+ Van thu 02 gio

Cong chire tiép nhan va tra két qua nhap vao s6 theo doi hd so va
phﬁn mém dién tir thyc hién nhu sau:

- Thong bao cho dai dién td chure, ¢4 nhan biét trude qua tin nhén,
thu dién tir, dién thoai hoac qua mang xa hoi duoc cép ¢6 thAm
quyén cho phép dbi vai ho so giai quyét tha tuc hanh chinh trudc
thot han quy dinh.

- Pai dién t6 chuc, ca nhan nhan két qua giai quyet thu tuc hanh
chinh theo thoi gian, dia dlem ghi trén Glay tiép nhan ho so va
hen tra két qua (xuat trinh gidy hen tra két qua). Cong chrre tra két
qua klem tra phleu hen va yéu cau ngudi dén nhan két qua ky nhan
vao sb va trao két qua.

- P6i véi hd so ndp trwe tuyén: Nguoi lap di chic phai c6 mit
nhan két qua truc tiép tai B0 phan tiép nhan va tra két qua cua
UBND cép xa theo thong tin phan héi (thu dién tu, tin nhén) cua
Cong Dich vu cong cta Tinh hodc Cong dich vy cong Quoc gia
dé ky truc tiép vao Di chiic trudc mit nguoi tiép nhan hd so hodc
trudc mat nguoi thuc hién ching thuc. Khi di mang theo ho so
gbc dé dbi chiéu va ndp lai cho can bd tiép nhan ho so.

- Séang: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tr 13 gio 30
dén 17 gio cua Ccéc
ngay lam viéc.

Tra két qua giai quyét
Buorc 4 thu tuc hanh chinh

6.2. Thanh phan, s6 lwgng hd so
a) Thanh phan ho so
- Du thao di chuc;

- Xuét trinh ban chinh hodc ban sao c6 ching thuc Gidy chimg minh nhan dan/Thé cin cudc cong dan/Thé cin cudce/Gidy
chirng nhan can cudc/HQ chiéu/gidy to xuat nhdp canh/giay to co gia tri di lai quoc té con gia tri sir dung hoac Can cude dién tir
(xuat trinh kém theo ban chinh dé doéi chiéu);
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- Ban sao gidy chimg nhan quyén so hiru, quyén st dung hodc ban sao gidy to thay thé dugc phap luat quy dinh d6i voi tai
san ma phap luat quy dinh phai dang ky quyén s¢ hiru, quyén str dung trong truong hop di chuc lién quan dén tai san do; trir truong
hop nguoi 1ap di chic dang bi cai chét de doa dén tinh mang (xuat trinh kém theo ban chinh dé doéi chiéu).

b) S6 lugng hd so: 01 bod

6.3. P6i twong thue hién thii tuc hanh chinh: C4 nhan, to chirc

6.4. Co quan giai quyét thii tuc hanh chinh: Uy ban nhéan dén cap xa.

6.5. Két qua thwe hién thi tuc hanh chinh: Di chuc duoc chimg thuc

6.6. Phi, 1¢ phi: 50.000 dong/di chuc.

6.7. Tén miu don, mau to khai: Khong.

6.8. Yéu cau, dicu kién thwe hién thii tuc hanh chinh: Khong

6.9. Can cir phap ly cua thu tuc hanh chinh

- Bicu 5, 7, 9, 34, 35, 36, 37 Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé cap ban sao tir ban chinh,
chung thuc chit ky va chung thuc hop dong, giao dich;

- Piéu 20, 21, 22 Thong tu s6 01/2020/TT-BTP ngay 03/3/2020 ctia Bo Tu phap quy dinh chi tiét va hudng dan thi hanh mot
s0 di€u cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu v€ cap ban sao tir ban chinh, chung thuc chir ky va
chig thuc hgp dong, giao dich;

- Piéu 4 Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 ctia Bo Tai chinh quy dinh mirc thu, ché do thu, ndp, quan Iy va
st dung phi ching thuc.

-- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira dbi, bd sung mot sb diéu ctia cac Nghi dinh trong linh
vuc ho tich, quoc tich, chung thuc.

6.10. Luu ho so (ISO)
Thanh phén hd so luu B¢ phan luu trir Thoi gian luu
- Nhu muyc 6.2; ’ | Cong chire Tu phap —HO | Tu 01 ndm, sau do chuyén
- Két qua giai quyét TTHC hoac Van ban trd 161 cua don vi d6i vai ho | tich dugc giao xur Iy ho so | hd so dén kho luu trit cua
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so khong dap timg yéu cau, dieu kién.
- H6 so tham dinh (néu c0)
- Van ban trinh co quan cap trén (néu cd)

Céac biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP
ngay 23 thang 11 nam 2018 cua B¢ truéng, Chu nhiém Van phong
Chinh phii quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi
dinh s 61/2018/ND-CP ngay 23 thang 4 nim 2018 cta Chinh phu vé
thue hién co ché mot cira, mot cira lién théng trong giai quyét thu tuc
hanh chinh

Bo phan tiép nhan va tra

két qua cua UBND cép XA.

UBND ciap x4

*Ghi chu: Stra d6i thanh phan ho so, bd sung cin ctt phap 1y.
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7. Thii tuc Chirng thye vin ban tir chdi nhén di san

7.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh

1T Trinh ty thuc hién Cach thirc thuce hi€én Thoi gian giai quyét
Ca nhan,, to (;hu:C c,hUan k?l ho so day du theo quy dinh vanop ho | Séng: tir 07 gios dén

. so qua cac cach thuc sau: , , 11 ai& 30 phat:

Buée 1 Nop ho so' thu tuc hanh | 1. Nop truc ti€p qua Bo phén ti€p nhén va tra két qua cia UBND J PR,

chinh:

cap xa.
2. Qua Cong dich vu cong Quoc gia (dichvucong.gov.vn) hodc
Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn).

- Chieu: tir 13 giv 30
dén 17 gio cua cac
ngay lam viéc.
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Tiép nhan va chuyén ho

Coéng chuc tiép nhén hd so tai Bo _phén tiép nhan va tra két qua
xem xét, kiém tra tinh chinh xac, ddy du cta ho so; quét (scan) va
luu trit ho so dién tir, cip nhat vao co so dit lidu ctia phan mém
mot ctra dién tir ctia Tinh.

Poi véi hé so dwoc ndp qua. Cong dich vy cbng Tinh
(dichvucong.dongthap.gov.vn), Cong dich vu cdng Qudc gia
(dlchvucong gov.vn), cong chirc tiép nhén ho so tai Bo phdn tiép
nhdn va tra két qud Xem Xét kiém tra tinh chinh xdc, day @i cia
hé so va luu trit ho so dién tir.

a) Truong hop ho so chua day du, chua chinh xac theo quy dinh,
cong churc tiép nhan hd so phai huéng dan dai dién t6 chuc, ca
nhan bd sung, hoan thién ho so theo quy dinh va néu rd 1y do theo

Chuyen ngay ho S0
tiép nhan truc tiép
trong ngay lam viéc
(khong dé qua 02 gio

Buge2 so thu tuc hanh chinh méau Phiéu yéu ciu bd sung, hoan thién hd so; la‘m Vl;ec) }.lf)ac (fhuxen
b) Truong hop tir chdi nhan hd so, cong chire tiép nhan hd so phai Vao d?}l glo ngay lar,n.
néu 13 I do theo mau Phidu tir chéi gidi quyét hd so thii tuc hanh | V6¢ 1€p theo doi v6i
chinh: truong hop ‘tlep nl}an
¢) Truong hop hd so day du, chinh xac theo quy dinh cong chirc sau 15 gio hang ngay.
tiép nhan ho so va lap Gidy tiép nhan ho so va hen ngay tra ket
qua; dong thoi, chuyén cho co quan c6 tham quyén dé giai quyét
theo quy trinh.

- Poi véi ho so ndp truc tuyén: Viéc thong bao duge thuc hién
thong qua chirc nang gui thu dién tir, giri tin nhan toi ngudi dan
cua Céng Dich vu cong cua Tinh hodc Céng dich vu cong Qubc
gia.
Sau khi nhan hd Sy tha tuc hanh ghinh (h6 SO giéy hodc ho so dién
o PR \ tr) tir BO phan tiép nhan va tra két qua cong chirc tu phap - hd tich | 02 ngay lam viéc,

Budc 3 Gldl quyetht,hlkl] tyc hanh xem xét, thAm dinh ho so, trinh phé duyét két qua giai quyét thu trong do:

chin tuc hanh chinh:
1. Tiép nhan ho so (Bd phan TN&TKQ) 02 gio
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2. Giai quyét hd so, trong do: 14 gi0
+ CONg chirc tw phdp — ho tich. 08 gio
+ Lanh dao Uy ban nhén dén cdp xa 04 gio
+ Van thu 02 gio

Cong chire tiép nhan va tra két qua nhap vao so6 theo doi hd so va
phﬁn mém dién tir thyc hién nhu sau:

- Thong bao cho dai dién td chure, ¢4 nhan biét trude qua tin nhén,
thu dién tir, dién thoai hoac qua mang xa hoi duoc cép ¢6 thAm
quyén cho phép dbi vai ho so giai quyét tha tuc hanh chinh trudc
thot han quy dinh.

- Pai dién t6 chuc, ca nhan nhan két qua giai quyet thu tuc hanh
chinh theo thoi gian, dia dlem ghi trén Glay tiép nhan ho so va | - Sang: tir 07 gio dén
Tra két qua giai quyét | hen tra két qua (xuat trinh gidy hen tra két qua). Cong chrre tra két | 11 gio 30 phut;

Buoérc 4 thu tuc hanh chinh qua klem tra phleu hen va yéu cau ngudi dén nhan két qua ky nhan | - Chiéu: tir 13 gio 30
vao sb va trao két qua. dén 17 gio cua céc
- P6i v6i hd so ndp truee tuyén: Ca nhan, to chirc tir chdi nhan di | ngay lam viéc.

san phai c6 mat nhan két qua truc tiép tai BO phan tiép nhan va tra
két qua ctia UBND cép xa theo thong tin phan hoi (thu dién tir, tin
nhan) cta Cong Dich vu cong ciia Tinh hodc Cong dich vu cong
Quéc gia dé ky truc tiép vao Vin ban tir chdi nhan di san trudc
mat nguoi tiép nhéan hé so hodc trudc mat nguoi thue hién ching
thuc. Khi di mang theo ho so gbc dé ddi chiéu va ndp lai cho can
b tiép nhdn ho so.

7.2. Thanh phan, s6 lwgng hd so
a) Thanh phan ho so
- Du théo van ban tir chdi nhan di san;

- Xuét trinh ban chinh hodc ban sao c6 ching thuc Gidy chimg minh nhan dan/Thé cin cudc cong dan/Thé cin cude/Gidy
chirng nhan can cudc/HQ chiéu/gidy to xuat nhdp canh/giay to co gia tri di lai quoc té con gia tri sir dung hoac Can cude dién tir



426

(xut trinh kém theo ban chinh dé ddi chiéu);

- Ban sao gidy chimg nhan quyén so hiru, quyén s dung hodc ban sao gidy to thay thé duogc phap luat quy dinh ddi véi tai
san ma phap luat quy dinh phai dang ky quyén s& hitu, quyén st dung trong trudong hop hop ddng, giao dich lién quan dén tai san
 phap quy p g Ky quy quy g g g hop hop dong, g q

d6 (xuét trinh kém theo ban chinh dé d6i chiéu).
b) S luong ho so: 01 bod
7.3. P6i twong thue hién thii tuc hanh chinh: C4 nhan, to chirc

7.4. Co quan giai quyét thii tuc hanh chinh: Uy ban nhéan dén cap xa.

7.5. Két qua thue hién thii tuc hanh chinh: Vin ban tir ch6i nhan di san dugc chimg thyc.

7.6. Phi, 1¢ phi: 50.000 dong/van ban.

7.7. Tén miu don, miu to khai: Khong.

7.8. Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong
7.9. Can cir phap ly cua thu tuc hanh chinh

-Piéu 5,7, 9, 36, 37 Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh pht vé cap ban sao tir ban chinh, chtng thuc

chit ky va chtng thuc hop dong, giao dich;

- Piéu 20, 21, 22 Thong tu s6 01/2020/TT-BTP ngay 03/3/2020 ctia Bo Tu phap quy dinh chi tiét va hudng dan thi hanh mot
s6 diéu cua Nghi dmh sd 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phti vé& cdp ban sao tir ban chinh, chimg thuc chit ky va

chung thyc hop dong, giao dich;

- Piéu 4 Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 ctia Bo Tai chinh quy dinh mirc thu, ché do thu, ndp, quan Iy va

st dung phi ching thuc.

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh pht stra d6i, bo sung mot sé diéu cua cac Nghi dinh trong linh

vuc ho tich, quéc tich, chtig thuec.
7.10. Luu hd so (ISO)

Thanh phén hd so luu

B¢ phan luu trir

Thoi gian luu




427

- Nhu muc 7.2,

- Két qua giai quyét TTHC hodc Vin ban tra 10i ciia don vi ddi voi ho
so khong dap tmg yéu cau, diéu kién.

- H6 so thAm dinh (néu co)

- Vin ban trinh co quan cép trén (néu c)

Cong chirc Tu phap — HO
tich duogc giao xtr Iy ho so

Céc biéu miu theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP
ngay 23 thang 11 nam 2018 cua BJ truéng, Chi nhiém Van phong
Chinh phii quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi
dinh s6 61/2018/NP-CP ngay 23 thang 4 nam 2018 caa Chinh phu vé
thuc hién co ché mot cira, mot cira lién théng trong giai quyét thu tuc
hanh chinh

Bo phan tiép nhan va tra
két qua caa UBND cap xa.

Tt 01 nam, sau do chuyén
ho so dén kho luu trir cua
UBND cap xa

*Ghi ch(: Sira doi thanh phan ho so, bd sung cin ci phap 1y.
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8. Thii tuc Chirng thwc vin ban théa thuin phén chia di san ma di san 13 dong san, quyén sir dung dat, nha ¢

8.1. Trinh tw, cAch thirc, thoi gian gidi quyét thi tuc hanh chinh

T

Trinh tu thuc hién

Cach thirc thue hi€én

Thoi gian giai quyét

Buwoc 1

Nop ho so thi tuc hanh

chinh:

Ca nhan, t6 chtrc chuan bi hd so day du theo quy dinh va nop hd so qua
cac cach tharc sau: , , ,
1. Nop truc tieép qua BS phan ti€p nhan va tra két qua caia UBND cap
Xa.

2. Qua Cong dich vu céng Qudc gia (dichvucong.gov.vn) hoic Cong
dich vu cong Tinh (dichvucong.dongthap.gov.vn).

- Sang: tir 07 gio dén 11
gio 30 phat;

- Chiéu: tir 13 gio 30
dén 17 gio cua cac ngay
lam viéc.

Bwoc 2

Tiep nhin va chuyén ho so

thu tuc hanh chinh

Cong chirc tiép nhan ho so tai B6 phan tiép nhan va tra két qua xem
xét, kiém tra tinh chinh xac, day du cua ho so; quet (scan) va luu trir
hd so dién tir, cap nhat vao co so dit liéu ctia phan mém mot cira dién
tir cia Tinh.

Poi véi hé so dwoc nép qua Cong dich vu coéng Tinh
(dichvucong.dongthap.gov.vn), Coéng dich vy cong Quéc gia
(dichvucong.gov.vn), cdng chirc tiép nhdn ho so tai Bé phdn tiép nhén
va tra két qua xem Xét kiém tra tinh chinh xdc, day di cia hé so va lwu
trik hoé so dién tir.

a) Truong hop hd so chua diy du, chua chinh xac theo quy dinh, cong
chirc tiép nhén ho so phai huéng dan dai dién t chirc, ca nhan bo sung,
hoan thién ho so theo quy dinh va néu rd 1y do theo mau Phiéu yéu cau
bod sung, hoan thién hd so;

b) Truong hop tir chdi nhan ho so, cong chirc tiép nhan hd so phai néu
18 1y do theo mau Phiéu tir chdi giai quyét ho so thu tuc hanh chinh;

¢) Truong hop ho so day du, chinh xac theo quy dinh cong chire tlep
nhan hd so va lap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thot, chuyen cho co quan cé tham quyén dé giai quyét theo quy trinh.

- Poi voi hd so ndp truc tuyén: Viée thong bao duge thyc hién théng
qua chtrc ning gui thu dién ttr, giri tin nhin t6i ngudi din cia Cong
Dich vu cong ctia Tinh hodc Cong dich vu cong Qudc gia.

Chuyén ngay hd so tiép
nhan truc tiép trong
ngay lam viéc (khéng
dé qua 02 gio 1am viée)
hoic chuyén vao dau
gid ngay lam viéc tiép
theo ddi v6i truong hop
tiép nhan sau 15 gio
hang ngay.
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Sau khi nhan ho so tha tuc hanh chinh (hd so gidy hodc ho so dién tir)
tor B6 phén ti€p nhan va tra két qua cong chirc tu phap - ho tich xem

02 ngay lam viéc,

’ Giai quyét thii tuc hanh xé‘E, t}.lém dinh hd so, trinh phé duyét két qua giai quyét tha tuc hanh trong do:

Buée 3 chinh Chln.h’. ‘ .
1. Tiép nhan ho so (B6 phan TN&TKQ) 02 gio
2. Giai quyét hd so, trong do: 14 gio
+ Cong churc tw phap — ho tich. 08 gio
+ Lanh dao Uy ban nhdn dén cdp xa 04 gio
+ Van thu 02 gio
Cong churc tiép nhan va tra két qua nhap vao so theo ddi ho so va phan
mém dién tir thyc hién nhu sau:
- Thong béo cho dai dién t6 chirc, ca nhan biét trudc qua tin nhan thu
dién tu, dién thoai hodc qua mang xa hoi dugc cap c6 tham quyén cho
phép d6i v6i ho so giai quyét tha tuc hanh chinh trude thoi han quy
dinh.
- Pai dién t6 chirc, ca nhan nhan két qua giai quyet thu tuc hanh chinh
theo thoi gian, dia diém ghi trén Gidy tiép nhin hd so va hen tra két | - Sang: tir 07 gio dén 11

Tra két qua giai quyét thi qua (xudt trinh glay hen tra két qua). Cong churc tra két qua klem tra | gio' 30 phat;
Budéc 4 tuc hanh chinh phleu hen va yéu cau nguoi dén nhan két qua ky nhan vao sb va trao | - Chiéu: tir 13 gio 30

két qua.

- Poi v6i ho so ndp trwe tuyén: Ca nhén, to chirc lap Van ban thoa
thuén phén chia di san phai c6 mat nhan két qua truc tiép tai Bo phan
tiép nhan va tra két qua ctia UBND cép x4 theo thong tin phan hdi (thu
dién tu, tin nhén) cua Céng Dich vu cong cta Tinh hodc Cong dich vu
cong Qudc gia dé ky truc t1ep vao Van ban thoa thuan phan chia di san
trudc mat nguoi tiép nhan ho so hodc trudc mat nguoi thyc hién ching
thie. Khi di mang theo hd so gbc dé d6i chiéu va ndp lai cho can bd
tiép nhan ho so.

dén 17 gio cua cac ngay
lam viéc.

8.2. Thanh phan, so lwong ho so
a) Thanh phan ho so
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- Du thao van ban thoa thuan phan chia di san;

- Xuét trinh ban chinh hoic ban sao c6 ching thuc G1ay chimg minh nhan dan/The can cude cong dan/The can cudc/Gidy
chimg nhén can cudc/Ho chiéu/ glay td xuat nhap canh/gidy to c6 gid tri di lai qudc té con gia tri sir dung hodc Can cude dién tir
(xuat trinh kém theo ban chinh dé ddi chiéu);

- Ban sao gidy chimg nhan quyén so hiru, quyén s dung hodc ban sao gidy to thay thé duogc phap luat quy dinh ddi véi tai
san ma phap luét quy dinh phai dang ky quyen s& hitu, quyén str dung trong trudng hop hop dong, giao dich lién quan dén tai san
d6 (xuét trinh kém theo ban chinh dé d6i chiéu).

b) S6 lwong ho so: 01 bd

8.3. Poi twgng thuc hién thii tuc hanh chinh: Ca nhén, t6 chuc

8.4. Co quan giai quyét thii tuc hanh chinh: Uy ban nhan dan cip xa.

8.5. Két qua thure hién thii tuc hanh chinh: Vin ban thoa thuan phan chia di san dugc ching thuc

8.6. Phi, 1¢ phi: 50.000 dong/van ban.

8.7. Tén miu don, miu to khai: Khong.

8.8. Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong

8.9. Cian cwr phap ly cia thi tuc hanh chinh

- Piéu 5, 7, 9, 34, 35, 36, 37 Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cta Chinh phu vé cap ban sao tir ban chinh,
chirng thuc chir ky va chung thuc hop dong, giao dich;

- Piéu 20, 21, 22 Thong tu s6 01/2020/TT-BTP ngay 03/3/2020 ctia Bo Tu phap quy dinh chi tiét va hudng dan thi hanh mot
s0 diéu cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cap ban sao tir ban chinh, chimg thyc chit ky va
chig thuc hop dong, giao dich;

- Piéu 4 Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 ctia Bo Tai chinh quy dinh mirc thu, ché d6 thu, ndp, quan Iy va
st dung phi chung thuc.

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phi sira doi, bo sung mdt sb diéu ciia cac Nghi dinh trong linh
vuc ho tich, qudc tich, ching thuc.
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8.10. Luu ho so (ISO):

Thanh phin hd so lru

B¢ phan luu triv

Thoi gian luu

- Nhu muc 8.2;

- Két qua giai quyét TTHC hodc Vin ban tra 10i ciia don vi ddi voi ho
so khong dap tmg yéu cau, diéu kién.

- H6 so tham dinh (néu co)

- Vin ban trinh co quan cip trén (néu co)

Cong chirc Tu phap — HO
tich duogc giao xtr Iy ho so

Céc biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP
ngay 23 thang 11 nam 2018 cia Bo truéng, Chi nhiém Van phong
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi
dinh s6 61/2018/NP-CP ngay 23 thang 4 nam 2018 caa Chinh phu vé
thuc hién co ché mot cira, mot cira lién théng trong giai quyét thu tuc
hanh chinh

BG phan tiép nhan va tra
két qua cia UBND cap xa.

Tu 01 ndm, sau d6 chuyén
ho so dén kho luu trir cua
UBND cap xa

*Ghi chi: Stra d6i thanh phan ho so; bd sung can ct phap 1y.
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9. Thii tuc Chirng thye vin ban khai nhén di sin ma di san la dong san, quyén sira dung dat, nha &

9.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh

T

Trinh ty thuc hién

Céach thirc thuc hién

Thoi gian giai quyét

Buwoc 1

Nop ho so thi tuc hanh

chinh:

Nop truc tiép qua Bo phan tiép nhan va tra két qua caa UBND cap
Xa.

- Sang: tir 07 gior dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua céc
ngay lam viéc.

Buworce 2

Tiép nhan va chuyén ho

so' thu tuc hanh chinh

Cong churc tiép nhan ho so tai Bo phén tiép nhan va tra két qua
xem xét, kiém tra tinh chinh x4c, ddy du cta ho so; quét (scan) va
I trit ho so dién tir, cAp nhét vao co so dit liéu ciia phan mém
mot ctra dién tir cua Tinh.

a) Truong hop hd so chua day du, chua chinh x4c theo quy dinh,
cong chirc tiép nhan hd so phai huéng din dai dién to chic, ca
nhan bo sung, hoan thién hd so theo quy dinh va néu 13 1y do theo
mau Phiéu yéu cau bod sung, hoan thi¢n ho so;

b) Trudng hop tir chdi nhan hd so, cong chirc tiép nhan hd so phai
néu 1 1y do theo mau Phiéu tir chéi giai quyét ho so thi tuc hanh
chinh;

¢) Truong hop hé so day du, chinh xac theo quy dinh cong chirc
tiép nhan ho so va lap Gidy tiép nhan ho so va hen ngay tra ket
qua; dong thoi, chuyén cho co quan c6 tham quyén dé giai quyét
theo quy trinh.

Chuyen ngay ho S0
tiép nhan truyc tiép
trong ngay lam viéc
(khong dé qua 02 gio
lam viéc) hodc chuyén
vao dau gio ngay lam
viéc tiép theo dbi véi
truong hop tiép nhan
sau 15 gid hang ngay.

Bwoc 3

Giai quyét thia tuc hanh

chinh

Sau khi nhan ho so thu tuc hanh chinh tir B§ phéan tiép nhan va tra
két qua cong chirc tu phap - hd tich xem xét, tham dinh ho so,
trinh phé duy¢t két qua gidi quyét thu tuc hanh chinh:

02 ngay lam viéc,
trong do:

1. Tiép nhan ho so (Bd phan TN&TKQ)

02 gio

2. Giai quyét ho so, trong do:

14 g10
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+ Cong chuec tw phdp - ho tich. 08 gio
+ Lanh dao Uy ban nhdn dan cap xd 04 gio
+ Van thu 01 gio

Buoc 4

Tra két qua giai quyét
thu tuc hanh chinh

Cong chirc tiép nhan va tra két qua nhap vao s theo doi hd so va
phﬁn mém dién ti thuc hién nhu sau:

- Thong bao cho dai dién td chire, ca nhan biét trudc qua tin nhén,
thu dién tr, dién thoai hoac qua mang xa hoi dugc cép c6 thAm
quyén cho phép d6i voi ho so giai quyét thi tuc hanh chinh trude
thot han quy dinh.

- Pai dién t0 chtic, ca nhan nhan két qua giai quyet thu tuc hanh
chinh theo thot gian, dia dlem ghi trén Glay tiép nhan ho so va
hen tra két qua (xuat trinh gidy hen tra két qua). Cong chrre tra két
qua klem tra phleu hen va yéu cau ngudi dén nhan két qua ky nhan
vao s va trao két qua.

- Séang: tir 07 gio dén
11 gi¢ 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua céac
ngay lam viéc.

9.2. Thanh phan, s6 lwong ho so
a) Thanh phan ho so

- Dy thao van ban khai nhan di san;

- Xuét trinh ban chinh hodc ban sao c6 chimg thuc Gidy chimg minh nhan dan/Thé cin cude cong dan/Thé cin cude/Gidy
chirg nhan can cudc/HO chiéu/gidy to xuat nhap canh/giay to co gia tri di lai quoc té con gia tri sit dung hoac Can cude dién tir
(xuat trinh kém theo ban chinh dé doi chiéu);

- Ban sao gidy chimg nhan quyén so hiru, quyén s dung hodc ban sao gidy to thay thé dugc phéap luat quy dinh dbi véi tai
san ma phap luat quy dinh phai dang ky quyen s& hitu, quyén str dung trong truong hop van ban khai nhan di san lién quan dén tai
san d6 (xuét trinh kém theo ban chinh dé ddi chiéu).

b) S6 lugng hd so: 01 bd
9.3. P6i twong thue hién thi tuc hanh chinh: Ca nhan, t6 chic

9.4. Co quan giai quyét thii tuc hanh chinh: Uy ban nhan dan cép x4.
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9.5. Két qua thwe hién thi tuc hanh chinh: Vin ban khai nhan di san duoc chtng thuc.

9.6. Phi, 1¢ phi: 50.000 ddng/vin ban.

9.7. Tén miu don, miu to khai: Khong.

9.8. Yéu céu, diéu kién thuwe hién thi tuc hanh chinh: Khong

9.9. Can cw phap ly cia thu tuc hanh chinh

- Piéu 5, 7, 9, 34, 35, 36, 37 Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cta Chinh phu vé cap ban sao tir ban chinh,
ching thuc chit ky va ching thue hop dong, giao dich;

~_-bicu 20,21, 22 Thong tu s6 01/2020/TT-BTP ngay 03/3/2020 ctia B Tw phép quy dinh chi tiét va huéng dan thi hanh mot
s0 diéu cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cap ban sao tir ban chinh, chimg thyc chit ky va
ching thuc hop dong, giao dich;
- Piéu 4 Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 ctia B6 Tai chinh quy dinh mitc thu, ché d6 thu, ndp, quan 1y va
st dung phi ching thuc.
- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira doi, b sung mot sb diéu cta cac Nghi dinh trong linh
vuc ho tich, quoc tich, chung thuc.

9.10. Lwu hd so (ISO)

Thanh phan ho so luu B¢ phan luu trir Thoi gian luu

- Nhu muc 9.2;

- Két qua giai quyét TTHC hodc Vin ban tra 10i ciia don vi ddi voi ho
so khong dap tmg yéu cau, diéu kién.

- Ho so tham dinh (néu c6)

Cong chuc Tu phép - HO

tich dwoc giao xtt Iy hd so | .. . , X
‘ 8 Y Tur 01 ndm, sau do6 chuyén

- Vin ban trinh co quan cap trén (néu co) hé so dén kho lru trir cua
Céac biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP UBND cap xa

ngdy 23 thang 11 nam 2018 cua B¢ truong, Chu nhiém Van phong | B phan tiép nhan vatra
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi két qua caia UBND cap xa.
dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phu vé
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thuc hién co ché mét cira, mot cira lién thdng trong giai quyét thu tuc
hanh chinh

*Ghi chi: Stra d6i thanh phan ho so; bd sung cin ctr phap 1y.
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10. Chl'rng thye ban sao tir ban chinh gidy t0, van ban do co quan, t0 chirc c6 tham quyén cua Viét Nam; co quan,
to chirc co tham quyen cua nu0’c ngoai; co’ quan, t6 chirc c6 thAm quyén cua Viét Nam lién két voi co quan, to chirc c6
tham quyen cua nudc ngoai cap hoac chirng nhan

10.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh

T

Trinh ty thuc hién

Céach thirc thuc hién

Thoi gian giai quyét

Bwoc 1

Nop hé so thi tuc hanh

chinh:

Nop truc tiép qua Bo phén tiép nhan va tra két qua cia UBND cép
Xa.

- Sang: tir 07 gior dén
11 gi¢ 30 phdt;
- Chiéu: tir 13 gio 30
dén 17 gio cua céac
ngay lam viéc.

Bworc 2

Tiép nhan va chuyén ho

so thu tuc hanh chinh

Cong chirc tiép nhan hd so tai Bo _phan tiép nhan va tra két qua
xem xét, kiém tra tinh chinh xac, ddy du cta ho so; quét (scan) va
I trit ho so dién tir, cAp nhét vao co so dit liéu ciia phan mém
mot ctra dién tir cua Tinh.

a) Truong hop hd so chua day du, chua chinh x4c theo quy dinh,
cong chuc tiép nhan hod so phai hudng dan dai dién to chic, ca
nhan bd sung, hoan thién hd so theo quy dinh va néu 13 1y do theo
mau Phiéu yéu cau bo sung, hoan thién ho so;

b) Trudng hop tir chdi nhan ho so, cong chirc tiép nhan hd so phai
néu rd 1y do theo mau Phiéu tir chéi giai quyét ho so thi tuc hanh
chinh;

¢) Truong hop ho so day du, chinh xac theo quy dinh cong chirc
tiép nhan ho so va lap Gidy tiép nhan ho so va hen ngay tra ket
qua; dong thoi, chuyén cho co quan c6 tham quyén dé giai quyét
theo quy trinh.

Chuyen ngay ho S0
tiép nhan truyc tiép
trong ngay lam viéc
(khong dé qua 01 gio
1am viéc) hodc chuyén
vao dau gid ngay lam
viéc tiép theo dbi véi
truong hop tiép nhan
sau 15 gid hang ngay.
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Buwoc 3

Giai quyét thi tuc hanh
chinh

Sau khi nhan ho so tha tuc hanh chinh tir Bo phén tiép nhan va tra
két qua cong chuc tu phdp - hd tich xem xét, tham dinh ho so,
trinh phé duy¢t két qua gidi quyét tha tuc hanh chinh:

a) Ching thuc ban sao tir 01 ban chinh, ndi dung gidy to, vin ban
de kiém tra

Trong ngay lam viéc
trong truong hop
chung thyuc ban sao tir
01 ban chinh, ndi
dung gidy to, vin ban
dé kiém tra, 02 ngay
1am viéc néu cung
mot luc yéu cau
ching thuc ban sao tir
nhiéu loai ban chinh
gidy t0, vin ban; ban
chinh c6 nhiéu trang;
yéu cau sb luong
nhiéu ban sao; ndi
dung gidy to, vin ban
phtc tap kho kiém
tra, trong do:
Trong ngay lam
vi€c, trong do:

1. Tiép nhan ho so (Bd phan TN&TKQ) 01 gio
2. Giai quyét ho so, trong do: 07 gio
+ Cong churc tw phap — ho tich. 04 gio
+ Lanh dao Uy ban nhén dén cdp xd 02 gio
+ Van thu 01 gio

b) Déi véi truong hop cung mot lac yéu cau chtng thuc ban sao
tur nhleu loai ban chinh gidy to, van ban; ban chinh co nhiéu trang;
yéu cau s luong nhiéu ban sao; noi dung gidy to, van ban phuc
tap kho kiém tra, d6i chiéu ma co quan, to churc thue hién ching
thuc khong thé dap tmg dugc trong ngdy tiép nhan hd so.

02 ngay, trong do:
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1. Tiép nhan ho so (Bo phan TN&TKQ) 02 gio
2. Giai quyét hd so, trong do: 14 gi0
+ Cong chuece tw phdp — ho tich. 08 gio
+ Lanh dao Uy ban nhén dén cdp xa 04 gio
+ Van thu 02 gio

Cong chirc tiép nhan va tra két qua nhap vao sb theo ddi ho so va
phﬁn mém dién t thuc hién nhu sau:

- Thong bao cho dai dién td chire, ca nhan biét trudc qua tin nhén,
thu dién ttr, dién thoai hodc qua mang xa hoi duoc cap c¢6 tham | - Sang: tir 07 gio dén
Tra két qua giai quyét | quyén cho phép dbi voi ho so giai quyét tha tuc hanh chinh trude | 11 gio 30 phut;

Buéc 4 thii tuc hanh chinh | thoi han quy dinh. - Chiéu: tir 13 gio 30
- Pai dién t0 chuic, ca nhan nhan két qua giai quyet thil tuc hanh | dén 17 gid cua céc
chinh theo thot gian, dia dlem ghi trén Glay tiép nhan hd so va | ngay 1am viéc.

hen tra két qua (Xuat trinh gidy hen tra két qua). Cong chrre tra két
qua klem tra phleu hen va yéu cau ngudi dén nhan két qua ky nhan
vao sb va trao két qua.

10.2. Thanh phén, s6 lwong ho so
a) Thanh phan ho so
Ban chinh giéy to, van ban 1am co so dé chirng thuc ban sao va ban sao can ching thuec.

Trudng hop ngudi yéu cau chung thue chi xuét trinh ban chinh thi co quan, t6 chire tién hanh chup tir ban chinh dé thyc hién
ching thuec, trur trudng hop co quan, té6 chire khong c6 phuong tién dé chup.

Ban sao, chup tir ban chinh dé thuc hién chimg thuc phai c6 day du cac trang di ghi thong tin cia ban chinh.
b) S6 lugng ho so: 01 bod

10.3. P6i twong thue hién thi tuc hanh chinh: C4 nhan, t6 chirc

10.4. Co quan giai quyét thii tuc hanh chinh: Uy ban nhan dan cép xa.

10.5. Két qua thue hién thi tuc hanh chinh: Ban sao dugc chimg thyc tir ban chinh.
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10.6. Phi, 1€ phi: 2.000 ddng/trang; tir trang th 3 trd 1én thu 1.000 ddng/trang, t6i da thu khong qua 200.000 dong/ban. Trang
la can cur dé thu phi dugc tinh theo trang cua ban chinh.

10.7. Tén miu don, miu to khai: Khong.

10.8. Yéu cau, diéu kién thuc hi¢n thii tuc hanh chinh

- Ban chinh gidy td, vin ban can chimg thyec.

- Ban chinh gidy td, vin ban khong duoc dung lam co s dé ching thyc ban sao:

+ Ban chinh bi téy x0a, stra chira, thém, bt nd1 dung khong hop 1€.

+ Ban chinh bi hu héng, cii nat, khong xac dinh dugc ndi dung.

+ Ban chinh dong diu mat cta co quan, t6 chtrc ¢6 thAm quyén hodc khong dong ddu mat nhung ghi 16 khéng duge sao chup.

+ Ban chinh ¢6 ndi dung trai phap luat, dao dirc xa hoi; tuyén truyén, kich dong chién tranh, chong ché do xa hoi chii nghia
Viét Nam; xuyén tac lich str cua dan toc Viét Nam; xtiic pham danh du, nhan phém, uy tin ctia cd nhan, t6 chtrc; vi pham quyén
cong dan.

+ Ban chinh do co quan, t6 chtic c6 tham quyén ctia nudc ngoai cap, cong ching hodc ching nhan chua dugc hop phap hoa
lanh sy theo quy dinh tai Khoan 1 Piéu 20 Nghi dinh sé 23/2015/ND-CP, trir ho chiéu, thé can cudc, thé thuong tra, thé cu tra,
gidy phép lai xe, bang tot nghiép, chimg chi va bang diém kém theo bang tt nghiép, ching chi.

+ Gidy to, van ban do c4 nhan tu 14p nhung khong c6 xac nhin va déng diu cta co quan, to chirc c6 thim quyén.

10.9. Can cwr phap ly cta thi tuc hanh chinh

- Piéu 5, 7, 18, 19, 20, 21, 22 Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cép ban sao tir ban chinh,
ching thuc chit ky va ching thuc hop dong, giao dich;

~ -Dicu 10, 11 Thong tw s6 01/2020/TT-BTP ngay 03/3/2020 ciia BY Tu phap quy dinh chi tiét va huéng dan thi hanh mot s6

di€u ciia Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cta Chinh phu vé cap ban sao tur 6 goc, ching thuc ban sao tir ban chinh,
chung thuc chir ky va chung thyc hop dong, giao dich;

- PBiéu 4 Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 ctia B Tai chinh quy dinh mic thu, ché do thu, ndp, quan ly va
st dung phi chung thuc;
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- Thong tu s6 264/2016/TT-BTC ngay 14/11/2016 ctia Bo truong Bo Tai chinh quy dinh muec thu, ché do, thu, ndp, quan 1y
va st dung phi, 1€ phi trong linh vuc ngoai giao ap dung tai cac co quan dai dién Viét Nam & nudce ngoai;

- Thong tu s6 264/2016/TT-BTC ngay 14/11/2016 cua Bo truong B Tai chinh quy dinh mrc thu, ché do, thu, nop, quan ly
va st dung phi, 1€ phi trong linh vuc ngoai giao ap dung tai cac co quan dai dién Viét Nam ¢ nuéc ngoai;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, b sung mot sd diéu cua cac Nghi dinh trong linh

vuc ho tich, quéc tich, chimg thyec.
10.10. Lwu hd so (ISO)

Thanh phén hd so hru

B phan luu trir

Thoi gian luu

- Nhu muc 10.2;

- Két qua giai quyét TTHC hodc Van ban tra 161 cua don vi d6i voi ho
so khong dap umg yéu cau, diéu kién.

- H6 so tham dinh (néu co)

- Vin ban trinh co quan cap trén (néu co)

Cong chirc Tu phap — HO
tich dugc giao xtr 1y ho so

Céc biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP
ngay 23 thang 11 nam 2018 cua BJ trudng, Chu nhiém Van phong
Chinh phii quy dinh chi tiét mot s6 diéu va bién phép thi hanh Nghi
dinh s 61/2018/NP-CP ngay 23 thang 4 nim 2018 cta Chinh phu vé
thuc hién co ché mét cira, mot cira lién thdng trong giai quyét thu tuc
hanh chinh.

Bo phan tiép nhan va tra
két qua cua UBND cap xa.

Tir 01 ndm, sau d6 chuyén
ho6 so dén kho lu’u trir cua
UBND cap xa

*Ghi chu:

- B6 sung can ctr phap 1y; Yéu cau, diéu kién thuc hién thi tuc hanh chinh.

- Stra d6i tén TTHC thanh “Chimg thyc ban sao tu ban chinh gidy to, vin ban do co quan, t6 chirc c6 thim quyén cua Viét Nam;
CO quan, to chtrc ¢6 tham quyén cua nudc ngoai; co quan, t6 chirc ¢6 thAm quyén cua Viét Nam lién két v6i co quan, t6 chirc c6
tham quyen cua nudc ngoai cap hodc chimg nhan”. Vindi dung cua thu tuc “Chimg thyuc ban sao tir ban chinh giay to, van ban do
co quan t6 chirc c6 thAm quyén cua Viét Nam cdp hodc ching nhan” di dugc diéu chinh theo hudng gdp ndi dung cua thu tuc
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Ching thyuc ban sao tu ban chinh gidy to, van ban do co quan, t6 chirc o thAm quyén cia nudc ngoai; co quan, t6 chirc co tham

quyén cua Viét Nam lién két voi co quan, to chirc c¢6 thAm quyén cua nudc ngoai cdp hodc chimg nhin (md TTHC:
2.000843.000.00.00.H20);

- Thi tuc Chirng thuc ban sao tir ban chinh gidy to, van ban do co quan, to chtrc c6 thim quyén ctia nudc ngoai; co quan, t6 chirc
c6 thAm quyén cua Viét Nam lién két v6i co quan, to chirc ¢6 thim quyén ctia nude ngodi cip hodc ching nhan di bi bai bo boi
Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra ddi, bd sung mot sb diéu cua cac Nghi dinh trong linh vuc ho
tich, quéc tich, chung thuc.
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11 Thii tuc Chirng thwe chir ky trong cac gidy to, viin ban (ap dung cho ca trwong hop ching thwe diém chi va
trudng hop nguwoi yéu cau chirng thuc khong thé ky, khong thé diém chi dugrc)

11.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh

T

Trinh ty thuc hién

Cach thirc thuc hi€én

Thoi gian giai quyét

Bwoc 1

Nop hd so thi tuc hanh

chinh:

1. Nop truc tiép qua Bo phan tiép nhan va tra két qua cia UBND
cép xa.

2. Ngoai try sé ctia UBND cap x4 néu ngudi yéu cau chung thuc
thudc dién gia yéu, khong thé di lai duoc, dang bi tam gitr, tam
giam, thi hanh an phat tu hodc c6 ly do chinh dang khéc.

- Sang: tir 07 gior dén
11 gi¢ 30 phdt;
- Chiéu: tr 13 gio 30
dén 17 gio cua Ccéc
ngay lam viéc.

Bworc 2

Tiép nhan va chuyeén ho

so thu tuc hanh chinh

Cong chure tiép nhén hd so tai Bo _phan tiép nhan va tra két qua
xem xét, kiém tra tinh chinh xac, ddy du cta ho so; quét (scan) va
luu trit hd so dién tir, cip nhat vao co so di lidu ciia phan mém
mot ctra dién tir cua Tinh.

a) Truong hop hd so chua day du, chua chinh xac theo quy dinh,
cong chuc tiép nhan hod so phai hudng dan dai dién to chirc, ca
nhan bd sung, hoan thién hd so theo quy dinh va néu rd 1y do theo
mau Phiéu yéu cau bo sung, hoan thién ho so;

b) Trudng hop tir chdi nhan ho so, cong chirc tiép nhan ho so phai
néu 1 1y do theo mau Phiéu tir chéi giai quyét ho so thi tuc hanh
chinh;

¢) Truong hop ho so day du, chinh xac theo quy dinh cong chirc
tiép nhan ho so va lap Gidy tiép nhan ho so va hen ngay tra ket
qua; dong thoi, chuyén cho co quan c6 tham quyén dé giai quyét
theo quy trinh.

Chuyen ngay ho SO
tiép nhan truc tiép
trong ngay lam viéc
(khong dé qua 01 gio
lam viéc) hodc chuyén
vao dau gio ngay lam
viée tiép theo d01 voi
truong hop tiép nhan
sau 15 gio hang ngay.

Bwoc 3

Giai quyét thia tuc hanh

chinh

Sau khi nhan ho so thu tuc hanh chinh tir Bo phan tiép nhan va tra
két qua cong chirc tu phap - ho tich xem xét, tham dinh ho so,
trinh phé duy¢t két qua giai quyét thu tuc hanh chinh:

Trong ngay lam viéc,
trong do:
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1. Tiép nhan ho so (Bo phan TN&TKQ) 01 gio
2. Giai quyét hd so, trong do: 07 gio
+ Cong chirc tw phap — ho tich 04 gio
+ Lanh dao Uy ban nhdn ddn cdp xd 02 gio
+ Van thu 01 gio

Bworc 4

Tra két qua giai quyét
thua tuc hanh chinh

Cong chire tiép nhan va tra két qua nhap vao so theo doi hd so va
phﬁn mém dién ti thuc hién nhu sau:

- Thong bao cho dai dién td chire, ¢4 nhan biét trude qua tin nhén,
thu dién tir, dién thoai hoac qua mang xa hoi duoc cép c6 tham
quyén cho phép dbi vai hd so giai quyét tha tuc hanh chinh trude
thot han quy dinh.

- Pai dién t6 chuc, ca nhan nhan két qua giai quyet thu tuc hanh
chinh theo thoi gian, dia dlem ghi trén Glay tiép nhan ho so va
hen tra két qua (xuat trinh gidy hen tra két qua). Cong chrre tra két
qua klem tra phleu hen va yéu cau ngudi dén nhan két qua ky nhan
vao sb va trao két qua.

- Séang: tir 07 gio dén
11 gio 30 phdt;
- Chiéu: tir 13 gio 30
dén 17 gio cua céc
ngay lam viéc.

11.2. Thanh phan, sé lreng ho so
a) Thanh phan ho so

- Ban chinh hodc ban sao c6 ching thuc Gidy chiing minh nhan dan/Thé can cudc cong dan/Thé can cudc/Gidy ching nhan
can cuoc/HO chiéu/gidy to xuat nhap canh/giay to c¢6 gia tri di lai qudc té con gia tri su dung hodc Can cudce dién tu.

- Giay to, van ban ma minh s€ yéu cau chimg thyc chir ky. Truong hop chung thyc chir ky trong glay to, van ban bang tiéng
nude ngoai, néu nguoi thuc hién ching thyc khong hiéu 10 ndi dung cua gidy to, van ban thi co quyén yéu cu nguoi yéu cau chirng
thue nop kém theo ban dich ra tiéng Viét ndi dung cua gidy to, van ban do (ban dich khong can cong ching hodc chung thuc chir
ky nguoi dich, nguoi yéu cau chimg thuc phai chiu trach nhiém vé ndi dung cta ban dich).

b) S6 lugng hd so: 01 b
11.3. P6i twong thue hién thi tuc hanh chinh: Ca nhan

11.4. Co quan giai quyét thii tuc hanh chinh: Uy ban nhan dan cép xa.
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11.5. Két qua thyc hién thii tuc hanh chinh: Gidy to, vin ban dugc chimg thuc chit ky/diém chi.

11.6. Phi, 18 phi: 10.000 dong/truong hop (truong hop dwoc tinh la mét hodc nhiéu chit ky trong mét gidy to, van ban).

11.7. Tén miu don, miu to khai: Khong.

11.8. Yéu cau, diéu kién thuc hién thii tuc hanh chinh

Truong hop khong dugc ching thuc chir ky:

+ Tai thoi diém chimg thuc, ngudi yéu cau ching thuc chit ky khong nhén thirc va 1am chu dugc hanh vi ctia minh.

+ Nguoi yéu cau chimg thuc chir ky xudt trinh Gidy chtrng minh nhan dan hoic Ho chiéu khong con gia tri str dung hoic gia
mao.

+ Gidy to, van ban ma ngudi yéu cau chung thuc ky vao co ndi dung quy dinh tai Khoan 4 Diéu 22 cuia Nghi dinh s6
23/2015/Nb-CP.

+ Gidy t0, vin ban c6 noi dung la hop ddng, giao dich; trir Gidy uy quyén trong céc truong hop Gidy U uy quyén: (1) Gy quyén
vé viéc nop ho, nhén ho ho 50, gidy to, trur truong hop phap ludt quy dinh khong duge uy quyén; (2) uy quyén nhén hg lvong huu,
buu pham, tro cip, phu cap; (3) Gy quyén nhd trong nom nha cira; (4) Gy quyén cta thanh vién ho gia dinh dé vay von tai Ngan
hang chinh sach xa hoi; hodc trir truong hop phép luat c6 quy dinh khac.

11.9. Can cwr phap ly cia tha tuc hanh chinh

- biéu 5,7, 23, 24, 25,26 Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cép ban sao tr ban chinh, ching
thuc chir ky va chimg thuc hop dong, giao dich;

- Bleu 5,12, 13, 14, 15 Thong tu s6 01/2020/TT-BTP ngay 03/3/2020 cua Bo Tu phap quy dinh chi tiét va huéng dan thi
hanh mot sé diéu cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cap ban sao tir ban chinh, chung thuc chir
ky va ching thuc hop dong, giao dich;

- Piéu 4 Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 ctia B6 Tai chinh quy dinh mirc thu, ché d6 thu, ndp, quan 1y va
st dung phi chung thuc;

- Thong tu s6 264/2016/TT-BTC ngay 14/11/2016 ctia Bo truong Bo Tai chinh quy dinh murc thu, ché d6, thu, ndp, quan 1y
va st dung phi, 1€ phi trong linh vuc ngoai giao ap dung tai cac co quan dai dién Viét Nam & nudc ngoai;
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- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra doi, bo sung mot s6 diéu cua cac Nghi dinh trong linh

vuc ho tich, quéc tich, chiing thyec.
11.10. Lwu hd so (ISO)

Thanh phin hd so lru

B¢ phan luu triv

Thoi gian luu

- Nhu muc 11.2;

- Két qua giai quyét TTHC hodc Vin ban tra 10i ciia don vi ddi voi ho
so khong dap tmg yéu cau, diéu kién.

- H6 so tham dinh (néu co)

- Vin ban trinh co quan cip trén (néu co)

Cong chtrc Tu phap — HO
tich dugc giao xtr 1y ho so

Céc biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP
ngay 23 thang 11 nam 2018 cia Bo truéng, Chi nhiém Van phong
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi
dinh s 61/2018/ND-CP ngay 23 thang 4 nim 2018 cta Chinh phu vé
thuc hién co ché mét cira, mot cira lién thdng trong giai quyét thu tuc
hanh chinh.

Bo phan tiép nhan va tra
két qua cua UBND cap xa.

Tu 01 ndm, sau d6 chuyén
ho so dén kho luu trir cua
UBND cap xa

*Ghi chi: Stra d6i thanh phan ho so; bd sung can ct phap 1y.
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